
PACIFIC GROVE UNIFIED SCHOOL 
DISTRICT BOARD OF EDUCATION 

REGULAR MEETING: THURSDAY, DECEMBER 14, 2023 
Mission Statement 

Pacific Grove Unified School District, in partnership with the community and with a focus on equity, will challenge every student by providing a quality 

instructional program in a positive, safe and stimulating environment. The District will meet the diverse needs of all students by ensuring exceptional 

learning opportunities to acquire and apply the knowledge and skills that develop the insight and character necessary for a productive and rewarding 

life.

DATE: December 14, 2023 

TIME: 6:30 p.m. Open Session  
TBD Closed Session to begin 
upon adjournment of open 
session 

LOCATION: IN PERSON 
Pacific Grove Unified School 

District Office 435 Hillcrest 
Avenue 
Pacific Grove, CA 93950 

Trustees 
Carolyn Swanson, President Jennifer 

McNary, Clerk 

Dr. Elliott Hazen Laura 

Ottmar Brian Swanson 

Dayci Dishny/Dario Dimaggio, Student Representatives

VIRTUAL ZOOM MEETING 
Join Zoom Meeting 
https://pgusd.zoom.us/j/89442162387?pwd=RzBIWU1aQkRWblpSZ05HMmVoazB1dz09 

Meeting ID: 894 4216 2387 
Passcode: 812204 

One tap mobile +13017158592,,87820869443#,,,,*585985# US (Washington DC) 
+13092053325,,87820869443#,,,,*585985# US
Find your local number: https://pgusd.zoom.us/u/kboYomZZvV

ADDITIONAL TELECONFERENCNG LOCATION 
This meeting is also being conducted by teleconference at the following location: 100 
Shaffer Rd. Santa Cruz, CA 95060 

AGENDA AND ORDER OF BUSINESS 

I. OPENING BUSINESS

A. Call to Order

B. Land Acknowledgement
Good evening. As we begin this meeting, it’s important to pay respect to and acknowledge that we are

on the traditional land of the Ohlone, Costanoan & Esselen people and additionally pay respect to
elders both past and present.

C. Roll Call

D. Adoption of Agenda

• Board Discussion:

The Board of Education welcomes you to its meetings, which are regularly scheduled for the first and third Thursdays of the month. Regular 
Board Meetings shall be adjourned by 10:00 pm, unless extended to a specific time determined by a majority of the Board. This meeting may 
be extended no more than once and may be adjourned to a later date. Individuals who require special accommodation, including but not limited 
to an American Sign Language interpreter, accessible seating or documentation in accessible formats, should contact the Superintendent at least 
two days before the meeting date. 

Any writings or documents that are public records and are provided to a majority of the Governing Board regarding an open session item on 
this agenda will be made available for public inspection in the District Office located at 435 Hillcrest Avenue, Pacific Grove during normal 
business hours. 

Revised

https://pgusd.zoom.us/j/89442162387?pwd=RzBIWU1aQkRWblpSZ05HMmVoazB1dz09
https://pgusd.zoom.us/u/kboYomZZvV
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• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

II. ANNUAL ORGANIZATIONAL MEETING
As required by Education Code Section 35143 

A. Election of President to Serve for One-Year Period 8 
(Note: nominations do not need a “second.”)

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

B. Election of Vice-President/Clerk to Serve for One-Year Period 9 
(Note: nominations do not need a “second.”)

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

C. Appointment of Superintendent to serve a Secretary to the Board
Recommendation: (Dr. Linda Adamson, Superintendent) It is recommended that the Board of Education
appoint a Superintendent to serve as Secretary to the Board.

D. Determination of Dates, Time and Location of Regular Meetings
Recommendation: (Dr. Linda Adamson, Superintendent) It is recommended that the Board of
Education set the 1st  Thursdays of each month as Regular Board meetings and 3rd   Thursday for Special
Meeting as needed.  Meetings will be held at 6:30 p.m. at the District Office Board Room.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

E. Adoption of Resolution No. 1098 Designating Authorized Agents to Sign School Orders 10
Recommendation: (Dr Linda Adamson, Superintendent; Joshua Jorn, Assistant Superintendent) The
Administration recommends that the Board of Education adopt Resolution No. 1098 designating
authorized agents to sign school orders.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

F. Designation of Committee Representatives
Recommendation: (Dr Linda Adamson, Superintendent) The Administration recommends that the Board of
Education select liaisons for 4 different community committee.

Monterey County School Board Executive Committee Liaison
Primary:  Alternative:
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Community Human Services Liaison 
Primary:  Alternative:  

Sub Committee with the City of Pacific Grove 
Primary:  Alternative: 

Policy Committee 
Trustee:  Trustee: 

● General discussion regarding any further committee recommendations

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

G. Pledge of Allegiance

III. COMMUNICATIONS

A. Written Communication

B. Board Member Comments

C. Superintendent Report

IV. INDIVIDUALS DESIRING TO ADDRESS THE BOARD

A. PGUSD Staff Comments (Non-Agenda Items)

B. Community Members (Non-Agenda Items)

V. CONSENT AGENDA

A. Revised Minutes of November 16, 2023 Board Meeting      10
Recommendation: (Linda Adamson, Superintendent) The District Administration recommends that the
Board review and approve the minutes as presented.

B. Cash Receipts #10          17
Recommendation: (Joshua Jorn, Assistant Superintendent) The District Administration recommends

Public comment on any item of interest to the public that is within the Board’s jurisdiction will be heard. The Board will also take 

public comment on each specific action item prior to Board action on each item. Any individual wishing to comment on a specific 

item on the current agenda are kindly asked to wait till that item is being discussed. The Board will allow a reasonable amount of 

time for public comment on each agenda item not to exceed 3 minutes per speaker and no more than 20 minutes per agenda item, 

pursuant to Board Policy 9323.  Speakers will be called sequentially until there is no speaker coming forward on the agenda item 

or the amount of time allocated for the agenda item has elapsed, whichever comes first. This meeting of the Board of Education is a 

business meeting of the Board, conducted in public. Please note that the Brown Act limits the Board’s ability to respond to public 

comment. The Board may choose to direct items to the Administration for action or place an item on a future agenda.

Items listed under the Consent Agenda are considered to be routine and/or may have been discussed at a previous Board 

meeting. There is no discussion of these items prior to the Board vote unless a member of the Board requests specific items 

be discussed and/or removed from the Consent Agenda. Each item on the Consent Agenda approved by the Board of Trustees 

shall be deemed to have been considered in full and adopted as recommended.
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that the Board review and approve the Cash Receipts #8. 

C. Out of County or Overnight Activities        19
Recommendation: (Joshua Jorn, Assistant Superintendent) The District Administration recommends
that the Board review and approve the Out of County or Overnight requests.

D. Warrant Schedule 22 
Recommendation: (Joshua Jorn, Assistant Superintendent) The District Administration
recommends that the Board review and approve the Warrant Schedule.

E. Quarterly Report on Williams Uniform Complaints      24
Recommendation: (Dr. Linda Adamson, Superintendent) The District Administration
recommends that the Board review and approve the Quarterly Report on Williams Uniform Complaints.

F. Personnel Report          26
Recommendation: (Claudia Arellano, Director II of Human Resources) The District Administration
recommends that the Board review and approve the Personnel Report.

G. Contract for services with the Robert Half Inc. Customer Agreement    29
Recommendation: (Claudia Arellano, Director II of Human Resources) The District Administration
recommends that the Board review and approve the Contract for services for Robert Half Inc. Customer
agreement.

H. Contract for services with Psyched Services       34
Recommendation: (Yolanda Cork-Anthony, Director of Student Services) The District Administration
recommends that the Board review and approve the Contract for services for Psyched Services

I. Board Policy Updates          40
Recommendation: (Dr. Linda Adamson, Superintendent) The District Administration recommends the
Board review the Board Policy, Administrative Regulation, and Board Bylaw updates recently
reviewed by the Board Policy Committee on November 6, 2023.

J. Contract for services with Entrevision 517 
Recommendation: (Barbara Martinez, Principal of the Adult School) The District Administration
recommends the Board review the contract for service for Entervision.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

VI. ACTION/DISCUSSION

A. Job Description for the PGMS Robotics/ROV extracurricular activity 523 
Recommendation: (Claudia Arellano, Director II of Human Resources) The District Administration 
recommends that the Board review and provide direction to Administration regarding the Job 
description for the PGMS Robotics/ROV extracurricular activity. 

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 
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B. Memorandum of Understanding between PGUSD and Sandy Hook Promise for Implementing See

Something Say Something Anonymous Reporting Tool              526
Recommendation: (Josh Jorn, Assistant Superintendent) The District Administration recommends that
the Board review and provide direction to Administration regarding the Memorandum of Understanding
between PGUSD and Sandy Hook Promise for Implementing See Something Say Something
Anonymous Reporting Tool.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

C. Approval of the 2023-24 First Interim Report        550
Recommendation: (Josh Jorn, Assistant Superintendent) The District Administration recommends that the
Board review and provide direction to Administration regarding the first interim report.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

D. Supplemental Employee Retirement Program Final Approval      843
Recommendation: (Josh Jorn, Assistant Superintendent) The District Administration recommends that
the Board review and provide direction to Administration regarding Supplemental Employee
Retirement Program Final Approval.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

E. Board Calendar/Future Meetings 862 
Recommendation: (Dr Linda Adamson, Superintendent) The Administration recommends
that the Board review and possibly modify meeting dates on the attached calendar and determine,
given information from the Administration, whether additional Board dates or modifications need
to be established.

• Board Discussion:
• Public Comment:
• Board Discussion:
• Move: Second: Vote: 

VII. INFORMATION/DISCUSSION

A. 2023 California School Board Association annual conference
Recommendation: (Dr. Linda Adamson, Superintendent) The Administration recommends that the Board
report out what they learned and experienced while attending the CSBA annual conference.

B. Future Agenda Items
Recommendation: (Linda Adamson, Superintendent) The Administration recommends
that the Board review the list of future agenda items and direct Administration to add items to
the list and/or schedule items for a particular agenda.

● Added June 1, 2023: Review of the business contracts fingerprinting section (January 2024)
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● Added August 3, 2023: Human Resources Organizational Review Plan (January 2024)
● Added September 7, 2023: Board Cultural Proficiency Training
● Added September 21, 2023: Common school year calendar with surrounding Districts
● Added September 21, 2023: Comprehensive School Safety Plan- LGBTQ+ Student Safety

Component (January 2024)
● Added September 21, 2023: Staff support for combating incidents of racism (Ongoing)
● Added September 25, 2023: Cultural Proficiency 2023-2024 Implementation Plan (November

2023)
● Added September 28, 2023: Board Governance
● Added October 5, 2023: Racism zero tolerance policy
● Added November 2, 2023: Equity between elementary schools (January 2024)
● Added November 2, 2023: Elementary Spanish offerings TK-2 (January 2024)

● Public Comment:
● Direction:

VIII. CLOSED SESSION

A. Identify Closed Session Topics
The Board of Education will meet in Closed Session to consider matters appropriate for Closed Session
in accordance with Education and Government Code.

1. Negotiations - Collective Bargaining Session planning and preparation with the PGTA for 2023-
2024 [Government Code § 3549.1 (d)] Executive session between the public school employer and
its designated representatives, Buck Roggeman and Dr. Linda Adamson for the purpose of giving
direction and updates.

2. Negotiations - Collective Bargaining Session planning and preparation with the CSEA for 2023-
2024 [Government Code § 3549.1 (d)] Executive session between the public school employer and
its designated representatives, Claudia Arellano and Dr. Linda Adamson for the purpose of giving
direction and updates.

3. Public Employee Discipline/Dismissal/Release/Complaint/Leaves [Government Code § 54957
subdivision (b)]

4. Public Employee Appointment/Employment: After School Coordinator

B. Public comment on Closed Session Topics

C. Adjourn to Closed Session

IX. RECONVENE IN OPEN SESSION

A. Report action taken in Closed Session:

1. Negotiations - Collective Bargaining Session planning and preparation with the PGTA for 2023-
2024 [Government Code § 3549.1 (d)] Executive session between the public school employer and
its designated representatives, Buck Roggeman and Dr Linda Adamson for the purpose of giving
direction and updates.

2. Negotiations - Collective Bargaining Session planning and preparation with the CSEA for 2023-
2024 [Government Code § 3549.1 (d)] Executive session between the public school employer and
its designated representatives, Claudia Arellano and Dr. Linda Adamson for the purpose of giving
direction and updates.
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3. Public Employee Discipline/Dismissal/Release/Complaint/Leaves [Government Code § 54957 
subdivision (b)] 

4. Public Employee Appointment/Employment: After School Coordinator 
 

 
X. ADJOURNMENT 

 

Next regular Board meeting will be held on Thursday, January 11, 2024 
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PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
Board of Education 

 
ELECTED OFFICE INTEREST FORM 

 
 
We have two elected positions on the Pacific Grove Unified School District Governing 
Board.  Each term of office is for a one-year period.  The positions are President and Vice 
President/Clerk.  The Superintendent is the Executive Secretary to the Governing Board. 
 
 
Name of Board Member    
 
 
Interest in serving in one of the elected positions: Yes ____ No ____ 
 
 
Interested in serving as: President ____  Vice President/Clerk ____ 
 
 
 
 
Comments Optional:   

  

  

  

  

  

  

 
 
 
 
 
 

Please email or return this form to Linda’s by Friday, December 1, 2023. 

9

Elliott Hazen
Elliott L Hazen

Elliott Hazen
X

Elliott Hazen
X

Elliott Hazen
In being honest, I am worried about the time I will
have available for this position but nonetheless I
am committed to helping support the district in the 
time of transition. 



☒Student Learning and Achievement
☐Health and Safety of Students and Schools
☐Credibility and Communication
☒Fiscal Solvency, Accountability and Integrity

☐Consent
☒Action/Discussion
☐Information/Discussion
☐Public Hearing

______________________________________________________________________________

SUBJECT: Adoption of Resolution No. 1098 Designating Authorized Agents to Sign School
Orders

DATE: December 14, 2023

PERSON RESPONSIBLE: Dr. Linda Adamson, Superintendent;
Joshua Jorn, Assistant Superintendent

RECOMMENDATION:

The Administration recommends that the Board of Education adopt Resolution No. 1098 designating
authorized agents to sign school orders.

BACKGROUND:

Each year, the Board must authorize the signatures needed to sign orders and draw on funds in the name
of the District.

INFORMATION:

The attached Resolution will authorize Superintendent Ralph Gomez Porras, Assistant Superintendent
Joshua Jorn, and Director II of Human Resources Billie Mankey to be empowered to sign all orders in the
name of the District and to draw on funds of the District. The approval will enable the District to continue
its normal business functions. The requested authority is noted in the job descriptions of the
Superintendent and the Assistant Superintendent.

FISCAL IMPACT:

None.



PACIFIC GROVE UNIFIED SCHOOL DISTRICT

RESOLUTION No. 1098

Resolution Designating Authorized Agent to Sign School Orders

The Board of Education of the Pacific Grove Unified School District, Monterey County

ON MOTION of member, , seconded by member , effective December 14, 2023.

IT IS RESOLVED AND ORDERED by the Governing Board that, pursuant to provisions

of Education Code Section 42632,

Dr Linda Adamson, Superintendent, Joshua Jorn, Assistant Superintendent, and Claudia

Arellano, Director II of Human Resources, be authorized and are hereby empowered to sign any and all

orders in the name of said District, drawn on the funds of said District.

IT IS FURTHER RESOLVED that these motions shall stand and that all additions and

deletions shall be submitted in writing to the County Office of Education.

PASSED AND ADOPTED by the Board of Education of the Pacific Grove Unified

School District this 14th day of December 2023 by the following vote:

AYES:

NOES:

ABSENT:

I, Dr. Linda Adamson, Secretary of the Governing Board, do hereby certify that the

foregoing is a full, true, and correct copy of Resolution No. 1098 duly passed and adopted by said Board

at a regularly called and conducted meeting held on said date.

Dr. Linda Adamson, Secretary of the Governing Board

Signatures of authorized persons:

Dr. Linda Adamson, Superintendent

Joshua Jorn, Assistant Superintendent

Claudia Arellano, Director II of Human Resources



PACIFIC GROVE UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION 
Minutes of Regular Meeting of November 16, 2023 – District Office 

 
I. OPENED BUSINESS    
 

A. Called to Order   5:30 p.m. 
 

B. Land Acknowledgement 
Good evening.  As we begin this meeting, it’s important to pay respect to and acknowledge 
that we are on the traditional land of the Ohlone, Costanoan & Esselen people and 
additionally pay respect to elders both past and present.  

 
C. Roll Call    

       Trustee(s) Present: Clerk Jennifer McNary (JM) 
      Dr. Elliott Hazen (EH) 
      Trustee Laura Ottmar (LO) 
      Trustee Brian Swanson (BS) 

Trustee(s) Virtual At Alternate Location: N/A 
     Trustee(s) Absent: N/A 

  Administration Present: Superintendent Linda Adamson 
   Assistant Superintendent Joshua Jorn 
  Board Recorder: N/A 
  Student Representative: N/A 

 
D. Adopted Agenda 

 
o Consent Item G- Revised Personnel Report 

▪ Corrected retirement date for Mr. Smith on the section related to Classified staff 
▪ The resignation on page 33 for Mandi Ackerman has been rescinded and requires 

no action.   
o Consent Item H- Contract for Services Education to Go- Additional supporting document 

▪ Clerical error- agreement was left out of the Board packet 
 
Public Comment: 
None 
 
MOTION EH/LO to adopt agenda as amended 
Motion CARRIED by vote 4 – 0 

 
II. CLOSED SESSION   
 

A. Identified Closed Session Topics  
 
1. Negotiations - Collective Bargaining Session planning and preparation with the PGTA 

for 2023-2024 [Government Code § 3549.1 (d)] Executive session between the public 
school employer and its designated representatives, Buck Roggeman and Joshua Jorn for 
the purpose of giving direction and updates. 

 
 
 

2. Negotiations - Collective Bargaining Session planning and preparation with the CSEA 
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for 2023-2024 [Government Code § 3549.1 (d)] Executive session between the public 
school employer and its designated representatives, Claudia Arellano and Joshua Jorn for 
the purpose of giving direction and updates. 
 

3. Public Employee Discipline/Dismissal/Release/Complaint (1 case) [Government Code § 
54957] 

 
B. Public comment on Closed Session Topics 
 

None 
 
C. Adjourned to Closed Session  5:50 p.m. 
 

III. RECONVENED IN OPEN SESSION  6:31 p.m. 
 
A. Reported action taken in Closed Session: 
 

1. Negotiations - Collective Bargaining Session planning and preparation with the PGTA 
for 2023-2024 [Government Code § 3549.1 (d)] Executive session between the public 
school employer and its designated representatives, Buck Roggeman and Joshua Jorn for 
the purpose of giving direction and updates. 

 
Information received, no direction given. 
 

2. Negotiations - Collective Bargaining Session planning and preparation with the CSEA 
for 2023-2024 [Government Code § 3549.1 (d)] Executive session between the public 
school employer and its designated representatives, Claudia Arellano and Joshua Jorn for 
the purpose of giving direction and updates. 
 
Information received, no direction given. 
 

3. Public Employee Discipline/Dismissal/Release/Complaint (1 case) [Government Code § 
54957] 
 
Information received, no direction given. 
 

B. Pledge of Allegiance lead by Student Representative Dimaggio 
 

IV.  COMMUNICATIONS 
 
A. Written Communication 

 
● Praise for Chef Erickson field trip 
● PGMS Volleyball team playoffs 
● NCBI online leadership institute 
● Proposed change to Board Bylaw 9121 
● Thank-you for staff during secure campus 
● Kudos to FG and RHD staff  
● South Valley MS grand opening in Gilroy 
● PGMS incident 

11



● Equine Healing collaborative 
● FG and RHD winter performance 

 
B. Board Member Comments 

 
EH- exciting for first meeting for Dr. Adamson; transition from Spring to fall sports 
 
LO- welcome to Dr. Adamson 
 
Student Rep Dimaggio- basketball, wrestling, soccer; good play by theater group in 
December; midterm exams; Leadership student/teacher activities 
 
BS- welcome Dr. Adamson; shoe game; great room full of great people who really care 
 
JM- welcome Dr. Adamson; thank you to Principal Arbrun, Director Anderson and Assistant 
Superintendent Jorn for Measure D walk-through at Forest Grove Elementary School; 
attended the NCBI Leadership Institute training. 
 

C. Superintendent Report 
 
Dr. Adamson excited for what’s to come, thanked everyone for the warm welcome; listening 
and learning, met with 22 members from the community so far; visited the sites; role as 
cheerleader all the great things seen; attended the pep rally at the high school before the Shoe 
game; Monarch home pep rally for adult transition; shoe game was wonderful; Ruby Bridges 
Walk to School Day; Forest Grove’s PTA to participate in their readathon activities day; 
volleyball update from Audrey Kitayama, our PGMS Athletic Director Regarding the 
championship game that all three PGMS teams; Cultural Proficiency Implementation Plan. 
 

V. INDIVIDUALS DESIRING TO ADDRESS THE BOARD   
 
A. PGUSD Staff Comments (Non Agenda Items) 
 

Director of Curriculum and Special Projects Buck Roggeman welcomed Dr. Adamson; thank 
you to the schools who celebrated Ruby Bridges Walk to School Day; Cultural Proficiency 
evening meeting; gratitude aspect of the holiday 
 
Forest Grove Elementary School Teacher Kari Serpa came from the from PGTA executive 
meeting, asked about the secure campus and how the District determined the situation was 
zero threat, asked additional questions regarding District response.  
 
Larry Haggquist recognized Dario Dimaggio; World Kindness day; college fair in the library; 
California Healthy Kids survey; lockdown barricade drill; WASC meeting; 
 

B. Community Members (Non-Agenda Items) 
 

Mike Gibbs Pacific Grove Economic Development Council, working on strategic plan to 
increase vitality in downtown Pacific Grove, would love to have students attend the meeting, 
would like to see students on the City Council.  
 

VI. CONSENT AGENDA    
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A.   Minutes of October 26, 2023 Board Meeting 
B.   Minutes of November 2, 2023 Board Meeting 
D. Acceptance of Donations 
E. Warrant Schedule 661 
F. Out of County or Overnight Activities       
               
G. Personnel Report 
H. Contract for Services Education To Go 
I. Pacific Grove High School Course Catalog for the 2024-25 School Year 
J. Independent Consultant Agreement for Plimoth Patuxet virtual presentations with Forest 

Grove and Robert H. Down Elementary 2nd graders 
 
Changes to the Consent Agenda include:       
o Consent Item G- Revised Personnel Report 

▪ Corrected retirement date for Mr. Smith on the section related to Classified staff 
▪ The resignation on page 33 for Mandi Ackerman has been rescinded and requires 

no action.   
o Consent Item H- Contract for Services Education to Go- Additional supporting document 

▪ Clerical error- agreement was left out of the Board packet 
              
        
Public Comment: 
None 
 
MOTION BS/EH to approve the consent agenda as amended 
Motion CARRIED by vote 4 – 0 
 

VII. ACTION/DISCUSSION 
 

A. Equine Healing Collaborative– Partnership With Pacific Grove Unified School District To 
Provide Equine Mental Health Activities To All Students At Our 6 School Sites 
 
Director of Student Services Yolanda Cork-Anthony presented this item. The Board asked 
questions and discussed this item.  
 
Public Comment: 
Sonda Frudden spoke about funding and programs.  
 
Erica Chavez echoed Sonda Fruden, come to the class for caring circles, only so many hours 
in a day; due to scheduling, neither counselor is on campus. 
 
Kari Serpa said she could not do her job without the support of Zoe and Cory . 
 
Beth Shammas said it sounds nice but does not sound practical, strategies have to be practical 
and well thought out, and doable and repetitive; caring circles are good; sometimes the school 
district gets caught up in fads.  
 
No action taken.  
 
 
 

13



B. Contract for Services with the National Coalition Building Institute – Monterey Chapter  
 
Director of Curriculum and Special Projects Buck Roggeman presented information and 
addressed questions.  
 
Public Comment: 
Molly asked how the public will know what the staff is learning, how will outcomes be 
measured, will the public or parents have an opportunity to look at the framework that 
NCBIE will be teaching.  
 
MOTION JM/BS to approve the contract for services with the National Coalition Building 
Institute- Monterey Chapter 
Motion CARRIED by 4 – 0 
 

C. Forest Grove Elementary School Mural Proposal  
 
Director of Maintenance, Operations and Transportation Jon Anderson and Forest Grove 
Elementary School Principal Abbie Arbrun presented the item, a mural on a shipping 
container.  
 
Public Comment: 
None 
 
MOTION EH/LO to approve the Forest Grove Elementary School Mural Proposal 
Motion CARRIED by vote 4 – 0 

 
D. Pacific Grove Middle School Mural Proposal  

 
Director of Maintenance, Operations and Transportation Jon Anderson and Pacific Grove 
Middle School Principal Sean Roach presented the item, murals in the gym. PTSA 
representatives of Pacific Grove Middle School spoke about the hope for continued spirit and 
community for the students. 
 
Public Comment: 
Director of Curriculum and Special Projects Buck Roggeman coached the artist in 2003 and 
shoe game hero.  
 
MOTION LO/JM to approve the Pacific Grove Middle School Mural Proposal 
Motion CARRIED by vote 4 – 0 

 
E. Monterey County School Boards Association (MCSBA) Seeking Potential New Organizations 

To Be Added For Consideration For The 2024 Excellence In Education Award 
 
Public Comment: 
None 
 
No action taken 
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F. Agreement for Consultant Services with Leadership Associates

Public Comment: 
None 

MOTION EH/JM to approve the agreement for the consultant services with Leadership 
Associates 
Motion CARRIED by vote 4 – 0 

G. Board Calendar/Future Meetings

Dr. Adamson opened a discussion regarding December 7 meeting, as well as Governance 
training.  

The Board discussed moving District Goals from December 7, dates for Governance meeting, 
and whether to open up the December 7 meeting to additional Board items. 
Changes include all present Board members were available on Tuesday, December 12 for 
Governance special meeting; open December 7 as a regular meeting for additional items; 
move the District Goals from December 7.  

Public Comment: 
None 

MOTION EH/BS to accept the proposed calendar changes. 
Motion CARRIED by vote 4 – 0 

X. INFORMATION/DISCUSSION 

A. Board Policy Updates

Public Comment:

Beth Shammas spoke about policy and training.

Pacific Grove High School Assistant Principal responded to comment made, noted training at 

MCOE with Leadership students, the student Board leadership training.

The Board directed the Administration to bring the policy updates back as consent agenda.

B. Board Bylaw 9121: President

Public Comment:

Beth Shammas spoke about how it should be an election not a rotation

Molly online spoke about social justice in leadership, it is good for the public to have input. 

Mandi Ackerman expressed concerns about the process that was followed specific to the 

revisions that were requested for bylaw 9121 and offered to forward the email specific to that 

request to all trustees as a means of clarification.

The Board directs the Administration to take no further action and asks for it to not bring this 

policy back.
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C. Future Agenda Items

● Added April 26, 2023: Sub Committee with the City of Pacific Grove (December 14,
2023)

● Added June 1, 2023: Review of the business contracts fingerprinting section (January
2024)

● Added August 3, 2023: Human Resources Organizational Review Plan (January
2023)

● Added September 7, 2023: Board Cultural Proficiency Training
● Added September 21, 2023: Board self-evaluation
● Added September 21, 2023: Common school year calendar with surrounding

Districts
● Added September 21, 2023: Comprehensive School Safety Plan- LGBTQ+ Student

Safety Component (January 2024)
● Added September 21, 2023: Staff support for combating incidents of racism

(Ongoing)
● Added September 25, 2023: Cultural Proficiency 2023-2024 Implementation Plan

(November 2023)
● Added September 28, 2023: Board Governance
● Added October 5, 2023: Racism zero tolerance policy
● Added November 2, 2023: Equity between elementary schools (January 2024)
● Added November 2, 2023: Elementary Spanish offerings TK-2 (January 2024)

Public Comment: 
None 

X. ADJOURNED 9:52 p.m.

Approved and submitted: 

____________________________ 
Superintendent Dr. Linda Adamson 

Secretary to the Board 
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☐Student Learning and Achievement 
☐Health and Safety of Students and Schools 
☐Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

 
______________________________________________________________________________ 
 
SUBJECT: Cash Receipts Report #10 
 
DATE:  December 14, 2023 
 
PERSON(S) RESPONSIBLE: Joshua Jorn, Assistant Superintendent  
 
 
RECOMMENDATION: 
 
The District Administration recommends that the Board review and approve the Cash Receipts #10. 
 
BACKGROUND: 
 
The attached listing identifies Cash Receipts received by the District during the period of  
from November 29, 2023 to December 5, 2023. 
 
 
INFORMATION: 
 
The receipt and deposit of the identified funds were conducted consistent with District policies and 
procedures within the appropriate revenue accounts. 
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Date Num Name Account Amount

Nov 29 - Dec 5, 23
12/01/2023 22109 RETIREE INSURANCE RETIREE INSURANCE 2,243.22
12/01/2023 22110 BASRP-FG BASRP 15.00
12/01/2023 22111 BASRP-RD BASRP 842.00
12/01/2023 22112 Intercare Holding Insurance WORKERSCOMP 2,462.54
12/01/2023 22113 Intercare Holding Insurance WORKERSCOMP 940.12
12/01/2023 22114 Intercare Holding Insurance WORKERSCOMP 4,086.55
12/01/2023 22115 Facilitron FACILITIES USE 3,947.40
12/01/2023 22117 RETIREE INSURANCE RETIREE INSURANCE 1,218.00
12/01/2023 22116 MISC Benefits 227.00
12/04/2023 22118 CA DEPT OF EDUCATION CHILD DEV 30,633.00
12/04/2023 22119 CAFETERIA FEES -59.99
12/04/2023 22120 USB AP Payment MISC 356.25
12/04/2023 22121 RETIREE INSURANCE RETIREE INSURANCE 786.00
12/04/2023 22122 Barron & Budd JULL Settlement 13,006.84
12/05/2023 22123 ADULT EDUCATION ADULT EDUCATION 2,294.03
12/05/2023 22124 ADULT EDUCATION ADULT EDUCATION 150.50
12/05/2023 22125 CASH REIMB EXP 2,231.50
12/05/2023 22126 RETIREE INSURANCE RETIREE INSURANCE 11,664.00

Nov 29 - Dec 5, 23 77,043.96

PGUSD
2023-24 BOARD REPORT # 10 Cash Receipts

November 29, 2023 - December 5, 2023
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☒Student Learning and Achievement 
☒Health and Safety of Students and Schools 
☐Credibility and Communication 
☐Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

 
______________________________________________________________________________ 
 
SUBJECT: Out of County or Overnight Activities     
 
DATE:  December 14, 2023 
 
PERSON(S) RESPONSIBLE: Joshua Jorn, Assistant Superintendent  

 
RECOMMENDATION: 
 
The District Administration recommends that the Board review and approve the Out of County or Overnight 
requests. 
 
BACKGROUND:   
 
Board Policy 6153 requires prior approval of all school sponsored trips. Out of County/State or overnight 
trips require Board approval. Other trips may be approved by the Superintendent or designee.   
 
INFORMATION: 
 
The attached list identifies overnight/Out of County/State trip(s) being proposed by school sites at this time.  
 
FISCAL IMPACT: 
 
The request has an identified cost and associated source of funds. These activities expose the District to 
increased liability with a resulting potential for financial impact.  
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PACIFIC GROVE UNIFIED SCHOOL DISTRICT 

2023-24 OUT OF COUNTY OR OVERNIGHT ACTIVITIES 

Destination StudenU Class/ Activity 

2/1/24-2/3/24 Sacramento State University 
Sacramento, CA 

PGHS Choir 
Allstate Honor Choir Evemt 

Transportation 

Auto $ 460.00 

Funding Source 

Choir Account 

Board Meeting 12/14/2023 
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PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
PGHS REQUEST FOR OFF CAMPUS ACTIVITY 

Board Approval is required for all out-of-county, out-of-state, or overnight activities. The request must be approved by the Board prior 
to the event, therefore the request must be submitted AT LEAST FOUR (4) WEEKS PRIOR TO THE EVENT. For ALL other 

activities, submit a request two weeks in advance of activity. 

Date of Activity:_2_11_12_4_-2_1_31_2_4 _ 

Activity Name/ Location:AIIState Honor Choir/Sac Stat 

C
. Sacramento 1ty: _ 

Day of Activity: Thursday-Saturday 

Address: 5ooo J St 

County: Sacramento 

School: Pacific Grove High School Teacher/ Class or Club:80ulware/Choir Grade: 9-12 ------------- ------- 
School Departure Time:_6_:3_o a_.m_. __ Pickup Time from Place of Activity:_5_:o_o p_._m_. 

Name(s) of Employee(s) Accompanying Students:_M_ic_h_e_ll_e_b_o_u_lw_a_re _ 

Number of Adults:2 Number of Students:4 ----- (Total Chaperones) 
Description of Activity/ Educational Objective: Participate in a select Honor choir under the direction of a college 

List All Stops:Sacramento State Univ., Double Tree Hotel Sacramento 

I understand that per Board Policy 6153, I am respouslble for sending and having returned prior to departure written 
permission from parents for this trip. MB (Teacher/Coach/Advisors Initials) 

Means of Transportation: Auto- MB 
(Board Regulation 3541.l requirements will be complied with when using private autos: (Teacher/ Coach/Advisors Initials) 

Erin Deegan 
Name(s) of Auto Drivers (subject to change): _ 
(x) Form-OCA-1 Release ofDriver Record Information is on file with the District_o_n_f_ile _ 
( x) Form-OCA-2 Personal Automobile Information is on file with the Distdct_o_n_f_ile _ 
( x) Fingerprint clearance is on file with the District_C_le_a_re_d _ 

Requested By: Mtd1d{e Boulware Michelle boulware 
Employee Signature (accompanying students) (Printed Name) 

Administrative Approval/Principal:_u_·t_o_M __ 6v-,_'Cla._· --------------- 

Date: 12/01/2023 

Date: 12/01/2023 

************************************************************************************************************ 
Substitute Required: No 

Cost of Activity: $ 460 

#of.Days _ Account Code (for sub): _ 

+ Cost of Transportation: $0=-- __ + Cost of Substitute:$ = Total Cost (Est): $460.00 

Funds to be charged for all activity expenses: ( x) Students ( ) Club ( ) PG Pride ( ) Other _ 

Account Code: Wells Fargo Associate Student Body - #8994873977/707 Choir 

************************************************************************************************************ 
TRANSPORTATION DEPARTMENT/ DISTRICT OFFICE USE 

Date Received:_______ Transportation Avallable: 

Transportation Type: ( ) School Bus ( ) Charter 

Approved by Transportation Supervisor:___________________ Date: _ 

Approved by Assistant Superintendent:____________________ Date: _ 

Board Approval: Date of Board Approval: _ 21



☐Student Learning and Achievement 
☐Health and Safety of Students and Schools 
☐Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

 
______________________________________________________________________________ 
 
SUBJECT: Warrant Schedule 662 
 
DATE:  December 14, 2023 
 
PERSON(S) RESPONSIBLE: Joshua Jorn, Assistant Superintendent for Business Services 
______________________________________________________________________________ 
 
RECOMMENDATION: 
 
The District Administration recommends that the Board review and approve the Warrant schedule 662. 
  
 
The attached listing of warrants identifies payments made by the District during the noted time period 
from November 01, 2023 through November 30, 2023. 
 
INFORMATION: 
 
Prior to the issuance of the warrants, District procedures have been followed to ensure the appropriateness 
of the item(s) purchased, the correctness of the amount to be paid, and the funds were available within the 
appropriate budget.  All necessary site, department, and district authorizations have been obtained. 
 
Please note a full copy of the warrants are available by request. 
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WARRANTS - PAYROLL

Certificated Manual 11/03/23 -$                     
Supp 11/09/23 102,475.16$         
Manual 11/15/23 13,630.22$           
Regular 11/30/23 1,870,874.83$      

Total Certificated 1,986,980.21$          

Classified Manual 11/03/23 -$                     
Supp 11/09/23 50,997.68$           
Manual 11/15/23 4,460.35$             
ETC - -$                     
Regular 11/30/23 820,747.37$             

Total Classified 876,205.40$             

Other Manual 11/03/23 -$                           
Supp 11/09/23 217.74$                
Manual 11/15/23 -$                     
Regular 11/30/23 1,842.00$             

Total Other 2,059.74$                 

TOTAL PAYROLL 2,865,245.35$         

WARRANTS - ACCOUNTS PAYABLE

12798242-12798279 04600000586-04600000588 11/02/23 124,113.33$         
12799458-12799471 04600000589-04600000590 11/07/23 35,634.01$           
12800758-12800806 11/16/23 202,390.41$         
12803534-12803671 11/30/23 450,050.24$         

-$                     

TOTAL ACCOUNTS PAYABLE 812,187.99$             

04600000591-04600000595
04600000596-04600000598

PACIFIC GROVE UNIFIED SCHOOL DISTRICT
662

November 2023

Checks V-Card Payment
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☒Student Learning and Achievement 
☒Health and Safety of Students and Schools 
☒Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

______________________________________________________________________________ 
 
SUBJECT: Quarterly Report on Williams Uniform Complaints 
 
DATE: December 14, 2023 
 
PERSON(S) RESPONSIBLE:  Dr. Linda Adamson, Superintendent 
______________________________________________________________________________ 
 
RECOMMENDATION: 
 
The District Administration recommends that the Board review and approve the information in this 
quarterly report, per Ed. Code. 35186 (d). 
  
BACKGROUND: 
 
Each quarter the district is required, per Ed. Code 35186(d) to “prepare and submit a report of 
summarized data on the nature and resolution of all uniform complaints to the district board and county 
superintendent.” 
 
INFORMATION: 
 
For the Second quarter of the 2023-24 academic year, there were no incidents or complaints filed against 
any of the criteria:  Therefore, it is acknowledged that  
 

1. There are sufficient textbooks and instructional materials for each student to use in class; 
2. School facilities are clean, safe and maintained in good repair; 
3. There are no teacher vacancies or misassignments; 
4. Parents, teachers and the public know how to obtain complaint forms. 

 
FISCAL IMPACT: 
 
None. 
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Academic School Year 2023-2024 
Quarterly Report on Williams Uniform Complaints 

[Education Code § 35186] 

District: Pacific Grove Unified School District 

Form Completed By: Kimberly Ortiz Title: ---'-------------- Personnel Specialist 

Quarterly Report Submission Date: 
(Please check one) 

D October 2023 
!✓!January 2023 

□April 2024 

0July2024 

Date for information to be reported publicly at governing board meeting: 1_2_/1_4_/_23 _ 
Please check the box that applies: 

I✓ I No complaints were filed with any school in the district during the quarter indicated above. 

D Complaints were filed with schools in the district during the quarter indicated above. The following 
chart summarizes the nature and resolution of these complaints. 

General Subject Area Total# of # Resolved # Unresolved Complaints 

Textbooks and Instructional Materials 

Teacher Vacancy or Misassignments 

Facilities Conditions 

TOTALS 0 0 0 

Dr Linda Adamson 
Print Name of District Superintendent 

Signature of District Superintendent 

12/11/23 
Date 

Williams Districts Only: Please scan the original signed copy and email to: 
Monterey County Office of Education, Compliance Office 

Linda Sweet lsweet@montereycoe.org 
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☒Student Learning and Achievement
☒Health and Safety of Students and
Schools☒Credibility and
Communication
☒Fiscal Solvency, Accountability and

Integrity
☒Consent
☐Action/Discussion
☐Information/Discussion☐Public
Hearing

______________________________________________________________________________

SUBJECT: Personnel Report

DATE: December 14, 2023

PERSON(S) RESPONSIBLE: Claudia Arellano, Director II, Human Resources
______________________________________________________________________________

RECOMMENDATION:

The District Administration recommends the Board of Trustees approve the Personnel Report as
presented.

BACKGROUND:

The Personnel Report outlines appointments, leaves, resignations, retirements and releases as it
relates to employees' employment status with the District.

Recruitment and selection procedures include dissemination of vacancy announcements to local
and surrounding public agencies, community colleges and institutions of higher education as well
as posting on the District’s website.

INFORMATION:

Persons listed in the Personnel Report are being recommended to the Board of Education for
employment in the District. No individual is recommended to the Board of Education for
employment prior to receipt of the criminal background summary.

FISCAL IMPACT:

N/A
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PACIFIC GROVE UNIFIED SCHOOL DISTRICT
PERSONNEL REPORT – CERTIFICATED
December 14, 2023

APPOINTMENTS

Name Position FTE Site Status Effective Dates

Grogan, Jessica Teacher Tech Lead Various PGHS Stipend 8/21/23

Hall, Jenna Teacher Tech Lead Various PGHS Stipend 8/21/23

Gamble, Brice Teacher Tech Lead Various PGMS Stipend 8/21/23

Andersen, Melissa Teacher Tech Lead Various FGE Stipend 8/21/23

Russo, Marc Teacher Tech Lead Various FGE Stipend 8/21/23

Ibrahim, Steve Teacher Tech Lead Various RHD Stipend 8/21/23

Selfridge, Kathleen Leadership Teacher Various PGHS Stipend 8/4/23

Gaona, Lauralea Leadership Teacher Various PGHS Stipend 8/4/23

PACIFIC GROVE UNIFIED SCHOOL DISTRICT
PERSONNEL REPORT – CLASSIFIED
December 14, 2023

APPOINTMENTS

Name Position FTE Site Status Effective
Dates

Shafer, Jacob 6th grade Boys
Basketball Coach

Various PGMS Seasonal 11/15/23

Chavez, Francisco 7th grade Boys
Basketball Coach

Various PGMS Seasonal 11/15/23

Carpenter, Damon 7th grade Girls
Basketball Coach

Various PGMS Seasonal 11/15/23
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Gonsalves, Jacob Lacrosse Coach Various PGHS Seasonal 12/11/23

Bate, Darcy Instructional Assistant
Sp Ed

0.750 PGMS Prob 12/11/23

RESIGNATIONS/RELEASES/RETIREMENTS

Name Position FTE Site Status Effective Dates

VanderMeer,
Mary
“Charlotte”

Paraprofessional .8125 FGE Resignation 12/4/23

LEAVES OF ABSENCE

Name Position FTE Site Leave Type Effective Dates

Ackerman, Mandi Assistant to
Superintendent

1.0 D.O. FMLA 11/27/23 - 02/16/24
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☒Health and Safety of Students and Schools 
☒Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing

______________________________________________________________________________ 
 
SUBJECT: Contract for services with Robert Half, Inc – Staffing Services 
 
DATE: December 14, 2023 
 
PERSON(S) RESPONSIBLE: Claudia Arellano, Director II, Human Resources  
______________________________________________________________________________ 
RECOMMENDATION: 
 
The District Administration recommends the Board review and approve the contract for services 
with Robert Half staffing agency.  
 
BACKGROUND/INFORMATION:  
 
Robert Half, Inc is a staffing agency that assists in finding temporary placements to cover 
different administrative and clerical support positions for the District.  
 
The Pacific Grove Unified School District is currently in need to secure administrative and 
clerical support in a number of departments to cover for staff on leave. Temporary placements 
must pass the same pre-employment screening as any other regular hire for the District before 
assuming assignment.  Compensation for the placement ranges from $39 to $45 an hour 
depending on experience and skillset.  
 
 
FISCAL IMPACT: 
 
Dependent on number of temporary staff retained, hours worked and hourly rate 
Funding Source – Contracted Services 
Redirect unused funds from existing budgeted positions to contracted services 
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This RH Customer Agreement (the “Agreement”) governs transactions by which you retain the services of Robert Half Inc., doing 
business through its finance & accounting and administrative & customer support practice groups (“RH”), to assist Pacific Grove 
Unified School District (“you’ or “your”) in meeting its contract talent solutions needs.   
 

Part 1 - General 

1.1 Definitions 

“Professional” means the Professional assigned to you by RH. 

"Branch" means the RH branch located at the address identified under the Robert Half Inc. signature line of this 
Agreement. 

“Services” means the provision of services by the Professional to you. 

1.2 Agreement Structure 

Additional terms for the Services are included in Exhibit A, attached to this Agreement.  RH also provides additional 
terms for Services in documents called "job arrangement letters” which are also part of this Agreement.  All 
transactions under this Agreement will have a job arrangement letter, which will be sent to you when RH provides 
Services to you.  In order to initiate Services, you will provide RH with notice (e.g., via telephone, e-mail, facsimile or 
mail) describing the Services you need in reasonable detail.  RH will promptly reply to such request and indicate 
whether RH will or will not provide the requested Services.  If RH elects to provide the requested Services, RH will 
send you a job arrangement letter.   

If there is a conflict among the terms in the various documents, those of this Agreement prevail over those of a job 
arrangement letter.   

You accept the terms in a job arrangement letter by your approval of the Professional’s weekly timesheet or electronic 
time record. 

Services become subject to this Agreement when RH accepts your order by 1) sending you a job arrangement letter, or 
2) providing the Services. 

1.3 Charges and Payment 
Amounts are due and payable as RH specifies in Exhibit A, including the fees payable for directly hiring Professionals 
and the fees payable if a Professional works overtime, e.g., in excess of 40 hours per week.  You agree to pay 
accordingly, including any late payment fee.   

1.4 Changes to the Agreement Terms 
For a change to be valid, both parties must sign it.  Additional or different terms in any written communication from you 
(such as a purchase order) are void. 

1.5 Limitation of Liability 
Circumstances may arise where, because of a default on RH’s part or other liability, you are entitled to recover 
damages from RH.  Regardless of the basis on which you are entitled to claim damages from RH (including 
fundamental breach, negligence, misrepresentation, or other contract or tort claim), RH’s liability, if any, will (in the 
aggregate for all claims, causes of action or damages) be limited to any actual direct damages up to an amount equal 
to the fees actually paid to RH for the Services that are the subject of the claim.  It is understood that you are 
responsible for implementing and maintaining usual, customary and appropriate internal accounting procedures and 
controls, internal controls and other appropriate procedures and controls (including information technology, proprietary 
information, creative designs and trade secret safeguards) for your company and RH shall not be responsible for any 
losses, liabilities or claims arising from the lack of such controls or procedures.   

Items for Which RH is Not Liable 
Under no circumstances is RH liable for any special, incidental, exemplary, indirect, or consequential damages 
(including, but not limited to, lost business, profits, revenue, goodwill, or anticipated savings), even if informed of the 
possibility. 

1.6 General Principles of Our Relationship 
a. Each party will maintain workers' compensation insurance and commercial liability insurance. 
b. RH will be responsible, to the extent applicable, for any workers' compensation insurance, federal, state and local 

withholding and unemployment taxes, social security, state disability insurance or other payroll charges for the 
Professionals. 

c. In the event that any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions of 
this Agreement remain in full force and effect. 

1.7 Agreement Term 
This Agreement will continue for a period of one year after the last date listed below, unless terminated earlier.  Either 
party may terminate this Agreement on thirty days’ written notice to the other. 

RH Customer Agreement 
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Either party may terminate this Agreement if the other does not comply with any of its terms, provided the one who is 
not complying is given written notice and reasonable time to comply. 

Any terms of this Agreement which by their nature extend beyond the Agreement termination remain in effect until 
fulfilled, including the payment obligations set forth in Section 1.3 above, and apply to each party’s respective 
successors and assignees. 

Warranties 
EXCEPT AS SET FORTH IN EXHIBIT A, RH MAKES NO EXPRESS OR IMPLIED WARRANTIES REGARDING THE 
SERVICES, INCLUDING, BUT NOT LIMITED TO, ANY WARRANTY OF QUALITY, PERFORMANCE, 
MERCHANTABILITY OR FITNESS FOR ANY PURPOSE. 

Part 2 - Services 

2.1      Pre-Assignment Screening 
You may conduct your background checks or other placement screenings of Professionals in accordance with applica-
ble laws and solely for employment purposes. To the extent permitted by applicable law, RH will have a third party ven-
dor (a) perform a Social Security Number verification; (b) perform a seven-year criminal background investigation for all 
(i) state felony convictions and pending charges, and (ii) state misdemeanor convictions and pending charges involving 
crimes of dishonesty or violence, in each county where our professional has resided or worked in the U.S. in the last 
seven years as stated on our professional's application; however, where such criminal background investigation is ei-
ther impracticable, unavailable or would result in a delay of assignment (as determined by the third party vendor), the 
third party vendor will endeavor to complete a seven-year statewide criminal background investigation, if available; (c) 
perform a seven-year criminal background investigation by having the third party search its private database of U.S. 
national criminal records for felony convictions and misdemeanor convictions for crimes of dishonesty or violence and to 
verify that our professional does not appear on select global terrorist and sanctions watch lists.  You understand and 
agree that the third party vendor's database of U.S. national criminal records (i) is maintained by the third party vendor 
and not a governmental entity, (ii) is an incomplete aggregation of criminal records, and (iii) will not reveal or identify all 
criminal convictions; and (d) verify that our professional's name does not appear on the National Sex Offender Public 
Registry maintained by the Department of Justice. RH will review the information revealed by these checks and deter-
mine our professional's eligibility for jobs in accordance with applicable law. Additionally, our professional will be sched-
uled and sent to a third-party vendor designated by you for the fingerprint screening to be conducted pursuant to your 
ORI number and requirements.  You represent and warrant that any fingerprint screening will be requested, conducted 
and used by you in accordance with applicable law. Further, you will not require RH to take possession of any com-
pleted fingerprint cards nor be liable for any third-party claims resulting from the third-party vendor’s processing or re-
porting of such fingerprint screening, including, but not limited to, those claims arising from any errors in your third-party 
vendor’s reported screening results. Upon your receipt of the fingerprint screening results from the third-party vendor, 
You will notify RH of our professional's eligibility for placement. 

 
2.2      Scope of Assignment 

You shall supervise Professionals providing services to you. You shall not permit or require Professionals (i) to perform 
services outside of the scope of his or her assignment; (ii) to sign contracts or statements (including SEC documents); 
(iii) to make any management decisions; or (iv) to use computers or other electronic devices, software, services, tools, 
e-mail accounts or network equipment owned or licensed by the Professional.  

 
2.3      Cash Handling and Other Financial Transactions and Activities  

Since RH is not a professional accounting firm, you agree that you will not permit or require a Professional (a) to render 
an opinion on behalf of RH or on your behalf regarding financial statements; (b) to sign the name of RH on any docu-
ment; or (c) to sign their own names on financial statements or tax returns. If you permit or allow a Professional to sign, 
endorse, wire, transport or otherwise convey cash, securities, checks, or any negotiable instruments or valuables, or 
conduct financial transactions or other related activities, you accept sole responsibility for all claims, demands and liabil-
ity that may arise from permitting these activities.  You represent and warrant that to the extent you permit or allow a 
Professional to engage in the activities described in this paragraph, you will not permit or allow the Professional to han-
dle more than (i) $1,000 per day if you are a non-profit entity, or (ii) $25,000 per day if you are a for-profit entity.  

 
2.4      Workplace Safety  

You agree that you have full responsibility for: (i) providing safe working conditions as required by law, including compli-
ance with all public health and occupational safety regulations and guidelines applicable to your business, and (ii) en-
suring that safety plans exist for, and safety related training is provided to, Professionals working on your premises.  To 
ensure the safety of potentially vulnerable individuals on your premises, you agree not to permit any Professional to 
have unsupervised or unmonitored contact with (1) minors or (2) adults who are under your care, custody or supervision 
because of mental health impairments.  If any assignment under this Agreement is for work to be performed under a 
government contract or subcontract, you will notify RH immediately (1) of any obligations in the government contract or 
subcontract relating to wages, and (2) if RH is legally required to initiate E-Verify verification procedures for any Profes-
sionals. RH reserves the right to re-assign any Professionals. 

 
2.5      Operation of Vehicles and Equipment 

We do not authorize Professionals to operate machinery (other than office machines) or vehicles. If you wish to permit 
Professionals to drive for business purposes, you accept sole responsibility for all liability, damages, injuries or other 
claims that may arise or be incurred as a result of such driving. If you require any Professional to drive a vehicle owned 
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by you or by a your employee, you agree to maintain such vehicle in good working condition and maintain all necessary 
and appropriate insurance for the operation of such vehicle. Under no circumstances will you permit a Professional to: 
(i) make bank deposits; (ii) carry cash in excess of $100, negotiable instruments or other valuables while driving; or (iii) 
have passengers in the vehicle. It is agreed that you accept full responsibility for, and that we do not maintain insurance 
to cover any injury, damage, or loss that may result from your failure to comply with the foregoing. 

 
2.6      Remote Work 

You may request that a Professional provide services to you remotely (i.e., from a location other than your or your cus-
tomer’s premises) using a laptop and/or other computer or telecommunications equipment provided by you or RH (col-
lectively, the “Equipment”).  In such case, you acknowledge and agree that RH shall have no control over, and you shall 
be solely responsible for, (i) the logical and physical performance, reliability and security of the Equipment or related 
devices, network accessibility and availability, software, services, tools and e-mail accounts (collectively, “Computer 
Systems”) used by the Professional, and (ii) the security or integrity of, and for backing up, the data and other infor-
mation stored therein or transmitted thereby.  Moreover, you must not permit a Professional to save or store any of your 
files or other data on the Computer Systems provided by RH (including, but not limited to, any virtual desktop infrastruc-
ture solution).  You agree that RH shall not be liable for any loss, damage, expense, harm, business interruption or in-
convenience resulting from the use of such Computer Systems. 

 
2.7      Claims  

RH will not be responsible for any claim related to the engagement, including, but not limited to, any Services performed 
during such engagement, unless you have reported such claim in writing to RH within ninety (90) days after termination 
of the applicable assignment. 

 
2.8      Confidentiality 

The Professionals will execute any confidentiality agreement that you may require. You agree to be responsible for ob-
taining the Professional's signature. You agree to hold in confidence the identity of any Professional and the Profession-
al's resume, social security number and other legally protected personal information, and you agree to implement and 
maintain reasonable security procedures and practices to protect such information from unauthorized access, use, 
modification or disclosure. 

 
This Agreement is only applicable to, and the only Robert Half branch and practice group obligated under this Agreement are, 
the finance & accounting and administrative & customer support practice groups of the Branch. This Agreement and its job 
arrangement letter(s) are the complete agreement regarding these transactions, and replace any prior oral or written 
communications between the Branch and you regarding these transactions. By signing below, both parties agree to the terms 
of this Agreement.  Once signed, 1) any reproduction of this Agreement or job arrangement letter made by reliable means (for 
example, photocopy or facsimile) is considered an original and 2) all Services ordered under this Agreement are subject to it. 
 

Agreed to: 
Pacific Grove Unified School District 
/customersign/ 

Agreed to:    
Robert Half Inc. 
/rhsign/ 

By__________________________________________ 
                              Authorized signature 

By_________________________________________ 
                      Authorized signature 

 
Name (type or print):   
 

 
Name (type or print):    

Date: /clientdate/ 
 

Date: /rhdate/ 

Customer address: 435 Hillcrest Avenue, Pacific Grove, 
CA 93950 
 
 

Branch address: 4 Lower Ragsdale Drive, Suite 101, 
Monterey, CA 93940  

After signing, please return a copy of this Agreement to the RH "Branch address" shown above. 
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Exhibit A 

Professionals are assigned to you under the following additional terms:  

1. Guarantee - RH guarantees your satisfaction with the Services of the Professional by extending to you a 
one-day (8 hour) guarantee period.  If, for any reason, you are dissatisfied with the Professional, RH will 
not charge for the first eight hours worked, provided that you allow RH to replace the Professional.  Unless 
you contact RH before the end of the first eight-hour guarantee period, you agree that the Professional is 
satisfactory.  

2. Bill Rates and Time Sheet - Hourly rates for all assignments will be agreed on a case-by-case basis. 
Professionals will present a time sheet or an electronic time record to you or your representative for 
approval and signature at the end of each week.  RH will bill you weekly for the total hours worked; RH’s 
invoices are due upon receipt, including applicable sales and service taxes all of which are payable by 
you.  In the event that you fail to pay the invoices when due, you agree to pay all of RH’s costs of 
collection, including reasonable attorneys' fees, whether or not legal action is initiated.  Additionally, RH 
may, at its option, charge interest on any overdue amounts at a rate of the lesser of 1½% per month or the 
highest rate allowed by applicable law from the date the amount first became due. RH may charge you a 
technology fee for the provision of equipment or technology if you request that a Professional use 
equipment or technology provided by us.  RH may also increase its rates to reflect increases in our own 
costs of doing business, including costs associated with higher wages for workers and/or related tax, 
benefits or other costs. RH will provide written or verbal notice of technology fees and/or increase in its 
rates. Any increase in RH rates will be prospective, starting as of the effective date RH specifies in the 
notice. 

3. Overtime - If applicable, overtime will be billed at 1.5 times the normal billing rate.  Federal law defines 
overtime as hours in excess of 40 hours per week, state laws vary. If state law requires double time pay, 
the double time hours will be billed at 2.00 times the normal billing rate. 

4. Hiring the Person Referred to You - After you evaluate the performance and potential of a Professional on 
the job, you may wish to employ this person directly.  In such event, you agree to pay a conversion fee.  
The conversion fee is payable if you hire a Professional, regardless of the employment classification, on 
either a full-time, temporary (including temporary assignments through another agency) or consulting basis 
within twelve months after the last day of the assignment.  You also agree to pay a conversion fee if a 
Professional is hired by (i) a subsidiary or other related company or business as a result of your referral of 
the Professional to that company or (ii) one of your customers as a result of the Professional providing 
services to that customer.  

The conversion fee will be owed and invoiced upon your hiring of the Professional, and payment is due 
upon receipt of the invoice. The same calculation will be used if you convert the Professional on a part-
time basis using the full-time equivalent salary. 

The conversion fee will equal a percentage of the Professional’s aggregate annual compensation, 
including bonuses, based on the length of assignment. 

 

Hours Billed and Paid Conversion Rate 

0 to 200 hours   20 % of the annual salary 

201 to 500 hours 16 % of the annual salary  

501 to 680 hours 12 % of the annual salary  

681 to 750 hours 8 % of the annual salary  

751 hours or more 5 % of the annual salary  
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☒Student Learning and Achievement 
☐Health and Safety of Students and Schools 
☐Credibility and Communication 
☐Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

______________________________________________________________________________ 
 
SUBJECT:  Contract for services with Psyched Services 
 
DATE:   12/14/2023 
 
PERSON(S) RESPONSIBLE: Yolanda Cork-Anthony, Director of Student Services 
______________________________________________________________________________ 
 
RECOMMENDATION: 
 
The District Administration recommends that the Board review and approve the contract with Psyched 
Services for Psychoeducational Evaluations as required by the Individuals with Disabilities Education Act 
(IDEA). 
  
BACKGROUND:  
 
The Monterey County Special Education Local Plan Area (SELPA) holds the Master Contract with 
Psyched Services for all county districts that may require their services.  Students referred for an initial 
special education assessment, and students due for their triennial re-evaluation must be assessed by a 
properly credentialed School Psychologist.   
 
INFORMATION: 
 
An assessment plan will be offered to the guardian(s) of students in which the district will assess in all 
areas of suspected disability. The scope of work performed by Psyched Services shall include but not be 
limited to: conduct Psychoeducational evaluations, write assessment reports, and present the assessment 
results to the IEP team during an IEP meeting. 
 
FISCAL IMPACT: 
 
Not to exceed $30,000  Unrestricted General Fund  
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PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
INDEPENDENT CONSULTANT AGREEMENT 

 

CONSULTANT  Psyched Services 

SITE/DEPARTMENT  Student Services  

SUBMITTED BY  Yolanda Cork-Anthony, Director of Student Services 

FUNDING SOURCE   Unrestricted General Fund 

AGREEMENT TOTAL AMOUNT   Not to exceed $30,000 

 
 
The District employee providing the attached Independent Consultant Agreement to the person or entity 
who will be providing special services to the District should first do the following:  
 

1. Provide only the Pacific Grove Unified School District’s approved Independent Consultant 
Agreement. The Independent Consultant Agreement should be completed in lieu of signing any 
vendor contract for services.  

2. Review the insurance requirements for the person or entity and revise the insurance provisions of 
the agreement accordingly.  

3. Review the forms under Section 20 and determine which of those documents should be attached 
to the agreement.  

 
This Independent Consultant Agreement for Special Services (“Agreement”) is made between the Pacific 
Grove Unified School District (“District”) and Psyched Services (“Consultant”) (together, “Parties”).  
 
WHEREAS, the District is authorized by Section 53060 of the California Government Code to contract 
with and employ any persons for the furnishing of special services and advice in financial, economic, 
accounting, engineering, legal, transportation, administrative matters or other specialized services, if 
those persons are specially trained and experienced and competent to perform the special services 
required; and  
 
WHEREAS, the District is in need of those services and/or advice; and  
 
WHEREAS, the Consultant is specially trained and experienced and competent to perform the services 
required by the District, and those services are needed on a limited basis;  
NOW, THEREFORE, the Parties agree as follows:  
 
1. Services and/Scope of work. The Consultant shall furnish to the District the following services 

herein by this reference (“Services” or “Work”): Consultant shall serve as a provider of 
Psychoeducational Evaluations. Consultant shall use their specialized experience and skills to 
organize, maintain to serve in this capacity.  Services shall include but not be limited to: Conduct 
Psycho-Educational evaluations, write assessment reports, and present the assessment 
report to the IEP team during an IEP meeting. 

 
2. Term. Consultant shall commence providing services under this Agreement on 12/14/2023, and will 

diligently perform as required and complete performance by 6/30/2024. 
 
3. Compensation. District agrees to pay Not to exceed $30,000 to Consultant for Services 

satisfactorily rendered pursuant to this Agreement. This is not to exceed Not to exceed $30,000 
during the term of this Agreement. District shall pay Consultant according to the following terms and 
conditions:  
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3.1. Payment for the Services shall be made for all undisputed amounts in installment payments 
within thirty (30) days after the Consultant submits an invoice to the District for Services actually 
completed. 
 

4. Expenses. District shall not be liable to Consultant for any costs or expenses paid or incurred by 
Consultant in performing Services for District.  

 
5. Independent Consultant. Consultant, in the performance of this Agreement, shall be and act as an 

Independent Consultant. Consultant understands and agrees that he/she shall not be considered an 
officer, employee, agent, partner, or joint venture of the District, and is not entitled to benefits of any 
kind or nature normally provided employees of the District and/or to which District's employees are 
normally entitled, including, but not limited to, State Unemployment Compensation or Worker's 
Compensation. Consultant shall assume full responsibility for payment of all federal, state and local 
taxes or contributions, including unemployment insurance, Social Security and income taxes with 
respect to Consultant. In the performance of the Services herein contemplated, Consultant is an 
independent Consultant or business entity, with the sole authority for controlling and directing the 
performance of the details of the Services, District being interested only in the results obtained.  

 
6. Performance of Services.  

6.1. Standard of Care. Consultant represents that Consultant has the qualifications and ability to 
perform the Services in a professional manner, without the advice, control or supervision of the 
District. Consultant's Services will be performed, findings obtained, reports and 
recommendations prepared in accordance with generally and currently accepted principles and 
practices of his/her profession for services to California school districts.  
 

6.2. District Approval. The Services completed herein must meet the approval of the District and 
shall be subject to the District’s general right of inspection and supervision to secure the 
satisfactory completion thereof. 

 
6.3. Licenses. Consultant’s represents that s/he possesses all required licenses to perform the 

Services provided in this Agreement.  
 
7. Termination.  

7.1. Without Cause by District. District may, at any time, with or without reason, terminate this 
Agreement and compensate Consultant only for services satisfactorily rendered to the date of 
termination. Written notice by District shall be sufficient to stop further performance of services 
by Consultant. Notice shall be deemed given when received by the Consultant or no later than 
three days after the day of mailing, whichever is sooner.  

 
7.2. Without Cause by Consultant. Consultant may, upon thirty (30) days’ notice, with or without 

reason, terminate this Agreement. Upon this termination, District shall only be obligated to 
compensate Consultant for services satisfactorily rendered to the date of termination. Written 
notice by Consultant shall be sufficient to stop further performance of services to District. 
Consultant acknowledges that this thirty (30) day notice period is acceptable so that the District 
can attempt to procure the Services from another source.  

 
7.3. With Cause by District. District may terminate this Agreement upon giving of written notice of 

intention to terminate for cause. Cause shall include:  
7.3.1. Material violation of this Agreement by the Consultant; or  
7.3.2. Any act by Consultant exposing the District to liability to others for personal injury or 

property damage.  
Written notice by District shall contain the reasons for such intention to terminate and unless within 
three (3) calendar days after that notice the condition or violation shall cease, or satisfactory 
arrangements for the correction thereof be made, this Agreement shall upon the expiration of the 
three (3) calendar days cease and terminate. In the event of this termination, the District may secure 
the required services from another Consultant. If the expense, fees, and/or costs to the District 
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exceeds the cost of providing the services pursuant to this Agreement, the Consultant shall 
immediately pay the excess expense, fees, and/or costs to the District upon the receipt of the 
District’s notice of these expense, fees, and/or costs. The foregoing provisions are in addition to and 
not a limitation of any other rights or remedies available to District.  

 
8. Compliance. Consultant shall, at all times while providing the Services, comply with all federal, state, 

local and District laws, statutes, codes, ordinances, rules, regulations, policies, and requirements, as 
well as all state executive orders and all public health orders regarding student health and safety, 
including but not limited to, policies and procedures related to social distancing, the use of personal 
protective equipment (“PPE”) such as face coverings and gloves, and the sanitization of facilities to 
help prevent the spread of COVID-19 and other contagious diseases. 
 

9. District’s Evaluation of Consultant. The District may evaluate the Consultant’s performance. In no 
event shall an evaluation of Consultant be considered a prerequisite to the District exercising its rights 
under paragraph 7 above.  

 
10. Limitation of District Liability. Other than as provided in this Agreement, District’s financial 

obligations under this Agreement shall be limited to the payment of the compensation provided in this 
Agreement. Notwithstanding any other provision of this Agreement, in no event shall District be liable 
to Consultant, regardless of whether any claim is based on contract or tort, for any special, 
consequential, indirect or incidental damages, including, but not limited to, lost profits or revenue, 
arising out of or in connection with this Agreement for the services performed in connection with this 
Agreement.  

 
11. Indemnity.  Consultant shall defend, indemnify, and hold harmless District and its agents, 

representatives, officers, consultants, employees, Board of Trustees, members of the Board of 
Trustees (collectively, the “District Parties”), from and against any and all claims, demands, liabilities, 
damages, losses, suits and actions, and expenses (including, but not limited to attorney fees and 
costs including fees of consultants) of any kind, nature and description (collectively, the “Claims”) 
directly or indirectly arising out of, connected with, or resulting from any act, error, omission, 
negligence, or willful misconduct of Consultant, its agents, subcontractors, employees, material or 
equipment suppliers, invitees, or licensees (collectively, the “Consultant Parties”) in the performance 
of or failure to perform Consultant’s or Consultant Parties’ obligations under this Agreement, 
including, but not limited to Consultant’s or Consultant Parties’ use of District sites, performance of 
the Services, breach of any of the representations or warranties contained in this Agreement, or for 
injury to or death of persons or damage to property or delay or damage to the District or the District 
Parties.  Such obligation shall not be construed to negate, abridge, or reduce other rights or 
obligations of indemnity, which would otherwise exist as to a party, person, or entity described in this 
paragraph. The indemnification provided for in this Section includes, without limitation to the 
foregoing, claims that may be made against District by any taxing authority asserting that an 
employer-employee relationship exists by reason of this Agreement, and any claims made against 
District alleging civil rights violations by Consultant or Consultant Parties under the California Fair 
Employment and Housing Act (“FEHA”). 

 
12. Confidentiality. The Consultant and all Consultant’s agents, personnel, employee(s), and/or Sub-

consultant(s) shall maintain the confidentiality of all information received in the course of performing 
the Services. This requirement to maintain confidentiality shall extend beyond the termination of this 
Agreement. 

  
13. Notice. Any notice required or permitted to be given under this Agreement shall be deemed to have 

been given, served, and received if given in writing and either personally delivered or deposited in the 
United States mail, registered or certified mail, postage prepaid, return receipt required, or sent by 
overnight delivery service, or facsimile transmission, addressed as follows:  
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District      Consultant  
 

Pacific Grove Unified School District   Name: Psyched Services   

435 Hillcrest Avenue     Address: 533 Airport Blvd, Ste 400 

Pacific Grove, CA 93950     City/State/Zip: Burlingame, CA 94010 

ATTENTION: Joshua Jorn     Business Phone: 650-427-0110   

Assistant Superintendent/CBO    Email (Optional): [Company E-mail] 
 

Any notice personally given or sent by facsimile transmission shall be effective upon receipt. Any 
notice sent by overnight delivery service shall be effective the business day next following delivery 
thereof to the overnight delivery service. Any notice given by mail shall be effective three (3) days 
after deposit in the United States mail.  
 

14. Integration/Entire Agreement of Parties. This Agreement constitutes the entire agreement between 
the Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or 
written. This Agreement may be amended or modified only by a written instrument executed by both 
Parties.  
 

15. California Law. This Agreement shall be governed by and the rights, duties and obligations of the 
Parties shall be determined and enforced in accordance with the laws of the State of California. The 
Parties further agree that any action or proceeding brought to enforce the terms and conditions of this 
Agreement shall be maintained in Monterey County, California.  

 
16. Waiver. The waiver by either party of any breach of any term, covenant, or condition herein contained 

shall not be deemed to be a waiver of such term, covenant, condition, or any subsequent breach of 
the same or any other term, covenant, or condition herein contained. 

  
17. Severability. If any term, condition or provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remaining provisions will nevertheless continue in 
full force and effect, and shall not be affected, impaired or invalidated in any way.  

 
18. Attorney Fees/Costs. Should litigation be necessary to enforce any terms or provisions of this 

Agreement, then each party shall bear its own litigation and collection expenses, witness fees, court 
costs and attorney’s fees. 

  
19. Counterparts. This Agreement and all amendments and supplements to it may be executed in 

counterparts, and all counterparts together shall be construed as one document. 
  
20. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby 

incorporated herein by reference. 
  
21. Non-Assignability. Consultant may not, without the written permission of the District, use other 

consultants within Consultant’s own firm, or outside experts to perform the services for the District.  
 
22. Fingerprinting. When the Consultant is working directly with students, the Consultant shall not 

commence Services under this Agreement until the Consultant has submitted and the District has 
approved the following document:  

☒DOJ Clearance Previously Received by District 
☐Fingerprinting done by the organization independently (declare under perjury)-   
Consultant’s Employee(s) 
☐No direct contact or interaction with students 
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23. W-9. Consultant has provided a completed:  
☒W-9 Form  

 
24. Type of Business Entity:  

 ☒Corporation, State  
 ☐Individual  
 ☐Partnership  
 ☐Limited Liability Company  
 ☐Sole Proprietorship  
 ☐Limited Partnership  
 ☐Other: ______________________________  

 
*Federal Code of Regulations sections 6041 and 6209 require non-corporate recipients of $600.00 or 
more to furnish their taxpayer identification number to the payer. The regulations also provide that a 
penalty may be imposed for failure to furnish the taxpayer identification number. In order to comply with 
these regulations, the District requires your federal tax identification number or Social Security number, 
whichever is applicable. 
 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date indicated 
below.  
 
Pacific Grove Unified School District     Consultant  
Site representative or Assistant Superintendent   (Can sign BEFORE Board’s approval) 
(Signed AFTER Board approval) 
 

Signature: ____________________________   Signature: _______________________  

Name: Yolanda Cork-Anthony, Director of Student Services Name: __________________________ 

Title: Director of Student Services    Date: ___________________________ 

Date: ________________________________ 

 
Human Resources 
(Signed AFTER Board approval) 
 
☐Contracted work was not assigned using District’s normal employment recruitment process.   
Signature          Date     
 Director of Human Resources 
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☐Student Learning and Achievement
☒Health and Safety of Students and Schools
☐Credibility and Communication
☐Fiscal Solvency, Accountability and Integrity

☒ Consent
☐ Action/Discussion
☐ Information/Discussion
☐ Public Hearing

______________________________________________________________________________

SUBJECT: Board Policy Updates

DATE: December 14, 2023

PERSON(S) RESPONSIBLE: Linda Adamson, Superintendent

RECOMMENDATION:

The District Administration recommends the Board review the Board Policy, Administrative Regulation,
and Board Bylaw updates recently reviewed by the Board Policy Committee on November 6, 2023.

BACKGROUND:

The Board Policy Committee contains two Trustees (President Carolyn Swanson and Clerk Jennifer
McNary) who meet with Administrators responsible for whatever policies are up for review/discussion.
The Board Policy Committee reviews the updates provided by CSBA (explanation below) as well as any
Board requested policies or Administrative recommendations. The following updates will be reviewed as
Information/Discussion, and will return to the subsequent meeting as Consent for final Board approval.

CSBA employs several full-time staff to keep its sample policy manual updated. It updates approximately
100 polices every year to stay up to date with changes in the law and publishes these updates in four
bundles called “policy update packets.” These are issued four times a year: March, June, September, and
December, as well as any special updates as needed. Subscribers to GAMUT Policy Plus receive
announcements every time CSBA issues a policy update packet and can access the packet by logging into
their proprietary site.
 
CSBA encourages districts to review each update packet once it’s issued to see which policies the district
may need to update. Districts can review a “guide sheet” that lists the changes that CSBA has made as
well as the text in the policies themselves to determine which policies they want to update. Once they
determine this, they can prepare drafts of the new policies to send to their board for review and adoption.
By reviewing each CSBA policy update packet and taking action accordingly, districts can ensure that
they policy manual is always accurate and up-to-date. CSBA encourages districts to establish a consistent
process for reviewing, processing, and approving update packets so that they never fall behind on their
policies.  

INFORMATION:

At the November 6, 2023 Board Policy Committee meeting, the committee reviewed the CSBA policy
updates from June 2023, as well as Board requested and Administrative recommended updates.



MARCH 2023 CSBA POLICY UPDATES
Board Policy 0420.41 - Charter School Oversight

● Reviewed by Pacific Grove Adult Education Principal
● No recommended changes

Exhibit(1) 0420.41 - Charter School Oversight
● Reviewed by Pacific Grove Adult Education Principal
● No recommended changes
● New adoption

 Board Policy 4112.2 – Certification
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes

Administrative Regulation 4112.2 – Certification
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes

 
Exhibit(1) 4112.9/4212.9/4312.9 - Employee Notifications

● Reviewed by Director of Human Resources Claudia Arellano and Director of Student Services
Yolanda Cork-Anthony

● No recommended changes

Board Policy 4140/4240/4340 - Bargaining Units
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes
● New adoption

Administrative Regulation 4161.1/4361.1 - Personal Illness/Injury Leave
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes

Administrative Regulation 4261.1 - Personal Illness/Injury Leave
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes

Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes
● New adoption

Administrative Regulation 4161.8/4261.8/4361.8
● Reviewed by Director of Human Resources Claudia Arellano
● No recommended changes
● New adoption

Board Policy 5117 - Interdistrict Attendance
● Reviewed by Assistant Superintendent Joshua Jorn
● No recommended changes

Board Policy 5141.5 - Mental Health



● Reviewed by Director of Student Services Yolanda Cork-Anthony
● No recommended changes

 
Board Policy 5141.6 - School Health Services

● Reviewed by Director of Student Services Yolanda Cork-Anthony
● No recommended changes

Administrative Regulation 5141.6 - School Health Services
● Reviewed by Director of Student Services Yolanda Cork-Anthony
● No recommended changes

Policy 5145.6 - Parent/Guardian Notifications
● Reviewed by Assistant Superintendent Joshua Jorn and Director of Student Services Yolanda

Cork-Anthony
● No recommended changes

Exhibit(1) 5145.6 - Parent/Guardian Notifications
● Reviewed by Assistant Superintendent Joshua Jorn and Director of Student Services Yolanda

Cork-Anthony
● No recommended changes
● New adoption

Board Policy 5148 - Child Care and Development
● Reviewed by Director of Curriculum and Special Projects Buck Roggeman and Director of

Student Services Yolanda Cork-Anthony
● No recommended changes

Administrative Regulation 5148 - Child Care and Development
● Reviewed by Director of Curriculum and Special Projects Buck Roggeman and Director of

Student Services Yolanda Cork-Anthony
● No recommended changes

Board Policy 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities
● Reviewed by Assistant Superintendent Joshua Jorn and Director of Student Services Yolanda

Cork-Anthony
● No recommended changes

 
Board Policy 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education

● Reviewed by Assistant Superintendent Joshua Jorn and Director of Student Services Yolanda
Cork-Anthony

● No recommended changes

Board Policy 6173.4 - Education for American Indian Students
● Reviewed by Director of Curriculum and Special Projects Buck Roggeman
● No recommended changes
● New adoption

Board Policy 6174 - Education for English Learners
● Reviewed by Director of Curriculum and Special Projects Buck Roggeman



● No recommended changes
 
Administrative Regulation 6174 - Education for English Learners

● Reviewed by Director of Curriculum and Special Projects Buck Roggeman
● No recommended changes

Board Bylaw 9322 - Agenda/Meeting Materials
● Reviewed by Assistant Superintendent Joshua Jorn
● No recommended changes

ADDITIONAL POLICIES FOR REVIEW
Regulation 1325- Advertising and Promotion

● Reviewed by Assistant Superintendent Joshua Jorn
● No recommended changes
● New adoption to support policy

Regulation 5117- Interdistrict Attendance
● Reviewed by Assistant Superintendent Joshua Jorn
● Updates to senior privilege

Policy 9324- Minutes and Recordings
● Reviewed by Assistant Superintendent Joshua Jorn
● Updates to recording and minutes requirements and practices



CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 0420.41: Charter School Oversight Status: ADOPTED 

Original Adopted Date: 10/01/2013 | Last Revised Date: 06/01/20222023 | Last Reviewed 
Date: 06/01/20222023 

CSBA NOTE: The following optional policy may be revised to reflect district practice. The 
Governing Board is obligated to monitor the performance of any charter school it authorizes in 
order to ensure the school's compliance with legal requirements and progress toward meeting 
measurable outcomes specified in the charter. Information about the school's performance is 
necessary when determining whether to grant a renewal of the charter or whether a revocation of 
the charter is warranted; see BP 0420.42 - Charter School Renewal and BP 0420.43 - Charter 
School Revocation. In addition, pursuant to Education Code 47604, if the district complies with all 
oversight responsibilities required by law, it will not be liable for the debts or obligations of any 
charter school that operates as or is operated by a nonprofit public benefit corporation pursuant 
to Corporations Code 5110-6910. 

Pursuant to Education Code 47605, if the State Board of Education (SBE) approves a petition 
upon appeal after the Board and County Board of Education have denied the petition, SBE is 
required to designate, in consultation with the petitioner, either the Board or the County Board as 
the chartering authority. 

The Governing Board recognizes its ongoing responsibility to oversee that any charter school 
authorized by the Board is successfully fulfilling the terms of its charter and is providing a high-
quality educational program for students enrolled in the charter school.  

The Superintendent or designee shall identify at least one staff member to serve as a contact 
person for each charter school authorized by the Board.  (Education Code 47604.32)  

CSBA NOTE: Education Code 47604.32 requires the district to visit each charter school at least 
once every year. CSBA's publication, "Charter Schools: A Guide for Governance Teams," 
recommends more frequent visits, perhaps two or three times during the school year, in order to 
monitor school operations more closely and develop relationships with the staff at the charter 
school. 

The Superintendent or designee shall visit each charter school at least annually and may inspect or 
observe any part of a charter school at any time.  (Education Code 47604.32, 47607)  

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
Pursuant to Education Code 47604, if a charter school operates as or is operated by a nonprofit 
public benefit corporation, the Board is entitled to a single representative on the board of 
directors of the nonprofit public benefit corporation.  CSBA's publication, "Charter Schools: A 
Guide for Governance Teams," recommends that the district consult with legal counsel and 
consider any potential conflict of interest that may arise from having an individual Board member 
vote as a member of the charter board of directors on issues on which the Board will need to 
provide oversight. CSBA's guide suggests that an alternative approach may be for the district to 
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designate its charter school contact, appointed pursuant to Education Code 47604.32, to attend 
meetings of the charter school board. 

The Superintendent or designated charter school contact shall attend meetings of the charter 
school governing body whenever possible and shall periodically meet with a representative of the 
charter school.  
 
Waivers 

CSBA NOTE: A charter school is not authorized to submit general waiver requests to SBE on its 
own behalf, unless an exception applies. Rather, a charter school may submit a waiver request 
through the district. A general waiver request form is available on the California Department of 
Education's (CDE) web site. 

If the charter school wishes to request a general waiver of any state law or regulation applicable to 
it, it shall request that the district submit a general waiver request to the State Board of Education 
(SBE) on its behalf.  Upon approval of the Board, the Superintendent or designee shall submit such 
a waiver request to SBE on behalf of the charter school.  
 
Provision of District Services  

CSBA NOTE: The following optional section may be revised to reflect district practice.  CSBA's 
publication, "Charter Schools: A Guide for Governance Teams," recommends one or more 
memoranda of understanding to clarify the financial and operational agreements between the 
district and the charter school, including any services that will be provided by the district; see BP 
0420.4 - Charter School Authorization. 

The charter school may purchase administrative or other services from the district or any other 
source.  (Education Code 47613)  
 
Whenever the district agrees to provide administrative or support services to a charter school, the 
district and the charter school shall develop a memorandum of understanding (MOU) which clarifies 
the financial and operational agreements between them.  
 
At the request of a charter school, the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behalf of the charter school. The district may charge the charter school for the actual 
costs of the reporting services, but shall not require the charter school to purchase payroll 
processing services from the district as a condition for creating and submitting these reports.  
(Education Code 47611.3)  
 
Material Revisions to Charter  
 
Material revisions to a charter may only be made with Board approval.  Material revisions shall be 
governed by the same standards and criteria that apply to petitions for the authorization of charter 
schools as set forth in Education Code 47605 and shall include, but not be limited to, a reasonably 
comprehensive description of any new requirement for charter schools enacted into law after the 
charter was originally granted or last renewed.  (Education Code 47607) 
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The Board shall determine whether a proposed change in charter school operations would 
constitute a material revision of the approved charter.  
 
If an approved charter school proposes to expand operations to one or more additional sites or 
grade levels, whether concurrently with or unrelated to a renewal, the charter school shall request 
a material revision to its charter and shall notify the Board of those additional locations or grade 
levels. The Board shall consider approval of the additional locations or grade levels at an open, 
public meeting.  (Education Code 47605, 47607)  
 
CSBA NOTE: The Board shall have the authority Pursuant to determine whetherEducation Code 
47607, a district may deny a proposed change in expansion of an existing charter school operations 
constitutesconstituting a material revision on the basis of community impact and/or fiscal impact of 
the approvedproposed material revision, as described below. If a finding is made that, due to any of 
the conditions specified below, the district is not positioned to absorb the fiscal impact of the 
proposed expansion, the charter. school requesting the expansion is subject to a rebuttable 
presumption of denial of the request for expansion. 
 
Pursuant to Education Code 47605, the Board may deny a request to expand operations if it finds 
that the proposed expansion would render the charter school demonstrably unlikely to serve the 
interests of the entire community in which the school is located or proposes to locate. In making 
this finding, the Board shall consider all of the following: 

1. The fiscal impact of the proposed expansion on the district 

2. The extent to which the expansion would substantially undermine existing services, 
academic offerings, or programmatic offerings 

3. Whether the expansion would duplicate a program currently offered within the district that 
has sufficient capacity for the students proposed to be served 

Additionally, pursuant to Education Code 47605, the Board may deny a request to expand charter 
school operations if it finds that the district is not positioned to absorb the fiscal impact of the 
proposed charter school expansion. The Board shall make this finding if the district has a qualified 
interim certification pursuant to Education Code 42131 and the County Superintendent of Schools, 
in consultation with the County Office Fiscal Crisis and Management Assistance Team, certifies 
that approving the charter school would result in the district having a negative interim certification 
pursuant to Education Code 42131, or if the district has a negative interim certification pursuant to 
Education Code 42131, or is under state receivership.  

Location of Charter Schools  

CSBA NOTE: Education Code 47605 and 47605.1 establish geographic and site requirements for 
charter schools. Pursuant to Education Code 47605, a charter school must be located within the 
geographic boundaries of the authorizing district. However, Education Code 47605 permits the 
location of some charter schools outside of the authorizing district’s boundaries under specified 
conditions. For example, a charter school in operation before October 1, 2019, on a federally 
recognized California Indian tribe is exempted from the geographic restrictions of Education Code 
47605.1.  For information about geographic and site requirements for new charter schools, see AR 
0420.4 – Charter School Authorization. 
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Except when permitted to operate outside district boundaries pursuant to Education Code 47605 
and 47605.1, a charter school shall be located within district boundaries.  (Education Code 
47605.1) 

Monitoring Charter School Performance 

CSBA NOTE: The district has a responsibility to oversee that the charter school complies with all 
applicable legal requirements. Violation of any law may subject the charter school to revocation 
pursuant to Education Code 47607. See the accompanying Exhibit for a list of legal requirements 
pertaining to the operation of charter schools. 

Any charter school authorized by the Board shall be monitored by the Superintendent or designee 
to determine whether the charter school complies with all legal requirements applicable to charter 
schools, including all reports required of charter schools by law, as specified in Education Code 
47604.32. Any violations of law shall be reported to the Board.  

CSBA NOTE: Education Code 47605 requires that measurable student outcomes for all students 
of the charter school, including numerically significant student subgroups as defined in Education 
Code 52052, be included in the school's charter petition and that these outcomes be aligned with 
the state priorities for the local control and accountability plan (LCAP) as stated in Education Code 
52060; see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 52052, 
numerically significant subgroups include ethnic subgroups, socioeconomically disadvantaged 
students, English learners, students with disabilities, foster youth, and homeless students, when 
the subgroup consists of at least 30 students (or at least 15 foster youth or homeless students).) in 
the school. 
 
Education Code 47605 requires that the charter petition include methods for measuring the 
charter school's progress toward achieving student outcomes. Although the measures of the 
school's progress may vary, Education Code 47605 requires that charter schools conduct any 
statewide assessments applicable to other public schools. In addition, charter schools are included 
in the California School Dashboard, which reports the status of school performance on multiple 
state and local indicators and is intended to assist schools and districts in identifying strengths and 
areas in need of improvement in each priority area addressed by the LCAP. Charter schools that 
serve high-risk students may qualify for the state's Dashboard Alternative School Status program, 
which uses modified methods of measurement for accountability indicators when appropriate. 

The Board shall monitor each charter school to determine whether it is achieving the measurable 
student outcomes set forth in the charter, both schoolwide and for each numerically significant 
student subgroup served by the school as defined in Education Code 52052. This determination 
shall be based on the measures specified in the approved charter and any applicable MOU, and on 
the charter school's annual review and assessment of its progress toward the goals and actions 
identified in its local control and accountability plan (LCAP), as reported in the California School 
Dashboard.  
 
The Board shall monitor the fiscal condition of the charter school based on any financial report or 
information obtained from the charter school, including, but not limited to, the charter school's 
preliminary budget, LCAP and annual update of the charter school's LCAP, first and second interim 
financial reports, and final unaudited report for the full prior year.  (Education Code 47604.32, 
47604.33, 47606.5)  
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Fees/Charges for Supervisorial Oversight 

CSBA NOTE: Education Code 47613 authorizes the district to charge the charter school, within 
specified limits, for the costs of supervisorial oversight of the school. Education Code 47613 
provides that the costs of supervisorial oversight include, but are not limited to, costs incurred for 
technical assistance or intervention pursuant to Education Code 47607.3; see the section 
"Technical Assistance/Intervention" below. CSBA's publication, "Charter Schools: A Guide for 
Governance Teams," suggests that supervisorial oversight activities also might include site visits 
and site visit protocols, development of memorandums of understanding, reviews of performance 
data and financial reports, review of governance procedures, monitoring of teacher credentialing 
and assignments, facilities compliance, and legal auditing. 

The district may charge for district supervisorial oversight as follows:  (Education Code 47613; 5 
CCR 11969.7)  

1. Actual costs up to one percent of the charter school's revenue if.  

2. Actual costs up to three percent of the charter school's revenue if the district provides the 
charter school substantially rent-free facilities 

1.  If the district provides the charter school with facilities under Education Code 47614 
and charges the charter school a pro-rata share of the facilities cost  
 costs calculated pursuant to 5 CCR 11969.7, the district may only charge the charter 
school for the actual costs of supervisorial oversight up to one percent of the charter 
school's revenue. 

2. Actual costs up to three percent of the charter school's revenue if the district provides the 
charter school substantially rent-free facilities 
  

3. 3. Actual costs if the district is assigned supervisorial oversight responsibility for the 
charter school by SBE when authorized on appeal  

 
Technical Assistance/Intervention 
 
CSBA NOTE: Education Code 47607.3 establishes criteria for the provision of technical assistance 
to charter schools including, but not limited to, the option to request assistance from the California 
Collaborative for Educational Excellence (CCEE). If, after providing technical assistance, the CCEE 
informs the Board that the charter school has failed or is unable to implement the CCEE's 
recommendations or continues to have persistent or acute inadequate performance, then the 
Board must consider revocation of the charter; see BP 0420.43 - Charter School Revocation. 
Whenever a charter school is identified for technical assistance based on the performance of one 
or more numerically significant student subgroups on SBE-established criteria, the charter school 
shall receive technical assistance from the County Superintendent of Schools. Such technical 
assistance shall be focused on building the charter school's capacity to develop and implement 
actions and services responsive to student and community needs, including, but not limited to, any 
of the following:  (Education Code  47607.3)  
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1. 1. Assisting the charter school to identify its strengths and weaknesses in regard to the 
state priorities applicable to the charter school pursuant to Education Code 47605.(c). This 
shall include working collaboratively with the charter school to review performance data on 
the state and local indicators included in the California School Dashboard and other relevant 
local data and to identify effective, evidence-based programs or practices that address any 
areas of weakness.  
  

2.  2. Working collaboratively with the charter school to secure assistance from an 
academic, programmatic, or fiscal expert or team of experts to identify and implement 
effective programs and practices that are designed to improve performance in any areas of 
weakness identified by the charter school. Another service provider, including, but not 
limited to, a school district, county office of education, or charter school, may be solicited to 
act as a partner to the charter school in need of technical assistance.  
  

3.  3. Obtaining from the charter school timely documentation demonstrating that it has 
completed the activities described in Items #1 and 2 or substantially similar activities, or has 
selected another service provider to work with the charter school to complete the activities 
described in Items #1 and 2 or substantially similar activities, and ongoing communication 
with the Board to assess the charter school's progress in improving student outcomes. 

In addition, if, in three out of four consecutive school years, a charter school fails to improve 
outcomes for three or more numerically significant student subgroups, or for all of the student 
subgroups if the school has fewer than three subgroups, in regard to one or more state or school 
priorities identified in the charter, the County Superintendent may request that the Superintendent 
of Public Instruction (SPI), with SBE approval, assign the California Collaborative for Educational 
Excellence to provide advice and assistance to the charter school pursuant to Education Code 
52074.  (Education Code 47607.3; 52072)  
 
CSBA NOTE: Education Code 47607 requires the Board to consider specified criteria of academic 
performance when determining whether to deny a petition for charter renewal or to revoke a 
charter, with achievement of all student subgroups served by the charter school being the most 
important factor; see BP 0420.42 - Charter School Renewal and BP 0420.43 - Charter School 
Revocation.  In addition, Education Code 47607.3 requires the Board to consider revocation of a 
charter whenever it finds that the charter school has failed, or is unable, to implement the 
recommendations of the CCEE or continues to demonstrate persistent or acute inadequate 
performance. 
In accordance with law, the Board may deny a charter school's renewal petition or may revoke a 
charter based on the charter school's poor performance, especially with regard to inadequate 
academic achievement of all numerically significant subgroups of students served by the charter 
school.  (Education Code 47607, 47607.2)  
 
Complaints  
 

CSBA NOTE: Pursuant to Education Code 52075, charter schools are required to establish policies 
and procedures for addressing complaints of noncompliance with Education Code 47606.5 (annual 
update of school goals, actions, and related expenditures) or 47607.3 (technical assistance or 
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intervention based on the school's failure to improve student outcomes).  See AR 1312.3 - Uniform 
Complaint Procedures for applicable procedures. 
Each charter school shall establish and maintain policies and procedures in accordance with the 
uniform complaint procedures as specified in 5 CCR 4600-4670 to enable any person alleging the 
school's noncompliance with Education Code 47606.5 or 47607.3 to file a complaint with the 
charter school.  (Education Code 52075)  
 
A complaint may be filed anonymously if the complaint provides evidence or information leading to 
evidence to support an allegation of noncompliance.  A complainant who is not satisfied with the 
decision may appeal the decision to the SPI.  (Education Code 52075)  
 
If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a remedy shall 
be provided to all affected students and parents/guardians.  (Education Code 52075)  
 
School Closure  

CSBA NOTE: The following optional section may be revised to reflect district practice.  Pursuant 
to Education Code 47605, procedures to be followed in the event a charter school ceases 
operation for any reason must be specified in the charter; see AR 0420.4 - Charter School 
Authorization. 5 CCR 11962 lists components that must be included in these procedures, 
including (1) designation of a responsible entity to conduct closure-related activities; (2) 
notifications to specified persons and entities; (3) provision of information about students' grade 
level, course completion, and district of residence; (4) transfer and maintenance of student  and 
personnel records; (5) completion of an independent final audit; and (6) disposal of any net assets 
remaining after all liabilities of the charter school have been paid or otherwise addressed; (7) 
completion and filing of any annual reports required pursuant to Education Code 47604.33; and 
(8) identification of funding for the activities identified in Items #1-7. 
   
Depending on the terms of the charter, these duties may be performed by the charter school, the 
district, or another specified entity. However, Education Code 47604.32 specifies that it is the 
responsibility of the district to notify CDE when a charter school ceases operation for any reason. 
CSBA's, "Charter Schools: A Guide for Governance Teams," recommends that, in addition to the 
notifications required by 5 CCR 11962, either the district or the charter school should announce 
the closure to any school districts that may be responsible for providing education services to the 
former students of the charter school. 
In the event that the Board revokes or denies renewal of a charter or the charter school ceases 
operation for any reason, the Superintendent or designee shall, when applicable in accordance with 
the charter and/or an MOU, provide assistance to facilitate the transfer of the charter school's 
former students and to finalize financial reporting and close-out of the charter school.  
 
The Superintendent or designee shall provide notification to the California Department of 
Education, within 10 calendar days of the Board's action, if renewal of a charter is denied, a charter 
is revoked, or a charter school will cease operation for any reason. Such notification shall include, 
but not be limited to, a description of the circumstances of the closure, the effective date of the 
closure, and the location of student and personnel records.  (Education Code 47604.32; 5 CCR 
11962.1)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
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All rights reserved. 
 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 11700-11705 Independent study 

5 CCR 11960-11969.10 Charter schools 

5 CCR 4600-4670 Uniform complaint procedures 

Bus. And Prof. Code 7583.45 Training for security officers 

CA Constitution Article 16, Section 8.5 Public finance; school accountability report card 

CA Constitution Article 9, Section 5 Common school system 

Corp. Code 5110-6910 Nonprofit public benefit corporations 

Ed. Code 1006 Prohibition against school district employees serving on 
county board of education 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of construction 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board members 

Ed. Code 215 Suicide prevention policies 

Ed. Code 215.5 Student identification cards; inclusion of safety hotlines 

Ed. Code 220 Prohibition of discrimination 

Ed. Code 221.61 Posting of Title IX information on web sitewebsite 

Ed. Code 221.9 Sex equity in competitive athletics 

Ed. Code 222 Reasonable accommodations; lactating students 

Ed. Code 222.5 Pregnant and parenting students; notification of rights 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 234.4 Mandated policy on bullying prevention 

Ed. Code 234.6 Bullying and harassment prevention information 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 32283.5 Bullying; online training 

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 
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Ed. Code 35179.4-35179.6 Interscholastic athletic programs, safety; swimming pool safety 
that is not part of interscholastic athletic program 

Ed. Code 35183.1 Graduation ceremonies; tribal regalia or recognized object of 
religious/cultural significance 

Ed. Code 35292.6 Stocking of menstrual products 

Ed. Code 35330 Field trips and excursions; student fees 

Ed. Code 38001.5 Training for security officers 

Ed. Code 38080-38086 School meals 

Ed. Code 39831.3 Transportation safety plan 

Ed. Code 39843 Disciplinary action against bus driver; report to Department of 
Motor Vehicles 

Ed. Code 41024 Report of expenditure of state facility funds 

Ed. Code 42100 Annual statement of receipts and expenditures 

Ed. Code 44030.5 Reporting change in employment status due to alleged 
misconduct 

Ed. Code 44237 Criminal record summary 

Ed. Code 44258.9 Monitoring of teacher assignments 

Ed. Code 44691 Information on detection of child abuse; annual training 

Ed. Code 44830.1 Certificated employees; conviction of a violent or serious 
felony 

Ed. Code 45122.1 Classified employees; conviction of a violent or serious felony 

Ed. Code 45125.1 Criminal records summary; employees of contracting entity 

Ed. Code 46015 Accommodations for pregnant and parenting students; 
parental leave 

Ed. Code 46390-46393 Emergency average daily attendance 

Ed. Code 47600-47616.7 Charter Schools Act of 1992 

Ed. Code 47634.2 Nonclassroom-based instruction 

Ed. Code 47640-47647 Special education funding for charter schools 

Ed. Code 47651 Apportionment of funds; charter schools 

Ed. Code 48000 Minimum age of admission for kindergarten; transitional 
kindergarten 

Ed. Code 48010 Minimum age of admission (first grade) 

Ed. Code 48206.3-48208 Students with temporary disabilities; individual instruction 
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Ed. Code 48850-48859 Education of foster youth and homeless students 

Ed. Code 48901.1 Suspension and expulsion; willful defiance 

Ed. Code 48907 Exercise of free expression; time, place and manner rules and 
regulations 

Ed. Code 48913.5 Suspended students; homework assignments 

Ed. Code 48950 Speech and other communication 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 49005-49006.4 Seclusion and restraint 

Ed. Code 49010 Pupil fees 

Ed. Code 49011 Student fees 

Ed. Code 49014 Public School Fair Debt Collection Act 

Ed. Code 49061 Definitions; directory information 

Ed. Code 49062.5 Student records; name or gender change 

Ed. Code 49070 Challenging student records 

Ed. Code 49073.2 Privacy of student and parent/guardian personal information; 
minutes of board meeting 

Ed. Code 49076.7 Student records; data privacy; social security numbers 

Ed. Code 49110 Authority to issue work permits 

Ed. Code 49381 Human trafficking prevention 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Ed. Code 49428 Notification of mental health services 

Ed. Code 49428.5 Employment of medical personnel 

Ed. Code 49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001 

Ed. Code 49431.9 Prohibition of advertisement of non-nutritious foods 

Ed. Code 49475 Health and safety; concussions and head injuries 

Ed. Code 49501.5 Free breakfast and lunch to all students 

Ed. Code 49557.5 Child Hunger Prevention and Fair Treatment Act of 2017 

Ed. Code 49564 Meals for needy students 

Ed. Code 49564.3 Provision of federal universal meal service 

Ed. Code 49700-49701 Education of children of military families 
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Ed. Code 51224.7 Mathematics placement policy 

Ed. Code 51225.1-51225.2 Exemption from local graduation requirements; acceptance of 
coursework 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.6 Instruction in cardiopulmonary resuscitation; districts that 
require health education for graduation 

Ed. Code 51225.7-51225.8 Completion and submission of the Free Application for Federal 
Student Aid and California Dream Act Application 

Ed. Code 51413 Diploma of graduation without passage of high school exit 
examination 

Ed. Code 51744-51749.6 Independent study 

Ed. Code 51925-51929 Mandatory mental health education 

Ed. Code 51930-51939 California Healthy Youth Act 

Ed. Code 52052 Accountability; numerically significant student subgroups 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 52075 Uniform complaint procedures 

Ed. Code 56026 Special education 

Ed. Code 56040.3 Availability of assistive technology device 

Ed. Code 56145-56146 Special education services in charter schools 

Ed. Code 56365-56366.12 Nonpublic, nonsectarian schools 

Ed. Code 56521.1-56521.2 Emergency Interventions 

Ed. Code 60600-60648.5 Assessment of academic achievement 

Ed. Code 64000 Categorical programs included in consolidated application 

Ed. Code 64001 School plan for student achievement; consolidated application 
programs 

Ed. Code 65000-65001 School site councils 

Ed. Code 69432.9-69432.92 Cal Grant program; notification of grade point average and 
high school graduation 

Gov. Code 1090-1099 Prohibitions applicable to specified officers 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3555-3559 Public employee communication, information, and orientation 

Gov. Code 54950-54963 The Ralph M. Brown Act 

Gov. Code 7920.000 - 7930.170215 California Public Records Act 
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Gov. Code 81000-91014 Political Reform Act of 1974 

H&S Code 104420 Tobacco Use Prevention Education grant program 

H&S Code 104559 Tobacco-free schools 

Lab. Code 1198.5 Personnel records related to performance and grievance 

Lab. Code 3074.2 College and career fairs; notice to apprenticeship programs 

Pen. Code 1192.7 Definition of serious felony 

Pen. Code 667.5 Definition of violent felony 

Veh. Code 28160 Child safety alert system 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 

based on sex 

20 USC 6311 State plan 

20 USC 7221-7221j Charter schools 

34 CFR 200.1-200.78 Accountability 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

Management Resources Description 
Attorney General Opinion 104 Ops.Cal.Atty.Gen. 66 (2021) 

Attorney General Opinion 101 Ops.Cal.Atty.Gen. 92 (2018) 

Attorney General Opinion 79 Ops.Cal.Atty.Gen. 155 (1996) 

Attorney General Opinion 78 Ops.Cal.Atty.Gen. 297 (1995) 

Attorney General Opinion 89 Ops.Cal.Atty.Gen. 166 (2006) 

Attorney General Opinion 80 Ops.Cal.Atty.Gen. 52 (1997) 

CA Department of Education 
Publication 

California School Accounting Manual 

CA Office of Administrative Hearings 
Decisions 

Student v. Horizon Instructional Systems Charter School, 
(2012) OAH Case No. 2011060763 

California Department of Education 
Publication 

Pupil Fees, Deposits, and Other Charges, Fiscal Management 
Advisory 20-01, July 23, 2020  

California Department of Education 
Publication  

Model Youth Suicide Prevention Policy 
(https://www.cde.ca.gov/ls/mh/documents/modelpolicy.docx) 

California Dept. of Pesticide Reg. 
Publication 

School District Integrated Pest Management Plan Template 

California Interscholastic Federation 
Publication 

Pursuing Victory with Honor, 1999 
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Court Decision Ridgecrest Charter School v. Sierra Sands Unified School 
District (2005) 130 Cal.App.4th 986 

CSBA Publication Charter Schools: A Guide for Governance Teams, rev. 2021 

CSBA Publication Uncharted Waters: Recommendations for Prioritizing Student 
Achievement and Effective Governance in California's Charter 
Schools, September 2018 

CSBA Publication Charter Schools in Focus, Issue 2: Ensuring Effective 
Oversight, Governance Brief, October 2017 

U.S.  DOE Guidance Charter Schools Program: Title V, Part B of the ESEA, 
Nonregulatory Guidance, January 2014 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture 

Website National Suicide Prevention Lifeline 

Website National Domestic Violence Hotline 

Website California State Teachers Retirement System 

Website California Public Employees Retirement System 

Website California Department of General Services, Office of 
Administrative Hearings 

Website California Commission on Teacher Credentialing 

Website California Commission on Peace Officer Standards and 
Training 

Website California Bureau of Security and Investigative Services 

Website California Department of Pesticide Regulation 

Website California State Controller 

Website California Student Aid Commission 

Website National Association of Charter School Authorizers 

Website California Charter Schools Association 

Website California Department of Education, Charter Schools 

Website California Interscholastic Federation 

Website California Office of the Attorney General 

Website CSBA 

Website U.S. Department of Education 

Cross References 
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Code Description 
0420.4 Charter School Authorization 

0420.4 Charter School Authorization 

0420.42 Charter School Renewal 

0420.43 Charter School Revocation 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0500 Accountability 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1431 Waivers 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

7160 Charter School Facilities 

7160 Charter School Facilities 
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REQUIREMENTS FOR CHARTER SCHOOLS  
 

CSBA NOTE: Pursuant to Education Code 47610, charter schools are exempt from Education 
Code provisions governing school districts unless otherwise specified in law. However, charter 
schools, like other public schools, are subject to the state and federal constitutions, applicable 
federal laws, state laws that apply to governmental agencies in general, and state laws that are 
expressly applicable to charter schools. The following Exhibit lists some, but not necessarily all, 
legal requirements that apply to charter schools and may be used by districts to monitor a charter 
school's compliance with law. Violation of any law may subject the charter school to revocation 
pursuant to Education Code 47607; see BP 0420.43 - Charter School Revocation.  

A charter school shall be subject to the terms of its charter; any memorandum of understanding 
between the school and the district Governing Board; the state and federal constitutions; 
applicable federal laws; state laws that apply to governmental agencies in general; and other legal 
requirements that are expressly applicable to charter schools, including, but not limited to, the 
following requirements.   
 

Governance 
 

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), California Public 
Records Act (Government Code 6250-62707920.000- 7930.215), conflict of interest laws 
(Government Code 1090-1099), and Political Reform Act (Government Code 81000-
91014), including the adoption of a conflict of interest code pursuant to Government Code 
87300 (Education Code 47604.1) 
  

2. Except as otherwise authorized by Government Code 54954, hold the meetings of its 
governing body within the physical boundaries of the county in which the charter school is 
located or, if a nonclassroom-based charter school that does not have a facility or operates 
one or more resource centers, hold governing body meetings within the physical boundaries 
of the county in which the greatest number of students enrolled in the charter school 
reside. In addition, a two-way teleconference location shall be established at the school site 
and/or resource center, as applicable.  (Education Code 47604.1) 
  

3. The charter school's executive director or any of the charter school's employees shall not 
serve as a member of the county board of education in the county where the charter school 
is located  (Education Code 1006; Government Code 1099) 
 

Operations 
 

4. Not be operated as, or be operated by, a for-profit corporation, a for-profit educational 
management organization, or a for-profit charter management organization  (Education 
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Code 47604) 
  

5.  Be nonsectarian in its programs, admission policies, employment practices, and all other 
operations  (Education Code 47605) 
 
Admission/Enrollment 
 

6.  Adhere to all laws establishing the minimum age for public school attendance  (Education 
Code 47610) 
  

7.  Serve students who are California residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" toward a high 
school diploma as defined in 5 CCR 11965  (Education Code 47612) 

CSBA NOTE: Education Code 56145 requires charter schools to serve students with disabilities in 
the same manner as other public schools. Pursuant to Education Code 47646, districts must 
ensure that each charter school that is deemed to be a public school of the district, and is not its 
own local educational agency (LEA) for special education purposes, receives an equitable share of 
special education funding and services for students with disabilities who are enrolled in the 
charter school.  
  
If a charter school is operating as a public school of the district for purposes of special education, 
the district retains responsibility and must determine how to ensure that students with disabilities 
receive a free appropriate public education (FAPE). However, as indicated in the California Office 
of Administrative Hearings ruling in Student v. Horizon Instructional Systems Charter School, a 
charter school operating as its own LEA for purposes of special education, including a charter 
school offering an independent study program, is the entity responsible for providing FAPE.  

8.  Serve students with disabilities in the same manner as such students are served in other 
district schools  (Education Code 47646, 56145) 
  

9.  Admit all students who wish to attend the charter school, according to the following criteria 
and procedures: 
   

a.  Admission to the charter school shall not be determined according to the student's 
or parent/guardian's place of residence within the state, except that any existing 
public school converting partially or entirely to a charter school shall adopt and 
maintain a policy giving admission preference to students who reside within that 
school's former attendance area.  (Education Code 47605) 
 
If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is eligible for 
free or reduced-price meals, it may also establish an admission preference for 
students who are currently enrolled in that public elementary school and for 
students who reside in the public school attendance area.  (Education Code 
47605.3) 
  

b.  If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance shall be determined by a public random drawing, with 
preference extended to students currently attending the charter school and 
students who reside in the district, except as provided for in Education Code 
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47614.5.  (Education Code 47605) 
  

c. Other admission preferences may be permitted by the Board of the district on an 
individual school basis consistent with law.  (Education Code 47605) 
Preferences shall not result in limited enrollment access for students with 
disabilities, academically low-achieving students, English learners, neglected or 
delinquent students, students experiencing homelessness, foster youth, students 
who are economically disadvantaged, or on the basis of nationality, race, ethnicity, 
or sexual orientation. Mandatory parental volunteer hours shall not be the basis of a 
preference or a criterion for admission or continued enrollment.  (Education Code 
47605)   

10. Not discourage a student from enrolling or seeking to enroll in the charter school, nor 
encourage a current student from disenrolling, for any reason, including, but not limited to, 
the student's academic performance, nationality, race, ethnicity, or sexual orientation or 
because the student is a student with disabilities, academically low achieving, an English 
learner, neglected or delinquent, homelessexperiencing homelessness, economically 
disadvantaged, or a foster youth. The charter school shall not request or require a student's 
records to be submitted before enrollment. The charter school shall post on its web 
sitewebsite the California Department of Education's (CDE) notice of these requirements 
and shall provide the notice to parents/guardians or students age 18 and older when the 
parent/guardian or student inquires about enrollment, before conducting an enrollment 
lottery, and before disenrollment of a student.  (Education Code 47605) 
  

11.  Comply with the requirements of Education Code 48850-48859 regarding enrollment, 
identification, and placement of homeless childrenstudents experiencing homelessness and 
unaccompanied youth  (Education Code 48850, 48851, 48852.5, 48852.6; 42 USC 11431-
11435) 
  

12.  Comply with the requirements of Education Code 48850-48859 regarding the enrollment 
and placement of foster youth  (Education Code 48853.5, 48859) 
  

13.  Allow a student who is enrolled in the charter school but receiving individual instruction at 
home or a hospital due to a temporary disability to return to the charter school when well 
enough to do so, provided the student returns during the school year in which the individual 
instruction was initiated  (Education Code 48207.3) 
 
Nondiscrimination 
  

14. Not discriminate against any student on the basis of the characteristics listed in Education 
Code 220  (Education Code 47605) 
  

15.   Adopt policy that is consistent with the model policy developed by the California Attorney 
General addressing the charter school's response to immigration enforcement, notify 
parents/guardians of their children's right to a free public education regardless of 
immigration status or religious beliefs, prohibit the collection of information or documents 
regarding the immigration status of students or their family members, and fulfill other 
requirements of Education Code 234.7 
  

16.  Post specified information related to the prohibition against discrimination under Title IX of 
the Education Amendments of 1972 in a prominent and conspicuous location on the school 
web sitewebsite or on the web sitewebsite of the charter operator  (Education Code 
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221.61) 
  

17.  If the charter school offers competitive athletics, annually post on the school's web 
sitewebsite or on the web sitewebsite of the charter operator the total enrollment of the 
school classified by gender, the number of students who participate in competitive athletics 
classified by  gender, and the number of boys' and girls' teams classified by sport and by 
competition level  (Education Code 221.9) 
  

18. Provide specified accommodations to pregnant and parenting students, including, but not 
limited to, the provision of parental leave and reasonable accommodations on campus to a 
lactating student to express breast milk, breastfeed an infant child, or address other needs 
related to breastfeeding. The charter school shall notify pregnant and parenting students 
and parents/guardians of the rights and options available to pregnant and parenting 
students.  (Education Code 222, 222.5, 46015) 
  

19.  If a direct-funded charter school, adopt and implement uniform complaint procedures to 
resolve complaints of unlawful discrimination or alleged violation of a state or federal law or 
regulation governing educational programs, in accordance with 5 CCR 4600-4670  (5 CCR 
4600) 
 
Tuition and Fees 
  

20.  Not charge tuition  (Education Code 47605) 

CSBA NOTE: Education Code 47605 specifically prohibits a charter school from charging tuition, 
but does not mention fees or other charges. As clarified in the California Department of 
Education's (CDE) advisory , “Pupil Fees, Deposits, and Other Charges,,” because charter schools 
are subject to the California Constitution, the free school guarantee of the California Constitution, 
Article 9, Section 5, applies to charter schools. Charter schools may only charge fees which are 
explicitly authorized by law for charter schools.  

21.  Not charge student fees for any activity that is an integral component of the educational 
program, except as authorized by those Education Code provisions that explicitly apply to 
charter schools  (Education Code 49010, 49011) 

Not bill, nor take any negative action against, a student or former student for a debt owed 
to the charter school. The school shall provide an itemized invoice for any amount owed by 
the parent/guardian on behalf of a student or former student before pursuing payment of 
the debt and shall provide a receipt to the parent/guardian for each payment made to the 
school.  (Education Code 49014) 
 
School Plans School Plans 
 

CSBA NOTE: Pursuant to Education Code 52064.3, as added by AB 181 (Ch. 52, Statutes of 
2022), by January 31, 2025, charter schools that are identified by CDE as needing an improvement 
plan pursuant to 34 CFR 300.600-300.647 are required to complete an Individuals with Disabilities 
Education Act Addendum adopted by SBE relating to improvements in services for students with 
disabilities. See BP 0460 - Local Control and Accountability Plan for more information. 

 
22. Adopt a local control and accountability plan (LCAP) and update the plan by July 1 each 

year, after holding a public hearing, consulting with specified stakeholders, and using the 
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template adopted by the State Board of Education (SBE). As part of the LCAP adoption and 
annual update to the LCAP, the governing body of the charter school shall separately adopt 
a local control funding formula budget overview for parents/guardians and as appropriate, 
an Individuals with Disabilities Education Act Addendum, based on the templatetemplates 
developed by the SBE.  (Education Code 47604.33, 47606.5, 52064, 52064.1, 52064.3) 
  

23. If the charter school applies for federal and/or state categorical program funding through 
the state's consolidated application, establish a school site council to develop and annually 
review a school plan for student achievement, unless the school chooses to use its LCAP for 
this purpose  (Education Code 64000-64001, 65000-65001) 
  

24.  Develop a comprehensive safety plan in accordance with Education Code 32282 and 
review and update the plan by March 1 each year  (Education Code 47605) 
  

25.  Develop a transportation safety plan that includes procedures to ensure that a student is 
not left unattended on a school bus, student activity bus, youth bus, or child care motor 
vehicle and procedures for designating an adult chaperone, other than the driver, to 
accompany students on a school activity bus. In addition, ensure that each school bus, 
student activity bus, youth bus, or child care motor vehicle is equipped with a child safety 
alert system that requires the driver to either manually contact or scan the device, thereby 
prompting the driver to inspect the entirety of the interior of the vehicle before exiting, 
unless the student activity bus is exempted by law.  (Education Code 39831.3; Vehicle Code 
28160) 
 
Curriculum and Instruction  

CSBA NOTE: Education Code 47612.5 specifies, by grade level, the minimum number of 
instructional minutes that must be offered each fiscal year. Any charter school that fails to meet 
this requirement will have its state apportionment reduced in proportion to the percentage of 
instructional minutes that the school fails to offer. Education Code 47612.5 and 47612.6 provide 
that neither the State Board of Education nor the Superintendent of Public Instruction may waive 
the required number of instructional minutes but may waive the fiscal penalties under specified 
conditions.  

26.  Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school  (Education Code 47612.5) 
  

27.  If the charter school offers a kindergarten program, also offer a transitional kindergarten 
(TK) program to students in accordance with Education Code 48000 
  

28.27.  If the charter school serves students in grade 9, adopt a fair, objective, and 
transparent mathematics placement policy with specified components  (Education Code 
51224.7) 
  

29.28.  If the charter school serves students in any of grades 7-12, provide comprehensive 
sexual health education and human immunodeficiency virus (HIV) prevention education at 
least once in junior high or middle school and once in high school  (Education Code 51931, 
51934) 
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30.29.  If the charter school serves students in any of grades 6-12, identify and implement 
methods of informing parents/guardians of human trafficking prevention resources  
(Education Code 49381) 
  

31.30. If the charter school serves students in middle or high school and offers one or more 
courses in health education, include in those courses instruction in mental health, as 
specified  (Education Code 51925-51929) 
  

32.31. If the charter school serves students in grade 12, comply with the requirements for 
student completion and submission of the Free Application for Federal Student Aid and 
California Dream Act Application  (Education Code 51225.7, 51225.8) 
  

33.32. If the charter school is planning to hold a college or career fair, the charter school 
shall notify each apprenticeship program in the same county as the charter school with the 
planned date, time, and location of the fair  (Labor Code 3074.2) 

 
CSBA NOTE: Education Code 47612.5 provides that charter schools offering independent study 
are subject to Education Code 51745-51749.6. Education Code 51745 requires that no course 
included among the courses required for graduation may be offered solely through independent 
study. However, pursuant to 5 CCR 11705, a charter school offering grades 9-12 shall be deemed 
to be an "alternative school" for purposes of independent study and thus, according to CDE, would 
comply with this provision because students in such alternative schools are enrolled voluntarily 
and, if they wished, could attend any other district high school in which the courses were offered 
via classroom instruction. 
 

34. 33. If the charter school provides independent study, meet the requirements of 
Education Code 51745-51749.6, except that the school may offer courses required for 
graduation solely through independent study as an exception to Education Code 51745(e)   
(Education Code 47612.5, 51747.3; 5 CCR 11705) 
  

35. 34. Develop a plan for offering independent study to affected students pursuant to 
Education Code 46393 if the governing body of the charter school submits an affidavit 
pursuant to Education Code 46392 necessitated by an emergency condition that resulted in a 
school closure  (Education Code 46392, 46393) 
  

36. 35.  Accept and provide full or partial credit for coursework satisfactorily completed by 
a foster youth, homeless student experiencing homelessness, former juvenile court school 
student, child of a military family, migrant student, or a student participating in a newcomer 
program while attending another school  (Education Code 51225.2) 
  

37. 36.  Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools  (Education Code 47605, 47612.5, 60605) 
 
Special Education 
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38. 37.  Provide assistive technology devices in a student's home or other settings if the  
individualized education program team determines that such access is necessary. The charter 
school shall also provide an assistive technology device or comparable device to a student who 
enrolls in another local educational agency, for two months after the student leaves the charter 
school or until alternative arrangements can be made, whichever occurs first.  (Education Code 
56040.3) 
  

39. 38.  If the charter school is an independent member of a special education local plan 
area and has a master contract with a nonpublic, nonsectarian school: 
   

a.  Pay the full amount of the tuition or fees for students with disabilities enrolled in 
programs or services provided pursuant to that contract  (Education Code 56365) 
  

b.  Conduct at least one onsite visit to the nonpublic, nonsectarian school prior to a 
student's placement and at least once each school year  (Education Code 56366.1) 

High School Graduation 
 

41.  39. Exempt a foster youth, homeless student experiencing homelessness, former 
juvenile court school student, child of a military family, or migrant student who transfers 
between schools after the second year of high school, or a student participating in a 
newcomer program for newly immigrant students in grades 11-12, from any of the charter 
school's graduation requirements that exceed state requirements, unless the charter school 
determines that the student is reasonably able to complete the requirements by the end of 
the fourth year of high school  (Education Code 51225.1, 51225.2) 
  

 40. In accordance with Education Code 51225.31, exempt an eligible student with 
disabilities from all coursework and other requirements adopted by the charter school board 
that are in addition to the statewide course requirements specified in Education Code 
51225.3, and award such student a high school diploma  (Education Code 51225.31) 

42.41. Grant a high school diploma to any student who completed grade 12 in the 2003-04 
through 2014-15 school year and met all applicable graduation requirements other than the 
passage of the high school exit examination  (Education Code 51413) 
  

43.42. Require students to meet the state minimum course requirements for graduation as 
specified in Education Code 51225.3, as well as any additional graduation requirements 
required by the governing body   (Education Code 51225.3) 
 

Student Expression   

44.43. Allow a student to wear traditional tribal regalia or recognized objects of religious or 
cultural significance as an adornment at school graduation ceremonies, unless the charter 
school determines that an item is likely to cause a substantial disruption of, or material 
interference with, the ceremony  (Education Code 35183.1) 
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CSBA NOTE:  Education Code 48907 requires charter schools to establish a written "publications 
code" related to students' rights to freedom of speech and of the press. These written rules and 
regulations must include reasonable provisions for the time, place, and manner in which free 
expression may take place within the charter school's jurisdiction.  

45.44.  Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of expression in 
official publications  (Education Code 48907, 48950) 
 
Staffing 
  

46.45.  Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) as required for the teacher's certificated 
assignment.  Teachers employed by the charter school during the 2019-20 school year shall 
have until July 1, 2025 to obtain the required certificate required.  (Education Code 47605, 
47605.4) 
  

47.46. If the charter school offers TK, require credentialed teachers first assigned to a TK 
class to meet one of three specified criteria establishing qualification for the position by 
August 1, 2023, and to maintain adult to student ratios as specified in Education Code 
48000  (Education Code 48000) 
  

48.47. Review potential misassignments and vacant positions in the charter school, 
including data from CTC, respond to the County Superintendent of Schools when necessary 
to show that an employee is legally authorized for an assignment, and correct any 
misassignments if notified by the County Superintendent that an assignment is not legally 
authorized (Education Code 44258.9) 
  

49.48.  Not hire any person who has been convicted of a violent or serious felony except as 
otherwise provided by law, and, if the charter school contracts with an entity for specified 
services, verify that any employee of that entity who interacts with students outside of the 
immediate supervision and control of the student's parent/guardian or a school employee 
has a valid criminal records summary, unless an exception applies  (Education Code 
44830.1, 45122.1, 45125.1) 
  

50.49.  Report to CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for more than 
10 days, retirement, or other decision not to employ or reemploy) as a result of an allegation 
of misconduct or while an allegation of misconduct is pending  (Education Code 44030.5) 
  

51.50.  If the charter school chooses to make the state teachers' retirement plan and/or the 
public employees retirement system available to its employees, meet the requirements of 
Education Code 47611  (Education Code 47610) 
  

52.51.  Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment  (Education Code 47611.5) 
  

53.52. If the charter school employs security officers and/or security officers work on the 
charter school campus, provide the latest course of training developed by the Bureau of 
Security and Investigative Services of the Department of Consumer Affairs in consultation 
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with the Commission on Peace Officer Standards and Training, as specified  (Education 
Code 38001.5; Business and Professions Code 7583.45) 
 
Parent/Guardian Involvement 
  

54.53.  On a regular basis, consult with parents/guardians and teachers regarding the 
charter school's educational programs  (Education Code 47605) 
  

55.54.  Notify parents/guardians of applicant students and currently enrolled students that 
parental involvement is not a requirement for acceptance to, or continued enrollment at, 
the charter school  (Education Code 47605) 
  

56.55.  If 15 percent or more of the students at the charter school speak a single primary 
language other than English, provide all notices, reports, statements, or records sent to 
parents/guardians in English and in the primary language  (Education Code 48985) 
 
Nutrition 
  

57.56.  Provide breakfast and/or lunch free of charge during each school day to students 
requesting a meal regardless of the student's free or reduced-price meal eligibility. If the 
charter school participates in the National School Lunch Program (NSLP) and School 
Breakfast Program (SBP) and is a very high poverty school, as defined, the charter school 
shall apply to operate a federal universal meal service provision, and upon approval, apply 
such service.  (Education Code 49501.5, 49564.3) 
  

58.57.  NotIf the charter school participates in the NSLP or SBP, not promote any food or 
beverage during the school day that does not comply with state nutritional standards 
pursuant to Education Code 49430-49434, and not participate in a corporate incentive 
program that offers free or discounted non-nutritious foods or beverages as rewards for 
students who reach certain academic goals  (Education Code 49431.9) 
 
Student Health 
  

59.58.  Adopt a policy on suicide prevention, intervention, and postvention for grades 7-12, 
and an age-appropriate policy for grades K-6, and review the policy at least every five years  
(Education Code 215) 
  

CSBA NOTE: Pursuant to Education Code 49428.5, as added by AB 748 (Ch. 431, Statutes of 
2022), each school serving students in any of grades 6-12 is required to create a poster that 
identifies approaches and resources about student mental health, and prominently display such 
poster in public areas that are accessible to and commonly frequented by students at each 
school site. See 5141.5 – Mental Health 
 
59. Each charter school that serves students in any of grades 6-12 shall create and prominently 

display an age appropriate and culturally relevant poster that identifies approaches and 
resources about student mental health.  (Education Code 49428.5)  
  

60. If the charter school serves grades 7-12 and issues student identification cards, print the 
telephone numbers of the National Suicide Prevention Lifeline and the National Domestic 
Violence Hotline on the identification cards  (Education Code 215.5)  
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61.  Notify students and parents/guardians at least twice during the school year on how to 
initiate access to available student mental health services on campus or in the community  
(Education Code 49428) 
  

62.  Provide annual training on child abuse and neglect reporting requirements to employees 
and persons working on the charter school's behalf who are mandated reporters, within the 
first six weeks of each school year or within six weeks of employment  (Education Code 
44691) 
  

63.  If the charter school offers an athletic program, annually provide information sheets about 
concussions/head injuries and sudden cardiac arrest to athletes and their parents/guardians, 
which must be signed and returned to the school before the athlete initiates practice or 
competition. In the event that an athlete is suspected of sustaining a concussion or head 
injury, passes out, or faints during or immediately after participation in an athletic activity, 
the student shall be immediately removed from the activity for the remainder of the day 
and shall not be permitted to return to the activity until the student is evaluated by a 
licensed health care provider and receives written clearance to do so.  (Education Code 
33479-33479.5, 49475) 
  

64.  If the charter school offers an interscholastic athletic program, develop and post a written 
emergency action plan that describes procedures to be followed in the event of sudden 
cardiac arrest and other medical emergencies, acquire at least one automated external 
defibrillator (AED) for the school, and make the AED available at on-campus athletic 
activities or events  (Education Code 35179.4, 35179.6) 
  

65.  If the charter school sponsors or hosts an on-campus event in or around a swimming pool 
that is not part of an interscholastic athletic program, provide for the presence of at least 
one adult with a valid certification of cardiopulmonary resuscitation training throughout the 
duration of the event  (Education Code 35179.6) 
  

66.  Provide school nurses or other voluntary, trained personnel with emergency epinephrine 
auto-injectors of the type required pursuant to Education Code 49414  (Education Code 
49414) 
  

67.   If the charter school chooses to make an opioid antagonist available to persons suffering, 
or reasonably believed to be suffering, from an opioid overdose, comply with the 
requirements of Education Code 49414.3, including, but not limited to, providing training to 
personnel who volunteer to administer the opioid antagonist 
 
Student Conduct/Discipline 
  

68.  Adopt a policy on bullying and cyberbullying prevention, post specified information on 
bullying and harassment prevention on the charter school’s website, and annually make 
CDE's online training module on bullying prevention available to school site certificated 
employees and other employees who have regular interaction with students  (Education 
Code 234.4, 234.6, 32283.5) 
  

69.  Adopt and display a written policy on sexual harassment, include the policy as part of any 
orientation for new and continuing students, and post a poster notifying students of the 
policy  (Education Code 231.5, 231.6) 
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70.  Prohibit seclusion and behavioral restraint of students as a means of discipline, and only 
use such methods to control student behavior that poses a clear and present danger of 
serious physical harm to a student or others that cannot be immediately prevented by a less 
restrictive response  (Education Code 49005-49006.4) 
  

71.  Neither recommend for expulsion a student in grades K-12 nor suspend a student in grades 
K-8 for disrupting school activities or otherwise willfully defying the authority of school 
personnel in the performance of their duties  (Education Code 48901.1) 
  

72.  Upon request, provide a student who is suspended for two or more days with the 
homework assigned during the period of suspension  (Education Code 47606.2, 48913.5) 
 
Student and Parent/Guardian Records 
  

73.  Not collect or solicit social security numbers or the last four digits of social security 
numbers from students or their parents/guardians unless otherwise required to do so by 
state or federal law  (Education Code 49076.7) 
  

74.  Upon written request, not include the directory information of a student or the personal 
information of a parent/guardian, as defined, in the minutes of a meeting of the governing 
body  (Education Code 49073.2) 
  

75.   If a student subject to compulsory full-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 days 
and, upon request, provide that district with a copy of the student's cumulative record, 
including a transcript of grades or report card, and health information  (Education Code 
47605) 
  

76. If the charter school serves high school students, submit to the Student Aid Commission 
(CSAC), for use in the Cal Grant program, the grade point average (GPA) of all students in 
grade 12 and verification of high school graduation or its equivalent for students who 
graduated in the prior academic year. However, such information shall not be submitted 
when students opt out or are permitted by the rules of CSAC to provide test scores in lieu 
of the GPA.  (Education Code 69432.9, 69432.92) 
  

77.  Upon receipt of government-issued documentation of a change of name or gender or, if 
such documentation is not available, upon request in accordance with the procedure in 
Education Code 49070, update, and reissue if requested, a former student's records to 
include the student's updated legal name or gender.  (Education Code 49062.5, 49070) 
 
Facilities 
  

78. Comply with the California Building Standards Code as adopted and enforced by the local 
building enforcement agency with jurisdiction over the area in which the charter school is 
located, unless the charter school facility meets either of the following conditions:  
(Education Code 47610, 47610.5) 
 

a.  The facility complies with the Field Act pursuant to Education Code 17280-17317 
and 17365-17374. 
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b.  The facility is exclusively owned or controlled by an entity that is not subject to the 
California Building Standards Code, including, but not limited to, the federal 
government. 
  

79. If the charter school serves students in any of grades 6-12, stock the school's restrooms at 
all times with an adequate supply of menstrual products available and accessible free of cost 
in all women's restrooms, all-gender restrooms, and in at least one men's restroom  
(Education Code 35292.6) 
 
Finance 
  

80.  Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the Superintendent of Public Instruction (SPI), including, but not limited to, 
inquiries regarding the charter school's financial records  (Education Code 47604.3) 
  

81.  Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection  (Education Code 47612.5) 
  

82.  Identify and report to the SPI any portion of the charter school's average daily attendance 
that is generated through nonclassroom-based instruction, including, but not limited to, 
independent study, home study, work study, and distance and computer-based education  
(Education Code 47612.5, 47634.2; 5 CCR 11963.2) 
  

83.  Annually prepare and submit financial reports to the Board and the County Superintendent 
in accordance with the following reporting cycle: 
 

a.  By July 1, a preliminary budget for the current fiscal year. For a charter school in its 
first year of operation, financial statements submitted with the charter petition 
pursuant to Education Code 47605(g) will satisfy this requirement.  (Education Code 
47604.33)  
  

b.  By December 15, an interim financial report for the current fiscal year reflecting 
changes through October 31.  (Education Code 47604.33) 
  

c.  By March 15, a second interim financial report for the current fiscal year reflecting 
changes through January 31.  (Education Code 47604.33)  
  

d.  By September 15, a final unaudited report for the full prior year.  The report 
submitted to the Board shall include an annual statement of all the charter school's 
receipts and expenditures for the preceding fiscal year.  (Education Code 42100, 
47604.33) 
  

e.  By December 15, a copy of the charter school's annual, independent financial audit 
report for the preceding fiscal year, unless the charter school's audit is encompassed 
in the district's audit. The audit report shall also be submitted to the State Controller 
and CDE.  (Education Code 47605) 
  

84.  If the charter school receives state facilities funding pursuant to the Leroy F. Greene School 
Facilities Act (Education Code 17070.10-17079.30), annually report a detailed list of all 
expenditures of state funds, and of the school's matching funds for completed projects, and 
submit an audit of completed facilities projects within one year of project completion  
(Education Code 41024) 
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Accountability 
  

85.  Annually adopt a school accountability report card  (Education Code 33126, 47612; 
California Constitution, Article 16, Section 8.5) 

85.  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 11700-11705 Independent study 

5 CCR 11960-11969.10 Charter schools 

5 CCR 4600-4670 Uniform complaint procedures 

Bus. Code 7583.45 Training for security officers 

CA Constitution Article 16, Section 8.5 Public finance; school accountability report card 

CA Constitution Article 9, Section 5 Common school system 

Corp. Code 5110-6910 Nonprofit public benefit corporations 

Ed. Code 1006 Prohibition against school district employees serving on 
county board of education 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17280-17317 Field Act; approval of plans and supervision of construction 

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board members 

Ed. Code 215 Suicide prevention policies 

Ed. Code 215.5 Student identification cards; inclusion of safety hotlines 

Ed. Code 220 Prohibition of discrimination 

Ed. Code 221.61 Posting of Title IX information on web sitewebsite 

Ed. Code 221.9 Sex equity in competitive athletics 

Ed. Code 222 Reasonable accommodations; lactating students 

Ed. Code 222.5 Pregnant and parenting students; notification of rights 

Ed. Code 231.5 Sexual harassment policy 
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Ed. Code 234.4 Mandated policy on bullying prevention 

Ed. Code 234.6 Bullying and harassment prevention information 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 32283.5 Bullying; online training 

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 

Ed. Code 35179.4-35179.6 Interscholastic athletic programs, safety; swimming pool safety 
that is not part of interscholastic athletic program 

Ed. Code 35183.1 Graduation ceremonies; tribal regalia or recognized object of 
religious/cultural significance 

Ed. Code 35292.6 Stocking of menstrual products 

Ed. Code 35330 Field trips and excursions; student fees 

Ed. Code 38001.5 Training for security officers 

Ed. Code 38080-38086 School meals 

Ed. Code 39831.3 Transportation safety plan 

Ed. Code 39843 Disciplinary action against bus driver; report to Department of 
Motor Vehicles 

Ed. Code 41024 Report of expenditure of state facility funds 

Ed. Code 42100 Annual statement of receipts and expenditures 

Ed. Code 44030.5 Reporting change in employment status due to alleged 
misconduct 

Ed. Code 44237 Criminal record summary 

Ed. Code 44258.9 Monitoring of teacher assignments 

Ed. Code 44691 Information on detection of child abuse; annual training 

Ed. Code 44830.1 Certificated employees; conviction of a violent or serious 
felony 

Ed. Code 45122.1 Classified employees; conviction of a violent or serious felony 

Ed. Code 45125.1 Criminal records summary; employees of contracting entity 

Ed. Code 46015 Accommodations for pregnant and parenting students; 
parental leave 

Ed. Code 46390-46393 Emergency average daily attendance 

Ed. Code 47600-47616.7 Charter Schools Act of 1992 
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Ed. Code 47634.2 Nonclassroom-based instruction 

Ed. Code 47640-47647 Special education funding for charter schools 

Ed. Code 47651 Apportionment of funds; charter schools 

Ed. Code 48000 Minimum age of admission for kindergarten; transitional 
kindergarten 

Ed. Code 48010 Minimum age of admission (first grade) 

Ed. Code 48206.3-48208 Students with temporary disabilities; individual instruction 

Ed. Code 48850-48859 Education of foster youth and homeless students 

Ed. Code 48901.1 Suspension and expulsion; willful defiance 

Ed. Code 48907 Exercise of free expression; time, place and manner rules and 
regulations 

Ed. Code 48913.5 Suspended students; homework assignments 

Ed. Code 48950 Speech and other communication 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 49005-49006.4 Seclusion and restraint 

Ed. Code 49010 Pupil fees 

Ed. Code 49011 Student fees 

Ed. Code 49014 Public School Fair Debt Collection Act 

Ed. Code 49061 Definitions; directory information 

Ed. Code 49062.5 Student records; name or gender change 

Ed. Code 49070 Challenging student records 

Ed. Code 49073.2 Privacy of student and parent/guardian personal information; 
minutes of board meeting 

Ed. Code 49076.7 Student records; data privacy; social security numbers 

Ed. Code 49110 Authority to issue work permits 

Ed. Code 49381 Human trafficking prevention 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Ed. Code 49428 Notification of mental health services 

Ed. Code 49428.5 Employment of medical personnel 

Ed. Code 49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001 

Ed. Code 49431.9 Prohibition of advertisement of non-nutritious foods 
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Ed. Code 49475 Health and safety; concussions and head injuries 

Ed. Code 49501.5 Free breakfast and lunch to all students 

Ed. Code 49557.5 Child Hunger Prevention and Fair Treatment Act of 2017 

Ed. Code 49564 Meals for needy students 

Ed. Code 49564.3 Provision of federal universal meal service 

Ed. Code 49700-49701 Education of children of military families 

Ed. Code 51224.7 Mathematics placement policy 

Ed. Code 51225.1-51225.2 Exemption from local graduation requirements; acceptance of 
coursework 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.6 Instruction in cardiopulmonary resuscitation; districts that 
require health education for graduation 

Ed. Code 51225.7-51225.8 Completion and submission of the Free Application for Federal 
Student Aid and California Dream Act Application 

Ed. Code 51413 Diploma of graduation without passage of high school exit 
examination 

Ed. Code 51744-51749.6 Independent study 

Ed. Code 51925-51929 Mandatory mental health education 

Ed. Code 51930-51939 California Healthy Youth Act 

Ed. Code 52052 Accountability; numerically significant student subgroups 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 52075 Uniform complaint procedures 

Ed. Code 56026 Special education 

Ed. Code 56040.3 Availability of assistive technology device 

Ed. Code 56145-56146 Special education services in charter schools 

Ed. Code 56145-56146 Special education services in charter schools 

Ed. Code 56365-56366.12 Nonpublic, nonsectarian schools 

Ed. Code 56521.1-56521.2 Emergency Interventions 

Ed. Code 60600-60648.5 Assessment of academic achievement 

Ed. Code 64000 Categorical programs included in consolidated application 

Ed. Code 64001 School plan for student achievement; consolidated application 
programs 
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Ed. Code 65000-65001 School site councils 

Ed. Code 69432.9-69432.92 Cal Grant program; notification of grade point average and 
high school graduation 

Gov. Code 1090-1099 Prohibitions applicable to specified officers 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3555-3559 Public employee communication, information and orientation 

Gov. Code 54950-54963 The Ralph M. Brown Act 

Gov. Code 7920.000 - 7930.170215 California Public Records Act 

Gov. Code 81000-91014 Political Reform Act of 1974 

H&S Code 104420 Tobacco Use Prevention Education grant program 

H&S Code 104559 Tobacco-free schools 

Lab. Code 1198.5 Personnel records related to performance and grievance 

Lab. Code 3074.2 College and career fairs; notice to apprenticeship programs 

Pen. Code 1192.7 Definition of serious felony 

Pen. Code 667.5 Definition of violent felony 

Veh. Code 28160 Child safety alert system 

Federal Description 
20 USC 1681-1688 Title IX of the Education Amendments of 1972; discrimination 

based on sex 

20 USC 6311 State plan 

20 USC 7221-7221j Charter schools 

34 CFR 200.1-200.78 Accountability 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

Management Resources Description 
Attorney General Opinion 104 Ops.Cal.Atty.Gen. 66 (2021) 

Attorney General Opinion 101 Ops.Cal.Atty.Gen. 92 (2018) 

Attorney General Opinion 78 Ops.Cal.Atty.Gen. 297 (1995) 

Attorney General Opinion 89 Ops.Cal.Atty.Gen. 166 (2006) 

Attorney General Opinion 80 Ops.Cal.Atty.Gen. 52 (1997) 

Attorney General Opinion 79 Ops.Cal.Atty.Gen. 155, 157 (1996) 

CA Department of Education 
Publication 

California School Accounting Manual 
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CA Office of Administrative Hearings 
Decisions 

Student v. Horizon Instructional Systems Charter School, 
(2012) OAH Case No. 2011060763 

California Department of Education 
Publication 

Pupil Fees, Deposits, and Other Charges, Fiscal Management 
Advisory 20-01, July 23, 2020  

California Department of Education 
Publication  

Model Youth Suicide Prevention Policy 
(https://www.cde.ca.gov/ls/mh/documents/modelpolicy.docx) 

California Dept. of Pesticide Reg. 
Publication 

School District Integrated Pest Management Plan Template 

California Interscholastic Federation 
Publication 

Pursuing Victory with Honor, 1999 

Court Decision Ridgecrest Charter School v. Sierra Sands Unified School 
District (2005) 130 Cal.App.4th 986 

CSBA Publication Charter Schools: A Guide for Governance Teams, rev. 2021 

CSBA Publication Uncharted Waters: Recommendations for Prioritizing Student 
Achievement and Effective Governance in California's Charter 
Schools, September 2018 

CSBA Publication Charter Schools in Focus, Issue 2: Ensuring Effective 
Oversight, Governance Brief, October 2017 

U.S.  DOE Guidance Charter Schools Program: Title V, Part B of the ESEA, 
Nonregulatory Guidance, January 2014 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture 

Website National Suicide Prevention Lifeline 

Website National Domestic Violence Hotline 

Website California State Teachers Retirement System 

Website California Public Employees Retirement System 

Website California Department of General Services, Office of 
Administrative Hearings 

Website California Commission on Teacher Credentialing 

Website California Commission on Peace Officer Standards and 
Training 

Website California Bureau of Security and Investigative Services 

Website California Department of Pesticide Regulation 

Website California State Controller 

Website California Student Aid Commission 

Website National Association of Charter School Authorizers 
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Website California Charter Schools Association 

Website California Department of Education, Charter Schools 

Website California Interscholastic Federation 

Website California Office of the Attorney General 

Website CSBA 

Website U.S. Department of Education 

Cross References 

Code Description 
0420.4 Charter School Authorization 

0420.4 Charter School Authorization 

0420.42 Charter School Renewal 

0420.43 Charter School Revocation 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0500 Accountability 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1431 Waivers 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

7160 Charter School Facilities 

7160 Charter School Facilities 
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CSBA NOTE: Under the authority granted by Education Code 44252, the Commission on Teacher 
Credentialing (CTC) establishes standards and procedures for the issuance and renewal of multiple 
subject, single subject, education specialist, and other credentials, certificates, and permits and 
approves applications. Pursuant to Education Code 44251, a preliminary credential is generally 
valid for five years, during which time the employee must complete the requirements for the clear 
credential in order to continue to serve in a certificated position. The clear credential must be 
renewed every five years, but renewal does not require completion of additional coursework or 
service requirements.  
 
All candidates for a teaching credential must demonstrate proficiency in the subject matter area of 
the intended credential as specified in Education Code 44259. To implement statutory changes to 
the subject matter competence requirements pursuant to AB 130 (Ch. 44, Statutes of 2021), CTC 
has adopted 5 CCR 80096, which includes revisions based on the Office of Administrative Law’s 
feedback; see CTC Coded Correspondence 22-06 for more information on the regulation. 
 
Assignment to certain positions within the district may require additional qualifications. For 
example, see AR 4112.22 - Staff Teaching English Learners, AR 4112.23 - Special Education Staff, 
and BP/AR 4113 - Assignment.  
The Governing Board recognizes that the district's ability to provide a high-quality educational 
program is dependent upon the employment of certificated staff who are adequately prepared and 
have demonstrated proficiency in basic skills and competency in the subject matter to be taught. 
The Superintendent or designee shall ensure that persons employed to fill positions requiring 
certification qualifications possess the appropriate credential, permit, or other certification 
document from the Commission on Teacher Credentialing (CTC) and fulfill any additional state, 
federal, or district requirements for the position.  
 
The Superintendent or designee shall provide assistance and support to teachers holding 
preliminary credentials to enable them to meet the qualifications required for the clear credential.  
 
Priorities for Hiring Based on Unavailability of Credentialed Teacher  

CSBA NOTE: To the extent possible, the district must hire a "fully prepared" teacher who holds a 
clear or preliminary teaching credential in the subject or setting of the assignment. The Governing 
Board may authorize a fully credentialed teacher to serve in an assignment outside the area 
authorized by the credential if specified criteria are met; see BP/AR 4113 - Assignment and CTC's 
Credential Information Guide. When the district is unable to hire a fully credentialed teacher,, 
“Assignment Resources,” available on its web site. Education Code 44225.7 permits the district to 
hire a candidate without those credentialswho is not a fully credentialed teacher in accordance 
with the hiring hierarchy provided in itemsItems #1-3 below if the Board has adopted an annual 
resolution that it has made reasonable efforts to recruit a fully prepared teacher for the 
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assignment.  

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared teacher 
who is authorized in the subject or setting for each assignment or, when necessary, a fully prepared 
teacher serving on a local assignment option. Whenever a teacher with a clear or preliminary 
credential is not available, and the Board adopts a resolution that it has made reasonable efforts to 
recruit a fully prepared teacher for the assignment, the Superintendent or designee shall make 
reasonable efforts to recruit an individual for the assignment in the following order:  (Education 
Code 44225.7)  

CSBA NOTE: Pursuant to Education Code 44225.7, if a credentialed teacher is not available, 
priority for employment must be given to an individual who is enrolled in an approved 
interninternship program, as provided in itemItem #1 below. CTC Coded Correspondence 13-01 
clarifies that such an individual must possess a CTC-issued intern credential.  

1. 1. A candidate who enrolls in an approved interninternship program in the region of 
the district and possesses an intern credential  

CSBA NOTE: Pursuant to Education Code 44225.7, next priority for filling a position should be for 
a candidate who is scheduled to complete preliminary credential requirements within six months, 
as provided in itemItem #2 below. CTC Coded Correspondence 13-01 clarifies that such an 
individual must qualify for and obtain a provisional internship permit (PIP) or short-term staff 
permit (STSP).  
 
Pursuant to 5 CCR 80021-80021.1, the district may employ persons with a PIP when the district 
has conducted a diligent search but has been unable to recruit a credentialed teacher, or an STSP 
when needed to immediately staff classrooms based on unforeseen circumstances. Each of these 
options requires the district to provide orientation, training, and/or guidance; see the 
accompanying administrative regulation. 

2. 2. A candidate who is scheduled to complete preliminary credential requirements 
within six months and who is granted a provisional internship permit (PIP) or short-term 
staff permit issued by the CTC  

CSBA NOTE: 5 CCR 80021.1 requires that a notice of intent to employ a person with a PIP be 
made public as described in the following paragraph. A copy of the agenda item and the 
Superintendent or designee's verification of the Governing Board's favorable action must be 
included as part of the application to the CTC along with other required verifications; see the 
accompanying administrative regulation.  

3.  The Board shall take action to approve, as an action item at an open Board meeting, 
a notice of its intent to employ a PIP applicant for a specific position.  (5 CCR 80021.1)  

CSBA NOTE: Pursuant to Education Code 44225.7, when the district is unable to recruit a 
credentialed teacher or a teacher who meets the qualifications specified in itemsItems #1-2 above, 
it may request CTC to approve the assignment of a person who does not meet those criteria. 
According to CTC Coded Correspondence 13-01, such an individual would need to qualify for a 
"variable term waiver." For further information about variable term waivers, see 5 CCR 80125 and 
CTC's , “Waiver Requests Guidebook and 5 CCR 80125.”.  
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4. 3. An individual who has been granted a credential waiver by the CTC  

CSBA NOTE: Pursuant to 5 CCR 80023.2, 80026, and 80027-80027.1, the Board must annually 
approve a Declaration of Need for Fully Qualified Educators prior to hiring a person with an 
emergency permit or a limited assignment permit to teach outside the area of certification. The 
form for the Declaration of Need is available on CTC's web site. Pursuant to 5 CCR 80026, the 
Declaration of Need must be approved at a regularly scheduled public Board meeting and is valid 
for up to 12 months, expiring on June 30 following its submission to CTC.  
PriorAnnually, the Board shall, prior to requesting that the CTC issue an emergency permit or a 
limited assignment permit, the Board shall annually approve a Declaration of Need for Fully 
Qualified Educators. The Declaration of Need shall be approved by the Board as an action item at a 
regularly scheduled open Board meeting, with the entire Declaration of Need being included in the 
Board agenda.  (Education Code 44225, 44225.7; 5 CCR 80023.2, 80026, 80027, 80027.1)  
 
The Declaration of Need shall certify that there is an insufficient number of certificated persons 
who meet the district's specified employment criteria for the position(s) and that the district has 
made reasonable efforts to recruit individuals who meet the qualifications specified in itemsItems 
#1-2 above. The Declaration of Need shall also indicate the number and type of emergency permits 
and limited assigned permits that the district estimates it will need during the valid period of the 
Declaration of Need, based on the previous year's actual needs and projections of enrollment. It 
shall also specify each subject to be listed on the General Education Limited Assignment Single 
Subject Teaching Permits and the target language on Emergency Bilingual Permits. Whenever the 
actual number of permits needed exceeds the estimate by 10 percent, the Board shall revise and 
resubmit the Declaration of Need.  (5 CCR 80026)  
 
Whenever it is necessary to employ noncredentialed teachers to fill a position requiring 
certification qualifications, the Superintendent or designee shall provide support and guidance in 
accordance with law to ensure the quality of the instructional program.  
 
National Board for Professional Teaching Standards Certification  

CSBA NOTE: The following optional section may be revised to reflect district practice. The 
National Board for Professional Teaching Standards (NBPTS) offers teachers a voluntary, rigorous 
advanced certification process to improve their practice as educators. Districts can encourage 
teacher participation by coordinating a cohort of teachers through school or district-based 
programs, their county office of education, or the NBPTS Resource Center at Stanford University 
or other NBPTS support networks. A list of current NBPTS support networks can be found on the 
NBPTS web site.  
 
Additionally, the California NBPTS provides grants to districts through the NBPTS Incentive 
Program, for the purpose of providing incentives to teachers who have attained certification from 
NBPTS and agree to teach at a high-priority school for at least five years, and teachers who initiate 
the process of pursuing a NBPTS certification when teaching at a high-priority school. Pursuant to 
Education Code 44395, as amended by AB 181 (Ch. 52, Statutes of 2022), grants for teachers who 
have attained certification will be disbursed from the California Department of Education (CDE), 
and funds that are unused for teachers initiating the program are required to be applied to future 
candidates; see CDE’s web site for more information. 
 

79



Districts and schools may use U.S. Department of Education grant funds (e.g., Title I, Part A; Title II, 
Part A; Individuals with Disabilities Education Act, Part B), as well as district resources for 
beginning teachers, for costs associated with teachers pursuing, achieving, and maintaining 
National Board certification.  
The Superintendent or designee shall promote a career continuum that includes participation of 
district teachers in professional learning that supports their completion of advanced certification 
awarded by the National Board for Professional Teaching Standards (NBPTS). The Superintendent 
or designee may coordinate a cohort of teachers through school or district programs or other 
available networks.  
 
With Board approval and funding, and consistent with the collective bargaining agreement and 
applicable law, the Superintendent may provide an incentive program for teacher participation in 
NBPTS certification, which may include:   

1. 1. Defraying, subsidizing, or reimbursing the registration, certification, or maintenance 
fees for NBPTS certification  
  

2. 2. Providing bonuses, step increases, or differential pay for teachers who maintain their 
certification and continue to teach in the district, with priority given to teachers at Title I 
schools and schools serving a majority of low-income students  
  

3. 3. Providing substitute teachers to provide release time for participating teachers  
  

4. 4. Providing stipends for teacher participation that match other professional 
development stipends  
  

5. 5. Compensating mentor teachers who support other teachers' professional learning 
aligned to NBPTS standards  

Parental Notifications  

CSBA NOTE: The following section is for use by districts that receive federal Title I funds, and may 
be used or adapted by other districts at their discretion.  
 
20 USC 6312 requires districts receiving federal Title I funds to provide the following annual 
notification to parents/guardians of students in any school receiving Title I funds. Such districts 
may choose to provide the same notification to all schools, regardless of whether or not they 
receive Title I funds. 
At the beginning of each school year, the Superintendent or designee shall notify the 
parents/guardians of each student attending a school receiving Title I funds that they may request 
information regarding the professional qualifications of their child's classroom teacher including, 
but not limited to, whether the teacher:  (20 USC 6312)   
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1. 1. Has met state qualification and licensing criteria for the grade levels and subject 
areas in which the teacher provides instruction  
  

2. 2. Is teaching under emergency or other provisional status through which state 
qualification or licensing criteria have been waived  
  

3. 3. Is teaching in the field of discipline of the teacher's certification  

In addition, the Superintendent or designee shall notify parents/guardians in a timely manner 
whenever their child has been assigned, or has been taught for four or more consecutive weeks by, 
a teacher who does not meet applicable state certification or licensure requirements at the grade 
level and subject area to which the teacher has been assigned.  (20 USC 6312) 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 80001-80674.680694 Commission on Teacher Credentialing 

Ed. Code 32340-32341 Unlawful issuance of a credential 

Ed. Code 35186 Complaints regarding teacher vacancy or misassignment 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44200-44418 Teacher credentialing 

Ed. Code 44250-44277 Credentials and assignment of teachers 

Ed. Code 44300-44302 Emergency permit 

Ed. Code 44325-44328 District interns 

Ed. Code 44330-44355 Certificates and credentials 

Ed. Code 44395 National Board for Professional Teaching Standards 
Certification Incentive Program 

Ed. Code 44420-44440 Revocation and suspension of credentials 

Ed. Code 44450-44468 University internship program 

Ed. Code 44830-44929 Employment of certificated persons; requirement of 
proficiency in basic skills 

Ed. Code 56060-56063 Substitute teachers in special education 

Ed. Code 8295-8305 Child development program; personnel qualifications 

81



Federal Description 
20 USC 6312 Title I local educational agency plans; notifications regarding 

teacher qualifications 

34 CFR 200.61 Parent notification regarding teacher qualifications 

Management Resources Description 
Commission on Teacher Credentialing 
Publication 

Proposed Amendments to Title 5 of the California Code of 
Regulations Pertaining to Subject Matter Competency, Coded 
Correspondence 22-06, October 21, 2022 

Commission on Teacher Credentialing 
Publication 

Proposed Amendments and Additions to Title 5 of the 
California Code of Regulations Pertaining to Subject Matter 
Competence, Coded Correspondence 21-06, September 20, 
2021 

Commission on Teacher Credentialing 
Publication 

Assembly Bill 320: Regional Accreditation for Coursework 
and Degrees Used for Certification Purposes, Credential 
Information Alert 22-02, March 1, 2022 

Commission on Teacher Credentialing 
Publication 

Waiver Requests Guidebook, 2015 

Commission on Teacher Credentialing 
Publication 

Credential Information Guide 

Commission on Teacher Credentialing 
Publication 

Hiring Hierarchy in Education Code 44225.7, Coded 
Correspondence 13-01, January 30, 2013 

Commission on Teacher Credentialing 
Publication 

Approved Addition and Amendments to Title 5 of the 
California Code of Regulations Pertaining to Teaching Permit 
for Statutory Leave (TPSL), Coded Correspondence 16-10, 
Aug 23, 2016 

Commission on Teacher Credentialing 
Publication 

California Standards for the Teaching Profession (CSTP), 
October 2009 

Commission on Teacher Credentialing 
Publication 

CL-667 Basic Skills Requirement 

Commission on Teacher Credentialing 
Publication 

CL-856 Provisional Internship Permit 

Commission on Teacher Credentialing 
Publication 

CL-858 Short-Term Staff Permit 

Commission on Teacher Credentialing 
Publication 

Subject Matter Authorization Guideline Book, December 
2019 

Commission on Teacher Credentialing 
Publication 

Supplementary Authorization Guideline Book, December 
2019 

Commission on Teacher Credentialing 
Publication 

The Administrator's Assignment Manual, 2021 

Court Decision Association of Mexican-American Educators (AMAE) et al. v. 
State of California and the Commission on Teacher 
Credentialing, (1993) 836 (2000) 231 F.Supp. 15343d 572 

Nat'l Board for Prof. Teaching Stds. Using Federal Funds for National Board Activities: An Action-
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Publication Planning Guide 

Nat'l Board for Prof. Teaching Stds. 
Publication 

Considerations for Using Federal Funds to Support National 
Board Certification 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education, CA NBPTS Certification 
Incentive Program  

Website National Board Resource Center (https://nbrc.stanford.edu/) 

Website National Board for Professional Teaching Standards 

Website Office of Administrative Law (https://oal.ca.gov/) 

Website Commission on Teacher Credentialing 
(https://www.ctc.ca.gov/) 

Website CSBA 

Website U.S. Department of Education 

Cross References 

Code Description 
0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1312.4 Williams Uniform Complaint Procedures 

1312.4-E(1) Williams Uniform Complaint Procedures 

1312.4-E(2) Williams Uniform Complaint Procedures 

3580 District Records 

3580 District Records 

4111 Recruitment And Selection 

4112 Appointment And Conditions Of Employment 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.5 Criminal Record Check 

4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4113 Assignment 

4113 Assignment 
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4114 Transfers 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4119.21 Professional Standards 

4119.21-E(1) Professional Standards 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4131 Staff Development 

4131.1 Teacher Support And Guidance 

4131.1 Teacher Support And Guidance 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.3 Professional Leaves 

4161.8 Family Care And Medical Leave 

4211 Recruitment And Selection 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4219.21 Professional Standards 

4219.21-E(1) Professional Standards 

4222 Teacher Aides/Paraprofessionals 

4222 Teacher Aides/Paraprofessionals 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4311 Recruitment And Selection 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4317.14 Postretirement Employment 

4319.21 Professional Standards 

4319.21-E(1) Professional Standards 
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4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.8 Family Care And Medical Leave 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 

6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 

6146.1 High School Graduation Requirements 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2-E(1) Certificate Of Proficiency/High School Equivalency 

6158 Independent Study 

6158 Independent Study 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

6163.1 Library Media Centers 

6164.2 Guidance/Counseling Services 

6170.1 Transitional Kindergarten 

6172 Gifted And Talented Student Program 

6172 Gifted And Talented Student Program 

6178 Career Technical Education 

6178 Career Technical Education 

6178.1 Work-Based Learning 

6178.1 Work-Based Learning 

6183 Home And Hospital Instruction 

6200 Adult Education 

6200 Adult Education 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 4112.2: Certification Status: ADOPTED 

Original Adopted Date: 07/01/2011 | Last Revised Date: 06/01/20222023 | Last Reviewed 
Date: 06/01/20222023 

 

 
Verification of Credentials 

CSBA NOTE: The following optional section may be revised to reflect district practice. Pursuant to 
Education Code 44330, 44332.5, and 44857, each person employed in a position requiring 
certification qualifications must register a valid credential not later than 60 days after beginning 
employment in the district or not later than 60 days after renewing a credential. Pursuant to 
Education Code 44332.5, a district with over 10,000 average daily attendance (ADA) may provide 
for the registration of its own certificated employees' credentials. If it does not do so, or if the 
district has 10,000 ADA or less, certificated employees' credentials must be registered with the 
county office of education (COE). The following section may be revised to reflect district practice. 
 
The Commission on Teacher Credentialing (CTC) does not provide credentials in a paper format.  
 
Pursuant to 5 CCR 80001, the official record of a credential includes any credential in a paper or 
electronic format, including, but not limited to, information obtained from CTC's web site. For all 
other certificated staffSince CTC does not provide credentials in a paper format, the district must 
obtain verification of its employees' certification through CTC's online service and may print the 
displayed information. 
The Superintendent or designee shall verify that each employee in a position requiring certification 
qualifications possesses a valid certification document issued by the Commission on Teacher 
Credentialing (CTC). Such verification shall occur not later than 60 days after the commencement 
of employment or the renewal of a credential.  (Education Code 44857) 

CSBA NOTE: Pursuant to Education Code 44332, 44332.5, and 44332.6, an individual may be 
employed while CTC is processing the application if the individual holds a temporary certificate 
issued by a district with over 10,000 ADA or the COE, indicating that the individual has passed the 
state assessment of teachers' basic skills and completed a criminal record check. Education Code 
44332, 44332.5, and 44332.6 require the district or COE, prior to issuing a temporary certificate, 
to obtain a certificate of clearance (fingerprint clearance) from CTC to satisfy the criminal record 
check requirement. 
The Superintendent or designee shall verify that any person who is employed by the district while 
CTC is processing the application for certification possesses a temporary certificate based on a 
demonstration of basic skills and completion of a criminal background check.    (Education Code 
44332, 44332.5, 44332.6) 
 
The Superintendent or designee shall maintain records of the appropriate certification of all 
employees serving in certificated positions. 
 
Basic Skills Proficiency 
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CSBA NOTE: Education Code 44830 provides that a district cannot employ an individual in a 
position requiring certification unless that person has met the basic skills proficiency requirement 
or is exempted from the requirement by law. Such exemptions are specified in Education Code 
44252 and 44830. Unless exempted, persons who have been granted a credential by CTC have 
met the basic skills proficiency requirement as a condition of obtaining the credential.  
The district shall not initially hire a person in a position requiring certification, on a permanent, 
temporary, or substitute basis, unless that person has demonstrated basic skills proficiency in 
reading, writing, and mathematics or is specifically exempted from the requirement by law.  
(Education Code 44252, 44252.6, 44830) 

CSBA NOTE: According to CTC leaflet CL-667, "Basic Skills Requirement",," the basic skills 
proficiency requirement may be met as reflected in Items #1-8, below. 
A person may demonstrate basic skills proficiency in reading, writing, and mathematics by:   

1. 1. Passage of the California Basic Educational Skills Test (CBEST)  (Education Code 
44252.5) 
  

2. 2. Passage of the California Subject Examinations for Teachers: Multiple Subjects plus 
Writing Skills Examination 
  

3. 3. Passage of the California State University (CSU) Early Assessment Program or the 
CSU Placement Examinations  (Education Code 44252) 
  

4. 4. Achieving a qualifying score on the Scholastic Aptitude Test or the American College 
Test (Education Code 44252) 
  

5. 5. Achieving a qualifying score on College Board Advanced Placement Examinations 
  

6. 6. Passage of a basic skills examination from another state 

CSBA NOTE: Pursuant to Education Code 44252, as amended by AB 130 (Ch. 44, Statutes of 
2021), a person is exempt from the basic skills proficiency test requirement by earning at least a 
letter grade of B in qualifying coursework determined by a credential preparation program, or 
determined by CTC for an applicant not enrolled in a California credential preparation program. 
"Qualifying coursework" means a course or courses taken at a regionally accredited institution of 
higher education for academic credit that applies toward the requirements for an associate's 
degree, baccalaureate degree, or higher degree. Qualifying coursework does not include 
professional development or continuing education units, inservice training or workshops, or 
courses where credits do not apply toward the requirements for an associate's degree, 
baccalaureate degree, or higher degree. Pursuant to Education Code 44203, as amended by AB 
320 (Ch. 663, Statutes of 2021), the definition of a "regionally accredited institution" includes an 
institution of higher education that held preaccreditation status at the time the degree of an 
applicant for a credential was conferred if the institution achieved full accreditation status within 
five years of earning preaccreditation status in addition to an institution of higher education that 
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has already been designated as regionally accredited. CTC is proposing emergency regulations to 
implement the statutory changes to subject matter competence requirements enacted by AB 130; 
see CTC Coded Correspondence 21-06 for more information on the proposed regulations. 

7. 7. Qualifying coursework  (Education Code 44252) 

CSBA NOTE: Pursuant to Education Code 44252, as amended by AB 130 and AB 167 (Ch. 252, 
Statutes of 2021), a person is exempt from the basic skills proficiency test requirement if a 
credential preparation program or CTC determines that an applicant has demonstrated proficiency 
through a combination of coursework, as described in Item #7, above, passage of a component or 
components of the basic skills proficiency test, and scores described in Items #3 and 4, above. 

8. 8. Qualifying coursework and exams  (Education Code 44252) 

The district may hire a certificated employee who has not taken a test of basic skills proficiency if 
the employee has not yet been afforded the opportunity to take the test, provided that the 
employee takes the test at the earliest opportunity. The employee may remain employed by the 
district pending the receipt of the test results.  (Education Code 44830) 
 
An out-of-state prepared teacher shall meet the basic skills requirement within one year of being 
issued a California preliminary credential by CTC unless the teacher has completed a basic skills 
proficiency test in another state, passed a basic skills proficiency test developed and administered 
by the district, by cooperating districts or by the county office of education (COE), or is otherwise 
exempted by law.  The district shall develop a basic skills proficiency test, which shall be at least 
equivalent to the district test required for high school graduation, for purposes of assessing out-of-
state prepared teachers pending completion of the basic skills requirement.  (Education Code 
44252, 44274.2; 5 CCR 80071.4, 80413.3) 

CSBA NOTE: Pursuant to Education Code 44252 and 44830, persons holding or applying for a 
"designated subjects special subjects" credential must be assessed with a district basic skills 
proficiency test, unless their credential requires possession of a bachelor's degree in which case 
they are required to meet the state basic skills proficiency requirement. When such persons are 
employed by a consortium of districts or a joint powers agreement, the test may instead be 
established by the boards of those entities. 

Any person holding or applying for a "designated subjects special subjects" credential which does 
not require possession of a bachelor's degree shall pass a district proficiency test in lieu of meeting 
the state basic skills proficiency requirement.  (Education Code 44252, 44830) 
 
The district may charge a fee to persons being tested to cover the costs of developing, 
administering, and grading the district proficiency test.  (Education Code 44252, 44830) 
 
Short-Term Staff Permit 

CSBA NOTE: 5 CCR 80021 establishes the short-term staff permit (STSP) to immediately fill 
teacher vacancies based on unforeseen circumstances. Pursuant to 5 CCR 80021, CTC will issue 
the STSP to an individual only once and for no more than one year. The STSP will expire no later 
than July 1, unless the STSP is for a summer school assignment in which case the STSP will expire 
no later than September 1. 
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The district may request that CTC issue a short-term staff permit (STSP) to a qualified applicant 
whenever there is a need to immediately fill a classroom based on unforeseen circumstances, 
including, but not limited to:  (5 CCR 80021)   

1. 1. Enrollment adjustments requiring the addition of another teacher 
  

2. 2. Inability of the teacher of record to finish the school year due to approved leave or 
illness 
  

3. 3. The applicant's need for additional time to complete preservice requirements for 
enrollment into an approved internship program 
  

4. 4. Inability of the applicant to enroll in an approved internship program due to 
timelines or lack of space in the program 
  

5. 5. Unavailability of a third-year extension of an internship program or the applicant's 
withdrawal from an internship program 

The Superintendent or designee shall ensure that the applicant possesses a bachelor's or higher 
degree from a regionally accredited college or university, has met the basic skills proficiency 
requirement unless exempted by state law or regulations, and has satisfied the 
coursework/experience requirements specified in 5 CCR 80021 for the multiple subject, single 
subject, or education specialist STSP as appropriate.  (5 CCR 80021) 
 
When requesting issuance of an STSP, the Superintendent or designee shall submit to CTC:  (5 CCR 
80021)   

1. 1. Verification that the district has conducted a local recruitment for the permit being 
requested 
  

2. 2. Verification that the district has provided the permit holder with orientation to the 
curriculum and to instruction and classroom management techniques and has assigned a 
mentor teacher for the term of the permit 
  

3. 3. Written justification for the permit signed by the Superintendent or designee 

CSBA NOTE: 5 CCR 80021 provides that a holder of the STSP is authorized to provide the same 
service as a holder of the preliminary or clear credential of the same type (i.e., multiple subject, 
single subject, education specialist). 5 CCR 80021 provides that all STSPs will also include an 
English learner authorization allowing the holder to provide services in English language 
development (ELD) orand specially designed academic instruction in English (SDAIE); see AR 
4112.22 - Staff Teaching English Learners. Upon request by the district and verification of the 
applicant's target-language proficiency, the STSP may instead include a bilingual authorization 
allowing the holder to provide instruction for primary language development or content instruction 
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delivered in the primary language, in addition to ELD and SDAIE. 

The holder of an STSP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the authorizations 
specified on the permit.  (5 CCR 80021) 
 
Provisional Internship Permit 

CSBA NOTE: 5 CCR 80021.1 establishes the provisional internship permit (PIP) to staff classrooms 
when appropriately credentialed teachers cannot be found after a diligent search. 5 CCR 80021.1 
provides that the PIP will be issued for one calendar year and may not be renewed. 
Before requesting that CTC issue a provisional internship permit (PIP), the district shall conduct a 
diligent search for a suitable credentialed teacher or intern, including, but not limited to, distributing 
job announcements, contacting college and university placement centers, and advertising in print or 
electronic media.  (5 CCR 80021.1) 
 
Whenever a suitable credentialed teacher cannot be found after a diligent search, the 
Superintendent or designee may request that CTC issue a PIP to an applicant who possesses a 
bachelor's or higher degree from a regionally accredited college or university, has met the basic 
skills proficiency requirement unless exempted by state law or regulations, and has satisfied the 
coursework/experience requirements specified in 5 CCR 80021.1 for the multiple subject, single 
subject, or education specialist PIP as appropriate.  (5 CCR 80021.1) 
 
When submitting the request for a PIP, the district shall provide verification of all of the following:  
(5 CCR 80021.1, 80026.5)   

1. 1. A diligent search has been conducted for a suitable credentialed teacher or suitable 
qualified intern as evidenced by documentation of the search. 
  

2.  2. Orientation, guidance, and assistance shallwill be provided to the permit holder as 
specified in 5 CCR 80026.5. 
 
The orientation shall include, but not be limited to, an overview of the curriculum the permit 
holder is expected to teach and effective instruction and classroom management techniques 
at the permit holder's assigned level. The permit holder also shall receive guidance and 
assistance from an experienced educator who is a certificated district employee or a 
certificated retiree from a California district or COE and who has completed at least three 
years of full-time classroom teaching experience. 
  

3.  3. The district shallwill assist the permit holder in developing a personalized plan 
through a district-selected assessment that would lead to subject-matter competence 
related to the permit. 
  

4.  4. The district shallwill assist the permit holder to seek and enroll in subject-matter 
training, such as workshops or seminars and site-based courses, along with training in test-
taking strategies, and shall assist the permit holder in meeting the credential subject-matter 
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competence requirement related to the permit. 
  

5.  5. A notice of intent to employ the applicant in the identified position has been made 
public. 
 
The district shall submit a copy of the agenda item presented at an open Governing Board 
meeting which shall statestates the name of the applicant, the assignment in which the 
applicant will be employed including the name of the school, subject(s), and grade(s) that the 
applicant will be teaching, and that the applicant will be employed on the basis of a PIP. The 
district also shall submit a signed statement from the Superintendent or designee that the 
agenda item was acted upon favorably. 
  

6.  6. The candidate has been apprised of steps to earn a credential and enroll in an 
interninternship program. 

 
CSBA NOTE: 5 CCR 80021.1 provides that a holder of the PIP is authorized to provide the same 
service as a holder of the preliminary or clear credential of the same type (i.e., multiple subject, 
single subject, education specialist). In addition, 5 CCR 80021.1 provides that all PIPs will include an 
English learner authorization allowing the holder to provide services in ELD orand SDAIE; see AR 
4112.22 - Staff Teaching English Learners. Upon request by the district and verification of the 
applicant's target-language proficiency, the PIP may instead include a bilingual authorization 
allowing the holder to provide instruction for primary language development or content instruction 
delivered in the primary language, in addition to ELD and SDAIE. 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple subject, 
single subject, or education specialist credential in accordance with the authorizations specified on 
the permit.  (5 CCR 80021.1) 
 
Teaching Permit for Statutory Leave 

CSBA NOTE: 5 CCR 80022 establishes the Teaching Permit for Statutory Leave (TPSL), which 
authorizes the holder to serve as the interim teacher of record when a teacher takes a statutory 
leave. The applicable statutory leaves are specified in 5 CCR 80022 and, as clarified by CTC Coded 
Correspondence 16-10, exclude administrative leave.. The TPSL is valid for one calendar year from 
the first day of the month immediately following the date of issuance, but may be renewed on an 
annual basis provided that the holder completes additional requirements as specified and the 
district verifies that it will provide continued mentoring and support. 
 
Qualifications required for the TPSL include possession of a bachelor's or higher degree, 
completion of the basic skills requirement unless exempted by state law or regulations, completion 
of athe subject-matter requirement for the authorization, and 45 hours of preservice preparation in 
the content areas listed in 5 CCR 80022. The design and delivery of the preservice preparation are 
at the discretion of the district and, as described in CTC Coded Correspondence 16-10, may include 
existing training and development programs, new preparation courses or modules, and/or 
partnerships with the COE, neighboring districts, colleges and universities, or private companies. 
CTC does not accredit or oversee any TPSL preparation. The following paragraph may be revised to 
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reflect district practice. 
Whenever there is an anticipated need for the district to temporarily fill the teaching assignment of 
a teacher of record who will be on sick leave, differential sick leave, industrial accident or illness 
leave, pregnancy disability leave, administrative leave related to dismissal and suspension 
proceedings, military leave, or family care and medical leave under the federal Family and Medical 
Leave Act or California Family Rights Act, the Superintendent or designee may request that CTC 
issue a Teaching Permit for Statutory Leave (TPSL) to a qualified individual who will be serving as 
the interim teacher of record. Prior to submitting an application to CTC, the district shall provide 
the applicant with 45 hours of preparation in the content areas listed in 5 CCR 80022.  (5 CCR 
80022) 
 
A request for the TPSL shall only be submitted if the district has made reasonable efforts to hire a 
substitute with a full teaching credential that matches the setting and/or subject for the statutory 
leave position and no such candidate is available.  (5 CCR 80022) 
 
The district shall verify to CTC that it will provide the interim teacher:  (5 CCR 80022)   

1. 1. An orientation to the assignment before or during the first month of service in the 
statutory leave assignment 
  

2. 2. An average of two hours of mentoring, support, and/or coaching per week through a 
system of support coordinated and/or provided by a mentor who possesses a valid life or 
clear credential that would also authorize service in the statutory leave assignment 
  

3. 3. Lesson plans for the first four weeks of the assignment as well as continued 
assistance in the development of curriculum, lesson planning, and individualized education 
programs 

CSBA NOTE: The TPSL authorizes the interim teacher of record to serve for the full length of the 
statutory leave. CTC Coded Correspondence 16-10 clarifies that, when more than one acceptable 
leave is taken consecutively, the holder of the TPSL may continue to serve as the interim teacher of 
record for the entire length of those leaves. 
The holder of the TPSL may serve as the interim teacher of record for up to the full length of the 
leave(s) during the school year.  (5 CCR 80022) 
 
The Superintendent or designee shall maintain documentation on the assignment in accordance 
with 5 CCR 80022 and annually report data on the use of the TPSL to the County Superintendent 
of Schools for assignment monitoring pursuant to Education Code 44258.9.  (5 CCR 80022) 
 
The Superintendent or designee may annually request renewal of the TPSL, provided that no 
substitute with a full teaching credential is available for the assignment. The application for each 
reissuance shall include verification that the interim teacher has completed an additional 45 hours 
of preparation and the district is continuing to provide mentoring in accordance with itemsItems 
#2-3 above.  (5 CCR 80022) 
 
 

92



Long-Term Emergency Permits 

CSBA NOTE: Pursuant to Education Code 44225.7, the district may request that CTC grant an 
applicant a one-year emergency permit (in accordance with Education Code 44300; and 5 CCR 
80023-80026.6) when a "fully prepared teacher," defined as a teacher who has completed a 
teacher preparation program, is unavailable to the district. Emergency permits may only be issued 
for the resource specialist permit (5 CCR 80024.3.1), teacher librarian services permit (5 CCR 
80024.6), crosscultural, language and academic development permit (CLAD) (5 CCR 80024.8), and 
bilingual authorization permit (5 CCR 80024.7). 
 
Pursuant to 5 CCR 80023.1, an emergency permit may be renewed for up to two additional one-
year periods (for a maximum of three years of service). 
 
In order to request an emergency permit, the district must first demonstrate that it has made 
reasonable efforts to recruit candidates who are enrolled in an intern program or are scheduled to 
complete preliminary credential requirements within six months and must submit a Declaration of 
Need for Fully Qualified Educators; see the accompanying Board policy. 
As necessary, the Superintendent or designee may request that CTC issue an emergency resource 
specialist permit, emergency teacher librarian services permit, emergency crosscultural language 
and academic development permit (CLAD), or emergency bilingual authorization permit.  (5 CCR 
80024.3.1, 80024.6, 80024.7, 80024.8) 
 
The Superintendent or designee shall provide any first-time recipient of an emergency teaching 
permit with an orientation which, to the extent reasonably feasible, shall occur before beginning a 
teaching assignment. The Superintendent or designee may vary the nature, content, and duration 
of the orientation to match the amount of training and experience previously completed by the 
emergency permit teacher. The orientation shall include, but not be limited to, the curriculum the 
teacher is expected to teach and effective techniques of classroom instruction and classroom 
management at the assigned grade-level span. The emergency permit holder also shall receive 
guidance and assistance from an experienced educator who is a certificated district employee or a 
certificated retiree from a California district or COE and who has completed at least three years of 
full-time classroom teaching experience.  (5 CCR 80026.5) 
 

Early Childhood Education Emergency Specialist Permit/Emergency Transitional Kindergarten 
Permit (ETK) 

CSBA NOTE: Pursuant to Education Code 44300, as amended by AB 210 (Ch. 62, Statutes of 
2022), the district may request a one-year early childhood education (ECE) emergency specialist 
permit that authorizes the teaching of all subjects in a self-contained transitional kindergarten (TK) 
general education classroom. Applicants for an ECE emergency specialist permit must meet the 
following qualifications and possess a baccalaureate or higher degree from a regionally accredited 
institution of higher education, hold a valid CTC-issued child development permit at the teacher or 
higher level, and satisfy subject matter requirements in accordance with Education Code 44300. 
For more information regarding staffing requirements for TK, see BP 6170.1 – Transitional 
Kindergarten. 

If, after conducting a diligent search, the district has been unable to recruit a sufficient number of 
certificated teachers, including teacher candidates pursuing full certification through internship, 
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district internship, or other alternative routes established by CTC, the Superintendent or designee 
may request CTC to issue a one-year early childhood education (ECE) emergency specialist permit 
that authorizes the teacher to teach all subjects in a self-contained transitional kindergarten (TK) 
general education classroom.  (Education Code 44300) 

The request to CTC shall include the following justifications for the need for the ECE emergency 
specialist permit:  (Education Code 44300) 

1. Annual documentation that the district has adopted in policy and practice a process for 
conducting a diligent search as defined in Education Code 44300 

 2. A Declaration of Need for Fully Qualified Educators based on the documentation set forth in 
Item #1, and adopted by the Board at a regularly scheduled Board meeting 

3.  Verification that the district will provide the required orientation, mentoring, and support  

4. The Board’s receipt, at a regularly scheduled Board meeting, of a report on the orientation, 
mentoring, and support described in Item #3  

The district may request CTC to renew the ECE emergency specialist permit for one additional year 
provided the following occurs:  (Education Code 44300) 

1.  The applicant verifies current enrollment in a commission-approved teacher preparation 
program that will result in a credential authorizing teaching TK 

2.  The district submits a Declaration of Need for Fully Qualified Educators in the same manner 
as described in Item #2, above  

3. The district verifies that the applicant continues to successfully serve in the assignment on 
the basis of the ECE emergency specialist permit 

4. The district verifies continued orientation, mentoring, and support, with reporting to the 
Board in the same manner as described in Item #3, above 

 
Substitute Teaching Permits 
 
The district may employ a person whose credential or permit authorizes substitute teaching 
services, provided that:  

CSBA NOTE: Pursuant to Education Code 44300, as amended by SB 1397 (Ch. 335, 
Statutes of 2022), CTC is required, until July 1, 2024, to waive the basic skills proficiency 
requirement for the issuance of an emergency 30-day substitute permit. This waiver may 
not be used to satisfy the basic skills proficiency requirement for any other teaching 
credential, permit, or certificate. 

1. 1. A person holding an emergency 30-day substitute teaching permit, STSP, PIP, TPSL, 
or any valid teaching or services credential that requires at least a bachelor's degree and 
completion of the CBEST, shall not serve as a substitute for more than 30 days for any one 
teacher during the school year or as a substitute in a special education classroom for more 
than 20 days for any one teacher during the school year.  (5 CCR 80025, 80025.3, 80025.4) 
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CSBA NOTE: Pursuant to 5 CCR 80025.1, an emergency career substitute teaching permit 
requires the individual to possess a baccalaureate or higher degree from a regionally 
accredited institution of higher education and pass the CBEST unless exempted by state law 
or regulations. In addition, pursuant to Education Code 44300.5, as added by AB 1876 (Ch. 
113, Statutes of 2022), the district must verify that either the applicant has completed three 
consecutive years of at least 90 days per year of day-to-day substitute teaching in the 
district in the three years immediately preceding the application, that the applicant has 
completed at least 90 days per year of day-to-day substitute teaching accumulated from 
one or more districts participating in a consortium with the district in the three years 
immediately preceding the application, or if the COE is responsible for the assignment of 
day-to-day substitutes for the districts in its jurisdiction, that the applicant has completed 
three consecutive years of at least 90 days per year of day-to-day substitute teaching 
accumulated from one or more districts in the county requesting the permit in the three 
years immediately preceding the date of application. 

2. 2. A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for any one teacher during the school year.  (5 CCR 
80025.1) 
  

3. 3. A person with an emergency substitute teaching permit for prospective teachers 
shall not serve as a substitute for more than 30 days for any one teacher during the school 
year and not more than 90 days total during the school year.  (5 CCR 80025.2) 
  

4. 4. A person with an emergency designated subjects 30-day substitute teaching permit 
for career technical education shall teach only in a program of technical, trade, or vocational 
education and shall not serve as a substitute for more than 30 days for any one teacher 
during the school year.  (5 CCR 80025.5) 

CSBA NOTE: 5 CCR 80025 and 80025.5 require the district to have a Statement of Need on file 
before employing a person with an emergency substitute permit pursuant to itemItem #1 or 4 
above. The CTC form for theCTC’s Statement of Need may be found inform is available on CTC's 
online, "Credential Information Guide," which may be accessed only by employersweb site. 
Before employing a person with an emergency substitute permit pursuant to itemItem #1 or 4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement of Need 
for the school year. The Statement of Need shall describe the situation or circumstances that 
necessitate the use of a 30-day substitute permit holder and state either that a credentialed person 
is not available or that the available credentialed person does not meet the district's specified 
employment criteria.  (5 CCR 80025, 80025.5)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  
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State Description 
5 CCR 80001-80674.680694 Commission on Teacher Credentialing 

Ed. Code 32340-32341 Unlawful issuance of a credential 

Ed. Code 35186 Complaints regarding teacher vacancy or misassignment 

Ed. Code 44066 Limitations on certification requirements 

Ed. Code 44200-44418 Teacher credentialing 

Ed. Code 44250-44277 Credentials and assignment of teachers 

Ed. Code 44300-44302 Emergency permit 

Ed. Code 44325-44328 District interns 

Ed. Code 44330-44355 Certificates and credentials 

Ed. Code 44395 National Board for Professional Teaching Standards 
Certification Incentive Program 

Ed. Code 44420-44440 Revocation and suspension of credentials 

Ed. Code 44450-44468 University internship program 

Ed. Code 44830-44929 Employment of certificated persons; requirement of 
proficiency in basic skills 

Ed. Code 56060-56063 Substitute teachers in special education 

Ed. Code 8295-8305 Child development program; personnel qualifications 

Federal Description 
20 USC 6312 Title I local educational agency plans; notifications regarding 

teacher qualifications 

34 CFR 200.61 Parent notification regarding teacher qualifications 

Management Resources Description 
Commission on Teacher Credentialing 
Publication 

Proposed Amendments to Title 5 of the California Code of 
Regulations Pertaining to Subject Matter Competency, Coded 
Correspondence 22-06, October 21, 2022 

Commission on Teacher Credentialing 
Publication 

Proposed Amendments and Additions to Title 5 of the 
California Code of Regulations Pertaining to Subject Matter 
Competence, Coded Correspondence 21-06, September 20, 
2021 

Commission on Teacher Credentialing 
Publication 

Assembly Bill 320: Regional Accreditation for Coursework 
and Degrees Used for Certification Purposes, Credential 
Information Alert 22-02, March 1, 2022 

Commission on Teacher Credentialing 
Publication 

Waiver Requests Guidebook, 2015 

Commission on Teacher Credentialing 
Publication 

Credential Information Guide 
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Commission on Teacher Credentialing 
Publication 

Hiring Hierarchy in Education Code 44225.7, Coded 
Correspondence 13-01, January 30, 2013 

Commission on Teacher Credentialing 
Publication 

Approved Addition and Amendments to Title 5 of the 
California Code of Regulations Pertaining to Teaching Permit 
for Statutory Leave (TPSL), Coded Correspondence 16-10, 
Aug 23, 2016 

Commission on Teacher Credentialing 
Publication 

California Standards for the Teaching Profession (CSTP), 
October 2009 

Commission on Teacher Credentialing 
Publication 

CL-667 Basic Skills Requirement 

Commission on Teacher Credentialing 
Publication 

CL-856 Provisional Internship Permit 

Commission on Teacher Credentialing 
Publication 

CL-858 Short-Term Staff Permit 

Commission on Teacher Credentialing 
Publication 

Subject Matter Authorization Guideline Book, December 
2019 

Commission on Teacher Credentialing 
Publication 

Supplementary Authorization Guideline Book, December 
2019 

Commission on Teacher Credentialing 
Publication 

The Administrator's  Manual, 2021 

Court Decision Association of Mexican-American Educators (AMAE) et al. v. 
State of California and the Commission on Teacher 
Credentialing, (1993) 836 (2000) 231 F.Supp. 15343d 572 

Nat'l Board for Prof. Teaching Stds. 
Publication 

Using Federal Funds for National Board Activities: An Action-
Planning Guide 

Nat'l Board for Prof. Teaching Stds. 
Publication 

Considerations for Using Federal Funds to Support National 
Board Certification 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education, CA NBPTS Certification 
Incentive Program  

Website National Board Resource Center (https://nbrc.stanford.edu/) 

Website National Board for Professional Teaching Standards 

Website Office of Administrative Law (https://oal.ca.gov/) 

Website Commission on Teacher Credentialing 
(https://www.ctc.ca.gov/) 

Website CSBA 

Website U.S. Department of Education 

Cross References 
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Code Description 
0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1312.4 Williams Uniform Complaint Procedures 

1312.4-E(1) Williams Uniform Complaint Procedures 

1312.4-E(2) Williams Uniform Complaint Procedures 

3580 District Records 

3580 District Records 

4111 Recruitment And Selection 

4112 Appointment And Conditions Of Employment 

4112.21 Interns 

4112.21 Interns 

4112.22 Staff Teaching English Learners 

4112.5 Criminal Record Check 

4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4113 Assignment 

4113 Assignment 

4114 Transfers 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4119.21 Professional Standards 

4119.21-E(1) Professional Standards 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4131 Staff Development 

4131.1 Teacher Support And Guidance 

4131.1 Teacher Support And Guidance 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.3 Professional Leaves 
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4161.8 Family Care And Medical Leave 

4211 Recruitment And Selection 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4219.21 Professional Standards 

4219.21-E(1) Professional Standards 

4222 Teacher Aides/Paraprofessionals 

4222 Teacher Aides/Paraprofessionals 

4261.11 Industrial Accident/Illness Leave 

4261.8 Family Care And Medical Leave 

4311 Recruitment And Selection 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4317.14 Postretirement Employment 

4319.21 Professional Standards 

4319.21-E(1) Professional Standards 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.8 Family Care And Medical Leave 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 

6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 

6146.1 High School Graduation Requirements 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2-E(1) Certificate Of Proficiency/High School Equivalency 
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6158 Independent Study 

6158 Independent Study 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

6163.1 Library Media Centers 

6164.2 Guidance/Counseling Services 

6170.1 Transitional Kindergarten 

6172 Gifted And Talented Student Program 

6172 Gifted And Talented Student Program 

6178 Career Technical Education 

6178 Career Technical Education 

6178.1 Work-Based Learning 

6178.1 Work-Based Learning 

6183 Home And Hospital Instruction 

6200 Adult Education 

6200 Adult Education 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Exhibit 4112.9-E(1): Employee Notifications Status: ADOPTED 

Original Adopted Date: 05/01/2016 | Last Revised Date: 0306/01/20222023 | Last Reviewed 
Date: 0306/01/20222023 

 

 

CSBA NOTE: The following exhibit lists notices which the law requires be provided to employees. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information 
about related program and notice requirements. 

I.  To All Employees 
 
When/Whom to Notify: At the beginning of school year or upon employment 
Education or Other Legal Code: Education Code 231.5, Government Code 12950 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: The district's policy on sexual harassment, legal remedies, complaints 
 
When/Whom to Notify: Annually and 72 hours before pesticide application 
Education or Other Legal Code: Education Code 17612 
Board Policy/Administrative Regulation #: AR 3514.2 
Subject: Use of pesticide productproducts, active ingredients, Internet address to access 
information on pesticides 
 
When/Whom to Notify: Prior to implementing year-round schedule 
Education or Other Legal Code: Education Code 37616 
Board Policy/Administrative Regulation #: BP 6117 
Subject: Public hearing on year-round implementing year-round program schedule 
 
When/Whom to Notify: Prior to implementing alternative schedule 
Education or Other Legal Code: Education Code 46162 
Board Policy/Administrative Regulation #: BP 6112 
Subject: Public hearing on alternative schedule in secondary grades 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260 
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about 
student fees and local control accountability plan 
 
When to Notify:  Annually 
Education or Other Legal Code:  Education Code 49069.5, 51225.1  
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175 
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, 
former juvenile court school students, children of military family, migrant students, and students 
participating in a newcomer program.   
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
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Subject: Request for volunteers to be trained to administer epinephrine auto-injectors 
 
When/Whom to Notify: At least once per year 
Education or Other Legal Code: Education Code 49414.3 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Request for volunteers to be trained to administer opioid antagonist 
 
When to Notify: When a parent/guardian requests for district designation of volunteers is received 
for training on emergency use of anti-seizure medication for a student diagnosed with seizures  
Education or Other Legal Code:  Education Code 49468.2 
Board Policy/Administrative Regulation #:  To be included in AR 5141.21 
Subject:  Request for volunteers to be trained in recognition and response to seizures, including 
administration of emergency anti-seizure medication, description of training, right to rescind offer 
to volunteer, prohibition against retaliation.  
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 1126 
Board Policy/Administrative Regulation #: BP 4136/4236/4336 
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to 
duties; discipline; appeal 
 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210 
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359 
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available 
employee assistance programs 
 
When/Whom to Notify: Upon employment 
Education or Other Legal Code: Government Code 21029 
Board Policy/Administrative Regulation #: None 
Subject: Right to purchase PERS service credit for military service performed prior to public 
employment 
 
When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, 
annually thereafter 
Education or Other Legal Code: Health and Safety Code 1797.196 
Board Policy/Administrative Regulation #: AR 5141 
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's 
emergency response plan 
 
When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds 
Education or Other Legal Code: Health and Safety Code 104420 
Board Policy/Administrative Regulation #: AR 3513.3 
Subject: District's tobacco-free schools policy and enforcement procedures 
 
When/Whom to Notify: Annually, or more frequently if there is new information 
Education or Other Legal Code: Health and Safety Code 120875, 120880 
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43 
Subject: AIDS and hepatitis B, methods to prevent exposure 
 
When/Whom to Notify: To new employees upon hire and other employees upon request, in 
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districts with 25 or more employees 
Education or Other Legal Code: Labor Code 230.1 
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2 
Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for 
victims of crime or abuse 
 
When/Whom to Notify: With each paycheck 
Education or Other Legal Code: Labor Code 246 
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1 
Subject: Amount of sick leave available 
 
When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave 
Education or Other Legal Code: Labor Code 1034 
Board Policy/Administrative Regulation #: BP 4033 
Subject: The district's policy on lactation accommodation 
 
When/Whom to Notify: To covered employees and former employees 
Education or Other Legal Code: Labor Code 2800.2 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement 
encouraging careful examination of options before declining coverage 
 
When/Whom to Notify: To employees participating in a flexible spending account 
Education or Other Legal Code: Labor Code 2810.7 
Board Policy/Administrative Regulation #: None 
Subject: Deadline to withdraw funds from account before the end of the plan year 
 
When/Whom to Notify: To every new employee, either at the time employee is hired or by end of 
first pay period 
Education or Other Legal Code: Labor Code 3551 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, 
form for reporting personal physician/chiropractor 
 
When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, 
and remain posted for not less than 15 calendar days, to employees who were on the premises 
during the infectious period, the exclusive representative, and the employer of subcontracted 
employees as applicable 
 
Where: Prominently display in all places where notices to employees concerning workplace rules or 
regulations are customarily posted 
Education or Other Legal Code: Labor Code 6409.6 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available 
leave options; protection against discrimination and retaliation; district's disinfection and safety 
plan 
 
When/Whom to Notify: Prior to beginning employment 
Education or Other Legal Code: Penal Code 11165.7, 11166.5 
Board Policy/Administrative Regulation #: AR 5141.4 
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, 
copy of law 
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When/Whom to Notify: Upon employment, and when employee goes on leave for specified 
reasons and when leaving work due to pregnancy or nonoccupational sickness or injury   
Education or Other Legal Code: Unemployment Insurance Code 2613 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Disability insurance rights and benefits 
 
When/Whom to Notify: To principal, counselor who directly supervises or reports on student's 
behavior or progress, and teacher and other administrators who directly supervise or report on 
student's behavior or progress when principalthe superintendent or designee believes the 
employee needs the information for the protection of self or others when working with the 
student, when Superintendent or designee receives written notification that minor student has 
committed a felony or misdemeanor involving specified offenses 
Education or Other Legal Code: Welfare and Institutions Code 827 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of 
juvenile criminal offenders and protect students and staff 
 
When/Whom to Notify: To all employees and job applicants 
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #: BP 0410, AR 4030 
Subject: District's policy on nondiscrimination and related complaint procedures 
 
When/Whom to Notify: To all employees via employee handbook, or to each new employee 
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act 
(CFRA); obligation to provide 30 days' notice of need for leave when possible 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 8 CCR 3203 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: The right and procedure to access the injury and illness prevention program 
 
When/Whom to Notify: To all employees working with homeless families 
Education or Other Legal Code: 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 34 CFR 106.8 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX 
Coordinator; referral of inquiries to Title IX Coordinator and/or Office for Civil Rights 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: 40 CFR 763.84, 763.93 
Board Policy/Administrative Regulation #: AR 3514 
Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress 
 
II. 
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When/Whom to Notify: Prior to the beginning of school year or upon employment 
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8 
Board Policy/Administrative Regulation #: AR 6178 
Subject: All career and technical education opportunities are offered without regard to race, 
color, national origin, sex, or disability in accordance with 34 CFR 100 
 
II.  To Certificated Employees 
 
When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and 
substitute certificated employees within 30 days of hire 
Education or Other Legal Code:  Education Code 22455.5 
Board Policy/Administrative Regulation #: AR 4121 
Subject: Criteria for membership in retirement system; right to elect membership at any time 
 
When/Whom to Notify: Upon employment of a retired certificated individual 
Education or Other Legal Code: Education Code 22461 
Board Policy/Administrative Regulation #: AR 4117.14/4317.14 
Subject: Postretirement earnings limitation or employment restriction; monthly report of 
compensation 
 
When/Whom to Notify: To certificated employees 
Education or Other Legal Code: Education Code 35171 
Board Policy/Administrative Regulation #: AR 4115, BP 4315 
Subject: District regulations related to performance evaluations 
 
When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 
for noninstructional certificated staff, in any year in which employee is evaluated 
Education or Other Legal Code:  Education Code 44663 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Copy of employee's evaluation 
 
When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year 
for probationary employee or at least once every other year for permanent employee 
Education or Other Legal Code:  Education Code 44664 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Notice and description of the unsatisfactory performance 
 
When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated 
employees 
Education or Other Legal Code: Education Code 44842 
Board Policy/Administrative Regulation #: AR 4112.1 
Subject: Request that the employee notify district of intent to remain in service next year 
 
When/Whom to Notify: To probationary and temporary certificated employees upon employment 
and every July thereafter 
Education or Other Legal Code: Education Code 44916 
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121 
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Subject: Employment status and salary 
 
When/Whom to Notify: To probationary employee, by March 15 
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5 
Board Policy/Administrative Regulation #: BP 4116 
Subject: Whether or not employee is reelected for next school year 
 
When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at 
any time of year or, for charge of unsatisfactory performance, during instructional year 
Education or Other Legal Code: Education Code 44934, 44934.1, 44936 
Board Policy/Administrative Regulation #: BP 4118; AR 4118 
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days 
after notice 
 
When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 
days prior to suspension/dismissal notice 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at 
least 90 days prior to suspension/dismissal notice or prior to last quarter of school year 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with mandatory leave of absence 
offense, within 10 days of entry of judgment in proceedings 
Education or Other Legal Code: Education Code 44940.5 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing 
 
When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, 
but not later than March 15 for a second- year probationary employee 
Education or Other Legal Code: Education Code 44948.3 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Reasons for dismissal and opportunity to appeal 
 
When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final 
notice by May 15 
Education or Other Legal Code: Education Code 44949, 44955 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board 
decision re: termination 
 
 

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 
percent of school year but will be released 
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Education or Other Legal Code: Education Code 44954 
Board Policy/Administrative Regulation #: BP 4121 
Subject: District's decision not to reelect employee for following school year 
 
When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to any permanent or probationary certificated 
employee, including an employee holding a position that requires administrative or supervisory 
credential, whose services are terminated 
Education or Other Legal Code: Education Code 44955.5 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice 
and hearing adopted by the Board 
 
When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of 
specified acts 
Education or Other Legal Code: Education Code 49079 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To teacher of a student who is suspended or expelled, when 
Superintendent or designee receives transfer student's record regarding acts that resulted in 
suspension or expulsion 
Education or Other Legal Code: Education Code 48201 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To certificated employee upon change in employment status due to 
alleged misconduct 
Education or Other Legal Code: 5 CCR 80303 
Board Policy/Administrative Regulation #: AR 4117.7/4317.7 
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing 
 
III.  To Classified Employees 
 
When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in 
nonmerit district 
Education or Other Legal Code: Education Code 45113 
Board Policy/Administrative Regulation #: AR 4218 
Subject: Notice of charges, right to hearing, timeline for requesting hearing 
 
When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final 
notice by May 15 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of 
Board decision regarding termination 
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When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to classified employees who are laid off due to 
lack of work or lack of funds 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: District Statement of Reduction in Force to affected employees in accordance with a 
schedule of notice and hearing adopted by the Board 
 
When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's 
position must be eliminated due to the expiration of a specially funded program 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff date, displacement and reemployment rights 
 
When/Whom to Notify: Upon employment and upon each change in classification 
Education or Other Legal Code: Education Code 45169 
Board Policy/Administrative Regulation #: AR 4212 
Subject: Employee's class specification, salary data, assignment or work location, duty hours, 
prescribed workweek 
 
When/Whom to Notify: To permanent employee whose leave is exhausted 
Education or Other Legal Code: Education Code 45192, 45195 
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11 
Subject: Exhaustion of leave, opportunity to request additional leave 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of 
specified documents 
Education or Other Legal Code: 13 CCR 1234 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to 
renew 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment 
and at least once per year thereafter 
Education or Other Legal Code: 13 CCR 2480 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Limitations on vehicle idling; consequences of not complying 
 
When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter 
upon employment 
Education or Other Legal Code: 49 CFR 382.113, 382.601 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to 
administration of each drug or alcohol test 
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When/Whom to Notify: To school bus drivers, prior to operating school bus 
Education or Other Legal Code: 49 CFR 382.303 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Post accident information, procedures, and instruction 
 
IV. To Administrative/Supervisory Personnel 
 
When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior 
manager of classified service, at least 45 days before expiration of contract 
Education or Other Legal Code: Education Code 35031 
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1 
Subject: Decision not to reelect or reemploy upon expiration of contract or term 
 
When/Whom to Notify: Upon request by administrative or supervisory employee transferred to 
teaching position 
Education or Other Legal Code: Education Code 44896 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Statement of the reasons for the reassignment 
 
When/Whom to Notify: By March 15 to employee who may be released/reassigned the following 
school year 
Education or Other Legal Code: Education Code 44951 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Notice that employee may be released or reassigned the following school year 
 
V. To Individual Employees Under Special Circumstances 
 
When/Whom to Notify: In the event of a breach of security of district records to affected 
employees 
Education or Other Legal Code: Civil Code 1798.29 
Board Policy/Administrative Regulation #: BP 3580 
Subject: Types of records affected, date of breach, description of incident, and, as applicable, 
contact information for credit reporting agencies 
 
When/Whom to Notify: Prior to placing derogatory information in personnel file 
Education or Other Legal Code: Education Code 44031 
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6 
Subject: Notice of derogatory information, opportunity to review and comment 
 
When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Defense and indemnification from civil liability by the district 
 
When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline 
Education or Other Legal Code: Government Code 3304 
Board Policy/Administrative Regulation #: AR 3515.3 
Subject: Decision to impose discipline, including the date that discipline will be imposed 
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When/Whom to Notify: To employee returning from military leave of absence, within 30 days of 
return 
Education or Other Legal Code: Government Code 20997 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Right to receive PERS service credit for military service; application form 
 
When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or 
charges against employee 
Education or Other Legal Code: Government Code 54957 
Board Policy/Administrative Regulation #: BB 9321 
Subject: Employee's right to have complaints/charges heard in open session 
 
When/Whom to Notify: When taking disciplinary action against employee for disclosure of 
confidential information 
Education or Other Legal Code: Government Code 54963 
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23 
Subject: Law prohibiting disclosure of confidential information obtained in closed session 
 
When/Whom to Notify: When document identifying employee who is victim of domestic violence 
is disclosed 
Education or Other Legal Code: Labor Code 230 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Accommodations and leave for victims of domestic violence 
 
When/Whom to Notify: Within one working day of work-related injury or victimization of crime 
Education or Other Legal Code: Labor Code 3553, 5401 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Potential eligibility for workers' compensation benefits, claim form 
 
When/Whom to Notify: When adverse employment action is based on DOJ criminal history 
information or subsequent arrest notification 
Education or Other Legal Code: Penal Code 11105, 11105.2 
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5 
Subject: Copy of DOJ notification 
 
When/Whom to Notify: To any employee with exposure to blood or potentially infectious 
materials, upon initial employment and at least annually thereafter 
Education or Other Legal Code: 8 CCR 3204 
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42 
Subject: The existence, location, and availability of exposure and medical records; person 
responsible for maintaining and providing access to records; right to access records 
 
When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where 
hazardous chemicalchemicals are present, upon initial assignment and upon newwithin 15 working 
days after receiving a monitoring result related to an employee exposure situationdetermination  
Education or Other Legal Code: 8 CCR 5191 
Board Policy/Administrative Regulation #: AR 3514.1 
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Subject: LocationContents of 8 CCR 5191, including location and availability of chemical hygiene 
plan, exposure limits, signs and symptoms of exposure, location of reference material 
 
When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, 
upon initial assignment and when new hazard is introduced into work area  
Education or Other Legal Code: 8 CCR 5194  
Board Policy/Administrative Regulation #: AR 3514.1  
Subject: AnyRequirements of 8 CCR 5194, including any presence of hazardous substances in the work 
area, location and availability of hazard communication program, new material safety data sheet, 
employee rights 
 
When/Whom to Notify: To employee eligible for military leave 
Education or Other Legal Code: 38 USC 4334 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Notice of rights, benefits, and obligations under military leave 
 
When/Whom to Notify: Within five days of employee's request for family care and medical leave, 
receipt of supporting information, or district's knowledge that the requested leave may qualify as 
FMLA leave 
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; 
requirement to use paid leave; any requirement for fitness-for-duty certification; any subsequent 
changes in designation notice 
 
When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee 
Education or Other Legal Code: 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations  

 

When/Whom to Notify: To all employees working with families experiencing homelessness 
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students and availability of training and services 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  
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State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and correction 

2 CCR 11035-11051 Unlawful sex discrimination: pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 22455.5 STRS information to potential members 

Ed. Code 22461 Postretirement compensation limitation 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 35031 Term of employment 

Ed. Code 35171 Availability of rules and regulations for evaluation of 
performance 

Ed. Code 37616 Notice of public hearing on year-round schedule 

Ed. Code 44663-44664 Evaluation of certificated employees 

Ed. Code 44842 Reemployment notices; certificated employees 

Ed. Code 44896 Transfer of administrator or supervisor to teaching position 

Ed. Code 44916 Written statement of employment status 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44934 Notice of disciplinary action for cause 

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct 

Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss 

Ed. Code 44948.3-44948.5 Dismissal of probationary employees 
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Ed. Code 44948.5 Nonreelection procedures; districts under 250 ADA 

Ed. Code 44949 Dismissal of probationary employees 

Ed. Code 44951 Continuation in position unless notified; administrative or 
supervisory personnel 

Ed. Code 44954 Nonreelection of temporary employees 

Ed. Code 44955 Reduction in number of permanent employees 

Ed. Code 44955.5 Decrease in number of permanent employees during 
specified time period upon determination related to local 
control funding formula per unit of average daily attendance 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45117 Notice of layoff; classified employees 

Ed. Code 45169 Employee salary data; classified employees 

Ed. Code 45192 Industrial accident and illness leave for classified employees 

Ed. Code 45195 Additional leave 

Ed. Code 46162 Alternative schedule for junior high and high school; public 
hearing with notice 

Ed. Code 48201 Transfer student's record for acts that resulted in suspension 
or expulsion 

Ed. Code 48851.3 Education of students in foster care and students who are 
homeless 

Ed. Code 49013 Complaints regarding student fees 

Ed. Code 49079 Notification to teacher, student who has engaged in acts re: 
grounds suspension or expulsion 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Gov. Code 1126 Incompatible activities of employees 

Gov. Code 12950 Sexual harassment 

Gov. Code 21029 Retirement credit for period of military service 

Gov. Code 54957 Complaints against employees; right to open session 

Gov. Code 54963 Unauthorized disclosure of confidential information 

Gov. Code 8355 Certification of drug-free workplace, including notification 

H&S Code 104420 Tobacco-free schools 

H&S Code 120875 Information on AIDS, AIDS-related conditions, and hepatitis 
B 
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H&S Code 120880 Notification to employees re AIDS, AIDS-related conditions, 
and hepatitis B 

H&S Code 1797.196 Automated external defibrillators; notification of use and 
locations 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 2800.2 Notification of availability of continuation health coverage 

Lab. Code 3550-3553 Notifications re: workers' compensation benefits 

Lab. Code 5401 Workers' compensation; claim form and notice of potential 
eligibility 

Pen. Code 11165.7 Child Abuse and Neglect Reporting Act; notification 
requirement 

Pen. Code 11166.5 Employment; statement of knowledge of duty to report child 
abuse or neglect 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

W&I Code 827 Limited exception to juvenile court record 

Federal Description 
29 CFR 825.300 Family and Medical Leave Act; notice requirement 

34 CFR 100 Nondiscrimination under programs receiving federal 
assistance  

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Severability 

34 CFR 84.205-84.210 Drug-free workplace statement 

20 USC 2354 Local application for career and technical education programs 

38 USC 4334 Uniformed Services Employment and Reemployment Rights 
Act; notice requirement 

40 CFR 763.84 Asbestos inspections, response actions and post-response 
actions 

40 CFR 763.93 Asbestos management plans 

41 USC 8101-8106 Drug-Free Workplace Act 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

49 CFR 382.113 Controlled substance and alcohol use and testing 
notifications 

49 CFR 382.303 Post-accident information, procedures, and instructions 

49 CFR 382.601 Controlled substance and alcohol use and testing notification 
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Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

2121 Superintendent's Contract 

3260 Fees And Charges 

3260 Fees And Charges 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3514.2 Integrated Pest Management 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3542 School Bus Drivers 

3580 District Records 

3580 District Records 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4033 Lactation Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 
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4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4117.7 Employment Status Reports 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4136 Nonschool Employment 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4157.1 Work-Related Injuries 

4158 Employee Security 

4158 Employee Security 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4212 Appointment And Conditions Of Employment 

116



4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4236 Nonschool Employment 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4257.1 Work-Related Injuries 

4258 Employee Security 

4258 Employee Security 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4315 Evaluation/Supervision 
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4317.14 Postretirement Employment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4357.1 Work-Related Injuries 

4358 Employee Security 

4358 Employee Security 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

6117 Year-Round Schedules 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E(1) Education For Homeless Children 

6173-E(2) Education For Homeless Children 

6178  Career Technical Education 

9310 Board Policies 

9321 Closed Session 
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9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 4140: Bargaining Units Status: ADOPTED 

Original Adopted Date: 11/01/2011 | Last Revised Date: 0906/01/20222023 | Last Reviewed 
Date: 0906/01/20222023 

 

 

CSBA NOTE: Pursuant to Government Code 3544, an employee organization may become the 
employees' exclusive representative for negotiations by filing a request with the district providing 
proof that a majority of the employees in an appropriate unit wish to be represented by that 
organization. Notice of such request must be immediately posted conspicuously on all employee 
bulletin boards in each district facility in which members of the unit are employed. Government 
Code 3544.1 requires the district to grant the request for recognition unless (1) the district doubts 
the appropriateness of the unit, (2) another employee organization files a challenge to the 
appropriateness of the unit or submits a competing claim of representation within 15 work days of 
the posting of notice of the written request, or (3) the district currently has a lawful written 
agreement with another employee organization representing the same employees. 
 
"Exclusive representative," as defined in Government Code 3540.1, means an employee 
organization recognized or certified as the exclusive negotiating representative for all district 
employees other than management and confidential employees. 
 
Government Code 3543 provides that public school employees have the right to represent 
themselves individually in their employment relations with the district except that, once an 
exclusive representative has been recognized, an employee in that unit is prohibited from meeting 
and negotiating with the district. 

The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to represent the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizations and respecting the rights of employees and 
employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 

CSBA NOTE: In East Whittier School District, the Public Employment Relations Board (PERB) found 
that the district's policy limiting the wearing of union buttons that favor or oppose any matter that 
is the subject of negotiations in the classroom or in other instructional areas in the presence of 
students violated the Educational Employment Relations Act, (EERA), as there was no finding of 
special circumstances which would limit the established right of employees to wear union buttons 
in the workplace, nor was there a finding that wearing the union buttons was a political activity.  
PERB continues to use a case-by-case approach to determine whether a district's policy restricting 
the wearing of union buttons by employees is justified by special circumstances. See, as seen in 
PERB's ruling in City of Sacramento.  with regard to union insignia on employees’ hardhats. Due to 
the legal uncertainty in this area, districts are encouraged to consult CSBACSBA’s District and 
County Office of Education Legal Services or the district'sdistrict legal counsel prior to limiting the 
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wearing of union buttons that support the union's position in collective bargaining. 

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose 
the formation of a bargaining unit or any matter that is the subject of negotiations. 
 
Formation of Bargaining Units 

CSBA NOTE: The following section contains legal requirements for the certification or recognition 
of bargaining units for different categories of employees. 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all 
supervisory employees and is not represented by an employee organization that represents district 
employees who are supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 

CSBA NOTE: Pursuant to Government Code 3543.4, management and confidential employees, as 
defined in Government Code 3540.1, are excluded from the right to be represented in negotiations 
by an employee organization. PERB ultimately determines, based upon the duties of the position, 
which positions qualify as "management" or "confidential" and thus are excluded from bargaining. 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employees may represent themselves or be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions. An 
employee organization representing management or confidential employees shall not be permitted 
to meet and negotiate with the district on behalf of the employees.  (Government Code 3543.4) 
 
Management employee means anyan employee who hasin a position having significant 
responsibilities for formulating district policies or administering district programs, and whose 
position is. Management positions shall be designated as a management position by the Board 
which may be subject to review by the Public Employment Relations Board.  (Government Code 
3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 

 
Membership 
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CSBA NOTE: Government Code 3550 prohibits districts from deterring or discouraging district 
employees or job applicants from becoming or remaining members of an employee organization, 
authorizing representation by an employee organization, or authorizing dues or fee deductions to 
an employee organization. Pursuant to Government Code 3551.5, as added by SB 931 (Ch. 823, 
Statutes of 2022), any district found by PERB to be in violation of this prohibition may be subject to 
civil penalties of $1,000 for each affected employee, up to a maximum of $100,000 in total, and 
may be ordered to pay attorney’s fees and costs to the employee organization. 

The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 

CSBA NOTE: The remainder of this section is optional. Government Code 3553 establishes 
requirements for districts that choose to disseminate a mass communication regarding employees' 
rights to join, support, or refrain from joining or supporting an employee organization. A "mass 
communication" means any written document, including a script for an oral or recorded 
presentation or message, intended for multiple employees. 
 
Districts should exercise caution and consult with CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before communicating with 
employees about their rights to join or not join an employee organization to avoid violating the law 
against unfair labor practices. When an employee approaches the district with questions 
specifically about the benefits of the membership in an employee organization, the employee 
should be referred to the employee organization. 
The Superintendent or designee may communicate with district employees regarding their rights 
under the law.  to join and/or support an officially recognized employee organization or to refrain 
from joining or supporting an officially recognized employee organization. Such communications 
shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter 
or discourage employees from joining an employee organization or paying dues. 
 
However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organizationrights under the law, such as a written document or script for 
oral or recorded presentation or message, the Superintendent or designee shall meet and confer 
with the employees' exclusive representative regarding the content of the communication. If the 
district and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication, provided that at the same time, copies of the exclusive representative's 
communication, which shall be of reasonable length, are also distributed.  (Government Code 3553) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizations access to new employee orientation or onboarding 
process where newly hired employees are advised, whether in person, online, or through other 
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means or mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 days' 
notice in advance of an orientation, except that a shorter notice may be provided if an 
unforeseeable, urgent need critical to the district's operation prevents the required 10 days' notice.  
(Government Code 3555.5, 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related to access to the new employee orientation shall be subject to compulsory interest 
arbitration. The district and employee organization may mutually agree to submit any dispute to 
compulsory interest arbitration at any time. In addition, if any dispute arises during negotiations and 
is not resolved within 45 days after the first meeting or within 60 days after the initial request to 
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. 
The arbitrator selection process shall commence within 14 days of a party’s demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The decision of the arbitrator shall be issued within 10 days and shall be final and 
binding on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 

CSBA NOTE: The following paragraph applies until June 30, 2025, unless the date is extended by 
law.  Government Code 3556, as amended by SB 191 (Ch. 67, Statutes of 2022), provides 
additional obligations for public employers under the conditions specified in the following 
paragraph. 
Until June 30, 2025, in addition to above provisions regarding new employee orientations, the 
district shall ensure the following:  (Government Code 3556)  

1. When an inperson new employee orientation has not been conducted within 30 days of 
hiring any new employee who is working in person, the Superintendent or designee shall 
permit the exclusive representative to schedule an inperson meeting which newly hired 
employees shall have an opportunity to attend, at the employee's worksite and during 
employment hours.  Each newly hired employee within the bargaining unit shall be provided 
at least 30 minutes of paid time to attend the meeting. 
 
Upon the request of an exclusive representative scheduling, during which the exclusive 
representative shall be permitted to communicate directly with the newly hired employees. 
 
Within seven days of an exclusive representative’s request to schedule such an inperson 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space 
within seven days of receiving the exclusive representative's request.. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
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such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

Access to Employee Contact Information 

CSBA NOTE: Pursuant to Government Code 3558, districts are required to provide recognized 
employee organizations with specified contact information for new employees in the bargaining 
unit, as provided below. The information required by Government Code 3558 must be provided in 
a manner consistent with Government Code 6254.37928.300, which authorizes disclosure of an 
employee's home address, home telephone number(s), and personal cell phone number to an 
employee organization unless the district receives a written request by the employee to not 
disclose the information. Pursuant to Government Code 6254.37928.300, the personal email 
address of an employee is not disclosable unless used by the employee to conduct public business. 
The following paragraph should be revised if districts have an agreement with their employee 
organization(s) requiring more frequent or more detailed contact lists. 
 
In County of Los Angeles v. Service Employees International Union, Local 721Los Angeles County 
Employee Relations Commission, the California Supreme Court held that (1) an employer has a duty 
to provide information relevant to collective bargaining to the applicable bargaining unit and failure 
to do so is a violation of the employer's obligation to bargain in good faith; (2) the disclosure of an 
employee's home address and phone number(s) by an employer to the union is presumptively 
relevant to the union's role as bargaining agent and does not violate the employee's constitutional 
right of privacy; and (3) other avenues for implementing privacy safeguards are available, such as 
bargaining for a notice and opt-out procedure or drafting employment contracts that will notify 
employees that their home contact information is subject to disclosure to the union and that they 
may request nondisclosure. 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es) on file with the district, and home address of any newly hired employee in the 
bargaining unit, within 30 days of hire or by the first pay period of the month following hire, unless 
the exclusive representative has agreed to a different interval for the provision of the information. 
In addition, the Superintendent or designee shall provide the exclusive representative the same 
information in regard to all employees in the bargaining unit at least every 120 days, unless more 
frequent or detailed lists are required by agreement with the exclusive representative.  
(Government Code 3558, 6254.3) 
7928.300) 

 
However, the Superintendent or designee shall not disclose the:  (Government Code 3558, 6207, 
6215, 6215.2, 7928.300) 

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions, nor disclose the home address, home  
 
CSBA NOTE: The Safe at Home address confidentiality program has been in existence 
pursuant to Government Code 6207 to protect victims of domestic violence, sexual 
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assault, and stalking. This type of protection has been extended, pursuant to 
Government Code 6215 and 6215.2, as amended by SB 1131 (Ch. 554, Statutes of 
2022), to employees who face threats of violence, or violence or harassment from the 
public because of the employee’s work for the district. 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address 
confidentiality program pursuant to Government Code 6207 or of any employee who 
provides a written request that the information not be disclosed to the exclusive 
representative. Following receipt of a written request, the district shall remove the  
 

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related 
functions if the employee has submitted a written request to keep such information 
private. In such instances, the Superintendent or designee shall also remove the 
employee’s home address, and home telephone and personal cell phone numbers from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee.  (Government Code 3558, 6207, 6254.3) 

CSBA NOTE: Pursuant to Government Code 3558, an employee organization is authorized, after 
notifying the district of a violation of the district's employee information disclosure obligations, to 
file a special unfair labor practice charge with PERB.  Government Code 3558, as amended by SB 
270 (Ch. 330, Statutes of 2021), allows the district 20 calendar days to cure an If the alleged 
violation that involves the provision of an inaccurate or incomplete list of employees, Government 
Code 3558 allows the district 20 calendar days to cure the alleged violation and to give the 
exclusive representative written notice of the actions taken.  If a violation is found, PERB is 
required to assess against the district a civil penalty of $10,000 and attorney's fees and costs in 
addition to any other remedy provided by law. 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 

CSBA NOTE: Government Code 3558, as amended, limits to three times within any 12-month 
period a district's opportunity to cure when an inaccurate or incomplete list has been provided to 
an exclusive representative. The following paragraph offers a way to avoid or minimize possible 
violation and may be revised to reflect district practice. 
At least, at the beginning of each school year, To provide accurate information, the Superintendent 
or designee shall review the list of contact information for district employees to ensure that the list 
is complete and contains accurate information.at the beginning of each school year, or more often 
as appropriate.  

Communications with Employees 

Employee organizations may have access at reasonable times to areas in which employees work 
and may use district facilities at reasonable times for the purpose of meetings.  Subject to 
reasonable regulation, employee organizations may also use institutional bulletin boards, mailboxes, 
and other means of communication to communicate with employees.  (Government Code 3543.1) 
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Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 

CSBA NOTE: Bargaining unit employees who choose to join the employee organization pay 
membership dues, which are deducted from the employee's salary or wage payment as provided 
below. Pursuant to the U.S. Supreme Court's decision in Janus v. American Federation of State, 
County, and Municipal Employees, bargaining unit employees who choose not to join an employee 
organization cannot be required to pay any fees to the employee organization. However, pursuant 
to Education Code 45060 and 45168, an employee who chooses not to join an employee 
organization may be charged fees for applicable services, programs, or committees provided to the 
employee by the employee organization if that nonmember employee first affirmatively and 
voluntarily consents to pay those fees to the employee organization, as required by Janus v. 
AFSCME. 
 
Education Code 45060 and 45168 set forth the process for handling authorizations, changes, and 
cancellations for dues or other payments, and provide safeguards for districts that rely on 
information provided by an employee organization concerning such payroll deductions (i.e., the 
employee organization's indemnification of the district against any employee's claim based on such 
reliance). 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount which has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee organization.  
(Education Code 45060, 45168) 
 
An employee organization that certifies that it has and will maintain individual employee 
authorizations shall handle and process employee written authorizations for payroll deductions. 
When an employee organization provides such a certification to the district, the district shall rely on 
information from the employee organization regarding the amounts of such payroll deductions and 
from which employees. The employee organization shall not be required to submit to the district a 
copy of the written authorization in order for the payroll deductions to be effective. However, 
when there is a dispute about the existence or terms of the written authorization, a copy of the 
employee's written authorization shall be submitted to the district. The employee organization shall 
indemnify the district for any employee claims regarding payroll deductions made by the district in 
reliance on notification from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization.  Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization rather than the district. The employee organization shall be responsible for processing 
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these requests. The district shall rely on the information provided by the employee organization 
regarding whether deductions for an employee organization were properly canceled or changed. 
The employee organization shall be required to indemnify the district for any claims made by an 
employee for deductions made by the district in reliance on information from the employee 
organization.  (Education Code 45060, 45168)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

8 CCR 34020 Petition to rescind organizational security arrangement 

8 CCR 34055 Reinstatement of organizational security arrangement 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; certificated 
employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; classified 
employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management positionand confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or discouraging 
union membership 

Gov. Code 3555-3559 Public employee communication, information, and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic violence, 
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sexual assault, or stalking 

Gov. Code 6254.36215-6216 Disclosure of employee contact information to employee 
organizationAddress confidentiality for individuals who face 
threats or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7920.200-7930.215 Public Records Act 

Gov. Code 7928.300 Personal information of agency employee 

Federal Description 
8 CFR 33015-33490 Recognition of exclusive representative; proceedings 

8 CFR 33700-33710 Severance of established unit 

8 CFR 34020 Petition to rescind organizational security arrangement 

8 CFR 34055 Reinstatement of organizational security arrangement 

Management Resources Description 
Court Decision County of Los Angeles v. Service Employees International 

Union, Local 721,Los Angeles County Employee Relations 
Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al.,. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and Municipal 
Employees, Council 31, (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

East Whittier School District, (2004) PERB Dec. No. 1727 

Public Employment Relations Board 
Ruling 

City of Sacramento, (2019) PERB Dec. No. 2702m 

Website CSBA District and County Office of Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 
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0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 
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4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 4161.1: Personal Illness/Injury Leave Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 0306/01/20192023 | Last Reviewed 
Date: 0306/01/20192023 

 

 

CSBA NOTE: The following administrative regulation is subject to collective bargaining. Education 
Code 44978 provides a minimum of 10 days of personal illness or injury leave (sick leave) per year 
for certificated employees working five days a week. The Governing Board may allow additional 
days at its discretion; if it does so, the following paragraph should be revised accordingly. 
 
Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a 
minimum of one hour of paid sick leave for every 30 hours worked to their employees who work 
for 30 days or more within a year of their employment, including temporary and substitute 
employees. Pursuant to Labor Code 246, a district may use a different sick leave accrual method 
which provides for the accrual to be on a regular basis so that employees accrue at least 24 hours 
of sick leave or paid time off by the 120th calendar day of their employment or each calendar year 
or 12-month period. 
 
The provisions of Labor Code 245-249 are very broad and only district employees covered by a 
valid collective bargaining agreement may be exempted from them, if the collective bargaining 
agreement expressly provides paid sick leave in an amount equal to or exceeding the amount of 
leave required pursuant to Labor Code 246, includes final and binding arbitration of disputes 
regarding the application of the paid sick days provisions, and provides premium wage rates for all 
overtime hours worked and a regular hourly rate of pay of not less than 30 percent more than the 
state minimum wage rate. Since many districts may not satisfy all of the conditions for this 
exemption, this administrative regulation has been drafted to include the requirements of Labor 
Code 245-249. Any district which has a collective bargaining agreement that meets all of the 
conditions for exemption may modify this administrative regulation accordingly. 
 
For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, 
Healthy Families Act Requirements" below. For paid sick leave for temporary and substitute 
certificated employees, see BP/AR 4121 - Temporary/Substitute Personnel. For sick leave for 
classified employees, see AR 4261.1 - Personal Illness/Injury Leave. 

Certificated employees employed five school days per week are entitled to 10 days' leave of 
absence with full pay for personal illness or injury (sick leave) per school year of service.  Employees 
who work less than five school days per week (part-time employees) shall be granted sick leave in 
proportion to the time they work. However, any part-time employees who are entitled to less than 
three days of paid sick leave per year due to the amount of time worked shall be granted sick leave 
pursuant to Labor Code 246, if they are eligible.  (Education Code 44978; Labor Code 245-249) 
 
Use of Sick Leave 
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CSBA NOTE: Items #1-8 below reflect allowable uses of sick leave specified in law. The district 
may expand this list to include any additional purposes authorized by law, authorized by the 
district, or included in a bargaining agreement. 

Certificated employees may use sick leave for absences due to:  

1. Accident or illness, whether or not the absence arises out of and in the course of 
employment; quarantine which results from contact in the course of employment with other 
persons having a contagious disease; or temporary inability to perform assigned duties 
because of illness, accident, or quarantine  (Education Code 44964) 
  

2. Pregnancy, miscarriage, childbirth, and related recovery  (Education Code 44965, 44978) 
  

3. Personal necessity  (Education Code 44981) 

CSBA NOTE: Optional itemItem #4 below may be revised as desired to specify a different 
minimum increment for sick leave. 

4. Medical and dental appointments, in increments of not less than one hour 
  

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 
exhausted  (Education Code 44984) 

CSBA NOTE: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California 
Family Rights Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an 
eligible employee to bond with a child after the birth, adoption, or foster care placement of the 
child, if the district employs 50 or more employees within 75 miles of the worksite where the 
employee requesting the leave is employed.. For this purpose, employees may, but are not 
required to, use sick leave for any otherwise unpaid FMLA or CFRA leave. 
 
Government Code 12945.6 extends the right to parental leave to an eligible employee who is not 
covered by FMLA or CFRA when the district employs 20-49 employees within 75 miles of the 
worksite where the employee requesting the leave is employed. 
 
For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and 
Medical Leave. 

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or 
foster care placement (parental leave)  (Education Code 44977.5; Government Code 
12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

CSBA NOTE: Pursuant to Labor Code 233, any district that provides sick leave to its employees is 
required to permit theman employee to use sick leave, in an amount not less than the sick leave 
that would be accrued during six months at the employee's then current rate of entitlement, for 
the purposes specified in items #7-8 belowItems #7-8 below. Pursuant to Labor Code 233, 
designation of sick leave taken under this provision is at the sole discretion of the employee. 
Labor Code 233 does not extend the maximum period of leave to which an employee is entitled 
under CFRA or FMLA, regardless of whether the employee receives sick leave compensation 
during that leave. 
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For the purpose of using sick leave to attend to the health care needs of a family member, as 
specified in itemItem #7 below, Labor Code 245.5 defines, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), includes a designated person in the definition of a "family member" as," in 
addition to an employee's spouse, registered domestic partner, child (biological, adopted, or foster 
child; stepchild; legal ward; or a child to whom the employee stands in loco parentis), parent 
(biological, adoptive, or foster parent; stepparent; legal guardian of an employee or the employee's 
spouse or registered domestic partner; or a person who stood in loco parentis when the employee 
was a minor child), grandparent, grandchild, or sibling. Pursuant to Government Code 12945.2 and 
Labor Code 245.5, as amended by AB 1041, a “designated person” means any individual related 
by blood or whose association with the employee is the equivalent of a family relationship. The 
designated person may be identified by the employee at the time the employee requests the 
leave, and the district may limit the employee to one designated person per 12-month period for 
family care and medical leave. For further information regarding medical leave, see AR 
4161.8/4261.8/4361.8 – Family Care and Medical Leave. 
 
For additional information about leaves for victims of domestic violence, sexual assault, or stalking 
granted in accordance with itemItem #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves. 

7. Need of the employee or employee's family member, including a designated person, as 
defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing health 
condition or for preventive care  (Government Code 12945.2; Labor Code 233, 246.5) 
  

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor 
Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or the 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking  (Labor Code 233, 246.5) 

For the purposes specified in itemsItems #7-8, an employee may use, in any calendar year, the 
amount of sick leave that would be accrued during six months at the employee's then current rate 
of entitlement.  (Labor Code 233) 
 
An employee may take sick leave at any time during the school year, even if credit for sick leave has 
not yet been accrued.  (Education Code 44978) 

CSBA NOTE: The following paragraph is optional. 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
termination. 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 44978) 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
At the beginning of each school year, employees shall be notified of the amount of sick leave they 
have accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
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CSBA NOTE: Pursuant to Education Code 44979-44980, certificated employees are entitled to 
have their accumulated sick leave transferred with them in the circumstances specified in the 
following optional paragraph. 

The Superintendent or designee shall notify any certificated employee who leaves the district after 
at least one school year of employment that if the employee accepts a certificated position in 
another district, county office of education, or community college district within one year, the 
employee may request that the district transfer any accumulated sick leave to the new employer.  
(Education Code 44979, 44980) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a certificated employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 10 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or more by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to 
such leave in proportion to the time worked.  (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later. When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, 
the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 44978.2) 

CSBA NOTE: Pursuant to Education Code 44978.2, the district may require proof that a leave 
granted under this law is used for treatment of a military service-connected disability. The 
following paragraph may be revised to reflect district practice. 

The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 44978.2) 
 
Notification of Absence 

CSBA NOTE: The following optional section may be revised to reflect district practice. 

An employee shall notify the districtSuperintendent or designee of the need to be absent as soon 
as such need is known, so that substitute services may be secured. This notification shall include an 
estimate of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than estimated, 
the employee shall notify the district not later than three o'clock in the afternoon of the day 
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preceding the day on which the employee intends to return to work. If the employee fails to notify 
the district and the failure results in a substitute being secured, the cost of the substitute shall be 
deducted from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

CSBA NOTE: Pursuant to Education Code 44977, employees who are absent due to illness for up 
to five months after exhausting all available sick leave must receive their regular salary minus the 
cost of a substitute. Alternatively, Education Code 44983 allows districts to adopt a rule that gives 
certificated employees 50 percent or more of their regular salary during the period of absence. 
When an employee is absent for a cause other than illness, Education Code 44977 and 44983 
provide that the amount deducted from the employee's salary shall be determined according to 
the rules and regulations adopted by the Board as long as such rules are not in conflict with State 
Board of Education regulations. 
 
Option 1 below is for use by districts that subtract the cost of a substitute from the absent 
employee's salary pursuant to Education Code 44977. Option 2 is mandated pursuant to 
Education Code 44983 for districts that choose to give certificated employees 50 percent or more 
of their regular salary during the period of absence, and may be revised to specify a percentage 
higher than 50 percent in accordance with district practice. 
 
If not covered in the district's bargaining agreement, the district may add provisions to this section 
reflecting salary deductions for employees absent longer than five months. 

OPTION 1: 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or accident, continues to be absent for an 
additional period of up to five school months, the district shall deduct from the employee's regular 
salary for that period the actual cost of a substitute to fill the position. If the district has made every 
reasonable effort to secure the services of a substitute and has been unable to do so, the amount 
that would have been paid to a substitute shall be deducted from the employee's salary.  (Education 
Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or accident. 
However, if the school year ends before the five-month period is exhausted, the employee may 
take the balance of the five-month period in a subsequent school year.  (Education Code 44977) 
 
OPTION 1 ENDS HERE 
 
OPTION 2: 
 
After a certificated employee has exhausted all available sick leave, including all accumulated sick 
leave, and, due to illness or accident, continues to be absent for an additional period of up to five 
months, the employee shall receive at least 50 percent of the employee's regular salary during the 
additional period of absence.  (Education Code 44983) 
 
OPTION 2 ENDS HERE 
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Absence Beyond Five-Month Period/Reemployment List 

CSBA NOTE: The following paragraph is required for districts that select Option 1 (i.e., differential 
pay) in the section "Continued Absence After Available Sick Leave Is Exhausted/Differential Pay" 
above and should be carefully considered by districts that select Option 2 (i.e., 50 percent pay). 
Education Code 44978.1 requires the establishment of a reemployment list for employees who 
are unable to resume their duties after the five-month period provided pursuant to Education 
Code 44977. 
 
Although Education Code 44978.1 does not explicitly require a reemployment list for districts 
selecting Option 2, such districts should be aware that failure to establish a reemployment list may 
subject employees to termination following a five-month absence. Therefore, any district that 
selects Option 2 and currently maintains a reemployment list for employees who are absent 
beyond the five-month period, or that wishes to establish such a list, should consult CSBA’s 
District and County Office of Education Legal Services or district legal counsel before changing its 
policy or practices. 

If a certificated employee is not medically able to return to work after the five-month period 
provided pursuant to Education Code 44977, the employee shall be placed either in another 
position or on a reemployment list. Placement on the reemployment list shall be for 24 months for 
probationary employees or 39 months for permanent employees and shall begin at the expiration 
of the five-month period. If during this time the employee becomes medically able, the employee 
shall be returned to employment in a position for which the employee is credentialed and qualified.  
(Education Code 44978.1) 
 
Parental Leave 

CSBA NOTE: The following section is subject to any conflicting provision in a collective bargaining 
agreement that provides greater parental leave rights. 

During each school year, a certificated employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks.  The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 44977.5) 

CSBA NOTE: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to 
Education Code 44977.5 does not require an employee to have at least 1,250 hours of service 
with the district during the previous 12-month period in order to be eligible for parental leave. See 
AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for further information on 
requirements related to the California Family Rights Act. 

Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months.  (Education Code 44977.5) 

CSBA NOTE: Pursuant to Education Code 44977.5, the district is required to provide differential 
pay to a certificated employee for up to 12 work weeks when the employee has exhausted all 
available sick leave, including accumulated sick leave, and continues to be absent due to parental 
leave pursuant to Government Code 12945.2. Such an employee is entitled to receive differential 
pay, calculated in the same manner described in Option 1 or 2 in the section "Continued Absence 
After Available Sick Leave Is Exhausted/Differential Pay" above. As amended by AB 2012 (Ch. 
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994, Statutes of 2018), Education Code 44977.5 requires that, regardless of the type of 
differential pay system used by the district, employees must receive at least 50 percent of their 
regular salary for any portion of the 12-week parental leave that remains following the exhaustion 
of sick leave. The following paragraph may be revised to specify a percentage higher than 50 
percent in accordance with district practice. 
 
Since Education Code 44977.5 does not expressly require districts to provide differential pay to 
employees who are eligible for parental leave pursuant to Government Code 12945.6, it is unclear 
whether such employees would be entitled to differential pay. Districts should consult CSBA’s 
District and County Office of Education Legal Services or district legal counsel if they have 
questions regarding differential pay for such employees. 

An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
44977.5) 
 
Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 44977.5; 
Government Code 12945.2, 12945.6) 
 
Verification Requirements 

CSBA NOTE: Education Code 44978 mandates the Board to adopt regulations requiring proof of 
illness or injury and prescribing the means of verification. However, Education Code 44978 
provides that these regulations shall not discriminate against evidence of treatment and the need 
for treatment by the practice of a well-recognized religion. For verification requirements for 
employees on leave pursuant to the Family and Medical Leave Act, see AR 4161.8/4261.8/4361.8 
- Family Care and Medical Leave. The following section should be modified to reflect district 
practice and any procedures which have been specified in bargaining agreements. 
 
Labor Code 233 requires districts to allow their employees to use sick leave for the purposes 
specified in Labor Code 246.5, the paid sick leave law.. Because the paid sick leave lawLabor Code 
246.5 is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemsItems #7-8 in 
the section "Use of Sick Leave" above). Although a district is permitted to require verification from 
an employee who is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor 
Code 230 and 230.1, a general insistence on verification could be deemed a violation of Labor 
Code 246.5. Any district with questions regarding its authority related to verification should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel. 

After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
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The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness or 
injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the employee's need for further 
leave of absence and a prognosis as to when the employee will be able to return to work. If the 
report concludes that the employee's condition does not warrant continued absence, the 
Superintendent or designee may, after giving notice to the employee, deny further leave. 
 
CSBA NOTE: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its 
implementing regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to 
request, require, or purchase employees' or their family member's individual genetic information 
except in complying with the medical certification requirements for family care and medical leave 
purposes or with the employee's prior written authorization. See AR 4161.8/4261.8/4361.8 - 
Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, any such information received by the 
district must be kept confidential as specified below. 
 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district on 
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate 
from the employee's personnel file, and not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from a physician stating that the 
employee is able to return to duty and stipulating any necessary restrictions or limitations. 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
CSBA NOTE: Pursuant to Labor Code 245-249, all employers, including those that provide paid 
time off to their employees under existing policy or other law, must comply with the requirements 
specified in the following section. Pursuant to Labor Code 248.5, noncompliance with the Healthy 
Workplaces, Healthy Families Act could result in an enforcement action against the employer, 
including the imposition of civil and monetary penalties. Any district with questions regarding the 
applicability of this law should consult itsCSBA’s District and County Office of Education Legal 
Services or district legal counsel. 
 
No employee shall be denied the right to use accrued sick days, and the district shall not in any 
manner discriminate or retaliate against an employee for using or attempting to use sick leave, filing 
a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:  

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
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a. That an employee is entitled to accrue, request, and use paid sick days 
  

b. The number of sick days provided by Labor Code 245-249 
  

c. The terms of use of paid sick days 
  

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against the 
employee 
  

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 
per year and allow eligible employees to use accrued sick leave upon reasonable request 
  

3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
  

4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 5601 Transfer of accumulated sick leave 

Ed. Code 44964 Power to grant leaves of absence for accident, illness, or 
quarantine 

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth 

Ed. Code 44976 Transfer of leave rights when school is transferred to another 
district 

Ed. Code 44977 Salary schedule for substitute employees 

Ed. Code 44977.5 Differential pay during parental leave up to 12 weeks after 
sick leave is exhausted 

Ed. Code 44978 Sick leave; certificated employees 

Ed. Code 44978.1 Inability to return to duty; placement in another position or 
on reemployment list 

Ed. Code 44978.2 Leave for military service -connected disability 

Ed. Code 44979 Transfer of accumulated sick leave to another district 
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Ed. Code 44980 Transfer of accumulateaccumulated sick leave to a county 
office of education 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44983 Compensation during leave; certificated employees 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Ed. Code 44986 Leave of absence; state disability benefits 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Lab. Code 220 Sections inapplicable to public employees 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 230.1 Employers with 25 or more employees; domestic violence, 
sexual assault and stalking victims, right to time off 

Lab. Code 233 Illness of child, parent, spouse or domestic partnerLeave to 
attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 245-249 Healthy Workplaces, Healthy Families Act of 2014 

Federal Description 
29 CFR 1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Veguez v. Governing Board of Long Beach Unified School 

District, (2005) 127 Cal.App.4th 406 

Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

2121 Superintendent's Contract 

4032 Reasonable Accommodation 

4112.2 Certification 

4112.2 Certification 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lRLU0GWJvjNH5LyiDLPPxQ==#


4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4113.5 Working Remotely 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.11 Preretirement Part-Time Employment 

4119.41 Employees With Infectious Disease 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157.1 Work-Related Injuries 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DQPC7Nk4PY9FC46CdfRslsh6w==#
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4213.5 Working Remotely 

4219.41 Employees With Infectious Disease 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257.1 Work-Related Injuries 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4313.5 Working Remotely 

4317.11 Preretirement Part-Time Employment 

4319.41 Employees With Infectious Disease 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357.1 Work-Related Injuries 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

142

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=iNJ9YNslshmwE3tEHiM3EA5pQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fTEKuyI0nyUzPkmoCOTOgQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=YtF553ve9DslshwxW1EvBoNyg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=gdciuglfaBtQMYHJJukDsw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3HZlUgP3C2gGd1zApy5dJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=OCSbNbEbmPBF6jzaCICMCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=C3QslshXqTfXwb44BHlGgbiTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=T6S5LbhHzUMRCZMSje3UVg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fRogohOCezdd1UBuql3aKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DGabKa9NQGkfZoNP9x6xZg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IeXAgwS5wDt3kaXQSMGkLA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=whgPlsKMBTag6v5dcF8tqA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KvjTZHbd7BFhE3kaljAXow==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=sv4GS5jV8b1JeNEqfYslshXYg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=JgAF969Zl7pFyjfjslshTLOFw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tcVslshrf2G3opQz6GWTplusn5sg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IBoAMm9FvHZxRwvrlpOQ3Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=O7M1CVslsh7bVG4lJXN1dvxCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yb71bRfbKZ84IdbNcRM8slshQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=pluspdmjufS9K5hslshFG25hwQyw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eMZ1TfuonRJM2fZiaVMjbA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DjoZV2npluso9aSOQrj6hEZbQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Gprp9QYziPcFNWVkeOeplusKQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DTXGy11kZa2YOhmwplusBFplusAQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=X5uLc9Mx5AYplusryOvM238cw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=WxP39fISXP8PtB0WcpJuGw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eck7SPUlO0aLtgSIVrzOBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ADrKCgdtLSmiYToFFJqaDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tNNyt2q97eGslshTpplushwaccvg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3tJJslshqpJxslshbL7WXE6SFHQw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lrYpaV9hMC9jSQAMPslshslshplusIg==#


4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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Regulation 4161.2: Personal Leaves Status: ADOPTED 
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CSBA NOTE: The following administrative regulation is subject to collective bargaining 
agreements. 

Personal leaves granted to district employees shall be used as permitted in this administrative 
regulation, other Board-approved policy or district regulation, or applicable collective bargaining 
agreement. 

CSBA NOTE: Family Code 297.5 extends to registered domestic partners the same rights that are 
available under state law to spouses. Thus, any reference to an employee's spouse throughout this 
administrative regulation also applies to a registered domestic partner, even if not expressly stated 
in the applicable state statute (e.g., Education Code, Military and Veterans Code). Districts should 
consult CSBACSBA’s District and County Office of Education Legal Services or the district'sdistrict 
legal counsel if a question arises as to leave provisions relative to an employee's domestic partner. 
For the purpose of any personal leave offered pursuant to state law, a registered domestic partner 
shall have the same rights, protections, and benefits as a spouse and any protections provided to a 
spouse's child shall also apply to a child of a registered domestic partner.  (Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare suitable 
instructions, including lesson plans as applicable, for a substitute employee. 
 
Bereavement 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing BoardPursuant to expand 
the class of relatives listed below as "immediate family" and enlarge the benefits provided by law. 
In addition, Government Code 12945.27, as amendedadded by AB 10331949 (Ch. 327767, 
Statutes of 2021), includes a parent-in-law in the definition of "parent" for purposes of California 
Family Rights Act (CFRA)2022), districts are required to provide up to five days of bereavement 
leave.  Thus, to ensure consistency,  for the death of an employee’s “family member,” as defined, if 
the employee was employed by the district for at least 30 days prior to the commencement of the 
definition bereavement leave. Education Code 44985 and 45194 grant three days, or five days if 
out-of "-state travel is required, of paid bereavement leave for certificated and classified 
employees upon the death of a member of the employee’s “immediate family.” Government Code 
12945.7, as added by AB 1949, potentially expands the length of this leave. Education Code 
44985 and 45194 grant bereavement leave for a member of the employee’s “immediate family" 
below includes "mother-in-law" and father-in-law," as permitted by law. ,” the definition of which 
is more expansive than a “family member,” pursuant to Government Code 12945.7. Any 
bereavement leave taken under the Education Code and/or Government Code runs concurrently 
and not consecutively.  
 
The bereavement leave days do not need to be taken consecutively, but must be taken within 
three months of the family member’s date of death. Districts with existing policies that provide 
employees less than five days of paid bereavement leave must continue to give employees the 
number of paid days specified in the policy, but may provide the remainder of the five days as 
unpaid bereavement leave. Districts must allow employees to use any paid vacation, personal 144



leave, sick leave, or compensatory time off for the balance of the unpaid bereavement leave. 
Additionally, Government Code 12945.7, as added by AB 1949, makes it unlawful to retaliate or 
discriminate against an employee for using bereavement leave or to interfere with an employee’s 
right to use bereavement leave.  
 
Districts with questions about bereavement leave should consult CSBA’s District and County 
Office of Education Legal Services or district legal counsel. 
 
The following two paragraphs may be revised to reflect district practice. 
Employees are entitled to a leave of up to three days, or five days if out-of-state travel is required, 
upon the death of any member of the employee's immediate family. , as defined in Education Code 
44985 and 45194.  (Government Code 12945.7) 

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any 
other leave to which the employee is entitled.  (Education Code 44985, 45194; Government Code 
12945.7) 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing Board to expand the class of 
relatives listed below as "immediate family" and enlarge the benefits provided by law. In addition, 
Government Code 12945.2 includes a parent-in-law in the definition of "parent" for purposes of 
California Family Rights Act (CFRA) leave. Thus, to ensure consistency, the definition of "immediate 
family" includes “parent-in-law” as permitted by law. 

Members of an employee's immediate family include:  (Education Code 44985, 45194)  

1. The mother, mother-in-law, father, father-in-law, grandmother, grandfather, or grandchild 
of the employee or of the employee's spouse 
 

2. The employee's spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister 
 

3. Any relative living in the employee's immediate household 

Immediate Family means a parent, parent-in-law, grandparent, or grandchild of the employee or of 
the spouse of the employee, and the spouse, domestic partner, child, child-in-law, or sibling of the 
employee, or any relative living in the immediate household of the employee.  (Education Code 
44985, 45194) 

At the employee's request, bereavement leave may be extended under personal necessity leave 
provisions as provided in the section "Personal Necessity" below.  (Education Code 44981, 45207) 
 
Personal Necessity 

CSBA NOTE: Employees may use a maximum of seven days of accumulated personal illness/injury 
leave (sick leave) for reasons of personal necessity pursuant to Education Code 44981 (certificated 
employees) and 45207 (classified employees). Pursuant to Education Code 44981 and 45207, a 
higher maximum may be set for certificated and/or classified employees in the applicable collective 
bargaining agreement, or by Board resolution for classified employees who are not covered by a 
collective bargaining agreement. Districts that have established a maximum that is higher than 
seven days should modify the following paragraph accordingly. 
 
Education Code 45207 clarifies that provisions pertaining to personal necessity leave also apply to 
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districts that have adopted the merit system for classified employees in accordance with Education 
Code 45240-45320. 
 

Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) 
during each school year for reasons of personal necessity.  (Education Code 44981, 45207) 
 
Acceptable reasons for the use of personal necessity leave include:  

1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions  (Education Code 44981, 
45207); Government Code 12945.7) 
  

2. An accident involving the employee or the employee's property, or the person or property 
of a member of the employee's immediate family  (Education Code 44981, 45207) 

CSBA NOTE: Pursuant to Education Code 44981, a certificated employee may use personal 
necessity leave for the serious illness of a member of the employee's immediate family. The Board 
may extend these provisions to classified employees under the authority granted to the Board by 
Education Code 45207. Districts are cautioned to consult CSBACSBA’s District and County Office 
of Education Legal Services or the district'sdistrict legal counsel regarding any interaction of 
Education Code provisions with Labor Code 233, 245.5, and 246.5, which allow the use of sick 
leave for the need of the employee or family member for the diagnosis, care, or treatment of an 
existing health condition or for preventive care and which include in the definition of "family 
member" a registered domestic partner, grandparent, and sibling. See AR 4161.1/4361.1 - Personal 
Illness/Injury Leave and AR 4261.1 - Personal Illness/Injury Leave. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for federal and state 
provisions related to leaves for the birth, adoption, or foster placement of a new child; the care of a 
seriously ill child, parent, parent-in-law, or spouse/registered domestic partner or the employee's 
own serious health condition. 
 
Pursuant to Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), CFRA provides an eligible employee with up to 12 weeks of unpaid, job-
protected leave to care for a designated person who has a serious health condition, in addition to 
caring for a child, parent, grandparent, grandchild, sibling, spouse, or domestic partner. A 
“designated person” is defined as any individual related by blood or whose association with the 
employee is the equivalent of a family relationship. The employee may identify the designated 
person at the time the employee requests the leave. The district may limit the employee to taking 
CFRA leave to care for one designated person per 12-month period. For further information 
regarding medical leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. 
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in 
Labor Code 245.5  (Education Code 44981; Government Code 12945.2; Labor Code 246.5) 

CSBA NOTE: Education Code 45207 provides that classified employees may use sick leave for 
required court appearances, as provided in Item #4 below.  Circumstances under which employees 
may take time off, with pay, for court appearances are described in the section on "Leave to 
Perform Legal Duties" below. 

4. A classified employee's appearance in any court or before any administrative tribunal as a 
litigant, party, or witness under subpoena or other order  (Education Code 45207) 146



CSBA NOTE: Items #5 and #6 are optional and may be deleted or modified to reflect district 
practice. 

5. Fire, flood, or other immediate danger to the home of the employee 
  

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, personal necessity leave shall not be granted for purposes 
of personal convenience, for the extension of a holiday or vacation, or for matters which can be 
taken care of outside of working hours. The Superintendent or designee shall have final discretion 
as to whether a request reflects personal necessity. 

CSBA NOTE: The following paragraph is optional. The district is prohibited from requiring 
employees to obtain advance permission prior to taking leaves in certain situations. Pursuant to 
Education Code 44981 and 45207, the district may not require advance permission for leaves 
taken by classified employees for the reasons specified in Items #1-2 above and by certificated 
employees for the reasons specified in Items #1-3 above. In addition, Labor Code 246.5 requires an 
employer to grant paid sick leave "upon the oral or written request of an employee." According to 
the Department of Industrial Relations, (DIR), employers may not require advance notice when the 
need for the leave was unforeseeable, as in the case of unanticipated illness or a medical 
emergency. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for requirements pertaining 
to requests for leaves that qualify under the federal Family and Medical Leave Act (29 USC 2601-
2654) or CFRA (Government Code 12945.1-12945.2), including provisions that allow employees to 
provide notice as soon as practicable when 30-day advance notice is not practicable due to lack of 
knowledge of the date the leave will be needed, a change in circumstances, or a medical 
emergency. 
Advance permission shall not be required of an employee in any case involving the death of a 
member of the employee's immediate family, an accident involving the employee's person or 
property or the person or property of a member of the employee's immediate family, or the illness, 
preventive care, or other need of a member of the employee's family.  (Education Code 44981, 
45207) 
 
For any leave that is planned, or for which the need is foreseeable, an employee shall notify the 
Superintendent or designee in advance. In all other circumstances, the employee shall notify the 
Superintendent or designee of the need for the leave as soon as practicable. 

CSBA NOTE: Education Code 44981 and 45207 mandate the adoption of regulations requiring 
proof of personal necessity and prescribing the manner of the required proof. The following 
paragraph may be revised to specify the manner of proof required by the district. 
After any absence due to personal necessity, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
 
Leave to Perform Legal Duties 

CSBA NOTE: Labor Code 230 prohibits the discharge of or discrimination or retaliation against an 
employee for taking time off for the activities specified in Items #1-2 below. 
 
Pursuant to Education Code 44037, it is unlawful for the district, or personnel commission for merit 
districts, to (1) adopt any rule, regulation, or policy that encourages classified employees to seek 147



exemption from jury duty; (2) directly or indirectly solicit or suggest to any employee that the 
employee seek exemption from jury duty; or (3) discriminate against any employee with respect to 
assignment, employment, promotion, or in any other manner because of the employee's service on 
a jury panel. However, the Board or personnel commission may establish a rule providing that only 
a percentage of district staff, which shall not be less than two percent, shall be granted such leave 
with pay at any one time. The following section may be revised to reflect district practice. 
An employee may take time off work in order to:  (Labor Code 230)  

1. Serve on an inquest jury or trial jury 
  

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district office 
when requesting leave. 
 
A classified employee called for jury duty shall be granted leave with pay up to the amount of the 
difference between the employee's regular earnings and any amount received for jury fees.  
(Education Code 44037) 

CSBA NOTE: The following optional paragraph is for use by districts that choose to provide leave 
of absence with pay for certificated employees called for jury duty, as authorized by Education 
Code 44036. Districts that do not grant such leave should delete this paragraph. 
A certificated employee who is called for jury duty also shall be granted leave with pay up to the 
difference between the employee's regular earnings and any jury fees received.  (Education Code 
44036) 

CSBA NOTE: The following paragraph is optional. Education Code 44036 allows the Board, at its 
discretion, to provide paid leaves for employees to appear in court as witnesses other than as 
litigants or to respond to orders from another governmental jurisdiction. Districts that do not grant 
such leave should delete this paragraph. 
An employee shall be granted leave with pay to appear in court as a witness other than a litigant or 
to respond to an official order from another governmental jurisdiction for reasons not brought 
about through the connivance or misconduct of the employee. Such an employee shall receive the 
difference between the employee's regular earnings and any witness fees received.  (Education 
Code 44036) 
 
Leaves for Crime Victims for Judicial Proceedings 

CSBA NOTE: Labor Code 230.2 prohibits a district from taking adverse employment action against 
an employee who takes leave as described below. 
An employee who is a victim of a crime or an immediate family member, registered domestic 
partner, or child of a registered domestic partner of such victim may be absent from work in order 
to attend related judicial proceedings, if the crime is any of the following:  (Labor Code 230.2)  

1. A violent felony as defined in Penal Code 667.5(c) 
  

2. A serious felony as defined in Penal Code 1192.7(c) 
  

3. A felony provision of law proscribing theft or embezzlement 
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CSBA NOTE: Pursuant to Labor Code 230.2, employees may use any of the types of leave listed in 
the following paragraph, unless otherwise provided by a collective bargaining agreement, although 
a collective bargaining agreement cannot diminish the entitlement of an employee. 
For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, 
unpaid leave, or compensatory time off that is otherwise available to the employee.  (Labor Code 
230.2) 
 
Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice 
of each scheduled proceeding that is provided by the responsible agency, unless advance notice is 
not feasible. When advance notice is not feasible or an unscheduled absence occurs, the employee 
shall, within a reasonable time after the absence, provide documentation evidencing the judicial 
proceeding from the court or government agency setting the hearing, the district attorney or 
prosecuting attorney's office, or the victim/witness office that is advocating on behalf of the victim.  
(Labor Code 230.2) 
 
The district shall keep confidential any records pertaining to the employee's absence from work by 
reason of this leave.  (Labor Code 230.2) 
 
Leaves for Victims of Crime or Abuse 
 
CSBA NOTE: Labor Code 230 and 230.1 allow employees who are victims of domestic violence, 
sexual assault, stalking, or a crime that caused physical injury or mental injury with a threat of 
physical injury, and employees whose immediate family member is deceased as the direct result of 
a crime to use any available vacation, personal leave, or compensatory time off for the purposes 
described in Items #1-5 below, and prohibit a district from taking adverse employment action 
against an employee for taking leave for any of those purposes. Pursuant to Labor Code 230.1, 
Items #2-5 apply to districts with 25 or more employees. 
An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused 
physical injury or mental injury with a threat of physical injury or an employee whose immediate 
family member, as defined, is deceased as the direct result of a crime may use vacation, sick leave, 
personal leave, or compensatory time off that is otherwise available to the employee to attend to 
the following activities:  (Labor Code 230, 230.1, 246.5)  

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining 
order, restraining order, or other injunctive relief to help ensure the health, safety, or 
welfare of the employee or the employee's child 
  

2. Seek medical attention for injuries caused by crime or abuse 
  

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim 
services organization or agency as a result of the crime or abuse 
  

4. Obtain psychological counseling or mental health services related to an experience of crime 
or abuse 
  

5. Participate in safety planning and take other actions to increase safety from future crime or 
abuse, including temporary or permanent relocation 

CSBA NOTE: Pursuant to Labor Code 230, the following certification may include documentation 
from a victim advocate (defined as an individual, whether paid or serving as a volunteer, who 
provides services to victims under the auspices or supervision of an agency or organization that has 
a documented record of providing services to victims, a court, or a law enforcement or prosecution 149



agency) or any other form of documentation that reasonably verifies that the crime or abuse 
occurred, including, but not limited to, a written statement signed by the employee or by an 
individual acting on the employee's behalf. 
Prior to taking time off, an employee shall give reasonable notice to the Superintendent or 
designee, unless advance notice is not feasible. When an unscheduled absence occurs, the 
employee shall provide, within a reasonable period of time, certification of the absence in the form 
of any of the following:  (Labor Code 230, 230.1)  

1. A police report indicating that the employee was a victim 
  

2. A court order protecting or separating the employee from the perpetrator of the crime or 
abuse, or other evidence from the court or prosecuting attorney that the employee has 
appeared in court 
  

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence 
Code 1037.1 or 1035.2, licensed medical professional or health care provider, victim 
advocate, or counselor that the employee was undergoing treatment or receiving services 
for physical or mental injuries or abuse resulting in victimization from the crime or abuse 
  

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, 
including, but not limited to, a written statement signed by the employee or by an individual 
acting on the employee's behalf certifying that the absence is for a purpose authorized 
under Labor Code 230 or 230.1 

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  
(Labor Code 230, 230.1) 

CSBA NOTE: Pursuant to Labor Code 230.1, districts with 25 or more employees are required to 
notify district employees of employee rights under Labor Code 230 and 230.1.  The district may 
use a form developed by the Labor Commissioner for this purpose, when available on the web site 
of the Department of Industrial RelationsDIR’s website, or may develop its own form that is 
substantially similar in content and clarity to the Labor Commissioner's form. 
The Superintendent or designee shall inform employees of the rights provided employees pursuant 
to Labor Code 230 and 230.1 using a form developed by the Labor Commissioner or a substantially 
similar form developed by the district.  Such information shall be provided to new employees upon 
hire and to other employees upon request.  (Labor Code 230.1) 
 
Personal Leave for Child-Related Activities 

CSBA NOTE: Pursuant to Labor Code 230.8, the following section applies to any district employing 
25 or more employees at the same location. A district with fewer than 25 employees at the same 
location may use or delete this section at its discretion. 
 
Pursuant to Labor Code 230.8, an employee who is discharged, threatened with discharge, 
demoted, suspended, or otherwise discriminated against for using the leave for child-related 
activities is entitled to reinstatement and reimbursement for lost wages and benefits, and an 
employer who willfully refuses to rehire, promote, or otherwise reinstate such an employee is 
subject to a civil penalty equal to three times the amount of the lost wages and benefits. 
Any employee who is a parent/guardian of one or more children of an age to attend any of grades 
K-12 or a program offered by a licensed child care provider may use up to 40 hours of personal 
leave, vacation, or compensatory time off each school year in order to:  (Labor Code 230.8)  
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1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to 
participate in activities of the school or child care provider, provided the employee gives 
reasonable advance notice of the absence. Time off for this purpose shall not exceed eight 
hours in any calendar month. 
  

2. Address a school or child care emergency, provided the employee gives notice. An 
emergency exists when the child cannot remain in school or with a child care provider due 
to one of the following circumstances: 
   

a. A request by the school or child care provider that the child be picked up 
  

b. An attendance policy, excluding planned holidays, that prohibits the child from 
attending or requires that the child be picked up from the school or child care 
provider 
  

c. Behavioral or discipline problems 
  

d. Closure or unexpected unavailability of the school or child care provider, excluding 
planned holidays 
  

e. A natural disaster, including, but not limited to, fire, earthquake, or flood 

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, 
grandparent, or person who stands in loco parentis to a child.  (Labor Code 230.8) 

CSBA NOTE: Labor Code 230.8 provides that the employee may use time off without pay to the 
extent the district makes it available. The following optional paragraph may be revised to reflect 
district practice. 
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take 
unpaid leave for this purpose. 
 
If two or more parents/guardians of a child are employed at the same work site, this leave shall be 
allowed for the parent/guardian who first gives notice to the district. Simultaneous absence by 
another parent/guardian of the child may be granted by the Superintendent or designee.  (Labor 
Code 230.8) 
 
Upon request by the Superintendent or designee, the employee shall provide documentation from 
the school or licensed child care provider that the employee engaged in permitted child-related 
activities on a specific date and at a particular time.  (Labor Code 230.8) 
 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service performed within the state on any education board, commission, committee, 
or group authorized by Education Code 44987.3 provided that all of the following conditions are 
met:  (Education Code 44987.3)  

1. The service is performed within the state. 
  

2. The board, commission, organization, or group informs the district in writing of the service. 
  

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the 
district, upon the district's request, for compensation paid to the employee's substitute and 
for actual related administrative costs. 151



Employee Organization Activities 

CSBA NOTE: The following optional section may be deleted by any district whose collective 
bargaining agreements expressly provide for a paid leave of absence for participation in the 
activities described in this section. 
 
Education Code 44987 and 45210 provide that any certificated or classified employee may take 
time off without loss of compensation to serve as an elected officer of any local, statewide, or 
national employee organization of which the employee is a member. Following the district's 
payment to the employee for the leave of absence, the employee organization must reimburse the 
district within 10 days after receiving the district's certification of payment of compensation to the 
employee. This leave of absence is in addition to the release time granted to representatives of an 
employee organization pursuant to Government Code 3543.1. 
 
Pursuant to Education Code 44987 and 45210, as amended by SB 294 (Ch. 539, Statutes of 2021), 
an employee's leave of absence to serve as an elected officer of an employee organization is 
additional to any other leave available for the employee's use by law or in agreement with the 
district. 
Upon request, any certificated or classified employee shall be granted a leave of absence without 
loss of compensation, to serve as an elected officer of a district employee organization or any 
statewide or national employee organization with which the employee organization is affiliated. 
Such leave shall be in addition to any other leave to which the employee may be entitled by other 
laws or a memorandum of understanding or collective bargaining agreement.  (Education Code 
44987, 45210) 
 
The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, 
special, or regular meetings of the body of the organization on which the employee serves as an 
officer.  (Education Code 44987, 45210) 

CSBA NOTE: Education Code 45210 requires districts to grant a paid leave of absence to a 
reasonable number of classified employees serving as unelected members of the employee 
organization or a statewide or national public employee organization when the employee attends 
"important organizational activities authorized by the public employee organization." Compensation 
must include the required retirement fund contributions. The employee will continue to earn full 
service credit during the leave and must pay member contributions as specified. Education Code 
45210 also requires that an employee organization provide reasonable notification to the district 
when requesting a leave of absence without loss of compensation for an employee. 
Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified employees shall be granted a leave of absence without 
loss of compensation for the purpose of attending important organizational activities authorized by 
the employee organization. The employee organization shall provide reasonable notification to the 
Superintendent or designee when requesting a leave of absence for employees for this purpose.  
(Education Code 45210) 
 
When leave is granted for any of the above purposes, the employee organization shall reimburse 
the district within 10 days after receiving the district's certification of payment of compensation to 
the employee.  (Education Code 44987, 45210) 
 
Religious Leave 

CSBA NOTE: The following optional section is for use by any district that chooses to grant religious 
leave and may be revised to reflect district practice. A district that does not grant such leave should 152



delete this section. However, the district should consult CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before denying a request for religious 
leave since the Constitution requires districts to provide "reasonable accommodation" to employee 
religious practices. 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditures, the neglect of assigned duties, or any other unreasonable hardship 
on the district. 

CSBA NOTE: The following optional paragraph reflects the California Supreme Court's 
interpretation of Article 1, Section 8 of the California Constitution as stated in Rankin v. 
Commission on Professional Competence. 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from 
the wages of the employee who takes religious leave. 
 
No employee shall be discriminated against for using this leave or any additional days of unpaid 
leave granted for religious observances at the discretion of the Superintendent or designee. 
 
Spouse on Leave from Military Deployment 

CSBA NOTE: Military and Veterans Code 395.10 requires any district with 25 or more employees 
to allow up to 10 days of unpaid leave to an employee whose spouse is on leave from military 
deployment. A district with fewer than 25 employees may use the following section at its 
discretion. In addition, 29 USC 2612 authorizes an employee to take up to 26 work weeks of 
unpaid military caregiver leave or up to 12 weeks of "exigency" leave during a single 12-month 
period, as determined by the district; see AR 4161.8/4261.8/4361.8 - Family Care and Medical 
Leave. 
An employee who works an average of 20 hours or more per week and whose spouse is a member 
of the United States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid 
leave during a period that the employee's spouse is on leave from deployment during a military 
conflict, as defined in Military and Veterans Code 395.10.  (Military and Veterans Code 395.10) 
 
Within two business days of receiving official notice that the employee's spouse will be on leave 
from deployment, the employee shall provide the Superintendent or designee with notice of the 
intention to take the leave. The employee shall submit written documentation certifying that the 
employee's spouse will be on leave from deployment during the time that the leave is requested.  
(Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 

CSBA NOTE: Labor Code 230.3 prohibits a district from discharging or discriminating against an 
employee who takes time off to perform emergency duty as specified below. Labor Code 230.3 
defines emergency rescue personnel as a member of a federal, state, local, or private fire 
department or agency, as well as a sheriff or police department. 
An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve 
peace officer, or emergency rescue personnel.  (Labor Code 230.3) 

CSBA NOTE: Pursuant to Labor Code 230.4, a district with 50 or more employees must grant an 
employee who is a volunteer firefighter, reserve peace officer, or emergency rescue personnel a 
leave of absence for up to 14 days per calendar year for training purposes.  A district with fewer 
than 50 employees may use or delete this paragraph at its discretion. 
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Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency 
rescue personnel shall be permitted to take temporary leaves of absence, not to exceed an 
aggregate total of 14 days per calendar year, for the purpose of engaging in fire, law enforcement, 
or emergency rescue training.  (Labor Code 230.4) 
 
Civil Air Patrol Leave 

CSBA NOTE: Labor Code 1500-1507 require a district with more than 15 employees to provide at 
least 10 days of unpaid leave per year, beyond any leave otherwise available to employees, to 
employees who volunteer with the Civil Air Patrol and are directed to respond to an emergency 
operational mission, as provided below. Labor Code 1503 specifies that a district may not require 
an employee to first exhaust all accrued vacation, personal, sick, or any other available leave in 
order to use Civil Air Patrol leave. 
 
If the district chooses to offer more than 10 days of such leave per year or to provide paid leave, it 
should modify the following paragraph accordingly. A district with 15 or fewer employees may use 
or delete this section at its discretion. 
An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave 
otherwise available to the employee, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district for at least 
a 90-day period immediately preceding the leave. Such leaves shall not exceed three days for a 
single mission, unless an extension is granted by the governmental entity authorizing the mission 
and is approved by the Superintendent or designee.  (Labor Code 1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates of 
the leave. The Superintendent or designee may require certification from the proper Civil Air Patrol 
authority to verify the eligibility of the employee for the leave and may deny the leave if the 
employee fails to provide the required certification.  (Labor Code 1503)  
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 8 Religious discrimination 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44963 Power to grant leaves of absence; certificated 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44985 Leave of absence due to death in immediate family; 
certificated 

Ed. Code 44987 Service as officer of employee organization; certificated 

Ed. Code 44987.3 Leave of absence to serve on certain boards, commissions, 
etc. 
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Ed. Code 45190 Leaves of absence and vacations; classified 

Ed. Code 45194 Bereavement leave of absence; classified 

Ed. Code 45198 Effect of provisions authorizing leaves of absence 

Ed. Code 45207 Personal necessity; classified 

Ed. Code 45210 Service as officer of employee organization; classified 

Ed. Code 45240-45320 Merit system 

Evid. Code 1035.2 Sex assault counselor; definition 

Evid. Code 1037.1 Domestic violence counselor; definition 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.7 Bereavement leave 

Gov. Code 3543.1 Rights of employee organizations 

Lab. Code 1500-1507 Civil Air Patrol leave 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault, or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Illness of child, parent, spouse or domestic partner Leave to 
attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 246.5 Paid sick days; purposes for use 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

Management Resources Description 
Court Decision Rankin v. Commission on Professional Competence, (1988) 

24 Cal.3d 167 

Public Employment Relations Board 
Decision 

Berkeley Council of Classified Employees v. Berkeley Unified 
School District, (2008) PERB Decision No. 1954 

Website CSBA District and County Office of Education Legal Services 
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Website California Department of Industrial Relations 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4143 Negotiations/Consultation 

4158 Employee Security 

4158 Employee Security 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.8 Family Care And Medical Leave 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4240 Bargaining Units 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4243 Negotiations/Consultation 

4258 Employee Security 

4258 Employee Security 

4261 Leaves 

4261 Leaves 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=0UXmVKLPOYmTSulHWNdcNw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=TnNkoiA5syVuslshIFXs6et4g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZbdK3YQCM4uAxOtIctVwlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zpHNpDsRjZluddB01PSWSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wFb97slshyuwS2HjyVczIMMGA==#
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CSBA NOTE: The following optional administrative regulation addresses mandatory subjects of 
bargaining. The laws referenced in this regulation provide minimum amounts of leave which the 
district must grant its employees if more generous benefits are not provided as part of its 
collective bargaining agreement. Any covered subject that is already addressed in the district's 
collective bargaining agreements should be deleted from this administrative regulation. 
 
Both federal and state law provide for family care and medical leave (29 USC 2601-2654, the 
Family and Medical Leave Act of 1993 (FMLA), and Government Code 12945.1-12945.2, the 
California Family Rights Act (CFRA)). However, these laws do not always provide identical rights 
or operate in the same manner. For example, pregnancy as a "serious health condition" is covered 
under FMLA but not under CFRA. Instead, under state law, an employee who is disabled due to 
pregnancy, childbirth, or a related medical condition is entitled to pregnancy disability leave (PDL) 
pursuant to Government Code 12945. Where there is a difference between state and federal law, 
the law that grants the greatest benefits generally controls. In those situations, the district should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel 
should be consulted as needed. 

The district shall not deny any eligible employee the right to family care or medical leave pursuant 
to the Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or to 
Pregnancy Disability Leave (PDL), when an employee is disabled by a pregnancy, childbirth, or 
related medical condition.  The district shall not interfere with, restrain, or deny the exercise of an 
employee's right to any such leave, nor shall the district discharge, discriminate against, or retaliate 
against an employee for taking such leave, opposing or challenging an unlawful employment 
practice in relation to any of these laws, or being involved in any related inquiry or proceeding.  
(Government Code 12945, 12945.2; 2 CCR 11094; 29 USC 2615) 
 
Definitions 
 
The words and phrases defined below shall have the same meaning throughout this administrative 
regulation except where a different meaning is otherwise specified. 
 
Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the 
employee stands in loco parentis.  For purposes of CFRA leave, child also includes a child of a 
registered domestic partner.  (Government Code 12945.2; 2 CCR 11087; 29 USC 2611) 
 
CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1041 (Ch. 748, Statutes 
of 2022), a designated person, as defined below, is added to the class of people an employee may 
take leave to care for under CFRA. A designated person may be identified by the employee at the 
time of the employee’s requests for the leave, and the district may limit employees to one 
designated person per 12-month period. 
Designated person, for CFRA purposes, means any individual related by blood, or whose association 
with the employee is the equivalent of a family relationship.  (Government Code 12945.2) 
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Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with 
the district for at least 12 months and who has at least 1,250 hours of service with the district 
during the 12 months immediately preceding the leave. However, these requirements shall not 
apply when an employee applies for PDL.  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2611; 29 CFR 825.110) 
 
CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1033 (Ch. 327, Statutes 
of 2021), includes1041, a parent-in-law“designated person,” as defined above, is included in the 
definition of "parent"“eligible family member” for purposes of CFRA leave..  

Eligible family member means an employee's child, parent, or spouse.  For purposes of leave to care 
for a family member with a serious health condition pursuant to CFRA, eligible family member 
includes an employee's child, parent, parent-in-law, spouse, registered domestic partner, 
grandparent, grandchild, or sibling, or designated person.  (Government Code 12945.2; 2 CCR 
11087; 29 USC 2612) 
 
Employee disabled by pregnancy means an employee whose health care provider states that the 
employee is:  (2 CCR 11035)   

1. Unable because of pregnancy to perform any one or more of the essential functions of the 
job or to perform any of them without undue risk to the employee or other persons or to 
the pregnancy's successful completion 
  

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal 
care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia, 
postpartum depression, childbirth, loss or end of pregnancy, recovery from childbirth or loss 
or end of pregnancy, or any other pregnancy-related condition 

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; 
or another person who stood in loco parentis to the employee when the employee was a child. 
However, for FMLA purposes, parent does not include a spouse's parents.  (Government Code 
12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.122) 
 
Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), 
impairment, or physical or mental condition of the employee or an eligible family member of the 
employee that involves either inpatient care or continuing treatment, including treatment for 
substance abuse, as follows:  (Government Code 12945.2; 2 CCR 11087, 11097; 29 USC 2611, 
2612; 29 CFR 825.113-825.115)   

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent 
treatment in connection with such inpatient care, or any period of incapacity. 
 
A person is considered an inpatient when formally admitted to a health care facility with the 
expectation of remaining overnight and occupying a bed, even if it later develops that the 
person can be discharged or transferred to another facility and does not actually remain 
overnight. 
 
Incapacity means the inability to work, attend school, or perform other regular daily 
activities due to a serious health condition, its treatment, or the recovery that it requires. 
  

2.  Continuing treatment or continuing supervision by a health care provider, including one or 
more of the following: 
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a.   A period of incapacity of more than three consecutive full days 
  

b.  Any period of incapacity or treatment for such incapacity due to a chronic serious 
health condition 
  

c.  Any period of incapacity due to pregnancy or for prenatal care under FMLA 
  

d.  Any period of incapacity which is permanent or long term due to a condition for 
which treatment may not be effective 
  

e.  Any period of absence to receive multiple treatments, including recovery, by a 
health care provider 

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in 
marriage.  For purposes of CFRA leave, spouse also includes a registered domestic partner within 
the meaning of Family Code 297-297.5.  (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 
825.122) 
 
Eligibility/Purposes of Leave 

CSBA NOTE: Government Code 12945.2 and 29 USC 2611-2612 require a district to grant family 
care and medical leave to an eligible employee for any of the reasons stated below. These 
requirements apply to all public agencies regardless of the number of employees. 

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons:  
(Government Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)   

1. The birth of a child of the employee or placement of a child with the employee in 
connection with the employee's adoption or foster care of the child (parental leave) 
  

2. The care of an eligible family member with a serious health condition 
  

3. The employee's own serious health condition that makes the employee unable to perform 
the job functions of the position 

CSBA NOTE: Pursuant to 29 CFR 825.126, FMLA military family leave is available to any eligible 
employee for a qualifying exigency while the employee's spouse, child, or parent who is a military 
member is on covered active duty during deployment to a foreign country. Government Code 
12945.2 provides exigency leave under CFRA for an employee whose registered domestic partner 
is on active duty. For requirements related to qualifying exigency leave, see the section "Military 
Family Leave Resulting from Qualifying Exigencies" below. 

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for 
CFRA leave only, a registered domestic partner, is a military member on covered active duty 
or call to covered active duty (or has been notified of an impending call or order to covered 
active duty) 

CSBA NOTE: Pursuant to 29 CFR 825.127, military caregiver leave is available to any eligible 
employee who is a family member of a covered servicemember with a serious injury or illness. For 
requirements related to military caregiver leave, see the section on "Military Caregiver Leave" 
below. 

5. The care of a covered servicemember with a serious injury or illness when the employee is a 
spouse, child, parent, or next of kin of the covered servicemember 160



CSBA NOTE: Under federal law, pregnancy as a "serious health condition" is covered as part of 
FMLA leave. However, disability due to pregnancy is explicitly excluded from coverage under 
CFRA (2 CCR 11093). Instead, pursuant to Government Code 12926 and 12945, any California 
employee who is "disabled because of pregnancy, childbirth, or related medical conditions" is 
entitled to unpaid PDL of up to four months if the employer has five or more employees. 
Therefore, such an employee is entitled to up to four months of PDL and an additional 12 weeks 
of CFRA leave following the birth of the child. 
 
Additionally, pursuant to 2 CCR 11037, PDL is not subject to eligibility requirements for other 
FMLA and CFRA leaves, such as minimum hours worked or length of service. 

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or 
other related medical condition.  (Government Code 12945; 2 CCR 11037) 
 
Terms of Leave 

CSBA NOTE: Pursuant to Government Code 12945.2, leaves common to CFRA and FMLA run 
concurrently so that total leave to which an employee is entitled would not be more than 12 work 
weeks.   

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during 
any 12-month period, except in the case of leave to care for a covered servicemember as provided 
under "Military Caregiver Leave" below.  To the extent allowed by law, CFRA and FMLA leaves 
shall run concurrently.   (Government Code 12945.2; 29 USC 2612) 

CSBA NOTE: To determine the 12-month period in which the leave entitlement occurs, the 
district may use any of the methods identified in 29 CFR 825.200 and specified in options #1-4 
below. However, a district may choose not to use any of these options and may instead choose 
some other fixed 12-month period. Whichever option is selected, it must be applied uniformly to 
all employees. If the district fails to select a method for calculating the 12-month period, the 
method that provides the most beneficial outcome for the employee will be used. Pursuant to 2 
CCR 11090, if the district decides to change the calculation method, it must provide at least 60 
days' notice to all employees. 

OPTION 1:  The 12-month period shall coincide with the calendar year.  (29 CFR 825.200) 
 
OPTION 2:  The 12-month period shall coincide with the fiscal year.  (29 CFR 825.200) 
 
OPTION 3:  The 12-month period shall be measured forward from the date the employee's first 
family care and medical leave begins.  (29 CFR 825.200) 
 
OPTION 4:  The 12-month period shall be a rolling period measured backward from the date an 
employee uses any family care and medical leave, as defined in 29 CFR 825.200.  (29 CFR 825.200) 

CSBA NOTE: 2 CCR 11042 clarifies that the four months of PDL to which an employee is entitled 
means the number of days or hours that the employee would normally work within the four 
calendar months.  For employees who work 40 hours per week, PDL leave is defined as 17-1/3 
weeks, 122 days, or 693 hours. 

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall 
be entitled to PDL for the period of the disability not to exceed four months. For a part-time 
employee, the four months shall be calculated on a proportional basis.  (Government Code 12945; 
2 CCR 11042) 
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CSBA NOTE: While leaves common to CFRA and FMLA run concurrently, PDL is separate and 
distinct from CFRA leave. Consequently, pursuant to 2 CCR 11046, an employee who is "disabled 
by pregnancy" may be entitled to up to four months of PDL, followed by 12 work weeks of CFRA 
leave for the birth of the child (baby bonding). Determining which leaves run concurrently is a 
complex endeavor and districts should consult CSBA’s District and County Office of Education 
Legal Services or district legal counsel as needed. 

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At 
the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of four 
months of PDL, whichever occurs first, a CFRA-eligible employee may request to take CFRA leave 
of up to 12 work weeks, for the reason of the birth of a child or to bond with or care for the child.  
(Government Code 12945, 12945.2; 2 CCR 11046, 11093) 
 
Leave taken for the birth or placement of a child must be concluded within the 12-month period 
beginning on the date of the birth or placement of the child. Such leave does not need to be taken 
in one continuous period of time.  (2 CCR 11090; 29 USC 2612) 

CSBA NOTE: Although 29 USC 2612 allows the district to limit the aggregate number of work 
weeks of leave to which two parents may be entitled when both parents work for the district, 
such leave is covered under both FMLA and CFRA and state law prevails since it provides greater 
rights to employees. 

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave 
related to the birth or placement of a child, regardless of whether both parents of the child work 
for the district. 
 
Use/Substitution of Paid Leave 

CSBA NOTE: The district may require employees (Option 1) or employees may elect (Option 2) to 
use paid leave during an otherwise unpaid portion of CFRA or FMLA leave or PDL. Pursuant to 2 
CCR 11044 and 11092, the district may only require an employee to use sick leave if the leave is 
for the employee's own serious health condition or for PDL, unless mutually agreed to by the 
district and the employee. 

OPTION 1:  During any otherwise unpaid period of FMLA or CFRA leave, except leave for an 
employee's own serious health condition, an employee shall use accrued paid leave, including, but 
not limited to, vacation leave, personal leave, or family leave.  If the leave is for the employee's own 
serious health condition, the employee shall use accrued paid leave, including but not limited to, 
vacation leave, personal leave, or sick leave.   During an unpaid period of PDL, the employee shall 
use any accrued sick leave and may elect to use any vacation time or other accrued personal time 
off.  (Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612) 

OPTION 1 ENDS HERE 
 
OPTION 2:  During any otherwise unpaid period of PDL or any FMLA or CFRA leave, the employee 
may elect to use accrued vacation leave, or any other paid time off negotiated with the district that 
the employee is eligible to use.  If the leave is for the employee's own serious health condition or 
PDL, the employee may also elect to use accrued sick leave during the period of leave.  
(Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612) 

OPTION 2 ENDS HERE 

CSBA NOTE: The following paragraph is for use with either option above. 
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The district and employee may also come to agreement regarding the use of any additional paid or 
unpaid time off instead of using the employee's CFRA leave.  (2 CCR 11092) 
 
Intermittent Leave/Reduced Work or Leave Schedule 
 
PDL and family care and medical leave for the serious health condition of an employee or eligible 
family member may be taken intermittently or on a reduced work or leave schedule when medically 
necessary, as determined by the health care provider of the person with the serious health 
condition. However, the district shall limit leave increments to the shortest period of time that the 
district's payroll system uses to account for absences or use of leave provided it is not to be greater 
than one hour.  (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC 2612) 

CSBA NOTE: Pursuant to 2 CCR 11090, the minimum duration of CFRA parental leave for the 
birth, adoption, or foster care placement of a child is generally two weeks.  However, the district 
must grant a request for CFRA leave of less than two weeks duration on any two occasions and 
may grant additional requests. 

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child 
shall be two weeks.  However, the district shall grant a request for such leave of less than two 
weeks on any two occasions.  (2 CCR 11090; 29 USC 2612) 
 
The district may require an employee to transfer temporarily to an available alternative position 
under any of the following circumstances:  (2 CCR 11041, 11090; 29 USC 2612)   

1. The employee needs intermittent leave or leave on a reduced work schedule that is 
foreseeable based on a planned medical treatment for the employee or family member. 

CSBA NOTE: Pursuant to 2 CCR 11041, the district must accommodate the transfer request of a 
pregnant employee to the same extent that it accommodates transfer requests for other 
temporarily disabled employees. 

2. A medical certification is provided by the employee's health care provider that, because of 
pregnancy, the employee has a medical need to take intermittent leave or leave on a 
reduced work schedule. 
  

3.  The district agrees to permit intermittent leave or leave on a reduced work schedule due to 
the birth, adoption, or foster care placement of the employee's child. 

The alternative position must have equivalent pay and benefits and must better accommodate 
recurring periods of leave than the employee's regular job, and the employee must be qualified for 
the position. Transfer to an alternative position may include altering an existing job to better 
accommodate the employee's need for intermittent leave or a reduced work or leave schedule.  (2 
CCR 11041, 11090; 29 USC 2612) 
 
Request for Leave 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, an employee is required to notify the district 
of the need to take PDL or family care and medical leave. The employee must provide at least 
verbal notice sufficient to make the district aware that the employee needs qualifying leave, and 
the anticipated timing and duration of the leave. However, the employee does not need to assert 
rights under CFRA or FMLA or even mention CFRA or FMLA to meet the notice requirement, but 
must state the reason the leave is needed. If there is a question about whether leave is 
FMLA/CFRA qualifying or if the district is considering denying CFRA leave based on an 163



employee's refusal to provide further information, CSBA’s District and County Office of Education 
Legal Services of district legal counsel should be consulted. 

The district shall consider an employee's request for PDL or family care and medical leave only if 
the employee provides at least verbal notice sufficient to make the district aware of the need to 
take the leave and the anticipated timing and duration of the leave.  (2 CCR 11050, 11091) 
 
For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA 
to satisfy this requirement. However, the employee must state the reason the leave is needed (e.g., 
birth of child, medical treatment).  If more information is necessary to determine whether the 
employee is eligible for family care and medical leave, the Superintendent or designee shall inquire 
further and obtain the necessary details of the leave to be taken.  (2 CCR 11091) 
 
The district shall respond to requests for leave as soon as practicable, but no later than five 
business days after receiving the employee's request.  (2 CCR 11091) 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11091 require the district to provide an employee 
with notice of the designation of leave as either qualifying for CFRA or FMLA protection. See 
section entitled "Notifications" below for further requirements of this "designation notice" as well 
as other required notifications. 
 
Pursuant to 2 CCR 11091, an employee has the obligation to respond to questions designed to 
determine whether an absence is potentially CFRA qualifying. If the district is unable to determine 
whether requested leave is CFRA qualifying because of an employee's refusal to respond to its 
inquiries, the employee may be denied CFRA protection. 

Based on the information provided by the employee, the Superintendent or designee shall 
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such 
designation to the employee. Failure of an employee to respond to permissible inquiries regarding 
the leave request may result in denial of CFRA protection if the district is unable to determine 
whether the leave is CFRA qualifying.  (2 CCR 11091; 29 CFR 825.300) 

CSBA NOTE: Pursuant to 2 CCR 11091, the district may require an employee to provide at least 
30 days advance notice of the need for family care and medical leave, if the need is foreseeable. If 
the district requires such advance notice from employees, then the district's notification of 
FMLA/CFRA rights must so specify; see section below entitled "Notifications." 
 
Pursuant to 2 CCR 11050, an employee requesting PDL is required to provide the district at least 
30 days advance notice if the need for PDL is foreseeable. 

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 
days in advance of the leave, the employee shall provide the district with at least 30 days advance 
notice before the leave. When the 30 days' notice is not practicable because of a lack of knowledge 
of when leave will be required to begin, a change in circumstances, a medical emergency, or other 
good cause, the employee shall provide the district with notice as soon as practicable. Failure of an 
employee to provide required notice may result in a denial of leave.  (2 CCR 11050, 11091) 
 
In all instances, the employee shall consult with the Superintendent or designee and make a 
reasonable effort to schedule, subject to the health care provider's approval, any planned 
appointment or medical treatment or supervision so as to minimize disruption to district operations.  
(Government Code 12945.2; 2 CCR 11050, 11091) 
 
Certification of Health Condition 
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CSBA NOTE: Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041, expands 
the CFRA leave an eligible employee may take to include caring for a designated person with a 
serious health condition. A “designated person” is defined as any individual related by blood or 
whose association with the employee is the equivalent of a family relationship. The employee may 
identify the designated person at the time the employee requests the leave. The district may limit 
the employee to taking CFRA leave to care for one designated person per 12-month period. 
An eligible employee may request CFRA leave to care for a designated person with a serious health 
condition. The employee may identify the designated person at the time of the employee’s request 
for the leave. The district may limit an employee to using CFRA leave to care for one designated 
person per 12-month period.  (Government Code 12945.2; Labor Code 245.5)  
 
Certification of Health Condition 
CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for family care and medical leave for an employee's own 
serious health condition or to care for the employee's eligible family member with a serious health 
condition. In order to help avoid claims of discrimination, the district should generally treat all such 
employees uniformly; thus, districts using this section should request a medical certification from 
all such employees. 
 
Districts requiring written medical certification from employees may develop their own form, 
utilize one provided by the employee's health care provider, or use the form provided in 2 CCR 
11097. 

Within five business days of an employee's request for family care and medical leave for the serious 
health condition of the employee or an eligible family member, the Superintendent or designee 
shall request that the employee provide certification by a health care provider of the need for 
leave. Upon receiving the district's request, the employee shall provide the certification within 15 
calendar days, unless either the Superintendent or designee provides additional time or it is not 
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.  
(2 CCR 11087, 11091; 29 CFR 825.305) 
 
The certification shall include the following:  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2613)   

1. The date on which the serious health condition began 
  

2. The probable duration of the condition 

CSBA NOTE: Item #3 below addresses an eligible employee's request for leave to care for an 
eligible family member. In such a case, 2 CCR 11087 provides that the health care provider's 
certification need not identify the serious health condition involved.  The U.S. Department of 
Labor (DOL) provides a form, "Certification of Health Care Provider for Family Member's Serious 
Health Condition under the Family and Medical Leave Act," that districts may use for this purpose 
to avoid unauthorized disclosure of the serious health condition. 

3. If the employee is requesting leave to care for an eligible family member with a serious 
health condition, both of the following: 
   

a. Statement that the serious health condition warrants the participation of the 
employee to provide care, such as by providing psychological comfort, arranging for 
third party care, or directly providing or participating in the medical care of the 
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eligible family member during a period of the treatment or supervision 
  

b. Estimated amount of time the health care provider believes the employee needs to 
care for the eligible family member 
  

4. If the employee is requesting leave because of the employee's own serious health condition, 
a statement that due to the serious health condition, the employee is unable to work at all 
or is unable to perform one or more essential job functions of the position 
  

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave 
schedule for planned medical treatment, a statement of the medical necessity for the leave, 
the dates on which treatment is expected to be given, the duration of such treatment, and 
the expected duration of the leave 

CSBA NOTE: Government Code 12940 and other provisions of the California Genetic Information 
Nondiscrimination Act of 2011 prohibit an employer from making a non-job related inquiry into an 
employee's genetic information. A district which believes that an employee's leave may require 
obtaining this information should consult with CSBA’s District and County Office of Education 
Legal Services or district legal counsel. 

The Superintendent or designee shall not request any genetic information related to an employee 
except as authorized by law in accordance with the California Genetic Information 
Nondiscrimination Act of 2011.  (Government Code 12940) 
 
When an employee has provided sufficient medical certification to enable the district to determine 
whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall 
notify the employee within five business days whether the leave is FMLA/CFRA-eligible.  The 
Superintendent or designee may also retroactively designate leave as FMLA/CFRA leave as long as 
appropriate notice is given to the employee and there is no harm or injury to the employee.  (2 CCR 
11091; 29 CFR 825.301) 
 
If the Superintendent or designee has a good faith objective reason to doubt the validity of a 
certification that accompanies a request for leave for the employee's own serious health condition, 
the Superintendent or designee may require the employee to obtain a second opinion from a 
district-approved health care provider, at district expense. If the second opinion is contrary to the 
first, the Superintendent or designee may require the employee to obtain a third medical opinion 
from a third health care provider approved by both the employee and the district, again at district 
expense. The opinion of the third health care provider shall be final and binding.  (Government 
Code 12945.2; 2 CCR 11091; 29 USC 2613) 
 
Certification for PDL 

CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for leave along with the request for PDL. Districts 
requiring written medical certification from employees who request reasonable accommodation, 
transfer, or disability leave because of pregnancy may develop their own form, utilize one 
provided by the employee's health care provider, or use the form provided in 2 CCR 11050. 

The Superintendent or designee shall request that an employee who is requesting PDL provide 
certification by a health care provider of the need for leave at the time the employee gives notice 
of the need for PDL, or within two business days of giving the notice. If the need for PDL is 
unforeseen, the Superintendent or designee shall request the medical certification within two 
business days after the leave commences. The Superintendent or designee may request 
certification at some later date if the Superintendent or designee has reason to question the 166



appropriateness of the leave or its duration.  (2 CCR 11050) 
 
For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee 
shall provide the medical certification before the leave begins. When this is not practicable, the 
employee shall provide the certification within the time frame specified by the Superintendent or 
designee which must be at least 15 calendar days after the request, unless it is not practicable 
under the particular circumstances despite the employee's diligent, good faith efforts.  (2 CCR 
11050) 
 
Medical certification for PDL purposes shall include a statement that the employee needs to take 
the leave because the employee is disabled by pregnancy, childbirth, or a related medical condition, 
the date on which the employee became disabled because of pregnancy, and the estimated 
duration of the leave.  (2 CCR 11050) 
 
If additional PDL or family care and medical leave is needed when the time estimated by the health 
care provider expires, the district may require the employee to provide recertification in the 
manner specified for the leave.  (Government Code 12945.2; 2 CCR 11050; 29 USC 2613) 
 
Release to Return to Work 

CSBA NOTE: The following optional section is for use by districts that choose to require a return-
to-work certification and may be modified to list the specific positions for which certification is 
required. Pursuant to 2 CCR 11091, the district may require an employee to submit a return-to-
work certification from the employee's health provider, stating that the employee is able to return 
to work. However, this requirement may only be made if the district has a uniformly applied 
practice of requiring such releases when employees return to work after illness, injury, or 
disability, any fitness-for-duty examination is job related and consistent with business necessity, 
and the practice is not forbidden by its collective bargaining agreement. 2 CCR 11050 has similar 
requirements when an employee is returning to work after PDL. 
 
Pursuant to 29 CFR 825.312, when the health care provider certifies that the employee is able to 
resume work, the district may also require the health care provider to address the employee's 
ability to perform the essential functions of the job. If such a requirement is imposed, then the 
district must provide the employee with a list of the employee's essential job functions with the 
"designation notice"; see section entitled "Notifications" below. 

Upon expiration of an employee's PDL or family care and medical leave taken for the employee's 
own serious health condition, the employee shall present certification from the health care provider 
of the employee's ability to resume work. The certification shall address the employee's ability to 
perform the essential job functions of the position. 
 
Rights to Reinstatement 

CSBA NOTE: Pursuant to Government Code 12945.2, 2 CCR 11043 and 11089, and 29 USC 
2614, an employee on PDL or family care and medical leave has the right to be reinstated to the 
same or a comparable position upon return from such leave. However, such an employee has no 
greater right to reinstatement or other benefits than the employee would have if employment had 
been continuous.   

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or 
designee shall guarantee to reinstate the employee in the same or a comparable position when the 
leave ends.  (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC 2614) 
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The district may refuse to reinstate an employee to the same or a comparable position if the 
FMLA/CFRA leave was fraudulently obtained by the employee.  (2 CCR 11089; 29 CFR 825.216) 
 
The district may refuse to reinstate an employee to the same position after taking PDL if, at the 
time the reinstatement is requested, the employee would not otherwise have been employed in 
that position for legitimate business reasons unrelated to the employee's PDL.  (2 CCR 11043) 
 
Maintenance of Benefits/Failure to Return from Leave 
 
During the period when an employee is on PDL or family care and medical leave, the employee 
shall maintain employee status with the district and the leave shall not constitute a break in service 
for purposes of longevity, seniority under any collective bargaining agreement, or any employee 
benefit plan.  (Government Code 12945.2; 2 CCR 11092; 29 USC 2614) 

CSBA NOTE: Pursuant to 2 CCR 11044 and 11092, the time that the district maintains and pays 
for group health coverage during PDL shall not be used to meet its obligation to pay for 12 weeks 
of group health coverage during leave taken under CFRA, even where the district designates the 
PDL as FMLA or CFRA leave. The entitlements to employer-paid group health coverage during 
PDL and during CFRA are two separate and distinct entitlements. 

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical 
leave, the district shall continue to provide an eligible employee the group health plan coverage 
that was in place before the employee took the leave. The employee shall reimburse the district for 
premiums paid during the leave if the employee fails to return to district employment after the 
expiration of all available leaves and the failure is for a reason other than the continuation, 
recurrence, or onset of a serious health condition or other circumstances beyond the employee's 
control.  (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213) 
 
In addition, during the period when an employee is on PDL or family care and medical leave, the 
employee shall be entitled to continue to participate in other employee benefit plans including life 
insurance, short-term or long-term disability insurance, accident insurance, pension and retirement 
plans, and supplemental unemployment benefit plans to the same extent and under the same 
conditions as would apply to an unpaid leave taken for any other purpose.  However, for purposes 
of pension and retirement plans, the district shall not make plan payments for an employee during 
any unpaid portion of the leave period and the leave period shall not be counted for purposes of 
time accrued under the plan.  (Government Code 12945.2; 2 CCR 11044, 11092) 
 
Military Family Leave Resulting from Qualifying Exigencies 

CSBA NOTE: The following optional section reflects 29 USC 2611 and 2612 which authorize an 
eligible employee to take up to 12 work weeks of unpaid FMLA leave to attend to an "exigency" 
arising out of the fact that the employee's spouse, child, or parent is on active duty or on call to 
active duty status in the National Guard or Reserves, or is a member of the regular Armed Forces 
on deployment to a foreign country. Pursuant to Government Code 12945.2, an employee may 
take unpaid leave under CFRA to attend to an exigency involving the employee's registered 
domestic partner. 
 
Pursuant to 29 CFR 825.200, an employee is entitled to 12 work weeks of qualifying exigency 
leave during each 12-month period established by the district; see section entitled "Terms of 
Leave" above. According to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee may take all 12 weeks of FMLA leave entitlement as 
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a qualifying exigency leave or take a combination of the 12 weeks of leave for both qualifying 
exigency leave and other FMLA leave, such as leave for a serious health condition. 

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-
month period established by the district in the section entitled "Terms of Leave" above, for one or 
more qualifying exigencies while the employee's child, parent, spouse, or, for purposes of CFRA 
leave, registered domestic partner, who is a military member is on covered active duty or on call to 
covered active duty status.  (Government Code 12945.2; 29 USC 2612; 29 CFR 825.126) 
 
Covered active duty means, for members of the Regular Armed forces, duty during the deployment 
of a member of the regular Armed Forces to a foreign country or, for members of the Reserve 
components of the Armed forces, duty during the deployment of a member of the National Guard 
or Reserves to a foreign country under a call or an order to active duty in support of a contingency 
operation pursuant to law.  Deployment to a foreign county includes deployment to international 
waters.  (29 USC 2611; 29 CFR 825.126) 

CSBA NOTE: Pursuant to 29 CFR 825.126, a "qualifying exigency" may include "other events" 
agreed to by the district and the employee.  As an example of such other event, DOL'sDOL’s, 
"Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers," and the 
California Department of Human Resources', "Questions and Answers - Military Family Leave - 
FMLA," list leave to spend time with the military member either prior to or post deployment or to 
attend to household emergencies that would normally have been handled by the military member. 

Qualifying exigencies include time needed to:  (29 CFR 825.126)   

1. Address issues arising from short notice deployment of up to seven calendar days from the 
date of receipt of call or order of short notice deployment 
  

2. Attend military events and related activities, such as any official ceremony or family 
assistance program related to the covered active duty or call to covered active duty status 
  

3. Arrange child care or attend school activities arising from the covered active duty or call to 
covered active duty, such as arranging for alternative child care, enrolling or transferring a 
child to a new school, or attending meetings 
  

4. Make or update financial and legal arrangements to address a military member's absence 
  

5. Attend counseling provided by someone other than a health care provider 
  

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on 
short-term, temporary, rest and recuperation leave during deployment 
  

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration 
briefings 
  

8. Care for a military member's parent who is incapable of self-care when the care is 
necessitated by the military member's covered active duty 
  

9. Address any other event that the employee and district agree is a qualifying exigency 

The employee shall provide the Superintendent or designee with notice of the need for the 
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is 
foreseeable.  (29 CFR 825.302) 
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CSBA NOTE: The district may require the employee to provide certification of the qualifying 
exigency containing the information specified in 29 CFR 825.309. A form has been developed by 
DOL for this purpose and is available on its web sitewebsite. 
 
The following paragraph is optional and should be deleted by those districts that do not require 
such documentation. In order to help avoid claims of discrimination, the district should generally 
treat all employees uniformly; thus, districts using this paragraph should request certification from 
all employees requesting such leave. 

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or 
designee with a copy of the military member's active duty orders, or other documentation issued by 
the military, and the dates of the service. In addition, the employee shall provide the 
Superintendent or designee with certification of the qualifying exigency necessitating the leave. 
The certification shall contain the information specified in 29 CFR 825.309. 
 
The employee's qualifying exigency leave may be taken on an intermittent or reduced work or 
leave schedule basis.  (29 CFR 825.302) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to use paid leave when taking FMLA/CFRA leave; see Options 1 and 
2 in the section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected by 
the district with regardsregard to FMLA/CFRA leave is also applicable to qualified exigency leave. 

During the period of qualified exigency leave, the district's rule regarding an employee's use of 
accrued vacation leave and any other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Military Caregiver Leave 

CSBA NOTE: 29 USC 2612 and 29 CFR 825.127 authorize an eligible employee to take up to 26 
work weeks of unpaid military caregiver leave, as defined below, during a single 12-month period.  
According to DOL's, "Military Family Leave Provisions of the FMLA Frequently Asked Questions 
and Answers," if an employee does not use the entire 26-week entitlement in a single 12-month 
period, unused weeks cannot be carried over into another 12-month period. However, the 
employee may qualify for nonmilitary FMLA leave. 

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 
12-month period, measured forward from the first date the leave is taken, to care for a covered 
servicemember with a serious illness or injury.  In order to be eligible for such military caregiver 
leave, the employee must be the spouse, child, parent, or next of kin of the covered 
servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may be taken 
for other FMLA qualifying reasons.  (29 USC 2611, 2612; 29 CFR 825.127) 
 
Covered servicemember may be:  (29 CFR 825.127)   

1. A current member of the Armed Forces, including a member of the National Guard or 
Reserves, who is undergoing medical treatment, recuperation, or therapy; is otherwise in 
outpatient status; or is otherwise on the temporary disability retired list for a serious injury 
or illness 
  

2. A veteran who was discharged or released under conditions other than dishonorable at any 
time during the five-year period prior to the first date the eligible employee takes FMLA 
leave to care for the covered veteran 
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Child of a covered servicemember means the covered servicemember's biological, adopted, or foster 
child, stepchild, legal ward, or child for whom the covered servicemember stood in loco parentis, 
and who is of any age.  (29 CFR 825.127) 
 
Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or 
foster parent, or any other individual who stood in loco parentis to the covered servicemember 
(except "parents -in -law").  (29 CFR 825.127) 
 
Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, 
parent, or child, unless designated in writing by the covered servicemember.  (29 USC 2611, 2612; 
29 CFR 825.127) 
 
Outpatient status means the status of a member of the Armed Forces assigned to a military medical 
treatment facility as an outpatient or a unit established for the purpose of providing command and 
control of members of the Armed Forces receiving medical care as outpatients.  (29 USC 2611; 29 
CFR 825.127) 

CSBA NOTE: 29 USC 2611 defines "serious injury or illness" for active members of the Armed 
Forces and for veterans, as provided below. Pursuant to 29 CFR 825.127, a veteran's injury or 
illness will qualify as a "serious injury or illness" for the purpose of this leave, only if one of the 
four conditions listed in Item #2 below is present. 

Serious injury or illness means:  (29 USC 2611; 29 CFR 825.127)   

1. For a current member of the Armed Forces, an injury or illness incurred by the member in 
the line of duty on active duty, or that existed before the beginning of the member's active 
duty and was aggravated by the member's service in the line of duty while on active duty in 
the Armed Forces, and that may render the member medically unfit to perform the duties of 
the member's office, grade, rank, or rating. 
  

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line 
of duty on active duty in the Armed Forces, including the National Guard or Reserves, that 
manifested itself before or after the member became a veteran and that is at least one of 
the following: 
   

a. A continuation of a serious injury or illness incurred or aggravated while the veteran 
was a member of the Armed Forces and rendered the servicemember unable to 
perform the duties of the servicemember's office, grade, rank, or rating 
  

b. A physical or mental condition for which the veteran has received a U.S. Department 
of Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, 
based wholly or partly on that physical or mental condition 
  

c. A physical or mental condition that substantially impairs the veteran's ability to 
secure or follow a substantially gainful occupation by reason of one or more 
disabilities related to the servicemember's military service or that would do so but 
for treatment received by the veteran 
  

d. An injury, including a psychological injury, on the basis of which the veteran has 
been enrolled in the VA's Program of Comprehensive Assistance for Family 
Caregivers 
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CSBA NOTE: As is the case for other types of FMLA/CFRA leave, 29 CFR 825.302 requires the 
employee, when the need for the leave is foreseeable, to provide 30 days advance notice to the 
district before the leave is to begin. 

The employee shall provide reasonable and practicable notice of the need for the leave in 
accordance with the procedures in the section entitled "Request for Leave" above. 

CSBA NOTE: 29 CFR 825.310 authorizes the district to require employees to provide certification 
of the need for the leave, which is to be completed by an authorized health care provider of the 
covered servicemember. 
 
The following paragraph is optional. In order to help avoid claims of discrimination, the district 
should generally treat all employees uniformly; thus, districts using this paragraph should request 
a medical certification from all employees requesting such leave. 

An employee requesting leave to care for a covered servicemember with a serious injury or illness 
shall provide the Superintendent or designee with certification from an authorized health care 
provider of the servicemember that contains the information specified in 29 CFR 825.310. 

CSBA NOTE: Pursuant to 29 CFR 825.127, an employee may take up to a total of 26 work weeks 
of leave for both regular FMLA and military caregiver leave during the 12-month leave 
entitlement period. However, the employee may not take more than 12 weeks for regular FMLA 
leave. For example, according to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee could take 12 weeks of FMLA leave to care for a 
newborn child and 14 weeks of military caregiver leave but could not take 16 weeks to care for a 
newborn and 10 weeks of military caregiver leave. If the leave qualifies as both military caregiver 
leave and leave to care for a family member with a serious health condition, 29 CFR 825.127 
specifies that the district must first designate the leave as military caregiver leave. 

The leave may be taken intermittently or on a reduced work or leave schedule when medically 
necessary. An employee taking military caregiver leave in combination with other family care and 
medical leaves pursuant to this administrative regulation shall be entitled to a combined total of 26 
work weeks of leave during a single 12-month period. When both spouses work for the district and 
both wish to take such leave, the spouses are limited to a maximum combined total of 26 work 
weeks during a single 12-month period.  (29 USC 2612) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to substitute paid leave when taking FMLA/CFRA leave; see Options 
1 and 2 in section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected 
by the district with regard to FMLA/CFRA, leave is also applicable to military caregiver leave. 

During the period of military caregiver leave, the district's rule regarding an employee's use of 
accrued vacation leave and other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Notifications 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11095 require employers to provide general 
notification to employees of their rights under the FMLA/CFRA as well as specific notifications 
when an employee has requested leave, as detailed below. 2 CCR 11049 contains similar notice 
requirements for PDL purposes. Samples of notices which describe an employee's rights are 
available on the web siteswebsites of the California Civil Rights Department of Fair Employment 
and Housing and the DOL. 
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Pursuant to 2 CCR 11095, the district must translate the notice into every language that is spoken 
by at least 10 percent of the district's employees at any facility. 

The Superintendent or designee shall provide the following notifications regarding state and federal 
law related to PDL or FMLA/CFRA leave:   

1. General Notice:  Information explaining the provisions of the Fair Employment and Housing 
Act/PDL and FMLA/CFRA and employees’ rights and obligations shall be posted in a 
conspicuous place on district premises, or electronically, and shall be included in employee 
handbooks.  (2 CCR 11049, 11095; 29 USC 2619) 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, a district may require an employee, when the 
need for the leave is foreseeable, to provide at least 30 days advance notice before the leave is to 
begin; see the section entitled "Request for Leave" above. 2 CCR 11049 and 11091 specify that 
districts requiring such notice from employees must give them "reasonable advance notice" of 
their obligation and that incorporation of the requirement into the general notice satisfies the 
"advance notice" requirement. 
 
The following optional paragraph is for use by districts that require employees to provide advance 
notice. 

2. The general notice shall also explain an employee's obligation to provide the Superintendent 
or designee with at least 30 days' notice of the need for the requested leave, when the need 
is reasonably foreseeable at least 30 days prior to the start of the leave.  (2 CCR 11049, 
11050, 11091) 
  

3. Eligibility Notice:  When an employee requests leave, including PDL, or when the 
Superintendent or designee acquires knowledge that an employee's leave may be for an 
FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business 
days, provide notification to the employee of eligibility to take such leave.  (2 CCR 11049, 
11091; 29 CFR 825.300) 
  

4. Rights and Responsibilities Notice:  Each time the eligibility notice is provided to an 
employee, the Superintendent or designee shall provide written notification explaining the 
specific expectations and obligations of the employee, including any consequences for a 
failure to meet those obligations. Such notice shall include, as applicable:  (29 CFR 825.300) 
   

a. A statement that the leave may be designated and counted against the employee's 
annual FMLA/CFRA leave entitlement and the appropriate 12-month entitlement 
period, if qualifying 

CSBA NOTE: Item #4b below is for use by districts that require medical certification to the effect 
that the employee is able to resume work. See the section entitled "Release to Return to Work" 
above. 

b. Any requirements for the employee to furnish medical certification of a serious 
health condition, serious injury or illness, or qualifying exigency arising out of active 
duty or call to active duty status and the consequences of failing to provide the 
certification 
  

c. The employee's right to use paid leave, whether the district will require use of paid 
leave, conditions related to any use of paid leave, and the employee's entitlement to 
take unpaid leave if the employee does not meet the conditions for paid leave 
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d. Any requirements for the employee to make premium payments necessary to 
maintain health benefits, the arrangement for making such payments, and the 
possible consequences of failure to make payments on a timely basis 
  

e. The employee's right to maintenance of benefits during the leave and restoration to 
the same or an equivalent job upon return from leave 
  

f. The employee's potential liability for health insurance premiums paid by the district 
during the employee's unpaid FMLA leave should the employee not return to service 
after the leave 
 
Any time the information provided in the above notice changes, the Superintendent 
or designee shall, within five business days of receipt of an employee's first notice of 
need for leave, provide the employee with a written notice referencing the prior 
notice and describing any changes to the notice.  (29 CFR 825.300) 
  

5.  Designation Notice:  When the Superintendent or designee has information (e.g., sufficient 
medical certification) to determine whether the leave qualifies as FMLA/CFRA leave, the 
Superintendent or designee shall, within five business days, provide written notification 
designating the leave as FMLA/CFRA qualifying or, if the leave will not be so designated, 
the reason for that determination.  (2 CCR 11091; 29 CFR 825.300) 
 
If the amount of leave needed is known, the notice shall include the number of hours, days, 
or weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not 
possible to provide that number at the time of the designation notice, notification shall be 
provided of the amount of leave counted against the employee's entitlement upon request 
by the employee and at least once in every 30-day period if leave was taken in that period.  
(29 CFR 825.300) 

CSBA NOTE: 29 CFR 825.300 requires the designation notice to specify whether the district 
requires paid leave to be used during an otherwise unpaid family care and medical leave, whether 
the district requires an employee to present release to return to work certification, and whether 
that certification must address the employee's ability to perform the essential functions of the job.  
See the sections entitled "Use/Substitution of Paid Leave" and "Release to Return to Work" 
above.  The following paragraph should be revised to reflect district practice. 

6. If the district requires paid leave to be used during an otherwise unpaid family care and 
medical leave, the notice shall so specify.  If the district requires an employee to present a 
release to return to work certification that addresses the employee's ability to perform the 
essential functions of the job, the notice shall also specify that requirement.  (2 CCR 11091, 
11097; 29 CFR 825.300) 
 
Any time the information provided in the designation notice changes, the Superintendent or 
designee shall, within five business days, provide the employee with written notice 
referencing the prior notice and describing any changes to the notice.  (29 CFR 825.300) 

Records 

CSBA NOTE: Government Code 12946, 29 USC 2616, and 29 CFR 825.500 require districts to 
maintain records of, among other things, applications, dates, and personnel and employment 
action related to family care and medical leave. Pursuant to 42 USC 2000ff-1, any individually 
identifiable genetic information possessed by the district must be treated as a confidential medical 
record of the employee involved.   
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The Superintendent or designee shall maintain records pertaining to an individual employee's use of 
FMLA or CFRA leave or PDL in accordance with law.  (Government Code 12946; 29 USC 2616; 42 
USC 2000ff-1; 29 CFR 825.500) 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
2 CCR 11035-11051 Unlawful sex discrimination:; pregnancy, childbirth, and 

related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 

Gov. Code 12926 Definitions 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 12945 Unlawful discrimination based on pregnancy, childbirth, or 
related medical conditions 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Gov. Code 12946 Fair employment and Housing Act: discrimination prohibited 

Federal Description 
1 USC 7 Definition of marriage and spouse 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Faust v. California Portland Cement Company, (2007) 150 

Cal.App.4th 864 

Court Decision Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045 

Court Decision United States v. Windsor, (2013) 699 F.3d 169 

U.S. Department of Labor Publication Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers 

Website CSBA District and County Office of Education Legal Services 
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Website U.S. Department of Labor, FMLA 

Website California Civil Rights Department 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0470 COVID-19 Mitigation Plan 

1113 District And School Web Sites 

1113 District And School Web Sites 

1113-E(1) District And School Web Sites 

2121 Superintendent's Contract 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4033 Lactation Accommodation 

4112.2 Certification 

4112.2 Certification 

4112.4 Health Examinations 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4117.3 Personnel Reduction 

4141 Collective Bargaining Agreement 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.2 Personal Leaves 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 
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4212.4 Health Examinations 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4217.3 Layoff/Rehire 

4241 Collective Bargaining Agreement 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.2 Personal Leaves 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.4 Health Examinations 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.2 Personal Leaves 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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CSBA NOTE: The following exhibit lists notices which the law requires be provided to employees. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information 
about related program and notice requirements. 

I.  To All Employees 
 
When/Whom to Notify: At the beginning of school year or upon employment 
Education or Other Legal Code: Education Code 231.5, Government Code 12950 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: The district's policy on sexual harassment, legal remedies, complaints 
 
When/Whom to Notify: Annually and 72 hours before pesticide application 
Education or Other Legal Code: Education Code 17612 
Board Policy/Administrative Regulation #: AR 3514.2 
Subject: Use of pesticide productproducts, active ingredients, Internet address to access 
information on pesticides 
 
When/Whom to Notify: Prior to implementing year-round schedule 
Education or Other Legal Code: Education Code 37616 
Board Policy/Administrative Regulation #: BP 6117 
Subject: Public hearing on year-round implementing year-round program schedule 
 
When/Whom to Notify: Prior to implementing alternative schedule 
Education or Other Legal Code: Education Code 46162 
Board Policy/Administrative Regulation #: BP 6112 
Subject: Public hearing on alternative schedule in secondary grades 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260 
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about 
student fees and local control accountability plan 
 
When to Notify:  Annually 
Education or Other Legal Code:  Education Code 49069.5, 51225.1  
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175 
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, 
former juvenile court school students, children of military family, migrant students, and students 
participating in a newcomer program.   
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
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Subject: Request for volunteers to be trained to administer epinephrine auto-injectors 
 
When/Whom to Notify: At least once per year 
Education or Other Legal Code: Education Code 49414.3 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Request for volunteers to be trained to administer opioid antagonist 
 
When to Notify: When a parent/guardian requests for district designation of volunteers is received 
for training on emergency use of anti-seizure medication for a student diagnosed with seizures  
Education or Other Legal Code:  Education Code 49468.2 
Board Policy/Administrative Regulation #:  To be included in AR 5141.21 
Subject:  Request for volunteers to be trained in recognition and response to seizures, including 
administration of emergency anti-seizure medication, description of training, right to rescind offer 
to volunteer, prohibition against retaliation.  
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 1126 
Board Policy/Administrative Regulation #: BP 4136/4236/4336 
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to 
duties; discipline; appeal 
 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210 
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359 
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available 
employee assistance programs 
 
When/Whom to Notify: Upon employment 
Education or Other Legal Code: Government Code 21029 
Board Policy/Administrative Regulation #: None 
Subject: Right to purchase PERS service credit for military service performed prior to public 
employment 
 
When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, 
annually thereafter 
Education or Other Legal Code: Health and Safety Code 1797.196 
Board Policy/Administrative Regulation #: AR 5141 
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's 
emergency response plan 
 
When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds 
Education or Other Legal Code: Health and Safety Code 104420 
Board Policy/Administrative Regulation #: AR 3513.3 
Subject: District's tobacco-free schools policy and enforcement procedures 
 
When/Whom to Notify: Annually, or more frequently if there is new information 
Education or Other Legal Code: Health and Safety Code 120875, 120880 
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43 
Subject: AIDS and hepatitis B, methods to prevent exposure 
 
When/Whom to Notify: To new employees upon hire and other employees upon request, in 
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districts with 25 or more employees 
Education or Other Legal Code: Labor Code 230.1 
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2 
Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for 
victims of crime or abuse 
 
When/Whom to Notify: With each paycheck 
Education or Other Legal Code: Labor Code 246 
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1 
Subject: Amount of sick leave available 
 
When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave 
Education or Other Legal Code: Labor Code 1034 
Board Policy/Administrative Regulation #: BP 4033 
Subject: The district's policy on lactation accommodation 
 
When/Whom to Notify: To covered employees and former employees 
Education or Other Legal Code: Labor Code 2800.2 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement 
encouraging careful examination of options before declining coverage 
 
When/Whom to Notify: To employees participating in a flexible spending account 
Education or Other Legal Code: Labor Code 2810.7 
Board Policy/Administrative Regulation #: None 
Subject: Deadline to withdraw funds from account before the end of the plan year 
 
When/Whom to Notify: To every new employee, either at the time employee is hired or by end of 
first pay period 
Education or Other Legal Code: Labor Code 3551 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, 
form for reporting personal physician/chiropractor 
 
When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, 
and remain posted for not less than 15 calendar days, to employees who were on the premises 
during the infectious period, the exclusive representative, and the employer of subcontracted 
employees as applicable 
 
Where: Prominently display in all places where notices to employees concerning workplace rules or 
regulations are customarily posted 
Education or Other Legal Code: Labor Code 6409.6 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available 
leave options; protection against discrimination and retaliation; district's disinfection and safety 
plan 
 
When/Whom to Notify: Prior to beginning employment 
Education or Other Legal Code: Penal Code 11165.7, 11166.5 
Board Policy/Administrative Regulation #: AR 5141.4 
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, 
copy of law 
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When/Whom to Notify: Upon employment, and when employee goes on leave for specified 
reasons and when leaving work due to pregnancy or nonoccupational sickness or injury   
Education or Other Legal Code: Unemployment Insurance Code 2613 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Disability insurance rights and benefits 
 
When/Whom to Notify: To principal, counselor who directly supervises or reports on student's 
behavior or progress, and teacher and other administrators who directly supervise or report on 
student's behavior or progress when principalthe superintendent or designee believes the 
employee needs the information for the protection of self or others when working with the 
student, when Superintendent or designee receives written notification that minor student has 
committed a felony or misdemeanor involving specified offenses 
Education or Other Legal Code: Welfare and Institutions Code 827 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of 
juvenile criminal offenders and protect students and staff 
 
When/Whom to Notify: To all employees and job applicants 
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #: BP 0410, AR 4030 
Subject: District's policy on nondiscrimination and related complaint procedures 
 
When/Whom to Notify: To all employees via employee handbook, or to each new employee 
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act 
(CFRA); obligation to provide 30 days' notice of need for leave when possible 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 8 CCR 3203 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: The right and procedure to access the injury and illness prevention program 
 
When/Whom to Notify: To all employees working with homeless families 
Education or Other Legal Code: 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 34 CFR 106.8 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX 
Coordinator; referral of inquiries to Title IX Coordinator and/or Office for Civil Rights 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: 40 CFR 763.84, 763.93 
Board Policy/Administrative Regulation #: AR 3514 
Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress 
 
II. 
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When/Whom to Notify: Prior to the beginning of school year or upon employment 
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8 
Board Policy/Administrative Regulation #: AR 6178 
Subject: All career and technical education opportunities are offered without regard to race, 
color, national origin, sex, or disability in accordance with 34 CFR 100 
 
II.  To Certificated Employees 
 
When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and 
substitute certificated employees within 30 days of hire 
Education or Other Legal Code:  Education Code 22455.5 
Board Policy/Administrative Regulation #: AR 4121 
Subject: Criteria for membership in retirement system; right to elect membership at any time 
 
When/Whom to Notify: Upon employment of a retired certificated individual 
Education or Other Legal Code: Education Code 22461 
Board Policy/Administrative Regulation #: AR 4117.14/4317.14 
Subject: Postretirement earnings limitation or employment restriction; monthly report of 
compensation 
 
When/Whom to Notify: To certificated employees 
Education or Other Legal Code: Education Code 35171 
Board Policy/Administrative Regulation #: AR 4115, BP 4315 
Subject: District regulations related to performance evaluations 
 
When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 
for noninstructional certificated staff, in any year in which employee is evaluated 
Education or Other Legal Code:  Education Code 44663 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Copy of employee's evaluation 
 
When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year 
for probationary employee or at least once every other year for permanent employee 
Education or Other Legal Code:  Education Code 44664 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Notice and description of the unsatisfactory performance 
 
When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated 
employees 
Education or Other Legal Code: Education Code 44842 
Board Policy/Administrative Regulation #: AR 4112.1 
Subject: Request that the employee notify district of intent to remain in service next year 
 
When/Whom to Notify: To probationary and temporary certificated employees upon employment 
and every July thereafter 
Education or Other Legal Code: Education Code 44916 
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121 
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Subject: Employment status and salary 
 
When/Whom to Notify: To probationary employee, by March 15 
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5 
Board Policy/Administrative Regulation #: BP 4116 
Subject: Whether or not employee is reelected for next school year 
 
When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at 
any time of year or, for charge of unsatisfactory performance, during instructional year 
Education or Other Legal Code: Education Code 44934, 44934.1, 44936 
Board Policy/Administrative Regulation #: BP 4118; AR 4118 
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days 
after notice 
 
When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 
days prior to suspension/dismissal notice 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at 
least 90 days prior to suspension/dismissal notice or prior to last quarter of school year 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with mandatory leave of absence 
offense, within 10 days of entry of judgment in proceedings 
Education or Other Legal Code: Education Code 44940.5 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing 
 
When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, 
but not later than March 15 for a second- year probationary employee 
Education or Other Legal Code: Education Code 44948.3 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Reasons for dismissal and opportunity to appeal 
 
When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final 
notice by May 15 
Education or Other Legal Code: Education Code 44949, 44955 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board 
decision re: termination 
 
 

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 
percent of school year but will be released 

183



Education or Other Legal Code: Education Code 44954 
Board Policy/Administrative Regulation #: BP 4121 
Subject: District's decision not to reelect employee for following school year 
 
When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to any permanent or probationary certificated 
employee, including an employee holding a position that requires administrative or supervisory 
credential, whose services are terminated 
Education or Other Legal Code: Education Code 44955.5 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice 
and hearing adopted by the Board 
 
When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of 
specified acts 
Education or Other Legal Code: Education Code 49079 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To teacher of a student who is suspended or expelled, when 
Superintendent or designee receives transfer student's record regarding acts that resulted in 
suspension or expulsion 
Education or Other Legal Code: Education Code 48201 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To certificated employee upon change in employment status due to 
alleged misconduct 
Education or Other Legal Code: 5 CCR 80303 
Board Policy/Administrative Regulation #: AR 4117.7/4317.7 
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing 
 
III.  To Classified Employees 
 
When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in 
nonmerit district 
Education or Other Legal Code: Education Code 45113 
Board Policy/Administrative Regulation #: AR 4218 
Subject: Notice of charges, right to hearing, timeline for requesting hearing 
 
When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final 
notice by May 15 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of 
Board decision regarding termination 
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When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to classified employees who are laid off due to 
lack of work or lack of funds 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: District Statement of Reduction in Force to affected employees in accordance with a 
schedule of notice and hearing adopted by the Board 
 
When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's 
position must be eliminated due to the expiration of a specially funded program 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff date, displacement and reemployment rights 
 
When/Whom to Notify: Upon employment and upon each change in classification 
Education or Other Legal Code: Education Code 45169 
Board Policy/Administrative Regulation #: AR 4212 
Subject: Employee's class specification, salary data, assignment or work location, duty hours, 
prescribed workweek 
 
When/Whom to Notify: To permanent employee whose leave is exhausted 
Education or Other Legal Code: Education Code 45192, 45195 
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11 
Subject: Exhaustion of leave, opportunity to request additional leave 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of 
specified documents 
Education or Other Legal Code: 13 CCR 1234 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to 
renew 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment 
and at least once per year thereafter 
Education or Other Legal Code: 13 CCR 2480 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Limitations on vehicle idling; consequences of not complying 
 
When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter 
upon employment 
Education or Other Legal Code: 49 CFR 382.113, 382.601 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to 
administration of each drug or alcohol test 
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When/Whom to Notify: To school bus drivers, prior to operating school bus 
Education or Other Legal Code: 49 CFR 382.303 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Post accident information, procedures, and instruction 
 
IV. To Administrative/Supervisory Personnel 
 
When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior 
manager of classified service, at least 45 days before expiration of contract 
Education or Other Legal Code: Education Code 35031 
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1 
Subject: Decision not to reelect or reemploy upon expiration of contract or term 
 
When/Whom to Notify: Upon request by administrative or supervisory employee transferred to 
teaching position 
Education or Other Legal Code: Education Code 44896 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Statement of the reasons for the reassignment 
 
When/Whom to Notify: By March 15 to employee who may be released/reassigned the following 
school year 
Education or Other Legal Code: Education Code 44951 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Notice that employee may be released or reassigned the following school year 
 
V. To Individual Employees Under Special Circumstances 
 
When/Whom to Notify: In the event of a breach of security of district records to affected 
employees 
Education or Other Legal Code: Civil Code 1798.29 
Board Policy/Administrative Regulation #: BP 3580 
Subject: Types of records affected, date of breach, description of incident, and, as applicable, 
contact information for credit reporting agencies 
 
When/Whom to Notify: Prior to placing derogatory information in personnel file 
Education or Other Legal Code: Education Code 44031 
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6 
Subject: Notice of derogatory information, opportunity to review and comment 
 
When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Defense and indemnification from civil liability by the district 
 
When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline 
Education or Other Legal Code: Government Code 3304 
Board Policy/Administrative Regulation #: AR 3515.3 
Subject: Decision to impose discipline, including the date that discipline will be imposed 
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When/Whom to Notify: To employee returning from military leave of absence, within 30 days of 
return 
Education or Other Legal Code: Government Code 20997 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Right to receive PERS service credit for military service; application form 
 
When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or 
charges against employee 
Education or Other Legal Code: Government Code 54957 
Board Policy/Administrative Regulation #: BB 9321 
Subject: Employee's right to have complaints/charges heard in open session 
 
When/Whom to Notify: When taking disciplinary action against employee for disclosure of 
confidential information 
Education or Other Legal Code: Government Code 54963 
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23 
Subject: Law prohibiting disclosure of confidential information obtained in closed session 
 
When/Whom to Notify: When document identifying employee who is victim of domestic violence 
is disclosed 
Education or Other Legal Code: Labor Code 230 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Accommodations and leave for victims of domestic violence 
 
When/Whom to Notify: Within one working day of work-related injury or victimization of crime 
Education or Other Legal Code: Labor Code 3553, 5401 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Potential eligibility for workers' compensation benefits, claim form 
 
When/Whom to Notify: When adverse employment action is based on DOJ criminal history 
information or subsequent arrest notification 
Education or Other Legal Code: Penal Code 11105, 11105.2 
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5 
Subject: Copy of DOJ notification 
 
When/Whom to Notify: To any employee with exposure to blood or potentially infectious 
materials, upon initial employment and at least annually thereafter 
Education or Other Legal Code: 8 CCR 3204 
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42 
Subject: The existence, location, and availability of exposure and medical records; person 
responsible for maintaining and providing access to records; right to access records 
 
When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where 
hazardous chemicalchemicals are present, upon initial assignment and upon newwithin 15 working 
days after receiving a monitoring result related to an employee exposure situationdetermination  
Education or Other Legal Code: 8 CCR 5191 
Board Policy/Administrative Regulation #: AR 3514.1 
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Subject: LocationContents of 8 CCR 5191, including location and availability of chemical hygiene 
plan, exposure limits, signs and symptoms of exposure, location of reference material 
 
When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, 
upon initial assignment and when new hazard is introduced into work area  
Education or Other Legal Code: 8 CCR 5194  
Board Policy/Administrative Regulation #: AR 3514.1  
Subject: AnyRequirements of 8 CCR 5194, including any presence of hazardous substances in the work 
area, location and availability of hazard communication program, new material safety data sheet, 
employee rights 
 
When/Whom to Notify: To employee eligible for military leave 
Education or Other Legal Code: 38 USC 4334 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Notice of rights, benefits, and obligations under military leave 
 
When/Whom to Notify: Within five days of employee's request for family care and medical leave, 
receipt of supporting information, or district's knowledge that the requested leave may qualify as 
FMLA leave 
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; 
requirement to use paid leave; any requirement for fitness-for-duty certification; any subsequent 
changes in designation notice 
 
When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee 
Education or Other Legal Code: 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations  

 

When/Whom to Notify: To all employees working with families experiencing homelessness 
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students and availability of training and services 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  
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State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and correction 

2 CCR 11035-11051 Unlawful sex discrimination: pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 22455.5 STRS information to potential members 

Ed. Code 22461 Postretirement compensation limitation 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 35031 Term of employment 

Ed. Code 35171 Availability of rules and regulations for evaluation of 
performance 

Ed. Code 37616 Notice of public hearing on year-round schedule 

Ed. Code 44663-44664 Evaluation of certificated employees 

Ed. Code 44842 Reemployment notices; certificated employees 

Ed. Code 44896 Transfer of administrator or supervisor to teaching position 

Ed. Code 44916 Written statement of employment status 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44934 Notice of disciplinary action for cause 

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct 

Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss 

Ed. Code 44948.3-44948.5 Dismissal of probationary employees 

189



Ed. Code 44948.5 Nonreelection procedures; districts under 250 ADA 

Ed. Code 44949 Dismissal of probationary employees 

Ed. Code 44951 Continuation in position unless notified; administrative or 
supervisory personnel 

Ed. Code 44954 Nonreelection of temporary employees 

Ed. Code 44955 Reduction in number of permanent employees 

Ed. Code 44955.5 Decrease in number of permanent employees during 
specified time period upon determination related to local 
control funding formula per unit of average daily attendance 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45117 Notice of layoff; classified employees 

Ed. Code 45169 Employee salary data; classified employees 

Ed. Code 45192 Industrial accident and illness leave for classified employees 

Ed. Code 45195 Additional leave 

Ed. Code 46162 Alternative schedule for junior high and high school; public 
hearing with notice 

Ed. Code 48201 Transfer student's record for acts that resulted in suspension 
or expulsion 

Ed. Code 48851.3 Education of students in foster care and students who are 
homeless 

Ed. Code 49013 Complaints regarding student fees 

Ed. Code 49079 Notification to teacher, student who has engaged in acts re: 
grounds suspension or expulsion 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Gov. Code 1126 Incompatible activities of employees 

Gov. Code 12950 Sexual harassment 

Gov. Code 21029 Retirement credit for period of military service 

Gov. Code 54957 Complaints against employees; right to open session 

Gov. Code 54963 Unauthorized disclosure of confidential information 

Gov. Code 8355 Certification of drug-free workplace, including notification 

H&S Code 104420 Tobacco-free schools 

H&S Code 120875 Information on AIDS, AIDS-related conditions, and hepatitis 
B 
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H&S Code 120880 Notification to employees re AIDS, AIDS-related conditions, 
and hepatitis B 

H&S Code 1797.196 Automated external defibrillators; notification of use and 
locations 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 2800.2 Notification of availability of continuation health coverage 

Lab. Code 3550-3553 Notifications re: workers' compensation benefits 

Lab. Code 5401 Workers' compensation; claim form and notice of potential 
eligibility 

Pen. Code 11165.7 Child Abuse and Neglect Reporting Act; notification 
requirement 

Pen. Code 11166.5 Employment; statement of knowledge of duty to report child 
abuse or neglect 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

W&I Code 827 Limited exception to juvenile court record 

Federal Description 
29 CFR 825.300 Family and Medical Leave Act; notice requirement 

34 CFR 100 Nondiscrimination under programs receiving federal 
assistance  

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Severability 

34 CFR 84.205-84.210 Drug-free workplace statement 

20 USC 2354 Local application for career and technical education programs 

38 USC 4334 Uniformed Services Employment and Reemployment Rights 
Act; notice requirement 

40 CFR 763.84 Asbestos inspections, response actions and post-response 
actions 

40 CFR 763.93 Asbestos management plans 

41 USC 8101-8106 Drug-Free Workplace Act 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

49 CFR 382.113 Controlled substance and alcohol use and testing 
notifications 

49 CFR 382.303 Post-accident information, procedures, and instructions 

49 CFR 382.601 Controlled substance and alcohol use and testing notification 
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Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

2121 Superintendent's Contract 

3260 Fees And Charges 

3260 Fees And Charges 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3514.2 Integrated Pest Management 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3542 School Bus Drivers 

3580 District Records 

3580 District Records 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4033 Lactation Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 

192



4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4117.7 Employment Status Reports 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4136 Nonschool Employment 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4157.1 Work-Related Injuries 

4158 Employee Security 

4158 Employee Security 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4212 Appointment And Conditions Of Employment 
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4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4236 Nonschool Employment 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4257.1 Work-Related Injuries 

4258 Employee Security 

4258 Employee Security 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4315 Evaluation/Supervision 
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4317.14 Postretirement Employment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4357.1 Work-Related Injuries 

4358 Employee Security 

4358 Employee Security 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

6117 Year-Round Schedules 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E(1) Education For Homeless Children 

6173-E(2) Education For Homeless Children 

6178  Career Technical Education 

9310 Board Policies 

9321 Closed Session 
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9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 4240: Bargaining Units Status: ADOPTED 

Original Adopted Date: 11/01/2011 | Last Revised Date: 0906/01/20222023 | Last Reviewed 
Date: 0906/01/20222023 

 

 

CSBA NOTE: Pursuant to Government Code 3544, an employee organization may become the 
employees' exclusive representative for negotiations by filing a request with the district providing 
proof that a majority of the employees in an appropriate unit wish to be represented by that 
organization. Notice of such request must be immediately posted conspicuously on all employee 
bulletin boards in each district facility in which members of the unit are employed. Government 
Code 3544.1 requires the district to grant the request for recognition unless (1) the district doubts 
the appropriateness of the unit, (2) another employee organization files a challenge to the 
appropriateness of the unit or submits a competing claim of representation within 15 work days of 
the posting of notice of the written request, or (3) the district currently has a lawful written 
agreement with another employee organization representing the same employees. 
 
"Exclusive representative," as defined in Government Code 3540.1, means an employee 
organization recognized or certified as the exclusive negotiating representative for all district 
employees other than management and confidential employees. 
 
Government Code 3543 provides that public school employees have the right to represent 
themselves individually in their employment relations with the district except that, once an 
exclusive representative has been recognized, an employee in that unit is prohibited from meeting 
and negotiating with the district. 

The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to represent the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizations and respecting the rights of employees and 
employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 

CSBA NOTE: In East Whittier School District, the Public Employment Relations Board (PERB) found 
that the district's policy limiting the wearing of union buttons that favor or oppose any matter that 
is the subject of negotiations in the classroom or in other instructional areas in the presence of 
students violated the Educational Employment Relations Act, (EERA), as there was no finding of 
special circumstances which would limit the established right of employees to wear union buttons 
in the workplace, nor was there a finding that wearing the union buttons was a political activity.  
PERB continues to use a case-by-case approach to determine whether a district's policy restricting 
the wearing of union buttons by employees is justified by special circumstances. See, as seen in 
PERB's ruling in City of Sacramento.  with regard to union insignia on employees’ hardhats. Due to 
the legal uncertainty in this area, districts are encouraged to consult CSBACSBA’s District and 
County Office of Education Legal Services or the district'sdistrict legal counsel prior to limiting the 
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wearing of union buttons that support the union's position in collective bargaining. 

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose 
the formation of a bargaining unit or any matter that is the subject of negotiations. 
 
Formation of Bargaining Units 

CSBA NOTE: The following section contains legal requirements for the certification or recognition 
of bargaining units for different categories of employees. 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all 
supervisory employees and is not represented by an employee organization that represents district 
employees who are supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 

CSBA NOTE: Pursuant to Government Code 3543.4, management and confidential employees, as 
defined in Government Code 3540.1, are excluded from the right to be represented in negotiations 
by an employee organization. PERB ultimately determines, based upon the duties of the position, 
which positions qualify as "management" or "confidential" and thus are excluded from bargaining. 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employees may represent themselves or be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions. An 
employee organization representing management or confidential employees shall not be permitted 
to meet and negotiate with the district on behalf of the employees.  (Government Code 3543.4) 
 
Management employee means anyan employee who hasin a position having significant 
responsibilities for formulating district policies or administering district programs, and whose 
position is. Management positions shall be designated as a management position by the Board 
which may be subject to review by the Public Employment Relations Board.  (Government Code 
3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 

 
Membership 
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CSBA NOTE: Government Code 3550 prohibits districts from deterring or discouraging district 
employees or job applicants from becoming or remaining members of an employee organization, 
authorizing representation by an employee organization, or authorizing dues or fee deductions to 
an employee organization. Pursuant to Government Code 3551.5, as added by SB 931 (Ch. 823, 
Statutes of 2022), any district found by PERB to be in violation of this prohibition may be subject to 
civil penalties of $1,000 for each affected employee, up to a maximum of $100,000 in total, and 
may be ordered to pay attorney’s fees and costs to the employee organization. 

The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 

CSBA NOTE: The remainder of this section is optional. Government Code 3553 establishes 
requirements for districts that choose to disseminate a mass communication regarding employees' 
rights to join, support, or refrain from joining or supporting an employee organization. A "mass 
communication" means any written document, including a script for an oral or recorded 
presentation or message, intended for multiple employees. 
 
Districts should exercise caution and consult with CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before communicating with 
employees about their rights to join or not join an employee organization to avoid violating the law 
against unfair labor practices. When an employee approaches the district with questions 
specifically about the benefits of the membership in an employee organization, the employee 
should be referred to the employee organization. 
The Superintendent or designee may communicate with district employees regarding their rights 
under the law.  to join and/or support an officially recognized employee organization or to refrain 
from joining or supporting an officially recognized employee organization. Such communications 
shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter 
or discourage employees from joining an employee organization or paying dues. 
 
However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organizationrights under the law, such as a written document or script for 
oral or recorded presentation or message, the Superintendent or designee shall meet and confer 
with the employees' exclusive representative regarding the content of the communication. If the 
district and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication, provided that at the same time, copies of the exclusive representative's 
communication, which shall be of reasonable length, are also distributed.  (Government Code 3553) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizations access to new employee orientation or onboarding 
process where newly hired employees are advised, whether in person, online, or through other 
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means or mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 days' 
notice in advance of an orientation, except that a shorter notice may be provided if an 
unforeseeable, urgent need critical to the district's operation prevents the required 10 days' notice.  
(Government Code 3555.5, 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related to access to the new employee orientation shall be subject to compulsory interest 
arbitration. The district and employee organization may mutually agree to submit any dispute to 
compulsory interest arbitration at any time. In addition, if any dispute arises during negotiations and 
is not resolved within 45 days after the first meeting or within 60 days after the initial request to 
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. 
The arbitrator selection process shall commence within 14 days of a party’s demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The decision of the arbitrator shall be issued within 10 days and shall be final and 
binding on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 

CSBA NOTE: The following paragraph applies until June 30, 2025, unless the date is extended by 
law.  Government Code 3556, as amended by SB 191 (Ch. 67, Statutes of 2022), provides 
additional obligations for public employers under the conditions specified in the following 
paragraph. 
Until June 30, 2025, in addition to above provisions regarding new employee orientations, the 
district shall ensure the following:  (Government Code 3556)  

1. When an inperson new employee orientation has not been conducted within 30 days of 
hiring any new employee who is working in person, the Superintendent or designee shall 
permit the exclusive representative to schedule an inperson meeting which newly hired 
employees shall have an opportunity to attend, at the employee's worksite and during 
employment hours.  Each newly hired employee within the bargaining unit shall be provided 
at least 30 minutes of paid time to attend the meeting. 
 
Upon the request of an exclusive representative scheduling, during which the exclusive 
representative shall be permitted to communicate directly with the newly hired employees. 
 
Within seven days of an exclusive representative’s request to schedule such an inperson 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space 
within seven days of receiving the exclusive representative's request.. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
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such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

Access to Employee Contact Information 

CSBA NOTE: Pursuant to Government Code 3558, districts are required to provide recognized 
employee organizations with specified contact information for new employees in the bargaining 
unit, as provided below. The information required by Government Code 3558 must be provided in 
a manner consistent with Government Code 6254.37928.300, which authorizes disclosure of an 
employee's home address, home telephone number(s), and personal cell phone number to an 
employee organization unless the district receives a written request by the employee to not 
disclose the information. Pursuant to Government Code 6254.37928.300, the personal email 
address of an employee is not disclosable unless used by the employee to conduct public business. 
The following paragraph should be revised if districts have an agreement with their employee 
organization(s) requiring more frequent or more detailed contact lists. 
 
In County of Los Angeles v. Service Employees International Union, Local 721Los Angeles County 
Employee Relations Commission, the California Supreme Court held that (1) an employer has a duty 
to provide information relevant to collective bargaining to the applicable bargaining unit and failure 
to do so is a violation of the employer's obligation to bargain in good faith; (2) the disclosure of an 
employee's home address and phone number(s) by an employer to the union is presumptively 
relevant to the union's role as bargaining agent and does not violate the employee's constitutional 
right of privacy; and (3) other avenues for implementing privacy safeguards are available, such as 
bargaining for a notice and opt-out procedure or drafting employment contracts that will notify 
employees that their home contact information is subject to disclosure to the union and that they 
may request nondisclosure. 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es) on file with the district, and home address of any newly hired employee in the 
bargaining unit, within 30 days of hire or by the first pay period of the month following hire, unless 
the exclusive representative has agreed to a different interval for the provision of the information. 
In addition, the Superintendent or designee shall provide the exclusive representative the same 
information in regard to all employees in the bargaining unit at least every 120 days, unless more 
frequent or detailed lists are required by agreement with the exclusive representative.  
(Government Code 3558, 6254.3) 
7928.300) 

 
However, the Superintendent or designee shall not disclose the:  (Government Code 3558, 6207, 
6215, 6215.2, 7928.300) 

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions, nor disclose the home address, home  
 
CSBA NOTE: The Safe at Home address confidentiality program has been in existence 
pursuant to Government Code 6207 to protect victims of domestic violence, sexual 
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assault, and stalking. This type of protection has been extended, pursuant to 
Government Code 6215 and 6215.2, as amended by SB 1131 (Ch. 554, Statutes of 
2022), to employees who face threats of violence, or violence or harassment from the 
public because of the employee’s work for the district. 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address 
confidentiality program pursuant to Government Code 6207 or of any employee who 
provides a written request that the information not be disclosed to the exclusive 
representative. Following receipt of a written request, the district shall remove the  
 

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related 
functions if the employee has submitted a written request to keep such information 
private. In such instances, the Superintendent or designee shall also remove the 
employee’s home address, and home telephone and personal cell phone numbers from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee.  (Government Code 3558, 6207, 6254.3) 

CSBA NOTE: Pursuant to Government Code 3558, an employee organization is authorized, after 
notifying the district of a violation of the district's employee information disclosure obligations, to 
file a special unfair labor practice charge with PERB.  Government Code 3558, as amended by SB 
270 (Ch. 330, Statutes of 2021), allows the district 20 calendar days to cure an If the alleged 
violation that involves the provision of an inaccurate or incomplete list of employees, Government 
Code 3558 allows the district 20 calendar days to cure the alleged violation and to give the 
exclusive representative written notice of the actions taken.  If a violation is found, PERB is 
required to assess against the district a civil penalty of $10,000 and attorney's fees and costs in 
addition to any other remedy provided by law. 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 

CSBA NOTE: Government Code 3558, as amended, limits to three times within any 12-month 
period a district's opportunity to cure when an inaccurate or incomplete list has been provided to 
an exclusive representative. The following paragraph offers a way to avoid or minimize possible 
violation and may be revised to reflect district practice. 
At least, at the beginning of each school year, To provide accurate information, the Superintendent 
or designee shall review the list of contact information for district employees to ensure that the list 
is complete and contains accurate information.at the beginning of each school year, or more often 
as appropriate.  

Communications with Employees 

Employee organizations may have access at reasonable times to areas in which employees work 
and may use district facilities at reasonable times for the purpose of meetings.  Subject to 
reasonable regulation, employee organizations may also use institutional bulletin boards, mailboxes, 
and other means of communication to communicate with employees.  (Government Code 3543.1) 
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Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 

CSBA NOTE: Bargaining unit employees who choose to join the employee organization pay 
membership dues, which are deducted from the employee's salary or wage payment as provided 
below. Pursuant to the U.S. Supreme Court's decision in Janus v. American Federation of State, 
County, and Municipal Employees, bargaining unit employees who choose not to join an employee 
organization cannot be required to pay any fees to the employee organization. However, pursuant 
to Education Code 45060 and 45168, an employee who chooses not to join an employee 
organization may be charged fees for applicable services, programs, or committees provided to the 
employee by the employee organization if that nonmember employee first affirmatively and 
voluntarily consents to pay those fees to the employee organization, as required by Janus v. 
AFSCME. 
 
Education Code 45060 and 45168 set forth the process for handling authorizations, changes, and 
cancellations for dues or other payments, and provide safeguards for districts that rely on 
information provided by an employee organization concerning such payroll deductions (i.e., the 
employee organization's indemnification of the district against any employee's claim based on such 
reliance). 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount which has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee organization.  
(Education Code 45060, 45168) 
 
An employee organization that certifies that it has and will maintain individual employee 
authorizations shall handle and process employee written authorizations for payroll deductions. 
When an employee organization provides such a certification to the district, the district shall rely on 
information from the employee organization regarding the amounts of such payroll deductions and 
from which employees. The employee organization shall not be required to submit to the district a 
copy of the written authorization in order for the payroll deductions to be effective. However, 
when there is a dispute about the existence or terms of the written authorization, a copy of the 
employee's written authorization shall be submitted to the district. The employee organization shall 
indemnify the district for any employee claims regarding payroll deductions made by the district in 
reliance on notification from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization.  Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization rather than the district. The employee organization shall be responsible for processing 
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these requests. The district shall rely on the information provided by the employee organization 
regarding whether deductions for an employee organization were properly canceled or changed. 
The employee organization shall be required to indemnify the district for any claims made by an 
employee for deductions made by the district in reliance on information from the employee 
organization.  (Education Code 45060, 45168)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

8 CCR 34020 Petition to rescind organizational security arrangement 

8 CCR 34055 Reinstatement of organizational security arrangement 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; certificated 
employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; classified 
employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management positionand confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or discouraging 
union membership 

Gov. Code 3555-3559 Public employee communication, information, and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic violence, 
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sexual assault, or stalking 

Gov. Code 6254.36215-6216 Disclosure of employee contact information to employee 
organizationAddress confidentiality for individuals who face 
threats or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7920.200-7930.215 Public Records Act 

Gov. Code 7928.300 Personal information of agency employee 

Federal Description 
8 CFR 33015-33490 Recognition of exclusive representative; proceedings 

8 CFR 33700-33710 Severance of established unit 

8 CFR 34020 Petition to rescind organizational security arrangement 

8 CFR 34055 Reinstatement of organizational security arrangement 

Management Resources Description 
Court Decision County of Los Angeles v. Service Employees International 

Union, Local 721,Los Angeles County Employee Relations 
Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al.,. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and Municipal 
Employees, Council 31, (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

East Whittier School District, (2004) PERB Dec. No. 1727 

Public Employment Relations Board 
Ruling 

City of Sacramento, (2019) PERB Dec. No. 2702m 

Website CSBA District and County Office of Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 
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0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 
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4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 4261.1: Personal Illness/Injury Leave Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 0306/01/20192023 | Last Reviewed 
Date: 0306/01/20192023 

 

 

CSBA NOTE: The following administrative regulation is subject to collective bargaining. 
TwelveEducation Code 45191 provides a minimum of 12 days of paid personal illness or injury 
leave (sick leave) per year is the minimum prescribed by Education Code 45191 for classified 
employees employedworking five days a week, in both merit and non-merit system districts. The 
Governing Board may allow more sick leave at its discretion; if it does so, the following paragraph 
should be revised accordingly. 
 
Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a 
minimum of one hour of paid sick leave for every 30 hours worked to their employees who work 
for 30 days within a year of their employment, including classified employees. Pursuant to Labor 
Code 246, a district may use a different sick leave accrual method which provides for the accrual 
to be on a regular basis so that employees accrue at least 24 hours of sick leave or paid time off 
by the 120th calendar day of their employment or each calendar year or 12-month period. 
 
The provisions of Labor Code 245-249 are very broad and only district employees covered by a 
valid collective bargaining agreement may be exempted from them, if the collective bargaining 
agreement expressly provides paid sick leave in an amount equal to or exceeding the amount of 
leave required pursuant to Labor Code 246, includes final and binding arbitration of disputes 
regarding the application of the paid sick days provisions, and provides premium wage rates for all 
overtime hours worked and a regular hourly rate of pay of not less than 30 percent more than the 
state minimum wage rate. Since many districts may not satisfy all of the conditions for this 
exemption, this administrative regulation reflects the requirements of Labor Code 245-249. Any 
district which has a collective bargaining agreement that meets all of the conditions for exemption 
may modify this administrative regulation accordingly. 
 
For additional requirements of Labor Code 245-249, see sections titled "Short-Term and 
Substitute Employees" and "Healthy Workplaces, Healthy Families Act Requirements" below. For 
sick leave for certificated employees, see AR 4161.1/4361.1 - Personal Illness/Injury Leave. 

 
Classified employees employed five days a week are entitled to 12 days' leave of absence with full 
pay for personal illness or injury (sick leave) per fiscal year. Employees who work less than a full 
fiscal year or fewer than five days a week (part-time employees) shall be granted sick leave in 
proportion to the time they work. However, part-time employees who are entitled to less than 24 
hours of paid sick leave per fiscal year due to the amount of time worked shall be granted sick leave 
pursuant to Labor Code 246, if they are eligible.  (Education Code 45191; Labor Code 245-249) 
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Use of Sick Leave 

CSBA NOTE: Items #1-8 below reflect allowable uses of sick leave specified in law. The district may 
expand this list to include any additional purposes authorized by law, authorized by the district, or 
included in a bargaining agreement. 
A classified employee may use sick leave for absences due to:  

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results from contact in the course of employment with 
other persons having a contagious disease  (Education Code 45199) 
  

CSBA NOTE: Although Education Code 45193 does not expressly provide classified 
employees leave for miscarriage, in order to treat employees consistently, the Board may 
grant leave to classified employees for miscarriage as provided for certificated employees 
pursuant to Education Code 44965 and 44978. 

2. Pregnancy, miscarriage, childbirth, and related recovery  (Education Code 45193) 
  

3. Personal necessity as specified in  (Education Code 45207) 

CSBA NOTE: Optional itemItem #4 below may be revised to specify a different minimum 
increment. 

4. Medical and dental appointments, in increments of not less than one hour 
  

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted  (Education Code 45192) 

CSBA NOTE: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California 
Family Rights Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an 
eligible employee to bond with a child after the birth, adoption, or foster care placement of the 
child, if the district employs 50 or more employees within 75 miles of the worksite where the 
employee requesting the leave is employed.. For this purpose, employees may, but are not required 
to, use sick leave for any otherwise unpaid FMLA or CFRA leave. 
 
Government Code 12945.6 extends the right to parental leave to an eligible employee who is not 
covered by FMLA or CFRA when the district employs 20-49 employees within 75 miles of the 
worksite where the employee requesting the leave is employed. 
 
For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and 
Medical Leave. 

6. Need of an employee to bond with a child within one year of the child's birth, adoption, or 
foster care placement (parental leave)  (Education Code 45196.1; Government Code 
12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

CSBA NOTE: Pursuant to Labor Code 233, any district that provides sick leave to its employees is 
required to permit theman employee to use sick leave, in an amount not less than the sick leave 
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that would be accrued during six months at the employee's then current rate of entitlement, for the 
purposes specified in items #7-8 belowItems #7-8 below. Pursuant to Labor Code 233, designation 
of sick leave taken under this provision is at the sole discretion of the employee. Labor Code 233 
does not extend the maximum period of leave to which an employee is entitled under CFRA or 
FMLA, regardless of whether the employee receives sick leave compensation during that leave. 
 
For the purpose of using sick leave to attend to the health care needs of a family member, as 
specified in itemItem #7 below, Labor Code 245.5 defines, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), includes a designated person in the definition of a "family member" as," in 
addition to an employee's spouse, registered domestic partner, child (biological, adopted, or foster 
child; stepchild; legal ward; or a child to whom the employee stands in loco parentis), parent 
(biological, adoptive, or foster parent; stepparent; legal guardian of an employee or the employee's 
spouse or registered domestic partner; or a person who stood in loco parentis when the employee 
was a minor child), grandparent, grandchild, or sibling. Government Code 12945.2, as amended by 
AB 1041, defines a “designated person” as any individual related by blood or whose association 
with the employee is the equivalent of a family relationship. The designated person may be 
identified by the employee at the time the employee requests the leave, and the district may limit 
the employee to one designated person per 12-month period for family care and medical leave. For 
further information regarding medical leave, see AR 4161.8/4261.8/4361.8 – Family Care and 
Medical Leave. 
 
For additional information about leaves for victims of domestic violence, sexual assault, or stalking 
granted in accordance with itemItem #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves. 

7. Need of the employee or the employee's family member, including a designated person, as 
defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing health 
condition or for preventive care (Government Code 12945.2; Labor Code 233, 246.5) 
  

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee or the 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking  (Labor Code 233, 246.5) 

For the purposes specified in itemsItems #7-8, an employee may use, in any calendar year, the 
amount of sick leave that would be accrued during six months at the employee's then current rate 
of entitlement.  (Labor Code 233) 
 
An employee may take leave for personal illness or injury at any time during the year, even if credit 
for such leave has not yet been accrued. However, a new full-time classified employee shall not be 
entitled to more than six days of sick leave, or the proportionate amount to which the employee 
may be entitled, until the first day of the month after the employee has completed six months of 
active service with the district.  (Education Code 45191) 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 45191) 

CSBA NOTE: The following paragraph is optional. 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
termination. 

210



 
The district shall not require newly employed classified employees to waive leave accumulated in a 
previous district. However, if the employee's previous employment was terminated for cause, the 
transfer of the accumulated leave shall be made only if approved by the Governing Board.  
(Education Code 45202) 

CSBA NOTE: Pursuant to Education Code 45202, classified employees who are terminated after at 
least one year of employment for any reason unrelated to discipline are entitled to have their 
accumulated sick leave transferred with them in certain circumstances. The following paragraph, 
which provides for the notification of employees as a way to implement this provision, is optional 
and may revised to reflect district practice. 
The Superintendent or designee shall notify any classified employee whose employment with the 
district is terminated after at least one calendar year for reasons other than for cause that, if the 
employee accepts employment in another district, county office of education, or community college 
district within one year of the termination of employment, the employee may request that the 
district transfer any accumulated sick leave to the new employer.  (Education Code 45202) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a classified employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 12 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or higher by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to 
such leave in proportion to the time worked.  (Education Code 45191.5) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later. When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
12-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, 
the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 45191.5) 

CSBA NOTE: Pursuant to Education Code 45191.5, the district may require proof that a leave 
granted under this law is used for treatment of a military service-connected disability. The following 
paragraph may be revised to reflect district practice. 
The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 45191.5) 
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Notification of Absence 

CSBA NOTE: The following optional section may be revised to reflect district practice. 
An employee shall notify the Superintendent or the designated manager or supervisor of the need 
to be absent as soon as such need is known so that the services of a substitute may be secured as 
necessary. This notification shall include an estimate of the expected duration of absence. If the 
absence becomes longer than estimated, the employee shall so notify the district. If the duration of 
absence becomes shorter than estimated, the employee shall notify the district not later than three 
o'clock in the afternoon of the day preceding the day on which the employee intends to return to 
work. If the employee fails to notify the district and the failure results in a substitute being secured, 
the cost of the substitute shall be deducted from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

CSBA NOTE: Pursuant to Education Code 45196, districts may choose one of two methods for 
compensating classified employees who have exhausted their paid leaves and continue to be 
absent due to illness or injury. 
 
Option 1 below is for use by districts that subtract the actual cost of a substitute from the absent 
employee's salary for up to five months. Pursuant to Education Code 45196, the amount paid to a 
substitute must be less than the absent employee's salary unless the Board has adopted a salary 
schedule for substitutes. In California School Employees Association v. Tustin Unified School District, 
the court ruled that a district could deduct from the absent employee's salary only the cost of an 
outside substitute employee, not the cost of existing classified employee(s) working additional 
hours to fill the position during the absence. 
 
Option 2 is mandated pursuant to Education Code 45196 for districts that annually credit regular 
classified employees with at least 100 working days of paid sick leave and, after they have 
exhausted all fully paid leaves, compensate them at 50 percent or more of their regular salary for 
the remainder of the 100 working days. Option 2 may be revised to specify more than 100 working 
days and/or the level of compensation the district will pay an employee, if it chooses to pay more 
than 50 percent of the employee's salary. 
 
Districts that maintain a catastrophic leave program for their classified employees should specify 
how the program will affect the differential leave pay to which the employee may be entitled. 
OPTION 1: 
 
When a classified employee has exhausted all paid leaves, including sick leave, and continues to be 
absent on account of illness or injury for a period of five months or less, the district shall deduct 
from the employee's regular salary for that period an amount that does not exceed the actual cost 
of a substitute to fill the position.  (Education Code 45196) 
 
The five-month period shall commence on the first day of the leave of absence and shall run 
concurrently with any other paid leave. 
 
OPTION 1 ENDS HERE 
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OPTION 2: 
 
Each year, each regular classified employee shall be credited with no fewer than 100 working days 
of paid leave for personal illness or injury, including current year and accumulated days of leave. 
When the current year and accumulated days at full pay are exhausted, the remainder of the 100 
days shall be compensated at least 50 percent of the employee's regular salary. Any of the 100 
days of leave not used during the year in which they are credited shall be forfeited and shall not 
accumulate from year to year. This paid leave shall be exclusive of any other paid leave, holidays, 
vacation, or compensatory time to which the employee may be entitled.  (Education Code 45196) 
 
OPTION 2 ENDS HERE 
 
Parental Leave 

CSBA NOTE: The following section is subject to any conflicting provision in a collective bargaining 
agreement that provides greater parental leave rights. 
During each school year, a classified employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks. The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 45196.1) 

CSBA NOTE: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to 
Education Code 45196.1 does not require an employee to have at least 1,250 hours of service with 
the district during the previous 12-month period in order to be eligible for parental leave. See AR 
4161.8/4261.8/4361.8 - Family Care and Medical Leave for further information on requirements 
related to the California Family Rights Act. 
Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months.  (Education Code 45196.1) 

CSBA NOTE: Pursuant to Education Code 45196.1, the district is required to provide differential 
pay to a classified employee for up to 12 work weeks when the employee has exhausted all 
available sick leave, including accumulated sick leave, and continues to be absent due to parental 
leave pursuant to Government Code 12945.2. Such an employee is entitled to receive differential 
pay, calculated in the same manner described in Option 1 or 2 in the section "Continued Absence 
After Available Sick Leave Is Exhausted/Differential Pay" above. As amended by AB 2012 (Ch. 994, 
Statutes of 2018), Education Code 45196.1 requires that, regardless of the type of differential pay 
system used by the district, employees must receive at least 50 percent of their regular salary for 
any portion of the 12-week parental leave that remains following the exhaustion of sick leave. The 
following paragraph may be revised to specify a percentage higher than 50 percent in accordance 
with district practice. 
 
Since Education Code 45196.1 does not expressly require districts to provide differential pay to 
employees who are eligible for parental leave pursuant to Government Code 12945.6, it is unclear 
whether such employees would be entitled to differential pay. Districts should consult CSBA’s 
District and County Office of Education Legal Services or district legal counsel if they have 
questions regarding differential pay for such employees. 
An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
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percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
45196.1) 
 
Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 45196.1; 
Government Code 12945.2, 12945.6) 
 
Extension of Leave 

CSBA NOTE: Pursuant to Education Code 45195, the following extension of leave may be either 
paid or unpaid, and the Board may grant full pay for the full 18 months' allowable absence, if 
desired. 
A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave shall 
be so notified, in writing, and offered an opportunity to request additional leave. The Board may 
grant the employee additional leave, paid or unpaid, for a period not to exceed six months and may 
renew this leave for two additional six-month periods or for lesser periods. The total additional 
leave granted shall not exceed 18 months.  (Education Code 45195) 
 
If the employee is still unable to return to work after all available paid and unpaid leaves have been 
exhausted, the employee shall be placed on a reemployment list for a period of 39 months. If during 
this time the employee becomes medically able, the employee shall be offered reemployment in the 
first vacancy in the classification of the employee's previous assignment. During the 39 months, the 
employee's reemployment shall take preference over all other applicants except those laid off for 
lack of work or lack of funds, in which case the employee shall be ranked according to seniority.  
(Education Code 45195) 
 
Verification Requirements 

CSBA NOTE: Education Code 45191 mandates the Board to adopt regulations that require proof 
of illness or injury and prescribe the means of verification. However, Education Code 45191 
provides that these regulations shall not discriminate against evidence of treatment and the need 
for treatment by the practice of a well-recognized religion. The following section should be 
modified to reflect district practice and any procedures that have been specified in bargaining 
agreements. 
 
Labor Code 233 requires districts to allow their employees to use sick leave for the purposes 
specified in Labor Code 246.5, the paid sick leave law.. Because the paid sick leave lawLabor Code 
246.5 is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemsItems #7-8 in 
the section "Use of Sick Leave" above). Although a district is permitted to require verification from 
an employee who is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor 
Code 230 and 230.1, a general insistence on verification could be deemed a violation of Labor 
Code 246.5. Any district with questions regarding its authority related to verification should consult 
CSBA’s District and County Office of Education Legal Services or district legal counsel. 
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After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to the employee's immediate supervisor. 
 
The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness or 
injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the medical condition of the 
employee. The report shall include a statement as to the employee's need for additional leave of 
absence and a prognosis as to when the employee will be able to return to work. If the report 
concludes that the employee's condition does not warrant continued absence, the Superintendent 
or designee may, after giving notice to the employee, deny the request for additional leave. 

CSBA NOTE: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its 
implementing regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to 
request, require, or purchase an employee's or family member's individual genetic information 
except in complying with the medical certification requirements for family care and medical leave 
purposes or with the employee's prior written authorization. See AR 4161.8/4261.8/4361.8 - 
Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, any such information received by the 
district must be kept confidential as specified below. 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district on 
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate 
from the employee's personnel file, and shall not be disclosed except in accordance with 29 CFR 
1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from a physician stating that the 
employee is able to return to work and stipulating any necessary restrictions or limitations. 
 
Short-Term and Substitute Employees 

CSBA NOTE: Pursuant to Labor Code 245-249, the district is required to grant a minimum of one 
hour of paid sick leave for every 30 hours worked by an employee who works for 30 days within a 
year of employment. In implementing this requirement, Labor Code 246 permits the district to use 
any of the options specified below. Option 1 provides for paid leave accrual based on one hour for 
every 30 hours worked. Option 2 allows an accrual method that provides for a regular accrual basis 
and ensures that the employee receives 24 hours of paid sick leave by the 120th calendar day of 
employment or each calendar year or 12-month period. Option 3 is for any district that credits 
employees with 24 hours or three days of paid sick leave at the beginning of each year and does 
not allow unused sick leave to carry over to the next year. In addition, pursuant to Labor Code 
245.5, retired annuitants who have not reinstated to the applicable public retirement system are 
excluded from participation in these leave benefit provisions. The district should select the option 
below which corresponds to its approach under Labor Code 246. 
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See section below titled "Healthy Workplaces, Healthy Families Act Requirements" for additional 
requirements. 
OPTION 1: 
 
Except for a retired annuitant who is not reinstated to the retirement system, short-term or 
substitute employees who work for 30 or more days within a year of their employment shall be 
entitled to one hour of paid sick leave for every 30 hours worked.  Accrued paid sick days shall 
carry over to the following year of employment, up to a maximum of 48 hours.  (Labor Code 246) 
 
OPTION 1 ENDS HERE 
 
OPTION 2: 
 
Except for a retired annuitant who is not reinstated to the retirement system, short-term or 
substitute employees who work for 30 or more days within a year of their employment shall 
accrue, on a regular basis, paid sick leave of up to 24 hours by the 120th calendar day of their 
employment or each calendar year or 12-month period. Accrued paid sick days shall carry over to 
the following year of employment, up to a maximum of 48 hours.  (Labor Code 246) 
 
OPTION 2 ENDS HERE 
 
OPTION 3: 
 
Except for a retired annuitant who is not reinstated to the retirement system, short-term or 
substitute employees who work for 30 or more days within a year of their employment shall be 
credited with 24 hours or three days of paid sick leave for that year. Unused sick leave shall not 
carry over to the following year of employment.  (Labor Code 246) 
 
OPTION 3 ENDS HERE 

CSBA NOTE: The following paragraph applies to all the above options. 
Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of 
their employment, after which they may use the sick days as they are accrued.  (Labor Code 246) 

CSBA NOTE: The following paragraph applies to all of the above options and reflects the intent of 
the Healthy Workplaces, Healthy Families Act to enable California workers to address their own 
and their family's health needs and to provide them with economic security when they need to take 
time off work for reasons of domestic violence, sexual assault, or stalking. The following paragraph 
may be revised to include additional reasons for which short-term or substitute employees may use 
sick leave, pursuant to district policy or practice. Pursuant to Labor Code 247.5, a district is not 
required to inquire into the purposes for which an employee uses paid leave. 
A short-term or substitute employee may use accrued sick leave for absences due to:  (Labor Code 
246.5)  

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, 
for the diagnosis, care, or treatment of an existing health condition or for preventive care 
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2. Need of the employee to obtain or seek any relief or medical attention specified in Labor 
Code 230(c) and 230.1(a) for the health, safety, or welfare of the employee, or the 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking 

Healthy Workplaces, Healthy Families Act Requirements 

CSBA NOTE: Pursuant to Labor Code 245-249, all employers, including those that provide paid 
time off to their employees under existing policy or other law, must comply with the requirements 
specified in the following section. Pursuant to Labor Code 248.5, noncompliance with the Healthy 
Workplaces, Healthy Families Act could result in an enforcement action against the employer, 
including the imposition of civil and monetary penalties. Any district with questions regarding the 
applicability of this law should consult itsCSBA’s District and County Office of Education Legal 
Services or district legal counsel. 
No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor Commissioner, 
or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:  

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
   

a. That an employee is entitled to accrue, request, and use paid sick days 
  

b. The number of sick days provided by Labor Code 245-249 
  

c. The terms of use of paid sick days 
  

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against the 
employee 
  

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 
per year and allow eligible employees to use accrued sick leave upon reasonable request 
  

3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
  

4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
Ed. Code 45103 Classified service in districts not incorporating the merit 

system 

Ed. Code 45190 Leaves of absence and vacations; classified 

Ed. Code 45191 Personal illness and injury leave; classified employees 

Ed. Code 45191.5 Leave for military service -connected disability 

Ed. Code 45193 Leave of absence for pregnancy (re; use of sick leave under 
certain circumstance) 

Ed. Code 45195 Additional leave 

Ed. Code 45196 Salary deductions during sick leave; classified employees 

Ed. Code 45196.1 Differential pay during parental leave up to 12 weeks after 
sick leave is exhausted 

Ed. Code 45202 Transfer of accumulated sick leave and other benefits 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 230.1 Employers with 25 or more employees; domestic violence, 
sexual assault, and stalking victims,; right to time off 

Lab. Code 233 Illness of child, parent, spouse or domestic partnerLeave to 
attend to family illness 

Lab. Code 245-249 Healthy Workplaces, Healthy Families Act of 2014 

Federal Description 
29 CFR 1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision California School Employees Association v. Colton Joint 

Unified School District, (2009) 170 Cal.App.4th  957 

Court Decision California School Employees Association v. Tustin Unified 
School District, (2007) 148 Cal.App.4th 510 

Website CSBA District and County Office of Education Legal Services 
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Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

4032 Reasonable Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4113.5 Working Remotely 

4119.41 Employees With Infectious Disease 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4213.5 Working Remotely 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=MDNttgA2FUTLFKgyslshwEs6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BrQb5ktqhIwseyTswm1oAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Wy7YEw5O2replusvbaZh1GhsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eNDmEdm3plusuplus77uyv1iV35w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=p97l9Vg6L6VuXUtUx98Jmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lGchcfbMrTk1MJQSusCnBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=USuW034TqDrfkZmfhulNHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=rslshrVm0A2OOt045f4jdEmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QrazxKXNJ1N3vlcJwUIJ7g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=plus1dW1lHIoAPkTrFQs1DP2Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o5aiFnbRERaa7DjPpeNslsh1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fbRga5VfOWJoZGO89LouWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=gTOuXYL3UXWWE7SthJzYEg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZbdK3YQCM4uAxOtIctVwlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zpHNpDsRjZluddB01PSWSA==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=2aCz05oBZIRKS3Ugzplus8G3g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=PwEFPdTQxAxIt2fBdOuFmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=CGwJmgzdWosBci4DOVJjMg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=kgirlxppplusMYNjlhH1ppxZA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n797YfM5d7leLa6woYU3hw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=hgl94Idqk6DXjJ6TLGnl0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IFz75TlyJAD7ce6AYzslshHHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=7dZKTA7YltHaLiqReOqUDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QTIdHbpzxNquxe6rBplusplusLEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=LpX33XTRkvNckr2aYdmbmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=iNJ9YNslshmwE3tEHiM3EA5pQ==#


4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.41 Employees With Infectious Disease 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4313.5 Working Remotely 

4319.41 Employees With Infectious Disease 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KvjTZHbd7BFhE3kaljAXow==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Yqbx8SjYTlOejslsh9Hslsh2hI6A==#


4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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Regulation 4261.2: Personal Leaves Status: ADOPTED 
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CSBA NOTE: The following administrative regulation is subject to collective bargaining 
agreements. 

Personal leaves granted to district employees shall be used as permitted in this administrative 
regulation, other Board-approved policy or district regulation, or applicable collective bargaining 
agreement. 

CSBA NOTE: Family Code 297.5 extends to registered domestic partners the same rights that are 
available under state law to spouses. Thus, any reference to an employee's spouse throughout this 
administrative regulation also applies to a registered domestic partner, even if not expressly stated 
in the applicable state statute (e.g., Education Code, Military and Veterans Code). Districts should 
consult CSBACSBA’s District and County Office of Education Legal Services or the district'sdistrict 
legal counsel if a question arises as to leave provisions relative to an employee's domestic partner. 
For the purpose of any personal leave offered pursuant to state law, a registered domestic partner 
shall have the same rights, protections, and benefits as a spouse and any protections provided to a 
spouse's child shall also apply to a child of a registered domestic partner.  (Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare suitable 
instructions, including lesson plans as applicable, for a substitute employee. 
 
Bereavement 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing BoardPursuant to expand 
the class of relatives listed below as "immediate family" and enlarge the benefits provided by law. 
In addition, Government Code 12945.27, as amendedadded by AB 10331949 (Ch. 327767, 
Statutes of 2021), includes a parent-in-law in the definition of "parent" for purposes of California 
Family Rights Act (CFRA)2022), districts are required to provide up to five days of bereavement 
leave.  Thus, to ensure consistency,  for the death of an employee’s “family member,” as defined, if 
the employee was employed by the district for at least 30 days prior to the commencement of the 
definition bereavement leave. Education Code 44985 and 45194 grant three days, or five days if 
out-of "-state travel is required, of paid bereavement leave for certificated and classified 
employees upon the death of a member of the employee’s “immediate family.” Government Code 
12945.7, as added by AB 1949, potentially expands the length of this leave. Education Code 
44985 and 45194 grant bereavement leave for a member of the employee’s “immediate family" 
below includes "mother-in-law" and father-in-law," as permitted by law. ,” the definition of which 
is more expansive than a “family member,” pursuant to Government Code 12945.7. Any 
bereavement leave taken under the Education Code and/or Government Code runs concurrently 
and not consecutively.  
 
The bereavement leave days do not need to be taken consecutively, but must be taken within 
three months of the family member’s date of death. Districts with existing policies that provide 
employees less than five days of paid bereavement leave must continue to give employees the 
number of paid days specified in the policy, but may provide the remainder of the five days as 
unpaid bereavement leave. Districts must allow employees to use any paid vacation, personal 222



leave, sick leave, or compensatory time off for the balance of the unpaid bereavement leave. 
Additionally, Government Code 12945.7, as added by AB 1949, makes it unlawful to retaliate or 
discriminate against an employee for using bereavement leave or to interfere with an employee’s 
right to use bereavement leave.  
 
Districts with questions about bereavement leave should consult CSBA’s District and County 
Office of Education Legal Services or district legal counsel. 
 
The following two paragraphs may be revised to reflect district practice. 
Employees are entitled to a leave of up to three days, or five days if out-of-state travel is required, 
upon the death of any member of the employee's immediate family. , as defined in Education Code 
44985 and 45194.  (Government Code 12945.7) 

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any 
other leave to which the employee is entitled.  (Education Code 44985, 45194; Government Code 
12945.7) 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing Board to expand the class of 
relatives listed below as "immediate family" and enlarge the benefits provided by law. In addition, 
Government Code 12945.2 includes a parent-in-law in the definition of "parent" for purposes of 
California Family Rights Act (CFRA) leave. Thus, to ensure consistency, the definition of "immediate 
family" includes “parent-in-law” as permitted by law. 

Members of an employee's immediate family include:  (Education Code 44985, 45194)  

1. The mother, mother-in-law, father, father-in-law, grandmother, grandfather, or grandchild 
of the employee or of the employee's spouse 
 

2. The employee's spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister 
 

3. Any relative living in the employee's immediate household 

Immediate Family means a parent, parent-in-law, grandparent, or grandchild of the employee or of 
the spouse of the employee, and the spouse, domestic partner, child, child-in-law, or sibling of the 
employee, or any relative living in the immediate household of the employee.  (Education Code 
44985, 45194) 

At the employee's request, bereavement leave may be extended under personal necessity leave 
provisions as provided in the section "Personal Necessity" below.  (Education Code 44981, 45207) 
 
Personal Necessity 

CSBA NOTE: Employees may use a maximum of seven days of accumulated personal illness/injury 
leave (sick leave) for reasons of personal necessity pursuant to Education Code 44981 (certificated 
employees) and 45207 (classified employees). Pursuant to Education Code 44981 and 45207, a 
higher maximum may be set for certificated and/or classified employees in the applicable collective 
bargaining agreement, or by Board resolution for classified employees who are not covered by a 
collective bargaining agreement. Districts that have established a maximum that is higher than 
seven days should modify the following paragraph accordingly. 
 
Education Code 45207 clarifies that provisions pertaining to personal necessity leave also apply to 
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districts that have adopted the merit system for classified employees in accordance with Education 
Code 45240-45320. 
 

Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) 
during each school year for reasons of personal necessity.  (Education Code 44981, 45207) 
 
Acceptable reasons for the use of personal necessity leave include:  

1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions  (Education Code 44981, 
45207); Government Code 12945.7) 
  

2. An accident involving the employee or the employee's property, or the person or property 
of a member of the employee's immediate family  (Education Code 44981, 45207) 

CSBA NOTE: Pursuant to Education Code 44981, a certificated employee may use personal 
necessity leave for the serious illness of a member of the employee's immediate family. The Board 
may extend these provisions to classified employees under the authority granted to the Board by 
Education Code 45207. Districts are cautioned to consult CSBACSBA’s District and County Office 
of Education Legal Services or the district'sdistrict legal counsel regarding any interaction of 
Education Code provisions with Labor Code 233, 245.5, and 246.5, which allow the use of sick 
leave for the need of the employee or family member for the diagnosis, care, or treatment of an 
existing health condition or for preventive care and which include in the definition of "family 
member" a registered domestic partner, grandparent, and sibling. See AR 4161.1/4361.1 - Personal 
Illness/Injury Leave and AR 4261.1 - Personal Illness/Injury Leave. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for federal and state 
provisions related to leaves for the birth, adoption, or foster placement of a new child; the care of a 
seriously ill child, parent, parent-in-law, or spouse/registered domestic partner or the employee's 
own serious health condition. 
 
Pursuant to Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), CFRA provides an eligible employee with up to 12 weeks of unpaid, job-
protected leave to care for a designated person who has a serious health condition, in addition to 
caring for a child, parent, grandparent, grandchild, sibling, spouse, or domestic partner. A 
“designated person” is defined as any individual related by blood or whose association with the 
employee is the equivalent of a family relationship. The employee may identify the designated 
person at the time the employee requests the leave. The district may limit the employee to taking 
CFRA leave to care for one designated person per 12-month period. For further information 
regarding medical leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. 
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in 
Labor Code 245.5  (Education Code 44981; Government Code 12945.2; Labor Code 246.5) 

CSBA NOTE: Education Code 45207 provides that classified employees may use sick leave for 
required court appearances, as provided in Item #4 below.  Circumstances under which employees 
may take time off, with pay, for court appearances are described in the section on "Leave to 
Perform Legal Duties" below. 

4. A classified employee's appearance in any court or before any administrative tribunal as a 
litigant, party, or witness under subpoena or other order  (Education Code 45207) 224



CSBA NOTE: Items #5 and #6 are optional and may be deleted or modified to reflect district 
practice. 

5. Fire, flood, or other immediate danger to the home of the employee 
  

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, personal necessity leave shall not be granted for purposes 
of personal convenience, for the extension of a holiday or vacation, or for matters which can be 
taken care of outside of working hours. The Superintendent or designee shall have final discretion 
as to whether a request reflects personal necessity. 

CSBA NOTE: The following paragraph is optional. The district is prohibited from requiring 
employees to obtain advance permission prior to taking leaves in certain situations. Pursuant to 
Education Code 44981 and 45207, the district may not require advance permission for leaves 
taken by classified employees for the reasons specified in Items #1-2 above and by certificated 
employees for the reasons specified in Items #1-3 above. In addition, Labor Code 246.5 requires an 
employer to grant paid sick leave "upon the oral or written request of an employee." According to 
the Department of Industrial Relations, (DIR), employers may not require advance notice when the 
need for the leave was unforeseeable, as in the case of unanticipated illness or a medical 
emergency. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for requirements pertaining 
to requests for leaves that qualify under the federal Family and Medical Leave Act (29 USC 2601-
2654) or CFRA (Government Code 12945.1-12945.2), including provisions that allow employees to 
provide notice as soon as practicable when 30-day advance notice is not practicable due to lack of 
knowledge of the date the leave will be needed, a change in circumstances, or a medical 
emergency. 
Advance permission shall not be required of an employee in any case involving the death of a 
member of the employee's immediate family, an accident involving the employee's person or 
property or the person or property of a member of the employee's immediate family, or the illness, 
preventive care, or other need of a member of the employee's family.  (Education Code 44981, 
45207) 
 
For any leave that is planned, or for which the need is foreseeable, an employee shall notify the 
Superintendent or designee in advance. In all other circumstances, the employee shall notify the 
Superintendent or designee of the need for the leave as soon as practicable. 

CSBA NOTE: Education Code 44981 and 45207 mandate the adoption of regulations requiring 
proof of personal necessity and prescribing the manner of the required proof. The following 
paragraph may be revised to specify the manner of proof required by the district. 
After any absence due to personal necessity, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
 
Leave to Perform Legal Duties 

CSBA NOTE: Labor Code 230 prohibits the discharge of or discrimination or retaliation against an 
employee for taking time off for the activities specified in Items #1-2 below. 
 
Pursuant to Education Code 44037, it is unlawful for the district, or personnel commission for merit 
districts, to (1) adopt any rule, regulation, or policy that encourages classified employees to seek 225



exemption from jury duty; (2) directly or indirectly solicit or suggest to any employee that the 
employee seek exemption from jury duty; or (3) discriminate against any employee with respect to 
assignment, employment, promotion, or in any other manner because of the employee's service on 
a jury panel. However, the Board or personnel commission may establish a rule providing that only 
a percentage of district staff, which shall not be less than two percent, shall be granted such leave 
with pay at any one time. The following section may be revised to reflect district practice. 
An employee may take time off work in order to:  (Labor Code 230)  

1. Serve on an inquest jury or trial jury 
  

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district office 
when requesting leave. 
 
A classified employee called for jury duty shall be granted leave with pay up to the amount of the 
difference between the employee's regular earnings and any amount received for jury fees.  
(Education Code 44037) 

CSBA NOTE: The following optional paragraph is for use by districts that choose to provide leave 
of absence with pay for certificated employees called for jury duty, as authorized by Education 
Code 44036. Districts that do not grant such leave should delete this paragraph. 
A certificated employee who is called for jury duty also shall be granted leave with pay up to the 
difference between the employee's regular earnings and any jury fees received.  (Education Code 
44036) 

CSBA NOTE: The following paragraph is optional. Education Code 44036 allows the Board, at its 
discretion, to provide paid leaves for employees to appear in court as witnesses other than as 
litigants or to respond to orders from another governmental jurisdiction. Districts that do not grant 
such leave should delete this paragraph. 
An employee shall be granted leave with pay to appear in court as a witness other than a litigant or 
to respond to an official order from another governmental jurisdiction for reasons not brought 
about through the connivance or misconduct of the employee. Such an employee shall receive the 
difference between the employee's regular earnings and any witness fees received.  (Education 
Code 44036) 
 
Leaves for Crime Victims for Judicial Proceedings 

CSBA NOTE: Labor Code 230.2 prohibits a district from taking adverse employment action against 
an employee who takes leave as described below. 
An employee who is a victim of a crime or an immediate family member, registered domestic 
partner, or child of a registered domestic partner of such victim may be absent from work in order 
to attend related judicial proceedings, if the crime is any of the following:  (Labor Code 230.2)  

1. A violent felony as defined in Penal Code 667.5(c) 
  

2. A serious felony as defined in Penal Code 1192.7(c) 
  

3. A felony provision of law proscribing theft or embezzlement 
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CSBA NOTE: Pursuant to Labor Code 230.2, employees may use any of the types of leave listed in 
the following paragraph, unless otherwise provided by a collective bargaining agreement, although 
a collective bargaining agreement cannot diminish the entitlement of an employee. 
For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, 
unpaid leave, or compensatory time off that is otherwise available to the employee.  (Labor Code 
230.2) 
 
Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice 
of each scheduled proceeding that is provided by the responsible agency, unless advance notice is 
not feasible. When advance notice is not feasible or an unscheduled absence occurs, the employee 
shall, within a reasonable time after the absence, provide documentation evidencing the judicial 
proceeding from the court or government agency setting the hearing, the district attorney or 
prosecuting attorney's office, or the victim/witness office that is advocating on behalf of the victim.  
(Labor Code 230.2) 
 
The district shall keep confidential any records pertaining to the employee's absence from work by 
reason of this leave.  (Labor Code 230.2) 
 
Leaves for Victims of Crime or Abuse 
 
CSBA NOTE: Labor Code 230 and 230.1 allow employees who are victims of domestic violence, 
sexual assault, stalking, or a crime that caused physical injury or mental injury with a threat of 
physical injury, and employees whose immediate family member is deceased as the direct result of 
a crime to use any available vacation, personal leave, or compensatory time off for the purposes 
described in Items #1-5 below, and prohibit a district from taking adverse employment action 
against an employee for taking leave for any of those purposes. Pursuant to Labor Code 230.1, 
Items #2-5 apply to districts with 25 or more employees. 
An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused 
physical injury or mental injury with a threat of physical injury or an employee whose immediate 
family member, as defined, is deceased as the direct result of a crime may use vacation, sick leave, 
personal leave, or compensatory time off that is otherwise available to the employee to attend to 
the following activities:  (Labor Code 230, 230.1, 246.5)  

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining 
order, restraining order, or other injunctive relief to help ensure the health, safety, or 
welfare of the employee or the employee's child 
  

2. Seek medical attention for injuries caused by crime or abuse 
  

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim 
services organization or agency as a result of the crime or abuse 
  

4. Obtain psychological counseling or mental health services related to an experience of crime 
or abuse 
  

5. Participate in safety planning and take other actions to increase safety from future crime or 
abuse, including temporary or permanent relocation 

CSBA NOTE: Pursuant to Labor Code 230, the following certification may include documentation 
from a victim advocate (defined as an individual, whether paid or serving as a volunteer, who 
provides services to victims under the auspices or supervision of an agency or organization that has 
a documented record of providing services to victims, a court, or a law enforcement or prosecution 227



agency) or any other form of documentation that reasonably verifies that the crime or abuse 
occurred, including, but not limited to, a written statement signed by the employee or by an 
individual acting on the employee's behalf. 
Prior to taking time off, an employee shall give reasonable notice to the Superintendent or 
designee, unless advance notice is not feasible. When an unscheduled absence occurs, the 
employee shall provide, within a reasonable period of time, certification of the absence in the form 
of any of the following:  (Labor Code 230, 230.1)  

1. A police report indicating that the employee was a victim 
  

2. A court order protecting or separating the employee from the perpetrator of the crime or 
abuse, or other evidence from the court or prosecuting attorney that the employee has 
appeared in court 
  

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence 
Code 1037.1 or 1035.2, licensed medical professional or health care provider, victim 
advocate, or counselor that the employee was undergoing treatment or receiving services 
for physical or mental injuries or abuse resulting in victimization from the crime or abuse 
  

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, 
including, but not limited to, a written statement signed by the employee or by an individual 
acting on the employee's behalf certifying that the absence is for a purpose authorized 
under Labor Code 230 or 230.1 

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  
(Labor Code 230, 230.1) 

CSBA NOTE: Pursuant to Labor Code 230.1, districts with 25 or more employees are required to 
notify district employees of employee rights under Labor Code 230 and 230.1.  The district may 
use a form developed by the Labor Commissioner for this purpose, when available on the web site 
of the Department of Industrial RelationsDIR’s website, or may develop its own form that is 
substantially similar in content and clarity to the Labor Commissioner's form. 
The Superintendent or designee shall inform employees of the rights provided employees pursuant 
to Labor Code 230 and 230.1 using a form developed by the Labor Commissioner or a substantially 
similar form developed by the district.  Such information shall be provided to new employees upon 
hire and to other employees upon request.  (Labor Code 230.1) 
 
Personal Leave for Child-Related Activities 

CSBA NOTE: Pursuant to Labor Code 230.8, the following section applies to any district employing 
25 or more employees at the same location. A district with fewer than 25 employees at the same 
location may use or delete this section at its discretion. 
 
Pursuant to Labor Code 230.8, an employee who is discharged, threatened with discharge, 
demoted, suspended, or otherwise discriminated against for using the leave for child-related 
activities is entitled to reinstatement and reimbursement for lost wages and benefits, and an 
employer who willfully refuses to rehire, promote, or otherwise reinstate such an employee is 
subject to a civil penalty equal to three times the amount of the lost wages and benefits. 
Any employee who is a parent/guardian of one or more children of an age to attend any of grades 
K-12 or a program offered by a licensed child care provider may use up to 40 hours of personal 
leave, vacation, or compensatory time off each school year in order to:  (Labor Code 230.8)  
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1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to 
participate in activities of the school or child care provider, provided the employee gives 
reasonable advance notice of the absence. Time off for this purpose shall not exceed eight 
hours in any calendar month. 
  

2. Address a school or child care emergency, provided the employee gives notice. An 
emergency exists when the child cannot remain in school or with a child care provider due 
to one of the following circumstances: 
   

a. A request by the school or child care provider that the child be picked up 
  

b. An attendance policy, excluding planned holidays, that prohibits the child from 
attending or requires that the child be picked up from the school or child care 
provider 
  

c. Behavioral or discipline problems 
  

d. Closure or unexpected unavailability of the school or child care provider, excluding 
planned holidays 
  

e. A natural disaster, including, but not limited to, fire, earthquake, or flood 

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, 
grandparent, or person who stands in loco parentis to a child.  (Labor Code 230.8) 

CSBA NOTE: Labor Code 230.8 provides that the employee may use time off without pay to the 
extent the district makes it available. The following optional paragraph may be revised to reflect 
district practice. 
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take 
unpaid leave for this purpose. 
 
If two or more parents/guardians of a child are employed at the same work site, this leave shall be 
allowed for the parent/guardian who first gives notice to the district. Simultaneous absence by 
another parent/guardian of the child may be granted by the Superintendent or designee.  (Labor 
Code 230.8) 
 
Upon request by the Superintendent or designee, the employee shall provide documentation from 
the school or licensed child care provider that the employee engaged in permitted child-related 
activities on a specific date and at a particular time.  (Labor Code 230.8) 
 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service performed within the state on any education board, commission, committee, 
or group authorized by Education Code 44987.3 provided that all of the following conditions are 
met:  (Education Code 44987.3)  

1. The service is performed within the state. 
  

2. The board, commission, organization, or group informs the district in writing of the service. 
  

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the 
district, upon the district's request, for compensation paid to the employee's substitute and 
for actual related administrative costs. 229



Employee Organization Activities 

CSBA NOTE: The following optional section may be deleted by any district whose collective 
bargaining agreements expressly provide for a paid leave of absence for participation in the 
activities described in this section. 
 
Education Code 44987 and 45210 provide that any certificated or classified employee may take 
time off without loss of compensation to serve as an elected officer of any local, statewide, or 
national employee organization of which the employee is a member. Following the district's 
payment to the employee for the leave of absence, the employee organization must reimburse the 
district within 10 days after receiving the district's certification of payment of compensation to the 
employee. This leave of absence is in addition to the release time granted to representatives of an 
employee organization pursuant to Government Code 3543.1. 
 
Pursuant to Education Code 44987 and 45210, as amended by SB 294 (Ch. 539, Statutes of 2021), 
an employee's leave of absence to serve as an elected officer of an employee organization is 
additional to any other leave available for the employee's use by law or in agreement with the 
district. 
Upon request, any certificated or classified employee shall be granted a leave of absence without 
loss of compensation, to serve as an elected officer of a district employee organization or any 
statewide or national employee organization with which the employee organization is affiliated. 
Such leave shall be in addition to any other leave to which the employee may be entitled by other 
laws or a memorandum of understanding or collective bargaining agreement.  (Education Code 
44987, 45210) 
 
The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, 
special, or regular meetings of the body of the organization on which the employee serves as an 
officer.  (Education Code 44987, 45210) 

CSBA NOTE: Education Code 45210 requires districts to grant a paid leave of absence to a 
reasonable number of classified employees serving as unelected members of the employee 
organization or a statewide or national public employee organization when the employee attends 
"important organizational activities authorized by the public employee organization." Compensation 
must include the required retirement fund contributions. The employee will continue to earn full 
service credit during the leave and must pay member contributions as specified. Education Code 
45210 also requires that an employee organization provide reasonable notification to the district 
when requesting a leave of absence without loss of compensation for an employee. 
Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified employees shall be granted a leave of absence without 
loss of compensation for the purpose of attending important organizational activities authorized by 
the employee organization. The employee organization shall provide reasonable notification to the 
Superintendent or designee when requesting a leave of absence for employees for this purpose.  
(Education Code 45210) 
 
When leave is granted for any of the above purposes, the employee organization shall reimburse 
the district within 10 days after receiving the district's certification of payment of compensation to 
the employee.  (Education Code 44987, 45210) 
 
Religious Leave 

CSBA NOTE: The following optional section is for use by any district that chooses to grant religious 
leave and may be revised to reflect district practice. A district that does not grant such leave should 230



delete this section. However, the district should consult CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before denying a request for religious 
leave since the Constitution requires districts to provide "reasonable accommodation" to employee 
religious practices. 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditures, the neglect of assigned duties, or any other unreasonable hardship 
on the district. 

CSBA NOTE: The following optional paragraph reflects the California Supreme Court's 
interpretation of Article 1, Section 8 of the California Constitution as stated in Rankin v. 
Commission on Professional Competence. 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from 
the wages of the employee who takes religious leave. 
 
No employee shall be discriminated against for using this leave or any additional days of unpaid 
leave granted for religious observances at the discretion of the Superintendent or designee. 
 
Spouse on Leave from Military Deployment 

CSBA NOTE: Military and Veterans Code 395.10 requires any district with 25 or more employees 
to allow up to 10 days of unpaid leave to an employee whose spouse is on leave from military 
deployment. A district with fewer than 25 employees may use the following section at its 
discretion. In addition, 29 USC 2612 authorizes an employee to take up to 26 work weeks of 
unpaid military caregiver leave or up to 12 weeks of "exigency" leave during a single 12-month 
period, as determined by the district; see AR 4161.8/4261.8/4361.8 - Family Care and Medical 
Leave. 
An employee who works an average of 20 hours or more per week and whose spouse is a member 
of the United States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid 
leave during a period that the employee's spouse is on leave from deployment during a military 
conflict, as defined in Military and Veterans Code 395.10.  (Military and Veterans Code 395.10) 
 
Within two business days of receiving official notice that the employee's spouse will be on leave 
from deployment, the employee shall provide the Superintendent or designee with notice of the 
intention to take the leave. The employee shall submit written documentation certifying that the 
employee's spouse will be on leave from deployment during the time that the leave is requested.  
(Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 

CSBA NOTE: Labor Code 230.3 prohibits a district from discharging or discriminating against an 
employee who takes time off to perform emergency duty as specified below. Labor Code 230.3 
defines emergency rescue personnel as a member of a federal, state, local, or private fire 
department or agency, as well as a sheriff or police department. 
An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve 
peace officer, or emergency rescue personnel.  (Labor Code 230.3) 

CSBA NOTE: Pursuant to Labor Code 230.4, a district with 50 or more employees must grant an 
employee who is a volunteer firefighter, reserve peace officer, or emergency rescue personnel a 
leave of absence for up to 14 days per calendar year for training purposes.  A district with fewer 
than 50 employees may use or delete this paragraph at its discretion. 
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Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency 
rescue personnel shall be permitted to take temporary leaves of absence, not to exceed an 
aggregate total of 14 days per calendar year, for the purpose of engaging in fire, law enforcement, 
or emergency rescue training.  (Labor Code 230.4) 
 
Civil Air Patrol Leave 

CSBA NOTE: Labor Code 1500-1507 require a district with more than 15 employees to provide at 
least 10 days of unpaid leave per year, beyond any leave otherwise available to employees, to 
employees who volunteer with the Civil Air Patrol and are directed to respond to an emergency 
operational mission, as provided below. Labor Code 1503 specifies that a district may not require 
an employee to first exhaust all accrued vacation, personal, sick, or any other available leave in 
order to use Civil Air Patrol leave. 
 
If the district chooses to offer more than 10 days of such leave per year or to provide paid leave, it 
should modify the following paragraph accordingly. A district with 15 or fewer employees may use 
or delete this section at its discretion. 
An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave 
otherwise available to the employee, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district for at least 
a 90-day period immediately preceding the leave. Such leaves shall not exceed three days for a 
single mission, unless an extension is granted by the governmental entity authorizing the mission 
and is approved by the Superintendent or designee.  (Labor Code 1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates of 
the leave. The Superintendent or designee may require certification from the proper Civil Air Patrol 
authority to verify the eligibility of the employee for the leave and may deny the leave if the 
employee fails to provide the required certification.  (Labor Code 1503)  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 8 Religious discrimination 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44963 Power to grant leaves of absence; certificated 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44985 Leave of absence due to death in immediate family; 
certificated 

Ed. Code 44987 Service as officer of employee organization; certificated 

Ed. Code 44987.3 Leave of absence to serve on certain boards, commissions, 
etc. 
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Ed. Code 45190 Leaves of absence and vacations; classified 

Ed. Code 45194 Bereavement leave of absence; classified 

Ed. Code 45198 Effect of provisions authorizing leaves of absence 

Ed. Code 45207 Personal necessity; classified 

Ed. Code 45210 Service as officer of employee organization; classified 

Ed. Code 45240-45320 Merit system 

Evid. Code 1035.2 Sex assault counselor; definition 

Evid. Code 1037.1 Domestic violence counselor; definition 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.7 Bereavement leave 

Gov. Code 3543.1 Rights of employee organizations 

Lab. Code 1500-1507 Civil Air Patrol leave 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault, or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Illness of child, parent, spouse or domestic partner Leave to 
attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 246.5 Paid sick days; purposes for use 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

Management Resources Description 
Court Decision Rankin v. Commission on Professional Competence, (1988) 

24 Cal.3d 167 

Public Employment Relations Board 
Decision 

Berkeley Council of Classified Employees v. Berkeley Unified 
School District, (2008) PERB Decision No. 1954 

Website CSBA District and County Office of Education Legal Services 
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Website California Department of Industrial Relations 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4143 Negotiations/Consultation 

4158 Employee Security 

4158 Employee Security 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.8 Family Care And Medical Leave 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4240 Bargaining Units 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4243 Negotiations/Consultation 

4258 Employee Security 

4258 Employee Security 

4261 Leaves 

4261 Leaves 
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4261.1 Personal Illness/Injury Leave 

4261.8 Family Care And Medical Leave 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4340 Bargaining Units 

4358 Employee Security 

4358 Employee Security 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.8 Family Care And Medical Leave 

5148 Child Care And Development 

5148 Child Care And Development 
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CSBA NOTE: The following optional administrative regulation addresses mandatory subjects of 
bargaining. The laws referenced in this regulation provide minimum amounts of leave which the 
district must grant its employees if more generous benefits are not provided as part of its 
collective bargaining agreement. Any covered subject that is already addressed in the district's 
collective bargaining agreements should be deleted from this administrative regulation. 
 
Both federal and state law provide for family care and medical leave (29 USC 2601-2654, the 
Family and Medical Leave Act of 1993 (FMLA), and Government Code 12945.1-12945.2, the 
California Family Rights Act (CFRA)). However, these laws do not always provide identical rights 
or operate in the same manner. For example, pregnancy as a "serious health condition" is covered 
under FMLA but not under CFRA. Instead, under state law, an employee who is disabled due to 
pregnancy, childbirth, or a related medical condition is entitled to pregnancy disability leave (PDL) 
pursuant to Government Code 12945. Where there is a difference between state and federal law, 
the law that grants the greatest benefits generally controls. In those situations, the district should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel 
should be consulted as needed. 

The district shall not deny any eligible employee the right to family care or medical leave pursuant 
to the Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or to 
Pregnancy Disability Leave (PDL), when an employee is disabled by a pregnancy, childbirth, or 
related medical condition.  The district shall not interfere with, restrain, or deny the exercise of an 
employee's right to any such leave, nor shall the district discharge, discriminate against, or retaliate 
against an employee for taking such leave, opposing or challenging an unlawful employment 
practice in relation to any of these laws, or being involved in any related inquiry or proceeding.  
(Government Code 12945, 12945.2; 2 CCR 11094; 29 USC 2615) 
 
Definitions 
 
The words and phrases defined below shall have the same meaning throughout this administrative 
regulation except where a different meaning is otherwise specified. 
 
Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the 
employee stands in loco parentis.  For purposes of CFRA leave, child also includes a child of a 
registered domestic partner.  (Government Code 12945.2; 2 CCR 11087; 29 USC 2611) 
 
CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1041 (Ch. 748, Statutes 
of 2022), a designated person, as defined below, is added to the class of people an employee may 
take leave to care for under CFRA. A designated person may be identified by the employee at the 
time of the employee’s requests for the leave, and the district may limit employees to one 
designated person per 12-month period. 
Designated person, for CFRA purposes, means any individual related by blood, or whose association 
with the employee is the equivalent of a family relationship.  (Government Code 12945.2) 
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Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with 
the district for at least 12 months and who has at least 1,250 hours of service with the district 
during the 12 months immediately preceding the leave. However, these requirements shall not 
apply when an employee applies for PDL.  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2611; 29 CFR 825.110) 
 
CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1033 (Ch. 327, Statutes 
of 2021), includes1041, a parent-in-law“designated person,” as defined above, is included in the 
definition of "parent"“eligible family member” for purposes of CFRA leave..  

Eligible family member means an employee's child, parent, or spouse.  For purposes of leave to care 
for a family member with a serious health condition pursuant to CFRA, eligible family member 
includes an employee's child, parent, parent-in-law, spouse, registered domestic partner, 
grandparent, grandchild, or sibling, or designated person.  (Government Code 12945.2; 2 CCR 
11087; 29 USC 2612) 
 
Employee disabled by pregnancy means an employee whose health care provider states that the 
employee is:  (2 CCR 11035)   

1. Unable because of pregnancy to perform any one or more of the essential functions of the 
job or to perform any of them without undue risk to the employee or other persons or to 
the pregnancy's successful completion 
  

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal 
care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia, 
postpartum depression, childbirth, loss or end of pregnancy, recovery from childbirth or loss 
or end of pregnancy, or any other pregnancy-related condition 

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; 
or another person who stood in loco parentis to the employee when the employee was a child. 
However, for FMLA purposes, parent does not include a spouse's parents.  (Government Code 
12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.122) 
 
Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), 
impairment, or physical or mental condition of the employee or an eligible family member of the 
employee that involves either inpatient care or continuing treatment, including treatment for 
substance abuse, as follows:  (Government Code 12945.2; 2 CCR 11087, 11097; 29 USC 2611, 
2612; 29 CFR 825.113-825.115)   

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent 
treatment in connection with such inpatient care, or any period of incapacity. 
 
A person is considered an inpatient when formally admitted to a health care facility with the 
expectation of remaining overnight and occupying a bed, even if it later develops that the 
person can be discharged or transferred to another facility and does not actually remain 
overnight. 
 
Incapacity means the inability to work, attend school, or perform other regular daily 
activities due to a serious health condition, its treatment, or the recovery that it requires. 
  

2.  Continuing treatment or continuing supervision by a health care provider, including one or 
more of the following: 
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a.   A period of incapacity of more than three consecutive full days 
  

b.  Any period of incapacity or treatment for such incapacity due to a chronic serious 
health condition 
  

c.  Any period of incapacity due to pregnancy or for prenatal care under FMLA 
  

d.  Any period of incapacity which is permanent or long term due to a condition for 
which treatment may not be effective 
  

e.  Any period of absence to receive multiple treatments, including recovery, by a 
health care provider 

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in 
marriage.  For purposes of CFRA leave, spouse also includes a registered domestic partner within 
the meaning of Family Code 297-297.5.  (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 
825.122) 
 
Eligibility/Purposes of Leave 

CSBA NOTE: Government Code 12945.2 and 29 USC 2611-2612 require a district to grant family 
care and medical leave to an eligible employee for any of the reasons stated below. These 
requirements apply to all public agencies regardless of the number of employees. 

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons:  
(Government Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)   

1. The birth of a child of the employee or placement of a child with the employee in 
connection with the employee's adoption or foster care of the child (parental leave) 
  

2. The care of an eligible family member with a serious health condition 
  

3. The employee's own serious health condition that makes the employee unable to perform 
the job functions of the position 

CSBA NOTE: Pursuant to 29 CFR 825.126, FMLA military family leave is available to any eligible 
employee for a qualifying exigency while the employee's spouse, child, or parent who is a military 
member is on covered active duty during deployment to a foreign country. Government Code 
12945.2 provides exigency leave under CFRA for an employee whose registered domestic partner 
is on active duty. For requirements related to qualifying exigency leave, see the section "Military 
Family Leave Resulting from Qualifying Exigencies" below. 

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for 
CFRA leave only, a registered domestic partner, is a military member on covered active duty 
or call to covered active duty (or has been notified of an impending call or order to covered 
active duty) 

CSBA NOTE: Pursuant to 29 CFR 825.127, military caregiver leave is available to any eligible 
employee who is a family member of a covered servicemember with a serious injury or illness. For 
requirements related to military caregiver leave, see the section on "Military Caregiver Leave" 
below. 

5. The care of a covered servicemember with a serious injury or illness when the employee is a 
spouse, child, parent, or next of kin of the covered servicemember 238



CSBA NOTE: Under federal law, pregnancy as a "serious health condition" is covered as part of 
FMLA leave. However, disability due to pregnancy is explicitly excluded from coverage under 
CFRA (2 CCR 11093). Instead, pursuant to Government Code 12926 and 12945, any California 
employee who is "disabled because of pregnancy, childbirth, or related medical conditions" is 
entitled to unpaid PDL of up to four months if the employer has five or more employees. 
Therefore, such an employee is entitled to up to four months of PDL and an additional 12 weeks 
of CFRA leave following the birth of the child. 
 
Additionally, pursuant to 2 CCR 11037, PDL is not subject to eligibility requirements for other 
FMLA and CFRA leaves, such as minimum hours worked or length of service. 

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or 
other related medical condition.  (Government Code 12945; 2 CCR 11037) 
 
Terms of Leave 

CSBA NOTE: Pursuant to Government Code 12945.2, leaves common to CFRA and FMLA run 
concurrently so that total leave to which an employee is entitled would not be more than 12 work 
weeks.   

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during 
any 12-month period, except in the case of leave to care for a covered servicemember as provided 
under "Military Caregiver Leave" below.  To the extent allowed by law, CFRA and FMLA leaves 
shall run concurrently.   (Government Code 12945.2; 29 USC 2612) 

CSBA NOTE: To determine the 12-month period in which the leave entitlement occurs, the 
district may use any of the methods identified in 29 CFR 825.200 and specified in options #1-4 
below. However, a district may choose not to use any of these options and may instead choose 
some other fixed 12-month period. Whichever option is selected, it must be applied uniformly to 
all employees. If the district fails to select a method for calculating the 12-month period, the 
method that provides the most beneficial outcome for the employee will be used. Pursuant to 2 
CCR 11090, if the district decides to change the calculation method, it must provide at least 60 
days' notice to all employees. 

OPTION 1:  The 12-month period shall coincide with the calendar year.  (29 CFR 825.200) 
 
OPTION 2:  The 12-month period shall coincide with the fiscal year.  (29 CFR 825.200) 
 
OPTION 3:  The 12-month period shall be measured forward from the date the employee's first 
family care and medical leave begins.  (29 CFR 825.200) 
 
OPTION 4:  The 12-month period shall be a rolling period measured backward from the date an 
employee uses any family care and medical leave, as defined in 29 CFR 825.200.  (29 CFR 825.200) 

CSBA NOTE: 2 CCR 11042 clarifies that the four months of PDL to which an employee is entitled 
means the number of days or hours that the employee would normally work within the four 
calendar months.  For employees who work 40 hours per week, PDL leave is defined as 17-1/3 
weeks, 122 days, or 693 hours. 

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall 
be entitled to PDL for the period of the disability not to exceed four months. For a part-time 
employee, the four months shall be calculated on a proportional basis.  (Government Code 12945; 
2 CCR 11042) 
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CSBA NOTE: While leaves common to CFRA and FMLA run concurrently, PDL is separate and 
distinct from CFRA leave. Consequently, pursuant to 2 CCR 11046, an employee who is "disabled 
by pregnancy" may be entitled to up to four months of PDL, followed by 12 work weeks of CFRA 
leave for the birth of the child (baby bonding). Determining which leaves run concurrently is a 
complex endeavor and districts should consult CSBA’s District and County Office of Education 
Legal Services or district legal counsel as needed. 

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At 
the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of four 
months of PDL, whichever occurs first, a CFRA-eligible employee may request to take CFRA leave 
of up to 12 work weeks, for the reason of the birth of a child or to bond with or care for the child.  
(Government Code 12945, 12945.2; 2 CCR 11046, 11093) 
 
Leave taken for the birth or placement of a child must be concluded within the 12-month period 
beginning on the date of the birth or placement of the child. Such leave does not need to be taken 
in one continuous period of time.  (2 CCR 11090; 29 USC 2612) 

CSBA NOTE: Although 29 USC 2612 allows the district to limit the aggregate number of work 
weeks of leave to which two parents may be entitled when both parents work for the district, 
such leave is covered under both FMLA and CFRA and state law prevails since it provides greater 
rights to employees. 

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave 
related to the birth or placement of a child, regardless of whether both parents of the child work 
for the district. 
 
Use/Substitution of Paid Leave 

CSBA NOTE: The district may require employees (Option 1) or employees may elect (Option 2) to 
use paid leave during an otherwise unpaid portion of CFRA or FMLA leave or PDL. Pursuant to 2 
CCR 11044 and 11092, the district may only require an employee to use sick leave if the leave is 
for the employee's own serious health condition or for PDL, unless mutually agreed to by the 
district and the employee. 

OPTION 1:  During any otherwise unpaid period of FMLA or CFRA leave, except leave for an 
employee's own serious health condition, an employee shall use accrued paid leave, including, but 
not limited to, vacation leave, personal leave, or family leave.  If the leave is for the employee's own 
serious health condition, the employee shall use accrued paid leave, including but not limited to, 
vacation leave, personal leave, or sick leave.   During an unpaid period of PDL, the employee shall 
use any accrued sick leave and may elect to use any vacation time or other accrued personal time 
off.  (Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612) 

OPTION 1 ENDS HERE 
 
OPTION 2:  During any otherwise unpaid period of PDL or any FMLA or CFRA leave, the employee 
may elect to use accrued vacation leave, or any other paid time off negotiated with the district that 
the employee is eligible to use.  If the leave is for the employee's own serious health condition or 
PDL, the employee may also elect to use accrued sick leave during the period of leave.  
(Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612) 

OPTION 2 ENDS HERE 

CSBA NOTE: The following paragraph is for use with either option above. 
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The district and employee may also come to agreement regarding the use of any additional paid or 
unpaid time off instead of using the employee's CFRA leave.  (2 CCR 11092) 
 
Intermittent Leave/Reduced Work or Leave Schedule 
 
PDL and family care and medical leave for the serious health condition of an employee or eligible 
family member may be taken intermittently or on a reduced work or leave schedule when medically 
necessary, as determined by the health care provider of the person with the serious health 
condition. However, the district shall limit leave increments to the shortest period of time that the 
district's payroll system uses to account for absences or use of leave provided it is not to be greater 
than one hour.  (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC 2612) 

CSBA NOTE: Pursuant to 2 CCR 11090, the minimum duration of CFRA parental leave for the 
birth, adoption, or foster care placement of a child is generally two weeks.  However, the district 
must grant a request for CFRA leave of less than two weeks duration on any two occasions and 
may grant additional requests. 

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child 
shall be two weeks.  However, the district shall grant a request for such leave of less than two 
weeks on any two occasions.  (2 CCR 11090; 29 USC 2612) 
 
The district may require an employee to transfer temporarily to an available alternative position 
under any of the following circumstances:  (2 CCR 11041, 11090; 29 USC 2612)   

1. The employee needs intermittent leave or leave on a reduced work schedule that is 
foreseeable based on a planned medical treatment for the employee or family member. 

CSBA NOTE: Pursuant to 2 CCR 11041, the district must accommodate the transfer request of a 
pregnant employee to the same extent that it accommodates transfer requests for other 
temporarily disabled employees. 

2. A medical certification is provided by the employee's health care provider that, because of 
pregnancy, the employee has a medical need to take intermittent leave or leave on a 
reduced work schedule. 
  

3.  The district agrees to permit intermittent leave or leave on a reduced work schedule due to 
the birth, adoption, or foster care placement of the employee's child. 

The alternative position must have equivalent pay and benefits and must better accommodate 
recurring periods of leave than the employee's regular job, and the employee must be qualified for 
the position. Transfer to an alternative position may include altering an existing job to better 
accommodate the employee's need for intermittent leave or a reduced work or leave schedule.  (2 
CCR 11041, 11090; 29 USC 2612) 
 
Request for Leave 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, an employee is required to notify the district 
of the need to take PDL or family care and medical leave. The employee must provide at least 
verbal notice sufficient to make the district aware that the employee needs qualifying leave, and 
the anticipated timing and duration of the leave. However, the employee does not need to assert 
rights under CFRA or FMLA or even mention CFRA or FMLA to meet the notice requirement, but 
must state the reason the leave is needed. If there is a question about whether leave is 
FMLA/CFRA qualifying or if the district is considering denying CFRA leave based on an 241



employee's refusal to provide further information, CSBA’s District and County Office of Education 
Legal Services of district legal counsel should be consulted. 

The district shall consider an employee's request for PDL or family care and medical leave only if 
the employee provides at least verbal notice sufficient to make the district aware of the need to 
take the leave and the anticipated timing and duration of the leave.  (2 CCR 11050, 11091) 
 
For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA 
to satisfy this requirement. However, the employee must state the reason the leave is needed (e.g., 
birth of child, medical treatment).  If more information is necessary to determine whether the 
employee is eligible for family care and medical leave, the Superintendent or designee shall inquire 
further and obtain the necessary details of the leave to be taken.  (2 CCR 11091) 
 
The district shall respond to requests for leave as soon as practicable, but no later than five 
business days after receiving the employee's request.  (2 CCR 11091) 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11091 require the district to provide an employee 
with notice of the designation of leave as either qualifying for CFRA or FMLA protection. See 
section entitled "Notifications" below for further requirements of this "designation notice" as well 
as other required notifications. 
 
Pursuant to 2 CCR 11091, an employee has the obligation to respond to questions designed to 
determine whether an absence is potentially CFRA qualifying. If the district is unable to determine 
whether requested leave is CFRA qualifying because of an employee's refusal to respond to its 
inquiries, the employee may be denied CFRA protection. 

Based on the information provided by the employee, the Superintendent or designee shall 
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such 
designation to the employee. Failure of an employee to respond to permissible inquiries regarding 
the leave request may result in denial of CFRA protection if the district is unable to determine 
whether the leave is CFRA qualifying.  (2 CCR 11091; 29 CFR 825.300) 

CSBA NOTE: Pursuant to 2 CCR 11091, the district may require an employee to provide at least 
30 days advance notice of the need for family care and medical leave, if the need is foreseeable. If 
the district requires such advance notice from employees, then the district's notification of 
FMLA/CFRA rights must so specify; see section below entitled "Notifications." 
 
Pursuant to 2 CCR 11050, an employee requesting PDL is required to provide the district at least 
30 days advance notice if the need for PDL is foreseeable. 

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 
days in advance of the leave, the employee shall provide the district with at least 30 days advance 
notice before the leave. When the 30 days' notice is not practicable because of a lack of knowledge 
of when leave will be required to begin, a change in circumstances, a medical emergency, or other 
good cause, the employee shall provide the district with notice as soon as practicable. Failure of an 
employee to provide required notice may result in a denial of leave.  (2 CCR 11050, 11091) 
 
In all instances, the employee shall consult with the Superintendent or designee and make a 
reasonable effort to schedule, subject to the health care provider's approval, any planned 
appointment or medical treatment or supervision so as to minimize disruption to district operations.  
(Government Code 12945.2; 2 CCR 11050, 11091) 
 
Certification of Health Condition 

242



 
CSBA NOTE: Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041, expands 
the CFRA leave an eligible employee may take to include caring for a designated person with a 
serious health condition. A “designated person” is defined as any individual related by blood or 
whose association with the employee is the equivalent of a family relationship. The employee may 
identify the designated person at the time the employee requests the leave. The district may limit 
the employee to taking CFRA leave to care for one designated person per 12-month period. 
An eligible employee may request CFRA leave to care for a designated person with a serious health 
condition. The employee may identify the designated person at the time of the employee’s request 
for the leave. The district may limit an employee to using CFRA leave to care for one designated 
person per 12-month period.  (Government Code 12945.2; Labor Code 245.5)  
 
Certification of Health Condition 
CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for family care and medical leave for an employee's own 
serious health condition or to care for the employee's eligible family member with a serious health 
condition. In order to help avoid claims of discrimination, the district should generally treat all such 
employees uniformly; thus, districts using this section should request a medical certification from 
all such employees. 
 
Districts requiring written medical certification from employees may develop their own form, 
utilize one provided by the employee's health care provider, or use the form provided in 2 CCR 
11097. 

Within five business days of an employee's request for family care and medical leave for the serious 
health condition of the employee or an eligible family member, the Superintendent or designee 
shall request that the employee provide certification by a health care provider of the need for 
leave. Upon receiving the district's request, the employee shall provide the certification within 15 
calendar days, unless either the Superintendent or designee provides additional time or it is not 
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.  
(2 CCR 11087, 11091; 29 CFR 825.305) 
 
The certification shall include the following:  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2613)   

1. The date on which the serious health condition began 
  

2. The probable duration of the condition 

CSBA NOTE: Item #3 below addresses an eligible employee's request for leave to care for an 
eligible family member. In such a case, 2 CCR 11087 provides that the health care provider's 
certification need not identify the serious health condition involved.  The U.S. Department of 
Labor (DOL) provides a form, "Certification of Health Care Provider for Family Member's Serious 
Health Condition under the Family and Medical Leave Act," that districts may use for this purpose 
to avoid unauthorized disclosure of the serious health condition. 

3. If the employee is requesting leave to care for an eligible family member with a serious 
health condition, both of the following: 
   

a. Statement that the serious health condition warrants the participation of the 
employee to provide care, such as by providing psychological comfort, arranging for 
third party care, or directly providing or participating in the medical care of the 
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eligible family member during a period of the treatment or supervision 
  

b. Estimated amount of time the health care provider believes the employee needs to 
care for the eligible family member 
  

4. If the employee is requesting leave because of the employee's own serious health condition, 
a statement that due to the serious health condition, the employee is unable to work at all 
or is unable to perform one or more essential job functions of the position 
  

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave 
schedule for planned medical treatment, a statement of the medical necessity for the leave, 
the dates on which treatment is expected to be given, the duration of such treatment, and 
the expected duration of the leave 

CSBA NOTE: Government Code 12940 and other provisions of the California Genetic Information 
Nondiscrimination Act of 2011 prohibit an employer from making a non-job related inquiry into an 
employee's genetic information. A district which believes that an employee's leave may require 
obtaining this information should consult with CSBA’s District and County Office of Education 
Legal Services or district legal counsel. 

The Superintendent or designee shall not request any genetic information related to an employee 
except as authorized by law in accordance with the California Genetic Information 
Nondiscrimination Act of 2011.  (Government Code 12940) 
 
When an employee has provided sufficient medical certification to enable the district to determine 
whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall 
notify the employee within five business days whether the leave is FMLA/CFRA-eligible.  The 
Superintendent or designee may also retroactively designate leave as FMLA/CFRA leave as long as 
appropriate notice is given to the employee and there is no harm or injury to the employee.  (2 CCR 
11091; 29 CFR 825.301) 
 
If the Superintendent or designee has a good faith objective reason to doubt the validity of a 
certification that accompanies a request for leave for the employee's own serious health condition, 
the Superintendent or designee may require the employee to obtain a second opinion from a 
district-approved health care provider, at district expense. If the second opinion is contrary to the 
first, the Superintendent or designee may require the employee to obtain a third medical opinion 
from a third health care provider approved by both the employee and the district, again at district 
expense. The opinion of the third health care provider shall be final and binding.  (Government 
Code 12945.2; 2 CCR 11091; 29 USC 2613) 
 
Certification for PDL 

CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for leave along with the request for PDL. Districts 
requiring written medical certification from employees who request reasonable accommodation, 
transfer, or disability leave because of pregnancy may develop their own form, utilize one 
provided by the employee's health care provider, or use the form provided in 2 CCR 11050. 

The Superintendent or designee shall request that an employee who is requesting PDL provide 
certification by a health care provider of the need for leave at the time the employee gives notice 
of the need for PDL, or within two business days of giving the notice. If the need for PDL is 
unforeseen, the Superintendent or designee shall request the medical certification within two 
business days after the leave commences. The Superintendent or designee may request 
certification at some later date if the Superintendent or designee has reason to question the 244



appropriateness of the leave or its duration.  (2 CCR 11050) 
 
For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee 
shall provide the medical certification before the leave begins. When this is not practicable, the 
employee shall provide the certification within the time frame specified by the Superintendent or 
designee which must be at least 15 calendar days after the request, unless it is not practicable 
under the particular circumstances despite the employee's diligent, good faith efforts.  (2 CCR 
11050) 
 
Medical certification for PDL purposes shall include a statement that the employee needs to take 
the leave because the employee is disabled by pregnancy, childbirth, or a related medical condition, 
the date on which the employee became disabled because of pregnancy, and the estimated 
duration of the leave.  (2 CCR 11050) 
 
If additional PDL or family care and medical leave is needed when the time estimated by the health 
care provider expires, the district may require the employee to provide recertification in the 
manner specified for the leave.  (Government Code 12945.2; 2 CCR 11050; 29 USC 2613) 
 
Release to Return to Work 

CSBA NOTE: The following optional section is for use by districts that choose to require a return-
to-work certification and may be modified to list the specific positions for which certification is 
required. Pursuant to 2 CCR 11091, the district may require an employee to submit a return-to-
work certification from the employee's health provider, stating that the employee is able to return 
to work. However, this requirement may only be made if the district has a uniformly applied 
practice of requiring such releases when employees return to work after illness, injury, or 
disability, any fitness-for-duty examination is job related and consistent with business necessity, 
and the practice is not forbidden by its collective bargaining agreement. 2 CCR 11050 has similar 
requirements when an employee is returning to work after PDL. 
 
Pursuant to 29 CFR 825.312, when the health care provider certifies that the employee is able to 
resume work, the district may also require the health care provider to address the employee's 
ability to perform the essential functions of the job. If such a requirement is imposed, then the 
district must provide the employee with a list of the employee's essential job functions with the 
"designation notice"; see section entitled "Notifications" below. 

Upon expiration of an employee's PDL or family care and medical leave taken for the employee's 
own serious health condition, the employee shall present certification from the health care provider 
of the employee's ability to resume work. The certification shall address the employee's ability to 
perform the essential job functions of the position. 
 
Rights to Reinstatement 

CSBA NOTE: Pursuant to Government Code 12945.2, 2 CCR 11043 and 11089, and 29 USC 
2614, an employee on PDL or family care and medical leave has the right to be reinstated to the 
same or a comparable position upon return from such leave. However, such an employee has no 
greater right to reinstatement or other benefits than the employee would have if employment had 
been continuous.   

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or 
designee shall guarantee to reinstate the employee in the same or a comparable position when the 
leave ends.  (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC 2614) 
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The district may refuse to reinstate an employee to the same or a comparable position if the 
FMLA/CFRA leave was fraudulently obtained by the employee.  (2 CCR 11089; 29 CFR 825.216) 
 
The district may refuse to reinstate an employee to the same position after taking PDL if, at the 
time the reinstatement is requested, the employee would not otherwise have been employed in 
that position for legitimate business reasons unrelated to the employee's PDL.  (2 CCR 11043) 
 
Maintenance of Benefits/Failure to Return from Leave 
 
During the period when an employee is on PDL or family care and medical leave, the employee 
shall maintain employee status with the district and the leave shall not constitute a break in service 
for purposes of longevity, seniority under any collective bargaining agreement, or any employee 
benefit plan.  (Government Code 12945.2; 2 CCR 11092; 29 USC 2614) 

CSBA NOTE: Pursuant to 2 CCR 11044 and 11092, the time that the district maintains and pays 
for group health coverage during PDL shall not be used to meet its obligation to pay for 12 weeks 
of group health coverage during leave taken under CFRA, even where the district designates the 
PDL as FMLA or CFRA leave. The entitlements to employer-paid group health coverage during 
PDL and during CFRA are two separate and distinct entitlements. 

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical 
leave, the district shall continue to provide an eligible employee the group health plan coverage 
that was in place before the employee took the leave. The employee shall reimburse the district for 
premiums paid during the leave if the employee fails to return to district employment after the 
expiration of all available leaves and the failure is for a reason other than the continuation, 
recurrence, or onset of a serious health condition or other circumstances beyond the employee's 
control.  (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213) 
 
In addition, during the period when an employee is on PDL or family care and medical leave, the 
employee shall be entitled to continue to participate in other employee benefit plans including life 
insurance, short-term or long-term disability insurance, accident insurance, pension and retirement 
plans, and supplemental unemployment benefit plans to the same extent and under the same 
conditions as would apply to an unpaid leave taken for any other purpose.  However, for purposes 
of pension and retirement plans, the district shall not make plan payments for an employee during 
any unpaid portion of the leave period and the leave period shall not be counted for purposes of 
time accrued under the plan.  (Government Code 12945.2; 2 CCR 11044, 11092) 
 
Military Family Leave Resulting from Qualifying Exigencies 

CSBA NOTE: The following optional section reflects 29 USC 2611 and 2612 which authorize an 
eligible employee to take up to 12 work weeks of unpaid FMLA leave to attend to an "exigency" 
arising out of the fact that the employee's spouse, child, or parent is on active duty or on call to 
active duty status in the National Guard or Reserves, or is a member of the regular Armed Forces 
on deployment to a foreign country. Pursuant to Government Code 12945.2, an employee may 
take unpaid leave under CFRA to attend to an exigency involving the employee's registered 
domestic partner. 
 
Pursuant to 29 CFR 825.200, an employee is entitled to 12 work weeks of qualifying exigency 
leave during each 12-month period established by the district; see section entitled "Terms of 
Leave" above. According to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee may take all 12 weeks of FMLA leave entitlement as 
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a qualifying exigency leave or take a combination of the 12 weeks of leave for both qualifying 
exigency leave and other FMLA leave, such as leave for a serious health condition. 

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-
month period established by the district in the section entitled "Terms of Leave" above, for one or 
more qualifying exigencies while the employee's child, parent, spouse, or, for purposes of CFRA 
leave, registered domestic partner, who is a military member is on covered active duty or on call to 
covered active duty status.  (Government Code 12945.2; 29 USC 2612; 29 CFR 825.126) 
 
Covered active duty means, for members of the Regular Armed forces, duty during the deployment 
of a member of the regular Armed Forces to a foreign country or, for members of the Reserve 
components of the Armed forces, duty during the deployment of a member of the National Guard 
or Reserves to a foreign country under a call or an order to active duty in support of a contingency 
operation pursuant to law.  Deployment to a foreign county includes deployment to international 
waters.  (29 USC 2611; 29 CFR 825.126) 

CSBA NOTE: Pursuant to 29 CFR 825.126, a "qualifying exigency" may include "other events" 
agreed to by the district and the employee.  As an example of such other event, DOL'sDOL’s, 
"Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers," and the 
California Department of Human Resources', "Questions and Answers - Military Family Leave - 
FMLA," list leave to spend time with the military member either prior to or post deployment or to 
attend to household emergencies that would normally have been handled by the military member. 

Qualifying exigencies include time needed to:  (29 CFR 825.126)   

1. Address issues arising from short notice deployment of up to seven calendar days from the 
date of receipt of call or order of short notice deployment 
  

2. Attend military events and related activities, such as any official ceremony or family 
assistance program related to the covered active duty or call to covered active duty status 
  

3. Arrange child care or attend school activities arising from the covered active duty or call to 
covered active duty, such as arranging for alternative child care, enrolling or transferring a 
child to a new school, or attending meetings 
  

4. Make or update financial and legal arrangements to address a military member's absence 
  

5. Attend counseling provided by someone other than a health care provider 
  

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on 
short-term, temporary, rest and recuperation leave during deployment 
  

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration 
briefings 
  

8. Care for a military member's parent who is incapable of self-care when the care is 
necessitated by the military member's covered active duty 
  

9. Address any other event that the employee and district agree is a qualifying exigency 

The employee shall provide the Superintendent or designee with notice of the need for the 
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is 
foreseeable.  (29 CFR 825.302) 
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CSBA NOTE: The district may require the employee to provide certification of the qualifying 
exigency containing the information specified in 29 CFR 825.309. A form has been developed by 
DOL for this purpose and is available on its web sitewebsite. 
 
The following paragraph is optional and should be deleted by those districts that do not require 
such documentation. In order to help avoid claims of discrimination, the district should generally 
treat all employees uniformly; thus, districts using this paragraph should request certification from 
all employees requesting such leave. 

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or 
designee with a copy of the military member's active duty orders, or other documentation issued by 
the military, and the dates of the service. In addition, the employee shall provide the 
Superintendent or designee with certification of the qualifying exigency necessitating the leave. 
The certification shall contain the information specified in 29 CFR 825.309. 
 
The employee's qualifying exigency leave may be taken on an intermittent or reduced work or 
leave schedule basis.  (29 CFR 825.302) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to use paid leave when taking FMLA/CFRA leave; see Options 1 and 
2 in the section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected by 
the district with regardsregard to FMLA/CFRA leave is also applicable to qualified exigency leave. 

During the period of qualified exigency leave, the district's rule regarding an employee's use of 
accrued vacation leave and any other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Military Caregiver Leave 

CSBA NOTE: 29 USC 2612 and 29 CFR 825.127 authorize an eligible employee to take up to 26 
work weeks of unpaid military caregiver leave, as defined below, during a single 12-month period.  
According to DOL's, "Military Family Leave Provisions of the FMLA Frequently Asked Questions 
and Answers," if an employee does not use the entire 26-week entitlement in a single 12-month 
period, unused weeks cannot be carried over into another 12-month period. However, the 
employee may qualify for nonmilitary FMLA leave. 

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 
12-month period, measured forward from the first date the leave is taken, to care for a covered 
servicemember with a serious illness or injury.  In order to be eligible for such military caregiver 
leave, the employee must be the spouse, child, parent, or next of kin of the covered 
servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may be taken 
for other FMLA qualifying reasons.  (29 USC 2611, 2612; 29 CFR 825.127) 
 
Covered servicemember may be:  (29 CFR 825.127)   

1. A current member of the Armed Forces, including a member of the National Guard or 
Reserves, who is undergoing medical treatment, recuperation, or therapy; is otherwise in 
outpatient status; or is otherwise on the temporary disability retired list for a serious injury 
or illness 
  

2. A veteran who was discharged or released under conditions other than dishonorable at any 
time during the five-year period prior to the first date the eligible employee takes FMLA 
leave to care for the covered veteran 
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Child of a covered servicemember means the covered servicemember's biological, adopted, or foster 
child, stepchild, legal ward, or child for whom the covered servicemember stood in loco parentis, 
and who is of any age.  (29 CFR 825.127) 
 
Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or 
foster parent, or any other individual who stood in loco parentis to the covered servicemember 
(except "parents -in -law").  (29 CFR 825.127) 
 
Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, 
parent, or child, unless designated in writing by the covered servicemember.  (29 USC 2611, 2612; 
29 CFR 825.127) 
 
Outpatient status means the status of a member of the Armed Forces assigned to a military medical 
treatment facility as an outpatient or a unit established for the purpose of providing command and 
control of members of the Armed Forces receiving medical care as outpatients.  (29 USC 2611; 29 
CFR 825.127) 

CSBA NOTE: 29 USC 2611 defines "serious injury or illness" for active members of the Armed 
Forces and for veterans, as provided below. Pursuant to 29 CFR 825.127, a veteran's injury or 
illness will qualify as a "serious injury or illness" for the purpose of this leave, only if one of the 
four conditions listed in Item #2 below is present. 

Serious injury or illness means:  (29 USC 2611; 29 CFR 825.127)   

1. For a current member of the Armed Forces, an injury or illness incurred by the member in 
the line of duty on active duty, or that existed before the beginning of the member's active 
duty and was aggravated by the member's service in the line of duty while on active duty in 
the Armed Forces, and that may render the member medically unfit to perform the duties of 
the member's office, grade, rank, or rating. 
  

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line 
of duty on active duty in the Armed Forces, including the National Guard or Reserves, that 
manifested itself before or after the member became a veteran and that is at least one of 
the following: 
   

a. A continuation of a serious injury or illness incurred or aggravated while the veteran 
was a member of the Armed Forces and rendered the servicemember unable to 
perform the duties of the servicemember's office, grade, rank, or rating 
  

b. A physical or mental condition for which the veteran has received a U.S. Department 
of Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, 
based wholly or partly on that physical or mental condition 
  

c. A physical or mental condition that substantially impairs the veteran's ability to 
secure or follow a substantially gainful occupation by reason of one or more 
disabilities related to the servicemember's military service or that would do so but 
for treatment received by the veteran 
  

d. An injury, including a psychological injury, on the basis of which the veteran has 
been enrolled in the VA's Program of Comprehensive Assistance for Family 
Caregivers 
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CSBA NOTE: As is the case for other types of FMLA/CFRA leave, 29 CFR 825.302 requires the 
employee, when the need for the leave is foreseeable, to provide 30 days advance notice to the 
district before the leave is to begin. 

The employee shall provide reasonable and practicable notice of the need for the leave in 
accordance with the procedures in the section entitled "Request for Leave" above. 

CSBA NOTE: 29 CFR 825.310 authorizes the district to require employees to provide certification 
of the need for the leave, which is to be completed by an authorized health care provider of the 
covered servicemember. 
 
The following paragraph is optional. In order to help avoid claims of discrimination, the district 
should generally treat all employees uniformly; thus, districts using this paragraph should request 
a medical certification from all employees requesting such leave. 

An employee requesting leave to care for a covered servicemember with a serious injury or illness 
shall provide the Superintendent or designee with certification from an authorized health care 
provider of the servicemember that contains the information specified in 29 CFR 825.310. 

CSBA NOTE: Pursuant to 29 CFR 825.127, an employee may take up to a total of 26 work weeks 
of leave for both regular FMLA and military caregiver leave during the 12-month leave 
entitlement period. However, the employee may not take more than 12 weeks for regular FMLA 
leave. For example, according to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee could take 12 weeks of FMLA leave to care for a 
newborn child and 14 weeks of military caregiver leave but could not take 16 weeks to care for a 
newborn and 10 weeks of military caregiver leave. If the leave qualifies as both military caregiver 
leave and leave to care for a family member with a serious health condition, 29 CFR 825.127 
specifies that the district must first designate the leave as military caregiver leave. 

The leave may be taken intermittently or on a reduced work or leave schedule when medically 
necessary. An employee taking military caregiver leave in combination with other family care and 
medical leaves pursuant to this administrative regulation shall be entitled to a combined total of 26 
work weeks of leave during a single 12-month period. When both spouses work for the district and 
both wish to take such leave, the spouses are limited to a maximum combined total of 26 work 
weeks during a single 12-month period.  (29 USC 2612) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to substitute paid leave when taking FMLA/CFRA leave; see Options 
1 and 2 in section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected 
by the district with regard to FMLA/CFRA, leave is also applicable to military caregiver leave. 

During the period of military caregiver leave, the district's rule regarding an employee's use of 
accrued vacation leave and other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Notifications 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11095 require employers to provide general 
notification to employees of their rights under the FMLA/CFRA as well as specific notifications 
when an employee has requested leave, as detailed below. 2 CCR 11049 contains similar notice 
requirements for PDL purposes. Samples of notices which describe an employee's rights are 
available on the web siteswebsites of the California Civil Rights Department of Fair Employment 
and Housing and the DOL. 
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Pursuant to 2 CCR 11095, the district must translate the notice into every language that is spoken 
by at least 10 percent of the district's employees at any facility. 

The Superintendent or designee shall provide the following notifications regarding state and federal 
law related to PDL or FMLA/CFRA leave:   

1. General Notice:  Information explaining the provisions of the Fair Employment and Housing 
Act/PDL and FMLA/CFRA and employees’ rights and obligations shall be posted in a 
conspicuous place on district premises, or electronically, and shall be included in employee 
handbooks.  (2 CCR 11049, 11095; 29 USC 2619) 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, a district may require an employee, when the 
need for the leave is foreseeable, to provide at least 30 days advance notice before the leave is to 
begin; see the section entitled "Request for Leave" above. 2 CCR 11049 and 11091 specify that 
districts requiring such notice from employees must give them "reasonable advance notice" of 
their obligation and that incorporation of the requirement into the general notice satisfies the 
"advance notice" requirement. 
 
The following optional paragraph is for use by districts that require employees to provide advance 
notice. 

2. The general notice shall also explain an employee's obligation to provide the Superintendent 
or designee with at least 30 days' notice of the need for the requested leave, when the need 
is reasonably foreseeable at least 30 days prior to the start of the leave.  (2 CCR 11049, 
11050, 11091) 
  

3. Eligibility Notice:  When an employee requests leave, including PDL, or when the 
Superintendent or designee acquires knowledge that an employee's leave may be for an 
FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business 
days, provide notification to the employee of eligibility to take such leave.  (2 CCR 11049, 
11091; 29 CFR 825.300) 
  

4. Rights and Responsibilities Notice:  Each time the eligibility notice is provided to an 
employee, the Superintendent or designee shall provide written notification explaining the 
specific expectations and obligations of the employee, including any consequences for a 
failure to meet those obligations. Such notice shall include, as applicable:  (29 CFR 825.300) 
   

a. A statement that the leave may be designated and counted against the employee's 
annual FMLA/CFRA leave entitlement and the appropriate 12-month entitlement 
period, if qualifying 

CSBA NOTE: Item #4b below is for use by districts that require medical certification to the effect 
that the employee is able to resume work. See the section entitled "Release to Return to Work" 
above. 

b. Any requirements for the employee to furnish medical certification of a serious 
health condition, serious injury or illness, or qualifying exigency arising out of active 
duty or call to active duty status and the consequences of failing to provide the 
certification 
  

c. The employee's right to use paid leave, whether the district will require use of paid 
leave, conditions related to any use of paid leave, and the employee's entitlement to 
take unpaid leave if the employee does not meet the conditions for paid leave 
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d. Any requirements for the employee to make premium payments necessary to 
maintain health benefits, the arrangement for making such payments, and the 
possible consequences of failure to make payments on a timely basis 
  

e. The employee's right to maintenance of benefits during the leave and restoration to 
the same or an equivalent job upon return from leave 
  

f. The employee's potential liability for health insurance premiums paid by the district 
during the employee's unpaid FMLA leave should the employee not return to service 
after the leave 
 
Any time the information provided in the above notice changes, the Superintendent 
or designee shall, within five business days of receipt of an employee's first notice of 
need for leave, provide the employee with a written notice referencing the prior 
notice and describing any changes to the notice.  (29 CFR 825.300) 
  

5.  Designation Notice:  When the Superintendent or designee has information (e.g., sufficient 
medical certification) to determine whether the leave qualifies as FMLA/CFRA leave, the 
Superintendent or designee shall, within five business days, provide written notification 
designating the leave as FMLA/CFRA qualifying or, if the leave will not be so designated, 
the reason for that determination.  (2 CCR 11091; 29 CFR 825.300) 
 
If the amount of leave needed is known, the notice shall include the number of hours, days, 
or weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not 
possible to provide that number at the time of the designation notice, notification shall be 
provided of the amount of leave counted against the employee's entitlement upon request 
by the employee and at least once in every 30-day period if leave was taken in that period.  
(29 CFR 825.300) 

CSBA NOTE: 29 CFR 825.300 requires the designation notice to specify whether the district 
requires paid leave to be used during an otherwise unpaid family care and medical leave, whether 
the district requires an employee to present release to return to work certification, and whether 
that certification must address the employee's ability to perform the essential functions of the job.  
See the sections entitled "Use/Substitution of Paid Leave" and "Release to Return to Work" 
above.  The following paragraph should be revised to reflect district practice. 

6. If the district requires paid leave to be used during an otherwise unpaid family care and 
medical leave, the notice shall so specify.  If the district requires an employee to present a 
release to return to work certification that addresses the employee's ability to perform the 
essential functions of the job, the notice shall also specify that requirement.  (2 CCR 11091, 
11097; 29 CFR 825.300) 
 
Any time the information provided in the designation notice changes, the Superintendent or 
designee shall, within five business days, provide the employee with written notice 
referencing the prior notice and describing any changes to the notice.  (29 CFR 825.300) 

Records 

CSBA NOTE: Government Code 12946, 29 USC 2616, and 29 CFR 825.500 require districts to 
maintain records of, among other things, applications, dates, and personnel and employment 
action related to family care and medical leave. Pursuant to 42 USC 2000ff-1, any individually 
identifiable genetic information possessed by the district must be treated as a confidential medical 
record of the employee involved.   
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The Superintendent or designee shall maintain records pertaining to an individual employee's use of 
FMLA or CFRA leave or PDL in accordance with law.  (Government Code 12946; 29 USC 2616; 42 
USC 2000ff-1; 29 CFR 825.500) 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
2 CCR 11035-11051 Unlawful sex discrimination:; pregnancy, childbirth, and 

related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 

Gov. Code 12926 Definitions 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 12945 Unlawful discrimination based on pregnancy, childbirth, or 
related medical conditions 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Gov. Code 12946 Fair employment and Housing Act: discrimination prohibited 

Federal Description 
1 USC 7 Definition of marriage and spouse 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Faust v. California Portland Cement Company, (2007) 150 

Cal.App.4th 864 

Court Decision Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045 

Court Decision United States v. Windsor, (2013) 699 F.3d 169 

U.S. Department of Labor Publication Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers 

Website CSBA District and County Office of Education Legal Services 
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https://govt.westlaw.com/calregs/Document/I2B4E0BE485DF412CBA5E0710A10E66F0?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I2B4E0BE485DF412CBA5E0710A10E66F0?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I76749003F25C49E683235C185956E7E9&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)&bhcp=1#
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title1-section7&num=0&edition=prelim#
https://legalservices.csba.org/#


Website U.S. Department of Labor, FMLA 

Website California Civil Rights Department 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0470 COVID-19 Mitigation Plan 

1113 District And School Web Sites 

1113 District And School Web Sites 

1113-E(1) District And School Web Sites 

2121 Superintendent's Contract 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4033 Lactation Accommodation 

4112.2 Certification 

4112.2 Certification 

4112.4 Health Examinations 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4117.3 Personnel Reduction 

4141 Collective Bargaining Agreement 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.2 Personal Leaves 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 
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http://www.dol.gov/whd/fmla#
http://www.dfeh.ca.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Ru5tLg3spaFulEshzkgvuA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D4uOm9WPslsh0HwKjuRwh5qslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DcTQeLZeVG26t4voqKhgCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=27plusDH66jJeD8B9wRKlHKDg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=slshFRNdBJStNNVwh2rRboCoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=mA4BndTJI1y8OKfuLslshO7kQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dWtJxA7FMulWYcMI3qKHQA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zV4epUBnH4i42xuGRdg2VQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=MDNttgA2FUTLFKgyslshwEs6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ruKjiUplusEH62QMuiWayadqQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=rgHJQnp6mvsplusAL2iGlGslshUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lRLU0GWJvjNH5LyiDLPPxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o72V1NApluslJovVNwW2iscew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BrQb5ktqhIwseyTswm1oAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Wy7YEw5O2replusvbaZh1GhsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eNDmEdm3plusuplus77uyv1iV35w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=p97l9Vg6L6VuXUtUx98Jmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lGchcfbMrTk1MJQSusCnBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=43Df32R16wYrD0CtdNlIKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BQ0GbNcIEyqa2M832Tvq8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o5aiFnbRERaa7DjPpeNslsh1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fbRga5VfOWJoZGO89LouWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZbdK3YQCM4uAxOtIctVwlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zpHNpDsRjZluddB01PSWSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wFb97slshyuwS2HjyVczIMMGA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=2aCz05oBZIRKS3Ugzplus8G3g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=kgirlxppplusMYNjlhH1ppxZA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n797YfM5d7leLa6woYU3hw==#


4212.4 Health Examinations 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4217.3 Layoff/Rehire 

4241 Collective Bargaining Agreement 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.2 Personal Leaves 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.4 Health Examinations 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.2 Personal Leaves 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=u2DSvOLWs8KplususXJgPkbxA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=hgl94Idqk6DXjJ6TLGnl0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IFz75TlyJAD7ce6AYzslshHHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=7dZKTA7YltHaLiqReOqUDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QTIdHbpzxNquxe6rBplusplusLEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=LpX33XTRkvNckr2aYdmbmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=G21MWEd8TQgZYslshJSslsho1NLg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=m5a2egsK540sO996JyvzQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3HZlUgP3C2gGd1zApy5dJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=OCSbNbEbmPBF6jzaCICMCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=T6S5LbhHzUMRCZMSje3UVg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fRogohOCezdd1UBuql3aKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DGabKa9NQGkfZoNP9x6xZg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=vZay7H8RijplusdaOyUBqAOug==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=whgPlsKMBTag6v5dcF8tqA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=JgAF969Zl7pFyjfjslshTLOFw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tcVslshrf2G3opQz6GWTplusn5sg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=8Lie9dpRJb903LBIcf4Q0w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IBoAMm9FvHZxRwvrlpOQ3Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=O7M1CVslsh7bVG4lJXN1dvxCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yb71bRfbKZ84IdbNcRM8slshQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=pluspdmjufS9K5hslshFG25hwQyw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eMZ1TfuonRJM2fZiaVMjbA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=X5uLc9Mx5AYplusryOvM238cw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=WxP39fISXP8PtB0WcpJuGw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ADrKCgdtLSmiYToFFJqaDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tNNyt2q97eGslshTpplushwaccvg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3tJJslshqpJxslshbL7WXE6SFHQw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KPuq5BKGnlmwNhylNkWwXQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=PtGcjG5u84LldOu124QD9A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=bRtJslshXfUUydBD42N72SP8Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wdslshJgWslsh8DYAN7Ziqe1fPTQ==#
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CSBA NOTE: The following exhibit lists notices which the law requires be provided to employees. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information 
about related program and notice requirements. 

I.  To All Employees 
 
When/Whom to Notify: At the beginning of school year or upon employment 
Education or Other Legal Code: Education Code 231.5, Government Code 12950 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: The district's policy on sexual harassment, legal remedies, complaints 
 
When/Whom to Notify: Annually and 72 hours before pesticide application 
Education or Other Legal Code: Education Code 17612 
Board Policy/Administrative Regulation #: AR 3514.2 
Subject: Use of pesticide productproducts, active ingredients, Internet address to access 
information on pesticides 
 
When/Whom to Notify: Prior to implementing year-round schedule 
Education or Other Legal Code: Education Code 37616 
Board Policy/Administrative Regulation #: BP 6117 
Subject: Public hearing on year-round implementing year-round program schedule 
 
When/Whom to Notify: Prior to implementing alternative schedule 
Education or Other Legal Code: Education Code 46162 
Board Policy/Administrative Regulation #: BP 6112 
Subject: Public hearing on alternative schedule in secondary grades 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260 
Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about 
student fees and local control accountability plan 
 
When to Notify:  Annually 
Education or Other Legal Code:  Education Code 49069.5, 51225.1  
Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175 
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, 
former juvenile court school students, children of military family, migrant students, and students 
participating in a newcomer program.   
 
When/Whom to Notify: Annually 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
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Subject: Request for volunteers to be trained to administer epinephrine auto-injectors 
 
When/Whom to Notify: At least once per year 
Education or Other Legal Code: Education Code 49414.3 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Request for volunteers to be trained to administer opioid antagonist 
 
When to Notify: When a parent/guardian requests for district designation of volunteers is received 
for training on emergency use of anti-seizure medication for a student diagnosed with seizures  
Education or Other Legal Code:  Education Code 49468.2 
Board Policy/Administrative Regulation #:  To be included in AR 5141.21 
Subject:  Request for volunteers to be trained in recognition and response to seizures, including 
administration of emergency anti-seizure medication, description of training, right to rescind offer 
to volunteer, prohibition against retaliation.  
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 1126 
Board Policy/Administrative Regulation #: BP 4136/4236/4336 
Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to 
duties; discipline; appeal 
 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210 
Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359 
Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available 
employee assistance programs 
 
When/Whom to Notify: Upon employment 
Education or Other Legal Code: Government Code 21029 
Board Policy/Administrative Regulation #: None 
Subject: Right to purchase PERS service credit for military service performed prior to public 
employment 
 
When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, 
annually thereafter 
Education or Other Legal Code: Health and Safety Code 1797.196 
Board Policy/Administrative Regulation #: AR 5141 
Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's 
emergency response plan 
 
When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds 
Education or Other Legal Code: Health and Safety Code 104420 
Board Policy/Administrative Regulation #: AR 3513.3 
Subject: District's tobacco-free schools policy and enforcement procedures 
 
When/Whom to Notify: Annually, or more frequently if there is new information 
Education or Other Legal Code: Health and Safety Code 120875, 120880 
Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43 
Subject: AIDS and hepatitis B, methods to prevent exposure 
 
When/Whom to Notify: To new employees upon hire and other employees upon request, in 
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districts with 25 or more employees 
Education or Other Legal Code: Labor Code 230.1 
Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2 
Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for 
victims of crime or abuse 
 
When/Whom to Notify: With each paycheck 
Education or Other Legal Code: Labor Code 246 
Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1 
Subject: Amount of sick leave available 
 
When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave 
Education or Other Legal Code: Labor Code 1034 
Board Policy/Administrative Regulation #: BP 4033 
Subject: The district's policy on lactation accommodation 
 
When/Whom to Notify: To covered employees and former employees 
Education or Other Legal Code: Labor Code 2800.2 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement 
encouraging careful examination of options before declining coverage 
 
When/Whom to Notify: To employees participating in a flexible spending account 
Education or Other Legal Code: Labor Code 2810.7 
Board Policy/Administrative Regulation #: None 
Subject: Deadline to withdraw funds from account before the end of the plan year 
 
When/Whom to Notify: To every new employee, either at the time employee is hired or by end of 
first pay period 
Education or Other Legal Code: Labor Code 3551 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, 
form for reporting personal physician/chiropractor 
 
When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, 
and remain posted for not less than 15 calendar days, to employees who were on the premises 
during the infectious period, the exclusive representative, and the employer of subcontracted 
employees as applicable 
 
Where: Prominently display in all places where notices to employees concerning workplace rules or 
regulations are customarily posted 
Education or Other Legal Code: Labor Code 6409.6 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available 
leave options; protection against discrimination and retaliation; district's disinfection and safety 
plan 
 
When/Whom to Notify: Prior to beginning employment 
Education or Other Legal Code: Penal Code 11165.7, 11166.5 
Board Policy/Administrative Regulation #: AR 5141.4 
Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, 
copy of law 
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When/Whom to Notify: Upon employment, and when employee goes on leave for specified 
reasons and when leaving work due to pregnancy or nonoccupational sickness or injury   
Education or Other Legal Code: Unemployment Insurance Code 2613 
Board Policy/Administrative Regulation #: AR 4154/4254/4354 
Subject: Disability insurance rights and benefits 
 
When/Whom to Notify: To principal, counselor who directly supervises or reports on student's 
behavior or progress, and teacher and other administrators who directly supervise or report on 
student's behavior or progress when principalthe superintendent or designee believes the 
employee needs the information for the protection of self or others when working with the 
student, when Superintendent or designee receives written notification that minor student has 
committed a felony or misdemeanor involving specified offenses 
Education or Other Legal Code: Welfare and Institutions Code 827 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of 
juvenile criminal offenders and protect students and staff 
 
When/Whom to Notify: To all employees and job applicants 
Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #: BP 0410, AR 4030 
Subject: District's policy on nondiscrimination and related complaint procedures 
 
When/Whom to Notify: To all employees via employee handbook, or to each new employee 
Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act 
(CFRA); obligation to provide 30 days' notice of need for leave when possible 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 8 CCR 3203 
Board Policy/Administrative Regulation #: AR 4157/4257/4357 
Subject: The right and procedure to access the injury and illness prevention program 
 
When/Whom to Notify: To all employees working with homeless families 
Education or Other Legal Code: 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students 
 
When/Whom to Notify: To all employees 
Education or Other Legal Code: 34 CFR 106.8 
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11 
Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX 
Coordinator; referral of inquiries to Title IX Coordinator and/or Office for Civil Rights 
 
When/Whom to Notify: Annually 
Education or Other Legal Code: 40 CFR 763.84, 763.93 
Board Policy/Administrative Regulation #: AR 3514 
Subject: Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress 
 
II. 
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When/Whom to Notify: Prior to the beginning of school year or upon employment 
Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8 
Board Policy/Administrative Regulation #: AR 6178 
Subject: All career and technical education opportunities are offered without regard to race, 
color, national origin, sex, or disability in accordance with 34 CFR 100 
 
II.  To Certificated Employees 
 
When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and 
substitute certificated employees within 30 days of hire 
Education or Other Legal Code:  Education Code 22455.5 
Board Policy/Administrative Regulation #: AR 4121 
Subject: Criteria for membership in retirement system; right to elect membership at any time 
 
When/Whom to Notify: Upon employment of a retired certificated individual 
Education or Other Legal Code: Education Code 22461 
Board Policy/Administrative Regulation #: AR 4117.14/4317.14 
Subject: Postretirement earnings limitation or employment restriction; monthly report of 
compensation 
 
When/Whom to Notify: To certificated employees 
Education or Other Legal Code: Education Code 35171 
Board Policy/Administrative Regulation #: AR 4115, BP 4315 
Subject: District regulations related to performance evaluations 
 
When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 
for noninstructional certificated staff, in any year in which employee is evaluated 
Education or Other Legal Code:  Education Code 44663 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Copy of employee's evaluation 
 
When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year 
for probationary employee or at least once every other year for permanent employee 
Education or Other Legal Code:  Education Code 44664 
Board Policy/Administrative Regulation #: AR 4115 
Subject: Notice and description of the unsatisfactory performance 
 
When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated 
employees 
Education or Other Legal Code: Education Code 44842 
Board Policy/Administrative Regulation #: AR 4112.1 
Subject: Request that the employee notify district of intent to remain in service next year 
 
When/Whom to Notify: To probationary and temporary certificated employees upon employment 
and every July thereafter 
Education or Other Legal Code: Education Code 44916 
Board Policy/Administrative Regulation #: AR 4112.1, AR 4121 
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Subject: Employment status and salary 
 
When/Whom to Notify: To probationary employee, by March 15 
Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5 
Board Policy/Administrative Regulation #: BP 4116 
Subject: Whether or not employee is reelected for next school year 
 
When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at 
any time of year or, for charge of unsatisfactory performance, during instructional year 
Education or Other Legal Code: Education Code 44934, 44934.1, 44936 
Board Policy/Administrative Regulation #: BP 4118; AR 4118 
Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days 
after notice 
 
When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 
days prior to suspension/dismissal notice 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at 
least 90 days prior to suspension/dismissal notice or prior to last quarter of school year 
Education or Other Legal Code: Education Code 44938 
Board Policy/Administrative Regulation #: BP 4118 
Subject: Notice of deficiency and opportunity to correct 
 
When/Whom to Notify: To certificated employee charged with mandatory leave of absence 
offense, within 10 days of entry of judgment in proceedings 
Education or Other Legal Code: Education Code 44940.5 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing 
 
When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, 
but not later than March 15 for a second- year probationary employee 
Education or Other Legal Code: Education Code 44948.3 
Board Policy/Administrative Regulation #: AR 4118 
Subject: Reasons for dismissal and opportunity to appeal 
 
When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final 
notice by May 15 
Education or Other Legal Code: Education Code 44949, 44955 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board 
decision re: termination 
 
 

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 
percent of school year but will be released 
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Education or Other Legal Code: Education Code 44954 
Board Policy/Administrative Regulation #: BP 4121 
Subject: District's decision not to reelect employee for following school year 
 
When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to any permanent or probationary certificated 
employee, including an employee holding a position that requires administrative or supervisory 
credential, whose services are terminated 
Education or Other Legal Code: Education Code 44955.5 
Board Policy/Administrative Regulation #: BP 4117.3 
Subject: Decrease in the number of permanent employees in accordance with a schedule of notice 
and hearing adopted by the Board 
 
When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of 
specified acts 
Education or Other Legal Code: Education Code 49079 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To teacher of a student who is suspended or expelled, when 
Superintendent or designee receives transfer student's record regarding acts that resulted in 
suspension or expulsion 
Education or Other Legal Code: Education Code 48201 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Student has committed specified act that constitutes ground for suspension or expulsion 
 
When/Whom to Notify: To certificated employee upon change in employment status due to 
alleged misconduct 
Education or Other Legal Code: 5 CCR 80303 
Board Policy/Administrative Regulation #: AR 4117.7/4317.7 
Subject: Contents of state regulation re: report to Commission on Teacher Credentialing 
 
III.  To Classified Employees 
 
When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in 
nonmerit district 
Education or Other Legal Code: Education Code 45113 
Board Policy/Administrative Regulation #: AR 4218 
Subject: Notice of charges, right to hearing, timeline for requesting hearing 
 
When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final 
notice by May 15 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of 
Board decision regarding termination 
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When/Whom to Notify: During the time between five days after the enactment of an annual 
Budget Act and August 15 of the fiscal year to which the Budget Act applies when the Board 
determines that the district's local control funding formula apportionment per unit of ADA for that 
fiscal year has not increased by at least two percent, to classified employees who are laid off due to 
lack of work or lack of funds 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: District Statement of Reduction in Force to affected employees in accordance with a 
schedule of notice and hearing adopted by the Board 
 
When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's 
position must be eliminated due to the expiration of a specially funded program 
Education or Other Legal Code: Education Code 45117 
Board Policy/Administrative Regulation #: AR 4217.3 
Subject: Notice of layoff date, displacement and reemployment rights 
 
When/Whom to Notify: Upon employment and upon each change in classification 
Education or Other Legal Code: Education Code 45169 
Board Policy/Administrative Regulation #: AR 4212 
Subject: Employee's class specification, salary data, assignment or work location, duty hours, 
prescribed workweek 
 
When/Whom to Notify: To permanent employee whose leave is exhausted 
Education or Other Legal Code: Education Code 45192, 45195 
Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11 
Subject: Exhaustion of leave, opportunity to request additional leave 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of 
specified documents 
Education or Other Legal Code: 13 CCR 1234 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to 
renew 
 
When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment 
and at least once per year thereafter 
Education or Other Legal Code: 13 CCR 2480 
Board Policy/Administrative Regulation #: AR 3542 
Subject: Limitations on vehicle idling; consequences of not complying 
 
When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter 
upon employment 
Education or Other Legal Code: 49 CFR 382.113, 382.601 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Explanation of federal requirements for drug testing program and district's policy; prior to 
administration of each drug or alcohol test 
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When/Whom to Notify: To school bus drivers, prior to operating school bus 
Education or Other Legal Code: 49 CFR 382.303 
Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42 
Subject: Post accident information, procedures, and instruction 
 
IV. To Administrative/Supervisory Personnel 
 
When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior 
manager of classified service, at least 45 days before expiration of contract 
Education or Other Legal Code: Education Code 35031 
Board Policy/Administrative Regulation #: BP 2121, BP 4312.1 
Subject: Decision not to reelect or reemploy upon expiration of contract or term 
 
When/Whom to Notify: Upon request by administrative or supervisory employee transferred to 
teaching position 
Education or Other Legal Code: Education Code 44896 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Statement of the reasons for the reassignment 
 
When/Whom to Notify: By March 15 to employee who may be released/reassigned the following 
school year 
Education or Other Legal Code: Education Code 44951 
Board Policy/Administrative Regulation #: AR 4313.2 
Subject: Notice that employee may be released or reassigned the following school year 
 
V. To Individual Employees Under Special Circumstances 
 
When/Whom to Notify: In the event of a breach of security of district records to affected 
employees 
Education or Other Legal Code: Civil Code 1798.29 
Board Policy/Administrative Regulation #: BP 3580 
Subject: Types of records affected, date of breach, description of incident, and, as applicable, 
contact information for credit reporting agencies 
 
When/Whom to Notify: Prior to placing derogatory information in personnel file 
Education or Other Legal Code: Education Code 44031 
Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6 
Subject: Notice of derogatory information, opportunity to review and comment 
 
When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector 
Education or Other Legal Code: Education Code 49414 
Board Policy/Administrative Regulation #: AR 5141.21 
Subject: Defense and indemnification from civil liability by the district 
 
When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline 
Education or Other Legal Code: Government Code 3304 
Board Policy/Administrative Regulation #: AR 3515.3 
Subject: Decision to impose discipline, including the date that discipline will be imposed 
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When/Whom to Notify: To employee returning from military leave of absence, within 30 days of 
return 
Education or Other Legal Code: Government Code 20997 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Right to receive PERS service credit for military service; application form 
 
When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or 
charges against employee 
Education or Other Legal Code: Government Code 54957 
Board Policy/Administrative Regulation #: BB 9321 
Subject: Employee's right to have complaints/charges heard in open session 
 
When/Whom to Notify: When taking disciplinary action against employee for disclosure of 
confidential information 
Education or Other Legal Code: Government Code 54963 
Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23 
Subject: Law prohibiting disclosure of confidential information obtained in closed session 
 
When/Whom to Notify: When document identifying employee who is victim of domestic violence 
is disclosed 
Education or Other Legal Code: Labor Code 230 
Board Policy/Administrative Regulation #: AR 4158/4258/4358 
Subject: Accommodations and leave for victims of domestic violence 
 
When/Whom to Notify: Within one working day of work-related injury or victimization of crime 
Education or Other Legal Code: Labor Code 3553, 5401 
Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1 
Subject: Potential eligibility for workers' compensation benefits, claim form 
 
When/Whom to Notify: When adverse employment action is based on DOJ criminal history 
information or subsequent arrest notification 
Education or Other Legal Code: Penal Code 11105, 11105.2 
Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5 
Subject: Copy of DOJ notification 
 
When/Whom to Notify: To any employee with exposure to blood or potentially infectious 
materials, upon initial employment and at least annually thereafter 
Education or Other Legal Code: 8 CCR 3204 
Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42 
Subject: The existence, location, and availability of exposure and medical records; person 
responsible for maintaining and providing access to records; right to access records 
 
When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where 
hazardous chemicalchemicals are present, upon initial assignment and upon newwithin 15 working 
days after receiving a monitoring result related to an employee exposure situationdetermination  
Education or Other Legal Code: 8 CCR 5191 
Board Policy/Administrative Regulation #: AR 3514.1 
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Subject: LocationContents of 8 CCR 5191, including location and availability of chemical hygiene 
plan, exposure limits, signs and symptoms of exposure, location of reference material 
 
When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, 
upon initial assignment and when new hazard is introduced into work area  
Education or Other Legal Code: 8 CCR 5194  
Board Policy/Administrative Regulation #: AR 3514.1  
Subject: AnyRequirements of 8 CCR 5194, including any presence of hazardous substances in the work 
area, location and availability of hazard communication program, new material safety data sheet, 
employee rights 
 
When/Whom to Notify: To employee eligible for military leave 
Education or Other Legal Code: 38 USC 4334 
Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5 
Subject: Notice of rights, benefits, and obligations under military leave 
 
When/Whom to Notify: Within five days of employee's request for family care and medical leave, 
receipt of supporting information, or district's knowledge that the requested leave may qualify as 
FMLA leave 
Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Designation of leave as FMLA or non-FMLA; if not eligible, reason not eligible; 
requirement to use paid leave; any requirement for fitness-for-duty certification; any subsequent 
changes in designation notice 
 
When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee 
Education or Other Legal Code: 29 CFR 825.300 
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8 
Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations  

 

When/Whom to Notify: To all employees working with families experiencing homelessness 
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432 
Board Policy/Administrative Regulation #: AR 6173 
Subject: Duties of district liaison for homeless students and availability of training and services 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  
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State Description 
13 CCR 1234 Reports regarding school buses and bus drivers 

13 CCR 2480 Vehicle idling; limitations 

2 CCR 11023 Harassment and discrimination prevention and correction 

2 CCR 11035-11051 Unlawful sex discrimination: pregnancy, childbirth, and 
related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

5 CCR 4622 Uniform complaint procedures 

5 CCR 80303 Reports of change in employment status; alleged misconduct 

8 CCR 3204 Access to employee exposure and medical records 

8 CCR 5191 Chemical hygiene plan 

8 CCR 5194 Hazard communication 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 22455.5 STRS information to potential members 

Ed. Code 22461 Postretirement compensation limitation 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 35031 Term of employment 

Ed. Code 35171 Availability of rules and regulations for evaluation of 
performance 

Ed. Code 37616 Notice of public hearing on year-round schedule 

Ed. Code 44663-44664 Evaluation of certificated employees 

Ed. Code 44842 Reemployment notices; certificated employees 

Ed. Code 44896 Transfer of administrator or supervisor to teaching position 

Ed. Code 44916 Written statement of employment status 

Ed. Code 44929.21 Notice of reelection decision; districts with 250 ADA or more 

Ed. Code 44929.23 Districts with less than 250 ADA 

Ed. Code 44934 Notice of disciplinary action for cause 

Ed. Code 44938 Notice of unprofessional conduct and opportunity to correct 

Ed. Code 44940.5-44941 Notification of suspension and intent to dismiss 

Ed. Code 44948.3-44948.5 Dismissal of probationary employees 

267



Ed. Code 44948.5 Nonreelection procedures; districts under 250 ADA 

Ed. Code 44949 Dismissal of probationary employees 

Ed. Code 44951 Continuation in position unless notified; administrative or 
supervisory personnel 

Ed. Code 44954 Nonreelection of temporary employees 

Ed. Code 44955 Reduction in number of permanent employees 

Ed. Code 44955.5 Decrease in number of permanent employees during 
specified time period upon determination related to local 
control funding formula per unit of average daily attendance 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45117 Notice of layoff; classified employees 

Ed. Code 45169 Employee salary data; classified employees 

Ed. Code 45192 Industrial accident and illness leave for classified employees 

Ed. Code 45195 Additional leave 

Ed. Code 46162 Alternative schedule for junior high and high school; public 
hearing with notice 

Ed. Code 48201 Transfer student's record for acts that resulted in suspension 
or expulsion 

Ed. Code 48851.3 Education of students in foster care and students who are 
homeless 

Ed. Code 49013 Complaints regarding student fees 

Ed. Code 49079 Notification to teacher, student who has engaged in acts re: 
grounds suspension or expulsion 

Ed. Code 49414 Epinephrine auto-injectors 

Ed. Code 49414.3 Administration of opioid antagonist 

Gov. Code 1126 Incompatible activities of employees 

Gov. Code 12950 Sexual harassment 

Gov. Code 21029 Retirement credit for period of military service 

Gov. Code 54957 Complaints against employees; right to open session 

Gov. Code 54963 Unauthorized disclosure of confidential information 

Gov. Code 8355 Certification of drug-free workplace, including notification 

H&S Code 104420 Tobacco-free schools 

H&S Code 120875 Information on AIDS, AIDS-related conditions, and hepatitis 
B 
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H&S Code 120880 Notification to employees re AIDS, AIDS-related conditions, 
and hepatitis B 

H&S Code 1797.196 Automated external defibrillators; notification of use and 
locations 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 2800.2 Notification of availability of continuation health coverage 

Lab. Code 3550-3553 Notifications re: workers' compensation benefits 

Lab. Code 5401 Workers' compensation; claim form and notice of potential 
eligibility 

Pen. Code 11165.7 Child Abuse and Neglect Reporting Act; notification 
requirement 

Pen. Code 11166.5 Employment; statement of knowledge of duty to report child 
abuse or neglect 

Unemp. Ins. Code 2613 Disability insurance; notice of rights and benefits 

W&I Code 827 Limited exception to juvenile court record 

Federal Description 
29 CFR 825.300 Family and Medical Leave Act; notice requirement 

34 CFR 100 Nondiscrimination under programs receiving federal 
assistance  

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Severability 

34 CFR 84.205-84.210 Drug-free workplace statement 

20 USC 2354 Local application for career and technical education programs 

38 USC 4334 Uniformed Services Employment and Reemployment Rights 
Act; notice requirement 

40 CFR 763.84 Asbestos inspections, response actions and post-response 
actions 

40 CFR 763.93 Asbestos management plans 

41 USC 8101-8106 Drug-Free Workplace Act 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

49 CFR 382.113 Controlled substance and alcohol use and testing 
notifications 

49 CFR 382.303 Post-accident information, procedures, and instructions 

49 CFR 382.601 Controlled substance and alcohol use and testing notification 
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Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

2121 Superintendent's Contract 

3260 Fees And Charges 

3260 Fees And Charges 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.1 Hazardous Substances 

3514.1 Hazardous Substances 

3514.2 Integrated Pest Management 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3542 School Bus Drivers 

3580 District Records 

3580 District Records 

4020 Drug And Alcohol-Free Workplace 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4033 Lactation Accommodation 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.5 Criminal Record Check 
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4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.14 Postretirement Employment 

4117.3 Personnel Reduction 

4117.7 Employment Status Reports 

4118 Dismissal/Suspension/Disciplinary Action 

4118 Dismissal/Suspension/Disciplinary Action 

4119.11 Sexual Harassment 

4119.11 Sexual Harassment 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4136 Nonschool Employment 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157 Employee Safety 

4157 Employee Safety 

4157.1 Work-Related Injuries 

4158 Employee Security 

4158 Employee Security 

4161.1 Personal Illness/Injury Leave 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4212 Appointment And Conditions Of Employment 
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4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4216 Probationary/Permanent Status 

4217.3 Layoff/Rehire 

4219.11 Sexual Harassment 

4219.11 Sexual Harassment 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4236 Nonschool Employment 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257 Employee Safety 

4257 Employee Safety 

4257.1 Work-Related Injuries 

4258 Employee Security 

4258 Employee Security 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4312.1 Contracts 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4315 Evaluation/Supervision 
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4317.14 Postretirement Employment 

4317.7 Employment Status Reports 

4319.11 Sexual Harassment 

4319.11 Sexual Harassment 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4336 Nonschool Employment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357 Employee Safety 

4357 Employee Safety 

4357.1 Work-Related Injuries 

4358 Employee Security 

4358 Employee Security 

4361.1 Personal Illness/Injury Leave 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

6117 Year-Round Schedules 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E(1) Education For Homeless Children 

6173-E(2) Education For Homeless Children 

6178  Career Technical Education 

9310 Board Policies 

9321 Closed Session 
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9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 4340: Bargaining Units Status: ADOPTED 

Original Adopted Date: 11/01/2011 | Last Revised Date: 0906/01/20222023 | Last Reviewed 
Date: 0906/01/20222023 

 

 

CSBA NOTE: Pursuant to Government Code 3544, an employee organization may become the 
employees' exclusive representative for negotiations by filing a request with the district providing 
proof that a majority of the employees in an appropriate unit wish to be represented by that 
organization. Notice of such request must be immediately posted conspicuously on all employee 
bulletin boards in each district facility in which members of the unit are employed. Government 
Code 3544.1 requires the district to grant the request for recognition unless (1) the district doubts 
the appropriateness of the unit, (2) another employee organization files a challenge to the 
appropriateness of the unit or submits a competing claim of representation within 15 work days of 
the posting of notice of the written request, or (3) the district currently has a lawful written 
agreement with another employee organization representing the same employees. 
 
"Exclusive representative," as defined in Government Code 3540.1, means an employee 
organization recognized or certified as the exclusive negotiating representative for all district 
employees other than management and confidential employees. 
 
Government Code 3543 provides that public school employees have the right to represent 
themselves individually in their employment relations with the district except that, once an 
exclusive representative has been recognized, an employee in that unit is prohibited from meeting 
and negotiating with the district. 

The Governing Board recognizes the right of district employees to form a bargaining unit and to 
select an employee organization as the exclusive representative to represent the employees in the 
employees' employment relationship with the district. The Board is committed to negotiating in 
good faith with recognized employee organizations and respecting the rights of employees and 
employee organizations. 
 
The district shall not dominate or interfere with the formation or administration of any employee 
organization or contribute financial or other support to it.  (Government Code 3543.5) 

CSBA NOTE: In East Whittier School District, the Public Employment Relations Board (PERB) found 
that the district's policy limiting the wearing of union buttons that favor or oppose any matter that 
is the subject of negotiations in the classroom or in other instructional areas in the presence of 
students violated the Educational Employment Relations Act, (EERA), as there was no finding of 
special circumstances which would limit the established right of employees to wear union buttons 
in the workplace, nor was there a finding that wearing the union buttons was a political activity.  
PERB continues to use a case-by-case approach to determine whether a district's policy restricting 
the wearing of union buttons by employees is justified by special circumstances. See, as seen in 
PERB's ruling in City of Sacramento.  with regard to union insignia on employees’ hardhats. Due to 
the legal uncertainty in this area, districts are encouraged to consult CSBACSBA’s District and 
County Office of Education Legal Services or the district'sdistrict legal counsel prior to limiting the 
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wearing of union buttons that support the union's position in collective bargaining. 

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose 
the formation of a bargaining unit or any matter that is the subject of negotiations. 
 
Formation of Bargaining Units 

CSBA NOTE: The following section contains legal requirements for the certification or recognition 
of bargaining units for different categories of employees. 
Certificated and classified employees shall not be included in the same bargaining unit.  
(Government Code 3545) 
 
A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all 
supervisory employees and is not represented by an employee organization that represents district 
employees who are supervised by the supervisory employees.  (Government Code 3545) 
 
For this purpose, supervisory employee means any employee, regardless of job description, having 
authority, in the interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, 
assign, reward, or discipline other employees, or the responsibility to assign work to, direct, or 
adjust grievance of other employees, or effectively recommend that action, when the exercise of 
that authority is not of a merely routine or clerical nature, but requires the use of independent 
judgment.  (Government Code 3540.1) 

CSBA NOTE: Pursuant to Government Code 3543.4, management and confidential employees, as 
defined in Government Code 3540.1, are excluded from the right to be represented in negotiations 
by an employee organization. PERB ultimately determines, based upon the duties of the position, 
which positions qualify as "management" or "confidential" and thus are excluded from bargaining. 
Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. In the employment relationship with the district, such 
employees may represent themselves or be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions. An 
employee organization representing management or confidential employees shall not be permitted 
to meet and negotiate with the district on behalf of the employees.  (Government Code 3543.4) 
 
Management employee means anyan employee who hasin a position having significant 
responsibilities for formulating district policies or administering district programs, and whose 
position is. Management positions shall be designated as a management position by the Board 
which may be subject to review by the Public Employment Relations Board.  (Government Code 
3540.1) 
 
Confidential employee means any employee who is required to develop or present management 
positions with respect to employer-employee relations or whose duties normally require access to 
confidential information that is used to contribute significantly to the development of management 
positions.  (Government Code 3540.1) 

 
Membership 
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CSBA NOTE: Government Code 3550 prohibits districts from deterring or discouraging district 
employees or job applicants from becoming or remaining members of an employee organization, 
authorizing representation by an employee organization, or authorizing dues or fee deductions to 
an employee organization. Pursuant to Government Code 3551.5, as added by SB 931 (Ch. 823, 
Statutes of 2022), any district found by PERB to be in violation of this prohibition may be subject to 
civil penalties of $1,000 for each affected employee, up to a maximum of $100,000 in total, and 
may be ordered to pay attorney’s fees and costs to the employee organization. 

The district shall not deter or discourage employees or job applicants from becoming or remaining 
members of an employee organization, authorizing representation by an employee organization, or 
authorizing dues or fee deductions to an employee organization. In addition, the district shall not 
impose or threaten to impose reprisals on employees, discriminate or threaten to discriminate 
against employees, or otherwise interfere with, restrain, or coerce employees because of their 
membership or nonmembership in an employee organization.  (Government Code 3543.5, 3550, 
3551.5) 

CSBA NOTE: The remainder of this section is optional. Government Code 3553 establishes 
requirements for districts that choose to disseminate a mass communication regarding employees' 
rights to join, support, or refrain from joining or supporting an employee organization. A "mass 
communication" means any written document, including a script for an oral or recorded 
presentation or message, intended for multiple employees. 
 
Districts should exercise caution and consult with CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before communicating with 
employees about their rights to join or not join an employee organization to avoid violating the law 
against unfair labor practices. When an employee approaches the district with questions 
specifically about the benefits of the membership in an employee organization, the employee 
should be referred to the employee organization. 
The Superintendent or designee may communicate with district employees regarding their rights 
under the law.  to join and/or support an officially recognized employee organization or to refrain 
from joining or supporting an officially recognized employee organization. Such communications 
shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way deter 
or discourage employees from joining an employee organization or paying dues. 
 
However, before disseminating to multiple employees any mass communication concerning 
employees' right to join or support an employee organization or to refrain from joining or 
supporting an employee organizationrights under the law, such as a written document or script for 
oral or recorded presentation or message, the Superintendent or designee shall meet and confer 
with the employees' exclusive representative regarding the content of the communication. If the 
district and exclusive representative do not come to agreement on the content of the mass 
communication, the Superintendent or designee may disseminate the district's mass 
communication, provided that at the same time, copies of the exclusive representative's 
communication, which shall be of reasonable length, are also distributed.  (Government Code 3553) 
 
Access to New Employee Orientations 
 
The district shall permit employee organizations access to new employee orientation or onboarding 
process where newly hired employees are advised, whether in person, online, or through other 
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means or mediums, of their employment status, rights, benefits, duties, responsibilities, or any other 
employment-related matters. The district shall provide employee organizations at least 10 days' 
notice in advance of an orientation, except that a shorter notice may be provided if an 
unforeseeable, urgent need critical to the district's operation prevents the required 10 days' notice.  
(Government Code 3555.5, 3556) 
 
Following a request to negotiate by either party, the structure, time, and manner of access to new 
employee orientations shall be determined by mutual agreement of the district and the exclusive 
representative. If the district and exclusive representative fail to reach an agreement, matters 
related to access to the new employee orientation shall be subject to compulsory interest 
arbitration. The district and employee organization may mutually agree to submit any dispute to 
compulsory interest arbitration at any time. In addition, if any dispute arises during negotiations and 
is not resolved within 45 days after the first meeting or within 60 days after the initial request to 
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. 
The arbitrator selection process shall commence within 14 days of a party’s demand for compulsory 
interest arbitration. When any such dispute arises during the summer when the district's 
administrative office is closed, the timeline shall commence on the first day the administrative 
office reopens. The decision of the arbitrator shall be issued within 10 days and shall be final and 
binding on the parties.  (Government Code 3556, 3557) 
 
The date, time, and place of a new employee orientation shall not be disclosed to anyone other 
than employees, the exclusive representative, or a vendor that is contracted to provide a service for 
purposes of the orientation.  (Government Code 3556) 

CSBA NOTE: The following paragraph applies until June 30, 2025, unless the date is extended by 
law.  Government Code 3556, as amended by SB 191 (Ch. 67, Statutes of 2022), provides 
additional obligations for public employers under the conditions specified in the following 
paragraph. 
Until June 30, 2025, in addition to above provisions regarding new employee orientations, the 
district shall ensure the following:  (Government Code 3556)  

1. When an inperson new employee orientation has not been conducted within 30 days of 
hiring any new employee who is working in person, the Superintendent or designee shall 
permit the exclusive representative to schedule an inperson meeting which newly hired 
employees shall have an opportunity to attend, at the employee's worksite and during 
employment hours.  Each newly hired employee within the bargaining unit shall be provided 
at least 30 minutes of paid time to attend the meeting. 
 
Upon the request of an exclusive representative scheduling, during which the exclusive 
representative shall be permitted to communicate directly with the newly hired employees. 
 
Within seven days of an exclusive representative’s request to schedule such an inperson 
meeting, the Superintendent or designee shall provide an appropriate on-site meeting space 
within seven days of receiving the exclusive representative's request.. 
  

2. When, by reason of a state or local public health order limiting the size of gatherings, the 
district is prohibited from organizing a new employee orientation, an exclusive 
representative may schedule multiple meetings to ensure that newly hired employees have 
an opportunity to attend without exceeding the maximum allowable number of people. If 
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such an order prohibits all gatherings, the exclusive representative may schedule a 
meeting(s) once the order is lifted or modified to permit gatherings. 
 
Alternative access to these meetings shall be determined through mutual agreement 
between the district and the exclusive representative. 

Access to Employee Contact Information 

CSBA NOTE: Pursuant to Government Code 3558, districts are required to provide recognized 
employee organizations with specified contact information for new employees in the bargaining 
unit, as provided below. The information required by Government Code 3558 must be provided in 
a manner consistent with Government Code 6254.37928.300, which authorizes disclosure of an 
employee's home address, home telephone number(s), and personal cell phone number to an 
employee organization unless the district receives a written request by the employee to not 
disclose the information. Pursuant to Government Code 6254.37928.300, the personal email 
address of an employee is not disclosable unless used by the employee to conduct public business. 
The following paragraph should be revised if districts have an agreement with their employee 
organization(s) requiring more frequent or more detailed contact lists. 
 
In County of Los Angeles v. Service Employees International Union, Local 721Los Angeles County 
Employee Relations Commission, the California Supreme Court held that (1) an employer has a duty 
to provide information relevant to collective bargaining to the applicable bargaining unit and failure 
to do so is a violation of the employer's obligation to bargain in good faith; (2) the disclosure of an 
employee's home address and phone number(s) by an employer to the union is presumptively 
relevant to the union's role as bargaining agent and does not violate the employee's constitutional 
right of privacy; and (3) other avenues for implementing privacy safeguards are available, such as 
bargaining for a notice and opt-out procedure or drafting employment contracts that will notify 
employees that their home contact information is subject to disclosure to the union and that they 
may request nondisclosure. 
The Superintendent or designee shall provide an exclusive representative with the name, job title, 
department, work location, telephone numbers (work, home, and personal cell phone), personal 
email address(es) on file with the district, and home address of any newly hired employee in the 
bargaining unit, within 30 days of hire or by the first pay period of the month following hire, unless 
the exclusive representative has agreed to a different interval for the provision of the information. 
In addition, the Superintendent or designee shall provide the exclusive representative the same 
information in regard to all employees in the bargaining unit at least every 120 days, unless more 
frequent or detailed lists are required by agreement with the exclusive representative.  
(Government Code 3558, 6254.3) 
7928.300) 

 
However, the Superintendent or designee shall not disclose the:  (Government Code 3558, 6207, 
6215, 6215.2, 7928.300) 

1. The home address and any phone numbers on file for employees performing law 
enforcement-related functions, nor disclose the home address, home  
 
CSBA NOTE: The Safe at Home address confidentiality program has been in existence 
pursuant to Government Code 6207 to protect victims of domestic violence, sexual 
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assault, and stalking. This type of protection has been extended, pursuant to 
Government Code 6215 and 6215.2, as amended by SB 1131 (Ch. 554, Statutes of 
2022), to employees who face threats of violence, or violence or harassment from the 
public because of the employee’s work for the district. 
 

2. The home address, home telephone or personal cell phone number(s), or personal email 
address(es) of any employee who is a participant in the Safe at Home address 
confidentiality program pursuant to Government Code 6207 or of any employee who 
provides a written request that the information not be disclosed to the exclusive 
representative. Following receipt of a written request, the district shall remove the  
 

3. The employee's home address, home telephone and personal cell phone numbers, and 
personal email address of an employee not performing law enforcement related 
functions if the employee has submitted a written request to keep such information 
private. In such instances, the Superintendent or designee shall also remove the 
employee’s home address, and home telephone and personal cell phone numbers from 
any mailing list maintained by the district unless the list is only used by the district to 
contact the employee.  (Government Code 3558, 6207, 6254.3) 

CSBA NOTE: Pursuant to Government Code 3558, an employee organization is authorized, after 
notifying the district of a violation of the district's employee information disclosure obligations, to 
file a special unfair labor practice charge with PERB.  Government Code 3558, as amended by SB 
270 (Ch. 330, Statutes of 2021), allows the district 20 calendar days to cure an If the alleged 
violation that involves the provision of an inaccurate or incomplete list of employees, Government 
Code 3558 allows the district 20 calendar days to cure the alleged violation and to give the 
exclusive representative written notice of the actions taken.  If a violation is found, PERB is 
required to assess against the district a civil penalty of $10,000 and attorney's fees and costs in 
addition to any other remedy provided by law. 
Within 20 calendar days after an exclusive representative notifies the Superintendent or designee 
that a list of employees provided by the district is inaccurate or incomplete, the Superintendent or 
designee shall take steps to correct the list and provide a new list of employees to the exclusive 
representative.  (Government Code 3558) 

CSBA NOTE: Government Code 3558, as amended, limits to three times within any 12-month 
period a district's opportunity to cure when an inaccurate or incomplete list has been provided to 
an exclusive representative. The following paragraph offers a way to avoid or minimize possible 
violation and may be revised to reflect district practice. 
At least, at the beginning of each school year, To provide accurate information, the Superintendent 
or designee shall review the list of contact information for district employees to ensure that the list 
is complete and contains accurate information.at the beginning of each school year, or more often 
as appropriate.  

Communications with Employees 

Employee organizations may have access at reasonable times to areas in which employees work 
and may use district facilities at reasonable times for the purpose of meetings.  Subject to 
reasonable regulation, employee organizations may also use institutional bulletin boards, mailboxes, 
and other means of communication to communicate with employees.  (Government Code 3543.1) 
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Access to district means of communication shall be limited in cases where such access would be 
disruptive to district operations. 
 
Membership Dues or Other Payments to an Employee Organization 

CSBA NOTE: Bargaining unit employees who choose to join the employee organization pay 
membership dues, which are deducted from the employee's salary or wage payment as provided 
below. Pursuant to the U.S. Supreme Court's decision in Janus v. American Federation of State, 
County, and Municipal Employees, bargaining unit employees who choose not to join an employee 
organization cannot be required to pay any fees to the employee organization. However, pursuant 
to Education Code 45060 and 45168, an employee who chooses not to join an employee 
organization may be charged fees for applicable services, programs, or committees provided to the 
employee by the employee organization if that nonmember employee first affirmatively and 
voluntarily consents to pay those fees to the employee organization, as required by Janus v. 
AFSCME. 
 
Education Code 45060 and 45168 set forth the process for handling authorizations, changes, and 
cancellations for dues or other payments, and provide safeguards for districts that rely on 
information provided by an employee organization concerning such payroll deductions (i.e., the 
employee organization's indemnification of the district against any employee's claim based on such 
reliance). 
When drawing an order for the salary or wage payment of a bargaining unit employee of an 
employee organization, the district shall deduct any amount which has been requested by the 
employee in a revocable written authorization for the purpose of paying dues or other payments 
for any service, program, or committee provided or sponsored by the employee organization.  
(Education Code 45060, 45168) 
 
An employee organization that certifies that it has and will maintain individual employee 
authorizations shall handle and process employee written authorizations for payroll deductions. 
When an employee organization provides such a certification to the district, the district shall rely on 
information from the employee organization regarding the amounts of such payroll deductions and 
from which employees. The employee organization shall not be required to submit to the district a 
copy of the written authorization in order for the payroll deductions to be effective. However, 
when there is a dispute about the existence or terms of the written authorization, a copy of the 
employee's written authorization shall be submitted to the district. The employee organization shall 
indemnify the district for any employee claims regarding payroll deductions made by the district in 
reliance on notification from the employee organization.  (Education Code 45060, 45168) 
 
When an employee organization which has declined to certify that it will handle and process 
employee written authorizations makes a request for payroll deductions, the district shall request a 
copy of the employee's written authorization before making the payroll deductions.  (Education 
Code 45060, 45168) 
 
A written authorization shall remain in effect until expressly revoked in writing by the employee 
and pursuant to the terms of the written authorization.  Employee requests to cancel or change 
authorizations for payroll deductions for employee organizations shall be directed to the employee 
organization rather than the district. The employee organization shall be responsible for processing 
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these requests. The district shall rely on the information provided by the employee organization 
regarding whether deductions for an employee organization were properly canceled or changed. 
The employee organization shall be required to indemnify the district for any claims made by an 
employee for deductions made by the district in reliance on information from the employee 
organization.  (Education Code 45060, 45168)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
8 CCR 33015-33490 Recognition of exclusive representative; proceedings 

8 CCR 33700-33710 Severance of established unit 

8 CCR 34020 Petition to rescind organizational security arrangement 

8 CCR 34055 Reinstatement of organizational security arrangement 

Ed. Code 45060-45061.5 Deduction of fees from salary or wage payment; certificated 
employees 

Ed. Code 45100.5 Senior classified management positions 

Ed. Code 45104.5 Abolishment of senior classified management positions 

Ed. Code 45108.5 Definition of senior classified management employees 

Ed. Code 45108.7 Waiver of provisions of 45108.5 

Ed. Code 45168 Deduction of fees from salary or wage payment; classified 
employees 

Ed. Code 45220-45320 Merit system; classified employees 

Gov. Code 3540-3549.3 Educational Employment Relations Act 

Gov. Code 3540.1 Public employment; definitions 

Gov. Code 3543.4 Management positionand confidential positions; 
representation 

Gov. Code 3545 Appropriateness of unit; basis 

Gov. Code 3550-3552 Prohibition on public employers deterring or discouraging 
union membership 

Gov. Code 3555-3559 Public employee communication, information, and orientation 

Gov. Code 53260-53264 Employment contracts 

Gov. Code 6205-6210 Confidentiality of addresses for victims of domestic violence, 
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sexual assault, or stalking 

Gov. Code 6254.36215-6216 Disclosure of employee contact information to employee 
organizationAddress confidentiality for individuals who face 
threats or violence because of work for a public entity 

Gov. Code 6503.5 Joint powers agencies; agreement 

Gov. Code 7920.200-7930.215 Public Records Act 

Gov. Code 7928.300 Personal information of agency employee 

Federal Description 
8 CFR 33015-33490 Recognition of exclusive representative; proceedings 

8 CFR 33700-33710 Severance of established unit 

8 CFR 34020 Petition to rescind organizational security arrangement 

8 CFR 34055 Reinstatement of organizational security arrangement 

Management Resources Description 
Court Decision County of Los Angeles v. Service Employees International 

Union, Local 721,Los Angeles County Employee Relations 
Commission (2013) 56 Cal. 4th  905 

Court Decision Friedrichs v. California Teachers Association, et al.,. (2016) 
136 S.Ct. 1083 

Court Decision Janus v. American Federation of State, County and Municipal 
Employees, Council 31, (2018) 138 S.Ct. 2448 

Public Employment Relations Board 
Ruling 

East Whittier School District, (2004) PERB Dec. No. 1727 

Public Employment Relations Board 
Ruling 

City of Sacramento, (2019) PERB Dec. No. 2702m 

Website CSBA District and County Office of Education Legal Services 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Website Association of California School Administrators 

Website CSBA 

Cross References 

Code Description 
0450 Comprehensive Safety Plan 
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0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

1340 Access To District Records 

1340 Access To District Records 

1431 Waivers 

4113 Assignment 

4113 Assignment 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4119.1 Civil And Legal Rights 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4151 Employee Compensation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161.2 Personal Leaves 

4219.1 Civil And Legal Rights 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4251 Employee Compensation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4261.2 Personal Leaves 

4300 Administrative And Supervisory Personnel 
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4300 Administrative And Supervisory Personnel 

4301 Administrative Staff Organization 

4312.1 Contracts 

4315 Evaluation/Supervision 

4319.1 Civil And Legal Rights 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4351 Employee Compensation 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4361.2 Personal Leaves 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 

 

285



CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 4361.1: Personal Illness/Injury Leave Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 0306/01/20192023 | Last Reviewed 
Date: 0306/01/20192023 

 

 

CSBA NOTE: The following administrative regulation is subject to collective bargaining. Education 
Code 44978 provides a minimum of 10 days of personal illness or injury leave (sick leave) per year 
for certificated employees working five days a week. The Governing Board may allow additional 
days at its discretion; if it does so, the following paragraph should be revised accordingly. 
 
Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a 
minimum of one hour of paid sick leave for every 30 hours worked to their employees who work 
for 30 days or more within a year of their employment, including temporary and substitute 
employees. Pursuant to Labor Code 246, a district may use a different sick leave accrual method 
which provides for the accrual to be on a regular basis so that employees accrue at least 24 hours 
of sick leave or paid time off by the 120th calendar day of their employment or each calendar year 
or 12-month period. 
 
The provisions of Labor Code 245-249 are very broad and only district employees covered by a 
valid collective bargaining agreement may be exempted from them, if the collective bargaining 
agreement expressly provides paid sick leave in an amount equal to or exceeding the amount of 
leave required pursuant to Labor Code 246, includes final and binding arbitration of disputes 
regarding the application of the paid sick days provisions, and provides premium wage rates for all 
overtime hours worked and a regular hourly rate of pay of not less than 30 percent more than the 
state minimum wage rate. Since many districts may not satisfy all of the conditions for this 
exemption, this administrative regulation has been drafted to include the requirements of Labor 
Code 245-249. Any district which has a collective bargaining agreement that meets all of the 
conditions for exemption may modify this administrative regulation accordingly. 
 
For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, 
Healthy Families Act Requirements" below. For paid sick leave for temporary and substitute 
certificated employees, see BP/AR 4121 - Temporary/Substitute Personnel. For sick leave for 
classified employees, see AR 4261.1 - Personal Illness/Injury Leave. 

Certificated employees employed five school days per week are entitled to 10 days' leave of 
absence with full pay for personal illness or injury (sick leave) per school year of service.  Employees 
who work less than five school days per week (part-time employees) shall be granted sick leave in 
proportion to the time they work. However, any part-time employees who are entitled to less than 
three days of paid sick leave per year due to the amount of time worked shall be granted sick leave 
pursuant to Labor Code 246, if they are eligible.  (Education Code 44978; Labor Code 245-249) 
 
Use of Sick Leave 
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CSBA NOTE: Items #1-8 below reflect allowable uses of sick leave specified in law. The district 
may expand this list to include any additional purposes authorized by law, authorized by the 
district, or included in a bargaining agreement. 

Certificated employees may use sick leave for absences due to:  

1. Accident or illness, whether or not the absence arises out of and in the course of 
employment; quarantine which results from contact in the course of employment with other 
persons having a contagious disease; or temporary inability to perform assigned duties 
because of illness, accident, or quarantine  (Education Code 44964) 
  

2. Pregnancy, miscarriage, childbirth, and related recovery  (Education Code 44965, 44978) 
  

3. Personal necessity  (Education Code 44981) 

CSBA NOTE: Optional itemItem #4 below may be revised as desired to specify a different 
minimum increment for sick leave. 

4. Medical and dental appointments, in increments of not less than one hour 
  

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been 
exhausted  (Education Code 44984) 

CSBA NOTE: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California 
Family Rights Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an 
eligible employee to bond with a child after the birth, adoption, or foster care placement of the 
child, if the district employs 50 or more employees within 75 miles of the worksite where the 
employee requesting the leave is employed.. For this purpose, employees may, but are not 
required to, use sick leave for any otherwise unpaid FMLA or CFRA leave. 
 
Government Code 12945.6 extends the right to parental leave to an eligible employee who is not 
covered by FMLA or CFRA when the district employs 20-49 employees within 75 miles of the 
worksite where the employee requesting the leave is employed. 
 
For further information regarding parental leave, see AR 4161.8/4261.8/4361.8 - Family Care and 
Medical Leave. 

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or 
foster care placement (parental leave)  (Education Code 44977.5; Government Code 
12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

CSBA NOTE: Pursuant to Labor Code 233, any district that provides sick leave to its employees is 
required to permit theman employee to use sick leave, in an amount not less than the sick leave 
that would be accrued during six months at the employee's then current rate of entitlement, for 
the purposes specified in items #7-8 belowItems #7-8 below. Pursuant to Labor Code 233, 
designation of sick leave taken under this provision is at the sole discretion of the employee. 
Labor Code 233 does not extend the maximum period of leave to which an employee is entitled 
under CFRA or FMLA, regardless of whether the employee receives sick leave compensation 
during that leave. 
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For the purpose of using sick leave to attend to the health care needs of a family member, as 
specified in itemItem #7 below, Labor Code 245.5 defines, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), includes a designated person in the definition of a "family member" as," in 
addition to an employee's spouse, registered domestic partner, child (biological, adopted, or foster 
child; stepchild; legal ward; or a child to whom the employee stands in loco parentis), parent 
(biological, adoptive, or foster parent; stepparent; legal guardian of an employee or the employee's 
spouse or registered domestic partner; or a person who stood in loco parentis when the employee 
was a minor child), grandparent, grandchild, or sibling. Pursuant to Government Code 12945.2 and 
Labor Code 245.5, as amended by AB 1041, a “designated person” means any individual related 
by blood or whose association with the employee is the equivalent of a family relationship. The 
designated person may be identified by the employee at the time the employee requests the 
leave, and the district may limit the employee to one designated person per 12-month period for 
family care and medical leave. For further information regarding medical leave, see AR 
4161.8/4261.8/4361.8 – Family Care and Medical Leave. 
 
For additional information about leaves for victims of domestic violence, sexual assault, or stalking 
granted in accordance with itemItem #8 below, see AR 4161.2/4261.2/4361.2 - Personal Leaves. 

7. Need of the employee or employee's family member, including a designated person, as 
defined in Labor Code 245.5, for the diagnosis, care, or treatment of an existing health 
condition or for preventive care  (Government Code 12945.2; Labor Code 233, 246.5) 
  

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor 
Code 230(c) and/or 230.1(a) for the health, safety, or welfare of the employee or the 
employee's child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking  (Labor Code 233, 246.5) 

For the purposes specified in itemsItems #7-8, an employee may use, in any calendar year, the 
amount of sick leave that would be accrued during six months at the employee's then current rate 
of entitlement.  (Labor Code 233) 
 
An employee may take sick leave at any time during the school year, even if credit for sick leave has 
not yet been accrued.  (Education Code 44978) 

CSBA NOTE: The following paragraph is optional. 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
termination. 
 
Unused days of sick leave shall be accumulated from year to year without limitation.  (Education 
Code 44978) 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
At the beginning of each school year, employees shall be notified of the amount of sick leave they 
have accumulated. 
 
The district shall not require new employees to waive leave accumulated in a previous district.  
(Education Code 44979, 44980) 
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CSBA NOTE: Pursuant to Education Code 44979-44980, certificated employees are entitled to 
have their accumulated sick leave transferred with them in the circumstances specified in the 
following optional paragraph. 

The Superintendent or designee shall notify any certificated employee who leaves the district after 
at least one school year of employment that if the employee accepts a certificated position in 
another district, county office of education, or community college district within one year, the 
employee may request that the district transfer any accumulated sick leave to the new employer.  
(Education Code 44979, 44980) 
 
Additional Leave for Disabled Military Veterans 
 
In addition to any other entitlement for sick leave with pay, a certificated employee who is a former 
active duty member of the U.S. Armed Forces or a former or current member of the California 
National Guard or a federal reserve component shall be entitled to sick leave with pay of up to 10 
days for the purpose of undergoing medical treatment, including mental health treatment, for a 
military service-connected disability rated at 30 percent or more by the U.S. Department of 
Veterans Affairs. An eligible employee who works less than five days per week shall be entitled to 
such leave in proportion to the time worked.  (Education Code 44978.2) 
 
The amount of leave shall be credited to the employee either on the date the employee receives 
confirmation of the submission of the disability application to the U.S. Department of Veterans 
Affairs or on the first day the employee begins or returns to employment after active duty, 
whichever is later. When the employee receives the disability rating decision, the employee shall 
report that information to the Superintendent or designee. If the disability rating decision makes 
the employee eligible for the leave, the time used before the decision shall be counted toward the 
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, 
the district may change the sick leave time used before the disability rating decision to an 
alternative leave balance.  (Education Code 44978.2) 

CSBA NOTE: Pursuant to Education Code 44978.2, the district may require proof that a leave 
granted under this law is used for treatment of a military service-connected disability. The 
following paragraph may be revised to reflect district practice. 

The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 
 
Leave for military-service connected disability shall be available for 12 months following the first 
date that the leave was credited. Leave not used during the 12-month period shall not be carried 
over and shall be forfeited.  (Education Code 44978.2) 
 
Notification of Absence 

CSBA NOTE: The following optional section may be revised to reflect district practice. 

An employee shall notify the districtSuperintendent or designee of the need to be absent as soon 
as such need is known, so that substitute services may be secured. This notification shall include an 
estimate of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than estimated, 
the employee shall notify the district not later than three o'clock in the afternoon of the day 
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preceding the day on which the employee intends to return to work. If the employee fails to notify 
the district and the failure results in a substitute being secured, the cost of the substitute shall be 
deducted from the employee's pay. 
 
Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

CSBA NOTE: Pursuant to Education Code 44977, employees who are absent due to illness for up 
to five months after exhausting all available sick leave must receive their regular salary minus the 
cost of a substitute. Alternatively, Education Code 44983 allows districts to adopt a rule that gives 
certificated employees 50 percent or more of their regular salary during the period of absence. 
When an employee is absent for a cause other than illness, Education Code 44977 and 44983 
provide that the amount deducted from the employee's salary shall be determined according to 
the rules and regulations adopted by the Board as long as such rules are not in conflict with State 
Board of Education regulations. 
 
Option 1 below is for use by districts that subtract the cost of a substitute from the absent 
employee's salary pursuant to Education Code 44977. Option 2 is mandated pursuant to 
Education Code 44983 for districts that choose to give certificated employees 50 percent or more 
of their regular salary during the period of absence, and may be revised to specify a percentage 
higher than 50 percent in accordance with district practice. 
 
If not covered in the district's bargaining agreement, the district may add provisions to this section 
reflecting salary deductions for employees absent longer than five months. 

OPTION 1: 
 
During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or accident, continues to be absent for an 
additional period of up to five school months, the district shall deduct from the employee's regular 
salary for that period the actual cost of a substitute to fill the position. If the district has made every 
reasonable effort to secure the services of a substitute and has been unable to do so, the amount 
that would have been paid to a substitute shall be deducted from the employee's salary.  (Education 
Code 44977) 
 
An employee shall not be provided more than one five-month period per illness or accident. 
However, if the school year ends before the five-month period is exhausted, the employee may 
take the balance of the five-month period in a subsequent school year.  (Education Code 44977) 
 
OPTION 1 ENDS HERE 
 
OPTION 2: 
 
After a certificated employee has exhausted all available sick leave, including all accumulated sick 
leave, and, due to illness or accident, continues to be absent for an additional period of up to five 
months, the employee shall receive at least 50 percent of the employee's regular salary during the 
additional period of absence.  (Education Code 44983) 
 
OPTION 2 ENDS HERE 
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Absence Beyond Five-Month Period/Reemployment List 

CSBA NOTE: The following paragraph is required for districts that select Option 1 (i.e., differential 
pay) in the section "Continued Absence After Available Sick Leave Is Exhausted/Differential Pay" 
above and should be carefully considered by districts that select Option 2 (i.e., 50 percent pay). 
Education Code 44978.1 requires the establishment of a reemployment list for employees who 
are unable to resume their duties after the five-month period provided pursuant to Education 
Code 44977. 
 
Although Education Code 44978.1 does not explicitly require a reemployment list for districts 
selecting Option 2, such districts should be aware that failure to establish a reemployment list may 
subject employees to termination following a five-month absence. Therefore, any district that 
selects Option 2 and currently maintains a reemployment list for employees who are absent 
beyond the five-month period, or that wishes to establish such a list, should consult CSBA’s 
District and County Office of Education Legal Services or district legal counsel before changing its 
policy or practices. 

If a certificated employee is not medically able to return to work after the five-month period 
provided pursuant to Education Code 44977, the employee shall be placed either in another 
position or on a reemployment list. Placement on the reemployment list shall be for 24 months for 
probationary employees or 39 months for permanent employees and shall begin at the expiration 
of the five-month period. If during this time the employee becomes medically able, the employee 
shall be returned to employment in a position for which the employee is credentialed and qualified.  
(Education Code 44978.1) 
 
Parental Leave 

CSBA NOTE: The following section is subject to any conflicting provision in a collective bargaining 
agreement that provides greater parental leave rights. 

During each school year, a certificated employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work weeks.  The 
12-week period shall be reduced by any period of sick leave, including accumulated sick leave, 
taken during a period of such parental leave.  (Education Code 44977.5) 

CSBA NOTE: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to 
Education Code 44977.5 does not require an employee to have at least 1,250 hours of service 
with the district during the previous 12-month period in order to be eligible for parental leave. See 
AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for further information on 
requirements related to the California Family Rights Act. 

Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months.  (Education Code 44977.5) 

CSBA NOTE: Pursuant to Education Code 44977.5, the district is required to provide differential 
pay to a certificated employee for up to 12 work weeks when the employee has exhausted all 
available sick leave, including accumulated sick leave, and continues to be absent due to parental 
leave pursuant to Government Code 12945.2. Such an employee is entitled to receive differential 
pay, calculated in the same manner described in Option 1 or 2 in the section "Continued Absence 
After Available Sick Leave Is Exhausted/Differential Pay" above. As amended by AB 2012 (Ch. 
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994, Statutes of 2018), Education Code 44977.5 requires that, regardless of the type of 
differential pay system used by the district, employees must receive at least 50 percent of their 
regular salary for any portion of the 12-week parental leave that remains following the exhaustion 
of sick leave. The following paragraph may be revised to specify a percentage higher than 50 
percent in accordance with district practice. 
 
Since Education Code 44977.5 does not expressly require districts to provide differential pay to 
employees who are eligible for parental leave pursuant to Government Code 12945.6, it is unclear 
whether such employees would be entitled to differential pay. Districts should consult CSBA’s 
District and County Office of Education Legal Services or district legal counsel if they have 
questions regarding differential pay for such employees. 

An employee who has exhausted all available sick leave, including accumulated sick leave, and 
continues to be absent on account of parental leave shall receive differential pay of at least 50 
percent of the employee's regular salary for the remainder of the 12 work weeks.  (Education Code 
44977.5) 
 
Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental 
leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of 
parental leave shall not exceed 12 work weeks in a 12-month period.  (Education Code 44977.5; 
Government Code 12945.2, 12945.6) 
 
Verification Requirements 

CSBA NOTE: Education Code 44978 mandates the Board to adopt regulations requiring proof of 
illness or injury and prescribing the means of verification. However, Education Code 44978 
provides that these regulations shall not discriminate against evidence of treatment and the need 
for treatment by the practice of a well-recognized religion. For verification requirements for 
employees on leave pursuant to the Family and Medical Leave Act, see AR 4161.8/4261.8/4361.8 
- Family Care and Medical Leave. The following section should be modified to reflect district 
practice and any procedures which have been specified in bargaining agreements. 
 
Labor Code 233 requires districts to allow their employees to use sick leave for the purposes 
specified in Labor Code 246.5, the paid sick leave law.. Because the paid sick leave lawLabor Code 
246.5 is silent on requests for verification, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemsItems #7-8 in 
the section "Use of Sick Leave" above). Although a district is permitted to require verification from 
an employee who is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor 
Code 230 and 230.1, a general insistence on verification could be deemed a violation of Labor 
Code 246.5. Any district with questions regarding its authority related to verification should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel. 

After any absence due to illness or injury, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
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The Superintendent or designee may require verification whenever an employee's absence record 
shows chronic absenteeism or a pattern of absences immediately before or after weekends and/or 
holidays or whenever available evidence clearly indicates that an absence is not related to illness or 
injury. 
 
In addition, the Superintendent or designee may require an employee to visit a physician selected 
by the district, at district expense, in order to receive a report on the employee's need for further 
leave of absence and a prognosis as to when the employee will be able to return to work. If the 
report concludes that the employee's condition does not warrant continued absence, the 
Superintendent or designee may, after giving notice to the employee, deny further leave. 

CSBA NOTE: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its 
implementing regulations, 29 CFR 1635.1-1635.12, specify that it is unlawful for a district to 
request, require, or purchase employees' or their family member's individual genetic information 
except in complying with the medical certification requirements for family care and medical leave 
purposes or with the employee's prior written authorization. See AR 4161.8/4261.8/4361.8 - 
Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, any such information received by the 
district must be kept confidential as specified below. 
Any district request for additional verification by an employee's physician or a district-selected 
physician shall be in writing and shall specify that the report to be submitted to the district should 
not contain the employee's genetic information. Any genetic information received by the district on 
behalf of an employee shall be treated as a confidential medical record, maintained in a file separate 
from the employee's personnel file, and not be disclosed except in accordance with 29 CFR 1635.9. 
 
Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from a physician stating that the 
employee is able to return to duty and stipulating any necessary restrictions or limitations. 
 
Healthy Workplaces, Healthy Families Act Requirements 
 
CSBA NOTE: Pursuant to Labor Code 245-249, all employers, including those that provide paid 
time off to their employees under existing policy or other law, must comply with the requirements 
specified in the following section. Pursuant to Labor Code 248.5, noncompliance with the Healthy 
Workplaces, Healthy Families Act could result in an enforcement action against the employer, 
including the imposition of civil and monetary penalties. Any district with questions regarding the 
applicability of this law should consult itsCSBA’s District and County Office of Education Legal 
Services or district legal counsel. 
No employee shall be denied the right to use accrued sick days, and the district shall not in any 
manner discriminate or retaliate against an employee for using or attempting to use sick leave, filing 
a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249. 
 
To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:  

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 
   

a. That an employee is entitled to accrue, request, and use paid sick days 
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b. The number of sick days provided by Labor Code 245-249 
  

c. The terms of use of paid sick days 
  

d. That discrimination or retaliation against an employee for requesting and/or using 
sick leave is prohibited by law and that an employee has the right to file a complaint 
with the Labor Commissioner if the district discriminates or retaliates against the 
employee 
  

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to use 
per year and allow eligible employees to use accrued sick leave upon reasonable request 
  

3. Provide eligible employees written notice, on their pay stub or other document issued with 
their pay check, of the amount of paid sick leave they have available 
  

4. Keep a record documenting the hours worked and paid sick days accrued and used by each 
eligible employee for three years 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 5601 Transfer of accumulated sick leave 

Ed. Code 44964 Power to grant leaves of absence for accident, illness, or 
quarantine 

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth 

Ed. Code 44976 Transfer of leave rights when school is transferred to another 
district 

Ed. Code 44977 Salary schedule for substitute employees 

Ed. Code 44977.5 Differential pay during parental leave up to 12 weeks after 
sick leave is exhausted 

Ed. Code 44978 Sick leave; certificated employees 

Ed. Code 44978.1 Inability to return to duty; placement in another position or 
on reemployment list 

Ed. Code 44978.2 Leave for military service -connected disability 

Ed. Code 44979 Transfer of accumulated sick leave to another district 

Ed. Code 44980 Transfer of accumulateaccumulated sick leave to a county 
office of education 
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Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44983 Compensation during leave; certificated employees 

Ed. Code 44984 Required rules for industrial accident and illness leave 

Ed. Code 44986 Leave of absence; state disability benefits 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Lab. Code 220 Sections inapplicable to public employees 

Lab. Code 230 Accommodations and leave for victims of domestic violence 

Lab. Code 230.1 Employers with 25 or more employees; domestic violence, 
sexual assault and stalking victims, right to time off 

Lab. Code 233 Illness of child, parent, spouse or domestic partnerLeave to 
attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 245-249 Healthy Workplaces, Healthy Families Act of 2014 

Federal Description 
29 CFR 1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Veguez v. Governing Board of Long Beach Unified School 

District, (2005) 127 Cal.App.4th 406 

Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

2121 Superintendent's Contract 

4032 Reasonable Accommodation 

4112.2 Certification 

4112.2 Certification 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BrQb5ktqhIwseyTswm1oAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Wy7YEw5O2replusvbaZh1GhsQ==#


4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4113.5 Working Remotely 

4116 Probationary/Permanent Status 

4116 Probationary/Permanent Status 

4117.11 Preretirement Part-Time Employment 

4119.41 Employees With Infectious Disease 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4157.1 Work-Related Injuries 

4159 Employee Assistance Programs 

4161 Leaves 

4161 Leaves 

4161.11 Industrial Accident/Illness Leave 

4161.2 Personal Leaves 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4213.5 Working Remotely 

4219.41 Employees With Infectious Disease 

296

https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eNDmEdm3plusuplus77uyv1iV35w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=p97l9Vg6L6VuXUtUx98Jmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lGchcfbMrTk1MJQSusCnBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=USuW034TqDrfkZmfhulNHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D4kfjySH8p1JalvYywiMUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dsy3fK0lFhFL0JlTDzUn6A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Cslshf7LQ1j6BHD84LNANtM1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=rslshrVm0A2OOt045f4jdEmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=xvJ8Rv1gUhYoz1Ea1cbcslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=0cNWraamPjs8IOaZ62DhxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QrazxKXNJ1N3vlcJwUIJ7g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=plus1dW1lHIoAPkTrFQs1DP2Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o5aiFnbRERaa7DjPpeNslsh1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fbRga5VfOWJoZGO89LouWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DQPC7Nk4PY9FC46CdfRslsh6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=gTOuXYL3UXWWE7SthJzYEg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZbdK3YQCM4uAxOtIctVwlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zpHNpDsRjZluddB01PSWSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=03uVshkddwKuMlgW3C7xcg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=2aCz05oBZIRKS3Ugzplus8G3g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=PwEFPdTQxAxIt2fBdOuFmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=CGwJmgzdWosBci4DOVJjMg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=kgirlxppplusMYNjlhH1ppxZA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n797YfM5d7leLa6woYU3hw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=hgl94Idqk6DXjJ6TLGnl0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IFz75TlyJAD7ce6AYzslshHHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=7dZKTA7YltHaLiqReOqUDA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QTIdHbpzxNquxe6rBplusplusLEw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=LpX33XTRkvNckr2aYdmbmg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=iNJ9YNslshmwE3tEHiM3EA5pQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fTEKuyI0nyUzPkmoCOTOgQ==#


4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4257.1 Work-Related Injuries 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.11 Industrial Accident/Illness Leave 

4261.2 Personal Leaves 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4313.5 Working Remotely 

4317.11 Preretirement Part-Time Employment 

4319.41 Employees With Infectious Disease 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4357.1 Work-Related Injuries 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.11 Industrial Accident/Illness Leave 

4361.2 Personal Leaves 

4361.5 Military Leave 
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4361.8 Family Care And Medical Leave 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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Regulation 4361.2: Personal Leaves Status: ADOPTED 
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Date: 0906/01/20222023 

 

 

CSBA NOTE: The following administrative regulation is subject to collective bargaining 
agreements. 

Personal leaves granted to district employees shall be used as permitted in this administrative 
regulation, other Board-approved policy or district regulation, or applicable collective bargaining 
agreement. 

CSBA NOTE: Family Code 297.5 extends to registered domestic partners the same rights that are 
available under state law to spouses. Thus, any reference to an employee's spouse throughout this 
administrative regulation also applies to a registered domestic partner, even if not expressly stated 
in the applicable state statute (e.g., Education Code, Military and Veterans Code). Districts should 
consult CSBACSBA’s District and County Office of Education Legal Services or the district'sdistrict 
legal counsel if a question arises as to leave provisions relative to an employee's domestic partner. 
For the purpose of any personal leave offered pursuant to state law, a registered domestic partner 
shall have the same rights, protections, and benefits as a spouse and any protections provided to a 
spouse's child shall also apply to a child of a registered domestic partner.  (Family Code 297.5) 
 
Whenever possible, employees shall request personal leaves in advance and prepare suitable 
instructions, including lesson plans as applicable, for a substitute employee. 
 
Bereavement 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing BoardPursuant to expand 
the class of relatives listed below as "immediate family" and enlarge the benefits provided by law. 
In addition, Government Code 12945.27, as amendedadded by AB 10331949 (Ch. 327767, 
Statutes of 2021), includes a parent-in-law in the definition of "parent" for purposes of California 
Family Rights Act (CFRA)2022), districts are required to provide up to five days of bereavement 
leave.  Thus, to ensure consistency,  for the death of an employee’s “family member,” as defined, if 
the employee was employed by the district for at least 30 days prior to the commencement of the 
definition bereavement leave. Education Code 44985 and 45194 grant three days, or five days if 
out-of "-state travel is required, of paid bereavement leave for certificated and classified 
employees upon the death of a member of the employee’s “immediate family.” Government Code 
12945.7, as added by AB 1949, potentially expands the length of this leave. Education Code 
44985 and 45194 grant bereavement leave for a member of the employee’s “immediate family" 
below includes "mother-in-law" and father-in-law," as permitted by law. ,” the definition of which 
is more expansive than a “family member,” pursuant to Government Code 12945.7. Any 
bereavement leave taken under the Education Code and/or Government Code runs concurrently 
and not consecutively.  
 
The bereavement leave days do not need to be taken consecutively, but must be taken within 
three months of the family member’s date of death. Districts with existing policies that provide 
employees less than five days of paid bereavement leave must continue to give employees the 
number of paid days specified in the policy, but may provide the remainder of the five days as 
unpaid bereavement leave. Districts must allow employees to use any paid vacation, personal 299



leave, sick leave, or compensatory time off for the balance of the unpaid bereavement leave. 
Additionally, Government Code 12945.7, as added by AB 1949, makes it unlawful to retaliate or 
discriminate against an employee for using bereavement leave or to interfere with an employee’s 
right to use bereavement leave.  
 
Districts with questions about bereavement leave should consult CSBA’s District and County 
Office of Education Legal Services or district legal counsel. 
 
The following two paragraphs may be revised to reflect district practice. 
Employees are entitled to a leave of up to three days, or five days if out-of-state travel is required, 
upon the death of any member of the employee's immediate family. , as defined in Education Code 
44985 and 45194.  (Government Code 12945.7) 

No deduction shall be made from the employee's salary, nor shall such leave be deducted from any 
other leave to which the employee is entitled.  (Education Code 44985, 45194; Government Code 
12945.7) 

CSBA NOTE: Education Code 44985 and 45194 allow the Governing Board to expand the class of 
relatives listed below as "immediate family" and enlarge the benefits provided by law. In addition, 
Government Code 12945.2 includes a parent-in-law in the definition of "parent" for purposes of 
California Family Rights Act (CFRA) leave. Thus, to ensure consistency, the definition of "immediate 
family" includes “parent-in-law” as permitted by law. 

Members of an employee's immediate family include:  (Education Code 44985, 45194)  

1. The mother, mother-in-law, father, father-in-law, grandmother, grandfather, or grandchild 
of the employee or of the employee's spouse 
 

2. The employee's spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister 
 

3. Any relative living in the employee's immediate household 

Immediate Family means a parent, parent-in-law, grandparent, or grandchild of the employee or of 
the spouse of the employee, and the spouse, domestic partner, child, child-in-law, or sibling of the 
employee, or any relative living in the immediate household of the employee.  (Education Code 
44985, 45194) 

At the employee's request, bereavement leave may be extended under personal necessity leave 
provisions as provided in the section "Personal Necessity" below.  (Education Code 44981, 45207) 
 
Personal Necessity 

CSBA NOTE: Employees may use a maximum of seven days of accumulated personal illness/injury 
leave (sick leave) for reasons of personal necessity pursuant to Education Code 44981 (certificated 
employees) and 45207 (classified employees). Pursuant to Education Code 44981 and 45207, a 
higher maximum may be set for certificated and/or classified employees in the applicable collective 
bargaining agreement, or by Board resolution for classified employees who are not covered by a 
collective bargaining agreement. Districts that have established a maximum that is higher than 
seven days should modify the following paragraph accordingly. 
 
Education Code 45207 clarifies that provisions pertaining to personal necessity leave also apply to 

300



districts that have adopted the merit system for classified employees in accordance with Education 
Code 45240-45320. 
 

Employees may use a maximum of seven days of accrued personal illness/injury leave (sick leave) 
during each school year for reasons of personal necessity.  (Education Code 44981, 45207) 
 
Acceptable reasons for the use of personal necessity leave include:  

1. Death of a member of the employee's immediate family when the number of days of 
absence exceeds the limits set by bereavement leave provisions  (Education Code 44981, 
45207); Government Code 12945.7) 
  

2. An accident involving the employee or the employee's property, or the person or property 
of a member of the employee's immediate family  (Education Code 44981, 45207) 

CSBA NOTE: Pursuant to Education Code 44981, a certificated employee may use personal 
necessity leave for the serious illness of a member of the employee's immediate family. The Board 
may extend these provisions to classified employees under the authority granted to the Board by 
Education Code 45207. Districts are cautioned to consult CSBACSBA’s District and County Office 
of Education Legal Services or the district'sdistrict legal counsel regarding any interaction of 
Education Code provisions with Labor Code 233, 245.5, and 246.5, which allow the use of sick 
leave for the need of the employee or family member for the diagnosis, care, or treatment of an 
existing health condition or for preventive care and which include in the definition of "family 
member" a registered domestic partner, grandparent, and sibling. See AR 4161.1/4361.1 - Personal 
Illness/Injury Leave and AR 4261.1 - Personal Illness/Injury Leave. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for federal and state 
provisions related to leaves for the birth, adoption, or foster placement of a new child; the care of a 
seriously ill child, parent, parent-in-law, or spouse/registered domestic partner or the employee's 
own serious health condition. 
 
Pursuant to Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041 (Ch. 748, 
Statutes of 2022), CFRA provides an eligible employee with up to 12 weeks of unpaid, job-
protected leave to care for a designated person who has a serious health condition, in addition to 
caring for a child, parent, grandparent, grandchild, sibling, spouse, or domestic partner. A 
“designated person” is defined as any individual related by blood or whose association with the 
employee is the equivalent of a family relationship. The employee may identify the designated 
person at the time the employee requests the leave. The district may limit the employee to taking 
CFRA leave to care for one designated person per 12-month period. For further information 
regarding medical leave, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. 
 

3. Illness, preventive care, or other need of a member of the employee's family, as defined in 
Labor Code 245.5  (Education Code 44981; Government Code 12945.2; Labor Code 246.5) 

CSBA NOTE: Education Code 45207 provides that classified employees may use sick leave for 
required court appearances, as provided in Item #4 below.  Circumstances under which employees 
may take time off, with pay, for court appearances are described in the section on "Leave to 
Perform Legal Duties" below. 

4. A classified employee's appearance in any court or before any administrative tribunal as a 
litigant, party, or witness under subpoena or other order  (Education Code 45207) 301



CSBA NOTE: Items #5 and #6 are optional and may be deleted or modified to reflect district 
practice. 

5. Fire, flood, or other immediate danger to the home of the employee 
  

6. Personal business of a serious nature which the employee cannot disregard 

Leave for personal necessity may be allowed for other reasons at the discretion of the 
Superintendent or designee. However, personal necessity leave shall not be granted for purposes 
of personal convenience, for the extension of a holiday or vacation, or for matters which can be 
taken care of outside of working hours. The Superintendent or designee shall have final discretion 
as to whether a request reflects personal necessity. 

CSBA NOTE: The following paragraph is optional. The district is prohibited from requiring 
employees to obtain advance permission prior to taking leaves in certain situations. Pursuant to 
Education Code 44981 and 45207, the district may not require advance permission for leaves 
taken by classified employees for the reasons specified in Items #1-2 above and by certificated 
employees for the reasons specified in Items #1-3 above. In addition, Labor Code 246.5 requires an 
employer to grant paid sick leave "upon the oral or written request of an employee." According to 
the Department of Industrial Relations, (DIR), employers may not require advance notice when the 
need for the leave was unforeseeable, as in the case of unanticipated illness or a medical 
emergency. 
 
Also see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave for requirements pertaining 
to requests for leaves that qualify under the federal Family and Medical Leave Act (29 USC 2601-
2654) or CFRA (Government Code 12945.1-12945.2), including provisions that allow employees to 
provide notice as soon as practicable when 30-day advance notice is not practicable due to lack of 
knowledge of the date the leave will be needed, a change in circumstances, or a medical 
emergency. 
Advance permission shall not be required of an employee in any case involving the death of a 
member of the employee's immediate family, an accident involving the employee's person or 
property or the person or property of a member of the employee's immediate family, or the illness, 
preventive care, or other need of a member of the employee's family.  (Education Code 44981, 
45207) 
 
For any leave that is planned, or for which the need is foreseeable, an employee shall notify the 
Superintendent or designee in advance. In all other circumstances, the employee shall notify the 
Superintendent or designee of the need for the leave as soon as practicable. 

CSBA NOTE: Education Code 44981 and 45207 mandate the adoption of regulations requiring 
proof of personal necessity and prescribing the manner of the required proof. The following 
paragraph may be revised to specify the manner of proof required by the district. 
After any absence due to personal necessity, the employee shall verify the absence by submitting a 
completed and signed district absence form to the employee's immediate supervisor. 
 
Leave to Perform Legal Duties 

CSBA NOTE: Labor Code 230 prohibits the discharge of or discrimination or retaliation against an 
employee for taking time off for the activities specified in Items #1-2 below. 
 
Pursuant to Education Code 44037, it is unlawful for the district, or personnel commission for merit 
districts, to (1) adopt any rule, regulation, or policy that encourages classified employees to seek 302



exemption from jury duty; (2) directly or indirectly solicit or suggest to any employee that the 
employee seek exemption from jury duty; or (3) discriminate against any employee with respect to 
assignment, employment, promotion, or in any other manner because of the employee's service on 
a jury panel. However, the Board or personnel commission may establish a rule providing that only 
a percentage of district staff, which shall not be less than two percent, shall be granted such leave 
with pay at any one time. The following section may be revised to reflect district practice. 
An employee may take time off work in order to:  (Labor Code 230)  

1. Serve on an inquest jury or trial jury 
  

2. Comply with a subpoena or other court order to appear as a witness 

Notices, summons, and subpoenas for court appearances shall be submitted to the district office 
when requesting leave. 
 
A classified employee called for jury duty shall be granted leave with pay up to the amount of the 
difference between the employee's regular earnings and any amount received for jury fees.  
(Education Code 44037) 

CSBA NOTE: The following optional paragraph is for use by districts that choose to provide leave 
of absence with pay for certificated employees called for jury duty, as authorized by Education 
Code 44036. Districts that do not grant such leave should delete this paragraph. 
A certificated employee who is called for jury duty also shall be granted leave with pay up to the 
difference between the employee's regular earnings and any jury fees received.  (Education Code 
44036) 

CSBA NOTE: The following paragraph is optional. Education Code 44036 allows the Board, at its 
discretion, to provide paid leaves for employees to appear in court as witnesses other than as 
litigants or to respond to orders from another governmental jurisdiction. Districts that do not grant 
such leave should delete this paragraph. 
An employee shall be granted leave with pay to appear in court as a witness other than a litigant or 
to respond to an official order from another governmental jurisdiction for reasons not brought 
about through the connivance or misconduct of the employee. Such an employee shall receive the 
difference between the employee's regular earnings and any witness fees received.  (Education 
Code 44036) 
 
Leaves for Crime Victims for Judicial Proceedings 

CSBA NOTE: Labor Code 230.2 prohibits a district from taking adverse employment action against 
an employee who takes leave as described below. 
An employee who is a victim of a crime or an immediate family member, registered domestic 
partner, or child of a registered domestic partner of such victim may be absent from work in order 
to attend related judicial proceedings, if the crime is any of the following:  (Labor Code 230.2)  

1. A violent felony as defined in Penal Code 667.5(c) 
  

2. A serious felony as defined in Penal Code 1192.7(c) 
  

3. A felony provision of law proscribing theft or embezzlement 
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CSBA NOTE: Pursuant to Labor Code 230.2, employees may use any of the types of leave listed in 
the following paragraph, unless otherwise provided by a collective bargaining agreement, although 
a collective bargaining agreement cannot diminish the entitlement of an employee. 
For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, 
unpaid leave, or compensatory time off that is otherwise available to the employee.  (Labor Code 
230.2) 
 
Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice 
of each scheduled proceeding that is provided by the responsible agency, unless advance notice is 
not feasible. When advance notice is not feasible or an unscheduled absence occurs, the employee 
shall, within a reasonable time after the absence, provide documentation evidencing the judicial 
proceeding from the court or government agency setting the hearing, the district attorney or 
prosecuting attorney's office, or the victim/witness office that is advocating on behalf of the victim.  
(Labor Code 230.2) 
 
The district shall keep confidential any records pertaining to the employee's absence from work by 
reason of this leave.  (Labor Code 230.2) 
 
Leaves for Victims of Crime or Abuse 
 
CSBA NOTE: Labor Code 230 and 230.1 allow employees who are victims of domestic violence, 
sexual assault, stalking, or a crime that caused physical injury or mental injury with a threat of 
physical injury, and employees whose immediate family member is deceased as the direct result of 
a crime to use any available vacation, personal leave, or compensatory time off for the purposes 
described in Items #1-5 below, and prohibit a district from taking adverse employment action 
against an employee for taking leave for any of those purposes. Pursuant to Labor Code 230.1, 
Items #2-5 apply to districts with 25 or more employees. 
An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused 
physical injury or mental injury with a threat of physical injury or an employee whose immediate 
family member, as defined, is deceased as the direct result of a crime may use vacation, sick leave, 
personal leave, or compensatory time off that is otherwise available to the employee to attend to 
the following activities:  (Labor Code 230, 230.1, 246.5)  

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining 
order, restraining order, or other injunctive relief to help ensure the health, safety, or 
welfare of the employee or the employee's child 
  

2. Seek medical attention for injuries caused by crime or abuse 
  

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim 
services organization or agency as a result of the crime or abuse 
  

4. Obtain psychological counseling or mental health services related to an experience of crime 
or abuse 
  

5. Participate in safety planning and take other actions to increase safety from future crime or 
abuse, including temporary or permanent relocation 

CSBA NOTE: Pursuant to Labor Code 230, the following certification may include documentation 
from a victim advocate (defined as an individual, whether paid or serving as a volunteer, who 
provides services to victims under the auspices or supervision of an agency or organization that has 
a documented record of providing services to victims, a court, or a law enforcement or prosecution 304



agency) or any other form of documentation that reasonably verifies that the crime or abuse 
occurred, including, but not limited to, a written statement signed by the employee or by an 
individual acting on the employee's behalf. 
Prior to taking time off, an employee shall give reasonable notice to the Superintendent or 
designee, unless advance notice is not feasible. When an unscheduled absence occurs, the 
employee shall provide, within a reasonable period of time, certification of the absence in the form 
of any of the following:  (Labor Code 230, 230.1)  

1. A police report indicating that the employee was a victim 
  

2. A court order protecting or separating the employee from the perpetrator of the crime or 
abuse, or other evidence from the court or prosecuting attorney that the employee has 
appeared in court 
  

3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence 
Code 1037.1 or 1035.2, licensed medical professional or health care provider, victim 
advocate, or counselor that the employee was undergoing treatment or receiving services 
for physical or mental injuries or abuse resulting in victimization from the crime or abuse 
  

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, 
including, but not limited to, a written statement signed by the employee or by an individual 
acting on the employee's behalf certifying that the absence is for a purpose authorized 
under Labor Code 230 or 230.1 

The district shall maintain the confidentiality of such an employee to the extent authorized by law.  
(Labor Code 230, 230.1) 

CSBA NOTE: Pursuant to Labor Code 230.1, districts with 25 or more employees are required to 
notify district employees of employee rights under Labor Code 230 and 230.1.  The district may 
use a form developed by the Labor Commissioner for this purpose, when available on the web site 
of the Department of Industrial RelationsDIR’s website, or may develop its own form that is 
substantially similar in content and clarity to the Labor Commissioner's form. 
The Superintendent or designee shall inform employees of the rights provided employees pursuant 
to Labor Code 230 and 230.1 using a form developed by the Labor Commissioner or a substantially 
similar form developed by the district.  Such information shall be provided to new employees upon 
hire and to other employees upon request.  (Labor Code 230.1) 
 
Personal Leave for Child-Related Activities 

CSBA NOTE: Pursuant to Labor Code 230.8, the following section applies to any district employing 
25 or more employees at the same location. A district with fewer than 25 employees at the same 
location may use or delete this section at its discretion. 
 
Pursuant to Labor Code 230.8, an employee who is discharged, threatened with discharge, 
demoted, suspended, or otherwise discriminated against for using the leave for child-related 
activities is entitled to reinstatement and reimbursement for lost wages and benefits, and an 
employer who willfully refuses to rehire, promote, or otherwise reinstate such an employee is 
subject to a civil penalty equal to three times the amount of the lost wages and benefits. 
Any employee who is a parent/guardian of one or more children of an age to attend any of grades 
K-12 or a program offered by a licensed child care provider may use up to 40 hours of personal 
leave, vacation, or compensatory time off each school year in order to:  (Labor Code 230.8)  
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1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to 
participate in activities of the school or child care provider, provided the employee gives 
reasonable advance notice of the absence. Time off for this purpose shall not exceed eight 
hours in any calendar month. 
  

2. Address a school or child care emergency, provided the employee gives notice. An 
emergency exists when the child cannot remain in school or with a child care provider due 
to one of the following circumstances: 
   

a. A request by the school or child care provider that the child be picked up 
  

b. An attendance policy, excluding planned holidays, that prohibits the child from 
attending or requires that the child be picked up from the school or child care 
provider 
  

c. Behavioral or discipline problems 
  

d. Closure or unexpected unavailability of the school or child care provider, excluding 
planned holidays 
  

e. A natural disaster, including, but not limited to, fire, earthquake, or flood 

For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, 
grandparent, or person who stands in loco parentis to a child.  (Labor Code 230.8) 

CSBA NOTE: Labor Code 230.8 provides that the employee may use time off without pay to the 
extent the district makes it available. The following optional paragraph may be revised to reflect 
district practice. 
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take 
unpaid leave for this purpose. 
 
If two or more parents/guardians of a child are employed at the same work site, this leave shall be 
allowed for the parent/guardian who first gives notice to the district. Simultaneous absence by 
another parent/guardian of the child may be granted by the Superintendent or designee.  (Labor 
Code 230.8) 
 
Upon request by the Superintendent or designee, the employee shall provide documentation from 
the school or licensed child care provider that the employee engaged in permitted child-related 
activities on a specific date and at a particular time.  (Labor Code 230.8) 
 
Service on Education Boards and Committees 
 
Upon request, a certificated employee shall be granted up to 20 school days of paid leave per 
school year for service performed within the state on any education board, commission, committee, 
or group authorized by Education Code 44987.3 provided that all of the following conditions are 
met:  (Education Code 44987.3)  

1. The service is performed within the state. 
  

2. The board, commission, organization, or group informs the district in writing of the service. 
  

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the 
district, upon the district's request, for compensation paid to the employee's substitute and 
for actual related administrative costs. 306



Employee Organization Activities 

CSBA NOTE: The following optional section may be deleted by any district whose collective 
bargaining agreements expressly provide for a paid leave of absence for participation in the 
activities described in this section. 
 
Education Code 44987 and 45210 provide that any certificated or classified employee may take 
time off without loss of compensation to serve as an elected officer of any local, statewide, or 
national employee organization of which the employee is a member. Following the district's 
payment to the employee for the leave of absence, the employee organization must reimburse the 
district within 10 days after receiving the district's certification of payment of compensation to the 
employee. This leave of absence is in addition to the release time granted to representatives of an 
employee organization pursuant to Government Code 3543.1. 
 
Pursuant to Education Code 44987 and 45210, as amended by SB 294 (Ch. 539, Statutes of 2021), 
an employee's leave of absence to serve as an elected officer of an employee organization is 
additional to any other leave available for the employee's use by law or in agreement with the 
district. 
Upon request, any certificated or classified employee shall be granted a leave of absence without 
loss of compensation, to serve as an elected officer of a district employee organization or any 
statewide or national employee organization with which the employee organization is affiliated. 
Such leave shall be in addition to any other leave to which the employee may be entitled by other 
laws or a memorandum of understanding or collective bargaining agreement.  (Education Code 
44987, 45210) 
 
The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, 
special, or regular meetings of the body of the organization on which the employee serves as an 
officer.  (Education Code 44987, 45210) 

CSBA NOTE: Education Code 45210 requires districts to grant a paid leave of absence to a 
reasonable number of classified employees serving as unelected members of the employee 
organization or a statewide or national public employee organization when the employee attends 
"important organizational activities authorized by the public employee organization." Compensation 
must include the required retirement fund contributions. The employee will continue to earn full 
service credit during the leave and must pay member contributions as specified. Education Code 
45210 also requires that an employee organization provide reasonable notification to the district 
when requesting a leave of absence without loss of compensation for an employee. 
Upon request of an employee organization in the district or its state or national affiliate, a 
reasonable number of unelected classified employees shall be granted a leave of absence without 
loss of compensation for the purpose of attending important organizational activities authorized by 
the employee organization. The employee organization shall provide reasonable notification to the 
Superintendent or designee when requesting a leave of absence for employees for this purpose.  
(Education Code 45210) 
 
When leave is granted for any of the above purposes, the employee organization shall reimburse 
the district within 10 days after receiving the district's certification of payment of compensation to 
the employee.  (Education Code 44987, 45210) 
 
Religious Leave 

CSBA NOTE: The following optional section is for use by any district that chooses to grant religious 
leave and may be revised to reflect district practice. A district that does not grant such leave should 307



delete this section. However, the district should consult CSBACSBA’s District and County Office of 
Education Legal Services or the district'sdistrict legal counsel before denying a request for religious 
leave since the Constitution requires districts to provide "reasonable accommodation" to employee 
religious practices. 
The Superintendent or designee may grant an employee up to three days of leave per year for 
religious purposes, provided that the leave is requested in advance and that it does not cause 
additional district expenditures, the neglect of assigned duties, or any other unreasonable hardship 
on the district. 

CSBA NOTE: The following optional paragraph reflects the California Supreme Court's 
interpretation of Article 1, Section 8 of the California Constitution as stated in Rankin v. 
Commission on Professional Competence. 
The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from 
the wages of the employee who takes religious leave. 
 
No employee shall be discriminated against for using this leave or any additional days of unpaid 
leave granted for religious observances at the discretion of the Superintendent or designee. 
 
Spouse on Leave from Military Deployment 

CSBA NOTE: Military and Veterans Code 395.10 requires any district with 25 or more employees 
to allow up to 10 days of unpaid leave to an employee whose spouse is on leave from military 
deployment. A district with fewer than 25 employees may use the following section at its 
discretion. In addition, 29 USC 2612 authorizes an employee to take up to 26 work weeks of 
unpaid military caregiver leave or up to 12 weeks of "exigency" leave during a single 12-month 
period, as determined by the district; see AR 4161.8/4261.8/4361.8 - Family Care and Medical 
Leave. 
An employee who works an average of 20 hours or more per week and whose spouse is a member 
of the United States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid 
leave during a period that the employee's spouse is on leave from deployment during a military 
conflict, as defined in Military and Veterans Code 395.10.  (Military and Veterans Code 395.10) 
 
Within two business days of receiving official notice that the employee's spouse will be on leave 
from deployment, the employee shall provide the Superintendent or designee with notice of the 
intention to take the leave. The employee shall submit written documentation certifying that the 
employee's spouse will be on leave from deployment during the time that the leave is requested.  
(Military and Veterans Code 395.10) 
 
Leave for Emergency Duty 

CSBA NOTE: Labor Code 230.3 prohibits a district from discharging or discriminating against an 
employee who takes time off to perform emergency duty as specified below. Labor Code 230.3 
defines emergency rescue personnel as a member of a federal, state, local, or private fire 
department or agency, as well as a sheriff or police department. 
An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve 
peace officer, or emergency rescue personnel.  (Labor Code 230.3) 

CSBA NOTE: Pursuant to Labor Code 230.4, a district with 50 or more employees must grant an 
employee who is a volunteer firefighter, reserve peace officer, or emergency rescue personnel a 
leave of absence for up to 14 days per calendar year for training purposes.  A district with fewer 
than 50 employees may use or delete this paragraph at its discretion. 
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Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency 
rescue personnel shall be permitted to take temporary leaves of absence, not to exceed an 
aggregate total of 14 days per calendar year, for the purpose of engaging in fire, law enforcement, 
or emergency rescue training.  (Labor Code 230.4) 
 
Civil Air Patrol Leave 

CSBA NOTE: Labor Code 1500-1507 require a district with more than 15 employees to provide at 
least 10 days of unpaid leave per year, beyond any leave otherwise available to employees, to 
employees who volunteer with the Civil Air Patrol and are directed to respond to an emergency 
operational mission, as provided below. Labor Code 1503 specifies that a district may not require 
an employee to first exhaust all accrued vacation, personal, sick, or any other available leave in 
order to use Civil Air Patrol leave. 
 
If the district chooses to offer more than 10 days of such leave per year or to provide paid leave, it 
should modify the following paragraph accordingly. A district with 15 or fewer employees may use 
or delete this section at its discretion. 
An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave 
otherwise available to the employee, to respond to an emergency operational mission of the 
California Civil Air Patrol, provided that the employee has been employed by the district for at least 
a 90-day period immediately preceding the leave. Such leaves shall not exceed three days for a 
single mission, unless an extension is granted by the governmental entity authorizing the mission 
and is approved by the Superintendent or designee.  (Labor Code 1501, 1503) 
 
The employee shall give the district as much advance notice as possible of the intended dates of 
the leave. The Superintendent or designee may require certification from the proper Civil Air Patrol 
authority to verify the eligibility of the employee for the leave and may deny the leave if the 
employee fails to provide the required certification.  (Labor Code 1503)  
 
Policy Reference UPDATE Service 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 8 Religious discrimination 

Ed. Code 44036-44037 Leaves of absence for judicial and official appearances 

Ed. Code 44963 Power to grant leaves of absence; certificated 

Ed. Code 44981 Leave of absence for personal necessity 

Ed. Code 44985 Leave of absence due to death in immediate family; 
certificated 

Ed. Code 44987 Service as officer of employee organization; certificated 

Ed. Code 44987.3 Leave of absence to serve on certain boards, commissions, 
etc. 
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Ed. Code 45190 Leaves of absence and vacations; classified 

Ed. Code 45194 Bereavement leave of absence; classified 

Ed. Code 45198 Effect of provisions authorizing leaves of absence 

Ed. Code 45207 Personal necessity; classified 

Ed. Code 45210 Service as officer of employee organization; classified 

Ed. Code 45240-45320 Merit system 

Evid. Code 1035.2 Sex assault counselor; definition 

Evid. Code 1037.1 Domestic violence counselor; definition 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.7 Bereavement leave 

Gov. Code 3543.1 Rights of employee organizations 

Lab. Code 1500-1507 Civil Air Patrol leave 

Lab. Code 230-230.2 Leaves for victims of domestic violence, sexual assault, or 
specified felonies 

Lab. Code 230.3 Leave for emergency personnel 

Lab. Code 230.4 Leave for volunteer firefighters 

Lab. Code 230.8 Time off to visit child's school 

Lab. Code 233 Illness of child, parent, spouse or domestic partner Leave to 
attend to family illness 

Lab. Code 234 Absence control policy 

Lab. Code 246.5 Paid sick days; purposes for use 

M&V Code 395.10 Leave when spouse on leave from military deployment 

Pen. Code 1192.7 Plea bargaining limitation 

Pen. Code 667.5 Prior prison terms; enhancement of prison terms 

Federal Description 
29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964 

Management Resources Description 
Court Decision Rankin v. Commission on Professional Competence, (1988) 

24 Cal.3d 167 

Public Employment Relations Board 
Decision 

Berkeley Council of Classified Employees v. Berkeley Unified 
School District, (2008) PERB Decision No. 1954 

Website CSBA District and County Office of Education Legal Services 
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Website California Department of Industrial Relations 

Website California Federation of Teachers 

Website California Public Employment Relations Board 

Website California School Employees Association 

Website California Teachers Association 

Cross References 

Code Description 
2121 Superintendent's Contract 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141.6 Concerted Action/Work Stoppage 

4141.6 Concerted Action/Work Stoppage 

4143 Negotiations/Consultation 

4158 Employee Security 

4158 Employee Security 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.8 Family Care And Medical Leave 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4240 Bargaining Units 

4241.6 Concerted Action/Work Stoppage 

4241.6 Concerted Action/Work Stoppage 

4243 Negotiations/Consultation 

4258 Employee Security 

4258 Employee Security 

4261 Leaves 

4261 Leaves 
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4261.1 Personal Illness/Injury Leave 

4261.8 Family Care And Medical Leave 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4340 Bargaining Units 

4358 Employee Security 

4358 Employee Security 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.8 Family Care And Medical Leave 

5148 Child Care And Development 

5148 Child Care And Development 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 4361.8: Family Care And Medical Leave Status: ADOPTED 

Original Adopted Date: 07/01/2015 | Last Revised Date: 06/01/20222023 | Last Reviewed 
Date: 06/01/20222023 

CSBA NOTE: The following optional administrative regulation addresses mandatory subjects of 
bargaining. The laws referenced in this regulation provide minimum amounts of leave which the 
district must grant its employees if more generous benefits are not provided as part of its 
collective bargaining agreement. Any covered subject that is already addressed in the district's 
collective bargaining agreements should be deleted from this administrative regulation. 

Both federal and state law provide for family care and medical leave (29 USC 2601-2654, the 
Family and Medical Leave Act of 1993 (FMLA), and Government Code 12945.1-12945.2, the 
California Family Rights Act (CFRA)). However, these laws do not always provide identical rights 
or operate in the same manner. For example, pregnancy as a "serious health condition" is covered 
under FMLA but not under CFRA. Instead, under state law, an employee who is disabled due to 
pregnancy, childbirth, or a related medical condition is entitled to pregnancy disability leave (PDL) 
pursuant to Government Code 12945. Where there is a difference between state and federal law, 
the law that grants the greatest benefits generally controls. In those situations, the district should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel 
should be consulted as needed. 

The district shall not deny any eligible employee the right to family care or medical leave pursuant 
to the Family and Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or to 
Pregnancy Disability Leave (PDL), when an employee is disabled by a pregnancy, childbirth, or 
related medical condition.  The district shall not interfere with, restrain, or deny the exercise of an 
employee's right to any such leave, nor shall the district discharge, discriminate against, or retaliate 
against an employee for taking such leave, opposing or challenging an unlawful employment 
practice in relation to any of these laws, or being involved in any related inquiry or proceeding.  
(Government Code 12945, 12945.2; 2 CCR 11094; 29 USC 2615) 

Definitions 

The words and phrases defined below shall have the same meaning throughout this administrative 
regulation except where a different meaning is otherwise specified. 

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the 
employee stands in loco parentis.  For purposes of CFRA leave, child also includes a child of a 
registered domestic partner.  (Government Code 12945.2; 2 CCR 11087; 29 USC 2611) 

CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1041 (Ch. 748, Statutes 
of 2022), a designated person, as defined below, is added to the class of people an employee may 
take leave to care for under CFRA. A designated person may be identified by the employee at the 
time of the employee’s requests for the leave, and the district may limit employees to one 
designated person per 12-month period. 
Designated person, for CFRA purposes, means any individual related by blood, or whose association 
with the employee is the equivalent of a family relationship.  (Government Code 12945.2) 
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Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with 
the district for at least 12 months and who has at least 1,250 hours of service with the district 
during the 12 months immediately preceding the leave. However, these requirements shall not 
apply when an employee applies for PDL.  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2611; 29 CFR 825.110) 
 
CSBA NOTE: Pursuant to Government Code 12945.2, as amended by AB 1033 (Ch. 327, Statutes 
of 2021), includes1041, a parent-in-law“designated person,” as defined above, is included in the 
definition of "parent"“eligible family member” for purposes of CFRA leave..  

Eligible family member means an employee's child, parent, or spouse.  For purposes of leave to care 
for a family member with a serious health condition pursuant to CFRA, eligible family member 
includes an employee's child, parent, parent-in-law, spouse, registered domestic partner, 
grandparent, grandchild, or sibling, or designated person.  (Government Code 12945.2; 2 CCR 
11087; 29 USC 2612) 
 
Employee disabled by pregnancy means an employee whose health care provider states that the 
employee is:  (2 CCR 11035)   

1. Unable because of pregnancy to perform any one or more of the essential functions of the 
job or to perform any of them without undue risk to the employee or other persons or to 
the pregnancy's successful completion 
  

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal 
care, bed rest, gestational diabetes, pregnancy-induced hypertension, preeclampsia, 
postpartum depression, childbirth, loss or end of pregnancy, recovery from childbirth or loss 
or end of pregnancy, or any other pregnancy-related condition 

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; 
or another person who stood in loco parentis to the employee when the employee was a child. 
However, for FMLA purposes, parent does not include a spouse's parents.  (Government Code 
12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.122) 
 
Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), 
impairment, or physical or mental condition of the employee or an eligible family member of the 
employee that involves either inpatient care or continuing treatment, including treatment for 
substance abuse, as follows:  (Government Code 12945.2; 2 CCR 11087, 11097; 29 USC 2611, 
2612; 29 CFR 825.113-825.115)   

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent 
treatment in connection with such inpatient care, or any period of incapacity. 
 
A person is considered an inpatient when formally admitted to a health care facility with the 
expectation of remaining overnight and occupying a bed, even if it later develops that the 
person can be discharged or transferred to another facility and does not actually remain 
overnight. 
 
Incapacity means the inability to work, attend school, or perform other regular daily 
activities due to a serious health condition, its treatment, or the recovery that it requires. 
  

2.  Continuing treatment or continuing supervision by a health care provider, including one or 
more of the following: 
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a.   A period of incapacity of more than three consecutive full days 
  

b.  Any period of incapacity or treatment for such incapacity due to a chronic serious 
health condition 
  

c.  Any period of incapacity due to pregnancy or for prenatal care under FMLA 
  

d.  Any period of incapacity which is permanent or long term due to a condition for 
which treatment may not be effective 
  

e.  Any period of absence to receive multiple treatments, including recovery, by a 
health care provider 

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in 
marriage.  For purposes of CFRA leave, spouse also includes a registered domestic partner within 
the meaning of Family Code 297-297.5.  (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 
825.122) 
 
Eligibility/Purposes of Leave 

CSBA NOTE: Government Code 12945.2 and 29 USC 2611-2612 require a district to grant family 
care and medical leave to an eligible employee for any of the reasons stated below. These 
requirements apply to all public agencies regardless of the number of employees. 

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons:  
(Government Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)   

1. The birth of a child of the employee or placement of a child with the employee in 
connection with the employee's adoption or foster care of the child (parental leave) 
  

2. The care of an eligible family member with a serious health condition 
  

3. The employee's own serious health condition that makes the employee unable to perform 
the job functions of the position 

CSBA NOTE: Pursuant to 29 CFR 825.126, FMLA military family leave is available to any eligible 
employee for a qualifying exigency while the employee's spouse, child, or parent who is a military 
member is on covered active duty during deployment to a foreign country. Government Code 
12945.2 provides exigency leave under CFRA for an employee whose registered domestic partner 
is on active duty. For requirements related to qualifying exigency leave, see the section "Military 
Family Leave Resulting from Qualifying Exigencies" below. 

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for 
CFRA leave only, a registered domestic partner, is a military member on covered active duty 
or call to covered active duty (or has been notified of an impending call or order to covered 
active duty) 

CSBA NOTE: Pursuant to 29 CFR 825.127, military caregiver leave is available to any eligible 
employee who is a family member of a covered servicemember with a serious injury or illness. For 
requirements related to military caregiver leave, see the section on "Military Caregiver Leave" 
below. 

5. The care of a covered servicemember with a serious injury or illness when the employee is a 
spouse, child, parent, or next of kin of the covered servicemember 315



CSBA NOTE: Under federal law, pregnancy as a "serious health condition" is covered as part of 
FMLA leave. However, disability due to pregnancy is explicitly excluded from coverage under 
CFRA (2 CCR 11093). Instead, pursuant to Government Code 12926 and 12945, any California 
employee who is "disabled because of pregnancy, childbirth, or related medical conditions" is 
entitled to unpaid PDL of up to four months if the employer has five or more employees. 
Therefore, such an employee is entitled to up to four months of PDL and an additional 12 weeks 
of CFRA leave following the birth of the child. 
 
Additionally, pursuant to 2 CCR 11037, PDL is not subject to eligibility requirements for other 
FMLA and CFRA leaves, such as minimum hours worked or length of service. 

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or 
other related medical condition.  (Government Code 12945; 2 CCR 11037) 
 
Terms of Leave 

CSBA NOTE: Pursuant to Government Code 12945.2, leaves common to CFRA and FMLA run 
concurrently so that total leave to which an employee is entitled would not be more than 12 work 
weeks.   

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during 
any 12-month period, except in the case of leave to care for a covered servicemember as provided 
under "Military Caregiver Leave" below.  To the extent allowed by law, CFRA and FMLA leaves 
shall run concurrently.   (Government Code 12945.2; 29 USC 2612) 

CSBA NOTE: To determine the 12-month period in which the leave entitlement occurs, the 
district may use any of the methods identified in 29 CFR 825.200 and specified in options #1-4 
below. However, a district may choose not to use any of these options and may instead choose 
some other fixed 12-month period. Whichever option is selected, it must be applied uniformly to 
all employees. If the district fails to select a method for calculating the 12-month period, the 
method that provides the most beneficial outcome for the employee will be used. Pursuant to 2 
CCR 11090, if the district decides to change the calculation method, it must provide at least 60 
days' notice to all employees. 

OPTION 1:  The 12-month period shall coincide with the calendar year.  (29 CFR 825.200) 
 
OPTION 2:  The 12-month period shall coincide with the fiscal year.  (29 CFR 825.200) 
 
OPTION 3:  The 12-month period shall be measured forward from the date the employee's first 
family care and medical leave begins.  (29 CFR 825.200) 
 
OPTION 4:  The 12-month period shall be a rolling period measured backward from the date an 
employee uses any family care and medical leave, as defined in 29 CFR 825.200.  (29 CFR 825.200) 

CSBA NOTE: 2 CCR 11042 clarifies that the four months of PDL to which an employee is entitled 
means the number of days or hours that the employee would normally work within the four 
calendar months.  For employees who work 40 hours per week, PDL leave is defined as 17-1/3 
weeks, 122 days, or 693 hours. 

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall 
be entitled to PDL for the period of the disability not to exceed four months. For a part-time 
employee, the four months shall be calculated on a proportional basis.  (Government Code 12945; 
2 CCR 11042) 
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CSBA NOTE: While leaves common to CFRA and FMLA run concurrently, PDL is separate and 
distinct from CFRA leave. Consequently, pursuant to 2 CCR 11046, an employee who is "disabled 
by pregnancy" may be entitled to up to four months of PDL, followed by 12 work weeks of CFRA 
leave for the birth of the child (baby bonding). Determining which leaves run concurrently is a 
complex endeavor and districts should consult CSBA’s District and County Office of Education 
Legal Services or district legal counsel as needed. 

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At 
the end of the employee's FMLA leave for disability caused by pregnancy, or at the end of four 
months of PDL, whichever occurs first, a CFRA-eligible employee may request to take CFRA leave 
of up to 12 work weeks, for the reason of the birth of a child or to bond with or care for the child.  
(Government Code 12945, 12945.2; 2 CCR 11046, 11093) 
 
Leave taken for the birth or placement of a child must be concluded within the 12-month period 
beginning on the date of the birth or placement of the child. Such leave does not need to be taken 
in one continuous period of time.  (2 CCR 11090; 29 USC 2612) 

CSBA NOTE: Although 29 USC 2612 allows the district to limit the aggregate number of work 
weeks of leave to which two parents may be entitled when both parents work for the district, 
such leave is covered under both FMLA and CFRA and state law prevails since it provides greater 
rights to employees. 

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave 
related to the birth or placement of a child, regardless of whether both parents of the child work 
for the district. 
 
Use/Substitution of Paid Leave 

CSBA NOTE: The district may require employees (Option 1) or employees may elect (Option 2) to 
use paid leave during an otherwise unpaid portion of CFRA or FMLA leave or PDL. Pursuant to 2 
CCR 11044 and 11092, the district may only require an employee to use sick leave if the leave is 
for the employee's own serious health condition or for PDL, unless mutually agreed to by the 
district and the employee. 

OPTION 1:  During any otherwise unpaid period of FMLA or CFRA leave, except leave for an 
employee's own serious health condition, an employee shall use accrued paid leave, including, but 
not limited to, vacation leave, personal leave, or family leave.  If the leave is for the employee's own 
serious health condition, the employee shall use accrued paid leave, including but not limited to, 
vacation leave, personal leave, or sick leave.   During an unpaid period of PDL, the employee shall 
use any accrued sick leave and may elect to use any vacation time or other accrued personal time 
off.  (Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612) 

OPTION 1 ENDS HERE 
 
OPTION 2:  During any otherwise unpaid period of PDL or any FMLA or CFRA leave, the employee 
may elect to use accrued vacation leave, or any other paid time off negotiated with the district that 
the employee is eligible to use.  If the leave is for the employee's own serious health condition or 
PDL, the employee may also elect to use accrued sick leave during the period of leave.  
(Government Code 12945, 12945.2; 2 CCR 11044; 11092; 29 USC 2612) 

OPTION 2 ENDS HERE 

CSBA NOTE: The following paragraph is for use with either option above. 
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The district and employee may also come to agreement regarding the use of any additional paid or 
unpaid time off instead of using the employee's CFRA leave.  (2 CCR 11092) 
 
Intermittent Leave/Reduced Work or Leave Schedule 
 
PDL and family care and medical leave for the serious health condition of an employee or eligible 
family member may be taken intermittently or on a reduced work or leave schedule when medically 
necessary, as determined by the health care provider of the person with the serious health 
condition. However, the district shall limit leave increments to the shortest period of time that the 
district's payroll system uses to account for absences or use of leave provided it is not to be greater 
than one hour.  (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC 2612) 

CSBA NOTE: Pursuant to 2 CCR 11090, the minimum duration of CFRA parental leave for the 
birth, adoption, or foster care placement of a child is generally two weeks.  However, the district 
must grant a request for CFRA leave of less than two weeks duration on any two occasions and 
may grant additional requests. 

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child 
shall be two weeks.  However, the district shall grant a request for such leave of less than two 
weeks on any two occasions.  (2 CCR 11090; 29 USC 2612) 
 
The district may require an employee to transfer temporarily to an available alternative position 
under any of the following circumstances:  (2 CCR 11041, 11090; 29 USC 2612)   

1. The employee needs intermittent leave or leave on a reduced work schedule that is 
foreseeable based on a planned medical treatment for the employee or family member. 

CSBA NOTE: Pursuant to 2 CCR 11041, the district must accommodate the transfer request of a 
pregnant employee to the same extent that it accommodates transfer requests for other 
temporarily disabled employees. 

2. A medical certification is provided by the employee's health care provider that, because of 
pregnancy, the employee has a medical need to take intermittent leave or leave on a 
reduced work schedule. 
  

3.  The district agrees to permit intermittent leave or leave on a reduced work schedule due to 
the birth, adoption, or foster care placement of the employee's child. 

The alternative position must have equivalent pay and benefits and must better accommodate 
recurring periods of leave than the employee's regular job, and the employee must be qualified for 
the position. Transfer to an alternative position may include altering an existing job to better 
accommodate the employee's need for intermittent leave or a reduced work or leave schedule.  (2 
CCR 11041, 11090; 29 USC 2612) 
 
Request for Leave 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, an employee is required to notify the district 
of the need to take PDL or family care and medical leave. The employee must provide at least 
verbal notice sufficient to make the district aware that the employee needs qualifying leave, and 
the anticipated timing and duration of the leave. However, the employee does not need to assert 
rights under CFRA or FMLA or even mention CFRA or FMLA to meet the notice requirement, but 
must state the reason the leave is needed. If there is a question about whether leave is 
FMLA/CFRA qualifying or if the district is considering denying CFRA leave based on an 318



employee's refusal to provide further information, CSBA’s District and County Office of Education 
Legal Services of district legal counsel should be consulted. 

The district shall consider an employee's request for PDL or family care and medical leave only if 
the employee provides at least verbal notice sufficient to make the district aware of the need to 
take the leave and the anticipated timing and duration of the leave.  (2 CCR 11050, 11091) 
 
For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA 
to satisfy this requirement. However, the employee must state the reason the leave is needed (e.g., 
birth of child, medical treatment).  If more information is necessary to determine whether the 
employee is eligible for family care and medical leave, the Superintendent or designee shall inquire 
further and obtain the necessary details of the leave to be taken.  (2 CCR 11091) 
 
The district shall respond to requests for leave as soon as practicable, but no later than five 
business days after receiving the employee's request.  (2 CCR 11091) 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11091 require the district to provide an employee 
with notice of the designation of leave as either qualifying for CFRA or FMLA protection. See 
section entitled "Notifications" below for further requirements of this "designation notice" as well 
as other required notifications. 
 
Pursuant to 2 CCR 11091, an employee has the obligation to respond to questions designed to 
determine whether an absence is potentially CFRA qualifying. If the district is unable to determine 
whether requested leave is CFRA qualifying because of an employee's refusal to respond to its 
inquiries, the employee may be denied CFRA protection. 

Based on the information provided by the employee, the Superintendent or designee shall 
designate the leave, paid or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such 
designation to the employee. Failure of an employee to respond to permissible inquiries regarding 
the leave request may result in denial of CFRA protection if the district is unable to determine 
whether the leave is CFRA qualifying.  (2 CCR 11091; 29 CFR 825.300) 

CSBA NOTE: Pursuant to 2 CCR 11091, the district may require an employee to provide at least 
30 days advance notice of the need for family care and medical leave, if the need is foreseeable. If 
the district requires such advance notice from employees, then the district's notification of 
FMLA/CFRA rights must so specify; see section below entitled "Notifications." 
 
Pursuant to 2 CCR 11050, an employee requesting PDL is required to provide the district at least 
30 days advance notice if the need for PDL is foreseeable. 

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 
days in advance of the leave, the employee shall provide the district with at least 30 days advance 
notice before the leave. When the 30 days' notice is not practicable because of a lack of knowledge 
of when leave will be required to begin, a change in circumstances, a medical emergency, or other 
good cause, the employee shall provide the district with notice as soon as practicable. Failure of an 
employee to provide required notice may result in a denial of leave.  (2 CCR 11050, 11091) 
 
In all instances, the employee shall consult with the Superintendent or designee and make a 
reasonable effort to schedule, subject to the health care provider's approval, any planned 
appointment or medical treatment or supervision so as to minimize disruption to district operations.  
(Government Code 12945.2; 2 CCR 11050, 11091) 
 
Certification of Health Condition 

319



 
CSBA NOTE: Government Code 12945.2 and Labor Code 245.5, as amended by AB 1041, expands 
the CFRA leave an eligible employee may take to include caring for a designated person with a 
serious health condition. A “designated person” is defined as any individual related by blood or 
whose association with the employee is the equivalent of a family relationship. The employee may 
identify the designated person at the time the employee requests the leave. The district may limit 
the employee to taking CFRA leave to care for one designated person per 12-month period. 
An eligible employee may request CFRA leave to care for a designated person with a serious health 
condition. The employee may identify the designated person at the time of the employee’s request 
for the leave. The district may limit an employee to using CFRA leave to care for one designated 
person per 12-month period.  (Government Code 12945.2; Labor Code 245.5)  
 
Certification of Health Condition 
CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for family care and medical leave for an employee's own 
serious health condition or to care for the employee's eligible family member with a serious health 
condition. In order to help avoid claims of discrimination, the district should generally treat all such 
employees uniformly; thus, districts using this section should request a medical certification from 
all such employees. 
 
Districts requiring written medical certification from employees may develop their own form, 
utilize one provided by the employee's health care provider, or use the form provided in 2 CCR 
11097. 

Within five business days of an employee's request for family care and medical leave for the serious 
health condition of the employee or an eligible family member, the Superintendent or designee 
shall request that the employee provide certification by a health care provider of the need for 
leave. Upon receiving the district's request, the employee shall provide the certification within 15 
calendar days, unless either the Superintendent or designee provides additional time or it is not 
practicable under the particular circumstances, despite the employee's diligent, good faith efforts.  
(2 CCR 11087, 11091; 29 CFR 825.305) 
 
The certification shall include the following:  (Government Code 12945.2; 2 CCR 11087; 29 USC 
2613)   

1. The date on which the serious health condition began 
  

2. The probable duration of the condition 

CSBA NOTE: Item #3 below addresses an eligible employee's request for leave to care for an 
eligible family member. In such a case, 2 CCR 11087 provides that the health care provider's 
certification need not identify the serious health condition involved.  The U.S. Department of 
Labor (DOL) provides a form, "Certification of Health Care Provider for Family Member's Serious 
Health Condition under the Family and Medical Leave Act," that districts may use for this purpose 
to avoid unauthorized disclosure of the serious health condition. 

3. If the employee is requesting leave to care for an eligible family member with a serious 
health condition, both of the following: 
   

a. Statement that the serious health condition warrants the participation of the 
employee to provide care, such as by providing psychological comfort, arranging for 
third party care, or directly providing or participating in the medical care of the 
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eligible family member during a period of the treatment or supervision 
  

b. Estimated amount of time the health care provider believes the employee needs to 
care for the eligible family member 
  

4. If the employee is requesting leave because of the employee's own serious health condition, 
a statement that due to the serious health condition, the employee is unable to work at all 
or is unable to perform one or more essential job functions of the position 
  

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave 
schedule for planned medical treatment, a statement of the medical necessity for the leave, 
the dates on which treatment is expected to be given, the duration of such treatment, and 
the expected duration of the leave 

CSBA NOTE: Government Code 12940 and other provisions of the California Genetic Information 
Nondiscrimination Act of 2011 prohibit an employer from making a non-job related inquiry into an 
employee's genetic information. A district which believes that an employee's leave may require 
obtaining this information should consult with CSBA’s District and County Office of Education 
Legal Services or district legal counsel. 

The Superintendent or designee shall not request any genetic information related to an employee 
except as authorized by law in accordance with the California Genetic Information 
Nondiscrimination Act of 2011.  (Government Code 12940) 
 
When an employee has provided sufficient medical certification to enable the district to determine 
whether the employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall 
notify the employee within five business days whether the leave is FMLA/CFRA-eligible.  The 
Superintendent or designee may also retroactively designate leave as FMLA/CFRA leave as long as 
appropriate notice is given to the employee and there is no harm or injury to the employee.  (2 CCR 
11091; 29 CFR 825.301) 
 
If the Superintendent or designee has a good faith objective reason to doubt the validity of a 
certification that accompanies a request for leave for the employee's own serious health condition, 
the Superintendent or designee may require the employee to obtain a second opinion from a 
district-approved health care provider, at district expense. If the second opinion is contrary to the 
first, the Superintendent or designee may require the employee to obtain a third medical opinion 
from a third health care provider approved by both the employee and the district, again at district 
expense. The opinion of the third health care provider shall be final and binding.  (Government 
Code 12945.2; 2 CCR 11091; 29 USC 2613) 
 
Certification for PDL 

CSBA NOTE: The following optional section is for use by districts that require an employee to 
submit a medical certification of the need for leave along with the request for PDL. Districts 
requiring written medical certification from employees who request reasonable accommodation, 
transfer, or disability leave because of pregnancy may develop their own form, utilize one 
provided by the employee's health care provider, or use the form provided in 2 CCR 11050. 

The Superintendent or designee shall request that an employee who is requesting PDL provide 
certification by a health care provider of the need for leave at the time the employee gives notice 
of the need for PDL, or within two business days of giving the notice. If the need for PDL is 
unforeseen, the Superintendent or designee shall request the medical certification within two 
business days after the leave commences. The Superintendent or designee may request 
certification at some later date if the Superintendent or designee has reason to question the 321



appropriateness of the leave or its duration.  (2 CCR 11050) 
 
For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee 
shall provide the medical certification before the leave begins. When this is not practicable, the 
employee shall provide the certification within the time frame specified by the Superintendent or 
designee which must be at least 15 calendar days after the request, unless it is not practicable 
under the particular circumstances despite the employee's diligent, good faith efforts.  (2 CCR 
11050) 
 
Medical certification for PDL purposes shall include a statement that the employee needs to take 
the leave because the employee is disabled by pregnancy, childbirth, or a related medical condition, 
the date on which the employee became disabled because of pregnancy, and the estimated 
duration of the leave.  (2 CCR 11050) 
 
If additional PDL or family care and medical leave is needed when the time estimated by the health 
care provider expires, the district may require the employee to provide recertification in the 
manner specified for the leave.  (Government Code 12945.2; 2 CCR 11050; 29 USC 2613) 
 
Release to Return to Work 

CSBA NOTE: The following optional section is for use by districts that choose to require a return-
to-work certification and may be modified to list the specific positions for which certification is 
required. Pursuant to 2 CCR 11091, the district may require an employee to submit a return-to-
work certification from the employee's health provider, stating that the employee is able to return 
to work. However, this requirement may only be made if the district has a uniformly applied 
practice of requiring such releases when employees return to work after illness, injury, or 
disability, any fitness-for-duty examination is job related and consistent with business necessity, 
and the practice is not forbidden by its collective bargaining agreement. 2 CCR 11050 has similar 
requirements when an employee is returning to work after PDL. 
 
Pursuant to 29 CFR 825.312, when the health care provider certifies that the employee is able to 
resume work, the district may also require the health care provider to address the employee's 
ability to perform the essential functions of the job. If such a requirement is imposed, then the 
district must provide the employee with a list of the employee's essential job functions with the 
"designation notice"; see section entitled "Notifications" below. 

Upon expiration of an employee's PDL or family care and medical leave taken for the employee's 
own serious health condition, the employee shall present certification from the health care provider 
of the employee's ability to resume work. The certification shall address the employee's ability to 
perform the essential job functions of the position. 
 
Rights to Reinstatement 

CSBA NOTE: Pursuant to Government Code 12945.2, 2 CCR 11043 and 11089, and 29 USC 
2614, an employee on PDL or family care and medical leave has the right to be reinstated to the 
same or a comparable position upon return from such leave. However, such an employee has no 
greater right to reinstatement or other benefits than the employee would have if employment had 
been continuous.   

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or 
designee shall guarantee to reinstate the employee in the same or a comparable position when the 
leave ends.  (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC 2614) 
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The district may refuse to reinstate an employee to the same or a comparable position if the 
FMLA/CFRA leave was fraudulently obtained by the employee.  (2 CCR 11089; 29 CFR 825.216) 
 
The district may refuse to reinstate an employee to the same position after taking PDL if, at the 
time the reinstatement is requested, the employee would not otherwise have been employed in 
that position for legitimate business reasons unrelated to the employee's PDL.  (2 CCR 11043) 
 
Maintenance of Benefits/Failure to Return from Leave 
 
During the period when an employee is on PDL or family care and medical leave, the employee 
shall maintain employee status with the district and the leave shall not constitute a break in service 
for purposes of longevity, seniority under any collective bargaining agreement, or any employee 
benefit plan.  (Government Code 12945.2; 2 CCR 11092; 29 USC 2614) 

CSBA NOTE: Pursuant to 2 CCR 11044 and 11092, the time that the district maintains and pays 
for group health coverage during PDL shall not be used to meet its obligation to pay for 12 weeks 
of group health coverage during leave taken under CFRA, even where the district designates the 
PDL as FMLA or CFRA leave. The entitlements to employer-paid group health coverage during 
PDL and during CFRA are two separate and distinct entitlements. 

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical 
leave, the district shall continue to provide an eligible employee the group health plan coverage 
that was in place before the employee took the leave. The employee shall reimburse the district for 
premiums paid during the leave if the employee fails to return to district employment after the 
expiration of all available leaves and the failure is for a reason other than the continuation, 
recurrence, or onset of a serious health condition or other circumstances beyond the employee's 
control.  (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213) 
 
In addition, during the period when an employee is on PDL or family care and medical leave, the 
employee shall be entitled to continue to participate in other employee benefit plans including life 
insurance, short-term or long-term disability insurance, accident insurance, pension and retirement 
plans, and supplemental unemployment benefit plans to the same extent and under the same 
conditions as would apply to an unpaid leave taken for any other purpose.  However, for purposes 
of pension and retirement plans, the district shall not make plan payments for an employee during 
any unpaid portion of the leave period and the leave period shall not be counted for purposes of 
time accrued under the plan.  (Government Code 12945.2; 2 CCR 11044, 11092) 
 
Military Family Leave Resulting from Qualifying Exigencies 

CSBA NOTE: The following optional section reflects 29 USC 2611 and 2612 which authorize an 
eligible employee to take up to 12 work weeks of unpaid FMLA leave to attend to an "exigency" 
arising out of the fact that the employee's spouse, child, or parent is on active duty or on call to 
active duty status in the National Guard or Reserves, or is a member of the regular Armed Forces 
on deployment to a foreign country. Pursuant to Government Code 12945.2, an employee may 
take unpaid leave under CFRA to attend to an exigency involving the employee's registered 
domestic partner. 
 
Pursuant to 29 CFR 825.200, an employee is entitled to 12 work weeks of qualifying exigency 
leave during each 12-month period established by the district; see section entitled "Terms of 
Leave" above. According to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee may take all 12 weeks of FMLA leave entitlement as 
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a qualifying exigency leave or take a combination of the 12 weeks of leave for both qualifying 
exigency leave and other FMLA leave, such as leave for a serious health condition. 

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-
month period established by the district in the section entitled "Terms of Leave" above, for one or 
more qualifying exigencies while the employee's child, parent, spouse, or, for purposes of CFRA 
leave, registered domestic partner, who is a military member is on covered active duty or on call to 
covered active duty status.  (Government Code 12945.2; 29 USC 2612; 29 CFR 825.126) 
 
Covered active duty means, for members of the Regular Armed forces, duty during the deployment 
of a member of the regular Armed Forces to a foreign country or, for members of the Reserve 
components of the Armed forces, duty during the deployment of a member of the National Guard 
or Reserves to a foreign country under a call or an order to active duty in support of a contingency 
operation pursuant to law.  Deployment to a foreign county includes deployment to international 
waters.  (29 USC 2611; 29 CFR 825.126) 

CSBA NOTE: Pursuant to 29 CFR 825.126, a "qualifying exigency" may include "other events" 
agreed to by the district and the employee.  As an example of such other event, DOL'sDOL’s, 
"Military Family Leave Provisions of the FMLA Frequently Asked Questions and Answers," and the 
California Department of Human Resources', "Questions and Answers - Military Family Leave - 
FMLA," list leave to spend time with the military member either prior to or post deployment or to 
attend to household emergencies that would normally have been handled by the military member. 

Qualifying exigencies include time needed to:  (29 CFR 825.126)   

1. Address issues arising from short notice deployment of up to seven calendar days from the 
date of receipt of call or order of short notice deployment 
  

2. Attend military events and related activities, such as any official ceremony or family 
assistance program related to the covered active duty or call to covered active duty status 
  

3. Arrange child care or attend school activities arising from the covered active duty or call to 
covered active duty, such as arranging for alternative child care, enrolling or transferring a 
child to a new school, or attending meetings 
  

4. Make or update financial and legal arrangements to address a military member's absence 
  

5. Attend counseling provided by someone other than a health care provider 
  

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on 
short-term, temporary, rest and recuperation leave during deployment 
  

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration 
briefings 
  

8. Care for a military member's parent who is incapable of self-care when the care is 
necessitated by the military member's covered active duty 
  

9. Address any other event that the employee and district agree is a qualifying exigency 

The employee shall provide the Superintendent or designee with notice of the need for the 
qualifying exigency leave as soon as practicable, regardless of how far in advance such leave is 
foreseeable.  (29 CFR 825.302) 
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CSBA NOTE: The district may require the employee to provide certification of the qualifying 
exigency containing the information specified in 29 CFR 825.309. A form has been developed by 
DOL for this purpose and is available on its web sitewebsite. 
 
The following paragraph is optional and should be deleted by those districts that do not require 
such documentation. In order to help avoid claims of discrimination, the district should generally 
treat all employees uniformly; thus, districts using this paragraph should request certification from 
all employees requesting such leave. 

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or 
designee with a copy of the military member's active duty orders, or other documentation issued by 
the military, and the dates of the service. In addition, the employee shall provide the 
Superintendent or designee with certification of the qualifying exigency necessitating the leave. 
The certification shall contain the information specified in 29 CFR 825.309. 
 
The employee's qualifying exigency leave may be taken on an intermittent or reduced work or 
leave schedule basis.  (29 CFR 825.302) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to use paid leave when taking FMLA/CFRA leave; see Options 1 and 
2 in the section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected by 
the district with regardsregard to FMLA/CFRA leave is also applicable to qualified exigency leave. 

During the period of qualified exigency leave, the district's rule regarding an employee's use of 
accrued vacation leave and any other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Military Caregiver Leave 

CSBA NOTE: 29 USC 2612 and 29 CFR 825.127 authorize an eligible employee to take up to 26 
work weeks of unpaid military caregiver leave, as defined below, during a single 12-month period.  
According to DOL's, "Military Family Leave Provisions of the FMLA Frequently Asked Questions 
and Answers," if an employee does not use the entire 26-week entitlement in a single 12-month 
period, unused weeks cannot be carried over into another 12-month period. However, the 
employee may qualify for nonmilitary FMLA leave. 

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 
12-month period, measured forward from the first date the leave is taken, to care for a covered 
servicemember with a serious illness or injury.  In order to be eligible for such military caregiver 
leave, the employee must be the spouse, child, parent, or next of kin of the covered 
servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may be taken 
for other FMLA qualifying reasons.  (29 USC 2611, 2612; 29 CFR 825.127) 
 
Covered servicemember may be:  (29 CFR 825.127)   

1. A current member of the Armed Forces, including a member of the National Guard or 
Reserves, who is undergoing medical treatment, recuperation, or therapy; is otherwise in 
outpatient status; or is otherwise on the temporary disability retired list for a serious injury 
or illness 
  

2. A veteran who was discharged or released under conditions other than dishonorable at any 
time during the five-year period prior to the first date the eligible employee takes FMLA 
leave to care for the covered veteran 
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Child of a covered servicemember means the covered servicemember's biological, adopted, or foster 
child, stepchild, legal ward, or child for whom the covered servicemember stood in loco parentis, 
and who is of any age.  (29 CFR 825.127) 
 
Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or 
foster parent, or any other individual who stood in loco parentis to the covered servicemember 
(except "parents -in -law").  (29 CFR 825.127) 
 
Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, 
parent, or child, unless designated in writing by the covered servicemember.  (29 USC 2611, 2612; 
29 CFR 825.127) 
 
Outpatient status means the status of a member of the Armed Forces assigned to a military medical 
treatment facility as an outpatient or a unit established for the purpose of providing command and 
control of members of the Armed Forces receiving medical care as outpatients.  (29 USC 2611; 29 
CFR 825.127) 

CSBA NOTE: 29 USC 2611 defines "serious injury or illness" for active members of the Armed 
Forces and for veterans, as provided below. Pursuant to 29 CFR 825.127, a veteran's injury or 
illness will qualify as a "serious injury or illness" for the purpose of this leave, only if one of the 
four conditions listed in Item #2 below is present. 

Serious injury or illness means:  (29 USC 2611; 29 CFR 825.127)   

1. For a current member of the Armed Forces, an injury or illness incurred by the member in 
the line of duty on active duty, or that existed before the beginning of the member's active 
duty and was aggravated by the member's service in the line of duty while on active duty in 
the Armed Forces, and that may render the member medically unfit to perform the duties of 
the member's office, grade, rank, or rating. 
  

2. For a veteran, an injury or illness incurred or aggravated by the member's service in the line 
of duty on active duty in the Armed Forces, including the National Guard or Reserves, that 
manifested itself before or after the member became a veteran and that is at least one of 
the following: 
   

a. A continuation of a serious injury or illness incurred or aggravated while the veteran 
was a member of the Armed Forces and rendered the servicemember unable to 
perform the duties of the servicemember's office, grade, rank, or rating 
  

b. A physical or mental condition for which the veteran has received a U.S. Department 
of Veterans Affairs (VA) Service-Related Disability Rating of 50 percent or greater, 
based wholly or partly on that physical or mental condition 
  

c. A physical or mental condition that substantially impairs the veteran's ability to 
secure or follow a substantially gainful occupation by reason of one or more 
disabilities related to the servicemember's military service or that would do so but 
for treatment received by the veteran 
  

d. An injury, including a psychological injury, on the basis of which the veteran has 
been enrolled in the VA's Program of Comprehensive Assistance for Family 
Caregivers 
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CSBA NOTE: As is the case for other types of FMLA/CFRA leave, 29 CFR 825.302 requires the 
employee, when the need for the leave is foreseeable, to provide 30 days advance notice to the 
district before the leave is to begin. 

The employee shall provide reasonable and practicable notice of the need for the leave in 
accordance with the procedures in the section entitled "Request for Leave" above. 

CSBA NOTE: 29 CFR 825.310 authorizes the district to require employees to provide certification 
of the need for the leave, which is to be completed by an authorized health care provider of the 
covered servicemember. 
 
The following paragraph is optional. In order to help avoid claims of discrimination, the district 
should generally treat all employees uniformly; thus, districts using this paragraph should request 
a medical certification from all employees requesting such leave. 

An employee requesting leave to care for a covered servicemember with a serious injury or illness 
shall provide the Superintendent or designee with certification from an authorized health care 
provider of the servicemember that contains the information specified in 29 CFR 825.310. 

CSBA NOTE: Pursuant to 29 CFR 825.127, an employee may take up to a total of 26 work weeks 
of leave for both regular FMLA and military caregiver leave during the 12-month leave 
entitlement period. However, the employee may not take more than 12 weeks for regular FMLA 
leave. For example, according to DOL's, "Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers," an employee could take 12 weeks of FMLA leave to care for a 
newborn child and 14 weeks of military caregiver leave but could not take 16 weeks to care for a 
newborn and 10 weeks of military caregiver leave. If the leave qualifies as both military caregiver 
leave and leave to care for a family member with a serious health condition, 29 CFR 825.127 
specifies that the district must first designate the leave as military caregiver leave. 

The leave may be taken intermittently or on a reduced work or leave schedule when medically 
necessary. An employee taking military caregiver leave in combination with other family care and 
medical leaves pursuant to this administrative regulation shall be entitled to a combined total of 26 
work weeks of leave during a single 12-month period. When both spouses work for the district and 
both wish to take such leave, the spouses are limited to a maximum combined total of 26 work 
weeks during a single 12-month period.  (29 USC 2612) 

CSBA NOTE: Pursuant to 29 USC 2612 and 29 CFR 825.207, the district has the option to require 
or give employees discretion to substitute paid leave when taking FMLA/CFRA leave; see Options 
1 and 2 in section entitled "Use/Substitution of Paid Leave" above. Whichever option is selected 
by the district with regard to FMLA/CFRA, leave is also applicable to military caregiver leave. 

During the period of military caregiver leave, the district's rule regarding an employee's use of 
accrued vacation leave and other accrued paid or unpaid time off, as specified in the section 
"Use/Substitution of Paid Leave" above, shall apply. 
 
Notifications 

CSBA NOTE: Both 29 CFR 825.300 and 2 CCR 11095 require employers to provide general 
notification to employees of their rights under the FMLA/CFRA as well as specific notifications 
when an employee has requested leave, as detailed below. 2 CCR 11049 contains similar notice 
requirements for PDL purposes. Samples of notices which describe an employee's rights are 
available on the web siteswebsites of the California Civil Rights Department of Fair Employment 
and Housing and the DOL. 
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Pursuant to 2 CCR 11095, the district must translate the notice into every language that is spoken 
by at least 10 percent of the district's employees at any facility. 

The Superintendent or designee shall provide the following notifications regarding state and federal 
law related to PDL or FMLA/CFRA leave:   

1. General Notice:  Information explaining the provisions of the Fair Employment and Housing 
Act/PDL and FMLA/CFRA and employees’ rights and obligations shall be posted in a 
conspicuous place on district premises, or electronically, and shall be included in employee 
handbooks.  (2 CCR 11049, 11095; 29 USC 2619) 

CSBA NOTE: Pursuant to 2 CCR 11050 and 11091, a district may require an employee, when the 
need for the leave is foreseeable, to provide at least 30 days advance notice before the leave is to 
begin; see the section entitled "Request for Leave" above. 2 CCR 11049 and 11091 specify that 
districts requiring such notice from employees must give them "reasonable advance notice" of 
their obligation and that incorporation of the requirement into the general notice satisfies the 
"advance notice" requirement. 
 
The following optional paragraph is for use by districts that require employees to provide advance 
notice. 

2. The general notice shall also explain an employee's obligation to provide the Superintendent 
or designee with at least 30 days' notice of the need for the requested leave, when the need 
is reasonably foreseeable at least 30 days prior to the start of the leave.  (2 CCR 11049, 
11050, 11091) 
  

3. Eligibility Notice:  When an employee requests leave, including PDL, or when the 
Superintendent or designee acquires knowledge that an employee's leave may be for an 
FMLA/CFRA qualifying reason, the Superintendent or designee shall, within five business 
days, provide notification to the employee of eligibility to take such leave.  (2 CCR 11049, 
11091; 29 CFR 825.300) 
  

4. Rights and Responsibilities Notice:  Each time the eligibility notice is provided to an 
employee, the Superintendent or designee shall provide written notification explaining the 
specific expectations and obligations of the employee, including any consequences for a 
failure to meet those obligations. Such notice shall include, as applicable:  (29 CFR 825.300) 
   

a. A statement that the leave may be designated and counted against the employee's 
annual FMLA/CFRA leave entitlement and the appropriate 12-month entitlement 
period, if qualifying 

CSBA NOTE: Item #4b below is for use by districts that require medical certification to the effect 
that the employee is able to resume work. See the section entitled "Release to Return to Work" 
above. 

b. Any requirements for the employee to furnish medical certification of a serious 
health condition, serious injury or illness, or qualifying exigency arising out of active 
duty or call to active duty status and the consequences of failing to provide the 
certification 
  

c. The employee's right to use paid leave, whether the district will require use of paid 
leave, conditions related to any use of paid leave, and the employee's entitlement to 
take unpaid leave if the employee does not meet the conditions for paid leave 
  

328



d. Any requirements for the employee to make premium payments necessary to 
maintain health benefits, the arrangement for making such payments, and the 
possible consequences of failure to make payments on a timely basis 
  

e. The employee's right to maintenance of benefits during the leave and restoration to 
the same or an equivalent job upon return from leave 
  

f. The employee's potential liability for health insurance premiums paid by the district 
during the employee's unpaid FMLA leave should the employee not return to service 
after the leave 
 
Any time the information provided in the above notice changes, the Superintendent 
or designee shall, within five business days of receipt of an employee's first notice of 
need for leave, provide the employee with a written notice referencing the prior 
notice and describing any changes to the notice.  (29 CFR 825.300) 
  

5.  Designation Notice:  When the Superintendent or designee has information (e.g., sufficient 
medical certification) to determine whether the leave qualifies as FMLA/CFRA leave, the 
Superintendent or designee shall, within five business days, provide written notification 
designating the leave as FMLA/CFRA qualifying or, if the leave will not be so designated, 
the reason for that determination.  (2 CCR 11091; 29 CFR 825.300) 
 
If the amount of leave needed is known, the notice shall include the number of hours, days, 
or weeks that will be counted against the employee's FMLA/CFRA entitlement. If it is not 
possible to provide that number at the time of the designation notice, notification shall be 
provided of the amount of leave counted against the employee's entitlement upon request 
by the employee and at least once in every 30-day period if leave was taken in that period.  
(29 CFR 825.300) 

CSBA NOTE: 29 CFR 825.300 requires the designation notice to specify whether the district 
requires paid leave to be used during an otherwise unpaid family care and medical leave, whether 
the district requires an employee to present release to return to work certification, and whether 
that certification must address the employee's ability to perform the essential functions of the job.  
See the sections entitled "Use/Substitution of Paid Leave" and "Release to Return to Work" 
above.  The following paragraph should be revised to reflect district practice. 

6. If the district requires paid leave to be used during an otherwise unpaid family care and 
medical leave, the notice shall so specify.  If the district requires an employee to present a 
release to return to work certification that addresses the employee's ability to perform the 
essential functions of the job, the notice shall also specify that requirement.  (2 CCR 11091, 
11097; 29 CFR 825.300) 
 
Any time the information provided in the designation notice changes, the Superintendent or 
designee shall, within five business days, provide the employee with written notice 
referencing the prior notice and describing any changes to the notice.  (29 CFR 825.300) 

Records 

CSBA NOTE: Government Code 12946, 29 USC 2616, and 29 CFR 825.500 require districts to 
maintain records of, among other things, applications, dates, and personnel and employment 
action related to family care and medical leave. Pursuant to 42 USC 2000ff-1, any individually 
identifiable genetic information possessed by the district must be treated as a confidential medical 
record of the employee involved.   
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The Superintendent or designee shall maintain records pertaining to an individual employee's use of 
FMLA or CFRA leave or PDL in accordance with law.  (Government Code 12946; 29 USC 2616; 42 
USC 2000ff-1; 29 CFR 825.500) 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
2 CCR 11035-11051 Unlawful sex discrimination:; pregnancy, childbirth, and 

related medical conditions 

2 CCR 11087-11098 California Family Rights Act 

Ed. Code 44965 Granting of leaves of absence for pregnancy and childbirth 

Fam. Code 297-297.5 Rights, protections, benefits under the law; registered 
domestic partners 

Fam. Code 300 Definition of marriage 

Gov. Code 12926 Definitions 

Gov. Code 12940 Unlawful discriminatory employment practices 

Gov. Code 12945 Unlawful discrimination based on pregnancy, childbirth, or 
related medical conditions 

Gov. Code 12945.1-12945.2 California Family Rights Act 

Gov. Code 12945.6 Parental leave 

Gov. Code 12946 Fair employment and Housing Act: discrimination prohibited 

Federal Description 
1 USC 7 Definition of marriage and spouse 

29 CFR 825.100-825.702 Family and Medical Leave Act of 1993 

29 USC 2601-2654 Family Care and Medical Leave Act 

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008 

Management Resources Description 
Court Decision Faust v. California Portland Cement Company, (2007) 150 

Cal.App.4th 864 

Court Decision Tellis v. Alaska Airlines, (9th Cir., 2005) 414 F.3d 1045 

Court Decision United States v. Windsor, (2013) 699 F.3d 169 

U.S. Department of Labor Publication Military Family Leave Provisions of the FMLA Frequently 
Asked Questions and Answers 

Website CSBA District and County Office of Education Legal Services 
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https://govt.westlaw.com/calregs/Document/I2B4E0BE485DF412CBA5E0710A10E66F0?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I2B4E0BE485DF412CBA5E0710A10E66F0?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I76749003F25C49E683235C185956E7E9&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)&bhcp=1#
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title1-section7&num=0&edition=prelim#
https://legalservices.csba.org/#


Website U.S. Department of Labor, FMLA 

Website California Civil Rights Department 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0470 COVID-19 Mitigation Plan 

1113 District And School Web Sites 

1113 District And School Web Sites 

1113-E(1) District And School Web Sites 

2121 Superintendent's Contract 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4032 Reasonable Accommodation 

4033 Lactation Accommodation 

4112.2 Certification 

4112.2 Certification 

4112.4 Health Examinations 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.42 Drug And Alcohol Testing For School Bus Drivers 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4113.4 Temporary Modified/Light-Duty Assignment 

4117.3 Personnel Reduction 

4141 Collective Bargaining Agreement 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4161 Leaves 

4161 Leaves 

4161.1 Personal Illness/Injury Leave 

4161.2 Personal Leaves 

4161.9 Catastrophic Leave Program 

4161.9 Catastrophic Leave Program 

331

http://www.dol.gov/whd/fmla#
http://www.dfeh.ca.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Ru5tLg3spaFulEshzkgvuA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D4uOm9WPslsh0HwKjuRwh5qslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DcTQeLZeVG26t4voqKhgCw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=27plusDH66jJeD8B9wRKlHKDg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=slshFRNdBJStNNVwh2rRboCoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=mA4BndTJI1y8OKfuLslshO7kQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dWtJxA7FMulWYcMI3qKHQA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zV4epUBnH4i42xuGRdg2VQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=MDNttgA2FUTLFKgyslshwEs6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ruKjiUplusEH62QMuiWayadqQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=rgHJQnp6mvsplusAL2iGlGslshUw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lRLU0GWJvjNH5LyiDLPPxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o72V1NApluslJovVNwW2iscew==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BrQb5ktqhIwseyTswm1oAA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Wy7YEw5O2replusvbaZh1GhsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=eNDmEdm3plusuplus77uyv1iV35w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=p97l9Vg6L6VuXUtUx98Jmw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=lGchcfbMrTk1MJQSusCnBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=43Df32R16wYrD0CtdNlIKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BQ0GbNcIEyqa2M832Tvq8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o5aiFnbRERaa7DjPpeNslsh1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fbRga5VfOWJoZGO89LouWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZbdK3YQCM4uAxOtIctVwlQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zpHNpDsRjZluddB01PSWSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wFb97slshyuwS2HjyVczIMMGA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=2aCz05oBZIRKS3Ugzplus8G3g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=kgirlxppplusMYNjlhH1ppxZA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n797YfM5d7leLa6woYU3hw==#


4212.4 Health Examinations 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.42 Drug And Alcohol Testing For School Bus Drivers 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4213.4 Temporary Modified/Light-Duty Assignment 

4217.3 Layoff/Rehire 

4241 Collective Bargaining Agreement 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4259 Employee Assistance Programs 

4261 Leaves 

4261 Leaves 

4261.1 Personal Illness/Injury Leave 

4261.2 Personal Leaves 

4261.9 Catastrophic Leave Program 

4261.9 Catastrophic Leave Program 

4312.4 Health Examinations 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.42 Drug And Alcohol Testing For School Bus Drivers 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4313.4 Temporary Modified/Light-Duty Assignment 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

4359 Employee Assistance Programs 

4361 Leaves 

4361 Leaves 

4361.1 Personal Illness/Injury Leave 

4361.2 Personal Leaves 

4361.9 Catastrophic Leave Program 

4361.9 Catastrophic Leave Program 
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CSBA NOTE: The Education Code provides a number of options under which a district may enroll 
a student whose parent/guardian does not reside within district boundaries. Under an 
"interdistrict attendance permit" or "reciprocal agreement" pursuant to Education Code 46600-
46610, a student may attend school in a different district when both the district of residence and 
the district of proposed attendance agree (Option 1 below). Alternatively, pursuant to Education 
Code 48300-48317, as amended by AB 185 (Ch. 571, Statutes of 2022), the Governing Board 
may, until July 1, 2028, declare the district to be a "school district of choice" willing to accept a 
specific number of interdistrict transfers into the district through a random selection process 
(Option 2 below). In order to maintain the integrity of the random selection process, it is 
recommended that a school district of choice not also accept transfers under the interdistrict 
attendance permit option except when extraordinary circumstances exist, as provided in Option 2 
below. Districts that wish to use both sources of authority should consult CSBA’s District and 
County Office of Education Legal Services or district legal counsel. 
 
In addition to these options, pursuant to Education 48345, as added by SB 941 (Ch. 711, Statutes 
of 2022), the Board is authorized, until July 1, 2029, to enter into an agreement with other local 
educational agencies (LEA) to offer courses and coursework to students from another LEA who 
have been impacted by disruptions or cancellations to specified courses, or teacher shortages to 
such courses. See the section “Instruction Collaboration Agreements” below. 
 
Pursuant to Education Code 48204, a district may authorize a student whose parent/guardian is 
employed within district boundaries to attend a school in the district (Allen bill transfer); see AR 
5111.1 - District Residency.  

The Governing Board recognizes that parents/guardians of students who reside within the 
geographic boundaries of one district may, for a variety of reasons, desire to enroll their children in 
a school in another district. 
 
OPTION 1: Interdistrict Attendance Agreements and Permits 

CSBA NOTE: The following section is for use by districts that have entered into an agreement 
with one or more other districts to accept student transfers through interdistrict attendance 
permits pursuant to Education Code 46600-46610. Districts selecting this option should also 
select Option 1 in the accompanying administrative regulation. 

The Board may enter into an agreement with any other school district, for a term not to exceed five 
school years, for the interdistrict attendance of students who are residents of the districts.  
(Education Code 46600) 

CSBA NOTE: Education Code 46600 requires that the interdistrict attendance agreement specify 
the terms and conditions under which individual permits may be granted or denied. In addition, 
pursuant to Education Code 46600, students who have been granted an interdistrict attendance 
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permit must be allowed to continue to attend the school without having to reapply unless the 
agreement between the two districts contains specific agreed-upon standards for reapplication; 
see the accompanying administrative regulation. Districts also may include in the agreement the 
agreed-upon standards for revocation of students' interdistrict attendance. Examples of 
conditions that may result in revocation include falsification of information stated on the permit 
application, unsatisfactory attendance, continual disruption, or poor academic achievement. 

The agreement shall specify the terms and conditions under which interdistrict attendance shall be 
permitted or denied. It also may contain standards agreed upon by both districts for reapplication 
and/or revocation of the student's permit.  (Education Code 46600) 

CSBA NOTE: Pursuant to Education Code 46600, it is the responsibility of the 
superintendentSuperintendent or designee of the district of residence, subject to boardBoard 
policies of the district of residence and terms of the agreement, to issue an individual permit 
verifying the district's approval of an interdistrict transfer out of the district. The permit shall 
become valid when endorsed by the board'sBoard's designee in the district of proposed 
enrollment. 
 
See the accompanying administrative regulation for procedures to follow when the permit is 
denied. 

Upon receiving a permit for transfer into the district that has been approved by the student's 
district of residence, or upon receiving a written request from the parent/guardian of a district 
student who wishes to enroll in another district, the Superintendent or designee shall review the 
request and may approve or deny the permit subject to the terms and conditions of the interdistrict 
attendance agreement. 
 
OPTION 1 ENDS HERE 
 
OPTION 2:  School District of Choice Program 

CSBA NOTE: The following section is for use by districts that elect to participate in the school 
district of choice program pursuant to Education Code 48300-48317. Pursuant to Education Code 
48301, such a district must register as a school district of choice with the Superintendent of 
Public Instruction and County Board of Education before enrolling students under this option. 
Districts selecting this option should also select Option 2 in the accompanying administrative 
regulation. 
 
Pursuant to Education Code 48315, as amended by AB 185 (Ch. 571, Statutes of 2022), the 
school district of choice program has been extended until July 1, 2028. 

The Board has designated the district as a "school district of choice" and shall accept students who 
reside within other California school districts who wish to attend a district school. 
 
The Board shall, by resolution, annually establish the number of students who will be accepted into 
the district through this program based on recommendations by the Superintendent or designee as 
to the number of transfer students the district will be able to accept and the schools, grades, and 
programs that will be able to accept the students. Once established, the district shall accept all 
students who apply to transfer into the district until the district is at maximum capacity, as required 
pursuant to Education Code 48301. 
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CSBA NOTE: Education Code 48301 requires a random, unbiased process for selecting students 
who will be admitted through the school district of choice program and prohibits consideration of 
certain characteristics and factors in making the selections. Pursuant to Education Code 48301, 
family income may only be considered to the extent necessary to determine enrollment priority 
pursuant to Education Code 48306; see the accompanying administrative regulation. 

Students shall be admitted to district schools through an unbiased process that prohibits an inquiry 
into or evaluation or consideration of whether or not a student should be enrolled based upon the 
student's academic or athletic performance, physical condition, proficiency in English, any of the 
individual characteristics set forth in Education Code 200, or family income.  (Education Code 
48301) 
 
If the number of transfer applications exceeds the number of transfers the Board has elected to 
accept, approval for transfer shall be determined by a random drawing held in public at a regularly 
scheduled Board meeting.  (Education Code 48301) 

CSBA NOTE: Because the school district of choice program requires a random selection process, it 
is recommended that participating districts not admit students through the interdistrict 
attendance permit process described in Option 1 above except under extraordinary 
circumstances. Such circumstances might include approving interdistrict attendance permits for 
students who are victims of an act of bullying. Such students are given priority for interdistrict 
attendance permits pursuant to Education Code 46600; see the accompanying administrative 
regulation. 

Because the district admits students in accordance with the school district of choice program, the 
Superintendent or designee shall not admit students based on individual interdistrict attendance 
permits, pursuant to Education Code 46600-46610, except under extraordinary circumstances. 
 
The Superintendent or designee shall keep an accounting of all requests for admittance through the 
school district of choice program and a record of their disposition, including, but not limited to, all 
of the following:  (Education Code 48313)  

1. The number of requests granted, denied, or withdrawn and, for denied requests, the reason 
for the denial 
  

2. The number of students transferred into and out of the district pursuant to this program 
  

3. The race, ethnicity, gender, self-reported socioeconomic status, eligibility for free or 
reduced-price meals, and the district of residence for each student transferred into or out of 
the district pursuant to this program 
  

4. The number of students transferred into or out of the district pursuant to this program who 
are classified as English learners or students with disabilities 

CSBA NOTE: Education Code 48311 authorizes, but does not require, a school district of choice 
to provide transportation to participating students to the extent that the district provides 
transportation assistance to other students. See section on "Transportation" below. Item #5 may 
be deleted by districts that do not provide transportation. 

5. As applicable, the number of students described in itemsItems #3 and 4 above who are 
provided transportation assistance to a district school or program, and the total number of 
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students provided transportation assistance, pursuant to the school district of choice 
program 

The information specified in Items #1-5 above shall be reported by the Superintendent or designee 
shall report to the Board, at a regularly scheduled meeting, the information specified in items #1-5 
above. No later than October 15 of each year, the Superintendent or designee shall provide the 
same information for the current school year, as well as information regarding the district's status 
as a school district of choice in the upcoming school year, to each geographically adjacent school 
district, the county office of education, and the Superintendent of Public Instruction.  (Education 
Code 48313) 
 
The district's compliance with specified program requirements shall be reviewed as part of the 
annual district audit conducted pursuant to Education Code 41020.  (Education Code 48301) 
 
OPTION2 ENDS HERE  
Instruction Collaboration Agreements 
 
CSBA NOTE: Pursuant to Education Code 48345, as added by SB 941, the Board may enter into an 
instruction collaboration agreement (ICA) with school districts, county offices of education or charter 
schools to offer the same or similar corresponding individual courses and coursework to students 
from another LEA who have been impacted by teacher shortages, disruptions or cancellations in 
science, technology, engineering, and mathematics (STEM) classes, or disruptions or cancellations in 
dual language immersion programs. 
The Superintendent or designee may, with board approval, enter into an instruction collaboration 
agreement (ICA) with another school district, county office of education or charter school to offer 
the same or similar courses and coursework to students who have been impacted by any of the 
following:  (Education Code 48345) 
 

1. Disruptions or cancellations in science, technology, engineering, and mathematics (STEM) 
classes 

2. Disruptions or cancellations in dual language immersion programs 

3.  Teacher shortages in STEM classes or dual language immersion programs 

Prior to accepting students for classes for any of the reasons specified in Items #1-3 above, the 
Superintendent or designee shall, with Board Approval, determine the maximum number of students 
that the district can accept for these purposes. The district shall accept students who apply until the 
district is at maximum capacity. 

Students shall be admitted to this program through an unbiased process that prohibits an inquiry 
into, or evaluation or consideration of, whether a student should be authorized to participate in the 
course or coursework based upon the student’s current academic or athletic performance, 
proficiency in English, physical condition, any of the individual characteristics specified in Education 
Code 200, or family income. If the number of applicants exceeds the number of seats available, the 
approval for participation shall be determined by a random public drawing at a regularly scheduled 
Board meeting.  (Education Code 48345) 

The Superintendent or designee shall publicly post information, including, but not limited to, 
applicable forms and timelines for submission pursuant to the ICA, to ensure that students and their 
families are aware of the opportunities to participate.  (Education Code 48345) 
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CSBA NOTE: Pursuant to Education Code 48345, as added by SB 941, the average daily attendance 
attributable to a student participating in the ICA shall remain with the LEA of origination for purposes 
of state apportionment. 
When negotiating the ICA, the Superintendent or designee shall collaborate with the other 
participating LEA(s) to agree upon an appropriate shared cost structure.  (Education Code 48345) 
 
Transportation 

CSBA NOTE: The following optional section is for use by all districts and should be revised to 
reflect district practice. Districts are not required to provide transportation or transportation 
assistance to students admitted under an interdistrict attendance permit pursuant to Education 
Code 46600-46610, except that Education Code 46600, as amended by AB 1127 (Ch. 781, 
Statutes of 2019), requires the district of enrollment to provide transportation assistance to a 
student who is eligible for free or reduced price meals and is either a child of an active military 
duty parent/guardian or a victim of an act of bullying, as defined in Education Code 48900.  
 
Pursuant to Education Code 48311, a school district of choice is authorized, but not required, to 
provide transportation assistance to the extent that the district otherwise provides transportation 
assistance to students. 

Upon parent/guardian request, the district shall provide transportation assistance to a student 
receiving an interdistrict transfer who is eligible for free and reduced-price meals and is the child of 
an active duty military parent/guardian or a victim of bullying, as defined in Education Code 46600.  
(Education Code 46600) 
 
In addition, upon request of a student's parent/guardian, the Superintendent or designee may 
authorize transportation for any interdistrict transfer student to and from designated bus stops 
within the attendance area of the school that the student attends if space is available.  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
CA Constitution Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, 

or national origin 

Ed. Code 41020 Requirement for annual audit 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48204 Residency requirements for school attendance 

Ed. Code 48300-48317 Student attendance alternatives; school district of choice 
program 

337
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Ed. Code 48345 Local educational agency instruction collaboration 
agreements 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48915 Expulsion; particular circumstances 

Ed. Code 48915.1 Expelled individuals; enrollment in another district 

Ed. Code 48918 Rules governing expulsion procedures 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 52317 Regional Occupational Center/Program; enrollment of 
students,; interdistrict attendance 

Ed. Code 8151 Apprentices; exemption from interdistrict attendance 
agreement 

Management Resources Description 
Attorney General Opinion 84 Ops.Cal.Atty.Gen. 198 (2001) 

Attorney General Opinion 87 Ops.Cal.Atty.Gen. 132 (2004) 

Court Decision Crawford v. Huntington Beach Union High School District, 
(2002) 98 Cal.App.4th 1275 

Court Decision Walnut Valley Unified School District v. the Superior Court of 
Los Angeles County, (2011) 192 Cal.App.4th 234 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education 

Website CSBA 

Cross References 

Code Description 
1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3540 Transportation 

3541 Transportation Routes And Services 

338

https://legalservices.csba.org/#
http://www.cde.ca.gov/#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=RYxiOFK5nN2LUZW4a1mtoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Lt72smippwYQWgcj9Ykpluscw==#
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3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5112.2 Exclusions From Attendance 

5113.1 Chronic Absence And Truancy 

5113.1 Chronic Absence And Truancy 

5113.12 District School Attendance Review Board 

5113.12 District School Attendance Review Board 

5116 School Attendance Boundaries 

5116.1 Intradistrict Open Enrollment 

5116.1 Intradistrict Open Enrollment 

5119 Students Expelled From Other Districts 

5131.2 Bullying 

5131.2 Bullying 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 

6146.3 Reciprocity Of Academic Credit 

6146.3 Reciprocity Of Academic Credit 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6173.2 Education Of Children Of Military Families 

6173.2 Education Of Children Of Military Families 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=slshcxx9vjrqAIutrhkXSnLkg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ucjcyz0sIYLP5Vjm8tniBg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=coozP01IbSWjplusCco0KS21g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=7aX0M5z8FFhdRjqqkvAPTQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=i7slshs2reTt93slshsCyVZP4slsh8w==#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cOHicFEApoSjylE7ucviOg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=JEQXheHkp1CE8PDRKZcsLQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=UQxC6l0JvgbtQOBgmBIcnQ==#
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7160 Charter School Facilities 

7160 Charter School Facilities 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 5141.5: Mental Health Status: ADOPTED 

Original Adopted Date: 05/01/2020 | Last Reviewed Date: 0506/01/20202023  

 

CSBA NOTE: CSBA NOTE: The U.S. Surgeon General’s, “Social Connection Advisory,” emphasizes 
the critical role that social connection plays in individual and societal health and well-being, and 
provides recommendations for how to address the consequences when there is a lack of social 
connection. Because schools play an important role in facilitating positive social connection, the 
advisory includes specific actions districts can implement, which include (1) developing a strategic 
plan for school connectedness and social skills with benchmark tracking, (2) building social 
connection into the health curriculum, (3) implementing socially based educational techniques, and 
(4) creating a supportive school environment.  

In its advisory, “Social Media and Youth Mental Health,” the U.S. Surgeon General describes the 
positive and negative impacts of social media on children and adolescents, including the impact on 
mental health and well-being, and recommends that schools develop, implement, and evaluate 
digital and media literacy curriculum to provide students and staff with the skills to strengthen 
digital resilience.  

Education Code 215 requires all governing boards to adopt a policy on student suicide prevention, 
intervention, and postvention (i.e., intervention conducted after a suicide) with specified 
components; see BP/AR 5141.52 - Suicide Prevention. The following optional policy is intended 
to address broader mental health issues facing students and may be revised to reflect district 
practice. 

The Governing Board recognizes that students' emotional well-being and mental health 
contributeare critical to their ability to perform to their full academic and personal potential. The 
Superintendent or designee shall develop strategies and services to reduce the stigma associated 
with mental illness, facilitate access to mental health services, and help students build students' 
resiliency skills, help students including digital resilience, increase social connections, and cope with 
life challenges, and reduce the stigma associated with mental illness. 
 
The Superintendent or designee shall consult and collaborate with school-employed mental health 
professionals, the county mental health department, psychologists and other health professionals, 
social workers, and/or community organizations to strengthen local mental health services and 
develop and implement an integrated plan to support student mental health. 
 
To the extent possible, the district shall focus on preventive strategies which increase students' 
connectedness to school, create a support network of peers and trusted adults, and provide 
techniques for conflict resolution. The district shall investigate and resolve any complaint of 
bullying, intimidation, harassment, or discrimination in accordance with law and district policy.  

CSBA NOTE: The state's content standards for health education include voluntary standards 
pertaining to mental, emotional, and social health at selected elementary and secondary grades 
and suicide prevention instruction at grade 7 or 8 and in high school. 
 
Education Code 51925, as added by SB 224 (Ch. 675, Statutes of 2021), requires districts that 
offer health education courses to middle or high school students to include mental health 
instruction, as specified. Pursuant to Education Code 51929, as added by SB 244, the California 
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Department of Education (CDE) is required to, by January 1, 2024, develop a plan to expand 
mental health instruction. 

The district shall provide instruction to students that promotes their healthy mental, emotional, and 
social development. Health education courses shall be aligned with the state content standards and 
curriculum framework and shall include, but not be limited to, instruction related to identifying 
signs of depression and self-destructive behaviors, developing coping skills, and identifying 
resources that may provide assistance. 

Information and Training 
 
CSBA NOTE: Pursuant to Education Code 49428.15, as added by SB 14 (Ch. 672, Statutes of 
2021), CDE is required to, subject to budget appropriations, recommend best practices and identify 
evidence-based and evidence-informed training programs for schools to address student behavioral 
health, including staff and student training on recognizing the signs and symptoms of behavioral 
health disorders, including common psychiatric conditions and substance use disorders such as 
opioid and alcohol abuse, and has identified such a training program, “Youth Mental Health First 
Aid,” which is available on its website. 
The Superintendent or designee shall provide school staff with information and training to 
recognize the early signs and symptoms of an emerging mental health condition or behavioral 
health disorder, including common psychiatric conditions and substance use disorders such as 
opioid and alcohol abuse, identify risk factors and warning signs of suicidal intent, respond to 
students who have been impacted by traumatic stress, safely deescalate crisis situations involving 
students with a behavioral health disorder, and link students with effective services, referrals, and 
supports. Such training shall also provide instruction on how to maintain student privacy and 
confidentiality. Behavioral health information and training may also be provided to 
parents/guardians, students, and families.  (Education Code 49428.15) 
 
The Superintendent or designee shall develop a protocol for identifying and assessing students who 
may be suffering from an anxiety disorder, depression, eating disorder, or other severe or disabling 
mental illness. The Superintendent or designee may establish districtwide or school-site crisis 
intervention team(s) to respond to mental health concerns in the school setting. 
 
CSBA NOTE: Each district school is required to notify students and parents/guardians at least twice 
per school year with information regarding how to access student mental health services on 
campus and/or in the community, in accordance with Education Code 49428. 
At least twice per school year, the Superintendent or designee shall ensure that each school 
provides notice regarding how to initiate access to student mental health services on campus 
and/or in the community. The notification shall be in at least two of the following methods:   
(Education Code 49428) 
 

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, 
and in a school publication or other document to students 
 

2. Including the information, at the beginning of the school year, in the parent handbook for 
parents/guardians and in student orientation materials or a student handbook 
 

3. Posting the information on the school’s website or social media 

Parents/guardians and students shall each receive two notices on how to initiate access to student 
mental health services, which may be delivered by different methods.  (Education Code 494280) 
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CSBA NOTE: Pursuant to Education Code 49428.5, as added by AB 748 (Ch. 431, Statutes of 
2022), each school site serving students in any of grades 6-12 is required to create a poster, as 
specified below, that identifies approaches and resources about student mental health, and 
prominently display such poster in public areas that are accessible to and commonly frequented by 
students at each school site. Pursuant to Education Code 49428.5, as added by AB 748, CDE is 
required to develop a model mental health poster. 
Each school site that serves students in any of grades 6-12 shall create an age appropriate and 
culturally relevant poster that identifies approaches and shares resources about student mental 
health, and that includes the following information:  (Education Code 49428.5) 
 

1. Identification of common behaviors of those struggling with mental health or who are in a 
mental health crisis, including, but not limited to, anxiety, depression, eating disorders, 
emotional dysregulation, bipolar episodes, and schizophrenic episodes 
 

2. A list of, and contact information for, school site-specific resources, including, but not 
limited to, counselors, wellness centers, and peer counselors 

 
3. A list of, and contact information for, community resources, including, but not limited to, 

suicide prevention, substance abuse, child crisis, nonpolice mental health hotlines, public 
behavioral health services, and community mental health centers 

 
4. A list of positive coping strategies to use when dealing with mental health, including, but not 

limited to, meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, 
acceptance, and seeking therapy 
 

5. A list of negative coping strategies to avoid, including, but not limited to, substance abuse or 
self-medication, violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, 
and isolating 

The poster shall be displayed in English and any primary language spoken by 15 percent or more of 
the students at the school site and be no smaller than 8.5 by 11 inches and at least 12-point font. 
The poster shall be prominently and conspicuously displayed in public areas that are accessible to, 
and commonly frequented by, students at each school site such as bathrooms, locker rooms, 
classrooms, classroom hallways, gymnasiums, auditoriums, cafeterias, wellness centers, and offices. 
Additionally, at the beginning of each school year the poster shall be distributed online to students 
through social media, websites, portals, and learning platforms.  (Education Code 49428.5) 

Mental Health Counseling and Referrals 
 
CSBA NOTE: Pursuant to Education Code 49428.1, as added by AB 309 (Ch. 662, Statutes of 
2021), CDE is required to develop model referral protocols for addressing student mental health 
concerns and to post the model referral protocols on its website. 
A school counselor, school psychologist, or school social worker may provide mental health 
counseling to students in accordance with the specialization(s) authorized on the individual's 
credential.  As needed, students and their parents/guardians may be provided referrals to mental 
health services in the community and/or to mental health services at or near district schools.  
 
CSBA NOTE: Pursuant to Education Code 49429, as amended by AB 167 (Ch. 252, Statutes of 
2021), CDE, in consultation with the State Department of Health Care Services and appropriate 
stakeholders, is required to develop, subject to budget appropriations, guidelines for the use of 
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telehealth technology in schools, including mental health and behavioral health services to students 
on school campuses, by December 31, 2022. See also 5141.6 - School Health Services. 
Mental health and behavioral health services for students on campus may be provided by way of 
telehealth technology.  (Education Code 49429) 

CSBA NOTE: Pursuant to 28 CFR 35.108, a student should be evaluated in accordance with 
Section 504 of the Rehabilitation Act (29 USC 794) if the student has a disability, including a 
mental impairment, that substantially limits a major life activity, has a record of such impairment, 
or is regarded as having such impairment. See BP/AR 6164.6 - Identification and Education Under 
Section 504. Districts also have an affirmative, ongoing duty to actively and systematically seek 
out, identify, locate, and evaluate all children with disabilities who may be in need of special 
education and related services (Education Code 56171, 56300-56385; 20 USC 1412; 34 CFR 
300.111).  See BP/AR 6164.4 - Identification and Evaluation of Individuals for Special Education. 

If a student has an emotional or mental illness that limits a major life activity, has a record of such 
impairment, or is regarded as having such impairment, or may need special education and related 
services, the student shall be referred for an evaluation for purposes of determining whether any 
educational or related services are required in accordance with Section 504 of the Rehabilitation 
Act or the federal Individuals with Disabilities Education Act, as applicable.  (Education Code 
56301-56302; 29 USC 794; 28 CFR 35.108) 

Funding Resources 

CSBA NOTE: In addition to using district funds for mental health programs or services, districts 
may apply for grant funds administered by the county mental health agency or other sources. 
 
The Mental Health Services Act, established by Proposition 63 in 2004, provides funding, 
personnel, and other resources to support county mental health programs, including, but not 
limited to, prevention and early intervention programs.  Funding may be allocated for outreach to 
families and others to recognize the early signs of potentially severe and disabling mental illnesses, 
access and linkage to medically necessary care for children with severe mental illness, reduction in 
stigma and discrimination against people with mental illness, and strategies to reduce negative 
outcomes that may result from untreated mental illness. 
 
Welfare and Institutions Code 5886, as added by SB 75 (Ch. 51, Statutes of 2019), establishes 
established the Mental Health Student Services Act, a competitive grant program to award funds 
to county mental health or behavioral health departments for the purpose of creating mental 
health partnerships with school districts, charter schools, and county offices of education 

The Superintendent or designee shall explore potential funding sources for district programs and 
services that support student's mental health.  In accordance with local plans and priorities, the 
district may apply to the county for grants for prevention and early intervention activities that are 
designed to prevent mental illness from becoming severe and disabling and to improve timely 
access for underserved populations.  
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Ed. Code 215-216 Student suicide prevention 

Ed. Code 234.6 Bullying and harassment prevention information 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 49060-49079 Student records 

Ed. Code 49428.1 Student mental health referral protocols 

Ed. Code 49428.15 Identification of evidence-based and evidence-informed 
training programs for schools to address youth behavioral 
health 

Ed. Code 49428.5 Student mental health poster 

Ed. Code 49600 Responsibilities of school counselors 

Ed. Code 49602 Counseling and confidentiality of student information 

Ed. Code 49604 Suicide prevention training for school counselors 

Ed. Code 51925-51929 Mandatory mental health education 

Ed. Code 56171 Duty to identify and assess children in private schools who 
need special education services 

Ed. Code 56300-56385 Identification and referral; assessment, instructional planning 

W&I Code 5698 Emotionally disturbed youth; legislative intent 

W&I Code 5840-5840.8 Prevention and early intervention programs 

W&I Code 5850-5883 Mental Health Services Act 

Federal Description 
20 USC 1400-1482 Individuals with Disabilities Education Act 

28 CFR 35.101-35.190 Americans with Disabilities Act 

29 USC 794 Rehabilitation Act of 1973; Section 504 

34 CFR 300.1-300.818 Individuals with Disabilities Education Act 

Management Resources Description 
California Department of Education 
Publication 

Health Education Content Standards for California Public 
Schools, Kindergarten Through Grade Twelve 

California Department of Education 
Publication 

Health Framework for California Public Schools, Kindergarten 
Through Grade Twelve 

California Department of Education 
Publication 

Youth Behavioral Health Training Programs 
(https://www.cde.ca.gov/ls/mh/ec49428.15.asp) 

CDC and Prevention Publication School Connectedness:  Strategies for Increasing Protective 
Factors Among Youth, 2009 

US Department of Education Publication Bipartisan Safer Communities Act Stronger Connections 
Grant Program, Frequently Asked Questions, April 2023 
(https://oese.ed.gov/files/2023/04/23-0083.BSCA-
FAQs.pdf) 
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US Dept of Health and Human Services 
Publication 

Our Epidemic of Loneliness and Isolation: The U.S. Surgeon 
General’s Advisory on the Health Effects of Social 
Connection and the Community, 2023 
(https://www.hhs.gov/sites/default/files/surgeon-general-
social-connection-advisory.pdf) 

US Department of Health and Human 
Services 

Social Media and Youth Mental Health: The U.S. Surgeon 
General’s Advisory, 2023  

Nat. Child Traumatic Stress Network 
Publication 

Child Trauma Toolkit for Educators, 2008 

Website CSBA District and County Office of Education Legal Services 

Website National Child Traumatic Stress Network 

Website National Council for Behavioral Health, Mental Health First 
Aid 

Website Suicide Prevention Lifeline 

Website Suicide Prevention Resource Center 

Website Substance Abuse and Mental Health Services Administration 

Website American Association of Suicidology 

Website American Foundation for Suicide Prevention 

Website American Psychological Association 

Website California Department of Health Care Services, Mental 
Health Services 

Website Centers for Disease Control and Prevention, Mental Health 

Website National Association of School Psychologists 

Website National Institute for Mental Health 

Website California Department of Education, Mental Health 

Website American School Counselor Association 

Website Office of the Surgeon General 
(https://www.hhs.gov/surgeongeneral/index.html) 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

3515.3 District Police/Security Department 

3515.3 District Police/Security Department 

3515.31 School Resource Officers 

4131 Staff Development 

5141.22 Infectious Diseases 
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https://www.hhs.gov/sites/default/files/sg-youth-mental-health-social-media-advisory.pdf?_cldee=BBbo_C98Ln9rzCMeTJBzPZC0nUOkbn-AOHa_4HvS_q-LBOXReDvSFA36L-k_EsCj&recipientid=contact-a1fe1b1b458fe61180ef005056b02a09-afde573334054447852e3bc4263aeb0d&esid=0a1fcea6-2eff-ed11-8158-005056b02a09
https://www.hhs.gov/sites/default/files/sg-youth-mental-health-social-media-advisory.pdf?_cldee=BBbo_C98Ln9rzCMeTJBzPZC0nUOkbn-AOHa_4HvS_q-LBOXReDvSFA36L-k_EsCj&recipientid=contact-a1fe1b1b458fe61180ef005056b02a09-afde573334054447852e3bc4263aeb0d&esid=0a1fcea6-2eff-ed11-8158-005056b02a09
https://legalservices.csba.org/#
http://www.nctsn.org/#
http://www.mentalhealthfirstaid.org/#
http://www.mentalhealthfirstaid.org/#
http://suicidepreventionlifeline.org/#
http://www.sprc.org/about-suicide#
http://www.samhsa.gov/#
http://www.suicidology.org/#
http://www.apa.org/#
http://www.dhcs.ca.gov/services/MH#
http://www.dhcs.ca.gov/services/MH#
http://www.cdc.gov/mentalhealth#
http://www.nasponline.org/#
http://www.nimh.nih.gov/#
http://www.cde.ca.gov/ls/cg/mh#
http://www.schoolcounselor.org/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D4uOm9WPslsh0HwKjuRwh5qslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=hd8gOBcuJw78wjJkEdLSAQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3XIplusPfslsh74xaYSKbXfkZEXQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=U0DSxm7pan5qa5RAxW682A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=w3AXoA8vl7AC7HLfttplusmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dsN81evOIfdNLM5PT1incw==#


5141.22 Infectious Diseases 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5141.6 School Health Services 

5141.52 Suicide Prevention 

5141.52 Suicide Prevention 

6142.8 Comprehensive Health Education 

6142.8 Comprehensive Health Education 

6164.5 Student Success Teams 

6164.5 Student Success Teams 
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Policy 5141.6: School Health Services Status: ADOPTED 

Original Adopted Date: 11/01/2008 | Last Revised Date: 1006/01/20182023 | Last Reviewed 
Date: 1006/01/20182023 

 

 

CSBA NOTE: The following optional policy should be revised to reflect district practice. This 
policy addresses the provision of health services at or near school sites (e.g., a school-based or 
school-linked health center or mobile van) through the employment of or contract with health 
care professionals or community health centers. Districts maintaining or planning to establish 
school health services are encouraged to review CSBA's policy brief entitled Expanding Access to 
School Health Services: Policy Considerations for Governing Boards., including by way of 
telehealth.  

Pursuant to Education Code 49419, the California Department of Education (CDE) has created an 
Office of School-Based Health Programs to assist districts with current CDE health-related 
programs, and to provide technical assistance, outreach, and information to districts on allowable 
services and submission of claims. School-based health programs provide resources, support, and 
information to address the physical, mental, and/or behavioral health needs of school 
communities, including students and staff. For more information, see CDE’s website. 

The 2022 Bipartisan Safer Communities Act (P.L. 117-159), which amended the Protecting Access 
to Medicare Act of 2014 (42 USC 1396a), requires the Secretary of Health and Human Services 
(CalHHS) to publish best practices to support the delivery of services to students covered under 
Medicaid and the Children's Health Insurance Program (CHIP) via telehealth in schools, including 
mental health and substance use disorder services. See the section entitled “Medi-Cal Billing” in 
the accompanying administrative regulation. 

Other CSBA sample policies and/or administrative regulations address specific health 
requirements and services for students. For example, see BP/AR 5141.21 - Administering 
Medication and Monitoring Health Conditions, AR 5141.24 - Specialized Health Care Services, 
BP/AR 5141.3 - Health Examinations, and AR 5141.32 - Health Screening for School Entry, and 
BP 5141.5 – Mental Health. 

The Governing Board recognizes that good physical and mental health is critical to a student's 
ability to learn and believes that all students should have access to comprehensive health services. 
The Board further recognizes that schools are uniquely positioned to increase health equity and to 
help ensure that all students have access to necessary health care services. The district may provide 
access to health services at or near district schools through the establishment of a school health 
center and/or mobile van(s) that serve multiple campuses, and may utilize telehealth as a delivery 
mechanism to increase access to health care services in schools. 
 
The Board and the Superintendent or designee shall collaborate with local and state agencies and 
health care providers to assess the health needs of students in district schools and the community. 
Based on the results of this needs assessment and the availability of resources, the Superintendent 
or designee shall recommend for Board approval the types of health services to be provided by the 
district, including preventative programming and intervention strategies to address students’ 
physical, mental, and behavioral health needs. 
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CSBA NOTE: School health centers are generally funded by a combination of insurance 
reimbursements; state, federal, and county grants; district funds; subsidies from community clinics 
or hospitals; and/or private donations. 

Board approval shall be required for any proposed use of district resources and facilities to support 
school health services. The Superintendent or designee shall identify funding opportunities 
available through grant programs, private foundations, and partnerships with local agencies and 
organizations. 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
The Board may prioritize school health services to schools serving students with the greatest need, 
including schools with medically underserved populations and/or a high percentage of low-income 
and uninsured children and youth. 
 
School health services shall be provided under the supervision of a licensed health care 
professional. The Board may employ or contract with health care professionals or partner with 
community health centers to provide the services under the terms of a written contract or 
memorandum of understanding. 
 
If a school nurse is employed by the school or district, he/shethe nurse shall be involved in planning 
and implementing the school health services as appropriate. 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. The 
California Department of Education's (CDE), “Health Framework for California Public Schools,” 
recommends a coordinated school health approach which integrates health services, health 
education, physical education, parent/community involvement, nutrition services, psychological 
and counseling services, a safe and healthy school environment, and health promotion for staff. 
 
Welfare and Institutions Code 5961-5961.5 established the Children and Youth Behavioral Health 
Initiative, which was created to enhance, expand, and redesign the systems that support 
behavioral health for students under age 25, with the goal of delivering equitable, appropriate, 
timely, and accessible behavioral health services and supports. More information and resources 
are available on CalHHS’ website. 

The Superintendent or designee shall coordinate the provision of school health services with other 
student wellness initiatives, including health education, nutrition and physical fitness programs, and 
other activities designed to create a healthy school environment. The Superintendent or designee 
shall encourage joint planning and regular communications among health services staff, district 
administrators, teachers, counselors, other staff, and parents/guardians. 

CSBA NOTE: The following optional paragraph is for use by districts that choose to engage in 
outreach and enrollment efforts to encourage eligible students' participation in no-cost or low-
cost health coverage programs. 
 
Education Code 49557.2 authorizes the district to include on the application for free and reduced-
price meals information about the Medi-Cal program and a student's potential eligibility. Pursuant 
to Education Code 49558, districts may release information on the free and reduced-price meals 
application to the local agency that determines eligibility under the Medi-Cal program, provided 
that the student is approved for free meals and the parent/guardian consents to the sharing of 
information. See BP/AR 3553 - Free and Reduced Price Meals. 

To further encourage student access to health care services, the Superintendent or designee shall 
develop and implement outreach strategies to increase enrollment of eligible students from low- to 
moderate-income families in affordable, comprehensive state or federal health coverage programs 349



and local health initiatives. Such strategies may include, but are not limited to, providing 
information about the Medi-Cal program on the application for free and reduced-price meals in 
accordance with law. 
 
Consent and Confidentiality 

CSBA NOTE: Parent/guardian consent is generally required prior to providing health services to a 
minor student. However, Family Code 6920-69296930 specify exceptions under which minors do 
not need parent/guardian consent prior to receiving services, including an exception for a minor 
age 12 years or older to consent to medical care related to the prevention of a sexually 
transmitted disease., for medical care and counseling relating to the diagnosis and treatment of a 
drug- or alcohol-related problem, or for medical care related to an injury caused by intimate 
partner violence. In addition, Health and Safety Code 124260 allows a minor age 12 or older to 
consent to outpatient mental health services if, in the opinion of a professional person, as defined, 
the minor is mature enough to participate intelligently in the mental health treatment or 
counseling services. In this case, the child's parent/guardian must be involved unless the 
professional person determines it would be inappropriate. 

The Superintendent or designee shall obtain written parent/guardian consent prior to providing 
services to a student, except when the student is authorized to consent to the service pursuant to 
Family Code 6920-69296930, Health and Safety Code 124260, or other applicable law. 

CSBA NOTE: The Health Insurance Portability and Accountability Act (HIPAA) (45 CFR 164.500-
164.534) mandates actions that "covered entities" must take to protect the privacy of an 
individual's health information. Generally, entities covered by HIPAA may release or receive 
"protected health information" about an individual only if that individual gives permission or the 
Act expressly permits its release. Districts with questions about the applicability of HIPAA should 
consult CSBA’s District and County Office of Education Legal Services or district legal counsel as 
appropriate. 
 
Additionally, the California Confidentiality of Medical Information Act (CMIA) (Civil Code 56-
56.37) prohibits a health care provider, a health care service plan, or contractor from disclosing 
medical information without first obtaining permission of the individual. Civil Code 56.10, as 
amended by SB 1184 (Ch. 993, Statutes of 2022), authorizes a health care provider or a health 
care service plan to disclose medical information that complies with HIPAA to a school-linked 
services coordinator, pursuant to a written authorization between the health provider and the 
student. A “school-linked services coordinator” means an individual located on a school campus or 
under contract by a county behavioral health provider agency for the treatment and health care 
operations and referrals of students and their families that holds one of the following credentials 
or licenses: pupil personnel services, school nurse, marriage and family therapy, educational 
psychology, or professional clinical counseling. 
 
In addition, 22 CCR 51270 requires districts serving as Medi-Cal providers (see section entitled 
"Payment/Reimbursement for Services" below) to comply with confidentiality requirements 
specified in Education Code 46090 and 49073-49079, Welfare and Institutions Code 14100.2, 22 
CCR 51009, 42 USC 1320c-9, and 42 CFR 431.300.; see the section entitled 
"Payment/Reimbursement for Services" below. Also see the accompanying administrative 
regulation regarding additional requirements for Medi-Cal billing, including the requirement to 
enter into a Provider Participation Agreement and Annual Report with the California Department 
of Health Care Services (DHCS). 
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Pursuant to Education Code 49428.15, CDE is required to recommend best practices and identify 
evidence-based and evidence-informed training programs for schools to address student 
behavioral health, including instruction on how to maintain student privacy and confidentiality, 
consistent with federal and state privacy laws. CDE has identified such a training program, “Youth 
Mental Health First Aid,” which is available on its website. 

The Superintendent or designee shall maintain the confidentiality of student health records in 
accordance with law. 
 
Payment/Reimbursement for Services 

CSBA NOTE: Some school health services, such as medical and related services specified in an 
individualized education program for students with disabilities, must be provided free of charge. 
For other services, districts may charge a fee and are entitled to seek third-party reimbursement 
from students' private insurance and state or federal programs such as Medi-Cal or the Child 
Health and Disability Prevention program. See the accompanying administrative regulation. 

The Superintendent or designee may bill public and private insurance programs and other 
applicable programs for reimbursement of services as appropriate. Services may be provided free of 
charge or on a sliding scale in accordance with law. 

CSBA NOTE: The following optional paragraph is for use by districts that have received approval 
from the California Department of Health Care ServicesDHCS to serve as Medi-Cal providers. 
Pursuant to Welfare and Institutions Code 14132.06 and 22 CCR 51051 and 51190.1, to the 
extent that federal funding is available, local educational agencies (LEAs) may receive partial Medi-
Cal reimbursement through the LEA Medi-Cal Billing Option for health services provided to an 
enrolled student under age 22 who is certified for Medi-Cal and/or a member of the student's 
family. In addition, pursuant to Welfare and Institutions Code 14132.47, LEAs may be reimbursed 
through the Medi-Cal Administrative Activities (MAA) program for some of their administrative 
costs associated with school-based health and outreach activities that are not claimable under the 
LEA Medi-Cal Billing Option or other programs. See the accompanying administrative regulation. 
 
Districts may receive assistance with Medi-Cal billing through CSBA's Practi-Cal program. See 
CSBA's web sitewebsite for further information. 

The district shall serve as a Medi-Cal provider to the extent feasible, comply with all related legal 
requirements, and seek reimbursement of costs to the extent allowed by law. 
 
Program Evaluation 
 
In order to continuously improve school health services, the Board shall evaluate the effectiveness 
of such services and the extent to which they continue to meet student needs. 
 
The Superintendent or designee shall provide the Board with periodic reports that may include, but 
are not necessarily limited to, rates of participation in school health services; changes in student 
outcomes such as school attendance or achievement; measures of school climate; feedback from 
staff and participants regarding program accessibility and operations, including accessibility to low-
income and linguistically and culturally diverse students and families; and program costs and 
revenues.  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 

17 CCR 2950-2951 Hearing tests 

17 CCR 6800-6874 Child Health and Disability Prevention program; health assessments 

22 CCR 51009 Confidentiality 

22 CCR 51050-51192 Definitions of Medi-Cal providers and services 

22 CCR 51200 Requirements for providers 

22 CCR 51231.2 Wheelchair van requirements 

22 CCR 51270 Local educational agency provider; conditions for participation 

22 CCR 51304 Limitations on specified benefits 

22 CCR 51309 Psychology, physical therapy, occupational therapy, speech pathology, 
audiological services 

22 CCR 51323 Medical transportation services 

22 CCR 51351 Targeted case management services 

22 CCR 51360 Local educational agency; types of services 

22 CCR 51491 Local educational agency eligibility for payment 

22 CCR 51535.5 Reimbursement to local educational agency providers 

Ed. Code 49073-49079 Privacy of student records 

Ed. Code 49423.5 Specialized physical health care services 

Ed. Code 49557.2-49558 Eligibility for free and reduced-price meals; sharing information with Medi-
Cal 

Fam. Code 6920-6930 Consent by minor for medical treatment 

Gov. Code 95020 Individualized family service plan 

H&S Code 104830-
104865 

School-based application of fluoride or other tooth decay-inhibiting agent 

H&S Code 121020 HIV/AIDS testing and treatment; parental consent for minor under age 12 

H&S Code 123110 Minor's right to access health records 

H&S Code 123115 Limitation on parent/guardian access to minor's health records 

H&S Code 123800-
123995 

California Children's Services Act 

H&S Code 124025-
124110 

Child Health and Disability Prevention Program 

H&S Code 124172-
124174.6 

Public School Health Center Support Program 

H&S Code 124260 Mental health services; consent by minors age 12 and older 
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https://govt.westlaw.com/calregs/Document/I11377500300E11E4A2B097C266782F81?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I2A9F778A44D144329A43C30BF7798888?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
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H&S Code 130300-
130317 

Health Insurance Portability and Accountability Act (HIPAA) 

W&I Code 5961-5961.5 Children and Youth Behavioral Health Initiative Act 

W&I Code 14059.5 Definition of "medically necessary" 

W&I Code 14115 Medi-Cal claims process 

W&I Code 14115.8 LEA Medi-Cal Billing Option; program guide 

W&I Code 14124.90 Third-party health coverage 

W&I Code 14132.06 Covered benefits; health services provided by local educational agencies 

W&I Code 14132.47 Administrative claiming process and targeted case management 

Federal Description 

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

42 CFR 431.300 Use and disclosure of information on Medicaid applicants and recipients 

42 USC 1320c-9 Prohibition against disclosure of records 

42 USC 1397aa-1397mm State Children's Health Insurance Program 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 

CA Department of  
Health Care Services 
Publication 

LEA Medi-Cal Billing Option Program Provider Manual, November 2021 
(https://www.dhcs.ca.gov/provgovpart/Pages/LEAProviderManual.aspx) 

CA Dept of Health Care 
Services Publication 

Policy and Procedure Letter No. 21-017R, December 2021 
(https://www.dhcs.ca.gov/formsandpubs/Documents/PPL-21-017R-
Alternative-Format-Request-Requirements.pdf) 

CA Dept of Health Care 
Services Publication 

Policy and Procedure Letter No. 23-004, February 2023 
(https://www.dhcs.ca.gov/formsandpubs/Documents/PPL23-004-
Alternative-Format-Extension.pdf) 

CA Dept of Health Care 
Services Publication 

California School-Based Medi-Cal Administrative Activities Manual 
(https://www.dhcs.ca.gov/provgovpart/Pages/SMAAManual.aspx) 

CA Health and Human 
Services Publication 

Children and Youth Behavioral Health Initiative, 2021 
(https://www.chhs.ca.gov/wp-content/uploads/2021/12/Children-and-
Youth-Behavioral-Health-Initiative-Brief.pdf) 

CA School-Based Health 
Alliance Publication 

Documenting the Link Between School-Based Health Centers and Academic 
Success, May 2014 

CA School-Based Health 
Alliance Publication 

How to Fund Health Services in Your School District, September 2014 

California Department of 
Education Publication 

Health Education Framework for California Public Schools, Kindergarten 
Through Grade Twelve, May 2019 
(https://www.cde.ca.gov/ci/he/cf/documents/healthedframework2019.pdf) 

CSBAUS Dept of Health 
and Human Services 
Publication 

Expanding Access to School Health Services: Policy Considerations for 
Governing Boards, November 2008Information on School-Based Services in 
Medicaid: Funding, Documentation and Expanding Services, August 18, 
2022 
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(https://www.medicaid.gov/federal-policy-
guidance/downloads/sbscib081820222.pdf) 

CSBAUS Dept of Health 
and Human Services 
Publication 

Promoting Oral Health for California's Students:  New Role, New 
Opportunities for Schools, Policy Brief, November 2008Centers for 
Medicare & Medicaid Services Informational Bulletin, Information on 
School-Based Services in Medicaid: Funding, Documentation and Expanding 
Services, August 2022 

(https://www.medicaid.gov/federal-policy-
guidance/downloads/sbscib081820222.pdf) 

National Center For  
Youth Law Publication 

Confidential Medical Release: Frequently Asked Questions from Schools and 
Districts, November 2015 

Website CSBA District and County Office of Education Legal Services 

Website CSBA, Practi-Cal Program 

Website California School-Based Health Alliance 

Website Center for Health and Health Care in Schools 

Website Centers for Disease Control and Prevention, School Health Policies and 
Programs (SHPPS) Study 

Website Centers for Medicare and Medicaid Services 

Website California County Superintendents Educational Services Association 

Website National Center for Youth Law 

Website California School Nurses Organization 

Website California Department of Education, Health Services and School Nursing 

Website California Department of Health Care Services 

Website California Department of Public Health 

Website  California Department of Health and Human Services 
(https://www.chhs.ca.gov/) 

Website CSBA 

Cross References 

Code Description 

0470 COVID-19 Mitigation Plan 

1330.1 Joint Use Agreements 

1340 Access To District Records 

1340 Access To District Records 

1400 Relations Between Other Governmental Agencies And The 
Schools 

3514 Environmental Safety 
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https://legalservices.csba.org/#
http://www.csba.org/ProductsAndServices/AllServices/PractiCal#
http://www.schoolhealthcenters.org/#
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http://www.cdc.gov/HealthyYouth/shpps#
http://www.cdc.gov/HealthyYouth/shpps#
http://www.cms.hhs.gov/#
http://www.ccsesa.org/#
https://youthlaw.org/#
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yCSSkBTbSTOT2JV5ITsePw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fxkD2GuECc4MoFDSBTu5xg==#


3514 Environmental Safety 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

4119.41 Employees With Infectious Disease 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4157 Employee Safety 

4157 Employee Safety 

4219.41 Employees With Infectious Disease 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4257 Employee Safety 

4257 Employee Safety 

4319.41 Employees With Infectious Disease 
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Regulation 5141.6: School Health Services Status: ADOPTED 

Original Adopted Date: 11/01/2008 | Last Revised Date: 1006/01/20182023 | Last Reviewed 
Date: 1006/01/20182023 

 

 
Types of Health Services 

CSBA NOTE: The following optional section may be revised to reflect district practice. 
In accordance with student and community needs and available resources, school health services 
offered by the district may include, but are not limited to:  

1. Health screenings, evaluations, and assessments of students' need for health services 
  

2. Physical examinations, immunizations, and other preventive medical services 
  

3. First aid and administration of medications 
  

4. Diagnosis and treatment of minor injuries and acute medical conditions 
  

5. Management of chronic medical conditions 
  

6. Basic laboratory tests 
  

7. Emergency response procedures 
  

8. Nutrition services 
  

9. Oral health services that may include preventive services, basic restorative services, and 
referral to specialty services 

CSBA NOTE: Pursuant to Health and Safety Code 104830-104865, elementary and secondary 
students must be offered an opportunity each school year to receive a topical application of 
fluoride or other decay-inhibiting agent by a dentist or dental assistant, under a program 
organized and operated by the county health officer. Districts are required to cooperate with the 
county health officer in carrying out the program in any school in their jurisdiction and to provide 
notification to parents/guardians regarding the availability of the program, as provided below. 

10. The Superintendent or designee shall notify all parents/guardians of the opportunity 
pursuant to Health and Safety Code 104830-104865 for their child to receive the topical 
application of fluoride, including fluoride varnish, or other decay-inhibiting agent to the 
teeth during the school year. Such application of fluoride or other decay-inhibiting agent 
shall only be provided to a student whose parent/guardian returns the notification with an 
indication consenting to the treatment.  (Health and Safety Code 104830, 104850, 104855) 
  

CSBA NOTE: Pursuant to Education Code 49428.15, the California Department of Education (CDE) 
is required to recommend best practices and identify evidence-based and evidence-informed 
training programs for schools to address student behavioral health, including staff and student 
training on recognizing the signs and symptoms of common psychiatric conditions and substance 
use disorders and other behavioral health disorders. CDE has identified such a training program, 
“Youth Mental Health First Aid,” which is available on its website. 
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11.10. Mental Mental or behavioral health services, which may include assessments, crisis 
intervention, counseling, treatment, and referral to a continuum of services including 
emergency psychiatric care, community support programs, inpatient care, and outpatient 
programs 
  

12.11. Substance abuse prevention and intervention services 
  

13.12. Vision and audiology services 
  

14.13. Speech therapy 
  

15.14. Occupational therapy 
  

16.15. Physical therapy 

CSBA NOTE: Item #16 may be deleted by districts that offer only elementary grades. 

17.16. Reproductive health services 
  

18.17. Specialized health care services for students with disabilities 
  

19.18. Medical transportation 
  

20.19. Targeted case management 
  

21.20. Referrals and linkage to services not offered on-site 
  

22.21. Public health and disease surveillance 
  

23.22. Individual and family health education 
  

24.23. School or districtwide health promotion 
 
CSBA NOTE: Pursuant to Education Code 49429, CDE, in consultation with the Department of 
Health Care Services (DHCS) and appropriate stakeholders, and subject to budget appropriations, is 
required to develop guidelines for the use of telehealth technology in schools, including mental 
health and behavioral health services to students on school campuses, by December 31, 2022. 
The district may deliver health care services, including mental and behavioral health, for students 
on campus by means of telehealth technology.  (Education Code 49429) 

Medi-Cal Billing 

CSBA NOTE: The following optional section is for use by districts that have contracted with the 
California Department of Health Care Services (DHCS) in order to provide services as a Medi-Cal 
provider as authorized by Welfare and Institutions Code 14132.06; see the accompanying Board 
policy. To the extent that the district contracts with health care practitioners or clinics to provide 
the services, the practitioner or clinic is considered the provider of services and is the entity billing 
and receiving Medi-Cal payments for services. 
 
DHCS’ Local Educational Agency Medi-Cal Billing Option Program (LEA BOP) reimburses LEA 
BOP providers, including school districts, the federal share of the maximum allowable rate for 
approved health-related services provided by qualified health service practitioners to Medi-Cal 
eligible students. 
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Pursuant to Welfare and Institutions Code 14115.8, as amended by AB 3192 (Ch. 658, Statutes of 
2018), requires DHCS, by January 1, 2020, to develop and distribute a has developed program 
guideguidance, available on its website, containing information regarding processes, 
documentation, and the proper submission of claims under the LEA Medi-Cal Billing Option 
program.BOP. 
 
The 2022 Bipartisan Safer Communities Act (P.L. 117-159), which amended the Protecting Access 
to Medicare Act of 2014 (42 USC 1396a), requires the Secretary of Health and Human Services to 
publish best practices to support the delivery of services to students covered under Medicaid and 
the Children’s Health Insurance Program (CHIP) via telehealth in schools, including mental health 
and substance use disorder services. The Secretary of Health and Human Services, in consultation 
with the Secretary of Education, has issued guidance, “Information on School-Based Services in 
Medicaid: Funding, Documentation and Expanding Services,” to local educational agencies and 
school-based entities to support the delivery of medical assistance to Medicaid and CHIP 
beneficiaries in school-based settings and outline strategies and tools to reduce administrative 
burdens on, and simplify billing for, districts, in particular small and rural districts. 

In order to provide services as a Medi-Cal provider, the district shall enter into and maintain a 
contract with the California Department of Health Care Services (DHCS).  (Welfare and Institutions 
Code 14132.06; 22 CCR 51051, 51270) 
 
CSBA NOTE: The federal Americans with Disabilities Act (42 USC 12101; 28 CFR 35) and Section 
504 of the Rehabilitation Act of 1973 (29 USC 794), and state law, prohibit discrimination against 
qualified individuals who have speech, hearing, or vision disabilities who participate in public 
programs. Because discrimination is prohibited in the administration of Medi-Cal services, including 
determining eligibility, districts and district subcontractors must provide qualified individuals with 
auxiliary aides and services, including materials in alternative formats, such as braille, large font, or 
audio recordings, to ensure individuals can effectively communicate and participate in public 
programs, services, or activities including Medi-Cal. In accordance with DHCS Policy and Procedure 
Letters No. 21-017R and No. 23-004, districts are required, by August 1, 2023, to develop a plan to 
meet these alternative format requirements, in accordance with the terms and conditions of the 
Provider Participation Agreement and Addendum, and store and maintain the alternative format 
plan within their audit file, which may be requested by DHCS at any time after August 1, 2023. 
The Superintendent or designee shall develop a plan to ensure that the district and all district 
subcontractors, provide individuals with speech, vision, and hearing disabilities auxiliary aides and 
services, to enable those individuals to effectively communicate and participate in the Medi-Cal 
program. Such auxiliary aides and services may include, but are not limited to, providing written 
materials in alternative formats, such as braille, large font, audio recordings, or closed captioning. 
 
CSBA NOTE: With the exception of health care aides who provide specialized physical health care 
services pursuant to Education Code 49423.5, any practitioner whom the district employs or with 
whom it contracts must be credentialed to practice as a physician, registered nurse, psychologist, 
school counselor, or one of the other professions listed in 22 CCR 51190.3 in order for the district 
to receive Medi-Cal reimbursement. 

The Superintendent or designee shall ensure that all practitioners employed by or under contract 
with the district possess the appropriate license, certification, registration, or credential and provide 
only those services that are within their scope of practice.  (22 CCR 51190.3, 51270, 51491) 

CSBA NOTE: Reimbursement under Medi-Cal is limited to the services specified in Welfare and 
Institutions Code 14132.06 and 22 CCR 51190.4 and 51360. Pursuant to Welfare and Institutions 
Code 14132.06, services may be reimbursable whether or not the student has an individualized 360



education program (IEP) or individualized family service plan (IFSP) or whether those same 
services are provided at no charge to the beneficiary or to the community at large. 
 
22 CCR 51360 provides that services for accompanying a student off campus for nursing or 
school health aide services will be reimbursable when specified as medically necessary in an IEP or 
IFSP. 

The Superintendent or designee shall submit a claim for Medi-Cal reimbursement whenever the 
district provides a Medi-Cal-eligible student under age 22 and/or a member of the 
student'sstudent’s family a covered service specified in 22 CCR 51190.4 or 51360.  (Welfare and 
Institutions Code 14132.06; 22 CCR 51096, 51098, 51190.1, 51190.4, 51309, 51360, 51535.5) 
 
CSBA NOTE: Health and Safety Code 1374.722 requires a health care service plan contract issued, 
amended, renewed or delivered on or after January 1, 2024, that is required to provide coverage 
for medically necessary treatment of mental health and substance use disorders pursuant to Health 
and Safety Code 1374.72, 1374.721, and 1374.73, to cover the provision of the services identified 
in the fee-for-service reimbursement schedule published by DHCS, when those services are 
delivered at school sites, as defined below, regardless of the network status of the district or health 
care provider. Guidance to health care service plans regarding compliance with this section is 
required to be issued by December 31, 2023. 

Additionally, pursuant to Welfare and Institutions Code 5961.4, DHCS is required to develop a 
school-linked statewide fee schedule for outpatient mental health or substance use disorder 
treatment provided to students under the age of 25 at a school site, a school-linked statewide 
provider network of school site behavioral health counselors, evidence-based behavioral health 
programs, behavioral health services and supports virtual platform, and to award school-linked 
partnership and capacity grants. As part of the Children and Youth Behavioral Health Initiative, 
DHCS is also required to provide incentive payments to qualifying Medi-Cal managed care plans to 
implement interventions that increase access to preventive, early intervention, and behavioral 
health services by school-affiliated behavioral health providers for children in publicly funded 
preschool through grade 12. More information about the Children and Youth Behavioral Health 
Initiative is available on DHCS’s website. 
When the district provides services, or arranges for the provision of services, for treatment of a 
mental health or substance use disorder for a student at a school site or at an off-campus clinic, 
mobile counseling service, or similar district-arranged location, the district may seek reimbursement 
from the student’s health care service plan, in accordance with the requirements of Health and 
Safety Code 1374.722.   
 
The district shall maintain records and supporting documentation including, but not limited to, 
records of the type and extent of services provided to a Medi-Cal beneficiary in accordance with 
law.  (22 CCR 51270, 51476) 
 
CSBA NOTE: 22 CCR 51270 requires federal reimbursements to be reinvested in health and social 
services for students and their families, as provided below. This requirement does not apply to 
reimbursements received under the Medi-Cal Administrative Activities (MAA) program described 
in the following section. 

Any federal funds received by the district as reimbursement for the costs of services under the 
Medi-Cal billing option shall be reinvested in approved services for students and their families.  The 
Superintendent or designee shall consult with a local school-linked services collaborative group 
regarding decisions on reinvestment of federal funds.  (22 CCR 51270) 
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CSBA NOTE: 22 CCR 51270 requires that districts submit an annual report, as described below, as 
a condition of continued participation as a Medi-Cal provider. The deadline for this annual report 
is specified in the program provider participation agreement that districts enter into with DHCS. 

The Superintendent or designee shall submit an annual report to DHCS to identify participants in 
the community collaborative, provide a financial summary including reinvestment expenditures, and 
describe service priorities for the future.  (22 CCR 51270) 
 
Medi-Cal Administrative Activities 

CSBA NOTE: The following optional section is for use by districts that participate in the MAA 
program administered by DHCS pursuant to Welfare and Institutions Code 14132.47. Under this 
program, districts providing Medi-Cal-covered health services may be reimbursed for some of 
their administrative and outreach costs. This section reflects program requirements described in 
the DHCS’s “California School-Based Medi-Cal Administrative Activities Manual published by 
DHCS.,” available on its website.  
 
Districts may receive assistance with Medi-Cal administrative billing through CSBA'sCSBA’s 
Practi-Cal program. See CSBA's web siteCSBA’s website for further information. 

The district shall apply for reimbursement for activities identified by DHCS which are related to the 
administration of the Medi-Cal program. Such activities include, but are not be limited to, outreach, 
translation for Medi-Cal services, facilitation of applications, arrangement of nonemergency and 
nonmedical transportation of eligible individuals, program planning and policy development, claims 
coordination and administration, training, and general administration. 
 
Appropriate staff shall receive training in administrative claiming categories and related activities. 

CSBA NOTE: The district must submit claims through either a local educational agency consortium 
(i.e., one of the service regions of the California County Superintendent Educational Services 
Association) or a local governmental agency (i.e., county or chartered city) that has contracted 
with DHCS. The district may modify the following two paragraphs to reflect the appropriate entity 
or agency. 

To receive reimbursement for Medi-Cal administrative activities, the Superintendent or designee 
shall, on a quarterly basis, submit an invoice to the local educational consortium or local 
governmental agency through which the district has contracted. 

CSBA NOTE: The MAA program requires randomly selected employees who perform MAA 
activities as a normal part of their job duties to complete a random-moment time study which is 
used to determine the work effort of all time study participants over a given time period. Further 
information regarding the required procedure is available on the DHCS web sitewebsite. 

In addition, the Superintendent or designee shall submit to the local educational consortium or local 
governmental agency, and shall update each quarter, a roster of all employees who perform direct 
Medi-Cal services or administrative activities. When notified by the local educational consortium or 
local governmental agency of the date and time that a random-moment time survey must be 
conducted by a particular employee, the Superintendent or designee shall coordinate the 
completion and submission of the survey in accordance with DHCS timelines and procedures. 
 
The Superintendent or designee shall maintain an audit file containing random-moment time survey 
documentation and other records specified by DHCS. Such documentation shall be kept for three 
years after the end of the quarter in which expenditures were incurred or, if an audit is in progress, 
until the completion of the audit.  

Policy Reference UPDATE Service 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
17 CCR 2950-2951 Hearing tests 

17 CCR 6800-6874 Child Health and Disability Prevention program; health assessments 

22 CCR 51009 Confidentiality 

22 CCR 51050-51192 Definitions of Medi-Cal providers and services 

22 CCR 51200 Requirements for providers 

22 CCR 51231.2 Wheelchair van requirements 

22 CCR 51270 Local educational agency provider; conditions for participation 

22 CCR 51304 Limitations on specified benefits 

22 CCR 51309 Psychology, physical therapy, occupational therapy, speech pathology, 
audiological services 

22 CCR 51323 Medical transportation services 

22 CCR 51351 Targeted case management services 

22 CCR 51360 Local educational agency; types of services 

22 CCR 51491 Local educational agency eligibility for payment 

22 CCR 51535.5 Reimbursement to local educational agency providers 

Ed. Code 49073-49079 Privacy of student records 

Ed. Code 49423.5 Specialized physical health care services 

Ed. Code 49557.2-49558 Eligibility for free and reduced-price meals; sharing information with Medi-
Cal 

Fam. Code 6920-6930 Consent by minor for medical treatment 

Gov. Code 95020 Individualized family service plan 

H&S Code 104830-
104865 

School-based application of fluoride or other tooth decay-inhibiting agent 

H&S Code 121020 HIV/AIDS testing and treatment; parental consent for minor under age 12 

H&S Code 123110 Minor's right to access health records 

H&S Code 123115 Limitation on parent/guardian access to minor's health records 

H&S Code 123800-
123995 

California Children's Services Act 

H&S Code 124025-
124110 

Child Health and Disability Prevention Program 
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https://govt.westlaw.com/calregs/Document/I1C91F7A0D4B911DE8879F88E8B0DAAAE?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I11377500300E11E4A2B097C266782F81?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
https://govt.westlaw.com/calregs/Document/I11377500300E11E4A2B097C266782F81?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)#
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H&S Code 124172-
124174.6 

Public School Health Center Support Program 

H&S Code 124260 Mental health services; consent by minors age 12 and older 

H&S Code 130300-
130317 

Health Insurance Portability and Accountability Act (HIPAA) 

W&I Code 5961-5961.5 Children and Youth Behavioral Health Initiative Act 

W&I Code 14059.5 Definition of "medically necessary" 

W&I Code 14115 Medi-Cal claims process 

W&I Code 14115.8 LEA Medi-Cal Billing Option; program guide 

W&I Code 14124.90 Third-party health coverage 

W&I Code 14132.06 Covered benefits; health services provided by local educational agencies 

W&I Code 14132.47 Administrative claiming process and targeted case management 

Federal Description 
20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

42 CFR 431.300 Use and disclosure of information on Medicaid applicants and recipients 

42 USC 1320c-9 Prohibition against disclosure of records 

42 USC 1397aa-1397mm State Children's Health Insurance Program 

45 CFR 164.500-164.534 Privacy of individually identifiable health information 

Management Resources Description 
CA Department of Health 
Care Services Publication 

LEA Medi-Cal Billing Option Program Provider Manual, November 2021 
(https://www.dhcs.ca.gov/provgovpart/Pages/LEAProviderManual.aspx) 

CA Dept of Health Care 
Services Publication 

Policy and Procedure Letter No. 21-017R, December 2021 
(https://www.dhcs.ca.gov/formsandpubs/Documents/PPL-21-017R-
Alternative-Format-Request-Requirements.pdf) 

CA Dept of Health Care 
Services Publication 

Policy and Procedure Letter No. 23-004, February 2023 
(https://www.dhcs.ca.gov/formsandpubs/Documents/PPL23-004-
Alternative-Format-Extension.pdf) 

CA Dept of Health Care 
Services Publication 

California School-Based Medi-Cal Administrative Activities Manual 
(https://www.dhcs.ca.gov/provgovpart/Pages/SMAAManual.aspx) 

CA Health and Human 
Services Publication 

Children and Youth Behavioral Health Initiative, 2021 
(https://www.chhs.ca.gov/wp-content/uploads/2021/12/Children-and-
Youth-Behavioral-Health-Initiative-Brief.pdf) 

CA School-Based Health 
Alliance Publication 

Documenting the Link Between School-Based Health Centers and Academic 
Success, May 2014 

CA School-Based Health 
Alliance Publication 

How to Fund Health Services in Your School District, September 2014 

California Department of 
Education Publication 

Health Education Framework for California Public Schools, Kindergarten 
Through Grade Twelve, May 2019 
(https://www.cde.ca.gov/ci/he/cf/documents/healthedframework2019.pdf) 
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CSBAUS Dept of Health 
and Human Services 
Publication 

Expanding Access to School Health Services: Policy Considerations for 
Governing Boards, November 2008Information on School-Based Services in 
Medicaid: Funding, Documentation and Expanding Services, August 18, 
2022 

(https://www.medicaid.gov/federal-policy-
guidance/downloads/sbscib081820222.pdf) 

CSBAUS Dept of Health 
and Human Services 
Publication 

Promoting Oral Health for California's Students:  New Role, New 
Opportunities for Schools, Policy Brief, November 2008Centers for 
Medicare & Medicaid Services Informational Bulletin, Information on 
School-Based Services in Medicaid: Funding, Documentation and Expanding 
Services, August 2022 

(https://www.medicaid.gov/federal-policy-
guidance/downloads/sbscib081820222.pdf) 

National Center For Youth 
Law Publication 

Confidential Medical Release: Frequently Asked Questions from Schools and 
Districts, November 2015 

Website CSBA District and County Office of Education Legal Services 

Website CSBA, Practi-Cal Program 

Website California School-Based Health Alliance 

Website Center for Health and Health Care in Schools 

Website Centers for Disease Control and Prevention, School Health Policies and 
Programs (SHPPS) Study 

Website Centers for Medicare and Medicaid Services 

Website California County Superintendents Educational Services Association 

Website National Center for Youth Law 

Website California School Nurses Organization 

Website California Department of Education, Health Services and School Nursing 

Website California Department of Health Care Services 

Website California Department of Public Health 

Website  California Department of Health and Human Services 
(https://www.chhs.ca.gov/) 

Website CSBA 

Cross References 

Code Description 
0470 COVID-19 Mitigation Plan 

1330.1 Joint Use Agreements 

1340 Access To District Records 

1340 Access To District Records 365

https://legalservices.csba.org/#
http://www.csba.org/ProductsAndServices/AllServices/PractiCal#
http://www.schoolhealthcenters.org/#
http://www.healthinschools.org/#
http://www.cdc.gov/HealthyYouth/shpps#
http://www.cdc.gov/HealthyYouth/shpps#
http://www.cms.hhs.gov/#
http://www.ccsesa.org/#
https://youthlaw.org/#
http://www.csno.org/#
http://www.cde.ca.gov/ls/he/hn#
http://www.dhcs.ca.gov/#
http://www.cdph.ca.gov/#
http://www.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D4uOm9WPslsh0HwKjuRwh5qslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=aqVfT4q6SzeRFKNeMi39cg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=hslshtfFFM2BG51vDhPrmslshC5Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yCSSkBTbSTOT2JV5ITsePw==#


1400 Relations Between Other Governmental Agencies And The 
Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

4119.41 Employees With Infectious Disease 

4119.43 Universal Precautions 

4119.43 Universal Precautions 

4157 Employee Safety 

4157 Employee Safety 

4219.41 Employees With Infectious Disease 

4219.43 Universal Precautions 

4219.43 Universal Precautions 

4231 Staff Development 

4257 Employee Safety 

4257 Employee Safety 

4319.41 Employees With Infectious Disease 

4319.43 Universal Precautions 

4319.43 Universal Precautions 

4357 Employee Safety 

4357 Employee Safety 

5022 Student And Family Privacy Rights 

5022 Student And Family Privacy Rights 

5113.1 Chronic Absence And Truancy 

5113.1 Chronic Absence And Truancy 

5113.11 Attendance Supervision 

5113.12 District School Attendance Review Board 

5113.12 District School Attendance Review Board 

5125 Student Records 

5125 Student Records 

5131.6 Alcohol And Other Drugs 

5131.6 Alcohol And Other Drugs 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fxkD2GuECc4MoFDSBTu5xg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=EYiFKTS2Jv8GQqZw36yplusRA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=1zDJaxIWlv0mdfzbd8t3lw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=CBGe4taGQPdslshzqHPoEja6w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=rslshrVm0A2OOt045f4jdEmjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=U1joq96T1VryuJDYrzGpyQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=vdYQc58QslshK650B8C8Zyo7A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=384mvrobDvslshslshndjeyL1fTA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ZJPtSeV7is0S9G1OAuzpHQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fTEKuyI0nyUzPkmoCOTOgQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wnZ8ypluswZTNYYDjTehipEcg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=v0hjpCNIEyGnIsr6RzmSAw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=TdDslshPM3FElcWplus1cDGhZCfQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=27amZlkl9GT4lhMkZxSlLA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=gQsJlFNXFiplusyKl1Nbql0wQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DTXGy11kZa2YOhmwplusBFplusAQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Pvo1PRnLio3tlaJeBywqGg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=USmVbzQYX6oQkJ9gWBVZkg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=uJ42toRLcipsr3VgDVn2tA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BGPCwJ5JIo77tFBXxx8plusdQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=slshBMTMtpCwBBfKhslshKj7KBwA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=plusFbslshDd5b2uysEZbcejUupA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=GnplusEeg4OwP82YslshCfUJFplus8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BSRswan5tzMbq7LMRdlt9A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=w2rrFVAmQo4vjeURorkplusDw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=plus9wHdpEM7gslsh7lHIHPNYXxA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=y9JmplusvIPnn33lszMW6BU8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=R2sOzhydv7S3yougeNFlag==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=DILuIUSJFtLZbplusslshm4QQhPg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=YsXVVuDMJqLl9k7d04hpTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yVSqxgOvlWVwpCrBB5jICA==#


5131.61 Drug Testing 

5131.62 Tobacco 

5131.62 Tobacco 

5131.63 Steroids 

5131.63 Steroids 

5141 Health Care And Emergencies 

5141 Health Care And Emergencies 

5141.21 Administering Medication And Monitoring Health Conditions 

5141.21 Administering Medication And Monitoring Health Conditions 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.23 Asthma Management 

5141.23 Asthma Management 

5141.24 Specialized Health Care Services 

5141.25 Availability Of Condoms 

5141.26 Tuberculosis Testing 

5141.3 Health Examinations 

5141.3 Health Examinations 

5141.31 Immunizations 

5141.31 Immunizations 

5141.32 Health Screening For School Entry 

5141.33 Head Lice 

5141.4 Child Abuse Prevention And Reporting 

5141.4 Child Abuse Prevention And Reporting 

5141.52 Suicide Prevention 

5141.52 Suicide Prevention 

5141.7 Sun Safety 

5143 Insurance 

5143 Insurance 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5146 Married/Pregnant/Parenting Students 

5147 Dropout Prevention 
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5148 Child Care And Development 

5148 Child Care And Development 

5148.3 Preschool/Early Childhood Education 

5148.3 Preschool/Early Childhood Education 

6142.8 Comprehensive Health Education 

6142.8 Comprehensive Health Education 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6164.2 Guidance/Counseling Services 

6164.5 Student Success Teams 

6164.5 Student Success Teams 

6171 Title I Programs 

6171 Title I Programs 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E(1) Education For Homeless Children 

6173-E(2) Education For Homeless Children 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6175 Migrant Education Program 

6175 Migrant Education Program 

6177 Summer Learning Programs 

6184 Continuation Education 

6184 Continuation Education 
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Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED 
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Date: 0706/01/20202023 

 

 
The Governing Board desires to promote effective communication between the school and the 
home and to keep parents/guardians informed regarding educational programs, school operations, 
and the legal rights of students and their parents/guardians. The Superintendent or designee shall 
send parents/guardians all notifications required by law and any other notifications the 
Superintendent or designee believes will promote parental understanding and involvement. 
 
Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 
shall be sent at the beginning of each academic year and may be provided by regular mail, in 
electronic form when so requested by the parent/guardian, or by any other method normally used 
by the district for written communication with parents/guardians.  (Education Code 48981) 
 
No activity specified in Education Code 48980 shall be undertaken with respect to any particular 
student unless the student's parent/guardian has been informed of such action through the annual 
notification or other separate special notification. Such notice shall state the activity that will be 
undertaken and the approximate date on which the activity will occur.  (Education Code 48983-
48984) 
 
The annual notification shall include a request that the parent/guardian sign the notice and return it 
to the school or, if the notice is provided in electronic format, that the parent/guardian submit a 
signed acknowledgment of receipt of the notice to the school. The parent/guardian's signature is an 
acknowledgment of receipt of the information but does not indicate that consent to participate in 
any particular program has been given or withheld.  (Education Code 48982) 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
Whenever a student enrolls in a district school during the school year, the student's 
parents/guardians shall be given all required parental notifications at that time. 

CSBA NOTE: The following paragraph applies to notices required for certain federal programs, 
including, but not necessarily limited to, Title I notices pursuant to 20 USC 6311 and 6312, 
notices regarding the rights of parents/guardians of students with disabilities pursuant to 34 CFR 
300.503 and 300.504, and notices of the educational rights of homeless students experiencing 
homelessness pursuant to 42 USC 11432. The following paragraph may be revised to reflect 
district practice. 

 
Notifications shall be presented in an understandable and uniform format and, to the extent 
practicable, in a language that parents/guardians can understand. 

 
CSBA NOTE: Pursuant to state and federal antidiscrimination laws, including the Americans with 
Disabilities Act (42 USC 12101; 28 CFR 35) and Section 504 of the Rehabilitation Act of 1973 (29 
USC 794), auxiliary aides and services must be provided to qualified individuals with disabilities to 
enable those individuals to effectively communicate and participate in public programs, services, or 
activities. For example, for the Medi-Cal Program, the Department of Health Care Services (DHCS), 
the state agency that administers the program, has issued Policy and Procedure Letters No. 21-369



017R and No. 23-004, which require districts to develop a plan to meet these alternative format 
requirements.  For more information on the Medi-Cal Program, see AR 5141.6 – School Health 
Services.] 
When necessary, the district shall provide notifications to qualified individuals with disabilities in 
alternative formats, such as braille, large front, or audio recordings, to enable such individuals to 
effectively participate in any program, service, or activity, as required by law. 
 
CSBA NOTE: Pursuant to Education Code 48985, when 15 percent or more of students enrolled 
in a school speak a single primary language other than English, all notices and reports sent to the 
parents/guardians of these students must also be written in the primary language and may be 
answered by the parent/guardian in either language. Education Code 48985 requires the 
California Department of Education (CDE) to notify districts, by August 1 of each year, of the 
schools and the languages for which the translation of notices is required based on census data 
submitted to the CDE in the preceding fiscal year. 

Whenever 15 percent or more of the students enrolled in a district school speak a single primary 
language other than English, as determined from the California Department of Education census 
data collected pursuant to Education Code 52164, all notices sent to the parent/guardian of any 
such student shall, in addition to being written in English, be written in the primary language, and 
may be responded to either in English or the primary language.  (Education Code 48981, 48985) 
 
Whenever an employee learns that a student's parent/guardian is unable to understand the 
district's printed notifications for any reason, the employee shall inform the principal or designee, 
who shall work with the parent/guardian to establish other appropriate means of communication.  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
17 CCR 2950-2951 Hearing tests 

17 CCR 6000-6075 School attendance immunization requirements 

22 CCR 101218.1 Child care licensing; parent/guardian rights 

5 CCR 11303 Reclassification of English learners 

5 CCR 11511.5 English language proficiency assessment; test results 

5 CCR 11523 Notice of proficiency examinations 

5 CCR 17782 Notice of Action; application for services 

5 CCR 17783 Notice of Action; recipient of services 

5 CCR 18066 Child care policies regarding excused and unexcused 
absences 

5 CCR 18094-18095 Notice of Action; child care services 

5 CCR 18114 Notice of delinquent fees; child care services 
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5 CCR 18118-18119 Notice of Action; child care services 

5 CCR 3052 Behavioral intervention 

5 CCR 4622 Uniform complaint procedures 

5 CCR 4631 Uniform complaint procedures; notification of decision and 
right to appeal 

5 CCR 4917 Notification of sexual harassment policy 

5 CCR 852 Exemptions from state assessments 

5 CCR 863 Reports of state assessment results 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17288 Building standards for university campuses 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 221.5 Equal opportunity 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 234.1 Student protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 262.3 Appeals for discrimination complaints; information regarding 
availability of civil remedies 

Ed. Code 310 Language acquisition programs 

Ed. Code 313 Reclassification of English learners; parental consultation 

Ed. Code 313.2 Long-term English learner; notification 

Ed. Code 32221.5 Insurance for athletic team members 

Ed. Code 32255-32255.6 Student's right to refrain from harmful or destructive use of 
animals 

Ed. Code 32390 Voluntary program for fingerprinting students 

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 

Ed. Code 33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act 

Ed. Code 35160.5 Extracurricular and cocurricular activities 

Ed. Code 35178.4 Notice of accreditation status 

Ed. Code 35182.5 Advertising in the classroom 

Ed. Code 35183 School dress code; uniforms 

Ed. Code 35186 Complaints concerning deficiencies in instructional materials 
and facilities 

Ed. Code 35211 Driver training; district insurance, parent/guardian liability 
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Ed. Code 35256 School Accountability Report Card 

Ed. Code 35258 School Accountability Report Card 

Ed. Code 35291 Rules for student discipline 

Ed. Code 35292.6 School maintenance 

Ed. Code 37616 Notice of public hearing on year-round scheduleConsultation 
regarding year-round schedule 

Ed. Code 39831.5 School bus rider rules and information 

Ed. Code 440 English language proficiency assessment; instruction in 
English language development 

Ed. Code 44050 Employee code of conduct; interaction with students 

Ed. Code 44808.5 Permission to leave school grounds 

Ed. Code 46010.1 Notice regarding excuse to obtain confidential medical 
services 

Ed. Code 46014 Regulations regarding absences for religious purposes 

Ed. Code 46162 Alternative schedule for junior high and high school; public 
hearing with notice 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48000 Minimum age of admission 

Ed. Code 48070.5 Promotion and retention of students 

Ed. Code 48204 Residency requirements 

Ed. Code 48205 Absence for personal reasons 

Ed. Code 48206.3 Students with temporary disabilities; individual instruction; 
definitions 

Ed. Code 48207-48208 Students with temporary disabilities in hospitals 

Ed. Code 48213 Prior notice of exclusion from attendance 

Ed. Code 48216 Immunization and exclusion from attendance 

Ed. Code 48260.5 Notice regarding truancy 

Ed. Code 48262 Need for parent conference regarding truancy 

Ed. Code 48263 Referral to school attendance review board or probation 
department 

Ed. Code 48301 Interdistrict transfers 

Ed. Code 48412 Certificate of proficiency 

Ed. Code 48432.3 Voluntary enrollment in continuation education 

Ed. Code 48432.5 Involuntary transfers of students 

Ed. Code 48850-48859 Education of foster youth and homeless students 
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Ed. Code 48900.1 Parental attendance required after suspension 

Ed. Code 48904 Liability of parent/guardian for willful student misconduct 

Ed. Code 48904-48904.3 Withholding grades, diplomas, or transcripts 

Ed. Code 48906 Notification of release of student to peace officer 

Ed. Code 48911 Notification in case of suspension 

Ed. Code 48911.1 Assignment to supervised suspension classroom 

Ed. Code 48912 Closed sessions; consideration of suspension 

Ed. Code 48915.1 Expelled students; enrollment in another district 

Ed. Code 48916 Readmission procedures 

Ed. Code 48918 Rules governing expulsion procedures 

Ed. Code 48929 Transfer of student convicted of violent felony or 
misdemeanor 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48980.3 Notification of pesticide use 

Ed. Code 48981 Time and means of notification 

Ed. Code 48982 Parent signature acknowledging receipt of notice 

Ed. Code 48983 Contents of notice 

Ed. Code 48984 Activities prohibited unless notice given 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 48986 Safe storage of firearms 

Ed. Code 48987 Child abuse information 

Ed. Code 49013 Use of uniform complaint procedures for complaints 
regarding student fees 

Ed. Code 49063 Notification of parental rights 

Ed. Code 49067 Student evaluation; student in danger of failing course 

Ed. Code 49068 Transfer of permanent enrollment and scholarship record 

Ed. Code 49069 Absolute right to access 

Ed. Code 49070 Challenging content of student record 

Ed. Code 49073 Release of directory information 

Ed. Code 49073.6 Student records; social media 

Ed. Code 49076 Access to student records 

Ed. Code 49077 Access to information concerning a student in compliance 
with court order 

Ed. Code 49392 Threats of homicide at school 
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Ed. Code 49403 Cooperation in control of communicable disease and 
immunizations 

Ed. Code 49423 Administration of prescribed medication for student 

Ed. Code 49451 Physical examinations: parent's refusal to consent 

Ed. Code 49452.5 Screening for scoliosis 

Ed. Code 49452.6 Type 1 diabetes informational materials 

Ed. Code 49452.7 Information on type 2 diabetes 

Ed. Code 49452.8 Oral health assessment 

Ed. Code 49455.5 Eye examination for purpose of eyeglasses 

Ed. Code 49456 Results of vision or hearing test 

Ed. Code 49471-49472 Insurance 

Ed. Code 49475 Student athletes; concussions and head injuries 

Ed. Code 49476 Student athletes; opioid fact sheet 

Ed. Code 49480 Continuing medication regimen for nonepisodic conditions 

Ed. Code 49510-49520 Duffy-Moscone Family Nutrition Education and Services Act 
of 1970 

Ed. Code 49557.5 Child Hunger Prevention and Fair Treatment Act of 2017; 
notice of negative balance in meal account 

Ed. Code 51225.1 Exemption from district graduation requirements 

Ed. Code 51225.2 Course credits 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.31 Graduation from high school; exemption for eligible students 
with special needs 

Ed. Code 51225.8 Completion and submission of FAFSA and CADAA 

Ed. Code 51229 Course of study for grades 7-12 

Ed. Code 51513 Personal beliefs; privacy 

Ed. Code 51749.5 Independent study 

Ed. Code 51938 HIV/AIDS and sexual health instruction 

Ed. Code 52062 Local control and accountability plans and the statewide 
system of support 

Ed. Code 52164 Language census 

Ed. Code 52164.1 Census-taking methods; determination of primary language; 
assessment of language skills 

Ed. Code 52164.3 Reassessment of English learners; notification of results 

Ed. Code 54444.2 Migrant education programs; parent involvement 
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Ed. Code 56301 Child-find system; policies regarding written notification 
rights 

Ed. Code 56321 Special education: proposed assessment plan 

Ed. Code 56321.5-56321.6 Notice of parent rights pertaining to special education 

Ed. Code 56329 Written notice of right to findings; independent assessment 

Ed. Code 56341.1 Development of individualized education program; right to 
audio record meeting 

Ed. Code 56341.5 Individualized education program team meetings 

Ed. Code 56343.5 Individualized education program meetings 

Ed. Code 56521.1 Behavioral intervention 

Ed. Code 58501 Alternative schools; notice required prior to establishment 

Ed. Code 60615 Exemption from state assessment 

Ed. Code 60641 California Assessment of Student Performance and Progress 

Ed. Code 69432.9 Submission of grade point average to Cal Grant program 

Ed. Code 8212 Complaints related to preschool health and safety issues 

Ed. Code 8483 Before/after school program; enrollment priorities 

Ed. Code 8489 Expulsion and suspension procedures in childcare and 
development services programs 

Ed. Code 8489.1 Expulsion and suspension procedures in childcare and 
development services programs 

H&S Code 104420 Tobacco use prevention 

H&S Code 104855 Availability of topical fluoride treatment 

H&S Code 116277 Lead testing of school drinking water 

H&S Code 120365-120375 Immunizations 

H&S Code 120440 Sharing immunization information 

H&S Code 124100-124105 Health screening and immunizations 

H&S Code 1596.8555 Administration of child day care licensing; posting license 

H&S Code 1596.857 Right to enter child care facility 

H&S Code 1597.16 Licensed child care centers; lead testing 

Pen. Code 626.81 Notice of permission granted to sex offender to volunteer on 
campus 

Pen. Code 627.5 Hearing request following denial or revocation of registration 

W&I Code 10228 Child care providers; posting of rates, discounts, and 
scholarships  

Federal Description 
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20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

20 USC 1232h Privacy rights 

20 USC 1415 Procedural safeguards 

20 USC 6311 State plan 

20 USC 6312 Local educational agency plan 

20 USC 6318 Parent and family engagement 

20 USC 7704 Impact Aid; policies and procedures related to children 
residing on Indian lands 

20 USC 7908 Armed forces recruiter access to students 

34 CFR 104.32 District responsibility to provide free appropriate public 
education 

34 CFR 104.36 Procedural safeguards 

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Severability 

34 CFR 200.48 Teacher qualifications 

34 CFR 222.94 Impact Aid; district responsibilities 

34 CFR 300.300 Parent consent for special education evaluation 

34 CFR 300.322 Parent participation in IEP team meetings 

34 CFR 300.502 Independent educational evaluation of student with disability 

34 CFR 300.503 Prior written notice regarding identification, evaluation, or 
placement of student with disability 

34 CFR 300.504 Procedural safeguards notice for students with disabilities 

34 CFR 300.508 Due process complaint 

34 CFR 300.530 Discipline procedures 

34 CFR 99.30 Disclosure of personally identifiable information 

34 CFR 99.34 Student records; disclosure to other educational agencies 

34 CFR 99.37 Disclosure of directory information 

34 CFR 99.7 Student records; annual notification 

40 CFR 763.84 Asbestos inspections, response actions, and post-response 
actions 

40 CFR 763.93 Asbestos management plans 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

42 USC 1758 Child nutrition programs 

7 CFR 245.5 Eligibility criteria for free and reduced-price meals 
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7 CFR 245.6a Verification of eligibility for free and reduced-price meals 

Management Resources Description 
U.S. Department of Agriculture 
Publication 

Civil Rights Compliance and Enforcement -- Nutrition 
Programs and Services, FNS Instruction 113-1, 2005 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture, Food and Nutrition Service 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0510 School Accountability Report Card 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

3231 Impact Aid 

3260 Fees And Charges 

3260 Fees And Charges 

3312 Contracts 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.2 Integrated Pest Management 

3515.5 Sex Offender Notification 

3515.5 Sex Offender Notification 

3517 Facilities Inspection 

3543 Transportation Safety And Emergencies 
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3550 Food Service/Child Nutrition Program 

3551 Food Service Operations/Cafeteria Fund 

3551 Food Service Operations/Cafeteria Fund 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

3555 Nutrition Program Compliance 

3555-E(1) Nutrition Program Compliance 

3580 District Records 

3580 District Records 

4112.2 Certification 

4112.2 Certification 

4219.21 Professional Standards 

4219.21-E(1) Professional Standards 

4222 Teacher Aides/Paraprofessionals 

4222 Teacher Aides/Paraprofessionals 

4319.21 Professional Standards 

4319.21-E(1) Professional Standards 

5000 Concepts And Roles 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5022 Student And Family Privacy Rights 

5022 Student And Family Privacy Rights 

5030 Student Wellness 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5112.2 Exclusions From Attendance 

5112.5 Open/Closed Campus 

5113 Absences And Excuses 

5113 Absences And Excuses 

5113.1 Chronic Absence And Truancy 

5113.1 Chronic Absence And Truancy 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Exhibit 5145.6-E(1): Parent/Guardian Notifications Status: ADOPTED 

Original Adopted Date: 03/01/2018 | Last Revised Date: 0306/01/20222023 | Last Reviewed 
Date: 0306/01/20222023 

 

 

Cautionary Notice:  Government Code 17581.5 releases districts from the obligation to perform 
specified mandated activities when the Budget Act does not provide reimbursement during that 
fiscal year. The Budget Act of 20212022 (AB 128178, Ch. 2145, Statutes of 20212022) extends 
the suspension of these requirements through the 2021-222022-23 fiscal year. As a result, certain 
provisions of the following Exhibit related to scoliosis screening and bus safety instruction may be 
suspended. 

 
CSBA NOTE: The following exhibit lists notices which the law explicitly requires be provided to 
parents/guardians. See the referenced Board policy, administrative regulation, or Board bylaw for 
further information about related program and notice requirements. For example, see AR 1312.3 - 
Uniform Complaint Procedures for the contents of the annual notice regarding uniform complaint 
procedures (UCP) as mandated by 5 CCR 4622. 
 
The exhibit does not include other notices that are recommended throughout CSBA's sample 
policy manual, but are not required by law. The district may revise the exhibit to reflect additional 
notifications provided by the district.  

 
I.  Annually 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 222.5 
Board Policy/Administrative Regulation #:  See BP 5146 
Subject:  Rights and options for pregnant and parenting students 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 234.7 
Board Policy/Administrative Regulation #:  See BP 0410 
Subject:  Right to a free public year 234.7 education regardless of immigration status or religious 
beliefs 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 310 
Board Policy/Administrative Regulation #:  See BP 6142.2, See AR 6174 
Subject:  Information on the district's language acquisition program 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 17611.5, 17612, 48980.3 
Board Policy/Administrative Regulation #:  See AR 3514.2 
Subject:  Use of pesticide productproducts, active ingredients, Internetinternet address to access 
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information, and, if district uses certain pesticides, integrated pest management plan 
 
When to Notify:  Annually by February 1 
Education or Other Legal Code:  Education Code 35256, 35258 
Board Policy/Administrative Regulation #:  See BP 0510 
Subject:  School Accountability Report Card provided 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 35291, 48980 
Board Policy/Administrative Regulation #:  See AR 5144, See AR 5144.1 
Subject:  District and site discipline rules 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 44050 
Board Policy/Administrative Regulation #:  See BP 4119.21, See BP 4219.21, See BP 4319.21 
Subject:  Code of conduct addressing employee interactions with students 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 46010.1 
Board Policy/Administrative Regulation #:  See AR 5113 
Subject:  Absence for confidential medical services 
 
When to Notify:  Beginning of each school year, if district has adopted policy on involuntary 
transfer of students convicted of certain crimes when victim is enrolled at same school 
Education or Other Legal Code:  Education Code 48929, 48980 
Board Policy/Administrative Regulation #:  See BP 5116.2 
Subject:  District policy authorizing transfer 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980 
Board Policy/Administrative Regulation #:  See BP 6111 
Subject:  Schedule of minimum days and student-free staff development days 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 231.5; 5 CCR 4917; 34 CFR 106.8 
Board Policy/Administrative Regulation #:  See AR 5145.7 
Subject:  Copy of sexual harassment policy as related to students; contact information for Title IX 
coordinator 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 32255-32255.6 
Board Policy/Administrative Regulation #:  See AR 5145.8 
Subject:  Right to refrain from harmful or destructive use of animals 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 35160.5, 46600-46611, 48204, 48301 
Board Policy/Administrative Regulation #:  See BP 5111.1, See AR 5116.1, See AR 5117 
Subject:  All statutory attendance options, available local attendance options, options for meeting 
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residency, form for changing attendance, appeals process 
 
When to Notify:  Beginning of each school year, if Board allows such absence 
Education or Other Legal Code:  Education Code 48980, 46014 
Board Policy/Administrative Regulation #:  See AR 5113 
Subject:  Absence for religious exercise or purposes 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 48205 
Board Policy/Administrative Regulation #:  See AR 5113, See BP 6154 
Subject:  Excused absences; grade/credit cannot be reduced due to excused absence if work or test 
has been completed; full text of Education Code 48205 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 48206.3, 48207, 48208 
Board Policy/Administrative Regulation #:  See AR 6183 
Subject:  Availability of home/hospital instruction for students with temporary disabilities 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49403 
Board Policy/Administrative Regulation #:  See BP 5141.31 
Subject:  School immunization program 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49423, 49480 
Board Policy/Administrative Regulation #:  See AR 5141.21 
Subject:  Administration of prescribed medication 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49451; 20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject:  Right to refuse consent to physical examination 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 48980, 49471, 49472 
Board Policy/Administrative Regulation #:  See BP 5143 
Subject:  Availability of insurance 
 
When to Notify:  Beginning of each school year in grades 9-12, if district allows career technical 
education (CTE) course to satisfy graduation requirement 
Education or Other Legal Code:  Education Code 48980, 51225.3 
Board Policy/Administrative Regulation #:  See AR 6146.1 
Subject:  How district established graduation requirements do or do not satisfy college entrance A-
G course criteria; district’s CTE courses that satisfy A-G course criteria 

When to Notify:  Annually 
Education or Other Legal Code:  Education Code 48986, 49392 
Board Policy/Administrative Regulation #:  See AR 0450 
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Subject: Information and laws related to the safe storage of firearms and California’s child access 
prevention laws 

When to Notify: Annually 
Education or Other Legal Code: Education Code 49013; 5 CCR 4622 
Board Policy/Administrative Regulation #:  See AR 1312.3, See BP 0460, See BP 3260 
Subject:  Uniform complaint procedures, available appeals, civil law remedies, coordinator, 
complaints about student fees and local control and accountability plan 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063 
Board Policy/Administrative Regulation #:  See AR 5125, See AR 5125.3 
Subject:  Challenge, review and expunging of records 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Student records: inspect and review, access, types, location, persons responsible, location 
of log, access criteria, cost of copies, amendment requests, criteria for defining school officials and 
to determine legitimate educational interest, categories defined as directory information, 
disclosures, right to file complaint with U.S. Department of Education, course prospectus 
availability 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37 
Board Policy/Administrative Regulation #:  See AR 5125.1 
Subject:  Release of directory information 
 
When to Notify:  Beginning of each 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49069.5, 51225.1  
Board Policy/Administrative Regulation #:  See AR 6173, AR 6173.1, AR 6173.3, AR 6175 
Subject:  Transfer of coursework and credits for foster youth, students experiencing homelessness, 
former juvenile court school students, children of military family, migrant students and students 
participating in a newcomer program.   
 
When to Notify:  Two or more times during the school year 
Education or Other Legal Code:  Education Code 49428 
Board Policy/Administrative Regulation #:  See NoneBP 5141.5 
Subject:  How to access mental health services at school and/or in the community 
 
When to Notify:  Beginning of each school year in schools serving students in grades 6-12 
Education or Other Legal Code:  Education Code 49428.5 
Board Policy/Administrative Regulation #:  See BP 5141.5 
Subject: Distribution of digitized mental health poster online 
 
When to Notify:  Annually or upon enrollment in elementary school  
Education or Other Legal Code:  Education Code 49452.6 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject: Availability of type 1 diabetes informational materials developed by the California 
Department of Education 
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When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 49520, 48980;, 42 USC 1758;, 7 CFR 245.5 
Board Policy/Administrative Regulation #:  See AR 3553 
Subject:  Eligibility and application process for free and reduced price meals 
 
When to Notify: Beginning of each school year 
Education or Other Legal Code:  Education Code 51513, 20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5022, See BP 6162.8 
Subject:  Notice of privacy policy and dates of activities re: survey, health examination, or collection 
of personal information for marketing; process to opt out of such activities; inspection rights and 
procedures 

When to Notify:  When developing the local control and accountability plan and during the annual 
update of the local control and accountability plan (LCAP) 
Education or Other Legal Code:  Education Code 52062 
Board Policy/Administrative Regulation #:  See BP 0460 
Subject: Opportunity to submit written comments regarding specific actions and expenditures in 
proposed plan or annual update  
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 56301 
Board Policy/Administrative Regulation #:  See BP 6164.4 
Subject:  Parental rights re: special education identification, referral, assessment, instructional 
planning, implementation and review, and procedures for initiating a referral for assessment 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  Education Code 58501, 48980 
Board Policy/Administrative Regulation #:  See AR 6181 
Subject:  Alternative schools 
 
When/Whom to Notify: Annually 
Education or Other Legal Code:  Education Code 60615, 5 CCR 852  
Board Policy/Administrative Regulation #:  See AR 6162.51 
Subject: Student's participation in state assessments; option to request exemption from testing 

 
When to Notify:  Beginning of each school year 
Education or Other Legal Code: Health and Safety Code 104855 
Board Policy/Administrative Regulation #:  See AR 5141.6 
Subject:  Availability of dental fluoride treatment; opportunity to accept or deny treatment 
 
When/Whom to Notify: Annually 
Education or Other Legal Code:  5 CCR 852; Education Code 60615 
Board Policy/Administrative Regulation #:  See AR 6162.51 
Subject: Student's participation in state assessments; option to request exemption from testing 
 
When to Notify:  Beginning of each school year, if district receives Title I funds 
Education or Other Legal Code:  20 USC 6312; 34 CFR 200.48 
Board Policy/Administrative Regulation #:  See BP 4112.2, See AR 4222 
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Subject:  Right to request information re: professional qualifications of child's teacher and 
paraprofessional 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code: 34 CFR 104.8, 106.9 
Board Policy/Administrative Regulation #:  See BP 0410, See BP 6178 
Subject:  Nondiscrimination 
 
When to Notify: Beginning of each school year to parent, teacher, and employee organizations or, 
in their absence, individuals 
Education or Other Legal Code:  40 CFR 763.84, 40 CFR 763.93 
Board Policy/Administrative Regulation #:  See AR 3514 
Subject:  Availability of asbestos management plan; any inspections, response actions or post-
response actions planned or in progress 
 
When to Notify:  Beginning of each school year 
Education or Other Legal Code:  USDA FNS Instructions 113-1 
Board Policy/Administrative Regulation #:  See BP 3555 
Subject:  Information related to the district’s food service programs 

When to Notify:  Beginning of each school year 
Education or Other Legal Code:  USDA SP-23-201746-2016 
Board Policy/Administrative Regulation #:  See AR 3551 
Subject:  District policy on meal payments 
 
II.  At Specific Times During the Student's Academic Career 
 
When to Notify:  Beginning in grade 7, at least once prior to course selection and career counseling 
Education or Other Legal Code:  Education Code 221.5;, 48980 
Board Policy/Administrative Regulation #:  See BP 6164.2 
Subject:  Course selection and career counseling 
 
When to Notify:  Upon a student's enrollment 
Education or Other Legal Code:  Education Code 310 
Board Policy/Administrative Regulation #:  See BP 6142.2, See AR 6174 
Subject:  Information on the district's language acquisition programs 
 
When to Notify:  When child first enrolls in a public school, if the school offers a fingerprinting 
program 
Education or Other Legal Code:  Education Code 32390, 48980 
Board Policy/Administrative Regulation #:  See AR 5142.1 
Subject:  Fingerprinting program 
 
When/Whom to Notify: When participating in driver training courses under the jurisdiction of the 
district 
Education or Other Legal Code:  Education Code 35211 
Board Policy/Administrative Regulation #: None 
Subject: Civil liability, insurance coverage 
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When to Notify:  Upon registration in K-6, if students have not previously been transported 
Education or Other Legal Code:  Education Code 39831.5 
Board Policy/Administrative Regulation #:  See AR 3543 
Subject:  School bus safety rules and information, list of stops, rules of conduct, red light crossing 
instructions, bus danger zones, walking to and from stops 
 
When to Notify:  Beginning of each school year for high school students, if high school is open 
campus 
Education or Other Legal Code:  Education Code 44808.5, 48980 
Board Policy/Administrative Regulation #:  See BP 5112.5 
Subject:  Open campus 
 
When to Notify:  Beginning of each school year in grades 9-12, if district allows career technical 
education (CTE) coursePrior to satisfy graduation requirementproviding an eye examination 
Education or Other Legal Code:  Education Code 48980, 51225.349455.5 
Board Policy/Administrative Regulation #:  See AR 6146.15141.3 
Subject:  How each school graduation requirement does Upcoming eye examinations at school site, 
including form on which parent/guardian may indicate lack of consent 
 
When to Notify: When a parent/guardian request for district designation of volunteers is received 
for training on emergency use of anti-seizure medication for a student diagnosed with seizures  
Education or does not satisfy college entrance a-g course criteria; districts CTE courses that satisfy 
a-g course criteria 
 
Other Legal Code:  Education Code 49468.2 
Board Policy/Administrative Regulation #:  To be included in AR 5141.21 
Subject:  Request for volunteers to be trained in recognition and response to seizures, including 
administration of emergency anti-seizure medication, description of training, right to rescind offer 
to volunteer, prohibition against retaliation.  
 
When to Notify: Upon a student's enrollment 
Education or Other Legal Code:  Education Code 49063 
Board Policy/Administrative Regulation #:  See AR 5125, See AR 5125.3 
Subject:  Specified rights related to student records 
 
When to Notify: When students enter grade 7 
Education or Other Legal Code:  Education Code 49452.7 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject: Specified information on type 2 diabetes 
 
When to Notify:  When in kindergarten, or first grade if not previously enrolled in public school 
Education or Other Legal Code:  Education Code 49452.8 
Board Policy/Administrative Regulation #: See AR 5141.32 
Subject:  Requirement for oral health assessment, explanation of law, importance of oral health, 
agency contact, privacy rights 
 
When to Notify: Before grade 12 
Education or Other Legal Code:  Education Code 51225.8 
Board Policy/Administrative Regulation #: See AR 6143 
Subject:  Completion and submission of FAFSA and CADAA 
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When to Notify: Beginning of each school year for students in grades 9-12 
Education or Other Legal Code:  Education Code 51229, 48980 
Board Policy/Administrative Regulation #: See AR 6143, BP 6178 
Subject:  UC and CSU College admission requirements, UC and CSU web sites that list certified 
courses, description of CTE, CDE Internet address, how students may meet with counselors 
 
When to Notify:  Beginning of each school year for students in grades 7-12, or at time of 
enrollment if after beginning of year 
Education or Other Legal Code:  Education Code 51938, 48980 
Board Policy/Administrative Regulation #:  See AR 6142.1 
Subject:  Sexual health and HIV prevention education; right to view A/V materials, whether taught 
by district staff or outside consultants, right to request specific Education Code sections, right to 
excuse 
 
When to Notify:  Within 20 working days of receiving results of standardized achievement tests or, 
if results not available in school year, within 20 working days of start of next school year 
Education or Other Legal Code:  Education Code 60641;, 5 CCR 863 
Board Policy/Administrative Regulation #:  See AR 6162.51 
Subject:  Results of tests; test purpose, individual score and intended use 
 
When/Whom to Notify: By October 15 for students in grade 12 
Education or Other Legal Code:  Education Code 69432.9 
Board Policy/Administrative Regulation #:  See AR 5121, See AR 5125 
Subject: Forwarding of student's grade point average to Cal Grant program; timeline to opt out 
 
When to Notify:  Upon enrollment in a California State Preschool program  
Education or Other Legal Code:  Education Code 8489.1 
Board Policy/Administrative Regulation #:  See AR 5148.3 
Subject: Limitations on disenrollment, including expulsion and suspension and how to file an appeal 
in the event of expulsion or suspension  
 
When to Notify:  When child is enrolled or reenrolled in a licensed child care center or preschool 
Education or Other Legal Code:  Health and Safety Code 1596.7996 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject:  Information on risks and effects of lead exposure, blood lead testing 
 
When to Notify:  When child is enrolled in kindergarten 
Education or Other Legal Code:  Health and Safety Code 124100, 124105 
Board Policy/Administrative Regulation #:  See AR 5141.32 
Subject:  Health screening examination 
 
When to Notify:  To students in grades 11-12, early enough to enable registration for fall test 
Education or Other Legal Code:  5 CCR 11523 
Board Policy/Administrative Regulation #:  See AR 6146.2 
Subject:  Notice of proficiency examination provided under Education Code 48412 
 
When to Notify:  To secondary students, if district receives Title I funds 
Education or Other Legal Code:  20 USC 7908 
Board Policy/Administrative Regulation #:  See AR 5125.1 
Subject:  Request that district not release student's name, address, and phone number to military 
recruiters without prior written consent 
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III.  When Special Circumstances Occur 
 
When to Notify:  In the event of a breach of security of district records, security of district records, 
Education or Other Legal Code:  Civil Code 1798.29 
Board Policy/Administrative Regulation #:  See BP 3580 
Subject:  Types of records affected, date of breach, description of incident, contact information for 
credit reporting agencies 
 
When to Notify:  Upon receipt of a complaint alleging discrimination 
Education or Other Legal Code:  Education Code 262.3 
Board Policy/Administrative Regulation #:  See AR 1312.3 
Subject:  Civil law remedies available to complainants 
 
When to Notify:  When determining whether an English learner should be reclassified as fluent 
English proficient 
Education or Other Legal Code:  Education Code 313;, 5 CCR 11303 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Description of reclassification process, opportunity for parent/guardian to participate 
 
When to Notify:  When Student is identified as English learner and district receives TitlesTitle I or 
Title III funds for English learner programs, not later than 30 days after beginning of school year or 
within two weeks of placement if identified during school year 
Education or Other Legal Code:  Education Code 313.2, 440;, 20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Reason for classification, level of English proficiency, identification as long-term English 
learner, description of program(s), option to decline program or choose alternate, option to remove 
student from program at any time, exit requirements of program 
 
When to Notify:  Prior to implementing alternative schedule 
Education or Other Legal Code:  Education Code 46162 
Board Policy/Administrative Regulation #: See BP 6112 
Subject:  Public hearing on alternative schedule in secondary grades 
 
When to Notify:  When homeless or foster youth applies for enrollment in before/after school 
program 
Education or Other Legal Code:  Education Code 8483 
Board Policy/Administrative Regulation #: See AR 5178.2 
Subject:  Right to priority enrollment how to request priority enrollment 
 
When to Notify:  When a child in a California State Preschool program exhibits persistent and 
serious challenging behaviors  
Education or Other Legal Code:  Education Code 8489.1 
Board Policy/Administrative Regulation #:  See AR 5148.3 
Subject: Description of the child’s behaviors and program plan for maintaining the child’s safe 
participation in program and expulsion/unenrollment process 
 
When to Notify: At least 24 hours before the effective date of suspending or expelling a child from 
a California State Preschool program  
Education or Other Legal Code:  Education Code 8489.1 
Board Policy/Administrative Regulation #:  See AR 5148.3 
Subject: “Notice of Action, Recipient of Services,” as described in 5 CCR 17783  
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When to Notify:  Before high school student attends specialized secondary program on a university 
campus 
Education or Other Legal Code:  Education Code 17288 
Board Policy/Administrative Regulation #: None 
Subject:  University campus buildings may not meet Education Code requirements for structural 
safety 
 
When to Notify:  At least 72 hours before use of pesticide product not included in annual list 
Education or Other Legal Code:  Education Code 17612 
Board Policy/Administrative Regulation #:  See AR 3514.2 
Subject:  Intended use of pesticide product 
 
When to Notify:  To members of athletic teams 
Education or Other Legal Code:  Education Code 32221.5 
Board Policy/Administrative Regulation #: See AR 5143 
Subject:  Offer of insurance; no-cost and low-cost program options 
 
When to Notify:  Annually to parents/guardians of student athletes before participation in 
competition 
Education or Other Legal Code:  Education Code 33479.3 
Board Policy/Administrative Regulation #:  See AR            6145.2 
Subject:  Information on sudden cardiac arrest 
 
When to Notify:  If school has lost its WASC accreditation status 
Education or Other Legal Code:  Education Code 35178.4 
Board Policy/Administrative Regulation #:  See BP 6190 
Subject:  Loss of status, potential consequences 
 
When/Whom to Notify: When district has contracted for electronic products or services that 
disseminate advertising 
Education or Other Legal Code:  Education Code 35182.5 
Board Policy/Administrative Regulation #: See BP 3312 
Subject: Advertising will be used in the classroom or learning center 
 
When to Notify:  At least six months before implementing a schoolwide uniform policy 
Education or Other Legal Code:  Education Code 35183 
Board Policy/Administrative Regulation #:  See AR 5132 
Subject:  Dress code policy requiring schoolwide uniform 
 
When to Notify:  Before implementing a year-round schedule 
Education or Other Legal Code:  Education Code 37616 
Board Policy/Administrative Regulation #:  See BP 6117 
Subject:  Public hearing on year-round schedule 
 
When to Notify:  When interdistrict transfer is requested and not approved or denied within 30 
days 
Education or Other Legal Code:  Education Code 46601 
Board Policy/Administrative Regulation #:  See AR 5117 
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Subject:  Appeal process 
 
When to Notify:  Before early entry to transitional kindergarten or kindergarten, if early entry 
offered 
Education or Other Legal Code:  Education Code 48000 
Board Policy/Administrative Regulation #:  See AR 5111, See AR 6170.1 
Subject:  Effects, advantages and disadvantages of early entry 
 
When to Notify:  When student identified as being at risk of retention 
Education or Other Legal Code:  Education Code 48070.5 
Board Policy/Administrative Regulation #:  See AR 5123 
Subject:  Student at risk of retention 
 
When to Notify:  When student excluded due to quarantine, contagious or infectious disease, 
danger to safety or health 
Education or Other Legal Code:  Education Code 48213 
Board Policy/Administrative Regulation #:  See AR 5112.2 
Subject:  Student has been excluded from school 
 
When to Notify:  Before already admitted student is excluded for lack of immunization 
Education or Other Legal Code:  Education Code 48216;, 17 CCR 6040 
Board Policy/Administrative Regulation #:  See AR 5141.31 
Subject:  Need to submit evidence of immunization or exemption within 10 school days; referral to 
medical care 
 
When to Notify:  When a student is classified as truant 
Education or Other Legal Code:  Education Code 48260.5, 48262 
Board Policy/Administrative Regulation #:  See AR 5113.1 
Subject:  Truancy, parental obligation, availability of alternative programs, student consequences, 
need for conference 
 
When to Notify:  When a truant is referred to a SARB or probation department 
Education or Other Legal Code:  Education Code 48263 
Board Policy/Administrative Regulation #:  See AR 5113.1 
Subject:  Name and address of SARB or probation department and reason for referral 
 
When/Whom to Notify: When student requests to voluntarily transfer to continuation school 
Education or Other Legal Code:   Education Code 48432.3 
Board Policy/Administrative Regulation #:  See AR 6184 
Subject: Copy of district policy and regulation on continuation education 
 
When to Notify:  Prior to involuntary transfer to continuation school 
Education or Other Legal Code:  Education Code 48432.5 
Board Policy/Administrative Regulation #:  See AR 6184 
Subject:  Right to require meeting prior to involuntary transfer to continuation school 
 
When/Whom to Notify: To person holding educational rights, prior to recommending placement of 
foster youth outside school of origin 
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Education or Other Legal Code: Education Code 48853.5 
Board Policy/Administrative Regulation #:  See AR 6173.1 
Subject: Basis for the placement recommendation 
 
When to Notify:  When a foster youth or an Indian child receives a suspension, expulsion, 
manifestation determination, or involuntary transfer   
Education or Other Legal Code: Education Code 48853.5 
Board Policy/Administrative Regulation #:  See AR 6173.1, AR 6173.4 
Subject:  Suspension notice, expulsion notice, manifestation determination notice, involuntary 
transfer notice, and other documents and related information to a foster youth’s educational rights 
holder, attorney, and county social worker and an Indian child’s tribal social worker and, if 
applicable, the child’s county social worker 

 
When to Notify:  When student is removed from class and teacher requires parental attendance at 
school 
Education or Other Legal Code:  Education Code 48900.1 
Board Policy/Administrative Regulation #: See AR 5144.1 
Subject:  Parental attendance required; timeline for attendance 
 
When to Notify:  Prior to withholding grades, diplomas, or transcripts 
Education or Other Legal Code:  Education Code 48904 
Board Policy/Administrative Regulation #:  See AR 5125.2 
Subject:  Damaged school property 
 
When to Notify:  When withholding grades, diplomas or transcripts from transferring student 
Education or Other Legal Code:  Education Code 48904.3 
Board Policy/Administrative Regulation #:  See AR 5125.2 
Subject:  Next school will continue withholding grades, diplomas or transcripts 
 
When to Notify:  When student is released to peace officer 
Education or Other Legal Code:  Education Code 48906 
Board Policy/Administrative Regulation #:  See BP 5145.11 
Subject:  Release of student to peace officer for the purpose of removing minor from school, unless 
taken into custody as victim of suspected child abuse 
 
When to Notify:  At time of suspension 
Education or Other Legal Code:  Education Code 48911 
Board Policy/Administrative Regulation #:  See BP 5144.1, See AR 5144.1 
Subject:  Notice of suspension 
 
When to Notify:  When original period of suspension is extended 
Education or Other Legal Code:  Education Code 48911 
Board Policy/Administrative Regulation #: See AR 5144.1 
Subject:  Extension of suspension 
 
When to Notify:  At the time a student is assigned to a supervised suspension classroom 
Education or Other Legal Code:  Education Code 48911.1 
Board Policy/Administrative Regulation #:  See AR 5144.1 
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Subject:  The student's assignment to a supervised suspension classroom 
 
When to Notify:  Before holding a closed session re: suspension 
Education or Other Legal Code:  Education Code 48912 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Intent to hold a closed session re: suspension 
 
When to Notify:  When a student expelled from another district for certain acts seeks admission 
Education or Other Legal Code:  Education Code 48915.1, 48918 
Board Policy/Administrative Regulation #:  See BP 5119 
Subject:  Hearing re: possible danger presented by expelled student 
 
When to Notify:  When readmission is denied 
Education or Other Legal Code:  Education Code 48916 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Reasons for denial; determination of assigned program 
 
When to Notify:  When expulsion occurs 
Education or Other Legal Code:  Education Code 48916 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Readmission procedures 
 
When to Notify:  At least 10 calendar days before expulsion hearing 
Education or Other Legal Code:  Education Code 48918 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Notice of expulsion hearing 
 
When to Notify:  When expulsion or suspension of expulsion occurs 
Education or Other Legal Code:  Education Code 48918 
Board Policy/Administrative Regulation #:  See AR 5144.1 
Subject:  Decision to expel; right to appeal to county board; obligation to inform new district of 
status 
 
When to Notify:  Before involuntary transfer of student convicted of certain crime when victim is 
enrolled at same school 
Education or Other Legal Code:  Education Code 48929, 48980 
Board Policy/Administrative Regulation #:  See BP 5116.2 
Subject:  Right to request a meeting with principal or designee 
 
When to Notify:  One month before the scheduled minimum day 
Education or Other Legal Code:  Education Code 48980 
Board Policy/Administrative Regulation #:  See BP 6111 
Subject:  When minimum days are scheduled after the beginning of the school year 
 
When to Notify:  When parents/guardians request guidelines for filing complaint of child abuse at a 
school site 
Education or Other Legal Code:  Education Code 48987 
Board Policy/Administrative Regulation #:  See AR 5141.4 
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Subject:  Guidelines for filing complaint of child abuse at a school site with local child protective 
agencies 
 
When to Notify:  When student in danger of failing a course 
Education or Other Legal Code:  Education Code 49067 
Board Policy/Administrative Regulation #: See AR 5121 
Subject:  Student in danger of failing a course 
 
When to Notify:  When student transfers from another district or private school into the district 
Education or Other Legal Code:  Education Code 49068 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Right to receive copy of student's record and a hearing to challenge content of student's 
records 
 
When/Whom to Notify: When parent/guardian's challenge of student record is denied and 
parent/guardian appeals 
Education or Other Legal Code:  Education Code 49070 
Board Policy/Administrative Regulation #:  See AR 5125.3 
Subject: If board sustains allegations, the correction of destruction of record; if denied, right to 
submit written objection 
 
When/Whom to Notify: When district is considering program to gather safety-related information 
from students' social media activity 
Education or Other Legal Code:  Education Code 49073.6 
Board Policy/Administrative Regulation #:  See BP 5125 
Subject: Opportunity for input on proposed program 
 
When/Whom to Notify: When district adopts program to gather information from students' social 
media activity, and annually thereafter 
Education or Other Legal Code:  Education Code 49073.6 
Board Policy/Administrative Regulation #: AR 5125 
Subject: Information is being gathered, access to records, process for removal or corrections, 
destruction of records 
 
When to Notify:  Within 24 hours of release of information to a judge or probation officer 
Education or Other Legal Code:  Education Code 49076 
Board Policy/Administrative Regulation #:  See AR 5125 
Subject:  Release of student record to a judge or probation officer for conducting truancy mediation 
program or for presenting evidence at a truancy petition 
 
When to Notify:  Before release of information pursuant to court order or subpoena 
Education or Other Legal Code:  Education Code 49077 
Board Policy/Administrative Regulation #: See AR 5125 
Subject:  Release of information pursuant to court order or subpoena 
 
When to Notify:  When screening results in suspicion that student has scoliosis 
Education or Other Legal Code:  Education Code 49452.5 
Board Policy/Administrative Regulation #:  See AR 5141.3 
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Subject:  Scoliosis screening 
 
When to Notify:  When test results in discovery of visual or hearing defects 
Education or Other Legal Code:  Education Code 49456; 17 CCR 2951 
Board Policy/Administrative Regulation #:  See AR 5141.3 
Subject:  Vision or hearing test results 
 
When to Notify:  Within 10 days of negative balance in meal account 
Education or Other Legal Code:  Education Code 49557.5 
Board Policy/Administrative Regulation #:  See AR 3551 
Subject:  Negative balance in meal account; encouragement to apply for free or reduced price 
meals 
 
When to Notify:  Annually to parents/guardians of student athletes 
Education or Other Legal Code:  Education Code 49475 
Board Policy/Administrative Regulation #:  See AR 6145.2 
Subject:  Information on concussions and head injuries 
 
When to Notify:  Annually to parents/guardians of student athletes before their first practice or 
competition 
Education or Other Legal Code:  Education Code 49476 
Board Policy/Administrative Regulation #:  See AR 6145.2 
Subject:  Opioid fact sheet 
 
When/Whom to Notify: Within 30 days of foster youth, homeless youthstudent experiencing 
homelessness, former juvenile court school student, child of military family, or migrant student 
being transferred after second year of high school, or immigrant student enrolled in newcomer 
program in grades 11-12 
Education or Other Legal Code:  Educational Code 51225.1 
Board Policy/Administrative Regulation #: See BP 6146.1, See AR 6173, See AR 6173.1, AR 
6173.3, See AR 6175 
Subject: Exemption from local graduation requirements, effect on college admission, option for fifth 
year of high school, transfer opportunities through California Community Colleges 
 
When to Notify: When satisfactory educational progress in one or more independent study courses 
is not being made by student under 18 
Education or Other Legal Code:  Educational Code 51749.5  
Board Policy/Administrative Regulation #: See BP 6158  
Subject: Findings from evaluation to determine if it is in student’s best interest to remain in 
independent study or whether student should be referred to an alternative program.  
 
When to Notify:  Before any test/survey questioning personal beliefs 
Education or Other Legal Code:  Education Code 51513 
Board Policy/Administrative Regulation #: See AR 5022 
Subject:  Permission for test, survey questioning personal beliefs 
 
When to Notify:  At least 14 days before HIV prevention or sexual health instruction, if 
arrangement made for guest speaker after beginning of school year 
Education or Other Legal Code:  Education Code 51938 
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Board Policy/Administrative Regulation #:  See AR 6142.1 
Subject:  Instruction in HIV prevention or sexual health by guest speaker or outside consultant 
 
When to Notify:  Prior to administering survey regarding health risks and behaviors to students in 
7-12 
Education or Other Legal Code:  Education Code 51938 
Board Policy/Administrative Regulation #:  See AR 5022 
Subject:  Notice that the survey will be administered 
 
When to Notify:  Within 30 calendar days of receipt of results of assessment or reassessment of 
English proficiency 
Education or Other Legal Code:  Education Code 52164.1, 52164.3;, 5 CCR 11511.5 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Results of state test of English proficiency 
 
When to Notify:  When migrant education program is established 
Education or Other Legal Code:  Education Code 54444.2 
Board Policy/Administrative Regulation #:  See BP 6175, See AR 6175 
Subject:  Parent advisory council membership composition 
 
When to Notify:  When child participates in licensed child care and development program 
Education or Other Legal Code:  Health and Safety Code 1596.857;, 22 CCR 101218.1 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject:  Parent/guardian right to enter and inspect facility and other rights as specified 
 
When to Notify:  When a licensed child care center has a building constructed before January 1, 
2010 and has drinking water tested for lead 
Education or Other Legal Code:  Health and Safety Code 1597.16 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject:  The requirement to test the facility, and the results of the test 
 
When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds 
Education or Other Legal Code:  Health and Safety Code 104420 
Board Policy/Administrative Regulation #:  See AR 3513.3 
Subject: The district's tobacco-free schools policy and enforcement procedures 
 
When to Notify:  When testing by community water system finds presence of lead exceeding 
specified level 
Education or Other Legal Code:  Health and Safety Code 116277 
Board Policy/Administrative Regulation #:  See AR 3514 
Subject:  Elevated lead level at school 
 
When to Notify:  When sharing student immunization information with an immunization system 
Education or Other Legal Code:  Health and Safety Code 120440 
Board Policy/Administrative Regulation #: See AR 5125 
Subject:  Types of information to be shared, name and address of agency, acceptable use of the 
information, right to examine, right to refuse to share 
 
When/Whom to Notify: At least 14 days prior to sex offender coming on campus as volunteer 
Education or Other Legal Code:  Penal Code 626.81 
Board Policy/Administrative Regulation #: See AR 1240, See BP 1250 
Subject: Dates and times permission granted; obtaining information from law enforcement 
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When to Notify:  When hearing is requested by person asked to leave school premises 
Education or Other Legal Code:  Penal Code 627.5 
Board Policy/Administrative Regulation #: See AR 3515.2 
Subject:  Notice of hearing 
 
When/Whom to Notify: When responding to complaint re: discrimination, special education, or 
noncompliance with law 
Education or Other Legal Code:  5 CCR 4631 
Board Policy/Administrative Regulation #: See AR 1312.3 
Subject: Findings, disposition of complaint, any corrective actions, appeal rights and procedures 
 
When to Notify:  When child participates in licensed child care and development program 
Education or Other Legal Code:  5 CCR 18066 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies regarding excused and unexcused absences 
 
When to Notify:  Within 30 days of application for subsidized child care or preschool services 
Education or Other Legal Code:  5 CCR 17782, 18094, 18118 
Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3 
Subject:  Policies re: Approval or denial of services 
 
When to Notify:  At least 14 days before change in service or other intended action, upon 
recertification or update of application for child care or preschool services 
Education or Other Legal Code:  5 CCR 17783, 18095, 18119 
Board Policy/Administrative Regulation #: See AR 5148, See AR 5148.3 
Subject:  Policies re: Any change in service, such as in fees, amount of service, termination of 
service 
 
When to Notify:  Upon child's enrollment in child care program 
Education or Other Legal Code:  5 CCR 18114 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies re: Policy on fee collection 
 
When to Notify:  When payment of child care fees is seven days late 
Education or Other Legal Code:  5 CCR 18114 
Board Policy/Administrative Regulation #: See AR 5148 
Subject:  Policies re: Notice of delinquent fees 
 
When to Notify:  When district substantively changes policy on student privacy rights 
Education or Other Legal Code:  20 USC 1232h 
Board Policy/Administrative Regulation #:  See AR 5022 
Subject:  Notice of any substantive change in policy or regulation 
 
When to Notify:  For districts receiving Title I funds, when a child has been assigned or taught for 
four or more consecutive weeks by a teacher who does not meet state certification requirements 
for the grade level/subject taught 
Education or Other Legal Code:  20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 4112.24 
Subject:  Timely notice to parent/guardian of child's assignment 
 
When to Notify:  For districts receiving Title I funds, not later than 30 days after beginning of 
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school year, to parents/guardians of English learners 
Education or Other Legal Code:  20 USC 6312 
Board Policy/Administrative Regulation #:  See AR 6174 
Subject:  Reasons for placement, level of proficiency, instructional methods, how program meets 
child's strengths and teaches English, exit requirements, right to choose another program 
 
When to Notify:  For schools receiving Title I funds, upon development of parent involvement 
policy 
Education or Other Legal Code:  20 USC 6318 
Board Policy/Administrative Regulation #:  See AR 6020 
Subject:  Notice of policy 
 
When to Notify:  When district recievesreceives Impact Aid funds for students residing on Indian 
lands, to prarentsparents/guardians of Indian children 
Education or Other Legal Code:  20 USC 7704; 34 CFR 222.94 
Board Policy/Administrative Regulation #:  See AR 3231 
Subject:  Relevant applications, evaluations, program plans, information about district's general 
educational program; opportunity to submit comments 
 
When to Notify:  When household is selected for verification of eligibility for free or reduced-price 
meals 
Education or Other Legal Code:  42 USC 1758;, 7 CFR 245.6a 
Board Policy/Administrative Regulation #:  See AR 3553 
Subject:  Need to submit verification information; any subsequent change in benefits; appeals 
 
When/Whom to Notify: When student is homeless or unaccompanied minor 
Education or Other Legal Code:  42 USC 11432; Education Code 48852.5, 42 USC 11432  
Board Policy/Administrative Regulation #:  See AR 6173 
Subject: Educational and related opportunities; transportation services; placement decision and 
right to appeal; duties of district liaison; public notice 
 
When to Notify:  When student transfers out of state and records are disclosed without consent 
pursuant to 34 CFR 99.30 
Education or Other Legal Code:  34 CFR 99.34 
Board Policy/Administrative Regulation #: See AR 5125 
Subject: Right to receive records and an opportunity for hearing upon request 
 
When to Notify:  When student complains of sexual harassment 
Education or Other Legal Code:  34 CFR 106.44, 106.45 
Board Policy/Administrative Regulation #: See AR 5145.7 
Subject: Right to file formal complaint, availability of supportive measures, notice of process, reason 
for dismissal of complaintifcomplaint if applicable 
 
When to Notify:  When district receives federal funding assistance for nutrition program 
Education or Other Legal Code:  USDA FNS Instruction 113-1 
Board Policy/Administrative Regulation #: See BP 3555 
Subject: Rights and responsibilities, nondiscrimination policy, complaint procedures 
 
IV.  Special Education Notices 
 
When to Notify: Prior to a student with disabilities beginning tenth grade 
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Education or Other Legal Code:  Educational Code 51225.31 
Board Policy/Administrative Regulation #: See BP 6146.1  
Subject: Exemption from local graduation requirements 
 
When to Notify:  Prior to conducting initial evaluation 
Education or Other Legal Code:  Education Code 56301, 56321, 56321.5, 56321.6, 56329;, 20 
USC 1415 (d);), 34 CFR 300.502, 300.503 
Board Policy/Administrative Regulation #: See BP 6159.1, See AR 6159.1, See AR 6164.4 
Subject:  Proposed evaluation plan, related parental rights, prior written notice, procedural 
safeguards 
 
When/Whom to Notify: Before functional behavioral assessment begins 
Education or Other Legal Code:  Education Code 56321 
Board Policy/Administrative Regulation #: See AR 6159 
Subject: Notification and consent 
 
When to Notify:  24 hours before IEP when district intending to record 
Education or Other Legal Code:  Education Code 56341.1 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Intention to audio-record IEP meeting 
 
When to Notify:  Early enough to ensure opportunity for parent to attend IEP meeting 
Education or Other Legal Code:  Education Code 56341.5;, 34 CFR 300.322 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Time, purpose, location, who will attend, participation of others with special knowledge, 
transition statements if appropriate 
 
When to Notify:  When parent/guardian orally requests review of IEP 
Education or Other Legal Code:  Education Code 56343.5 
Board Policy/Administrative Regulation #:  See AR 6159 
Subject:  Need for written request 
 
When to Notify:  Within one school day of emergency intervention or serious property damage 
Education or Other Legal Code:  Education Code 56521.1 
Board Policy/Administrative Regulation #:  See AR 6159.4 
Subject:  Emergency intervention 
 
 
When to Notify:  Whenever there is a proposal or refusal to initiate or change the identification, 
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services 
Education or Other Legal Code:  20 USC 1415(c);), 34 CFR 300.300, 300.503 
Board Policy/Administrative Regulation #:  See AR 6159, See AR 6159.1 
Subject:  Prior written notice 
 
When/Whom to Notify: Upon filing of state complaint 
Education or Other Legal Code:  20 USC 1415(d), 34 CFR 300.504 
Board Policy/Administrative Regulation #:  See AR 6159.1 
Subject: Procedural safeguards notice 
 
When/Whom to Notify: When disciplinary measures are taken or a change in placement 
Education or Other Legal Code:  20 USC 1415(k);), 34 CFR 300.530 
Board Policy/Administrative Regulation #:  See AR 5144.2 
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Subject: Decision and procedural safeguards notice 
 
When to Notify:  Upon requesting a due process hearing 
Education or Other Legal Code:  20 USC 1415(k);), 34 CFR 300.508 
Board Policy/Administrative Regulation #:  See AR 6159.1 
Subject:  Child's name, address, school, description of problem, proposed resolution 
 
When to Notify:  Eligibility for services under Section 504 
Education or Other Legal Code:  34 CFR 104.32, 104.36 
Board Policy/Administrative Regulation #:  See AR 6164.6 
Subject:  District responsibilities, district actions, procedural safeguards 
 
V.  Classroom Notices 
 
WhenWhere to NotifyPost:  In all district schools and offices, including staff lounges and student 
government meeting rooms 
Education or Other Legal Code:  Education Code 234.1 
Board Policy/Administrative Regulation #:  See AR 1312.3 
Subject:  Uniform complaint procedures board policy and administrative regulation 
 
WhenWhere  to NotifyPost:  In each classroom used for license exempt California State Preschool 
Program 
Education or Other Legal Code:  Education Code 8212 
Board Policy/Administrative Regulation #:  See AR/E 1312.3 
Subject:  Health and safety requirements for preschool programs; where to get complaint form 
 
When to Notify:  In each classroom in each school 
Education or Other Legal Code:  Education Code 35186 
Board Policy/Administrative Regulation #:  See AR/E 1312.4 
Subject:  Complaints subject to Williams uniform complaint procedures 
 
When to NotifyWhere to Post :  In each classroom in each school 
Education or Other Legal Code:  Education Code 35186 
Board Policy/Administrative Regulation #:  See AR/E 1312.4 
Subject:  Complaints subject to Williams uniform complaint procedures 
 
When to Notify: Where to Post:  In any school serving any of grades 6-12, in a prominent and 
conspicuous location in every restroom required to stock menstrual products,  
Education or Other Legal Code:  Education Code 35292.6 
Board Policy/Administrative Regulation #:  See AR 3517 
Subject:   Requirement to stock and make available free of cost an adequate supply of menstrual 
products that includes email address and telephone number for a designated individual responsible 
for maintaining requisite supply of menstrual products 

Where to Post In a licensed child care and development center at a location accessible to 
parents/guardians 
Education or Other Legal Code:  Health and Safety Code 5961596.857 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject:  Parent/guardian right to inspect, prohibition against retaliation, right to file complaint; 
registered sex offender database available to public; review licensing reports of facility visits and 
substantiated complaints against facility 

402



 
 Where to Post:   In a prominent, publicly accessible location in the child care facility 
Education or Other Legal Code: Health and Safety Code 1596.8555 
Board Policy/Administrative Regulation #:  See AR 5148 
Subject: Child care license 
 
Where to Post:   In a prominent location adjacent to child care license at facility  
Education or Other Legal Code:  Welfare and institutions Code 10228  
Board Policy/Administrative Regulation #:  See AR 5148 
Subject: Rates, discounts, or scholarship policies   
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
17 CCR 2950-2951 Hearing tests 

17 CCR 6000-6075 School attendance immunization requirements 

22 CCR 101218.1 Child care licensing; parent/guardian rights 

5 CCR 11303 Reclassification of English learners 

5 CCR 11511.5 English language proficiency assessment; test results 

5 CCR 11523 Notice of proficiency examinations 

5 CCR 17782 Notice of Action; application for services 

5 CCR 17783 Notice of Action; recipient of services 

5 CCR 18066 Child care policies regarding excused and unexcused 
absences 

5 CCR 18094-18095 Notice of Action; child care services 

5 CCR 18114 Notice of delinquent fees; child care services 

5 CCR 18118-18119 Notice of Action; child care services 

5 CCR 3052 Behavioral intervention 

5 CCR 4622 Uniform complaint procedures 

5 CCR 4631 Uniform complaint procedures; notification of decision and 
right to appeal 

5 CCR 4917 Notification of sexual harassment policy 

5 CCR 852 Exemptions from state assessments 
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5 CCR 863 Reports of state assessment results 

Civ. Code 1798.29 District records; breach of security 

Ed. Code 17288 Building standards for university campuses 

Ed. Code 17612 Notification of pesticide use 

Ed. Code 221.5 Equal opportunity 

Ed. Code 231.5 Sexual harassment policy 

Ed. Code 234.1 Student protections relating to discrimination, harassment, 
intimidation, and bullying 

Ed. Code 234.7 Student protections relating to immigration and citizenship 
status 

Ed. Code 262.3 Appeals for discrimination complaints; information regarding 
availability of civil remedies 

Ed. Code 310 Language acquisition programs 

Ed. Code 313 Reclassification of English learners; parental consultation 

Ed. Code 313.2 Long-term English learner; notification 

Ed. Code 32221.5 Insurance for athletic team members 

Ed. Code 32255-32255.6 Student's right to refrain from harmful or destructive use of 
animals 

Ed. Code 32390 Voluntary program for fingerprinting students 

Ed. Code 33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 

Ed. Code 33479.3 The Eric Paredes Sudden Cardiac Arrest Prevention Act 

Ed. Code 35160.5 Extracurricular and cocurricular activities 

Ed. Code 35178.4 Notice of accreditation status 

Ed. Code 35182.5 Advertising in the classroom 

Ed. Code 35183 School dress code; uniforms 

Ed. Code 35186 Complaints concerning deficiencies in instructional materials 
and facilities 

Ed. Code 35211 Driver training; district insurance, parent/guardian liability 

Ed. Code 35256 School Accountability Report Card 

Ed. Code 35258 School Accountability Report Card 

Ed. Code 35291 Rules for student discipline 

Ed. Code 35292.6 School maintenance 
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Ed. Code 37616 Notice of public hearing on year-round scheduleConsultation 
regarding year-round schedule 

Ed. Code 39831.5 School bus rider rules and information 

Ed. Code 440 English language proficiency assessment; instruction in 
English language development 

Ed. Code 44050 Employee code of conduct; interaction with students 

Ed. Code 44808.5 Permission to leave school grounds 

Ed. Code 46010.1 Notice regarding excuse to obtain confidential medical 
services 

Ed. Code 46014 Regulations regarding absences for religious purposes 

Ed. Code 46162 Alternative schedule for junior high and high school; public 
hearing with notice 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48000 Minimum age of admission 

Ed. Code 48070.5 Promotion and retention of students 

Ed. Code 48204 Residency requirements 

Ed. Code 48205 Absence for personal reasons 

Ed. Code 48206.3 Students with temporary disabilities; individual instruction; 
definitions 

Ed. Code 48207-48208 Students with temporary disabilities in hospitals 

Ed. Code 48213 Prior notice of exclusion from attendance 

Ed. Code 48216 Immunization and exclusion from attendance 

Ed. Code 48260.5 Notice regarding truancy 

Ed. Code 48262 Need for parent conference regarding truancy 

Ed. Code 48263 Referral to school attendance review board or probation 
department 

Ed. Code 48301 Interdistrict transfers 

Ed. Code 48412 Certificate of proficiency 

Ed. Code 48432.3 Voluntary enrollment in continuation education 

Ed. Code 48432.5 Involuntary transfers of students 

Ed. Code 48850-48859 Education of foster youth and homeless students 

Ed. Code 48900.1 Parental attendance required after suspension 

Ed. Code 48904 Liability of parent/guardian for willful student misconduct 
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Ed. Code 48904-48904.3 Withholding grades, diplomas, or transcripts 

Ed. Code 48906 Notification of release of student to peace officer 

Ed. Code 48911 Notification in case of suspension 

Ed. Code 48911.1 Assignment to supervised suspension classroom 

Ed. Code 48912 Closed sessions; consideration of suspension 

Ed. Code 48915.1 Expelled students; enrollment in another district 

Ed. Code 48916 Readmission procedures 

Ed. Code 48918 Rules governing expulsion procedures 

Ed. Code 48929 Transfer of student convicted of violent felony or 
misdemeanor 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48980.3 Notification of pesticide use 

Ed. Code 48981 Time and means of notification 

Ed. Code 48982 Parent signature acknowledging receipt of notice 

Ed. Code 48983 Contents of notice 

Ed. Code 48984 Activities prohibited unless notice given 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 48986 Safe storage of firearms 

Ed. Code 48987 Child abuse information 

Ed. Code 49013 Use of uniform complaint procedures for complaints 
regarding student fees 

Ed. Code 49063 Notification of parental rights 

Ed. Code 49067 Student evaluation; student in danger of failing course 

Ed. Code 49068 Transfer of permanent enrollment and scholarship record 

Ed. Code 49069 Absolute right to access 

Ed. Code 49070 Challenging content of student record 

Ed. Code 49073 Release of directory information 

Ed. Code 49073.6 Student records; social media 

Ed. Code 49076 Access to student records 

Ed. Code 49077 Access to information concerning a student in compliance 
with court order 

Ed. Code 49392 Threats of homicide at school 
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Ed. Code 49403 Cooperation in control of communicable disease and 
immunizations 

Ed. Code 49423 Administration of prescribed medication for student 

Ed. Code 49451 Physical examinations: parent's refusal to consent 

Ed. Code 49452.5 Screening for scoliosis 

Ed. Code 49452.6 Type 1 diabetes informational materials 

Ed. Code 49452.7 Information on type 2 diabetes 

Ed. Code 49452.8 Oral health assessment 

Ed. Code 49455.5 Eye examination for purpose of eyeglasses 

Ed. Code 49456 Results of vision or hearing test 

Ed. Code 49471-49472 Insurance 

Ed. Code 49475 Student athletes; concussions and head injuries 

Ed. Code 49476 Student athletes; opioid fact sheet 

Ed. Code 49480 Continuing medication regimen for nonepisodic conditions 

Ed. Code 49510-49520 Duffy-Moscone Family Nutrition Education and Services Act 
of 1970 

Ed. Code 49557.5 Child Hunger Prevention and Fair Treatment Act of 2017; 
notice of negative balance in meal account 

Ed. Code 51225.1 Exemption from district graduation requirements 

Ed. Code 51225.2 Course credits 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.31 Graduation from high school; exemption for eligible students 
with special needs 

Ed. Code 51225.8 Completion and submission of FAFSA and CADAA 

Ed. Code 51229 Course of study for grades 7-12 

Ed. Code 51513 Personal beliefs; privacy 

Ed. Code 51749.5 Independent study 

Ed. Code 51938 HIV/AIDS and sexual health instruction 

Ed. Code 52062 Local control and accountability plans and the statewide 
system of support 

Ed. Code 52164 Language census 

Ed. Code 52164.1 Census-taking methods; determination of primary language; 
assessment of language skills 
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Ed. Code 52164.3 Reassessment of English learners; notification of results 

Ed. Code 54444.2 Migrant education programs; parent involvement 

Ed. Code 56301 Child-find system; policies regarding written notification 
rights 

Ed. Code 56321 Special education: proposed assessment plan 

Ed. Code 56321.5-56321.6 Notice of parent rights pertaining to special education 

Ed. Code 56329 Written notice of right to findings; independent assessment 

Ed. Code 56341.1 Development of individualized education program; right to 
audio record meeting 

Ed. Code 56341.5 Individualized education program team meetings 

Ed. Code 56343.5 Individualized education program meetings 

Ed. Code 56521.1 Behavioral intervention 

Ed. Code 58501 Alternative schools; notice required prior to establishment 

Ed. Code 60615 Exemption from state assessment 

Ed. Code 60641 California Assessment of Student Performance and Progress 

Ed. Code 69432.9 Submission of grade point average to Cal Grant program 

Ed. Code 8212 Complaints related to preschool health and safety issues 

Ed. Code 8483 Before/after school program; enrollment priorities 

Ed. Code 8489 Expulsion and suspension procedures in childcare and 
development services programs 

Ed. Code 8489.1 Expulsion and suspension procedures in childcare and 
development services programs 

H&S Code 104420 Tobacco use prevention 

H&S Code 104855 Availability of topical fluoride treatment 

H&S Code 116277 Lead testing of school drinking water 

H&S Code 120365-120375 Immunizations 

H&S Code 120440 Sharing immunization information 

H&S Code 124100-124105 Health screening and immunizations 

H&S Code 1596.8555 Administration of child day care licensing; posting license 

H&S Code 1596.857 Right to enter child care facility 

H&S Code 1597.16 Licensed child care centers; lead testing 
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Pen. Code 626.81 Notice of permission granted to sex offender to volunteer on 
campus 

Pen. Code 627.5 Hearing request following denial or revocation of registration 

W&I Code 10228 Child care providers; posting of rates, discounts, and 
scholarships  

Federal Description 
20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

20 USC 1232h Privacy rights 

20 USC 1415 Procedural safeguards 

20 USC 6311 State plan 

20 USC 6312 Local educational agency plan 

20 USC 6318 Parent and family engagement 

20 USC 7704 Impact Aid; policies and procedures related to children 
residing on Indian lands 

20 USC 7908 Armed forces recruiter access to students 

34 CFR 104.32 District responsibility to provide free appropriate public 
education 

34 CFR 104.36 Procedural safeguards 

34 CFR 104.8 Nondiscrimination 

34 CFR 106.9 Severability 

34 CFR 200.48 Teacher qualifications 

34 CFR 222.94 Impact Aid; district responsibilities 

34 CFR 300.300 Parent consent for special education evaluation 

34 CFR 300.322 Parent participation in IEP team meetings 

34 CFR 300.502 Independent educational evaluation of student with disability 

34 CFR 300.503 Prior written notice regarding identification, evaluation, or 
placement of student with disability 

34 CFR 300.504 Procedural safeguards notice for students with disabilities 

34 CFR 300.508 Due process complaint 

34 CFR 300.530 Discipline procedures 

34 CFR 99.30 Disclosure of personally identifiable information 

34 CFR 99.34 Student records; disclosure to other educational agencies 

34 CFR 99.37 Disclosure of directory information 

409



34 CFR 99.7 Student records; annual notification 

40 CFR 763.84 Asbestos inspections, response actions, and post-response 
actions 

40 CFR 763.93 Asbestos management plans 

42 USC 11431-11435 McKinney-Vento Homeless Assistance Act 

42 USC 1758 Child nutrition programs 

7 CFR 245.5 Eligibility criteria for free and reduced-price meals 

7 CFR 245.6a Verification of eligibility for free and reduced-price meals 

Management Resources Description 
U.S. Department of Agriculture 
Publication 

Civil Rights Compliance and Enforcement -- Nutrition 
Programs and Services, FNS Instruction 113-1, 2005 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture, Food and Nutrition Service 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0510 School Accountability Report Card 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

3231 Impact Aid 

3260 Fees And Charges 

3260 Fees And Charges 

3312 Contracts 
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3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3514 Environmental Safety 

3514 Environmental Safety 

3514.2 Integrated Pest Management 

3515.5 Sex Offender Notification 

3515.5 Sex Offender Notification 

3517 Facilities Inspection 

3543 Transportation Safety And Emergencies 

3550 Food Service/Child Nutrition Program 

3551 Food Service Operations/Cafeteria Fund 

3551 Food Service Operations/Cafeteria Fund 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

3555 Nutrition Program Compliance 

3555-E(1) Nutrition Program Compliance 

3580 District Records 

3580 District Records 

4112.2 Certification 

4112.2 Certification 

4219.21 Professional Standards 

4219.21-E(1) Professional Standards 

4222 Teacher Aides/Paraprofessionals 

4222 Teacher Aides/Paraprofessionals 

4319.21 Professional Standards 

4319.21-E(1) Professional Standards 

5000 Concepts And Roles 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5022 Student And Family Privacy Rights 

5022 Student And Family Privacy Rights 
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5030 Student Wellness 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5112.2 Exclusions From Attendance 

5112.5 Open/Closed Campus 

5113 Absences And Excuses 

5113 Absences And Excuses 

5113.1 Chronic Absence And Truancy 

5113.1 Chronic Absence And Truancy 

5116.1 Intradistrict Open Enrollment 

5116.1 Intradistrict Open Enrollment 

5116.2 Involuntary Student Transfers 

5117 Interdistrict Attendance 

5117 Interdistrict Attendance 

5119 Students Expelled From Other Districts 

5123 Promotion/Acceleration/Retention 

5123 Promotion/Acceleration/Retention 

5125 Student Records 

5125 Student Records 

5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5125.1-E(1) Release Of Directory Information 

5125.2 Withholding Grades, Diploma Or Transcripts 

5125.3 Challenging Student Records 

5131.61 Drug Testing 

5132 Dress And Grooming 

5132 Dress And Grooming 

5141.21 Administering Medication And Monitoring Health Conditions 

5141.21 Administering Medication And Monitoring Health Conditions 
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5141.3 Health Examinations 

5141.3 Health Examinations 

5141.31 Immunizations 

5141.31 Immunizations 

5141.32 Health Screening For School Entry 

5141.6 School Health Services 

5141.6 School Health Services 

5142.1 Identification And Reporting Of Missing Children 

5143 Insurance 

5143 Insurance 

5144 Discipline 

5144 Discipline 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5144.2 Suspension And Expulsion/Due Process (Students With 
Disabilities) 

5144.4 Required Parental Attendance 

5144.4 Required Parental Attendance 

5145.12 Search And Seizure 

5145.12 Search And Seizure 

5145.3 Nondiscrimination/Harassment 

5145.3 Nondiscrimination/Harassment 

5145.7 Sexual Harassment 

5145.7 Sexual Harassment 

5145.8 Refusal To Harm Or Destroy Animals 

5146 Married/Pregnant/Parenting Students 

5148 Child Care And Development 

5148 Child Care And Development 

5148.2 Before/After School Programs 

5148.2 Before/After School Programs 

5148.3 Preschool/Early Childhood Education 
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5148.3 Preschool/Early Childhood Education 

6020 Parent Involvement 

6020 Parent Involvement 

6111 School Calendar 

6112 School Day 

6112 School Day 

6117 Year-Round Schedules 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6142.2 World Language Instruction 

6142.2 World Language Instruction 

6142.8 Comprehensive Health Education 

6142.8 Comprehensive Health Education 

6143 Courses Of Study 

6143 Courses Of Study 

6145.2 Athletic Competition 

6145.2 Athletic Competition 

6146.1 High School Graduation Requirements 

6146.11 Alternative Credits Toward Graduation 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2 Certificate Of Proficiency/High School Equivalency 

6146.2-E(1) Certificate Of Proficiency/High School Equivalency 

6154 Homework/Makeup Work 

6158 Independent Study 

6159 Individualized Education Program 

6159 Individualized Education Program 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.4 Behavioral Interventions For Special Education Students 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 
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Policy 5148: Child Care And Development Status: ADOPTED 

Original Adopted Date: 03/01/2009 | Last Revised Date: 1206/01/20212023 | Last Reviewed 
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CSBA NOTE: The following optional policy may be revised to reflect the type(s) of child care and 
development programs offered by the district. 
 
The Child Care and Development Services Act (Welfare and Institutions Code 10207-
1049010492.2 ) establishes a variety of child care programs including resource and referral 
programs (Welfare and Institutions Code 10217-10224.5; 5 CCR 18240-1824818249), 
alternative payment programs (Welfare and Institutions Code 10225-10234; 5 CCR 18220-
18231), migrant child care and development programs (Welfare and Institutions Code 10235-
10238), general child care and development programs (Welfare and Institutions Code 10240-
10243), and programs for children with special needs (Welfare and Institutions Code 10260-
10263). 
 
Pursuant to Welfare and Institutions Code 10200-10206, effective July 1, 2021, the state's 
responsibility 

The Early Education Expansion Program (Education Code 8337, as amended by AB 210 (Ch. 62, 
Statutes of 2022)) provides grant funding, as specified, until June 30, 2027, for administering 
thesethe purpose of increasing access to inclusive early care and education programs transferred 
from . Additionally, the California Department of Education (CDE) has developed a Universal 
Prekindergarten resources landing page, “Universal Prekindergarten (UPK), California’s Great 
Start,” designed for use by districts that operate California State Preschool Programs (CSPP), Head 
Start programs, transitional kindergarten, and child care providers. 
 
Effective July 1, 2021, administrative authority over the state's child care and development 
programs was statutorily transferred from CDE to the California Department of Social Services 
(CDSS).  AB 131 (Ch. 116, Statutes of 2021) repeals the), pursuant to Welfare and Institutions 
Code 10200-10206. Accordingly, the related statutes governing such programswere repealed 
from the Education Code and reenacts themreenacted in the Welfare and Institutions Code.  
Pursuant to Welfare and Institutions Code 10205, all existing regulations relating to child care 
programs that have been adopted by CDE are expressly continued in force, unless they conflict 
with law. 
 
Education Code 8207, as added by AB 131,  Additionally, pursuant to Welfare and Institutions 
Code 10206, as amended by AB 210, the date by which CDE and CDSS are required to adopt 
implementing regulations related to early childhood development has been extended to 
December 31, 2025.   
 
Education Code 8207 clarifies that the Superintendent of Public Instruction (SPI) and CDE retain 
administrative supervision of the California State Preschool Program (CSPP).CSPP. 
 
For requirements pertaining to before-school and after-school programs, including the After-
School Education and Safety program (Education Code 8482-8484.65) and), 21st Century 
Community Learning Centers (Education Code 8484.7-8484.8), and Expanded Learning 
Opportunities Program (Education Code 46120), see BP/AR 5148.2 - Before/After School 416



Programs.  For requirements pertaining to preschool programs for children ages 3-4 pursuant to 
the CSPP, as amended by AB 130 (Ch. 44, Statutes of 2021) and AB 131, (Education Code 8200-
8340) see BP/AR 5148.3 - Preschool/Early Childhood Education. 

The Governing Board desires to provide child care and development services which meet the 
developmental needs of children and offer a convenient child care alternative for parents/guardians 
in the community. 
 
The Board shall enter into a contract with the California Department of Social Services (CDSS) for 
the provision of child care and development services by the district. 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice.  Welfare 
and Institutions Code 10480-10487, as amended and renumbered by AB 131, establish county-
level child care and development planning councils, with members selected by the County Board 
of Supervisors and County Superintendent of Schools, to identify local priorities for child care and 
to develop policies to meet identified needs. 

The district shall work cooperatively with the local child care and development planning council, 
public and private agencies, parents/guardians, and other community members to assess child care 
needs in the community, establish program priorities, obtain ongoing feedback on program quality, 
and supply information about child care options. 

CSBA NOTE: Pursuant to 5 CCR 18271, the district must have a written philosophical statement, 
goals, and objectives, approved by the Governing Board, which address each program component 
specified in 5 CCR 18272-18281.  See the accompanying administrative regulation for required 
program components. 

The Board shall approve for the district's child care and development program a written 
philosophical statement, goals, and objectives that reflect the cultural and linguistic characteristics 
of the families to be served and address the program components specified in 5 CCR 18272-18281 
and the accompanying administrative regulation.  (5 CCR 18271) 

CSBA NOTE: AB 131 allocates additional funds to provide subsidized child care programs with 
COVID-19 pandemic-related assistance.  To receive the additional funding, a child care program 
that is funded to be operational, but which is physically closed by local or state public health order 
or guidance due to the COVID-19 pandemic, is required to provide distance learning services as 
specified by CDSS. 
When a district child care program is physically closed by local or state public health order due to 
the COVID-19 pandemic, the district shall provide distance learning when required to do so as a 
condition of funding or when required by law. 
 
Eligibility and Enrollment 
 
CSBA NOTE: Pursuant to 5 CCR 18105, districts contracting to offer child care services are 
mandated to develop written admissions policies and procedures that conform to the 
requirements of 22 CCR 101218, as provided below.  See the accompanying administrative 
regulation for additional language that fulfills this mandate. 

Child care admissions policies and procedures shall be in writing and available to the public.  Such 
policies and procedures shall include criteria designating those children whose needs can be met by 
the child care center's program and services, the ages of children who will be accepted, program 
activities, any supplementary services provided, any field trip provisions, any transportation 
arrangements, food service provisions, and health examination requirements.  (5 CCR 18105; 22 
CCR 101218) 417



CSBA NOTE: Welfare and Institutions Code 10271 and 5 CCR 18106 establish eligibility criteria 
and priorities for subsidized child care services, as provided below and in the accompanying 
administrative regulation. 
 
Eligibility is generally limited to children who reside within district boundaries.  However, Welfare 
and Institutions Code 10332 and 5 CCR 18107 authorize the Board to enter into an agreement 
with the boards of other districts to serve children who reside within those districts.  The district 
may revise the following paragraph to reflect any such agreement approved by the Board. 

The Superintendent or designee shall ensure that subsidized child care isservices are provided to 
eligible families to the extent that state and/or federal funding is available and in accordance with 
enrollment priorities specified in Welfare and Institutions Code 10271 and 5 CCR 18106. 

CSBA NOTE: The following paragraph is optional and may be revised to reflect any district-
established priorities for nonsubsidized services. 
To the extent that space is available after the enrollment of children who are eligible for subsidized 
services, priority for admissions shall be given to district students, children of district students, and 
children of district employees. 
 
CSBA NOTE: Pursuant to Education Code 48000, as amended by AB 130, a child's eligibility for 
transitional kindergarten enrollment may not impact family eligibility for a preschool or childcare 
program. 

A child's eligibility for transitional kindergarten enrollment shall not impact family eligibility for a 
childcare or preschool program.  (Education Code 48000) 
 
Staffing 

CSBA NOTE: The Commission on Teacher Credentialing (CTC) issues permits for child development 
program directors, site supervisors, master teachers, teachers, associate teachers, and assistants 
pursuant to criteria established in Welfare and Institutions Code 10380 - -10387.5 and 5 CCR 
80105-80125.  The district may request a waiver of the qualification requirements for a site 
supervisor upon demonstration of a compelling need, in accordance with Welfare and Institutions 
Code 10213.5 and 5 CCR 18295. 
 
Additionally, CTC has adopted 5 CCR 80067, 80067.1, and 80067.2, which are pending approval 
by the Office of Administrative Law, pertaining to the prekindergarten-grade 3 early childhood 
education specialist credential, that include requirements, and accelerated pathways to meet the 
requirements, in an effort to increase the number of early childhood education teachers to support 
UPK; see CTC Coded Correspondence 23-02 for more information regarding the regulations. 
 
Health and Safety Code 1596.7995 requires that employees and volunteers at a day care center be 
immunized against influenza, pertussis, and measles, with specified exemptions.  In addition, Health 
and Safety Code 1597.055 requires that teachers in a day care center obtain a tuberculosis 
clearance.  See the accompanying administrative regulation. 
 
Welfare and Institutions Code 10208 specifies indicators for the implementation of quality 
programs, which, as amended by AB 210, requires that staff have the appropriate and required 
training, or any combination of qualifications, experience, or training. 
The Superintendent or designee shall ensure that individuals working in child care and development 
programs have the necessary qualifications, experience, and training, and have satisfied all legal 
requirements. 418



 
Facilities 
 
CSBA NOTE: Optional itemsItems #1-5 below present examples of methods that may be used to 
provide facilities for child care services and may be revised to reflect district practice. 
Upon recommendation of the Superintendent or designee, the Board may approve any of the 
following for the provision of child care and development services:  

1. The use of existing district facilities that have capacity 
  

2. Renovation or improvement of district facilities to make them suitable for such services 
  

3. Purchase of relocatable child care facilities 
  

4. Inclusion of child care facilities in any new construction 
  

5. Agreement with a public agency or community organization for the use of community 
facilities 

CSBA NOTE: Health and Safety Code 1596.804, as added by AB 2827 (Ch. 916, Statutes of 2022), 
requires CDSS to revise its regulations to permit children with disabilities to use outdoor play 
spaces simultaneously with children who do not have disabilities without having to first seek a 
regulatory waiver and to specify any health and safety requirements that are required to be met 
when simultaneous play occurs. 
The Superintendent or designee shall ensure that facilities used for child care services meet all 
applicable health and safety standards.  (5 CCR 18020; 22 CCR 101238-101239.2) 
 
Complaints 
 
CSBA NOTE: Pursuant to 5 CCR 4610, the district's uniform complaint procedures should be used 
to resolve any complaint alleging violation of state or federal laws governing educational programs, 
including child care and development programs; see BP/AR 1312.3 - Uniform Complaint 
Procedures.  However, 5 CCR 4611, as amended by Register 2020, No. 21, provides that health 
and safety complaints regarding licensed facilities that operate a child care and development 
program should be referred to CDSS as described in the following paragraph and BP 1312.3. 
 
Pursuant to 22 CCR 101156, all child care centers must be licensed by CDSS unless exempted by 
law.  See the accompanying administrative regulation for information about child care programs 
that are exempted from licensure requirements. If all of the district's child care services are license-
exempt, the following paragraph may be deleted.
  
For a licensed child care center, any complaint alleging health and safety violations shall be referred 
to CDSS.  (5 CCR 4611) 
 
Any other alleged violation of state or federal laws governing child care and development programs 
shall be investigated and resolved using the district's procedures in BP/AR 1312.3 - Uniform 
Complaint Procedures. 
 
Program Evaluation 

CSBA NOTE: 5 CCR 18279-18281 require child care and development programs to be evaluated 
through the standardized "Desired Results for Children and Families" system. The system requires a 419



program self-evaluation that includes, but is not limited to, a staff assessment, a parent survey, and 
an environment rating scale. 
The Superintendent or designee shall annually conduct an evaluation of the district's child care and 
development services in accordance with state requirements.  The results of the evaluation shall be 
used to develop an action plan which establishes program goals and objectives for the coming year 
and addresses any areas identified as needing improvement.  (5 CCR 18279-18281)  
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
22 CCR 101151-101191 Licensing and application procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 

22 CCR 101212-101231 Continuing requirements 

22 CCR 101237-101239.2 Facilities and equipment 

5 CCR 18000-18434 Child care and development programs 

5 CCR 18012-18122 General requirements 

5 CCR 18180-18192 Federal and state migrant programs 

5 CCR 18210-18213 Severely handicapped program 

5 CCR 18220-18231 Alternative payment program 

5 CCR 18240-1824818249 Resource and referral program 

5 CCR 18270-18281 Program quality; accountability 

5 CCR 18290-18292 Staffing ratios 

5 CCR 18295 Waiver of qualifications for site supervisor 

5 CCR 18300-18308 Appeals and dispute resolution 

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints 

5 CCR 80067-80067.2 Early Childhood Education Specialist Credential 

5 CCR 80105-80125 Commission on Teacher Credentialing; child care and 
development permits 

Ed. Code 46120 Expanded Learning Opportunities Program 

Ed. Code 48000 Transitional kindergarten 

Ed. Code 49540-49546 Child care food program 

Ed. Code 49570 National School Lunch program 

Ed. Code 56244 Staff development funding 
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Ed. Code 8200-8340 California State Preschool Program 

Ed. Code 8207 California State Preschool Program administration 

Ed. Code 8278.38337 Child Care Facilities Revolving FundEarly Education 
Expansion Program 

Ed. Code 8482-8484.65 After School Education and Safety Program 

Ed. Code 8484.7-8484.9 21st Century Community Learning Centers 

Gov. Code 95000-95029.5 California Early Intervention Services Act 

H&S Code 120325-120380 Immunization against communicable diseases 

H&S Code 120440 Disclosure of immunization information to local and state 
health departments 

H&S Code 1596.70-1596.895 California Child Day Care Act 

H&S Code 1596.90-1597.21 Day care centers 

W&I Code 10200-10206 Early Childhood Development Act of 2020 

W&I Code 10207-10215 General provisions 

W&I Code 10207-1049010492.2 Child Care and Development Services Act 

W&I Code 10217-10224.5 Resource and referral programs 

W&I Code 10225-10234 Alternative payment programs 

W&I Code 10235-10238 Migrant child care and development programs 

W&I Code 10240-10243 General child care and development programs 

W&I Code 10250-10252 Family child care home education networks 

W&I Code 10260-10263 Child care and development services for children with special 
needs 

W&I Code 10271 Eligibility, enrollment, and priority of services; physical 
examinations; rules and regulations 

W&I Code 10271.5 Income eligibility 

W&I Code 10271.7 Family member certified as eligible to receive benefits; 
definition 

W&I Code 10272.5 Order of disenrollment 

W&I Code 10273 Preferred placement for otherwise eligible children ages 11 
or 12 

W&I Code 10276 Child Care and Development Fund notice to providers 

W&I Code 10290 Fee schedule for families using preschool and child care and 
development services 

W&I Code 10291 Families exempt from family fees 

W&I Code 10315 Transfer of information to public schools 
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W&I Code 1032210332 Children residing in another district; use of facilities and 
personnel 

W&I Code 10491-10491.1 Expulsion and suspension procedures in childcare and 
development services programs 

Federal Description 
20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 
20 USC 1400-1482 Individuals with Disabilities Education Act 
42 USC 1751-1769j School Lunch Program 

42 USC 9831-98529852c Head Start programs 

42 USC 9858-9858q9857-9858r Child careCare and development block grantDevelopment 
Block Grant 

45 CFR 98.21-98.93 Child careCare and development fundDevelopment Fund 

7 CFR 210.1-210.3133 National School Lunch Program 

34 CFR 303.1-303.734 Early intervention program for infants and toddlers with 
disabilities 

Management Resources Description 
CA Dept of Social Services Publication Child Care Transition:  The Early Childhood Development Act 

of 2020 

CA Dept of Social Services Publication American Rescue Plan Act Child Care & Development 
Division FAQ 

CA Dept of Social Services Publication COVID-19 Licensed Child Care Facilities and Providers 
(FAQs) 

CA Commission on Teacher 
Credentialing Publication 

Proposed Amendments to Title 5 of the California Code of 
Regulations Pertaining to the PK-3 Childhood Education 
Specialist Credential, Coded Correspondence 23-02, 
February 10, 2023 

U.S. Department of Health and Human 
Services and U.S. Department of 
Education Publication 

Policy Statement on Expulsion and Suspension Policies in 
Early Childhood Settings, 2016 
(https://oese.ed.gov/files/2020/07/policy-statement-ece-
expulsions-suspensions.pdf) 

Court Decision CBS Inc. v. The Superior Court of Los Angeles County, State 
Department of Social Services, (2001) 91 Cal.App.4th 892 

Website CSBA District and County Office of Education Legal Services 

Website California Association for the Education of Young Children 

Website California Child Development Administrators 
AssociationEveryChild California, an Association of Leaders 
Advancing Early Learning (https://www.everychildca.org/) 

Website California Department of Education, Early Education and 
Support Division 

Website California Department of Education, Early Education 
Management Bulletins 
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Website California Department of Social Services, Licensing 
InformationCalifornia Department of Public Health 
(https://www.cdph.ca.gov/) 

Website California Department of Social Services, Child Care 
Licensing (https://www.cdss.ca.gov/inforesources/child-
care-licensing) 

Website California Head Start Association 

Website California School-Age Consortium 

Website National Association for the Education of Young Children 

Website Commission on Teacher Credentialing 
(https://www.ctc.ca.gov/) 

Website CSBA 

Website Medical Board of California (https://www.mbc.ca.gov/) 

Website Office of Administrative Law (https://oal.ca.gov/) 

Website Osteopathic Medical Board of California 
(https://www.ombc.ca.gov/) 

Website Universal Prekindergarten, California’s Great Start 

Website U.S. Department of Education 

Website U.S. Department of Health and Human Services 
(https://www.usa.gov/federal-agencies/u-s-department-of-
health-and-human-services) 

Cross References 

Code Description 
0000 Vision 

0100 Philosophy 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

0500 Accountability 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1330 Use Of School Facilities 

423

http://ccld.ca.gov/PG492.htm#
http://ccld.ca.gov/PG492.htm#
http://caheadstart.org/#
http://calsac.org/#
http://www.naeyc.org/#
http://www.ctc.ca.gov/#
http://www.csba.org/#
https://express.adobe.com/page/OZrg3IsP1GE8b/?_cldee=hTgj9MN2tVU1Vpjod062I5GcYX0uijtANQiBif7Fa8vaJRP5EMlSfeSVRXIasEs5&recipientid=contact-a1fe1b1b458fe61180ef005056b02a09-ea03ed689aab426db8bf82b01a945820&esid=49972810-f9d2-ed11-8158-005056b02a09
http://www.ed.gov/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cWaywHDwcaKWWxqthI4V4A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=VAQyplus9p1XulhRti3plzCiA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=PR2DMZPNTP6thfLtpbD3bQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Ru5tLg3spaFulEshzkgvuA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=qec3Iw1WslshtHfJqvplusOlraHQ==#
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Regulation 5148: Child Care And Development Status: ADOPTED 

Original Adopted Date: 07/01/2015 | Last Revised Date: 1206/01/20212023 | Last Reviewed 
Date: 1206/01/20212023 

 

 

CSBA NOTE: The following administrative regulation reflects provisions generally applicable to 
programs under the Child Care and Development Services Act (Welfare and Institutions Code 
10207-10490).  10492.2). Such programs include resource and referral programs (Welfare and 
Institutions Code 10217-10224.5; 5 CCR 18240-1824818249), alternative payment programs 
(Welfare and Institutions Code 10225-10234; 5 CCR 18220-18231), migrant child care and 
development programs (Welfare and Institutions Code 10235-10238), general child care and 
development programs (Welfare and Institutions Code 10240-10243), and programs for children 
with special needs (Welfare and Institutions Code 10260-10263).  Pursuant to Welfare and 
Institutions Code 10200-10206, effective July 1, 2021, the state's responsibility for administering 
these programs transferred from the California Department of Education (CDE) to the California 
Department of Social Services (CDSS).  Education Code 8207, as amended and renumbered by AB 
131 (Ch. 116, Statutes of 2021), clarifies that the Superintendent of Public Instruction and the 
California Department of EducationCDE retain administrative supervision of the California State 
Preschool Programs. (CSPP). 
 
The district may revise this regulation to reflect specific requirements for the program(s) it offers.  
See BP/AR 5148.2 - Before/After School Programs for requirements pertaining to the After-School 
Education and Safety program (Education Code 8482-8484.65) and), 21st Century Community 
Learning Centers (Education Code 8484.7-8484.9), and Expanded Learning Opportunities Program 
(Education Code 46120), and BP/AR 5148.3 - Preschool/Early Childhood Education for CSPP 
requirements. 
 
The following administrative regulation does not reflect all policy language mandated for each 
specific program.  The district should be careful to include the mandates, if any, applicable to the 
program(s) it offers.  For example, for the alternative payment program, 5 CCR 18221 mandates a 
written policy statement that includes specified components, including, but not limited to, program 
purpose, enrollment priorities, family eligibility, conditions/requirements for participation, 
reimbursement of providers, range of services available, and family fee collection.  For the resource 
and referral program, 5 CCR 18244 mandatesand 18247 mandate written referral policies and 
written complaint procedures. 
 
In addition to the program requirements described below, child care and development programs 
may be subject to other policies in the district's policy manual (e.g., BP/AR 1240 - Volunteer 
Assistance, AR 3514.2 - Integrated Pest Management, and BP/AR 3550 - Food Service/Child 
Nutrition Program).  Districts should consult CSBA’s District and County Office of Education Legal 
Services or district legal counsel if they havethere are questions regarding the applicability of other 
laws to the district's child care and development program. 

Licensing 
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CSBA NOTE: Pursuant to 22 CCR 101156, all child care centers must be licensed by CDSS unless 
exempted by law.  Health and Safety Code 1596.792 and 22 CCR 101158 list exemptions from the 
licensure requirements including, but not limited to, any program that (1) is a "public recreation 
program" that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated 
before and/or after school by qualified teachers employed by the district, (3) is a school parenting 
program or adult education child care program, (4) operates only one day per week for no more 
than four hours on that day, (5) offers temporary child care services to parents/guardians who are 
on the same premises as the child care site, (6) provides activities that are of an instructional nature 
in a classroom-like setting when K-12 students are normally not in session and the sessions do not 
exceed a total of 30 days when only school-age children are enrolled or 15 days when younger 
children are enrolled, or (7) is a CSPP program operated in a school building that meets specified 
health and safety requirements.  If the district offers only programs that are exempted from 
licensure, it should modify the following regulation accordingly. 
 
Pursuant to Health and Safety Code 1596.951, CDSS was required to adopt regulations by January 
1, 2021 to create a new child care center license includingthat includes components for serving 
infant, toddler, preschool, and school-age children; health and safety standards; and enhanced 
ability to transition children to the next age group.  However, as amended by AB 2131 (Ch. 910, 
Statutes of 2022), Health and Safety Code 1596.951, authorizes CDSS to implement and 
administer the creation of a single child care center license through all-county letters or similar 
written instructions until regulations were delayed due to the COVID-19 pandemic.  are adopted. 
Pursuant to Health and Safety Code 1596.951, all child care centers are required to obtain this 
license be licensed by January 1, 2024. 
All district child care and development services shall be licensed by the California Department of 
Social Services, unless exempted pursuant to Health and Safety Code 1596.792 or 22 CCR 
101158. 
 
The license shall be posted in a prominent, publicly accessible location in the facility.  (Health and 
Safety Code 1596.8555) 
 
Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21, 22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-101539. 
 
Program Components 

CSBA NOTE: Items #1-7 and 9 below list components of child care and development programs that 
are required for all providers pursuant to 5 CCR 18272-18281.  The Governing Board is required, 
pursuant to 5 CCR 18271, to approve goals and objectives addressing each of these program 
components; see the accompanying Board policy.  Additionally, Welfare and Institutions Code 
10208 specifies indicators for the implementation of quality programs, which, as amended by AB 
210 (Ch. 62, Statutes of 2022), requires that program activities meet the needs of dual language 
learners. The district may add components of other programs offered by the district. 
The district's child care and development program shall include the following components:  

1. 1. The use of a developmental profile reflecting each child's physical, cognitive, social, 
and emotional development to plan and conduct developmentally and age appropriate 
activities  (Welfare and Institutions Code 10209.5; 5 CCR 18272) 
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Program staff shall complete the developmental profile for each child who is enrolled in the 
program for at least 10 hours per week and for any child with disabilities regardless of the 
number of hours enrolled. The profile shall be completed within 60 days of enrollment and 
at least once every six months thereafter for children of all ages.  (Welfare and Institutions 
Code 10209.5; 5 CCR 18270.5, 18272) 
  

2. 2. An educational program that complies with 5 CCR 18273, including the provision of 
services that are developmentally, linguistically, and culturally appropriate and inclusive of 
children with special needs 
  

3. 3. A staff development program which complies with 5 CCR 18274 
  

4. 4. Parent/guardian involvement and education that comply with 5 CCR 18275 and 
includeincludes an orientation, at least two individual conferences per year, meetings with 
program staff, an advisory committee, participation in daily activities, and information 
regarding their child's progress 
  

5. 5. A health and social services component that complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 
  

6. 6. A community involvement component that complies with 5 CCR 18277 

CSBA NOTE: Health and Safety Code 1596.808 establishes beverage standards for licensed child 
care centers.  In addition, centers that receive funding through the Child and Adult Care Food 
Program (42 USC 1766) must meet federal guidelines for meals, snacks, fluid milk or nutritionally 
equivalent milk substitutes, and drinking water. 

7. 7. As applicable, a nutrition component that ensures children in the program are 
provided nutritious meals, beverages, and snacks that meet state and federal standards and 
have access to drinking water throughout the day, including meal times  (Health and Safety 
Code 1596.808; 5 CCR 18278; 42 USC 1766) 

CSBA NOTE: Item #8 below is optional and may be revised to reflect district practice. 42 USC 1766 
encourages child care centers to provide opportunities for physical activity and to limit the amount 
of time spent in sedentary activities, such as time spent using electronic devices. 

8. 8. Programs that promote age-appropriate structured and unstructured opportunities 
for physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

CSBA NOTE: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired 
Results for Children and Families" system.  The system requires a program self-evaluation that 
includes a staff assessment, a parent/guardian survey, and an environment rating scale.  Each 
contractor is required to submit a summary of the self-evaluation findings by June 1 of each year. 
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9. 9. An annual plan for program evaluation which conforms with the state's system and 
includes a self-evaluation, parent/guardian survey, and environment rating scale  (5 CCR 
18270.5, 18279, 18280, 18281) 

Health and Safety 

CSBA NOTE: The following section is for use by districts that offer one or more licensed child care 
programs.  Health and Safety Code 1596.7996 requires licensed child care programs to provide 
parents/guardians of enrolled children with a flyer developed by CDSS in conjunction with the 
California Department of Public Health, (CDPH), which contains specified information regarding 
lead exposure and blood testing.  The flyer is available on the CDSS web siteCDSS’ website. 
When a child enrolls or reenrolls in a licensed child care program, the center shall provide the 
child's parent/guardian with written information on the risks and effects of lead exposure, blood 
lead testing recommendations and requirements, and options for obtaining blood lead testing, 
including any state or federally funded programs that offer free or discounted tests.  (Health and 
Safety Code 1596.7996) 

CSBA NOTE: Pursuant to Health and Safety Code 1597.16, a licensed child care center located in a 
building that was constructed before January 1, 2010 must have its drinking water tested for lead 
contamination as provided below.  A licensed child care center is subject to the temporary 
suspension of its license if it fails to comply with the requirements to cease using any fountains and 
faucets where elevated lead levels may exist and to provide potable water. 
If a licensed child care center is located in a building that was constructed before January 1, 2010, 
the center shall have its drinking water tested for lead contamination levels every five years 
following an initial test conducted between January 1, 2020 and January 1, 2023.  . The center shall 
notify the parents/guardians of enrolled children of the requirement to test a facility's drinking 
water and of the test results.  If notified of elevated lead levels, the center shall immediately make 
inoperable and cease using the fountains and faucets where elevated lead levels may exist and shall 
obtain a potable source of water for children and staff at that location.  (Health and Safety Code 
1597.16) 
 
Staffing 
 
The district's child care and development program shall maintain at least the minimum adult-child 
and teacher-child ratios specified in Welfare and Institutions Code 10275.5 and 5 CCR 18290-
18292 based on the ages of the children served. 
 
All persons employed at a licensed district child care center and all volunteers who provide care and 
supervision to children at such a center shall be immunized against influenza, pertussis, and 
measles.  If they meeta person meets all other requirements for employment or volunteering, as 
applicable, but needneeds additional time to obtain and provide immunization records, theythe 
person may be employed or volunteer conditionally for a maximum of 30 days upon signing and 
submitting a written statement attesting that they have been immunized asthe person has received 
the required.  In addition, employees immunizations. Employees and volunteers shall receive anbe 
immunized against influenza vaccination between August 1 and December 1 of each year.  A 
person shall be exempt from these requirements only under any of the following circumstances:   
(Health and Safety Code 1596.7995)  
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A person shall be exempt from the above immunization requirements only under any of the 
following circumstances:  (Health and Safety Code 1596.7995)  

1. 1. The person submits a written statement from a licensed physician declaring either 
that immunization is not safe because of the person's physical condition or medical 
circumstances or that the person has evidence of current immunity to influenza, pertussis, 
and measles. 
  

2. 2. In the case of the influenza vaccine, the person submits a written declaration 
declining the vaccination. 
  

3. 3. In the case of the influenza vaccine required during the first year of employment or 
volunteering, the vaccine is not timely because the person was hired after December 1 of 
the previous year and before August 1 of the current year. 

Documentation of the required immunizations or exemptions from immunization shall be 
maintained in the employee's personnel file.  (Health and Safety Code 1596.7995) 
 
In addition to the above immunization requirements, teachers employed in a licensed child care 
center shall present evidence of a current tuberculosis clearance and meet other requirements 
specified in Health and Safety Code 1597.055.  (Health and Safety Code 1597.055) 
 
Eligibility and Enrollment 

CSBA NOTE: State funding is only available for services to families who meet the criteria for 
subsidized services as specified in Welfare and Institutions Code 10271 and 10271.5.  , 10271.5, 
and, as added by SB 1047 (Ch. 923, Statutes of 2022), 10271.7. The district may also provide 
services to nonsubsidized families provided the district uses other funding sources or the families 
pay the full cost of services; see section on "Fees and Charges" below. 
 
Pursuant to 5 CCR 18105, districts contracting to offer child care services are mandated to develop 
and make available to the public written admissions policies and procedures that conform to 
requirements of 22 CCR 101218, including, but not limited to, criteria designating those children 
whose needs can be met by the child care center's program and services and the ages of children 
who will be accepted. 
 
The following section should be revised to reflect the district's contract(s). 
The district's subsidized child care and development services may be available to infants and 
children through 12 years of age and to individuals with disabilities through 21 years of age in 
accordance with their individualized education program and Welfare and Institutions Code 
10213.5.  (Welfare and Institutions Code 10213.5, 10273; 5 CCR 18089, 18407, 18422) 

CSBA NOTE: Pursuant to 5 CCR 18082-18083, the parent/guardian must submit an application for 
services which contains specified information and documentation. The family's or child's eligibility 
must be certified by a person designated by the district. 
 
Pursuant to Welfare and Institutions Code 10271.5, as amended by AB 210, income eligibility 
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which is based on an adjusted monthly family income at or below 85 percent of the state median 
income, adjusted for family size., does not include foster care payments made on behalf of a child 
or guaranteed income payments. Welfare and Institutions Code 10271.5, as amended by AB 185 
(Ch. 571, Statutes of 2022), requires CDSS to adopt regulations regarding the exclusion of these 
two forms of payment no later than July 1, 2025. 
 
Welfare and Institutions Code 10271, as amended by SB 1047, extends eligibility for child care and 
development programs to families in which a member of the family has been certified as eligible to 
receive benefits from specified means tested government programs, as reflected below. 
To participate in the district's subsidized child care program, families shall document both an 
eligibility basis and need for care as follows:  (Welfare and Institutions Code 10271 and 10271.5)  

1. The family is eligible for subsidized services on the basis of being a:  
 

a. A current aid recipient, income  
 

b. Income eligible, or homeless and/or the  
 

c. Homeless 
 

1.d. The family's children are recipients of child protective services or have been 
identified as being or at risk of being abused, neglected, or exploited. 
  

e. A member of the household is certified to receive benefits from Medi-Cal, CalFresh, 
the California Food Assistance Program, the California Special Supplemental 
Nutrition Program for Women, Infants, and Children, the federal Food Distribution 
Program on Indian Reservations, Head Start, Early Head Start, or any other means-
tested government program as determined by the California Department of Social 
Services. 

2. 2. The family has a need for child care based on either of the following: 
   

a. a. The parents/guardians are participating in vocational training leading directly 
to a recognized trade, paraprofession, or profession; are engaged in an educational 
program for English language learners or to attain a high school diploma or general 
educational development certificate; are employed or seeking employment; are 
seeking permanent housing for family stability; or are incapacitated 
  

b. b. The child is identified by a legal, medical, or social services agency, the 
district liaison for homeless students, a Head Start program, or an emergency or 
transitional shelter as being a recipient of protective services, as being or at risk of 
being neglected, abused, or exploited, or as being homelessexperiencing 
homelessness 

CSBA NOTE: The following paragraph may be revised to reflect district practice.  Unless state 
funding is allocated to support the centralized eligibility list established in each county pursuant to 
Welfare and Institutions Code 10231, such lists will be maintained only if locally funded.  In 
situations where there is no locally funded centralized eligibility list or the district elects not to 
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participate in the local list, the district must establish its own waiting list in accordance with 
admission priorities pursuant to Welfare and Institutions Code 10271 and 5 CCR 18106. 
The Superintendent or designee shall consult the county's centralized eligibility list, when available, 
or shall maintain a district waiting list in accordance with admission priorities.  As vacancies occur, 
applicants shall be contacted in order of their priority.  (5 CCR 18106) 
 
First priority for enrollment shall be given to neglected or abused children who are recipients of 
child protective services, or children who are at risk of being neglected or abused, upon written 
referral from a legal, medical, or social services agency.  If unable to enroll a child in this category, 
the district shall refer the child's parent/guardian to local resource and referral services so that 
services for the child can be located.  (Welfare and Institutions Code 10271) 
 
CSBA NOTE: Pursuant to Welfare and Institutions Code 10271, as amended  by SB 1047, if a 
family’s eligibility for the district’s subsidized child care and services program is based on a family 
member’s certification as eligible to receive benefits from a specified means tested government 
program, as defined in Welfare and Institutions Code 10271.7, as added by SB 1047, the family’s 
priority for enrollment must be based on the income declared on the application of the government 
program. 

In keeping with the legislative intent of AB 321 (Ch. 903, Statutes of 2022), to prioritize access to 
childcare and development services for children who reside in homes in which the primary language 
is not English, Welfare and Institutions Code 10271, as amended by AB 321, provides that within 
the second priority category, children from such families be enrolled first when there are two or 
more families with the same income ranking. 
Second priority for enrollment shall be given to families, regardless of the number of parents in the 
home, who are income eligible, as defined in Welfare and Institutions Code 10271.5.  Families with 
the lowest gross monthly income in relation to family size shall be admitted first.  If two or more 
families are in the same priority in relation to income, the family that has a child with disabilities 
shall be admitted first or, if there is no child with disabilities, the family in which the primary home 
language is a language other than English shall be admitted first. If there is no family of the same 
priority in which the primary home language is a language other than English, the family of the 
same priority that has been on the waiting list for the longest time shall be admitted first.  (Welfare 
and Institutions Code 10271 and 10271.5) 
 
The district shall allow eligible children 11-12 years of age to combine enrollment in a before-
school or after-school program with subsidized child care services during the time that the before-
school or after-school program does not operate.  Children 11-12 years of age, except for children 
with disabilities, shall be eligible for subsidized child care services only for the portion of care 
needed that is not available in a before-school or after-school program.  (Welfare and Institutions 
Code 10273) 
 
CSBA NOTE: The following optional paragraph may be revised to reflect additional enrollment 
priorities or criteria established by the district, such as priority for district students, children of 
district students, or children of district employees; see the accompanying Board policy. 
After all children eligible for subsidized services have been enrolled, the district may enroll other 
children in accordance with the priorities established by the Governing Board. 
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CSBA NOTE: 5 CCR 18094 and 18118 require the district to provide written notification to the 
parent/guardian as to whether the application for subsidized services has been approved or denied.  
For this purpose, the district should use the state's Notice of Action form. 
The district's decision to approve or deny services shall be communicated to the parent/guardian 
through a written Notice of Action mailed or delivered within 30 days from the date the application 
is signed by the parent/guardian.  (5 CCR 18094, 18118) 
 
CSBA NOTE: Pursuant to Welfare and Institutions Code 10271, as amended by SB 1047, upon 
establishing initial eligibility or ongoing eligibility for child care and development services, a family is 
considered to meet eligibility and need requirements for services for not less than 24 months, and 
is eligible to receive services for at least 24 months before having the family’s  eligibility or need 
recertified, unless an exception exists, as specified below. 
Upon establishing eligibility for services, a family shall be eligible for and shall receive services for 
not less than 1224 months before having the family's eligibility or need recertified and shall not be 
required to report changes to income or other changes for at least 12 months.  24 months. If such 
eligibility ends before the end of the child care and services program year, eligibility shall be 
extended until the end of the program year as long as applicable age-eligibility requirements 
specified in Welfare and Institutions Code 10213.5 are met.  (Welfare and Institutions Code 10271) 
 
However, a family establishing eligibility on the basis of income shall report any increases in income 
that exceed the threshold for ongoing income eligibility specified in Welfare and Institutions Code 
10271.5, and the family's ongoing eligibility shall be recertified at that time.  At any time, a family 
may voluntarily report income or other changes, which shall be used, as applicable, to reduce the 
family's fees, increase the family's services, or extend the period of eligibility before recertification.  
(Welfare and Institutions Code 10271) 
 
Additionally, a family establishing eligibility for services on the basis of receiving services under a 
CalWORKs Stage 1, 2, or 3 program shall be eligible for and shall receive services for not less than 
12 months before having the family’s eligibility or need recertified and shall not be required to 
report changes to income or other changes for at least 12 months.  (Welfare and Institutions Code 
10271) 
 
The Superintendent or designee shall mail or deliver a Notice of Action to a parent/guardian at 
least 14 calendar days before any intended change in services, including, but not limited to, an 
increase or decrease in fees, an increase or decrease in the amount of services, or termination of 
services, due to any of the following circumstances:  (5 CCR 18095, 18119)  

1. 1. A determination made during recertification or the update of the application that the 
need or eligibility requirements are no longer being met or the fee or amount of service 
needs to be modified 
  

2. 2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 
  

3. 3. An indication by the parent/guardian that the service is no longer wanted 
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4. 4. The death of a parent/guardian or child 
  

5. 5. The conclusion of a limited-term agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 

The Superintendent or designee shall establish and maintain a basic data file for each family 
receiving child care and development services containingincluding, but not limited to, the 
completed and signed application for services, documentation used to determine the child's 
eligibility and need, and copies of all Notices of Action.  (5 CCR 18081, 18095) 
 
Fees and Charges 

CSBA NOTE: Welfare and Institutions Code 10290 requires CDSS, in consultation with CDE, to 
establish a fee schedule for families using child care services, including families who are eligible for 
subsidized child care services based on the criteria specified in itemItem #1 in the section "Eligibility 
and Enrollment" above. 
 
Welfare and Institutions Code 10260 and 5 CCR 18110 prohibit districts from assessing fees for 
children enrolleda child’s enrollment in a program because of a need for child protective services, or 
because the child is in a CSPP, in the severely disabled childrenprogram, or ain the federally based 
migrant program.  , or because the family has an income level in relation to family size that is less 
than the first entry in the fee schedule. Districts may revise the following paragraph to reflect any 
such program(s) offered by the district.  Districts that offer only programs prohibited from charging 
fees may delete the following section. 
Except when offering a program that is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the state fee schedule, the 
actual cost of services, or the maximum daily/hourly rate specified in the contract, whichever is 
least.  (Welfare and Institutions Code 10260, 1027010271, 10290, 10291, 10436; 5 CCR 18078, 
18108-18110) 

CSBA NOTE: Pursuant to AB 131, and in response to the COVID-19 pandemic, additional funds are 
available to provide subsidized child care to families and to provide child care programs with 
COVID-19 pandemic-related assistance.  Pursuant to Welfare and Institutions Code 10290, as 
added by AB 131, family fees may not be collected for families receiving subsidized child care 
services from child care programs administered by CDSS. 

However, for the 2021-22 fiscal year, family fees shall not be collected as specified in Welfare and 
Institutions Code 10290. 
No fee shall be charged to a family that is receiving CalWORKS cash aid, an income-eligible family 
whose child is enrolled in a part-day California State Preschool Program, or a family whose income 
level, in relation to family size, is less than the first entry in the fee schedule.  (Education Code 
8253; (Welfare and Institutions Code 10291; 5 CCR 18110) 
 
In addition, any family receiving child care on the basis of having neglected or abused children who 
are recipients of child protective services, or children who are at risk of being neglected or abused, 
upon written referral from a legal, medical, or social services agency, may be exempt from these 
fees for up to 12 months.  (Welfare and Institutions Code 10271 and 10291) 
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CSBA NOTE: Pursuant to Welfare and Institutions Code 10290, family fees must be assessed at 
initial enrollment and reassessed at recertification. 
 
Pursuant to 5 CCR 18114, districts contracting to offer child care services are mandated to adopt a 
policy for the collection of fees in advance of providing services, as provided below. 5 CCR 18114 
contains an alternative definition of delinquency for alternative payment programs offered 
pursuant to Welfare and Institutions Code 10225-10234. 
Fees shall be assessed at initial enrollment and reassessed when a family is recertified or 
experiences a change in status.  Fees shall be considered delinquent after seven days from the date 
that fees are due. Parents/guardians shall be notified in the event that fees are delinquent.  If a 
reasonable plan for payment of the delinquent fees has not been provided by the 
parents/guardians, services shall be terminated if all delinquent fees are not paid within two weeks 
of such notification.  Parents/guardians shall receive a copy of the district's regulations regarding 
fee collection at the time of initial enrollment into the program.  (Welfare and Institutions Code 
10290; 5 CCR 18082, 18114, 18115) 

CSBA NOTE: The following paragraph is for use by districts that contract to offer child care 
services and wish to require parents/guardians to provide diapers and/or to pay the costs of field 
trips (unless the program is exempt from fees), and may be modified to delete diapers as 
appropriate for the age of the children served. Welfare and Institutions Code 10292 mandates that 
such districts have a written policy which includes parents/guardians in the decision-making 
process.  Pursuant to Welfare and Institutions Code 10292, the fees cannot exceed $25 per child in 
the contract year. 
The Superintendent or designee shall establish a process that involves parents/guardians in 
determining whether to require parents/guardians to provide diapers.  This process shall also be 
used to determine whether and how much to charge parents/guardians for field trip expenses, 
within the limit specified in law.  A child shall not be denied participation in a field trip due to the 
parent/guardian's inability or refusal to pay the fee, and no adverse action shall be taken against a 
parent/guardian for that inability or refusal.  (Welfare and Institutions Code 10292) 
 
CSBA NOTE: Pursuant to Welfare and Institutions Code 10228, licensed child care centers are 
required to post their rates, and discounts or scholarship policies if any, as specified below. 

District child care centers shall post in a prominent location adjacent to the license at the child care 
facility the rates, and discounts or scholarship policies if any.  (Welfare and Institutions Code 
10288) 

Expulsion/Unenrollment and Suspension Based on Behavior 

CSBA NOTE: Welfare and Institutions Code 10491 and 10491.1, as added by AB 2806 (Ch. 915, 
Statutes of 2022), establishes requirements for expulsion, unenrollment, or suspension of a child 
from a child care and development program, as specified below. 

The district’s child care and development program shall not expel or unenroll a child or persuade or 
encourage a child's parents/guardians to voluntarily unenroll from the program based on the child's 
behavior, unless the district first takes the following actions to address the child's behavior:  
(Welfare and Institutions Code 10491) 
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1. In writing, inform the parents/guardians of the child's persistent and serious challenging 
behaviors and consult with the parents/guardians and teacher, and if available engage an 
early childhood mental health consultant, in an effort to maintain the child's safe 
participation in the program 

2. If the child has an individualized family service plan (IFSP) or individualized education 
program (IEP), contact, with written parent/guardian consent, the agency or district 
employee responsible for such plan or program to seek consultation in regard to serving the 
child 

3. If appropriate, consider completing a comprehensive screening to identify the needs of the 
child, including, but not limited to, screening the child's social and emotional development, 
referring the parents/guardians to community resources, and implementing behavior 
supports within the program 

If the district has taken the actions specified in Items #1-3 above and the child's continued 
enrollment would present a serious safety threat to the child or other enrolled children, the district 
shall refer the parents/guardians to other potentially appropriate placements, the local child care 
resource and referral agency, or any other referral service available in the local community. The 
district shall, to the greatest extent possible, support direct transition to a more appropriate 
placement. The district may then unenroll the child. The district shall have up to 180 days to 
complete the actions described above.  (Welfare and Institutions Code 10491.1) 

CSBA NOTE: Pursuant to Education Code 10491.1, as added by AB 2806, a child enrolled in a child 
care and development program may only be suspended as a last resort in extraordinary 
circumstances where there is a serious safety threat that cannot be eliminated or reduced without 
removal of the child. To suspend a child, the district must comply with specified requirements, 
including, collaborating with the child's parents/guardians before determining that suspension is 
necessary and using appropriate community resources to determine that no other reasonable 
option is appropriate. 
A child shall not be suspended from the district’s child care and development program, nor shall a 
child's parent/guardian be encouraged or persuaded to prematurely pick up a child before the 
program day ends, except as a last resort in extraordinary circumstances, when a safety threat 
exists that cannot be eliminated or reduced without the removal of the child.  (Welfare and 
Institutions Code 10491.1) 
 
Before determining that a suspension is necessary, the district shall collaborate with the child's 
parents/guardians and, as needed, shall use appropriate community resources to determine that no 
other reasonable option is appropriate.  (Welfare and Institutions Code 10491.1) 
 
When suspension is deemed necessary, the district shall help the child return to full participation in 
the program as soon as possible while ensuring safety, by doing all of the following:  (Welfare and 
Institutions Code 10491.1) 
 

1. Continuing to engage with the child's parents/guardians and continuing to use appropriate 
community resources 

2. Developing a written plan to document the action and supports needed 
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3. Providing referrals to appropriate community resources 

4. If the child has an IFSP or IEP, contacting, with written parent/guardian consent, the agency 
responsible for the child's IFSP or IEP, to seek consultation on servicing the child 

Upon enrollment, the parents/guardians of each child shall be notified, in writing, of the limitations 
on expulsion, suspension, or any form of disenrollment and how the parents/guardians may file an 
appeal to CDSS in the event of expulsion or suspension. If the district suspends or expels a child 
from the child care and development program, the district shall, at least 24 hours before the 
effective date of the suspension or expulsion, issue the child's parents/guardians a written "Notice 
of Action, Recipient of Services," as described in 5 CCR 18095, informing the parents/guardians of 
the right to file an appeal of the action directly with CDSS no later than 14 calendar days after 
receiving the notice.  (Welfare and Institutions Code 10491.1) 

CSBA NOTE: A joint statement by the U.S. Department of Education and U.S. Department of 
Health and Human Services, "Policy Statement on Expulsion and Suspension Policies in Early 
Childhood Settings," provides that if a child in an early childhood program is suspected of having a 
developmental delay, disability, or mental health issue, the child’s parent/guardian be referred, if 
appropriate, to the mental health system, the state’s early intervention program, or the district for 
information regarding evaluation for services under the Individuals with Disabilities Education Act 
(IDEA) (20 USC 1400-1482), to ensure that children with disabilities are not suspended or expelled 
because of disability-related behaviors. 
If a child is suspected of having a developmental delay, disability, or mental health issue, the child’s 
parent/guardian shall be referred, if appropriate, to the mental health system, the state’s early 
intervention program, or the district’s special education program regarding evaluation for services 
under the Individuals with Disabilities Education Act (IDEA).  Children identified as having 
exceptional needs may only be suspended or expelled in conformance with the procedures and 
limitations of the IDEA. 
 
Disenrollment 

CSBA NOTE: Welfare and Institutions Code 10272 specifies the order by which families must be 
disenrolled from child care and development services when funding levels are reduced.  
Parents/guardians may appeal such actions pursuant to 5 CCR 18120-18122, but only on the 
grounds that the factors used to determine the family's disenrollment are incorrect.  See section 
"Rights of Parents/Guardians" below. 
When necessary due to a reduction in state reimbursements, families shall be disenrolled from 
subsidized child care and development services in the following order:  (Welfare and Institutions 
Code 10272.5)  

1. 1. Families with the highest income in relation to family size shall be disenrolled first. 
  

2. If two or more families have the same income ranking, children without disabilities who 
have been enrolled in child care services the longest shall be disenrolled first. After all 
children without disabilities 

2. 3. If two or more families have been disenrolledthe same income, children withwithout 
disabilities shall be disenrolled, with those who have been enrolled in child care services the 
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longest being disenrolled first. 
  

3. 4. Families whose children are receiving child protective services or are at risk of 
neglect, or abuse, or exploitation, regardless of family income, shall be disenrolled last. 

Health Examination and Immunizations 

CSBA NOTE: Welfare and Institutions Code 10271 requires children enrolling in a child care center 
to obtain a physical examination and evaluation, including immunizations, unless a parent/guardian 
submits a letter stating that such examination is contrary to the parent/guardian's religious beliefs. 
However, with respect to immunization requirements, Health and Safety Code 120335 eliminated 
the personal beliefs exemption unless the parent/guardian filed a letter or affidavit prior to January 
1, 2016 or a licensed physician indicates that a student should be exempted for medical reasons. 
An. Since an exemption granted for personal beliefs iswas only effective until the next grade span 
(i.e., birth through preschool, grades K-6, and grades 7-12).  ), and any student who received a 
personal belief exemption prior to January 1, 2016 would be in the next grade span, this exemption 
no longer exists. See BP/AR 5141.31 - Immunizations. 
 
CDPH has developed a tool, the School and Child Care Lookup (SCRL), available on its web site, 
which looks at information from the California Immunization Registry (CAIR2) and can be used by 
child care centers to determine whether a student meets all immunization requirements to enroll in 
child care services. 
Prior to or within six weeks of enrollment, a child enrolling in a child care center shall obtain a 
physical examination and evaluation and receive age-appropriate immunizations.  (Welfare and 
Institutions Code 10271) 
 
The requirement for a physical examination and evaluation shall be waived if a parent/guardian 
submits a letter stating that such examination is contrary to the parent/guardian's religious beliefs.  
(Welfare and Institutions Code 10271) 
 
A child may be exempted from the immunization requirements only if:  (Health and Safety Code 
120335)  a licensed physician indicates that immunization should not be given and specifies how 
long this exemption is expected to be needed.  (22 CCR 101220.1) 

1. A licensed physician indicates that immunization is not safe due to the physical condition or 
medical circumstances of the child. 

CSBA NOTE: Pursuant to Health and Safety Code 120372, a child care center may only accept a 
medical exemption request that is made by a licensed physician or surgeon on an electronic, 
standardized, statewide medical exemption certification form developed by the California 
Department of Public HealthCDPH and transmitted using the California Immunization Registry.  
CAIR2. However, Health and Safety Code 120370 requires that a child who has a medical 
exemption issued prior to January 1, 2020 be allowed to continue enrollment until the next grade 
span., unless the exemption was issued by a physician or surgeon that has been subject to 
disciplinary action by the Medical Board of California or the Osteopathic Medical Board of 
California. 
2. A medical exemption shall be submitted using the standardized medical exemption 
certification form developed by California Department of Public Health (CDPH) and transmitted 
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using the California Immunization Registry.  The request shall include, but not be limited to, a 
description of the medical basis for which the exemption for each individual immunization is sought 
and whether the medical exemption is permanent or temporary, including the date upon which a 
temporary medical exemption will expire. AAll medical exemptions shall not extend beyond the 
current grade span of the student, and a temporary exemption shall not exceed one year.  (Health 
and Safety Code 120372) 
  

3. The parent/guardian submitted a letter or affidavit prior to January 1, 2016 stating that 
such examination is contrary to the parent/guardian's personal beliefs.  An exemption from 
immunization granted for personal beliefs is effective only until the next grade span (i.e., 
birth through preschool, grades K-6, and grades 7-12). 

 
If there is good cause to believe that a child is suffering from a recognized contagious or infectious 
disease, the child shall be temporarily excluded from the child care and development program until 
it is determined that the child is not suffering from that contagious or infectious disease.  (Welfare 
and Institutions Code 10271) 
 
CSBA NOTE: Pursuant to Health and Safety Code 120440, as amended by AB 1797 (Ch. 582, 
Statutes of 2022), child care centers are required to disclose specified immunization information to 
local health departments operating countywide or regional immunization information and reminder 
systems and CDPH, and to maintain the confidentiality of such information in the same manner as 
other student records. See BP/AR 5125 – Student Records. 
 
District child care centers shall disclose immunization information to the local health department 
and CDPH in accordance with Health and Safety Code 120440, and maintain the confidentiality of 
such information in the same manner as other students records in accordance with law and as 
specified in Administrative Regulation 5125 – Student Records.  (Health and Safety Code 120440) 
 
Attendance 
 
Sign-in and sign-out sheets shall be used daily for all children for attendance accounting purposes. 
Attendance records shall include verification of excused absences, including the child's name, 
date(s) of absence, specific reason for absence, and signature of parent/guardian or districtthe 
district’s authorized representative if verification is made by telephone.  (5 CCR 18065, 18066) 
 
Absences shall be excused for the following reasons:  

1. 1. Illness or quarantine of the child or of the parent/guardian  (Welfare and Institutions 
Code 10213.5) 
  

2. 2. Family emergency  (Welfare and Institutions Code 10213.5) 

CSBA NOTE: Pursuant to 5 CCR 18066, districts contracting to offer child care services are 
mandated to adopt policies delineating circumstances constituting an excused absence for a family 
emergency. The following paragraph may be revised to reflect district practice. 

3.  A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural disaster or 
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when a member of the child's immediate family dies, has an accident, or is required to 
appear in court. 
  

4. 3. Time spent with a parent/guardian or other relative as required by a court of law  
(Welfare and Institutions Code 10213.5) 
  

5. 4. Time spent with a parent/guardian or other relative which is clearly in the best 
interest of the child  (Welfare and Institutions Code 10213.5) 

CSBA NOTE: 5 CCR 18066 mandates a policy that delineates circumstances constituting an 
excused absence "in the best interest of the child." The following paragraph may be revised to 
reflect district practice. 

6.  An absence shall be considered to be in the best interest of the child when the time 
is spent with the child's parent/guardian or other relative for reasons deemed justifiable by 
the program coordinator or site supervisor. 
 
Except for children who are recipients of child protective services or are at risk of abuse or 
neglect, excused absences in the best interest of the child shall be limited to 10 days during 
the contract period.  (5 CCR 18066) 

CSBA NOTE: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences 
which may include reasonable limitations, if any.  The following paragraph may be revised to reflect 
district practice.CSBA NOTE: 5 CCR 18066.5 establishes procedures to follow when a child has 
been absent and the family has not been in communication with the district’s child care and 
development services program coordinator or site supervisor for seven consecutive calendar days.  
Any absence due to When a reason other than any of those stated above, or without child has been 
absent and the required verification, shall be considered an unexcused absence. After three 
unexcused absences during the year, the family has not been in communication with the program 
coordinator or site supervisor shall notifyfor seven consecutive calendar days, the district shall 
attempt to contact the child's parent/guardian. Children who continue to have excessive unexcused 
absences through a variety of communication methods, including one attempt in writing which may 
be removed fromthrough electronic means, informing the program atparent/guardian that failure to 
communicate with the discretiondistrict may result in termination of child care services. The district 
shall keep documentation of all such communication attempts in the program coordinator in 
orderfamily’s data file, and, if there has been no communication for a total of 30 consecutive 
calendar days, issue a Notice of Action to accommodate other familiesdisenroll the family on the 
waiting list for admission.basis of abandonment of care.   (5 CCR 18066.5) 

Parents/guardians shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development services.  (5 CCR 18066) 
 
Rights of Parents/Guardians 

CSBA NOTE: The following two paragraphs are for use by districts that operate one or more 
licensed child care centers, but may be used by license-exempt providers. 
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At the time a child is accepted into a licensed child care and development center, the child's 
parent/guardian or authorized representative shall be notified of the rights specified in 22 CCR 
101218.1, including, but not limited to, the right to enter and inspect the child care facility and the 
right to be informed, upon request, of the name and type of association to the center of any adult 
who has been granted a criminal record exemption.  (Health and Safety Code 1596.857; 22 CCR 
101218.1) 
 
The written notice of parent/guardian rights also shall be permanently posted within the facility in a 
location accessible to parents/guardians.  Notwithstanding these rights, access to the facility may 
be denied to an adult whose behavior presents a risk to children present in the facility or to 
noncustodial parents/guardians when so requested by the responsible parent/guardian.  (Health 
and Safety Code 1596.857) 

CSBA NOTE: The remainder of this section is for use by all districts and applies to licensed and 
unlicensed child care programs. 
In addition, if a parent/guardian disagrees with any district action to deny a child's eligibility for 
subsidized child care services, disenroll the child due to a funding shortage, increase or decrease 
fees, increase or decrease the amount of services, terminate services, or otherwise change the level 
of services, the parent/guardian may file a request for a hearing with the Superintendent or 
designee within 14 calendar days of the date the Notice of Action was received. Within 10 calendar 
days of receiving the request for a hearing, the Superintendent or designee shall notify the 
parent/guardian of the time and place of the hearing, which, to the extent possible, shall be 
convenient for the parent/guardian.  (5 CCR 18120) 
 
The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120 by a 
district administrator who is at a staff level higher in authority than the staff person who made the 
contested decision. Within 10 calendar days after the hearing, the district administrator shall mail 
or deliver a written decision to the parent/guardian. If the parent/guardian disagrees with the 
written decision, the parent/guardian may, within 14 calendar days, appeal the decision to the 
CDE.Child Development Division.  (5 CCR 18120-18122) 
 
RecordsCoordinating Transitions 
 
CSBA NOTE: Welfare and Institutions Code 10315 requires a preschool or infant and toddler 
program, when a child will be transferring to a local public school, to provide the child’s 
parent/guardian with information from the previous year which is beneficial to the student and the 
teacher, as specified below. 

When a child in the district’s child care and development program transfers to a local public school, 
the district’s child care and development program administrator shall provide the child’s 
parent/guardian with information from the previous year which is beneficial to the student and the 
student’s teacher, including, but not limited to, developmental issues, social interaction abilities, 
health background, and diagnostic assessments, if any.  The program administrator shall transfer 
this information to the student's elementary school, with permission of the student's 
parent/guardian.  (Welfare and Institutions Code 10315) 

CSBA NOTE: Pursuant to Government Code 95008, as amended by SB 188 (Ch. 49, Statutes of 
2022), districts are required to designate a main point of contact for coordinating and completing, 
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with other agencies and persons, the transition of a child and family from Part C of IDEA, 
infant/toddler programs, to Part B of IDEA, preschool, including establishing practices to educate 
and support families during the transition. 

To facilitate the transition of a child with a disability, the district designates the individual listed 
below as the main point of contact for coordinating and completing, with other agencies and 
persons, the transition of a child and family from infant/toddler programs to preschool (Part C to 
Part B of IDEA), including establishing practices to educate and support families during the 
transition:  (Government Code 95008) 

_Director of Student Services__________________________________________ 
(title or position) 
_435 Hillcrest Avenue, Pacific Grove, CA 93950__________________________________________ 
(address) 
_831-646-6523__________________________________________ 
(telephone number) 
___________________________________________ 
(email) 

Records 

CSBA NOTE: State contracts require the district to submit data on both subsidized and 
nonsubsidized families served by child care centers. In addition, the district is required to provide 
monthly reports regarding any families receiving subsidized services during that month. 

Welfare and Institutions Code 10315, as added by AB 131, requires a preschool or infant and 
toddler program to, when a child in a state-funded preschool or infant and toddler program will be 
transferring to a local public school, provide the parent/guardian with information from the 
previous year deemed beneficial to the student and the public school teacher, including, but not 
limited to, development issues, social interaction abilities, health background, and diagnostic 
assessments, if any.  The preschool or infant and toddler program may, with the permission of the 
parent/guardian, transfer this information to the student's elementary school. 
The Superintendent or designee shall maintain records of enrollment, attendance, types of families 
served, income received from all families participating in the district's child care and development 
program, and any other records required under the state contract. 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy. 

State Description 
22 CCR 101151-101191 Licensing and application procedures 

22 CCR 101151-101239.2 General requirements; licensed child care centers 
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22 CCR 101212-101231 Continuing requirements 

22 CCR 101237-101239.2 Facilities and equipment 

5 CCR 18000-18434 Child care and development programs 

5 CCR 18012-18122 General requirements 

5 CCR 18180-18192 Federal and state migrant programs 

5 CCR 18210-18213 Severely handicapped program 

5 CCR 18220-18231 Alternative payment program 

5 CCR 18240-1824818249 Resource and referral program 

5 CCR 18270-18281 Program quality; accountability 

5 CCR 18290-18292 Staffing ratios 

5 CCR 18295 Waiver of qualifications for site supervisor 

5 CCR 18300-18308 Appeals and dispute resolution 

5 CCR 4600-4687 Uniform complaint procedures and Williams complaints 

5 CCR 80067-80067.2 Early Childhood Education Specialist Credential 

5 CCR 80105-80125 Commission on Teacher Credentialing; child care and 
development permits 

Ed. Code 46120 Expanded Learning Opportunities Program 

Ed. Code 48000 Transitional kindergarten 

Ed. Code 49540-49546 Child care food program 

Ed. Code 49570 National School Lunch program 

Ed. Code 56244 Staff development funding 

Ed. Code 8200-8340 California State Preschool Program 

Ed. Code 8207 California State Preschool Program administration 

Ed. Code 8278.38337 Child Care Facilities Revolving FundEarly Education 
Expansion Program 

Ed. Code 8482-8484.65 After School Education and Safety Program 

Ed. Code 8484.7-8484.9 21st Century Community Learning Centers 

Gov. Code 95000-95029.5 California Early Intervention Services Act 

H&S Code 120325-120380 Immunization against communicable diseases 

H&S Code 120440 Disclosure of immunization information to local and state 
health departments 

H&S Code 1596.70-1596.895 California Child Day Care Act 
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H&S Code 1596.90-1597.21 Day care centers 

W&I Code 10200-10206 Early Childhood Development Act of 2020 

W&I Code 10207-10215 General provisions 

W&I Code 10207-1049010492.2 Child Care and Development Services Act 

W&I Code 10217-10224.5 Resource and referral programs 

W&I Code 10225-10234 Alternative payment programs 

W&I Code 10235-10238 Migrant child care and development programs 

W&I Code 10240-10243 General child care and development programs 

W&I Code 10250-10252 Family child care home education networks 

W&I Code 10260-10263 Child care and development services for children with special 
needs 

W&I Code 10271 Eligibility, enrollment, and priority of services; physical 
examinations; rules and regulations 

W&I Code 10271.5 Income eligibility 

W&I Code 10271.7 Family member certified as eligible to receive benefits; 
definition 

W&I Code 10272.5 Order of disenrollment 

W&I Code 10273 Preferred placement for otherwise eligible children ages 11 
or 12 

W&I Code 10276 Child Care and Development Fund notice to providers 

W&I Code 10290 Fee schedule for families using preschool and child care and 
development services 

W&I Code 10291 Families exempt from family fees 

W&I Code 10315 Transfer of information to public schools 

W&I Code 1032210332 Children residing in another district; use of facilities and 
personnel 

W&I Code 10491-10491.1 Expulsion and suspension procedures in childcare and 
development services programs 

Federal Description 
20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 
20 USC 1400-1482 Individuals with Disabilities Education Act 
42 USC 1751-1769j School Lunch Program 

42 USC 9831-98529852c Head Start programs 

42 USC 9858-9858q9857-9858r Child careCare and development block grantDevelopment 
Block Grant 
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45 CFR 98.21-98.93 Child careCare and development fundDevelopment Fund 

7 CFR 210.1-210.3133 National School Lunch Program 

34 CFR 303.1-303.734 Early intervention program for infants and toddlers with 
disabilities 

Management Resources Description 
CA Dept of Social Services Publication Child Care Transition:  The Early Childhood Development Act 

of 2020 

CA Dept of Social Services Publication American Rescue Plan Act Child Care & Development 
Division FAQ 

CA Dept of Social Services Publication COVID-19 Licensed Child Care Facilities and Providers 
(FAQs) 

CA Commission on Teacher 
Credentialing Publication 

Proposed Amendments to Title 5 of the California Code of 
Regulations Pertaining to the PK-3 Childhood Education 
Specialist Credential, Coded Correspondence 23-02, 
February 10, 2023 

U.S. Department of Health and Human 
Services and U.S. Department of 
Education Publication 

Policy Statement on Expulsion and Suspension Policies in 
Early Childhood Settings, 2016 
(https://oese.ed.gov/files/2020/07/policy-statement-ece-
expulsions-suspensions.pdf) 

Court Decision CBS Inc. v. The Superior Court of Los Angeles County, State 
Department of Social Services, (2001) 91 Cal.App.4th 892 

Website CSBA District and County Office of Education Legal Services 

Website California Association for the Education of Young Children 

Website California Child Development Administrators 
AssociationEveryChild California, an Association of Leaders 
Advancing Early Learning (https://www.everychildca.org/) 

Website California Department of Education, Early Education and 
Support Division 

Website California Department of Education, Early Education 
Management Bulletins 

Website California Department of Social Services, Licensing 
InformationCalifornia Department of Public Health 
(https://www.cdph.ca.gov/) 

Website California Department of Social Services, Child Care 
Licensing (https://www.cdss.ca.gov/inforesources/child-
care-licensing) 

Website California Head Start Association 

Website California School-Age Consortium 
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Website National Association for the Education of Young Children 

Website Commission on Teacher Credentialing 
(https://www.ctc.ca.gov/) 

Website CSBA 

Website Medical Board of California (https://www.mbc.ca.gov/) 

Website Office of Administrative Law (https://oal.ca.gov/) 

Website Osteopathic Medical Board of California 
(https://www.ombc.ca.gov/) 

Website Universal Prekindergarten, California’s Great Start 

Website U.S. Department of Education 

Website U.S. Department of Health and Human Services 
(https://www.usa.gov/federal-agencies/u-s-department-of-
health-and-human-services) 

Cross References 

Code Description 
0000 Vision 

0100 Philosophy 

0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

0500 Accountability 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1330 Use Of School Facilities 

1330 Use Of School Facilities 

1330-E(1) Use Of School Facilities 

1330.1 Joint Use Agreements 

1400 Relations Between Other Governmental Agencies And The 
Schools 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Ru5tLg3spaFulEshzkgvuA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=qec3Iw1WslshtHfJqvplusOlraHQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=qtmyiml4l7GvDTy6r17JMw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=zzASb7clCzcCyplus88RtsvplusQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=RYxiOFK5nN2LUZW4a1mtoA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Lt72smippwYQWgcj9Ykpluscw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dplJmkH8UXCJgPsxmvfLNw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=7uOdhMplus7PbAqDslshYgslshdun2A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=5M2Tk91tuviGoLuOm4RHJA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=jGhHAPWQ3OyetaM3k8a8Hw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=1H7NDKoJeiESIxlxslsh9PIDg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=aqVfT4q6SzeRFKNeMi39cg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NJ8BCzsWlEWUKsJ7slshAuTsQ==#


1700 Relations Between Private Industry And The Schools 

3260 Fees And Charges 

3260 Fees And Charges 

3280 Sale Or Lease Of District-Owned Real Property 

3280 Sale Or Lease Of District-Owned Real Property 

3312 Contracts 

3523 Electronic Signatures 

3523 Electronic Signatures 

3540 Transportation 

3550 Food Service/Child Nutrition Program 

3550 Food Service/Child Nutrition Program 

3552 Summer Meal Program 

3552 Summer Meal Program 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

3580 District Records 

3580 District Records 

4112 Appointment And Conditions Of Employment 

4112.2 Certification 

4112.2 Certification 

4112.4 Health Examinations 

4112.5 Criminal Record Check 

4112.5-E(1) Criminal Record Check 

4112.6 Personnel Files 

4131 Staff Development 

4161.2 Personal Leaves 

4212.4 Health Examinations 

4212.5 Criminal Record Check 

4212.5-E(1) Criminal Record Check 

4212.6 Personnel Files 

4231 Staff Development 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3A7tJUfmrHf9bM489BZt9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KBV0iAhFbuzVTqV8plusEWnYQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=I3avhcoXyHSeGV4c4OvSTw==#
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4261.2 Personal Leaves 

4312.4 Health Examinations 

4312.5 Criminal Record Check 

4312.5-E(1) Criminal Record Check 

4312.6 Personnel Files 

4331 Staff Development 

4361.2 Personal Leaves 

5022 Student And Family Privacy Rights 

5022 Student And Family Privacy Rights 

5030 Student Wellness 

5111.1 District Residency 

5111.1 District Residency 

5117 Interdistrict Attendance 

5117 Interdistrict Attendance 

5125 Student Records 

5125 Student Records 

5141 Health Care And Emergencies 

5141 Health Care And Emergencies 

5141.22 Infectious Diseases 

5141.22 Infectious Diseases 

5141.23 Asthma Management 

5141.23 Asthma Management 

5141.26 Tuberculosis Testing 

5141.27 Food Allergies/Special Dietary Needs 

5141.27 Food Allergies/Special Dietary Needs 

5141.3 Health Examinations 

5141.3 Health Examinations 

5141.31 Immunizations 

5141.31 Immunizations 

5141.52 Suicide Prevention 

5141.52 Suicide Prevention 
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5141.6 School Health Services 

5141.6 School Health Services 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5146 Married/Pregnant/Parenting Students 

5148.2 Before/After School Programs 

5148.2 Before/After School Programs 

5148.3 Preschool/Early Childhood Education 

5148.3 Preschool/Early Childhood Education 

6020 Parent Involvement 

6020 Parent Involvement 

6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 

6154 Homework/Makeup Work 

6159 Individualized Education Program 

6159 Individualized Education Program 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.6 Identification And Education Under Section 504 

6164.6 Identification And Education Under Section 504 

6174 Education For English Learners 

6174 Education For English Learners 

6175 Migrant Education Program 

6175 Migrant Education Program 

6184 Continuation Education 

6184 Continuation Education 

7110 Facilities Master Plan 
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Policy 6146.4: Differential Graduation And Competency Standards For 
Students With Disabilities 

Status: ADOPTED 

Original Adopted Date: 11/01/1999 | Last Revised Date: 1106/01/20092023 | Last Reviewed 
Date: 1106/01/20092023 

 

 

CSBA NOTE: The following optional policy is for use by districts that maintain high schools and 
should be modified to reflect district practice.  
 
Pursuant to Education Code 56345 and 34 CFR 300.320, the individualized education program 
(IEP) for each student with a disability must contain statementsa statement of measurable annual 
goals that would enable the student to progress in the general education curriculum and, a 
statement regarding any accommodations necessary to measure the student's performance on 
state and district assessments , and any alternative means and modes necessary for the student to 
complete the district’s prescribed course of study and to meet or exceed proficiency standards for 
graduation; see AR 6159 - Individualized Education Program for a detailed listing of the required 
contents of the IEP.  

The Governing Board recognizes that students with disabilities are entitled to a course of study 
that provides them with a free appropriate public education (FAPE) and that modifications to the 
district's regular course may be needed on an individualized basis to provide FAPE.  In accordance 
with law, each student's individualized education program (IEP) team shall determine the 
appropriate goals, as well as any appropriate individual accommodations necessary for measuring 
the academic achievement and functional performance of the student on state and districtwide 
assessments.  
 
Exemption from District-Established Graduation Requirements  
 
CSBA NOTE: Pursuant to Education Code 51225.31, as added by AB 181 (Ch. 52, Statutes of 
2022), districts are required to exempt an eligible student with a disability from all coursework and 
other requirements adopted by the Board that are in addition to the statewide course requirements 
specified in Education Code 51225.3, and award such student a high school diploma, as reflected 
below. Awarding a diploma pursuant to this exception does not change the district's obligation to 
provide a free appropriate public education or otherwise constitute a change in placement. 
District students shall complete all course requirements for high school graduation as specified in 
Board Policy 6146.1 – High School Graduation Requirements. However, a student with a disability 
may be exempted from all coursework and other requirements adopted by the Board that are in 
addition to the statewide course requirements for high school graduation if the student’s IEP 
provides for both of the following requirements:  (Education Code 51225.31).  

1. That the student take the alternate assessment aligned to alternate achievement standards 
in grade 11 as described in Education Code 60640 

2. That the student complete state standards aligned coursework to meet the statewide 
coursework specified in Education Code 51225.3 

Prior to the beginning of grade 10, the IEP team for each student with a disability shall determine 
whether the student is eligible for the exemption, and if so, notify the student’s parent/guardian of 
the exemption.  (Education Code 51225.31) 
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Any such exempted student shall receive a diploma and be eligible to participate in any graduation 
ceremony and school activity related to graduation in which a student of similar age without a 
disability would be eligible to participate.  (Education Code 51225.31) 
 
Certificate of Educational Achievement or Completion 
 
CSBA NOTE: Education Code 56390-56392 authorize a district to award a certificate of 
educational achievement to studentsa student with disabilitiesa disability who meetmeets the 
criteria specified below. Pursuant to Education Code 56391, studentsa student who meetmeets 
the criteria areis eligible to participate in any graduation ceremony/activity in which a student of 
similar age without disabilitiesa disability would be eligible to participate. However, Education 
Code 56391 provides that the right to participate in graduation ceremonies does not equate a 
certificate or document of educational achievement with a regular diploma.  

Instead of a high school diploma, a student with disabilitiesa disability may be awarded a certificate 
or document of educational achievement or completion if the student has met one of the following 
requirements:  (Education Code 56390) 
   

1. 1. Satisfactorily completed a prescribed alternative course of study approved by the 
board of the district in which the student attended school or the district with jurisdiction 
over the student as identified in his/herthe student’s IEP 
  

2. 2. Satisfactorily met his/herthe student’s IEP goals and objectives during high school as 
determined by the IEP team 
  

3. 3. Satisfactorily attended high school, participated in the instruction as prescribed in 
his/herthe student’s IEP, and met the objectives of the statement of transition services 
  

A student with disabilitiesa disability who meets any of the criteria specified above shall be eligible 
to participate in any graduation ceremony and any school activity related to graduation in which a 
graduating student of similar age without disabilities would be eligible to participate.  (Education 
Code 56391)  
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 3070 Graduation 

Ed. Code 51225.3 High school graduation requirements 

Ed. Code 51225.31 Graduation exemption for students with disabilities 

Ed. Code 56341 Individualized education program team 
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Ed. Code 56345 Individualized education program contents 

Ed. Code 56390-56392 Recognition for educational achievement; special education 

Ed. Code 60640 California Assessment of Student Performance and Progress 

Federal Description 
20 USC 1400-1482 Individuals with Disabilities Education Act 

34 CFR 300.1-300.818 Individuals with Disabilities Education Act 

34 CFR 300.320 Definition of IEP 

Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Education, Office of Special Education 
and Rehabilitative Services 

Website California Department of Education 

Cross References 

Code Description 
0430 Comprehensive Local Plan For Special Education 

0430 Comprehensive Local Plan For Special Education 

5127 Graduation Ceremonies And Activities 

6146.1 High School Graduation Requirements 

6146.3 Reciprocity Of Academic Credit 

6146.3 Reciprocity Of Academic Credit 

6159 Individualized Education Program 

6159 Individualized Education Program 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.2 Nonpublic, Nonsectarian School And Agency Services For 
Special Education 

6159.2 Nonpublic, Nonsectarian School And Agency Services For 
Special Education 

6159.3 Appointment Of Surrogate Parent For Special Education 
Students 

6159.3 Appointment Of Surrogate Parent For Special Education 
Students 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 
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6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6200 Adult Education 

6200 Adult Education 
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Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services For 
Special Education 

Status: ADOPTED 

Original Adopted Date: 06/01/1995 | Last Revised Date: 0706/01/20202023 | Last Reviewed 
Date: 0706/01/20202023 

 

 

CSBA NOTE: Education Code 56195.8 mandates districts to adopt policies for the special 
education programs and services they operate, including nonpublic, nonsectarian services 
provided to students with disabilities when no appropriate public education program is available 
to meet their special education needs. The nonpublic, nonsectarian school or agency (NPS/A) 
must be certified as meeting state standards pursuant to Education Code 56366 and 56366.1. 
 
The following policy and accompanying administrative regulation should be revised to comply 
with the policies and regulations of the Special Education Local Plan Area in which the district 
operates. 

The Governing Board recognizes its responsibility to provide a free appropriate public education to 
students with disabilities in accordance with law.  When the district is unable to provide direct 
special education and/or related services to students with disabilities, the Board may enter into a 
contract with a nonpublic, nonsectarian school or agency (NPS/A) to meet student needs 
consistent with the comprehensive local plan of the Special Education Local Plan Area. 

CSBA NOTE: Pursuant to Education Code 56366 and 56366.1, a district contracting with an 
NPS/A must verify that the NPS/A meets certification requirements.  5 CCR 3067 allows the 
district to request, in writing, that the California Department of Education review the certification 
status of an NPS/A. 
 
Beginning in the 2020-21 school year, Education Code 56366.1, as amended by AB 1172 (Ch. 
454, Statutes of 2019), also requires districts to verify that the NPS/A provides staff training in 
the use of evidence-based practices and interventions specific to the unique behavioral needs of 
the NPS/A's student population. 

Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee 
shall verify that the school or agency is certified to provide special education and related services 
to individuals with disabilities and complies with staff training requirements in accordance with 
Education Code 56366 and 56366.1.  In addition, the Superintendent or designee shall monitor, on 
an ongoing basis, the certification of any NPS/A with which the district has a contract to ensure 
that the certification has not expired. 
 
No district student with a disability shall be referred to, or placed in, an NPS/A unless the student's 
individualized education program (IEP) team has determined that an appropriate public education 
alternative does not exist and that the placement is appropriate for the student.  (Education Code 
56342.1) 

CSBA NOTE: Pursuant to Education Code 56365, students enrolled in an NPS/A are deemed to 
be enrolled in public schools for state apportionment purposes.  Districts then pay to the NPS/A 
the full amount of the school tuition or, as amended by AB 1172, the agency fees for participating 
students pursuant to the contract. 

The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students 
with disabilities who are enrolled in programs or receiving services provided by the NPS/A. 455



pursuant to the contract.  (Education Code 56365) 
 
In accordance with law, any student with disabilities placed in an NPS/A shall have all the rights and 
protections to which students with disabilities are generally entitled, including, but not limited to, 
procedural safeguards, due process rights, and periodic review of the student's IEP. 
 
During the period when any student with disabilities is placed in an NPS/A, the student's IEP team 
shall retain responsibility for monitoring the student's progress towards meeting the goals 
identified in the IEP. 

CSBA NOTE:  In a December 2022 Settlement Agreement between Davis Joint Unified School 
District and the U.S. Department of Education Office for Civil Rights, following an investigation into 
the use of seclusion and restraint at an NPS/A that the district contracted with, the district was 
found to have denied students a free and appropriate public education (FAPE) because the district 
failed to ensure the NPS/A staff were knowledgeable about district policies, procedures, and 
practices regarding the use seclusion and restraint, failed to reevaluate students to determine if the 
repeated use of restraint and seclusion affected the receipt of FAPE, and failed to consider if any 
additional aids and services were appropriate in order to provide FAPE.  See BP5131. 41 – Use of 
Seclusion and Restraint for additional information on the use of Seclusion and Restraint. 
The Superintendent or designee shall ensure that any contract with an NPS/A contains a 
requirement for the NPS/A to comply with district policy, procedures, and practices related to 
student rights, health, and safety, including the use of seclusion and restraint. All NPS/A staff that 
serve district students shall be made aware of, and trained in such policies, procedures, and 
practices.   
 

CSBA NOTE: The following optional paragraph may be modified to reflect district practice. 

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement 
for any district student. 
 
The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any 
of the requirements of Education Code 56365, 56366, and 56366.6.  (Education Code 56366.2)  

Policy Reference UPDATE Service 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 3001 Definitions 

5 CCR 3051-3051.24 Special education; standards for related services and staff 
qualifications 

5 CCR 3060-3070 Nonpublic, nonsectarian school and agency services 

Ed. Code 56034-56035 Definitions of nonpublic, nonsectarian school and agency 

Ed. Code 56042 Placement not to be recommended by attorney or advocate 
with conflict of interest 
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Ed. Code 56101 Waivers 

Ed. Code 56163 Certification 

Ed. Code 56168 Responsibility for education of student in hospital or health 
facility school 

Ed. Code 56195.8 Adoption of policies 

Ed. Code 56342.1 Individualized education program; placement 

Ed. Code 56360-56369 Implementation of special education 

Ed. Code 56711 Computation of state aid 

Ed. Code 56740-56743 Apportionments and reports 

Ed. Code 56760 Annual budget plan; service proportions 

Ed. Code 56775.5 Reimbursement of assessment and identification costs 

Ed. Code 56836.20-56836.21 Special education funding; SELPA contracts with nonpublic 
nonsectarian schools 

Fam. Code 7911-7912 Interstate compact on placement of children 

Gov. Code 7570-7587 Interagency responsibilities for providing services to children 
with disabilities 

Gov. Code 7572.55 Seriously emotionally disturbed child; out-of-state placement 

W&I Code 362.2 Out-of-home placement for IEP 

W&I Code 727.1 Out-of-state placement of wards of court 

Federal Description 
20 USC 1400-1487 Individuals with Disabilities Education Act 

34 CFR 300.129-300.148 Children with disabilities in private schools 

Management Resources Description 
Court Decision Agostini v. Felton, (1997) 521 U.S. 203, 117 S.Ct. 1997 

US Dept of Ed Office for Civil Rights 
Settlement 

Department of Education, Davis Joint Unified School District 
Resolution Agreement, OCR No. 09-19-5001, December 7, 
2022 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Education, Office of Special Education 
and Rehabilitative Services 

Website California Department of Education 

Cross References 

Code Description 
0430 Comprehensive Local Plan For Special Education 

0430 Comprehensive Local Plan For Special Education 

0500 Accountability 457
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1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1431 Waivers 

3541.2 Transportation For Students With Disabilities 

3580 District Records 

3580 District Records 

4112.23 Special Education Staff 

5125 Student Records 

5125 Student Records 

6146.1 High School Graduation Requirements 

6146.3 Reciprocity Of Academic Credit 

6146.3 Reciprocity Of Academic Credit 

6146.4 Differential Graduation And Competency Standards For 
Students With Disabilities 

6159 Individualized Education Program 

6159 Individualized Education Program 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.1 Procedural Safeguards And Complaints For Special Education 

6159.3 Appointment Of Surrogate Parent For Special Education 
Students 

6159.3 Appointment Of Surrogate Parent For Special Education 
Students 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6173.2 Education Of Children Of Military Families 

6173.2 Education Of Children Of Military Families 
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Policy 6173.4: Education for American Indian Students Status: ADOPTED 

Original Adopted Date: 06/01/2023 |   

 

CSBA NOTE: The following policy may be revised to reflect district practice. Districts that receive 
federal Title VI Indian education funding (20 USC 7401-7492), which supports local educational 
agencies, Indian tribes and organizations, and other entities in meeting the unique cultural, 
language, and educational needs of American Indian students, are mandated to adopt policy and 
procedures to ensure that the program will be operated and evaluated in consultation with, and 
with the involvement of, parents/guardians and family members of American Indian students and 
community representatives; see the section entitled, “Title VI Indian Education Program,” for more 
information regarding this mandate. 
 
The terms "American Indian," "Native American," and "Indian" are used in various state and federal 
laws but do not always refer to the same groupings of people or are not defined. For purposes of 
Title VI, 20 USC 7491 defines "Indians" to include Alaska natives. The following regulation may be 
revised to reflect terminology preferred by the district and local tribes. 

The Governing Board recognizes that American Indian students may have unique cultural, language, 
and educational needs that may be addressed by increasing student knowledge about American 
Indian history, including the history and culture of local tribes, and by providing American Indian 
students with access to education and other services necessary for such students to meet the same 
challenging academic standards as other students.   

The Superintendent or designee shall provide all students with culturally relevant curriculum 
related to local American Indian tribes and implement strategies necessary for the improvement of 
the academic achievement of American Indian students.   

CSBA NOTE: The following paragraphs address the involvement of a California Indian Education 
Task Force. Pursuant to Education Code 33391, as added by AB 1703 (Ch. 477, Statutes of 2022), 
districts are encouraged to form a California Indian Education Task Force with Indian tribes local 
to their region, or historically located in the region, to assist in the development of curriculum 
related to local tribes, and in the identification of, and strategies to close, any achievement gaps 
between American Indian students and other students in the district.  

In order to discuss, gain a shared understanding of, and develop curriculum for use within the 
district, and to identify the extent and nature of any achievement gaps between American Indian 
students and other district students, and strategies to address any such gaps, the district may form 
a California Indian Education Task Force with tribes local to the region. Participants in the task 
force meetings may consider issues of mutual concern, which include:  (Education Code 33391) 

1. Developing a thorough, shared understanding of accurate, high-quality curricular materials 
about the history, culture, and government of local tribes, and developing such materials for 
use within the district that include tribal experiences and perspectives 

2. Developing a shared understanding of proper or improper instructional materials when 
these materials use depictions of Native Americans 
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3. Encouraging the adoption of the curriculum developed by the California Indian Education 
Task Force 

4. Identifying the extent and nature of any achievement gap between American Indian 
students and other students, and strategies necessary to close it 

If formed, the California Indian Education Task Force shall, within one year and thereafter annually, 
submit a report to the California Department of Education on the findings, including progress of 
work on Items #1-4, above.  (Education Code 33391)  

The Superintendent or designee shall identify American Indian students most at-risk of not meeting 
state academic standards and provide to such students the needed support(s), including making 
referrals, as appropriate, for special education services or services under Section 504 of the federal 
Rehabilitation Act of 1973, or other school-based services such as counseling and health services, 
supplemental instruction, before- or after-school services, and summer learning programs. 

CSBA NOTE: Education Code 48432.5, as amended by AB 740 (Ch. 400, Statutes of 2022), 
provides protections for American Indian students prior to an involuntary transfer to a continuation 
school. Additionally, Education Code 48853.5, 48911, 48911.1, 48915.5, and 48918.1, as amended 
by AB 740, provide protections for American Indian students regarding suspension and expulsion 
proceedings and assignments to supervised suspension classrooms. In such instances, written 
notice must be provided to an American Indian student’s tribal social worker and, if applicable, the 
county social worker. See AR 5144.1 – Suspension and Expulsion/Due Process, AR 5144.2 – 
Suspension and Expulsion/Due Process (Students with Disabilities), AR 6173.1 – Education for 
Foster Youth, and AR 6184 – Continuation Education. 

Suspension, expulsion, assignment to a supervised suspension classroom, or involuntary transfer to 
a continuation school of an American Indian student shall be in accordance with law and as 
specified in Administrative Regulation 5144.1 – Suspension and Expulsion/Due Process, 5144.2 – 
Suspension and Expulsion/Due Process (Students with Disabilities), and 6184 – Continuation 
Education.  

CSBA NOTE: Pursuant to Labor Code 3074.2, any district planning to hold a college or career fair is 
required to identify approved apprenticeship programs in the county and notify such programs that 
they are hosting a college or career fair. See BP 6164.2 – Guidance/Counseling Services and BP 
6178 – Career Technical Education. 

The Superintendent or designee shall provide programs to facilitate the successful transition of 
American Indian students to post-secondary education and employment, which may include college 
and career fairs in accordance with Labor Code 3074.2, mentorship programs, and counseling 
services. 

As needed, the Superintendent or designee shall provide professional development to teachers and 
other school staff to assist them in understanding and responding to the unique needs of American 
Indian students.  

At least annually, the Superintendent or designee shall report to the Board on the outcomes of 
American Indian students including, but not limited to, school attendance, student achievement test 
results, promotion and retention by grade level, graduation rates, and suspension/expulsion rates.   
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Title VI Indian Education Program 

CSBA NOTE: The following section is for districts that receive Title VI funding pursuant to 20 USC 
7401-7492, and should be deleted by districts that do not receive such funding. 

With the assistance of federal Title VI funding for the education of children from federally 
recognized tribes, the district shall offer programs and activities to meet the unique cultural, 
language, and educational needs of American Indian students, as defined in 20 USC 7491. Program 
objectives and outcomes shall be based on state academic standards.  (20 USC 7424) 

CSBA NOTE: The following paragraphs address the involvement of parents/guardians and family 
members of American Indian students and community representatives in program implementation 
and evaluation, as mandated by 20 USC 7424, and may be expanded to reflect district practice. 

In developing, implementing, and evaluating Title VI programs and activities, the Superintendent or 
designee shall consult with and involve parents/guardians and family members of American Indian 
students and other community representatives.  (20 USC 7424) 
 
The district shall establish a committee that is composed of, and selected by, parents/guardians and 
family members of American Indian students, representatives of tribes on tribal lands located within 
50 miles of any district school that serves any children of the tribes, teachers, and, if appropriate, 
American Indian students enrolled in secondary schools in the district. The majority of the 
committee shall be parents/guardians and family members of American Indian students. The 
committee shall participate in program development and provide written approval for the program. 
(20 USC 7424)  

CSBA NOTE: Pursuant to 20 USC 7425, federal funding for American Indian education programs 
may be used for any of the services and activities listed in Items #1-13 below. The following list 
may be revised to reflect district practice. 

The district's Title VI program for American Indian education may include any of the following 
services and activities:  (20 USC 7425)  

1. Activities that support Native American language programs and Native American language 
restoration programs, which may be taught by traditional leaders 

2. Culturally related activities that support the district's program 

3. Early childhood and family programs that emphasize school readiness 

4. Enrichment programs that focus on problem solving and cognitive skills development and 
directly support the attainment of state academic standards 

5. Integrated educational services in combination with other programs that meet the needs of 
American Indian students and their families, including programs that promote 
parent/guardian involvement in school activities and increase student achievement 

6. Career preparation activities that enable American Indian students to participate in career 
technical education programs, including programs for mentoring and apprenticeship 

7. Activities to educate individuals so as to prevent violence, suicide, and substance abuse 

8. The acquisition of equipment that is essential to achieve program goals 
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9. Activities that promote the incorporation of culturally responsive teaching and learning 
strategies into the district's educational program 

10. Family literacy services 

11. Activities that recognize and support the unique cultural and educational needs of American 
Indian students, and incorporate appropriately qualified tribal elders and seniors 

12. Dropout prevention strategies for American Indian students 

13. Strategies to meet the educational needs of American Indian students in correctional 
facilities, including such strategies that support American Indian students who are 
transitioning from such facilities to schools served by the district 

Any federal funds received to support American Indian education programs shall be used to 
supplement, not supplant, state or local funds allocated for such purposes.  (20 USC 7424) 
 
Program funds may be used to support a Title I schoolwide program pursuant to 20 USC 6314 if 
approved by the committee established pursuant to 20 USC 7424, provided that the schoolwide 
program is consistent with the purpose of American Indian education programs and the district's 
application identifies how the use of such funds in a schoolwide program will produce benefits to 
American Indian students that would not be achieved if not used in a schoolwide program.  (20 USC 
7424) 
 
As needed, professional development shall be provided to teachers and other school staff to assist 
them in working with American Indian students and carrying out Title VI programs.  (20 USC 7424) 
 
The Superintendent or designee shall maintain a record of the information establishing the status of 
each student as an American Indian student eligible for assistance through the federal American 
Indian education program.  (20 USC 7427) 
 
The Superintendent or designee shall periodically assess the progress of all American Indian 
students, including American Indian students who do not participate in programs funded through 
Title VI, in meeting program goals and objectives. Assessment results shall be provided to the 
Board, the committee established pursuant to 20 USC 7424, tribes whose children are served by 
the district, and the community.  (20 USC 7424) 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
Ed. Code 33380-33384 California Indian Education Centers 

Ed. Code 33390-33391 California Indian Education Act 

Ed. Code 48400-48454 Compulsory continuation education 
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Ed. Code 48850-48859 Education of foster youth and homeless students 

Ed. Code 48900-48927 Suspension and expulsion 

Labor Code 3074.2 College and career fairs; notice to apprenticeship programs 

Federal Description 
2 CFR 200.0-200.521 Federal uniform grant guidance 

20 USC 1400-1482 Individuals with Disabilities Education Act 

20 USC 6314 Title I schoolwide program 

20 USC 7401-7492 Indian education 

20 USC 7701-7714 Impact Aid 

29 USC 794 Rehabilitation Act of 1973; Section 504 

34 CFR 222.90-222.122 Impact Aid; special provisions for local educational agencies 
that claim children residing on Indian lands 

34 CFR 300.1-300.818 Individuals with Disabilities Education Act 

Management Resources Description 
Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Education, Office of Impact Aid 

Website U.S. Department of Education, Office of Indian Education 

Website California Department of Education 

Cross References 

Code Description 
0410 Nondiscrimination In District Programs And Activities 

0415 Equity 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0500 Accountability 

1220 Citizen Advisory Committees 

1220 Citizen Advisory Committees 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3231 Impact Aid 

4131 Staff Development 

4231 Staff Development 

4331 Staff Development 
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5113.1  Chronic Absence and Truancy 

5141.5 Mental Health 

5141.6 School Health Services 

5144.1 Suspension and Expulsion/Due Process 

5144.2 Suspension and Expulsion/Due Process (Students with 
Disabilities)  

5147  Dropout Prevention 

5148.2  Before/After School Programs 

6011 Academic Standards 

6020 Parent Involvement 

6020 Parent Involvement 

6120  Response to Instruction and Intervention 

6162.5 Student Assessment 

6164.2 Guidance/Counseling Services 

6164.5  Student Success Teams 

6171 Title I Programs 

6171 Title I Programs 

6177 Summer Learning Programs 

6178 Career Technical Education 

6179 Supplemental Instruction 

6184 Continuation Education 
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Policy 6174: Education For English Learners Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 0706/01/20192023 | Last Reviewed 
Date: 0706/01/20192023 

 

 

CSBA NOTE: The following policy may be revised to reflect district practice. State and federal law 
establish requirements for the identification, placement, and education of English learners. 
 
Pursuant to Education Code 42238.02 and 42238.03, the local control funding formula provides 
additional funding based on the number and concentration of unduplicated counts of students 
who are English learners, foster youth, and/or eligible for free or reduced-price meals. Such funds 
must be used to increase or improve services for unduplicated students at least in proportion to 
the increase in funds apportioned on the basis of the number or concentration of unduplicated 
students; see BP 3100 - Budget. 
 
In addition, 20 USC 6801-7014 (Title III) provide grant funds that may be used to supplement, but 
not supplant, funding from other sources for the purpose of ensuring that English learners attain 
English proficiency and meet the same challenging academic standards that are applicable to all 
students. During the Federal Program Monitoring (FPM) process, California Department of 
Education (CDE) staff will expect to see evidence that the district has complied with state and 
federal requirements. See CDE's web sitewebsite for FPM compliance monitoring instruments. 
 
For further information regarding English learners, programs, and services, see CDE's publication , 
“The California English Learner Roadmap: Strengthening Comprehensive Educational Policies, 
Programs and Practices for English Learners,,” (Roadmap) available on its web sitewebsite. 

The Governing Board intends to provide English learners with challenging curriculum and 
instruction that maximize the attainment of high levels of proficiency in English, advance 
multilingual capabilities, and facilitate student achievement in the district's regular course of study. 

CSBA NOTE: Pursuant to Education Code 60811, in November 2012 the State Board of 
Education (SBE) adopted state academic content standards for English language development 
(ELD), and the English Language Arts/English Language Development Framework aligned with the 
California Common Core State Standards for English language arts, for students whose primary 
language is a language other than English. In July 2014, the SBE adopted the English Language 
Arts/English Language Development Framework aligned to those standards. A supplementary 
resource, “Integrating the CA ELD Standards into K-12 Mathematics and Science Teaching and 
Learning,,” specifies the correspondence betweenof the state ELD standards andto the California 
Common Core State Standards for mathematics and the Next Generation Science Standards. 
 
CDE's RoadmapCDE’s, “California Digital Learning Integration and Standards Guidance,” available 
on its website, provides distance learning curriculum and instructional guidance for mathematics, 
English language arts, and English language development. 
 
Additionally, CDE's, “Roadmap” encourages differentiated instruction and curriculum which are 
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integrated across all subject areas and emphasizeemphasizes inquiry-based learning and critical 
thinking skills. 

English learners shall be provided differentiated English language development instruction which is 
targeted to their English proficiency level. Such instruction shall be based on sound instructional 
theory, be aligned with state content standards, emphasize inquiry-based learning and critical 
thinking skills, and be integrated across all subject areas. 

CSBA NOTE: The following items are for use by districts that maintain middle and/or high schools 
and may be revised to reflect the grade levels offered by the district. Education Code 60811.8, as 
added by AB 2735 (Ch. 304, Statutes of 2018), prohibits districts from denying any student who is 
an English learner the opportunity to enroll in core curriculum courses, courses required for 
middle school promotion or high school graduation, courses required for college admission, or 
advanced courses, with specified exceptions for recently arrived immigrant students. Pursuant 
toHowever, Education Code 60811.8, this law does not require districts to create supplemental 
courses in languages other than English. 

No middle or high school student who is an English learner shall be denied enrollment in any of the 
following: (Education Code 60811.8)  

1. Courses in the core curriculum areas of reading/language arts, mathematics, science, and 
history-/social science, courses required to meet state and local high school graduation 
requirements, or courses required for middle school grade promotion 
 
However, an English learner may be denied participation in any such course if the 
studentwho has been enrolled in a school in the United States for less than 12 months or is 
enrolled in a program designed to develop the basic English skills of newly arrived immigrant 
students, and may be denied participation in any such course, if the course of study 
provided to the student is designed to remedy academic deficits incurred during 
participation and reasonably calculated to enable the student to attain parity of 
participation in the standard instructional program within a reasonable length of time after 
the student enters the school system. 
  

2. A full course load of courses specified in itemItem #1 above 
  

3. Other courses that meet the "a-gA-G" course requirements for college admission or are 
advanced courses such as honors or Advanced Placement courses, on the sole basis of the 
student's classification as an English learner 

CSBA NOTE: Education Code 52060 requires the district's local control and accountability plan 
(LCAP) to include annual goals and specific actions, aligned to state and local priorities, for all 
students and for each "numerically significant" student subgroup as defined in Education Code 
52052, including English learners; see BP/AR 0460 - Local Control and Accountability Plan. CDE's 
, “Roadmap” provides an alignment between principles outlined for English learners and the eight 
state priority areas required in the district's LCAP. 

The district shall identify in its local control and accountability plan (LCAP) goals and specific 
actions and services to enhance student engagement, academic achievement, and other outcomes 
for English learners. 
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CSBA NOTE: The following paragraph may be revised to reflect district strategies for 
parent/guardian and community involvement. Education Code 305 requires the district to solicit 
input on language acquisition programs as part of the parent/guardian and community 
engagement process during the development of the LCAP; see section on "Language Acquisition 
Programs" below. In addition, if district enrollment includes at least 15 percent English learners, 
with at least 50 students who are English learners, Education Code 52063 requires the 
establishment of an English learner parent advisory committee to review and comment on the 
district's LCAP; see the accompanying administrative regulation and BP 0460 - Local Control and 
Accountability Plan. 

The Superintendent or designee shall encourage parent/guardian and community involvement in 
the development and evaluation of programs for English learners. The Superintendent or designee 
may also provide an English development literacy training program for parents/guardians and 
community members so that they may better support students' English language development. 
 
Staff Qualifications and Training 

CSBA NOTE: Commission on Teacher CredentialingCredentialing’s (CTC) leaflet CL-622, “Serving 
English Learners, describes,” and “Bilingual Authorization Educator Preparation Preconditions, 
Program Standards, and Bilingual Teaching Performance Expectations,” describe requirements 
pertaining to the qualifications of teachers of English learners. A teacher who is assigned to 
provide English language development, specially designed academic instruction in English, and/or 
primary language instruction to English learners must hold an appropriate authorization from CTC; 
see AR 4112.22 - Staff Teaching English Learners. 

The Superintendent or designee shall ensure that all staff employed to teach English learners 
possess the appropriate authorization from the Commission on Teacher Credentialing. 

CSBA NOTE: The following paragraph reflects a requirement for districts that receive federal Title 
III funds to improve the education of English learners, and is recommended for use by all districts. 
20 USC 6825 lists the required uses of such funds, including the provision of professional 
development of sufficient intensity and duration to have a positive and lasting impact on teachers' 
performance in the classroom. Pursuant to 20 USC 6825, such professional development must not 
include one-day or short-term workshops and conferences. 

The district shall provide effective professional development to teachers (including teachers in 
classroom settings that are not the settings of language instruction educational programs), 
administrators, and other school or community-based organization personnel to improve the 
instruction and assessment of English learners and enhance staff's ability to understand and use 
curricula, assessment, and instructional strategies for English learners. Such professional 
development shall be of sufficient intensity and duration to produce a positive and lasting impact 
on teachers' performance in the classroom. (20 USC 6825) 

CSBA NOTE: The following paragraph is optional. CDE's , “Roadmap,” indicates the importance of 
a supportive and collaborative environment in order for teachers to effectively address the 
complex needs of English learners. 

Staff development shall also address the sociocultural needs of English learners and provide 
opportunities for teachers to engage in supportive, collaborative learning communities. 
 
Identification and Assessment 
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CSBA NOTE: CDE's , “Roadmap,” emphasizes the importance of early identification of English 
learners, as early childhood is a crucial period of time for language development. Education Code 
313 requires any district that has one or more students who are English learners to assess the 
English language proficiency of those students using the state English Language Proficiency 
Assessments for California (ELPAC). The ELPAC includes an initial test for identifying students 
who may be English learners and an annual summative assessment for determining English 
learners' level of English proficiency and progress in acquiring the skills of listening, speaking, 
reading, and writing in English. CDE also provides a home language survey to be used to identify 
students who should be tested for English proficiency. See the accompanying administrative 
regulation for further information about test administration, identification of English learners, and 
reclassification criteria. 

The Superintendent or designee shall maintain procedures for the early identification of English 
learners and an assessment of their proficiency using the state's English Language Proficiency 
Assessments for California (ELPAC). To oversee test administration, the Superintendent or designee 
shall annually designate a district ELPAC coordinator and a site coordinator for each test site in 
accordance with 5 CCR 11518.40-11518.45. 
 
Once identified as an English learner, a student shall be annually assessed for language proficiency 
until the student is reclassified based on criteria specified in the accompanying administrative 
regulation. 

CSBA NOTE: Note: In addition to testing the level of English proficiency of English learners, 
districts are required pursuant to Education Code 60640 to administer the California Assessment 
of Student Performance and Progress (CAASPP) to English learners; see BP/AR 6162.51 - State 
Academic Achievement Tests. As needed, English learners may be provided with the testing 
resources (i.e., universal tools, designated supports, and accommodations) specified in 5 CCR 
854.1-854.3853 during test administration. 
 
CAASPP also includes the optional California Spanish Assessment for students in grades 3-8 and 
high school, which measures a student's competency in reading, writing, and listening in Spanish. 
 
Pursuant to Education Code 60900.1, as added by AB 1868 (Ch. 907, Statutes of 2022), CDE is 
required to annually post on its website CAASPP test results by English language acquisition 
status and to report enrollment data by English language acquisition status and disability. 

In addition, English learners' academic achievement in English language arts, mathematics, science, 
and any additional subject required by law shall be assessed using the California Assessment of 
Student Performance and Progress. As necessary, the test shall be administered with testing 
variations in accordance with 5 CCR 854.1-854.3853. English learners who are in their first 12 
months of attending a school in the United States shall be exempted from taking the English 
language arts assessment to the extent allowed by federal law.  (Education Code 60603, 60640; 5 
CCR 854.1-854.3853) 

CSBA NOTE: The following paragraph is optional. CDE's , “Roadmap,” highlights the importance of 
formative assessments in order to continually adapt methodologies and instruction to meet the 
needs of English learners. 

Formative assessments may be utilized to analyze student performance and appropriately adapt 
teaching methodologies and instructions. 
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Language Acquisition Programs 

CSBA NOTE: Education Code 305-310 authorizeauthorizes parents/guardians to select a 
language acquisition program that best suits their child. At a minimum, the district must offer a 
structured English immersion program. It also may offer a dual-language immersion program, 
transitional and developmental program for English learners, or other language acquisition 
program as defined in Education Code 306. Pursuant to 20 USC 6312 and 34 CFR 100.3, 
parents/guardians have a right to decline or opt their child out of a language acquisition program. 
The following section may be revised to reflect programs offered by the district. Also see the 
accompanying administrative regulation. 

The district shall offer research-based language acquisition programs that are designed to ensure 
English acquisition as rapidly and as effectively as possible and that provide instruction to students 
on the state-adopted academic content standards, including the English language development 
standards. (Education Code 306; 5 CCR 11300) 
 
At a minimum, the district shall offer a structured English immersion program which includes 
designated and integrated English language development. In the structured English immersion 
program, nearly all of the classroom instruction shall be provided in English, but with the curriculum 
and presentation designed for students who are learning English.  (Education Code 305-306; 5 CCR 
11309) 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. The 
Education Code does not define the term "nearly all" for purposes of ensuring that nearly all 
instruction in the structured English immersion program is provided in English pursuant to 
Education Code 306. The following paragraph defines "nearly all" as to provide that all classroom 
instruction be conducted in English except for clarification, explanation, and support as needed. 
The district could instead establish a minimum percentage of classroom instructional time to be 
conducted in English or specify the types of courses to be conducted in English and the courses 
(e.g., science, algebra) to be taught in the student's primary language. 

For the purpose of determining the amount of instruction to be conducted in English in the 
structured English immersion program, "nearly all" means that all classroom instruction shall be 
conducted in English except for clarification, explanation, and support as needed. 

CSBA NOTE: Items #1-2 below are optional and may be revised to reflect district practice. 
In addition, language acquisition programs offered by the district may include, but are not limited 
to, the following: (Education Code 305-306)  

1. A dual-language immersion program that provides integrated language learning and 
academic instruction for native speakers of English and native speakers of another 
language, with the goals of high academic achievement, first and second language 
proficiency, and cross-cultural understanding 
  

2. A transitional or developmental program for English learners that provides literacy and 
academic instruction in English and a student's native language and that enables an English 
learner to achieve English proficiency and academic mastery of subject matter content and 
higher order thinking skills, including critical thinking, in order to meet state academic 
content standards 
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CSBA NOTE: The following paragraph is for use by districts that maintain any of grades K-3. 

The district's language acquisition programs for grades K-3 shall comply with class size 
requirements specified in Education Code 42238.02.  (Education Code 310) 
 
In establishing the district's language acquisition programs, the Superintendent or designee shall 
consult with parents/guardians and the community during the LCAP development process. The 
Superintendent or designee shall also consult with administrators, teachers, and other personnel 
with appropriate authorizations and experience in establishing a language acquisition program. 
(Education Code 305) 
 
At the beginning of each school year or upon a student's enrollment, parents/guardians shall be 
provided information on the types of language acquisition programs available to students enrolled 
in the district, including, but not limited to, a description of each program, the process to be 
followed in making a program selection, identification of any language to be taught in addition to 
English when the program includes instruction in another language, and the process to request 
establishment of a language acquisition program.  (Education Code 310; 5 CCR 11310) 

CSBA NOTE: Pursuant to 5 CCR 11311, districts are required to establish a process with specified 
components for schools to receive and respond to requests from parents/guardians of enrolled 
students, and those enrolled for attendance in the next school year, to establish a language 
acquisition program other than, or in addition to, those already available at the school. See the 
section "Language Acquisition Programs" in the accompanying administrative regulation. 

Whenever a student is identified as an English learner based on the results of the ELPAC, the 
student's parents/guardians may choose a language acquisition program that best suits their child. 
To the extent possible, any language acquisition program requested by the parents/guardians of 30 
or more students at the school or by the parents/guardians of 20 or more students at any grade 
level shall be offered by the school. (Education Code 310; 5 CCR 11311) 
 
CSBA NOTE: The following paragraph is optional and may be deleted if the district does not offer a 
dual-language immersion program.   
Pursuant to Education Code 48345, as added by SB 941 (Ch. 711, Statutes of 2022), as an 
alternative to cancelling classes or seeking emergency credentials for teachers, the Governing 
Board is authorized, until July 1, 2029, to enter into an instruction collaboration agreement (ICA) 
with districts, county offices of education, or charter schools to offer courses and coursework to 
students who have been impacted by disruptions or cancellations to dual language immersion 
programs, or teacher shortages to such programs. See BP 5117 – Interdistrict Attendance for more 
information on ICAs. 
Until July 1, 2029, the Superintendent or designee may, with Board approval, and as specified in BP 
5117 – Interdistrict Attendance, enter into an instruction collaboration agreement (ICA) with 
another school district, county office of education, or charter school to offer the same or similar 
courses and coursework to students who have been impacted by teacher shortages, disruptions, or 
cancellations, or teacher shortages to dual language immersion programs.  (Education Code 48345) 
 
Reclassification 
 
When an English learner is determined based on state and district reclassification criteria to have 
acquired a reasonable level of English proficiency pursuant to Education Code 313 and 52164.6, or 
upon request by the student's parent/guardian, the student shall be transferred from a language 
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acquisition program into an English language mainstream classroom. 
 
Program Evaluation 
 
CSBA NOTE: The following section may be revised to reflect indicators agreed upon by the 
Governing Board and Superintendent or designee for measuring the effectiveness of the district's 
educational program for English learners. Education Code 52061 requires that the annual update 
of the LCAP include a review of progress toward the goals included in the LCAP, an assessment of 
the effectiveness of the specific actions described in the LCAP toward achieving the goals, and a 
description of changes the district will make as a result of this review and assessment. 
 
Pursuant to Education Code 313.2, CDE is required to annually determine the number of students 
in each district and school who are, or are at risk of becoming, long-term English learners and to 
report that information to districts and schools. Definitions of "long-term English learner" and 
"English learner at risk of becoming a long-term English learner" are contained in Education Code 
313.1. 
 
20 USC 6311 requires the inclusion of a performance indicator on English language proficiency 
within the state accountability system under Title I. 

To evaluate the effectiveness of the district's educational program for English learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding:  

1. Progress of English learners towards proficiency in English 
  

2. The number and percentage of English learners reclassified as fluent English proficient 
  

3. The number and percentage of English learners who are or are at risk of being classified as 
long-term English learners in accordance with Education Code 313.1 
  

4. The achievement of English learners on standards-based tests in core curricular areas 
  

5. For any language acquisition program that includes instruction in a language other than 
English, student achievement in the non-English language in accordance with 5 CCR 11309 
  

6. Progress toward any other goals for English learners identified in the district's LCAP 
  

7. A comparison of current data with data from at least the previous year in regard to 
itemsItems #1-6 above 
  

8. A comparison of data between the different language acquisition programs offered by the 
district 

The Superintendent or designee shall also provide the Board with regular reports from any district 
or schoolwide English learner advisory committees.  
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 11300-11316 English learner education 

5 CCR 11510-11517.5 California English Language Development Test 

5 CCR 11517.6-11519.5 English Language Proficiency Assessments for California 

5 CCR 854.1-854.3853 CAASPP and universal tools, designated supports, and 
accommodationsAdministration of CAASPP  

5 CCR 854.9 CAASPP and unlisted resources for students with disabilities 

Ed. Code 200 Prohibition of discrimination 

Ed. Code 300-340 English language education for immigrant children 

Ed. Code 310 Language acquisition programs 

Ed. Code 313-313.5 Assessment of English proficiency 

Ed. Code 33050 Nonwaivable provisions 

Ed. Code 42238.02 Local Control Funding Formula 

Ed. Code 430-446 English Learner and Immigrant Pupil Federal Conformity Act 

Ed. Code 44253.1-
44253.11 

Qualifications of teachers of English learners 

Ed. Code 48345 Interdistrict instruction collaboration agreements 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 52052 Accountability; numerically significant student subgroups 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 52160-52178 Bilingual Bicultural Act of 1976 

Ed. Code 56305 CDE manual on English learners with disabilities 

Ed. Code 60603 Definition; recently arrived English learner 

Ed. Code 60640 California Assessment of Student Performance and Progress 

Ed. Code 62002.5 Continuation of advisory committee after program sunsets 

Federal Description 
20 USC 1412 State eligibility 

20 USC 1701-17051721 Equal Educational Opportunities Act 

20 USC 6311 State plan 
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20 USC 6312 Local educational agency plan 

20 USC 6801-7014 Limited English proficient and immigrant students 

20 USC 7801 Definition of English learner 

34 CFR 100.3 Prohibition of discrimination on basis of race, color or national 
origin 

34 CFR 200.16 Assessment of English learners 

Management Resources Description 
Attorney General Opinion 83 Ops.Cal.Atty.Gen. 40 (2000) 

California Department of 
Education Publication 

California English Learner Roadmap:  Strengthening 
Comprehensive Educational Policies, Programs and Practices 
for English Learners, 20182017 
(https://www.cde.ca.gov/sp/el/rm/rmpolicy.asp)  

California Department of 
Education Publication 

English Language Proficiency Assessments for California 
Information Guide, August 2022 
(https://www.cde.ca.gov/ta/tg/ep/documents/elpacinfoguide
22.docx) 

California Department of 
Education Publication 

California Practitioners’ Guide for Educating English Learners 
with Disabilities, 2019 
(https://www.cde.ca.gov/sp/se/ac/documents/ab2785guide.
pdf) 

California Department of 
Education Publication 

Common Core State Standards for Mathematics, rev. 2013 
(https://www.cde.ca.gov/be/st/ss/documents/ccssmathstand
ardaug2013.pdf) 

California Department of 
Education Publication 

Reclassification Guidance for 2017-18202-21 and Statewide 
Testing Window Extension, CDE Correspondence, April 28, 
2017June 14, 2021 
(https://www.cde.ca.gov/sp/el/rd/reclass2021tstng.asp) 

California Department of 
Education Publication 

Monitoring Reclassified Students, December 2019 
(https://www.cde.ca.gov/sp/el/rd/reclassified122019.asp) 

California Department of 
Education Publication 

Integrating the CA ELD Standards into K-12 Mathematics and 
Science Teaching and Learning, December 2015 
(https://www.cde.ca.gov/sp/el/er/documents/fnl1516agmnte
ldstndab899.doc) 

California Department of 
Education Publication 

Matrix One:  Universal Tools, Designated Supports, and 
Accommodations for the California Assessment of Student 
Performance and Progress for 2017-18Accessibility Resources 
Matrix, 2022 
(https://www.cde.ca.gov/ta/tg/ca/documents/caaccessmatrix
23.docx) 
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California Department of 
Education Publication 

Next Generation Science Standards for California Public 
Schools, Kindergarten through Grade Twelve, rev. March 
2015 (https://www.cde.ca.gov/pd/ca/sc/ngssstandards.asp) 

California Department of 
Education Publication 

English Language Development Standards for California Public 
Schools:  Kindergarten Through Grade Twelve, 2012 
(https://www.cde.ca.gov/sp/el/er/documents/eldstndspublic
ation14.pdf) 

California Department of 
Education Publication 

English Language Arts/English Language Development 
Framework for California Public Schools: Kindergarten 
through Grade Twelve, 2014 
(https://www.cde.ca.gov/ci/rl/cf/elaeldfrmwrksbeadopted.as
p) 

California Department of 
Education Publication 

California Digital Learning Integration and Standards 
Guidance, May 2021 
(https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstd
sguide.pdf) 

California Department of 
Education Publication 

Englisher Learner, Federal Program Monitoring Instrument 
(https://www.cde.ca.gov/ta/cr/documents/el2223.docx) 

Commission on Teacher 
Credentialing Publication 

Bilingual Authorization Educator Preparation Preconditions, 
Program Standards, and Bilingual Teaching Performance 
Expectations, December 2021 
(https://www.ctc.ca.gov/docs/default-source/educator-
prep/standards/bilingual_authorization_program_standards_bt
pes.pdf?sfvrsn=8ebc27b1_3) 

Court Decision Valeria O. v. Davis, (2002) 307 F.3d 1036 

Court Decision California Teachers Association v. State Board of Education et 
al.,. (9th Circuit, 2001) 271 F.3d 1141 

Court Decision McLaughlin v. State Board of Education, (1999) 75 
Cal.App.4th 196 

Court Decision Teresa P. et al v. Berkeley Unified School District et al (1989) 
724 F.Supp. 698 

CSBA Publication English Learners in Focus, Issue 3:  Ensuring High-Quality 
Staff for English Learners, Governance Brief, July 2016 
(https://www.csba.org/~/media/544AF3BEB57F449689C99
42EDB3F919F.ashx) 

CSBA Publication English Learners in Focus, Issue 4:  Expanding Bilingual 
Education in California after Proposition 58, Governance Brief, 
March 2017 (https://www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/201703GBEnglishLearnersInFocusIssue4_Prop58.ashx?la=en
&rev=1153e4657b3c46328a4bd425ee40f1c2) 
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CSBA Publication English Learners in Focus:  The English Learner Roadmap:  
Providing Direction for English Learner Success, Governance 
Brief, February 2018 
(https://www.csba.org/GovernanceAndPolicyResources/~/m
edia/CSBA/Files/GovernanceResources/GovernanceBriefs/2
01802EnglishLearnerRoadmap.ashx) 

CSBA Publication English Learners in Focus, Issue 1:  Updated Demographic and 
Achievement Profile of California's English Learners, 
Governance Brief, rev. SepSeptember 2016 
(https://www.csba.org/GovernanceAndPolicyResources/~/m
edia/AF163C269B0A4E6B83FE1A5626BB5273) 

CSBA Publication English Learners in Focus, Issue 2: The Promise of Two-Way 
Immersion Programs, Governance Brief, September 2014 
(https://www.csba.org/~/media/CSBA/Files/GovernanceReso
urces/GovernanceBriefs/201409GBEnglishLearnersInFocusIs
sue2_DualImmersion) 

The Education Trust- 
West Publication 

Unlocking Learning:  Science as a Lever for English Learner 
Equity, January 2017 
(https://west.edtrust.org/resource/unlocking-learning-
science-lever-english-learner-equity/) 

The Education Trust- 
West Publication 

Unlocking Learning II:  Math as a Lever for English Learner 
Equity, March 2018 
(https://west.edtrust.org/resource/unlocking-learning-ii-
using-math-lever-english-learner-equity/) 

U.S. Department of 
Education Publication 

English Learners and Title III of the Elementary and Secondary 
Education Act (ESEA), as Amended by the Every Student 
Succeeds Act (ESSA)), September 2016 
(https://www2.ed.gov/policy/elsec/leg/essa/essatitleiiiguiden
glishlearners92016.pdf) 

U.S. Department of 
Education Publication 

Innovative Solutions for Including Recently Arrived English 
Learners in State Accountability Systems:  A Guide for States, 
January 2017 (https://oese.ed.gov/files/2020/10/real-
guidefinal.pdf) 

U.S. Department of 
Education Publication 

English Learner Tool Kit for State and Local Educational 
Agencies (SEAs and LEAs), rev. November 2016 
(https://ncela.ed.gov/files/english_learner_toolkit/OELA_201
7_ELsToolkit_508C.pdf) 

U.S. Department of 
Education Publication 

Dear Colleague Letter:  English Learner Students and Limited 
English Proficient Parents, January 7, 2015 
(https://www2.ed.gov/about/offices/list/ocr/letters/colleagu
e-el-201501.pdf) 
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Website Publication Accountability for English Learners Under the ESEA, Non-
Regulatory Guidance, January 2017CSBA District and County 
Office of Education Legal Services 

Website National Clearinghouse for English Language Acquisition 

Website The Education Trust-West 

Website California Department of Education, English Learners 

Website California Association for Bilingual Education 

Website CSBA 

Website U.S. Department of Education 

Website California Digital Learning Integration and Standards Guidance 
(https://www.cadlsg.com/) 

Cross References 

Code Description 
0200 Goals For The School District 

0415 Equity 

0420 School Plans/Site Councils 

0420 School Plans/Site Councils 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0470 COVID-19 Mitigation Plan 

1220 Citizen Advisory Committees 

1220 Citizen Advisory Committees 

3100 Budget 

3100 Budget 

4112.22 Staff Teaching English Learners 

4131 Staff Development 

4231 Staff Development 

4331 Staff Development 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5117 Interdistrict Attendance 
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5126 Awards For Achievement 

5126 Awards For Achievement 

5148 Child Care And Development 

5148 Child Care And Development 

5148.3 Preschool/Early Childhood Education 

5148.3 Preschool/Early Childhood Education 

6000 Concepts And Roles 

6011 Academic Standards 

6020 Parent Involvement 

6020 Parent Involvement 

6120 Response To Instruction And Intervention 

6141 Curriculum Development And Evaluation 

6141 Curriculum Development And Evaluation 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6142.1 Sexual Health And HIV/AIDS Prevention Instruction 

6142.2 World Language Instruction 

6142.2 World Language Instruction 

6142.91 Reading/Language Arts Instruction 

6151 Class Size 

6152.1 Placement In Mathematics Courses 

6152.1 Placement In Mathematics Courses 

6159 Individualized Education Program 

6159 Individualized Education Program 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1-E(1) Selection And Evaluation Of Instructional Materials 

6161.11 Supplementary Instructional Materials 

6162.5 Student Assessment 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

6164.5 Student Success Teams 
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6164.5 Student Success Teams 

6164.6 Identification And Education Under Section 504 

6164.6 Identification And Education Under Section 504 

6170.1 Transitional Kindergarten 

6171 Title I Programs 

6171 Title I Programs 

6172 Gifted And Talented Student Program 

6172 Gifted And Talented Student Program 

6173 Education For Homeless Children 

6173 Education For Homeless Children 

6173-E(1) Education For Homeless Children 

6173-E(2) Education For Homeless Children 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6173.2 Education Of Children Of Military Families 

6173.2 Education Of Children Of Military Families 

6175 Migrant Education Program 

6175 Migrant Education Program 

6190 Evaluation Of The Instructional Program 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 6174: Education For English Learners Status: ADOPTED 

Original Adopted Date: 03/01/2017 | Last Revised Date: 1206/01/20192023 | Last Reviewed 
Date: 0706/01/20192023 

 

 
Definitions 
 
English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in an 
elementary or secondary school, and whose difficulties in speaking, reading, writing, or 
understanding the English language may be sufficient to deny the student the ability to meet state 
academic standards, the ability to successfully achieve in classrooms where the language of 
instruction is English, or the opportunity to participate fully in society. An English learner may 
include a student who was not born in the United States or whose native language is a language 
other than English; a student who is Native American or Alaska Native, or a native resident of the 
outlying areas, who comes from an environment where a language other than English has had a 
significant impact on the individual's level of English language proficiency; or a student who is 
migratory, whose native language is a language other than English, and who comes from an 
environment where a language other than English is dominant.  (Education Code 306; 20 USC 
7801) 
 
Designated English language development means instruction provided during a time set aside in the 
regular school day for focused instruction on the state-adopted English language development 
standards to assist English learners to develop critical English language skills necessary for 
academic content learning in English.  (5 CCR 11300) 
 
Integrated English language development means instruction in which the state-adopted English 
language development standards are used in tandem with the state-adopted academic content 
standards. Integrated English language development includes specially designed academic 
instruction in English.  (5 CCR 11300) 
 
Native speaker of English means a student who has learned and used English at home from early 
childhood and English has been the primary means of concept formation and communication.  
(Education Code 306) 
 
Identification and Assessments 

CSBA NOTE: Education Code 52164.1 and 5 CCR 11307 require the district to administer a home 
language survey to all enrolled students. A sample home language survey form in English and 
Spanish is available on the California Department of Education's (CDE) web sitewebsite. 

Upon enrollment in the district, each student's primary language shall be determined through the 
use of a home language survey.  (Education Code 52164.1; 5 CCR 11307, 11518.5) 

CSBA NOTE: When the home language survey indicates that a student's proficiency in English 
should be tested, Education Code 313 requires the district to administer a state assessment of 
English language proficiency. The English Language Proficiency Assessments for California 
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(ELPAC) are used for initial identification of language proficiency and subsequently for annual 
assessment of language proficiency. 

Any student who is identified as having a primary language other than English as determined by the 
home language survey, and who has not previously been identified as an English learner by a 
California public school or for whom there is no record of results from an administration of an 
English language proficiency test, shall be initially assessed for English proficiency using the English 
Language Proficiency Assessments for California (ELPAC).  Prior to administering the ELPAC, the 
Superintendent or designee shall notify the student's parent/guardian in writing that the student 
will be administered the initial ELPAC.  (Education Code 313, 52164.1; 5 CCR 11518.5) 

CSBA NOTE: Pursuant to 5 CCR 11518.35 specifies "universal tools" that may be used with all 
students in ELPAC administration, and "25, the district is required to provide English learners with 
disabilities with the designated supports" and "accommodations" that may be used with students 
with disabilities when specified in their in accordance with the student's individualized education 
program or Section 504 plan. 
 
The Individuals with Disabilities in Education Act (20 USC 1412) requires that students with 
disabilities be included in all state assessments, including the ELPAC as appropriate. Pursuant to 5 
CCR 11518.30, students with the most significant cognitive disabilities who cannot participate in 
the assessment, even with appropriate accommodations, must be given an alternate assessment 
of English proficiency. 34 CFR 200.16 provides that, if an English learner with a disability is unable 
to take the assessment with accommodations, the state accountability system must include the 
student's score on any part(s) of the test for which it is possible to assess the student (i.e., 
speaking, reading, listening, writing). 
 
Pursuant to Education Code 56305, CDE has developed a manual, “California Practitioners' Guide 
for Educating English Learners with Disabilities,,” which provides guidance on identifying, 
assessing, supporting, and reclassifying English learners with disabilities. 

Administration of the ELPAC, including the use of variations and accommodations in test 
administration when authorized, shall be conducted in accordance with test publisher instructions 
and 5 CCR 11518.5-11518.3537. 

CSBA NOTE: The remainder of this section specifies notifications that must be sent to 
parents/guardians regarding assessment results and available programs for English learners. CDE 
has developed sample notification letters, available on its web sitewebsite in multiple translations, 
to notify parents/guardians of the initial identification of a student as an English learner or as 
initially fluent English proficient and to notify them of the results of an annual assessment. 
 
Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school 
speak a single primary language other than English, all notices and reports sent to their 
parents/guardians must be written in English and in the primary language and may be answered 
by the parent/guardian in either language. 

Based on the initial assessment, the student shall be classified either as initially fluent in English 
proficient or as an English learner. The Superintendent or designee shall notify the student's 
parent/guardian, in writing, of the results of the ELPAC initial assessment within 30 calendar days 
after the student's date of initial enrollment, or, if administered prior to the student's initial date of 
enrollment, up to 60 calendar days prior to such enrollment, but not before July 1 of the school 
year of the student's initial enrollment. The notice shall indicate whether the student met the 
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ELPAC initial assessment criterion for proficiency and include the district's contact information for 
use if the parent/guardian has questions or concerns regarding the student's classification.  (5 CCR 
11518.5) 
 
Each year after a student is identified as an English learner and until the student is redesignated as 
English proficient, the summative assessment of the ELPAC shall be administered to the student 
during a four-month period after January 1 as determined by the California Department of 
Education.  (Education Code 313) 
 
The Superintendent or designee shall notify parents/guardians of their child's results on the 
summative assessment of the ELPAC within 30 calendar days following receipt of the results from 
the test contractor or, if the results are received from the test contractor after the last day of 
instruction for the school year, within 15 working days of the start of the next school year.  
(Education Code 52164.1; 5 CCR 11518.15) 

CSBA NOTE: The following paragraph is for use by districts that receive federal funds under 
either Title I or Title III for services to English learners, and may be adapted for use by other 
districts. Pursuant to Education Code 440 and 20 USC 6312, districts receiving Title I or Title III 
funds are required to provide parents/guardians with notification of their child's identification as 
an English learner and placement in a language acquisition program. 

The parent/guardian of a student participating in, or identified for participation in, a language 
instruction program supported by federal Title I or Title III funds shall receive notification of the 
assessment of the student's English proficiency. Such notice shall be provided notno later than 30 
calendar days after the beginning of the school year or, if the student is identified for program 
participation during the school year, within two weeks of the student's placement in the program. 
The notice shall include all of the following:  (Education Code 313.2, 440; 20 USC 6312)  

1. The reason for the identification of the student as an English learner and the need for 
placement in a language acquisition program 
  

2. The level of English proficiency, how the level was assessed, and the status of the student's 
academic achievement 
  

3. A description of the language acquisition program in which the student is, or will be, 
participating, including a description of all of the following: 
   

a. The methods of instruction used in the program and in other available programs, 
including how such programs differ in content, instructional goals, and the use of 
English and a native language in instruction 
  

b. The manner in which the program will meet the educational strengths and needs of 
the student 
  

c. The manner in which the program will help the student develop English proficiency 
and meet age-appropriate academic standards for grade promotion and graduation 
  

d. The specific exit requirements for the program, the expected rate of transition from 
the program into classes not tailored for English learners, and the expected rate of 
graduation from secondary school if applicable 
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e. When the student has been identified for special education, the manner in which the 
program meets the requirements of the student's IEP 

CSBA NOTE: Education Code 313.2 requires that the notice contain information in regard to (1) 
whether the student is a long-term English learner, or English learner at risk of becoming a long-
term English learner, and (2) the manner in which the program for English language development 
instruction will meet the educational strengths and needs of such students and help them develop 
English proficiency and achieve academic standards. Districts may send an alternate notice if the 
definitions of long-term English learners and those at risk of becoming long-term English learners 
used by the district are broader than those defined in Education Code 313.1, the notice states 
that the definitions utilized by the district are broader, and the notice contains the information 
specified in itemItem #4 below. 

4. As applicable, the identification of a student as a long-term English learner or at risk of 
becoming a long-term English learner, as defined in Education Code 313.1, and the manner 
in which the program for English language development instruction will meet the 
educational strengths and needs of such students and help such students develop English 
proficiency and meet age-appropriate academic standards 
  

5. Information about the parent/guardian's right to have the student immediately removed 
from a program upon the parent/guardian's request 
  

6. Information regarding a parent/guardian's option to decline to enroll the student in the 
program or to choose another program or method of instruction, if available 
  

7. Information designed to assist a parent/guardian in selecting among available programs, if 
more than one program or method is offered 

Language Acquisition Programs 

CSBA NOTE: Pursuant to 5 CCR 11311, districts are required to establish a process for schools to 
receive and respond to requests from parents/guardians of enrolled students, and those enrolled 
for attendance in the next school year, to establish a language acquisition program other than, or 
in addition to, those already available at the school. Each school is required to follow the process 
even when the district provides the language acquisition program at another school site. The 
following section includes the components of the process required by 5 CCR 11311 and may be 
expanded to reflect district practice. 

Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next 
school year, request that the district establish a specific language acquisition program in accordance 
with Education Code 310, such requests shall be addressed through the following process:  (5 CCR 
11311)  

1. The school shall make a written record of each request, including any request submitted 
verbally, that includes the date of the request, the names of the parent/guardian and 
student making the request, a general description of the request, and the student's grade 
level on the date of the request. As needed, the school shall assist the parent/guardian in 
clarifying the request. All requests shall be maintained for at least three years from the date 
of the request. 
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2. The school shall monitor requests on a regular basis and notify the Superintendent or 
designee when the parents/guardians of at least 30 students enrolled in the school, or at 
least 20 students in the same grade level, request the same or a substantially similar type of 
language acquisition program. If the requests are for a multilingual program model, the 
district shall consider requests from parents/guardians of students enrolled in the school 
who are native English speakers in determining whether this threshold is reached. 
  

3. If the number of parents/guardians described in itemItem #2 is attained, the Superintendent 
or designee shall: 
   

a. Within 10 days of reaching the threshold, notify the parents/guardians of students 
attending the school, the school's teachers, administrators, and the district's English 
learner parent advisory committee and parent advisory committee, in writing, of the 
requests for a language acquisition program 
  

b. Identify costs and resources necessary to implement any new language acquisition 
program, including, but not limited to, certificated teachers with the appropriate 
authorizations, necessary instructional materials, pertinent professional 
development for the proposed program, and opportunities for parent/guardian and 
community engagement to support the proposed program goals 
  

c. Within 60 calendar days of reaching the threshold number of parents/guardians 
described in itemItem #2 above, determine whether it is possible to implement the 
requested language acquisition program and provide written notice of the 
determination to parents/guardians of students attending the school, the school's 
teachers, and administrators 
  

d. If a determination is made to implement the language acquisition program, create 
and publish a reasonable timeline of actions necessary to implement the program. If 
a determination is made that it is not possible to implement the program, provide a 
written explanation of the reason(s) the program cannot be provided. 

The district shall notify parents/guardians at the beginning of each school year or upon the 
student's enrollment regarding the process to request a language acquisition program, including a 
dual-language immersion program, for their child. The notice shall also include the following:  (5 
CCR 11309, 11310)  

1. A description of the programs provided, including structured English immersion 
  

2. Identification of any language to be taught in addition to English when the program includes 
instruction in a language other than English 
  

3. The manner in which the program is designed using evidence-based research and includes 
both designated and integrated English language development 
  

4. The manner in which the district has allocated sufficient resources to effectively implement 
the program, including, but not limited to, certificated teachers with the appropriate 
authorizations, necessary instructional materials, pertinent professional development, and 
opportunities for parent/guardian and community engagement to support the program 
goals 
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5. The manner in which the program will, within a reasonable period of time, lead to language 
proficiency and achievement of the state-adopted content standards in English and, when 
the program includes instruction in another language, in that other language 
  

6. The process to request establishment of a language acquisition program not offered at the 
school 
  

7. For any dual-language immersion program offered, the specific languages to be taught. The 
notice also may include the program goals, methodology used, and evidence of the 
proposed program's effectiveness. 

The district shall provide additional and appropriate educational services to English learners for the 
purposes of overcoming language barriers and academic deficits in other areas of the core 
curriculum.  (5 CCR 11302) 
 
Reclassification/Redesignation 
 
English learners shall be reclassified as fluent English proficient when they are able to comprehend, 
speak, read, and write English well enough to receive instruction in an English language mainstream 
classroom and make academic progress at a level substantially equivalent to that of students of the 
same age or grade whose primary language is English and who are in the regular course of study.  
(Education Code 52164.6) 

CSBA NOTE: Education Code 313 and 52164.6 and 5 CCR 11303 require that the district's 
reclassification process include, at a minimum, the criteria specified in itemsItems #1-4 below. 
Additional guidance isand resources regarding reclassification criteria are available on CDE's web 
sitewebsite. The district may expand the following list to reflect any additional criteria it has 
established. 

The procedures used to determinecriteria for determining whether an English learner shall be 
reclassified as fluent English proficient shall include, but not be limited to:  (Education Code 313, 
52164.6; 5 CCR 11303)  

1. Assessment of English language proficiency using an objective assessment instrument, 
including, but not limited to, the ELPAC 

CSBA NOTE: Pursuant to Education Code 313.3, as amended by AB 181 (Ch. 52, Statutes of 
2022), the date by which CDE is required to develop, by June 30, 2020, a standardized teacher 
observation protocol for use in evaluating a student'sstudent’s English language proficiency, as 
required by itemItem #2 below, as well as professional development tools to train teachers on the 
use of the protocol has been extended to December 31, 2023. CDE is currently developing the, 
“Observation Protocol for Teachers of English Learners (OPTEL),” a resource to support educators 
in monitoring and evaluating language use of English learner students. 

2. Participation ofEvaluation by the student's classroom teacher and any other certificated 
staff with direct responsibility for teaching or placement decisions related to the student, 
including, but not limited to, a review of the student’s curriculum mastery and academic 
performance 
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3. Parent/guardian involvement, including: 
   

a. Notice to parents/guardians of language reclassification and placement, including a 
description of the reclassification process and the parent/guardian's opportunity to 
participate 
  

b. Encouragement of parent/guardian participation in the district's reclassification 
procedure, including seeking parent/guardian opinion and consultation during the 
reclassification process 

c. Provision of an interpreter for the parent/guardian, when necessary 

CSBA NOTE: Pursuant to Education Code 313, the fourth criterionItem #4 requires comparison of 
student performance on an objective assessment of basic skills that provides an empirically 
established range of performance of English proficient students of the same age. A letter from 
CDE to district superintendents (, “Updated Reclassification Guidance for 2017-18)2018-19,” 
dated April 28, 2017January 18, 2019, clarifies that the Smarter Balanced Summative Assessment 
may be used as a local measure of the fourth criterion for grades 3-8 and 11, or districts may 
select another local assessment. for all grade levels. CDE correspondence, which is and resources, 
available on its web site, provideswebsite, provide examples of appropriate measures. 

4. Student Comparison of student performance on an objective assessment of basic skills in 
English that showsagainst an empirically established range of performance in basic skills, 
based on the performance of English proficient students of the same age, which 
demonstrates whether the student is performing at or near grade levelsufficiently proficient 
in English to participate effectively in a curriculum designed for students of the same age 
whose native language is English 

The student's language proficiency assessments, the participants in the reclassification process, and 
any decisions regarding reclassification shall be retained in the student's permanent record.  (5 CCR 
11305) 
 
The Superintendent or designee shall monitor the progress of reclassified students to ensure their 
correct classification and placement.  (5 CCR 11304) 

CSBA NOTE: Pursuant to 20 USC 6841, districts receiving federal Title III funding are required to 
report to CDE the number and percentage of English learners, including English learners with a 
disability, meeting state academic standards for each of four years after they are no longer 
receiving services under Title III. In the Federal Program Monitoring process, CDE reviews 
whether the district monitors the progress of reclassified students for a minimum of four years to 
ensure correct classification and placement of reclassified students and the provision of additional 
academic support as needed. A letter from CDE to district superintendents, “Monitoring 
Reclassified Students,” dated December 20, 2019, describes the areas in which districts should 
monitor students to ensure academic progress of former English learner students. 
 
Districts that do not receive Title III funding may revise the following paragraph to reflect district 
practice. 

The Superintendent or designee shall monitor students for at least four years following their 
reclassification to ensure correct classification and placement and to determine whether any 
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additional academic support is needed.the students have not prematurely exited, any academic 
deficit incurred through participation in the English learner program has been remedied, and the 
students are meaningfully participating in the standard instructional program compared to students 
who had never participated in an English learner program.  (5 CCR 11304; 20 USC 6841) 
 
Advisory Committees 

CSBA NOTE: The following section should be revised to reflect district practice. Pursuant to 5 
CCR 11308, an advisory committee on programs and services for English learners is required for 
any district with over 50 English learners and for each school with over 20 English learners. Duties 
of the advisory committees are specified in Education Code 52176 and 5 CCR 11308. 

 
A school-level English Learner Advisory Committee (ELAC) shall be established when there are 
more than 20 English learners at the school. Parents/guardians of English learners, elected by 
parents/guardians of English learners at the school, shall constitute committee membership in at 
least the same percentage as English learners represent of the total number of students in the 
school. The school may designate for this purpose an existing school-level advisory committee 
provided that it meets these criteria for committee membership.  (Education Code 52176; 5 CCR 
11308) 
 
The ELAC shall be responsible for assisting in the development of a schoolwide needs assessment, 
recommending ways to make parents/guardians aware of the importance of regular school 
attendance, and advising the principal and school staff in the development of a detailed master plan 
for English learners for the individual school and submitting the plan to the Governing Board for 
consideration for inclusion in the district master plan.  (Education Code 52176) 

CSBA NOTE: Pursuant to 5 CCR 11308, each school-level English Learning Advisory Committee 
(ELAC) is entitled to elect at least one member to the District English Learner Advisory Committee 
(DELAC). If there are more than 30 ELACs in the district, the district may use a system of 
proportional or regional representation. The following paragraph may be revised to reflect district 
practice. 

When the district has more than 50 English learners, the Superintendent or designee shall establish 
a District English Learner Advisory Committee (DELAC), the majority of whose membership shall be 
composed of parents/guardians of English learners who are not employed by the district. 
Alternatively, the district may use a subcommittee of an existing districtwide advisory committee 
on which parents/guardians of English learners have membership in at least the same percentage as 
English learners represent of the total number of students in the district.   (Education Code 52176) 

CSBA NOTE: 5 CCR 11308 delineates the duties of the DELAC, as provided below. The list of 
DELAC duties on CDE's web sitewebsite omits itemItem #5, administration of the annual language 
census. 

The DELAC shall advise the Board on at least the following tasks:  (5 CCR 11308)  

1. Developing a district master plan for education programs and services for English learners, 
taking into consideration the school site plans for English learners 
  

2. Conducting a districtwide needs assessment on a school-by-school basis 
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3. Establishing a district program, goals, and objectives for programs and services for English 
learners 
  

4. Developing a plan to ensure compliance with applicable teacher or instructional aide 
requirements 
  

5. Administering the annual language census 
  

6. Reviewing and commenting on the district's reclassification procedures 
  

7. Reviewing and commenting on the required written parental notifications 

In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or 
designee shall ensure that DELAC and ELAC committee members receive appropriate training and 
materials.  This training shall be planned in full consultation with the members.  (5 CCR 11308) 
 
LCAP Advisory Committee 

CSBA NOTE: The following section is applicable if the district's student enrollment includes at 
least 15 percent English learners, with at least 50 students who are English learners. Education 
Code 52063 requires that such districts establish an English learner parent advisory committee to 
review and comment on the district's local control and accountability plan; see BP 0460 - Local 
Control and Accountability Plan. 5 CCR 15495 requires this committee to include a majority of 
parents/guardians of English learners. The English learner parent advisory committee is not 
required after July 1, 2024. 

When there are at least 15 percent English learners in the district, with at least 50 students who 
are English learners, a district-level English learner parent advisory committee shall be established 
to review and comment on the district's local control and accountability plan (LCAP)). Such advisory 
committee shall provide input regarding the district’s existing language acquisition programs and 
language programs, and, where possible, the establishment of other such programs, in accordance 
with BP 0460 - Local Control and Accountability Plan. The committee shall be composed of a 
majority of parents/guardians of English learners.  (Education Code If the DELAC acts as the ELAC 
pursuant to Education Code 52063 and 52062, the DELAC shall also review and comment on the 
development or annual update of the LCAP.  (Education Code 52062, 52063; 5 CCR 11301, 15495) 
 
The DELAC may also serve as the LCAP English learner advisory committee. 
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
5 CCR 11300-11316 English learner education 
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5 CCR 11510-11517.5 California English Language Development Test 

5 CCR 11517.6-11519.5 English Language Proficiency Assessments for California 

5 CCR 854.1-854.3853 CAASPP and universal tools, designated supports, and 
accommodationsAdministration of CAASPP  

5 CCR 854.9 CAASPP and unlisted resources for students with disabilities 

Ed. Code 200 Prohibition of discrimination 

Ed. Code 300-340 English language education for immigrant children 

Ed. Code 310 Language acquisition programs 

Ed. Code 313-313.5 Assessment of English proficiency 

Ed. Code 33050 Nonwaivable provisions 

Ed. Code 42238.02 Local Control Funding Formula 

Ed. Code 430-446 English Learner and Immigrant Pupil Federal Conformity Act 

Ed. Code 44253.1-
44253.11 

Qualifications of teachers of English learners 

Ed. Code 48345 Interdistrict instruction collaboration agreements 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 52052 Accountability; numerically significant student subgroups 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 52160-52178 Bilingual Bicultural Act of 1976 

Ed. Code 56305 CDE manual on English learners with disabilities 

Ed. Code 60603 Definition; recently arrived English learner 

Ed. Code 60640 California Assessment of Student Performance and Progress 

Ed. Code 62002.5 Continuation of advisory committee after program sunsets 

Federal Description 
20 USC 1412 State eligibility 

20 USC 1701-17051721 Equal Educational Opportunities Act 

20 USC 6311 State plan 

20 USC 6312 Local educational agency plan 

20 USC 6801-7014 Limited English proficient and immigrant students 

20 USC 7801 Definition of English learner 
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34 CFR 100.3 Prohibition of discrimination on basis of race, color or national 
origin 

34 CFR 200.16 Assessment of English learners 

Management Resources Description 
Attorney General Opinion 83 Ops.Cal.Atty.Gen. 40 (2000) 

California Department of 
Education Publication 

California English Learner Roadmap:  Strengthening 
Comprehensive Educational Policies, Programs and Practices 
for English Learners, 20182017 
(https://www.cde.ca.gov/sp/el/rm/rmpolicy.asp)  

California Department of 
Education Publication 

English Language Proficiency Assessments for California 
Information Guide, August 2022 
(https://www.cde.ca.gov/ta/tg/ep/documents/elpacinfoguide
22.docx) 

California Department of 
Education Publication 

California Practitioners’ Guide for Educating English Learners 
with Disabilities, 2019 
(https://www.cde.ca.gov/sp/se/ac/documents/ab2785guide.
pdf) 

California Department of 
Education Publication 

Common Core State Standards for Mathematics, rev. 2013 
(https://www.cde.ca.gov/be/st/ss/documents/ccssmathstand
ardaug2013.pdf) 

California Department of 
Education Publication 

Reclassification Guidance for 2017-18202-21 and Statewide 
Testing Window Extension, CDE Correspondence, April 28, 
2017June 14, 2021 
(https://www.cde.ca.gov/sp/el/rd/reclass2021tstng.asp) 

California Department of 
Education Publication 

Monitoring Reclassified Students, December 2019 
(https://www.cde.ca.gov/sp/el/rd/reclassified122019.asp) 

California Department of 
Education Publication 

Integrating the CA ELD Standards into K-12 Mathematics and 
Science Teaching and Learning, December 2015 
(https://www.cde.ca.gov/sp/el/er/documents/fnl1516agmnte
ldstndab899.doc) 

California Department of 
Education Publication 

Matrix One:  Universal Tools, Designated Supports, and 
Accommodations for the California Assessment of Student 
Performance and Progress for 2017-18Accessibility Resources 
Matrix, 2022 
(https://www.cde.ca.gov/ta/tg/ca/documents/caaccessmatrix
23.docx) 

California Department of 
Education Publication 

Next Generation Science Standards for California Public 
Schools, Kindergarten through Grade Twelve, rev. March 
2015 (https://www.cde.ca.gov/pd/ca/sc/ngssstandards.asp) 

California Department of 
Education Publication 

English Language Development Standards for California Public 
Schools:  Kindergarten Through Grade Twelve, 2012 
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(https://www.cde.ca.gov/sp/el/er/documents/eldstndspublic
ation14.pdf) 

California Department of 
Education Publication 

English Language Arts/English Language Development 
Framework for California Public Schools: Kindergarten 
through Grade Twelve, 2014 
(https://www.cde.ca.gov/ci/rl/cf/elaeldfrmwrksbeadopted.as
p) 

California Department of 
Education Publication 

California Digital Learning Integration and Standards 
Guidance, May 2021 
(https://www.cde.ca.gov/ci/cr/dl/documents/dlintegrationstd
sguide.pdf) 

California Department of 
Education Publication 

Englisher Learner, Federal Program Monitoring Instrument 
(https://www.cde.ca.gov/ta/cr/documents/el2223.docx) 

Commission on Teacher 
Credentialing Publication 

Bilingual Authorization Educator Preparation Preconditions, 
Program Standards, and Bilingual Teaching Performance 
Expectations, December 2021 
(https://www.ctc.ca.gov/docs/default-source/educator-
prep/standards/bilingual_authorization_program_standards_bt
pes.pdf?sfvrsn=8ebc27b1_3) 

Court Decision Valeria O. v. Davis, (2002) 307 F.3d 1036 

Court Decision California Teachers Association v. State Board of Education et 
al.,. (9th Circuit, 2001) 271 F.3d 1141 

Court Decision McLaughlin v. State Board of Education, (1999) 75 
Cal.App.4th 196 

Court Decision Teresa P. et al v. Berkeley Unified School District et al (1989) 
724 F.Supp. 698 

CSBA Publication English Learners in Focus, Issue 3:  Ensuring High-Quality 
Staff for English Learners, Governance Brief, July 2016 
(https://www.csba.org/~/media/544AF3BEB57F449689C99
42EDB3F919F.ashx) 

CSBA Publication English Learners in Focus, Issue 4:  Expanding Bilingual 
Education in California after Proposition 58, Governance Brief, 
March 2017 (https://www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/201703GBEnglishLearnersInFocusIssue4_Prop58.ashx?la=en
&rev=1153e4657b3c46328a4bd425ee40f1c2) 

CSBA Publication English Learners in Focus:  The English Learner Roadmap:  
Providing Direction for English Learner Success, Governance 
Brief, February 2018 
(https://www.csba.org/GovernanceAndPolicyResources/~/m
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edia/CSBA/Files/GovernanceResources/GovernanceBriefs/2
01802EnglishLearnerRoadmap.ashx) 

CSBA Publication English Learners in Focus, Issue 1:  Updated Demographic and 
Achievement Profile of California's English Learners, 
Governance Brief, rev. SepSeptember 2016 
(https://www.csba.org/GovernanceAndPolicyResources/~/m
edia/AF163C269B0A4E6B83FE1A5626BB5273) 

CSBA Publication English Learners in Focus, Issue 2: The Promise of Two-Way 
Immersion Programs, Governance Brief, September 2014 
(https://www.csba.org/~/media/CSBA/Files/GovernanceReso
urces/GovernanceBriefs/201409GBEnglishLearnersInFocusIs
sue2_DualImmersion) 

The Education Trust- 
West Publication 

Unlocking Learning:  Science as a Lever for English Learner 
Equity, January 2017 
(https://west.edtrust.org/resource/unlocking-learning-
science-lever-english-learner-equity/) 

The Education Trust- 
West Publication 

Unlocking Learning II:  Math as a Lever for English Learner 
Equity, March 2018 
(https://west.edtrust.org/resource/unlocking-learning-ii-
using-math-lever-english-learner-equity/) 

U.S. Department of 
Education Publication 

English Learners and Title III of the Elementary and Secondary 
Education Act (ESEA), as Amended by the Every Student 
Succeeds Act (ESSA)), September 2016 
(https://www2.ed.gov/policy/elsec/leg/essa/essatitleiiiguiden
glishlearners92016.pdf) 

U.S. Department of 
Education Publication 

Innovative Solutions for Including Recently Arrived English 
Learners in State Accountability Systems:  A Guide for States, 
January 2017 (https://oese.ed.gov/files/2020/10/real-
guidefinal.pdf) 

U.S. Department of 
Education Publication 

English Learner Tool Kit for State and Local Educational 
Agencies (SEAs and LEAs), rev. November 2016 
(https://ncela.ed.gov/files/english_learner_toolkit/OELA_201
7_ELsToolkit_508C.pdf) 

U.S. Department of 
Education Publication 

Dear Colleague Letter:  English Learner Students and Limited 
English Proficient Parents, January 7, 2015 
(https://www2.ed.gov/about/offices/list/ocr/letters/colleagu
e-el-201501.pdf) 

Website Publication Accountability for English Learners Under the ESEA, Non-
Regulatory Guidance, January 2017CSBA District and County 
Office of Education Legal Services 

Website National Clearinghouse for English Language Acquisition 
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Website The Education Trust-West 

Website California Department of Education, English Learners 

Website California Association for Bilingual Education 

Website CSBA 

Website U.S. Department of Education 

Website California Digital Learning Integration and Standards Guidance 
(https://www.cadlsg.com/) 

Cross References 

Code Description 
0200 Goals For The School District 

0415 Equity 

0420 School Plans/Site Councils 

0420 School Plans/Site Councils 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0470 COVID-19 Mitigation Plan 

1220 Citizen Advisory Committees 

1220 Citizen Advisory Committees 

3100 Budget 

3100 Budget 

4112.22 Staff Teaching English Learners 

4131 Staff Development 

4231 Staff Development 

4331 Staff Development 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Bylaw 9322: Agenda/Meeting Materials Status: ADOPTED 

Original Adopted Date: 03/01/2008 | Last Revised Date: 0306/01/20222023 | Last Reviewed 
Date: 1206/01/20182023 

 

 
Agenda Content 
 
Governing Board meeting agendas shall reflect the district's vision and goals and the Board's focus 
on student learning and well-being. 

CSBA NOTE: Government Code 54954.2 requires Governing Board meeting agendas to briefly 
describe each item to be discussed, including closed session items, and states that a brief general 
description of an item generally need not exceed 20 words. For information regarding the 
different types of meetings and meeting location requirements, including teleconferenced 
meetings, see BB 9320 - Meetings and Notices. For agenda requirements regarding closed session 
agenda items, see BB 9321 - Closed Session Purposes and Agendas.. 

Each agenda shall state the meeting time and location and shall briefly describe each item to be 
transacted or discussed, including items to be discussed in closed session.   (Government Code 
54954.2) 
 
The agenda shall provide members of the public the opportunity to address the Board on any 
agenda item before or during the Board's consideration of the item.  However, the The agenda for a 
regular meeting shall also provide members of the public an opportunity to address the Board 
regarding matters within the subject matter jurisdiction of the Board which are not on the agenda.  
(Education Code 35145.5; Government Code 54954.3) 

The agenda does not need notto provide an opportunity for public comment when the agendaon 
an item that has previously been considered at an open meeting by a committee comprised 
exclusively of Board members, provided that members of the public were afforded an opportunity 
to comment on the item, before or during the committee's consideration of the item, and the item 
has not been substantially changed since the committee considered it.  (Government Code 
54954.3) 
 
The agenda for a regular Board meeting shall also provide members of the public an opportunity to 
provide comment on matters which are not on the agenda but which are within the subject matter 
jurisdiction of the Board.  (Education Code 35145.5; (Government Code 54954.3) 

The notice and agenda shall describe the means available for the public to access the meeting and 
provide public comment in-person and, if a Board member is appearing remotely due to an 
emergency circumstance or for just cause pursuant to Government Code 54953, through an 
internet-based service or call-in option.  (Government Code 54953) 

CSBA NOTE: Pursuant to Government Code 54957.5, the agenda for a regular meeting must 
include the address of the location where the public can inspect any materials that are related to 
an open session item and are distributed to the Board less than 72 hours before that meeting. See 
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section below entitled "Agenda Dissemination to Members of the Public."CSBA NOTE: 
Government Code 54954.2 requires that the agenda include information regarding how, when, 
and to whom a request for a disability-related accommodation or modification may be made. 
Additionally, Government Code 54953, as amended by AB 2449 (Ch. 285, Statutes of 2022), 
requires boards to maintain and implement a procedure for receiving and swiftly resolving 
requests for reasonable accommodation for individuals with disabilities, consistent with the 
Americans with Disabilities Act, and to resolve any doubt in favor of accessibility. See BB 9320 - 
Meetings and Notices. The following paragraph should be modified to reflect district practice as to 
when and to whom such a request should be made. 
Each agenda for a regular meeting shall list the address designated by the Superintendent or 
designee for public inspection of documents related to an open session item that have been 
distributed to the Board less than 72 hours before the meeting.  (Government Code 54957.5) 

CSBA NOTE: Government Code 54954.2 requires that the agenda include information regarding 
how, when, and to whom a request for a disability-related accommodation or modification may be 
made. See BB 9320 - Meetings and Notices. The following paragraph should be modified to reflect 
district practice as to when and to whom such a request should be made. 

The agenda shall include information regarding how, when, and to whom a request for disability-
related accommodations or modifications, including auxiliary aids and services, may be made by an 
individual who requires accommodations or modifications in order to participate in the Board 
meeting.  , as well as the procedure for receiving and resolving such requests as required by law.  
(Government Code 54954.2), 54953) 
 

CSBA NOTE: Pursuant to Government Code 54957.5, the agenda for a regular meeting must 
include the address of the location where the public can inspect any materials that are related to an 
open session item and are distributed to the Board less than 72 hours before that meeting. In 
Fowler v. City of Lafayette, the court clarified that the disclosure requirements of Government Code 
54957.5 also apply to claims or written threats of litigation pursuant to Government Code 54956.9. 
 
See the section below entitled "Agenda Dissemination to Members of the Public." 
Each agenda for a regular meeting shall list the address designated by the Superintendent or 
designee for public inspection of documents related to an open session item, or for records of a 
statement threatening litigation against the district to be discussed in closed session, when such 
documents have been distributed to the Board less than 72 hours before the meeting.  
(Government Code 54956.9, 54957.5) 

CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 49073.2, the Board 
is prohibited from including in its minutes a student's directory information, as defined in 
Education Code 49061, or a parent/guardian's personal information, as defined in Education Code 
49073.2, when the student or parent/guardian has provided the Board with a written request that 
such information be excluded; see BB 9324 - Minutes and Recordings. In order to notify students 
and parents/guardians of the right to request that such information be withheld, the Board should 
consider including a statement in each agenda. 
Each agenda shall include a statement regarding the option for students and parents/guardians to 
request that directory information or personal information of the student or parent/guardian, as 
defined in Education Code 49061 and/or 49073.2, be excluded from the minutes. The agenda shall 
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also state that the request must be made in writing to the secretary or clerk of the Board. 
 
Agenda Preparation 
 
The Board president and the Superintendent, as secretary to the Board, shall work together to 
develop the agenda for each regular and special meeting. 

CSBA NOTE: Education Code 35145.5 mandates that the Board adopt reasonable regulations to 
ensure that members of the public can place matters directly related to district business on Board 
meeting agendas. The following paragraph, including the timeline, should be revised to reflect 
district practice. Districts are free to establish their own timeline for placing an item on the agenda, 
taking into account staff time and resources, as long as the established timeline is a reasonable one. 
In Caldwell v. Roseville Joint Union High School District, a federal district court upheld a district bylaw 
requiring members of the public to submit a written request in order to place items on a meeting 
agenda. The case involved an alleged violation of the plaintiff's First Amendment rights when the 
district did not place an item on the agenda in response to the plaintiff's oral request because the 
district disagreed with the plaintiff's religious beliefs. However, the court held that the district's 
bylaw requiring that requests first be made in writing was content-neutral and thus a reasonable 
restriction. 
Any Board member or member of the public may request that a matter within the jurisdiction of the 
Board be placed on the agenda of a regular meeting. The request shall be submitted in writing to 
the Superintendent or designee with supporting documents and information, if any, at least one 
week before the scheduled meeting date. Items submitted less than a week before the scheduled 
meeting date may be postponed to a later meeting in order to allow sufficient time for 
consideration and research of the issue. 
 
CSBA NOTE: In Mooney v. Garcia, a California appeals court reaffirmed the board'sBoard's 
discretion in determining whether an agenda item is related to school district matterswithin the 
subject matter jurisdiction of a governing board. 
The Board president and Superintendent shall decide whether a request from a member of the 
public is within the subject matter jurisdiction of the Board. Items not within the subject matter 
jurisdiction of the Board may not be placed on the agenda. In addition, before placing the item on 
the agenda, the Board president and Superintendent shall determine if the item is merely a request 
for information, and if so, respond accordingly. 
 
CSBA NOTE: The following paragraph is optional and may be revised to reflect district practice. 
If the Board president and Superintendent deny a request from a Board member to place an item 
on the agenda, the Board member may request the Board to take action during a Board meeting to 
determine whether the item shall be placed on the agenda. 
 
The Board president and Superintendent shall also decide whether an agenda item is appropriate 
for discussion in open or closed session, and whether the item should be an action item subject to 
Board vote or an information item that does not require immediate action, and when the item is 
placed on the agenda. 
 
CSBA NOTE: The following optional paragraph is for boards that use the consent agenda or 
calendar to take action on matters of a routine nature for which discussion may not be necessary. It 
is important for such boards to limit the use of the consent agenda to noncontroversial matters and 
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to establish rules that help ensure that any use of the consent agenda does not reduce 
transparency in the board'sBoard's conduct of district business or result in violation of the open 
meeting laws. In addition, boards should be aware that, by law, certain items may not be placed on 
the consent agenda. For example, pursuant to Government Code 54960.2, a board's decision to 
approve or rescind its unconditional commitment to refrain from taking certain actions in violation 
of the Brown Act must be made as a separate item and not on the consent agenda. See BB 9323.2 
- Actions by the Board. 
In order to promote efficient meetings, the Board may bundle a number of items and act upon 
them together by a single vote through the use of a consent agenda. Consent items shall be items 
of a routine nature and items for which Board discussion is not anticipated and for which the 
Superintendent recommends approval. When any Board member requests the removal of an item 
from the consent agenda, the item shall be removed and given individual consideration for action as 
a regularseparate agenda item. 
 
The agenda shall provide an opportunity for members of the public to comment on any consent 
agenda item unless such item has been previously considered at an open meeting of a committee 
comprised exclusively of Board members.  (Government Code 54954.3) 
 
Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and 
deliberated upon as a separate item of business on the meeting agenda.  (Government Code 
53635.7) 
 
All public communications with the Board are subject to requirements of relevant Board policies 
and administrative regulations. 
 
Agenda Dissemination to Board Members 
 
CSBA NOTE: The following section is optional and should be modified to reflect district practice. 
Pursuant to Government Code 6252.77921.310, when the Board, in the conduct of its duties, is 
authorized by law to access any writing of the Board or district, including agenda and supporting 
documents, the district is prohibited from discriminating between or among Board members as to 
when and which writing will be made available. 
 
CSBA's GAMUT Meetings, an electronic board meeting agenda service for use by districts, county 
offices of education, and the public allows development of and access to Board meeting agendas, 
supporting documents, and minutes from any computer that has Internet access. Further 
information can be found on CSBA's web sitewebsite. 
At least 72 hours before each regular meeting, each Board member shall be provided a copy of the 
agenda and agenda packet, including the Superintendent or designee's report; minutes to be 
approved; copies of communications; reports from committees, staff, and others; and other 
available supporting documents pertinent to the meeting. 
 
When special meetings are called, Board members shall receive, at least 24 hours prior to the 
meeting, notice of the business to be transacted.  (Government Code 54956) 
 
Board members shall review agenda materials before each meeting. Individual members may confer 
directly with the Superintendent or designee to ask questions and/or request additional 
information on agenda items. However, a majority of Board members shall not, outside of a noticed 
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meeting, directly or through intermediaries or electronic means discuss, deliberate, or take action 
on any matter within the subject matter jurisdiction of the Board. 
 
Agenda Dissemination to Members of the Public 
 
Any agendaAgenda and related materials distributed to the Board shall be made available to the 
public upon request without delay. OnlyHowever, only those documents which are disclosable 
public records under the Public Records Act (PRA) and which relate to an agenda item scheduled 
for the open session portion of a regular meeting or which contain a claim or written threat of 
litigation which will be discussed in closed session shall be made available to the public.  
(Government Code 54956.9, 54957.5) 
 
CSBA NOTE: Pursuant to Government Code 54954.2, the agenda for a regular meeting of the 
Board must be posted at least 72 hours prior to the meeting on the district's web sitewebsite, if it 
has one, and at a location that is freely accessible to the public. The Attorney General has 
determined in 78 Ops.Cal.Atty.Gen. 327 (1995) that weekend hours may be counted as part of the 
72-hour period for posting of the agenda prior to a regular meeting. In the same opinion, the 
Attorney General found that the term "freely accessible" requires that the agenda be posted in a 
location where it can be read by the public at any time, including evening hours, during the 72 
hours immediately preceding the meeting. Also see BB 9320 - Meetings and Notices. 
At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations 
freely accessible to members of the public.  (Government Code 54954.2) 
 
CSBA NOTE: Government Code 54954.2 requires that the agenda for any meeting occurring on or 
after January 1, 2019, be posted on the homepage of the district web sitewebsite, if it has one, in 
accordance with law. Districts that use an integrated agenda management platform, such as CSBA's 
GAMUT Meetings, may provide a direct link on the homepage of the district's web sitewebsite to 
access agendas posted on the platform. Pursuant to Government Code 54954.2, the link must not 
be solely accessible through a contextual menu, and the agenda must be posted in a format which 
is retrievable, downloadable, indexable, electronically searchable by commonly used Internet search 
applications, available to the public free of charge, and without any restriction that would impede 
the reuse or redistribution of the agenda. 
 
The Attorney General has opined in 99 Ops. Cal. Atty. Gen. 11 (2016) that the Brown Act regular 
meeting online agenda posting provision contained within Government Code 54954.2 is not 
necessarily violated when a local agency's web sitewebsite experiences technical difficulties that 
cause the agenda to become inaccessible to the public for a portion of the 72 hours that precede 
the scheduled meeting. If the local agency has otherwise substantially complied with the Brown Act 
agenda posting requirements, the legislative body may lawfully hold its regular meeting as 
scheduled. 
 
Pursuant to Government Code 54957.5, as amended by AB 2647, the district may post on the 
district's website any writing related to an open session item of a regular Board meeting which is 
distributed to Board members less than 72 hours before the meeting, when, due to the closure of 
the location designated for inspection, the writing is not available for inspection by the public. To 
post such a writing, the requirements specified in Items #1-4 below must be met. Districts with 
questions regarding this exception are encouraged to consult CSBA's District and County Office of 
Education Legal Services or district legal counsel. 
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In addition, the Superintendent or designee shall post the agenda on the homepage of the district 
web sitewebsite. The posted agenda shall be accessible through a prominent direct link to the 
current agenda or to the district's agenda management platform in accordance with Government 
Code 54954.2. When the district utilizes an integrated agenda management platform, the link to 
that platform shall take the user directly to the web sitewebsite with the district's agendas, and the 
current agenda shall be the first available.  (Government Code 54954.2) 
 
If a documentwriting which relates to an open session agenda item ofor which contains a claim or 
written threat of litigation which will be discussed in closed session during a regular Board meeting 
is distributed to the Board less than 72 hours prior to a meeting, the Superintendent or designee 
shall make the documentwriting available for public inspection at a designated location at the same 
time the document is distributed to all or a majority of the Board.  (Government Code 54957.5) 
 
However, if the writing is distributed to at least a majority of the Board at a time when the 
designated location is closed to the public, this requirement may be satisfied by posting the writing 
on the district website if the following conditions are met:  (Government Code 54957.5) 

1. An initial staff report or similar document containing an executive summary and any staff 
recommendations related to the agenda item is made available for public inspection at the 
designated location at least 72 hours before the meeting 

2. The writing is immediately posted on the district’s website in a position and manner that 
makes it clear that the writing relates to an agenda item for the upcoming meeting 

3. The district lists the website address where such writings may be accessed on all Board 
meeting agendas 

4. A physical copy of the document is made available for public inspection at the designated 
location at the beginning of the next regular business hours, but not less than 24 hours 
before the relevant Board meeting 

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents 
constituting the agenda packet to any person who requests the items.  The materials shall be 
mailed at the time the agenda is posted or upon distribution of the agenda to a majority of the 
Board, whichever occurs first.  (Government Code 54954.1) 

CSBA NOTE: The following paragraph is for districts that have a web sitewebsite and should be 
deleted by districts that do not have a web sitewebsite. Pursuant to Government Code 54954.1, as 
amended by SB 274 (Ch. 763, Statutes of 2021), any district with a web sitewebsite is required to 
email a copy of, or a web sitewebsite link to, the agenda or a copy of all the documents constituting 
the agenda packet if a person requests that such items be delivered by email, as specified below.  
The Superintendent or designee shall email a copy of, or a web sitewebsite link to, the agenda or a 
copy of all the documents constituting the agenda packet to any person who requests such items 
to be delivered by email. If the Superintendent or designee determines that it is technologically 
infeasible to do so, a copy of the agenda or a web sitewebsite link to the agenda and a copy of all 
other documents constituting the agenda packet shall be sent to the person who has made the 
request in accordance with mailing requirements specified in law.  (Government Code 54954.1) 
 
Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid for 
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the calendar year in which it is filed. Written requests must be renewed following January 1 of each 
year.  (Government Code 54954.1) 

CSBA NOTE: The following optional paragraph is for use by districts that charge a fee for mailing 
the agenda or agenda packet. Government Code 54954.1 authorizes districts to charge a fee for 
mailing the agenda or agenda packet as long as the fee does not exceed the cost of providing the 
service. Pursuant to Government Code 54957.5, a surcharge may not be imposed for providing the 
agenda and other public record documents in alternative formats to persons with disabilities. 
Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as determined 
by the Superintendent or designee, not to exceed the cost of providing the service.  
 
Any document prepared by the district or Board and distributed during a public meeting shall be 
made available for public inspection at the meeting. Any document prepared by another person 
shall be made available for public inspection after the meeting. These requirements shall not apply 
to a document that is exempt from public disclosure under the PRA.  (Government Code 54957.5) 

CSBA NOTE: Pursuant to Government Code 54954.1, upon request, the agenda and supporting 
documentation must be made available in appropriate alternative formats to persons with a 
disability, as required under the Americans with Disabilities Act (42 USC 12132). Examples of 
alternative formats, also referred to as "auxiliary aids and services," are listed in 28 CFR 36.303 and 
include accessible electronic and information technology, audio recordings, or Braille materials. 
Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any 
writings distributed at the meeting available in appropriate alternative formats to persons with a 
disability, as required by the Americans with Disabilities Act.  (Government Code 54954.1)  
 
Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 
Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 
Ed. Code 35144 Special meeting 

Ed. Code 35145 Public meetings 

Ed. Code 35145.5 Agenda; public participation and regulations 

Ed. Code 49061 Definitions; directory information 

Ed. Code 49073.2 Privacy of student and parent/guardian personal information; 
minutes of board meeting 

Gov. Code 53635.7 Separate item of business for borrowing of $100,000 or more 

Gov. Code 54953 Meetings; Americans with Disabilities Act accessibility 

Gov. Code 54954.1 Request for copy of agenda or agenda packet by member of 
public 
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Gov. Code 54954.2 Agenda posting requirements; board actions 

Gov. Code 54954.3 Opportunity for public to address legislative body 

Gov. Code 54954.5 Closed session item descriptions 

Gov. Code 54956.5 Emergency meetings 

Gov. Code 54956.9 Meetings 

Gov. Code 54957.5 Public records 

Gov. Code 54960.2 Challenging board actions; cease and desist 

Gov. Code 7920.000 -– 7930.170215 California Public Records Act 

Gov. Code 95000-95004 California Early Intervention Services Act 

Federal Description 
28 CFR 35.160 Effective communications for individuals with disabilities 

28 CFR 36.303 Nondiscrimination on the basis of disability;, public 
accommodations;, auxiliary aids, and services 

42 USC 12101-12213 Americans with Disabilities Act 

Management Resources Description 
Attorney General Opinion 99 Ops. Cal. Atty. Gen. 11 (2016) 

Attorney General Opinion 78 Ops.Cal.Atty.Gen. 327 (1995) 

Attorney General Publication The Brown Act:  Open Meetings for Legislative Bodies, rev. 
2003 

Court Decision Caldwell v. Roseville Joint Union High School District, (2007) 
U.S. Dist. LEXIS 66318 

Court Decision Mooney v. Garcia, (2012) 207 Cal.App.4th 229 

Court Decision Fowler v. City of Lafayette (2020) 45 Cal.App.5th 68 

Court Decision Sierra Watch v. County of Placer (2022) 69 Cal.App.5th 86 
CSBA Publication The Brown Act:  School Boards and Open Meeting Laws, rev. 

2019 

CSBA Publication Call to Order: A Blueprint for Great Board Meetings, 2018 

Website CSBA District and County Office of Education Legal Services 

Website California Attorney General's Office 

Website CSBA 

Cross References 

Code Description 
0000 Vision 
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0200 Goals For The School District 

0410 Nondiscrimination In District Programs And Activities 

1100 Communication With The Public 

1112 Media Relations 

1113 District And School Websites 

1113 District And School Websites 

1113-E(1) District And School Websites 

1312.1 Complaints Concerning District Employees 

1312.1 Complaints Concerning District Employees 

1312.2 Complaints Concerning Instructional Materials 

1312.2 Complaints Concerning Instructional Materials 

1312.2-E(1) Complaints Concerning Instructional Materials 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1312.4 Williams Uniform Complaint Procedures 

1312.4-E(1) Williams Uniform Complaint Procedures 

1312.4-E(2) Williams Uniform Complaint Procedures 

1340 Access To District Records 

1340 Access To District Records 

1400 Relations Between Other Governmental Agencies And The 
Schools 

2210 Administrative Discretion Regarding Board Policy 

3100 Budget 

3100 Budget 

3312 Contracts 

3320 Claims And Actions Against The District 

3320 Claims And Actions Against The District 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NZocxSF1S7thTyGslshPhP4Mw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=joI9nVWQuNDnXjRxTRyPgA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=XRBplusC8jQiXZEV0hRvwrOIw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=6EY9A1bpU3BeBSnHGmqMog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Jx0maUUROOAZslshslshCvGVBWsw==#


4312.1 Contracts 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1-E(1) Selection And Evaluation Of Instructional Materials 

9012 Board Member Electronic Communications 

9121 President 

9122 Secretary 

9130 Board Committees 

9150 Student Board Members 

9200 Limits Of Board Member Authority 

9310 Board Policies 

9320 Meetings And Notices 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 

9323 Meeting Conduct 

9323.2 Actions By The Board 

9323.2-E(1) Actions By The Board 

9323.2-E(2) Actions By The Board 

9324 Minutes And Recordings 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=r6bFeQMiGLioDI9xjd5plusyw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=CyKYplusSV3BFs9rslsh2QUxtPAw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=MhMplusqG6koiIWw233cKrvxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=W8jBdPjQ6kmnMkKemM01Gg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=0plusPO9doDKFJPslsh8ghxK3qjA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=oS4jDvWyzT8H979UsslshfRAQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Y3Ft8UpTCmWYosQOLRsiRA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KzrvMw3TEZphnX1mvmQQ6A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=jD0rxx44wWn1CdhMiSXDUg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=gvhuThjMzGBMpwMeHTNfUA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=wjm9bZUgALcARdNi17OygQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=8sb18yRcWrxmeMqJCZplusJCQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=bzFYslshq9sCdqATyBoHslshjRbQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=6Fu4yQLBRZxTqW3v8pbl0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=b5gslshvzbe9vBhw3WBVlPeFg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=r2NMUoOTIslsh5NEAo9nsCaplusQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=bqGfY4qCGCTAqurzrGplusmlg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=8ILtDSKgUM2bL4YbwyAzaQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=yf1fj1BxHPTzF8PSpbU75w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=jYZVRGiddlvcjQPMgYQvYA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=QKi2rJlLpub2fYavltJxyQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=73kFAV00rhSrlL9vMkaLcg==#


The District believes that it is in the interest of the community to facilitate the 
dissemination of materials to and through students when it is in the interest of pupils 
and parents.  
 
The District will approve or deny the distribution/posting of materials based on the 
standards and policies established by the Board of Education, including but not limited 
to Board Policy and Administrative Regulation 1325 - Advertising and Promotion. 

The District will consider requests to distribute materials from the following agencies, 
and local non-sectarian, non-partisan, non-profit organizations: 

Federal, State and local government entities, including law enforcement agencies and 
public libraries, that wish to distribute materials to further and/or protect the health, 
safety, and welfare of students 

1. City, County and Regional parks and recreation districts 
 

2. School-connected organizations and clubs (e.g. Breakers Club, PTA, Pony 
Baseball…etc) 
 

3. Business/Community partners of the District who provide resources, volunteers, 
and after school programs that directly enhance or support educational 
instruction and enrichment 
 

4. A local non-profit charitable community organization in good standing with the 
California Secretary of State and/or Internal Revenue Service. The organization 
must offer educational and cultural activities or programs for school-aged 
children 
 

5. Community colleges, universities and other non-profit institutions of higher 
education who have a partnership with the District 

Distribution Process 

The District will distribute via email to the requested list of associated parties. 

All fliers provide to the District for distribution must contain the following disclaimer: 

"Pacific Grove Unified School District neither endorses nor sponsors the organization or 
activity represented in this material. The District accepts no liability or responsibility for 
the program/activity. The distribution or display of this material is provided as a 
community service." 

505



All requests must be submitted in writing to the Superintendent or designee at the 
District Office. 

 
 
Approved:  
 
Revised: 
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Board Policy Manual 
Pacific Grove Unified School District 

Regulation 5117: Interdistrict Attendance Status: ADOPTED 

Original Adopted Date: 07/01/2012 | Last Revised Date: 10/20/2022 | Last Reviewed Date: 
10/20/2022 

 

 

Exceptions to General Policy 
 
The District Superintendent or designee may make exceptions to the District's general policy of 
denying interdistrict attendance permits only if capacity is available and only for the following 
students:  

1. Students Moving Into the District in the Immediate Future. Interdistrict attendance permits 
may be approved for students whose parent(s) or guardian(s) provides written evidence that 
the family will be moving into the District in the immediate future and would like to the 
student to start the school year in the District. 
  

2. Students of District Employees Living Outside the District Boundaries. Interdistrict 
attendance permits may be approved for students of District employees (certificated, 
classified, confidential or management) living outside of District boundaries and who are 
employed by the District for a minimum of 20 hours per week or 0.5 FTE. District 
employees whose children have been admitted under this policy must apply for readmission 
annually, and permits will only be approved for so long as the parent or guardian continues 
to be employed by the District for a minimum of 20 hours per week or 0.5 FTE. 
 
Unless the Superintendent or designee grants an extension, the student's interdistrict 
attendance permit shall be revoked within 30 calendar days if for any reason the employee 
is released, resigns, or reduces his or her working hours below the minimum threshold. 
  

3. Mid-Year Residency Changes. Interdistrict attendance permits may be approved for a 
student whose residency changes after mid-year and who notifies the District of the change 
of residency, in order to permit the student to continue his or her attendance in a District 
school only until the end of the current school semester. In cases where transferring to a 
new school district after the end of the current semester would cause a severe hardship, the 
Superintendent is authorized to grant the interdistrict attendance permit through the end of 
the current school year. Such permits shall not be renewed. 
  

4. High School Juniors and Seniors.  
 
A new interdistrict attendance permit may be approved for a student who would like to 
continue attending their junior and senior year even though their parent(s) or guardian(s) 
have recently moved outside the district's boundaries. To be eligible to apply, a candidate 
for this new interdistrict attendance permit  must have successfully completed their 
sophomore year at the high school and registered to attend their junior year.  
 
Parent(s) or Guardian(s) must first apply for the interdistrict transfer from the district in 
which their new residence is located. If the new district agrees to release the student, then 
a UpperClass Privilege Request Form is to be completed and submitted to the high school. 
In addition, but not limited to 3 a., b., and c. above, UpperClass Privilege Request Form will 
also be evaluated based on: 
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● Student academic standing 
  

● Year of original enrollment 
 

● Date of move out of district 
 

4. No existing interdistrict attendance permits will be rescinded for students after June 
30 following the completion of 10th grade or for students in grades 11 or 12. (EC 46600 
(a)(4).) 
 
In determining whether to approve an interdistrict attendance permit, the Assistant 
Superintendent or designee shall consider the following factors: 
   

a. Whether there is available space in existing programs to admit the student without 
disruption of the current student-teacher ratios. 
  

b. Any discipline and attendance problems. 
  

c. Whether education would require the District to create a new program or new 
services to address the student's needs. 
  

5. High School Seniors. A new interdistrict attendance permit may be approved for a student 
who would like to continue attending their senior year even though their parent(s) or 
guardian(s) have recently moved outside the district's boundaries. To be eligible to apply, a 
candidate for Senior Privilege must have successfully completed their junior year at the high 
school and are currently attending their senior year. Parent(s) or Guardian(s) must first apply 
for the interdistrict transfer from the district in which their new residence is located. If the 
new district agrees to release the student, then a Senior Privilege Request Form is to be 
completed and submitted to the high school. In addition, but not limited to 3 a., b., and c. 
above, Senior Privilege will also be evaluated based on: 

● Student academic standing 
  

● Year of original enrollment 
  

● Date of move out of district 

Victims of Bullying 
 
Where a student has been determined by personnel of the District or his or her district of residence 
to have been the victim of an act of bullying as defined in Education Code 48900(r), committed by a 
student enrolled in the student's district of residence, at the request of the student's parent(s) or 
guardian(s), the student shall be given priority for interdistrict transfer under any existing 
interdistrict attendance agreement between the District and another district, subject to the terms 
of the interdistrict attendance agreement and a review of the individual student's circumstances. In 
the absence of an existing interdistrict attendance agreement between the District and another 
district, if a student desiring to transfer is determined to have been the victim of an act of bullying 
under Education Code 48900(r), the District shall give additional consideration to the creation of an 
interdistrict attendance permit. (Education Code 46600, 48900(r)) Students seeking an interdistrict 
transfer on the basis that they were a victim of bullying under Education Code section 48900(r), 
must provide documentation confirming that they were in fact a victim of bullying within the past 
school year, as determined by their district of residence. 
 
Initial Requests 

Formatted: Indent: Left:  0.5",  No bullets or numbering

Formatted: Font: (Default) Arial, Font color: Black
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The Assistant Superintendent may approve or deny initial interdistrict attendance permit requests 
in accordance with applicable law and District policy and regulation. 
 
Within 30 calendar days of the receipt of a "current year request" for interdistrict attendance, 
which means a request received beginning 15 calendar days before start of the school year for 
which the transfer is sought, the Assistant Superintendent shall notify the parent(s) or guardian(s) of 
a student who is denied interdistrict attendance regarding the process for appeal. (46600.1(c) and 
46600.2 (a)(5)(A).) 
 
Within 14 calendar days of the receipt of a "future year request" for interdistrict attendance, which 
means a request received up until 15 calendar days before the start of the school year for which 
the transfer is sought, the Assistant Superintendent shall notify the parent(s) or guardian(s) of a 
student who is denied interdistrict attendance regarding the process for appeal. (46600.1 (c) and 
46600.2 (a)(5)(B).) 
 
Appeal Process 
 
An appeal to the District Superintendent may be filed within ten (10) calendar days of the date 
listed on the denial by the Assistant Superintendent. The parent(s) or guardian(s) of a student 
whose interdistrict transfer request has been denied will be offered an opportunity to meet with 
the District Superintendent and within twenty (20) calendar days after the appeal was filed, the 
District Superintendent will give his or her final decision, in writing, to the parent(s) or guardian(s). 
Except in cases where good cause is shown, the record shall not be reopened to consider evidence 
or argument which was not presented in the initial interdistrict transfer request. Failure to appeal to 
the District Superintendent within the required time shall be considered as cause for denial of an 
appeal. 
 
If denied by the District Superintendent, the parent or guardian will be notified in writing of the 
right to appeal to the District's Board of Trustees by filing a written notice of appeal no later than 
ten (10) days from the date of receipt of the District Superintendent's denial. The Board of 
Education shall act on the appeal within thirty (30) days of denial by the District Superintendent. If 
the Board of Education denies the appeal, the District Superintendent or designee shall advise the 
person requesting the interdistrict attendance permit regarding the process for appeal to the 
Monterey County Board of Education within thirty (30) calendar days of the final denial. (EC46601 
and 46600.2(b). 
 
Within thirty (30) calendar days after the appeal is filed, the County Board of Education will 
determine whether the student should be permitted to attend the District school and the applicable 
period of attendance (46610 (b)(2)(a)(i). Failure to appeal within the required time shall be 
considered good cause for denial of an appeal. (46601 (a).) 
 
The County Board of Education shall render a decision within three school days of any hearing 
conducted by the County Board of Education unless the parent or guardian requests a 
postponement. (46601 (b)(2)(B).) 
 
Students who are under consideration for expulsion or who have been expelled may not appeal 
interdistrict attendance denials or decisions while expulsion proceedings are pending or during the 
term of the expulsion. (Education Code 46601) 
 
Enrollment in ROC or ROP Program 
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Interdistrict attendance agreements or permits shall not be required for students enrolling in an 
ROC or ROP program. (Education Code 52317) 
 
Revocation 
 
With the exception of students who have completed 10th grade or who are in grades 11 or 12, a 
student's interdistrict attendance permit may be revoked at any time during the school year due to 
unsatisfactory attendance or tardiness, behavior, poor academic performance, disruption of the 
educational program, or because it is determined that a parent or guardian made false statements 
or misrepresentations in applying for the student's interdistrict attendance permit. (EC 46600 
(a)(4).) 
 
Transportation 
 
Transportation will not be provided for students attending a District school on an interdistrict 
attendance permit.  
 

Policy Reference Disclaimer: 

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 

CA Constitution Article 1, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, 
or national origin 

Ed. Code 41020 Requirement for annual audit 

Ed. Code 46600-46611 Interdistrict attendance agreements 

Ed. Code 48204 Residency requirements for school attendance 

Ed. Code 48300-48317 Student attendance alternatives; school district of choice 
program 

Ed. Code 48900 Grounds for suspension or expulsion 

Ed. Code 48915 Expulsion; particular circumstances 

Ed. Code 48915.1 Expelled individuals; enrollment in another district 

Ed. Code 48918 Rules governing expulsion procedures 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 48985 Notices to parents in language other than English 

Ed. Code 52317 Regional Occupational Center/Program; enrollment of 
students; interdistrict attendance 

Ed. Code 8151 Apprentices; exemption from interdistrict attendance 
agreement 

Management Resources Description 

Attorney General Opinion 84 Ops.Cal.Atty.Gen. 198 (2001) 
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http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SEC.%2031.&article=I
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=CONS&sectionNum=SEC.%2031.&article=I
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=41020.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48204.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.
https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=EDC&division=4.&title=2.&part=27.&chapter=2.&article=7.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48915.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48915.1.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48918.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48980.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52317.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=52317.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=8151.
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=8151.


Attorney General Opinion 87 Ops.Cal.Atty.Gen. 132 (2004) 

Court Decision Walnut Valley Unified School District v. the Superior Court of 
Los Angeles County (2011) 192 Cal.App.4th 234 

Court Decision Crawford v. Huntington Beach Union High School District 
(2002) 98 Cal.App.4th 1275 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education 

Website CSBA 

Cross References 

Code Description 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 

1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3540 Transportation 

3541 Transportation Routes And Services 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5111 Admission 

5111 Admission 

5111.1 District Residency 

5111.1 District Residency 

5111.1-E PDF(1) District Residency 

5112.2 Exclusions From Attendance 

5113.1 Chronic Absence And Truancy 

5116 School Attendance Boundaries 

5116.1 Intradistrict Open Enrollment 

5116.1 Intradistrict Open Enrollment 

5119 Students Expelled From Other Districts 
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https://legalservices.csba.org/
http://www.cde.ca.gov/
http://www.csba.org/
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=plusEksoBBxN0Mg9kQQcY1Vhw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=8Hzoslsh9DhADJJeUCW3FZZtA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=EmL2hHplusmuAjM2BK9ccHwmg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=WQRrHPM3odj4sEjN9rQZDQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=mP93zUwooUypUIwbHauVFQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=lKZEXUcCfR5fkYq5ebDSkg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=bid8JFt7kucejWZrEoPRFw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=Bb5SiplusdBNuslshplus88Ib5slsh9o2A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=xYplusHEyoaaminwTDgarfyYg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=OUSSX8L00sJM3VsM34mPEA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=0FveoWJ1Rspluste86116B7hw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=bplusnUgoTe9sE1jqlHFeYb2w==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=dnbRGEVO9Ft5KfGAOR9Yqw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=eDcPOvRdWtJc4HY9wcAz1Q==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=Fh5lBuOplusi8XOvS9zH0NUBw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=9bmXNgTCrMeRONmGErAllg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=u3DYp4HtRZCalrVdoJHwhg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=Ptfl467plusAKQFu792UeplusT2g==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=BGGfq2RQhFOQqJplus4VZne0Q==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=PV6eh9CbaTslshfAfnUdNtF0g==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=cBNncavoaz7NC05wMslshopqw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=mmaGlXHfnihqGENvJnplusQslshQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=uCz9bplusFOjCFQKBPrLSI11w==


5131.2 Bullying 

5131.2 Bullying 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5145.6 Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 

6146.3 Reciprocity Of Academic Credit 

6146.3 Reciprocity Of Academic Credit 

6173.1 Education For Foster Youth 

6173.1 Education For Foster Youth 

6173.2 Education Of Children Of Military Families 

6173.2 Education Of Children Of Military Families 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=Fl4g2slshzOIxGINH5nnZ14NQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=JNplusLWSFIDQMyMALE0FeOrg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=2FTn8YqT3W1jgplusjRslshUplusxOg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=d7zi1lL3xK8jslshR7a7SqLDg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=EOTXomhHFKjLENOLhFzbMg==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=AiK5sLEJF6I3slshABdHWV96A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=VBLwVLPBslsheADVFahBpluspLBA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=peAR2tQslshEgSWl9Wx046bvA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=Evqplus686cAlZXOvnTmvJyJw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=pv0fnEE9yznLplusVdbEKMLDQ==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=slshikl0iKplusG6NremslshrRNd4mA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=OCYHtslshsBu9SkzJP5y2RoyA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=zVbyCILOIHplusZAlslshCjK372g==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=sRQvtxslshZxSK47XnrkiTPWA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=0gl42kvxC8lk5SzmKundow==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=vNaJYJGrmC6wbv5qZxKemw==


Board Policy Manual 
Pacific Grove Unified School District 

Bylaw 9324: Minutes And Recordings Status: ADOPTED 

Original Adopted Date: 07/01/2008 | Last Revised Date: 10/20/2022 | Last Reviewed Date: 
10/20/2022 

 

 

The Board of Trustees recognizes that maintaining accurate minutes of Board meetings helps foster 
public trust in Board governance and provides a record of Board actions for use by district staff and 
the public. 
 
The secretary of the Board shall keep minutes and record all official Board actions. The Board's 
minutes shall be public records and shall be made available to the public upon request.  (Education 
Code 35145, 35163) 
 
The minutes of Board meetings shall include, but not be limited to:  

1. A notation of which Board members are present, in person or by teleconference, and 
whether a member is not present for part of the meeting due to late arrival and/or early 
departure     
                                                                                

2.  A summary of the public comments made on agendized items and unagendized topics 
  

3. The specific language of each motion and the names of the Board members who made and 
seconded the motion 
  

4. Preferential votes cast by student Board member(s)  (Education Code 35012) 
  

5. Any action taken by the Board, and the vote or abstention on that action of each Board 
member present  (Education Code 35145; Government Code 54953) 

 
The minutes shall reflect the names of those individuals who have been chosen to identify 
themselves during the meeting's public comment period as well as the topics they address. 
 
Minutes may include a summary of any Board members particular comments if they so request. 
 
A copy of documents or reports discussed by the Board shall be attached, when feasible, to the 
official copy of the minutes. 
 
Motions of resolutions shall be recorded as having passed or failed.  Individual votes shall be 
recorded and unanimous votes shall be recorded five (5) to zero (0). 
 
Upon request by a student's parent/guardian, or by the student if age 18 or older, the minutes shall 
not include the student's or parent/guardian's address, telephone number, date of birth, or email 
address, or the student's name or other directory information as defined in Education Code 49061. 
The request to exclude such information shall be made in writing to the secretary or clerk of the 
Board.  (Education Code 49073.2) 
 
The Board agenda shall include a statement of the option and process for students and 
parents/guardians to request that such information be excluded from the minutes. 
 
The Superintendent or designee shall distribute a copy of the "unapproved" minutes of the previous 513



meeting(s) with the agenda for the next regular meeting. The Board shall approve the minutes as 
circulated or with necessary amendments. 
 
Upon approval by the Board, the minutes shall be signed by Secretary of the Board. 
 
Official Board minutes and recordings shall be stored in a secure location and shall be retained in 
accordance with law. 
 
Any minutes or recordings kept for Board meetings held in closed session shall be kept separately 
from the minutes or recordings of regular and special meetings. Minutes or recordings of closed 
sessions are not public records.  (Government Code 54957.2) 
 
Recording or Broadcasting of Meetings 
 
The district may tape, film, stream, or broadcast any open Board meeting. At the beginning of the 
meeting, the Board president shall announce that a recording or broadcasting is being made at the 
direction of the Board and that the recording or broadcast may capture images and sounds of those 
attending the meeting. As practicable, the recorder or camera shall be placed in plain view of 
meeting participants. 
 
Any recording of a Board of Trustees meeting made for whatever purpose by or at the direction of 
the board shall be subject to inspection pursuant to the California Public Records Act (Chapter 3.5 
[commencing with section 6250] of Division 7 of Title 1), but, notwithstanding section 34090, may 
be erased or destroyed 270 days after the recording. A copy of the recording of a Board of 
Trustees meeting shall be available through a California Public Records Act request during the 270 
days after recording. Such request is subject to the requirements of the California Public Records 
Act. Any inspection of the recording of a Board of Trustees meeting shall be provided without 
charge on equipment provided by the District. In summary, allAll recordings will be available on the 
District website for 90 days following the Board meeting. After 90 days, the recordings will be 
removed from the website and archived for 180 days. Following the 180 days, the archive will be 
erased and the Board minutes will be the official record of the meeting Recordings will be 
accessible by the public for up to 12 months available via the District’s Website or YouTube 
Channel and archived for 5 years and available upon request. 
 
Members of the public may record, at their own expense,  an open Board meeting using an 
audio or video recorder, still or motion picture camera, cell phone, or other device, provided 
that the noise, illumination, or obstruction of view does not persistently disrupt the 
meeting. The memberMembers of the public may broadcast the proceedings. The Superintendent 
or designee may designate locations from which members of the public may make such 
recordings without causing a distraction. 
 
If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board.  (Government Code 54953.5, 54953.6)  
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  
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5 CCR 16020-16027 Destruction of records of school districts 

Ed. Code 35012 Board members; number, election and terms 

Ed. Code 35145 Public meetings 

Ed. Code 35163 Official actions, minutes and journal 

Ed. Code 35164 Actions by majority vote 

Ed. Code 49061 Definitions; directory information 

Ed. Code 49073.2 Privacy of student and parent/guardian personal information; 
minutes of board meeting 

Gov. Code 54952.2 Meeting; defined 

Gov. Code 54953 Meetings to be open and public; attendance 

Gov. Code 54953.5 Audio or video recording of proceedings 

Gov. Code 54953.6 Broadcasting of proceedings 

Gov. Code 54957.2 Closed sessions; clerk; minute book 

Gov. Code 54960 Actions to stop or prevent violation of meeting provisions 

Pen. Code 632 Eavesdropping on or recording confidential communications 

Management Resources Description 

CSBA Publication Call to Order:  A Blueprint for Great Board Meetings, 2015 

CSBA Publication The Brown Act:  School Boards and Open Meeting Laws, rev. 
2019 

Website CSBA District and County Office of Education Legal Services 

Cross References 

Code Description 

1340 Access To District Records 

1340 Access To District Records 

3314 Payment For Goods And Services 

3314 Payment For Goods And Services 

3580 District Records 

3580 District Records 

4312.1 Contracts 

5125.1 Release Of Directory Information 

5125.1 Release Of Directory Information 

5125.1-E(1) Release Of Directory Information 

7214 General Obligation Bonds 
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https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35012.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35145.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35163.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=35164.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49061.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49073.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49073.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54952.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54953.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54953.5.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54953.6.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54957.2.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=GOV&sectionNum=54960.#
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=PEN&sectionNum=632.#
https://legalservices.csba.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=0qYslshdj04ROTw2kvRiVl87w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=1i22gdDLEtT75NT0g1kJcA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=GVgFiAgX4kg4cHziZ6rysw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=pTTXQplusDuDsS40KCRlLAabg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=hdXbRAZoPgN7slsh5KSh4WBslshQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=plus36domplusJGjmaoa8hLEEXtw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=hZZMKXvEea3zWuiTslshhplus3KQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=PfWZZ17GIE9So5ZU3MXeSw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=CqFplusXwEaiT5edGSh9ZBmSA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=N8OP5aNfWzvR5Mupluslq7P2A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=XslshLms2plusaM5PeAEh0VBycplusg==#


7214 General Obligation Bonds 

9000 Role Of The Board 

9005 Governance Standards 

9122 Secretary 

9150 Student Board Members 

9250 Remuneration, Reimbursement And Other Benefits 

9250-E(1) Remuneration, Reimbursement And Other Benefits 

9320 Meetings And Notices 

9322 Agenda/Meeting Materials 

9322-E(1) Agenda/Meeting Materials 

9323 Meeting Conduct 

9323.2 Actions By The Board 

9323.2-E(1) Actions By The Board 

9323.2-E(2) Actions By The Board 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=JAQLmtdAHIybJOgSyWpV1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=zVbyCILOIHplusZAlslshCjK372g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=5IkuoW0wEv3dVr8SIj6wrg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=fPTfBplusBWXeslshUXikxmJLWCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=td4qNaZBgf0ZCaz4kAvaAw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=I2Rli4R1to5QslshjstJ8gDHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=pluswIB0LW69fNX9IswA80JRQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=NQDfgMTm5jJa5b71knIcwQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=JOAek4MHDR4ammNNhIIj7w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=4MIwIoZjmpBGhTKOJslshuIOg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=CiyDWDc6QLyPUnloYU3CQg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=yYIOANRZvwxCdxiGURRguw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=HntEaIqN7snx2DEEoTR2bg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031115&revid=cQrT5srQ22PyKZslsh1MqM1zg==#


☒Student Learning and Achievement 
☐Health and Safety of Students and Schools 
☒Credibility and Communication 
☐Fiscal Solvency, Accountability and Integrity 
 

☒Consent  
☐Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

 
______________________________________________________________________________ 
 
SUBJECT: Contract for Service – Entrevision   
DATE:  December 14, 2023 
PERSON(S) RESPONSIBLE: Barbara Martinez, Principal PGAE 
______________________________________________________________________________ 
RECOMMENDATION: 
The Administration recommends approval of the contract for services with Entrevision for marketing 
services for the Monterey Peninsula Adult Education Consortium (MPAEC), of which Pacific Grove Adult 
Education (PGAE) is a member.  
 
BACKGROUND: 
Pacific Grove Adult Education (PGAE) is a member of the Monterey Peninsula Adult Education 
Consortium (MPAEC), which also includes Monterey Adult School, Carmel Adult School, and Monterey 
Peninsula College. The mission of the MPAEC is to expand and improve the adult education services in the 
region. In the MPAEC’s current Annual Plan and Three-Year Plan, the four members committed to 
implementing a collaborative marketing campaign to increase awareness of the schools and the services 
they offer in order to increase enrollment and help more community members reach their professional, 
academic, and personal goals. Entrevision will work with the Consortium to execute an advertising 
campaign, in Spanish and English, via television, radio, and online advertisements and public service 
announcements.  
 
INFORMATION: 
Entrevision is a global ad-tech, media, and marketing solutions company that empowers clients to grow 
their business through proprietary advertising technology and strategic partnerships. Locally, Entrevision’s 
outlets include Univision and Unimas television stations and La Suavecita and La Tricolor radio stations, 
which gives access to the large percentage of Monterey County that is Spanish-speaking. Online content 
will be in Spanish and English. For the MPAEC, the advertising campaign will consist of content, 
production, and broadcast of advertisements and public services announcements about the Consortium 
members’ adult education services. All television and radio production and programming are in Spanish, 
which includes graphics and voice-overs. All digital production elements will be produced in both Spanish 
and English; appropriate targeting by language will be implemented. Digital advertising will consist of 
Facebook & Instagram ads, which are targeted by age, gender, location, time of day, device, content, and 
language. An additional service provided to the MPAEC by Entrevision will be the creation and 
maintenance of an online landing page, a dedicated webpage that includes a list of the MPAEC member 
schools, locations, contact information, and programs and services they offer, with links to their respective 
websites. A translation button from Spanish to English will be provided for the landing page.  
 
FISCAL IMPACT: 
Budgeted $30,000, Fund 11, 6391 – Adult Education  
 

517



Entravision Communications 1  
 

Form Effective 3/13/2023 

PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
INDEPENDENT CONSULTANT AGREEMENT 

 

CONSULTANT  Entravision Communications 

SITE/DEPARTMENT Pacific Grove Adult School 

SUBMITTED BY  Barbara Martinez 

FUNDING SOURCE   Fund 11 

AGREEMENT TOTAL AMOUNT   $30,000  

 
 
The District employee providing the attached Independent Consultant Agreement to the person or entity 
who will be providing special services to the District should first do the following:  
 

1. Provide only the Pacific Grove Unified School District’s approved Independent Consultant 
Agreement. The Independent Consultant Agreement should be completed in lieu of signing any 
vendor contract for services.  

2. Review the insurance requirements for the person or entity and revise the insurance provisions of 
the agreement accordingly.  

3. Review the forms under Section 20 and determine which of those documents should be attached 
to the agreement.  

 
This Independent Consultant Agreement for Special Services (“Agreement”) is made between the Pacific 
Grove Unified School District (“District”) and Entravision Communications (“Consultant”) (together, 
“Parties”).  
 
WHEREAS, the District is authorized by Section 53060 of the California Government Code to contract 
with and employ any persons for the furnishing of special services and advice in financial, economic, 
accounting, engineering, legal, transportation, administrative matters or other specialized services, if 
those persons are specially trained and experienced and competent to perform the special services 
required; and  
 
WHEREAS, the District is in need of those services and/or advice; and  
 
WHEREAS, the Consultant is specially trained and experienced and competent to perform the services 
required by the District, and those services are needed on a limited basis;  
NOW, THEREFORE, the Parties agree as follows:  
 
1. Services and Scope of work. The Consultant shall furnish to the District the following services 

herein by this reference (“Services” or “Work”): Consultant shall serve as a Marketing Consultant. 
Consultant shall use their specialized experience and skills to serve in this capacity. Services shall 
include but not be limited to: Advertising via TV, Radio, and Digital Media. Television/Radio: 
Broadcast coverage includes Monterey, San Benito & Santa Cruz counties; all television and 
radio programming are in Spanish, as well as all commercial production, which includes 
graphics and voice-overs. Digital: Facebook & Instagram Ads, which are targeted by age, 
gender, location, time of day, device, content, and language; all digital production elements 
will be produced in both Spanish and English; appropriate targeting by language will be 
implemented. Landing Page: A dedicated Landing Page (webpage) that includes, but is not 
limited to, a listing of MPAEC member school locations, links to their respective websites, and 
pertinent information on the programs offered; a translation button from Spanish to English 
will be provided. 
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2. Term. Consultant shall commence providing services under this Agreement on 1/8/2024, and will 
diligently perform as required and complete performance by 7/28/2024. 

 
3. Compensation. District agrees to pay $30,000  to Consultant for Services satisfactorily rendered 

pursuant to this Agreement. This is not to exceed $30,000  during the term of this Agreement. District 
shall pay Consultant according to the following terms and conditions:  

 
3.1. Payment for the Services shall be made for all undisputed amounts in monthly installment 

payments within thirty (30) days after the Consultant submits an invoice to the District for 
Services actually completed. 
 

4. Expenses. District shall not be liable to Consultant for any costs or expenses paid or incurred by 
Consultant in performing Services for District.  

 
5. Independent Consultant. Consultant, in the performance of this Agreement, shall be and act as an 

Independent Consultant. Consultant understands and agrees that he/she shall not be considered an 
officer, employee, agent, partner, or joint venture of the District, and is not entitled to benefits of any 
kind or nature normally provided employees of the District and/or to which District's employees are 
normally entitled, including, but not limited to, State Unemployment Compensation or Worker's 
Compensation. Consultant shall assume full responsibility for payment of all federal, state and local 
taxes or contributions, including unemployment insurance, Social Security and income taxes with 
respect to Consultant. In the performance of the Services herein contemplated, Consultant is an 
independent Consultant or business entity, with the sole authority for controlling and directing the 
performance of the details of the Services, District being interested only in the results obtained.  

 
6. Performance of Services.  

6.1. Standard of Care. Consultant represents that Consultant has the qualifications and ability to 
perform the Services in a professional manner, without the advice, control or supervision of the 
District. Consultant's Services will be performed, findings obtained, reports and 
recommendations prepared in accordance with generally and currently accepted principles and 
practices of his/her profession for services to California school districts.  
 

6.2. District Approval. The Services completed herein must meet the approval of the District and 
shall be subject to the District’s general right of inspection and supervision to secure the 
satisfactory completion thereof. 

 
6.3. Licenses. Consultant’s represents that s/he possesses all required licenses to perform the 

Services provided in this Agreement.  
 
7. Termination.  

7.1. Without Cause by District. District may, at any time, with or without reason, terminate this 
Agreement and compensate Consultant only for services satisfactorily rendered to the date of 
termination. Written notice by District shall be sufficient to stop further performance of services 
by Consultant. Notice shall be deemed given when received by the Consultant or no later than 
three days after the day of mailing, whichever is sooner.  

 
7.2. Without Cause by Consultant. Consultant may, upon thirty (30) days’ notice, with or without 

reason, terminate this Agreement. Upon this termination, District shall only be obligated to 
compensate Consultant for services satisfactorily rendered to the date of termination. Written 
notice by Consultant shall be sufficient to stop further performance of services to District. 
Consultant acknowledges that this thirty (30) day notice period is acceptable so that the District 
can attempt to procure the Services from another source.  

 
7.3. With Cause by District. District may terminate this Agreement upon giving of written notice of 

intention to terminate for cause. Cause shall include:  
7.3.1. Material violation of this Agreement by the Consultant; or  
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7.3.2. Any act by Consultant exposing the District to liability to others for personal injury or 
property damage.  

Written notice by District shall contain the reasons for such intention to terminate and unless within 
three (3) calendar days after that notice the condition or violation shall cease, or satisfactory 
arrangements for the correction thereof be made, this Agreement shall upon the expiration of the 
three (3) calendar days cease and terminate. In the event of this termination, the District may secure 
the required services from another Consultant. If the expense, fees, and/or costs to the District 
exceeds the cost of providing the services pursuant to this Agreement, the Consultant shall 
immediately pay the excess expense, fees, and/or costs to the District upon the receipt of the 
District’s notice of these expenses, fees, and/or costs. The foregoing provisions are in addition to and 
not a limitation of any other rights or remedies available to District.  

 
8. Compliance. Consultant shall, at all times while providing the Services, comply with all federal, state, 

local and District laws, statutes, codes, ordinances, rules, regulations, policies, and requirements, as 
well as all state executive orders and all public health orders regarding student health and safety, 
including but not limited to, policies and procedures related to social distancing, the use of personal 
protective equipment (“PPE”) such as face coverings and gloves, and the sanitization of facilities to 
help prevent the spread of COVID-19 and other contagious diseases. 
 

9. District’s Evaluation of Consultant. The District may evaluate the Consultant’s performance. In no 
event shall an evaluation of Consultant be considered a prerequisite to the District exercising its rights 
under paragraph 7 above.  

 
10. Limitation of District Liability. Other than as provided in this Agreement, District’s financial 

obligations under this Agreement shall be limited to the payment of the compensation provided in this 
Agreement. Notwithstanding any other provision of this Agreement, in no event shall District be liable 
to Consultant, regardless of whether any claim is based on contract or tort, for any special, 
consequential, indirect or incidental damages, including, but not limited to, lost profits or revenue, 
arising out of or in connection with this Agreement for the services performed in connection with this 
Agreement.  

 
11. Indemnity.  Consultant shall defend, indemnify, and hold harmless District and its agents, 

representatives, officers, consultants, employees, Board of Trustees, members of the Board of 
Trustees (collectively, the “District Parties”), from and against any and all claims, demands, liabilities, 
damages, losses, suits and actions, and expenses (including, but not limited to attorney fees and 
costs including fees of consultants) of any kind, nature and description (collectively, the “Claims”) 
directly or indirectly arising out of, connected with, or resulting from any act, error, omission, 
negligence, or willful misconduct of Consultant, its agents, subcontractors, employees, material or 
equipment suppliers, invitees, or licensees (collectively, the “Consultant Parties”) in the performance 
of or failure to perform Consultant’s or Consultant Parties’ obligations under this Agreement, 
including, but not limited to Consultant’s or Consultant Parties’ use of District sites, performance of 
the Services, breach of any of the representations or warranties contained in this Agreement, or for 
injury to or death of persons or damage to property or delay or damage to the District or the District 
Parties.  Such obligation shall not be construed to negate, abridge, or reduce other rights or 
obligations of indemnity, which would otherwise exist as to a party, person, or entity described in this 
paragraph. The indemnification provided for in this Section includes, without limitation to the 
foregoing, claims that may be made against District by any taxing authority asserting that an 
employer-employee relationship exists by reason of this Agreement, and any claims made against 
District alleging civil rights violations by Consultant or Consultant Parties under the California Fair 
Employment and Housing Act (“FEHA”). 

 
12. Confidentiality. The Consultant and all Consultant’s agents, personnel, employee(s), and/or Sub-

consultant(s) shall maintain the confidentiality of all information received in the course of performing 
the Services. This requirement to maintain confidentiality shall extend beyond the termination of this 
Agreement. 
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13. Notice. Any notice required or permitted to be given under this Agreement shall be deemed to have 
been given, served, and received if given in writing and either personally delivered or deposited in the 
United States mail, registered or certified mail, postage prepaid, return receipt required, or sent by 
overnight delivery service, or facsimile transmission, addressed as follows:  

 
 
 

District      Consultant  
 

Pacific Grove Unified School District   Name: Entravision Communications   

435 Hillcrest Avenue     Address: 1188 Padre Drive, Suite 200 

Pacific Grove, CA 93950     City/State/Zip: Salinas, CA 93901 

ATTENTION: Joshua Jorn     Business Phone: 831-642-4457   

Assistant Superintendent/CBO    Email (Optional): sstade@entravision.com 
 

Any notice personally given or sent by facsimile transmission shall be effective upon receipt. Any 
notice sent by overnight delivery service shall be effective the business day next following delivery 
thereof to the overnight delivery service. Any notice given by mail shall be effective three (3) days 
after deposit in the United States mail.  
 

14. Integration/Entire Agreement of Parties. This Agreement constitutes the entire agreement between 
the Parties and supersedes all prior discussions, negotiations, and agreements, whether oral or 
written. This Agreement may be amended or modified only by a written instrument executed by both 
Parties.  
 

15. California Law. This Agreement shall be governed by and the rights, duties and obligations of the 
Parties shall be determined and enforced in accordance with the laws of the State of California. The 
Parties further agree that any action or proceeding brought to enforce the terms and conditions of this 
Agreement shall be maintained in Monterey County, California.  

 
16. Waiver. The waiver by either party of any breach of any term, covenant, or condition herein contained 

shall not be deemed to be a waiver of such term, covenant, condition, or any subsequent breach of 
the same or any other term, covenant, or condition herein contained. 

  
17. Severability. If any term, condition or provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remaining provisions will nevertheless continue in 
full force and effect, and shall not be affected, impaired or invalidated in any way.  

 
18. Attorney Fees/Costs. Should litigation be necessary to enforce any terms or provisions of this 

Agreement, then each party shall bear its own litigation and collection expenses, witness fees, court 
costs and attorney’s fees. 

  
19. Counterparts. This Agreement and all amendments and supplements to it may be executed in 

counterparts, and all counterparts together shall be construed as one document. 
  
20. Incorporation of Recitals and Exhibits. The Recitals and each exhibit attached hereto are hereby 

incorporated herein by reference. 
  
21. Non-Assignability. Consultant may not, without the written permission of the District, use other 

consultants within Consultant’s own firm, or outside experts to perform the services for the District.  
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22. Fingerprinting. When the Consultant is working directly with students, the Consultant shall not 
commence Services under this Agreement until the Consultant has submitted and the District has 
approved the following document:  

☐DOJ Clearance Previously Received by District 
☐Fingerprinting done by the organization independently (declare under perjury)-   
Consultant’s Employee(s) 
☒No direct contact or interaction with students 
 
 

23. W-9. Consultant has provided a completed:  
☒W-9 Form  

 
24. Type of Business Entity:  

 ☒Corporation, State  
 ☐Individual  
 ☐Partnership  
 ☐Limited Liability Company  
 ☐Sole Proprietorship  
 ☐Limited Partnership  
 ☐Other: ______________________________  

 
*Federal Code of Regulations sections 6041 and 6209 require non-corporate recipients of $600.00 or 
more to furnish their taxpayer identification number to the payer. The regulations also provide that a 
penalty may be imposed for failure to furnish the taxpayer identification number. In order to comply with 
these regulations, the District requires your federal tax identification number or Social Security number, 
whichever is applicable. 
 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date indicated 
below.  
 
Pacific Grove Unified School District     Consultant  
Site representative or Assistant Superintendent   (Can sign BEFORE Board’s approval) 
(Signed AFTER Board approval) 
 

Signature: ____________________________   Signature: _______________________  

Name: Barbara Martinez      Name: Sean Stade 

Title: Principal       Date: 12/8/2023 

Date: ________________________________ 

 
Human Resources 
(Signed AFTER Board approval) 
 
☐Contracted work was not assigned using District’s normal employment recruitment process.   
Signature          Date     
 Director of Human Resources 
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☒Student Learning and Achievement 
☒Health and Safety of Students and Schools 
☒Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☐Consent  
☒Action/Discussion 
☐Information/Discussion 
☐Public Hearing

______________________________________________________________________________ 
 
SUBJECT: Approval of Job Description for Robotics/RoV Coach – Middle School 
 
DATE: December 14, 2023 
 
PERSON(S) RESPONSIBLE: Claudia Arellano, Director II, Human Resources  
______________________________________________________________________________ 
RECOMMENDATION: 
 
The District Administration recommends the Board review and approve the job description for 
Robotics/RoV Coach – Middle School.  
 
BACKGROUND/INFORMATION:  
 
The Pacific Grove Unified School District Robotics program continues to grow providing an 
array of opportunities for students.  Students acquire fundamental engineering design and 
programming skills while developing planning, teamwork, and perseverance abilities. For this 
reason, both the Pacific Grove Unified School District (PGUSD) and the Pacific Grove Teachers 
Association (PGTA) entered into a memorandum of understanding to establish the position of 
Robotics/RoV Coach at the middle school.   
 
The attached job description outlines the essential functions of the position and accurately 
represents the needs, qualifications and skills needed to succeed in the assignment. The position 
will be a seasonal assignment with a stipend ranging between $2,156, $2,243, or $2,336 
depending on placement.  
 
 
FISCAL IMPACT: 
 
The PGMS Robotics/RoV Coach will be paid $2,156, $2,243, or $2,336 depending on placement 
on the stipend schedule; this is an annual increase to the General Fund.  
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 PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
 Classified Job Description 

 Robotics/ROV Coach – Middle School 

 Job descriptions are intended to present a descriptive list of the range of duties performed by employees 
 in the position and are not intended to reflect all duties performed within the job. 

 Summary: 

 The robotics coach position oversees the robotics program at Pacific Grove Middle School. While the 
 actual season runs from early October through December, the team has preseason and postseason build 
 sessions. In addition to practicing for competitions, outreach to the Middle School community is an 
 essential part of the robotics experience which includes exposing robotics and technology to students. 

 Essential Functions: 

 ●  Organize and supervise the competitive season, including tasks for all students to participate. 
 ●  Develop and coordinate volunteers on the team. Oversee volunteers and assign them appropriate 

 tasks given their interest and expertise. 
 ●  Maintain accurate records of all team expenditures and purchases; conforms to all District 

 policies and procedures. 
 ●  Coordinate and register teams to enter competitions and maintain records to ensure proper entry 

 into these events. 
 ●  Work with staff to publicize events and organize logistical tasks for practices and competition 

 including but not limited to transportation to competitions, communication with participating 
 families, and coordinating with competition hosts. 

 ●  Properly instruct robotic students in the safe use of equipment, tools, methods and district safety 
 protocols (e.g. Big Five) 

 ●  Develop ongoing communication between team members, families, and volunteers about the 
 robotic team’s events and accomplishments. 

 ●  Complete, process, and maintain records and forms related to eligibility, parent releases, 
 discipline, injuries, and accidents. 

 ●  Communicate with the school regarding any unsafe situations in the flex lab. Work with the 
 information technology department to ensure computers are in working order with appropriate 
 software. 

 ●  Ensure all team artwork, banners, buttons and t-shirts are appropriate. 
 ●  Provide leadership, demonstrate sportsmanship and be a positive role model for student robotic 

 members to be enthusiastic and to demonstrate self-confidence 
 ●  Other related duties as assigned 

 Ability to and Knowledge of: 

 ●  Basic knowledge and deep interest in all aspects of robotic and engineering sciences 
 ●  Passion for learning robotics and teaching students 
 ●  Positive student behavior management ability and techniques so that projects develop in a manner 

 that promotes a safe learning environment at all times 
 ●  Possess the personal characteristics of a role model, including integrity, initiative, emotional 

 maturity, dependability, courtesy, good judgment and ability to guide children constructively and 
 work cooperatively with others 

 ●  Self-motivated and organized 
 ●  Proficient in finding solutions to problems 

 Classification:  Page  1  of  2  Approved/Revised: 
 Robotics Coach – Middle School  12/14/2023 
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 Minimum Qualifications: 

 ●  Associate /B.A/B.S. in Education or a STEM-related field 
 ●  Robotics Competition experience preferred 

 Licenses and Certificates: 

 ●  Possession of a valid Class C California driver’s license and evidence of insurability 
 ●  Complete TB clearance or risk assessment 
 ●  Complete DOJ/FBI Background check (Livescan) 
 ●  CPR/First Aid Certification 

 Physical Demands / Working Conditions: 

 Mainly in an indoor classroom environment • Occasional work managing students in an outdoor setting 
 under normally-acceptable weather conditions. Must be willing to work on weekends when related 
 activities are scheduled. 

 Physical  agility  which  may  include  kneeling,  walking,  pushing/pulling,  squatting,  twisting,  turning, 
 bending,  stooping  and  reaching  overhead.  Physical  strength  sufficient  to  periodically  lift  and/or  carry  25 
 pounds  of  materials  or  supplies.  Reasonable  accommodations  may  be  made  to  enable  individuals  with 
 disabilities to perform the essential functions. 

 Work Year:  Seasonal  Salary Range:  Stipend Position 

 Classification:  Page  2  of  2  Approved/Revised: 
 Robotics Coach – Middle School  12/14/2023 
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☐Student Learning and Achievement 
☒Health and Safety of Students and Schools 
☒Credibility and Communication 
☐Fiscal Solvency, Accountability and 

Integrity 

 
☐Consent  
☒Action/Discussion 
☐Information/Discussion 
☐Public Hearing

______________________________________________________________________________ 
SUBJECT: Sandy Hook Promise (SHP) See Something Say Something Anonymous 

Reporting Tool 
 
DATE: December 14, 2023 
 
PERSON(S) RESPONSIBLE: Joshua Jorn, Assistant Superintendent Business Services 
______________________________________________________________________________ 
 
RECOMMENDATION: 
 
The District Administration recommends the Board review and approve the Memorandum of 
Understanding with Sandy Hook Promise (SHP) for implementation of the See Something Say 
Something Anonymous Reporting Tool. 
  
BACKGROUND: 
 
Sandy Hook Promise (SHP) is a national nonprofit organization with a mission to end school 
shootings and create a culture change that prevents violence and other harmful acts that hurt 
students.  
 
Through its life-saving, evidence-informed Know the Signs prevention programs, SHP educates 
and empowers youth and adults to recognize, intervene, and get help for individuals who may be 
in need of social emotional (SEL) support associated with incidents of bias and mental health 
concerns.   
 
The anonymous reporting tool developed by SHP would allow for students on our campuses to 
report incidents of bias, bullying, and other signs of at-risk behavior without the fear of 
retribution from peer groups. 
 
INFORMATION: 
 
SHP Anonymous Reporting Tool is Nationally recognized to: 

● Educate youth and adults to recognize warning signs of at-risk individuals 
● Provide a comprehensive 24/7/365 anonymous reporting platform so tips can be 

submitted and responded to via mobile app, website, and telephone hotline 

526



● Provide 24/7/365 Crisis Center support by our team of highly-skilled, multilingual Crisis 
Counselors who triage, categorize, and deliver tips to school personnel and/or 911 
Dispatch teams 

● Feature a dedicated team of account managers and onboarding specialists who manage 
and sustain the program, ensuring acceptance and use by youth and adults 

● Provide student club set-up and all awareness materials for in-school activities and 
placement 

● Use a tip-management platform developed by industry’s most comprehensive, secure, 
trusted, and confidential tip management system 
 

FISCAL IMPACT: 
 
None 
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Say Something Anonymous Reporting System (SS-ARS) Memorandum of Understanding between  
Sandy Hook Promise Foundation and Pacific Grove Unified School District 

 
This Memorandum of Understanding (“MOU”) is entered into by Sandy Hook Promise Foundation (“SHPF”) as of 
November 2023, a non-profit IRC 501(c)(3) organization, located at 13 Church Hill Road, Newtown, Connecticut 06470, 
and Pacific Grove USD which is organized and existing under and pursuant to the Constitution and laws of the State 
of California and with a primary business address at 435 Hillcrest Ave, Pacific Grove, CA 93950.  SHPF and PGUSD may 
also each be referred to herein individually as a “Party” or collectively as the “Parties.” 
 
1. PURPOSE.  
SHPF and PGUSD agree to educate PGUSD middle and high school students about SHPF’s Say Something Anonymous 
Reporting System (SS-ARS). SS-ARS teaches students how to recognize for warning signs, signals, and threats, 
especially in social media, from individuals who may want to hurt themselves or others and to Say Something to a 
trusted adult or use the Anonymous Reporting System (App, Website or 24/7 Crisis Telephone Line) to get them help.  
 
2. DUTIES.   
The Parties shall perform the duties described generally below, attached hereto, and made a part hereof. 
  

A. During the Program, SHPF will perform the following duties:  
i. Program coordination and onboarding: Provide guidance and support in the establishment of tip 

management teams and tip management infrastructure. Supply communication and outreach materials 
needed for the setup, announcement, and launch of the Program.   
 

ii. Trainings:  
a. Adult Training: Provide self-guided training in a learning management system (LMS) for district 

and school team members on use of the P3 Tip Manager, on Crisis Center processing and 
protocols, on tip management best practices, on conducting and passing the Official Pre-Launch 
Tip Test, and on ways to ensure program longevity. Additional learning resources and guides for 
SS-ARS Teams are provided digitally at no cost.   

b. Student Training: Provide digital student training (through the SHPF Learning Center, an online 
LMS).  
 

iii. Program sustainability: Provide framework and materials needed for participating schools to establish 
SAVE Promise Clubs to reinforce the philosophy of the SS-ARS program amongst students and help ensure 
proper and continued utilization of the anonymous reporting system.  Supply digital awareness materials 
(printable posters, sample social media posts, etc.) at no cost to participating schools. Provide ongoing 
support and troubleshooting in the areas of team management, tip management, the P3 Tip Manager (tip 
management platform), and program sustainability. 
 

iv. Compliance: SHPF shall adhere to and comply with applicable federal and state laws and regulations. 
 
v. Background Checks: All SHPF employees, agents, and volunteers who will have contact with students will 

undergo and must pass a background check before interacting with students.    
 

vi. Exhibit A-1.  The activities set forth on Exhibit A attached hereto and made a part hereof. 
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B. PGUSD will perform the following duties: 

i. Communication: PGUSD will communicate the benefits of SS-ARS at PGUSD, foster buy-in with program 
participants (team members) and supply regular and ongoing reminders of the program to the school 
community, including parents.  
 

ii. Program infrastructure and workflow: Support the establishment of tip management teams, including 
School Teams for each participating school, a District Team for tip management support and oversight, a 
Special Team for exceptional or highly sensitive tips, and a Flex Team for activation during school breaks 
and holidays. Reinforce program requirements and Crisis Center protocol. Equip team members with the 
devices or equipment needed to carry out their tip management and tip follow-up responsibilities, with 
scheduling and outreach and, where needed, communication on presentations/training. 

iii. Meet all SS-ARS Launch Readiness Standards and complete all Onboarding steps prior to program launch 
(i.e. initiation of student training), including the establishment of: 
a. A Program Lead: A district-level administrator who believes in the program, has the ability to mobilize 

school administrators, can communicate effectively amongst various disciplines (i.e., education, law 
enforcement, mental health), supports School Teams in providing timely and appropriate responses 
to concerns raised in tips, and provides clear and consistent feedback to SHP on the program’s needs, 
challenges, and successes. The Program Lead also provides clear parameters and timeframe for Flex 
Team activation (covered in more detail below). The Program Lead is the primary point of contact for 
the SHP Team, including Account Management and Crisis Center teams. 

b. A District Team: A team of 3-5 year-round district-level administrators, including the Program Lead. 
District Teams support School Teams in tip management and providing follow-up resources, 
assessments, or care plans for students in need. 

c. School Teams: A team for each participating school that consists of 3-5 school-level administrators, 
including a School Team Lead (typically but not necessarily the principal), who serves as the Crisis 
Center’s primary point of contact regarding tips submitted to their specific school or questions / 
concerns about their specific School Team. Team Leads are responsible for identifying trusted and 
high-performing school administrators to belong to and perform the duties of the School Team; for 
keeping their Team roster up to date with staff turnover; for ensuring tips are closed-out and 
dispositioned thoughtfully, accurately, and regularly in the P3 Tip Manager; for communicating 
needs or challenges to the Program Lead; and for providing follow-up, assessments, or care plans to 
students in need. 

d. A Special Team: a team consisting of 1-2 members of the District Team who are notified of 
exceptional or particularly sensitive tips, including but not limited to tips concerning school-related 
adults (e.g. school administrators, teachers, coaches, volunteers, etc.) or sexual assault of a minor.  

e. A Flex Team: a team consisting of a mix of 3-5 District Team members (typically, the Program Lead 
and each School Team’s Lead). The Flex Team is engaged during school breaks or holidays (or 
whenever deemed necessary by the Program Lead). The Flex Team flexes to fill gaps and serve as 
backup as needed. The Program Lead must clearly define, in advance and in writing to the Crisis 
Center, periods of activation (start and end dates / times) of the Flex Team. 

f. Launch Readiness Standards: 
i. Approval on SS-ARS related websites: Program Lead will work with district IT personnel to 

make sure SS-ARS related domains and IP address are approved to ensure SS-ARS 
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communications, including notifications of new and updated tips, reach team members’ 
inboxes. 

ii. District Team establishment: Program Lead must identify 3-5 district-level admin to support 
the management of tips and follow-up. 

iii. School Team Establishment: 100% of schools that include students grades 6-12 must 
establish a team of 3-5 school-level administrators to receive and manage tips and provide 
follow-up and support to students. 

iv. School Team Lead Identification: 100% of School Teams must have a Team Lead identified 
v. Special Team and Flex Team Establishment: Special Team must have 1-2 district-level team 

members, and the Flex Team must have 3-5 school or district-level team members.  
vi. Cell Phones in P3: 100% of team members must have a cell phone on file in P3 for 

emergency contact purposes 
vii. Teams Training: A Team is considered "trained" when at least 3 of its members have 

completed SS-ARS Teams Training; 100% of Teams must be considered “trained” 
viii. The Official Pre-Launch Tip Test: Prior to program launch, Teams are tested by the Crisis 

Center to ensure team members are being notified properly, are able to access tips in the P3 
Tip Manager, and can perform basic functions within the P3 platform, a Team receives a 
"Pass" on the Official Pre-Launch Tip Test when at least 3 of its members respond to the test 
properly (View the Official Pre-Launch Tip Test Guide). Program Leads will select their Tip 
Test date on the Onboarding Dashboard after submitting their Student Engagement Plans. 

ix. Student Engagement Plans Submission: The Program Lead must submit a plan of when they 
plan to train their students, how many students they'll train, and what format of training 
they will use. Student Engagement Plans determine the program’s “Go Live Date,” as the 
program is considered officially “live” once the first group of students receive SS-ARS 
student training. The Go Live Date determines when the Official Pre-Launch Tip Test is 
conducted. Submission of Student Engagement Plans occurs annually following the 
program’s launch, prior to the start of the new school year. As such, student training/re-
training occurs annually, at a minimum. 

x. SAVE Promise Club Establishment: In order to launch, each participating school must 
register, and initiate a SAVE Promise Club, with at least one adult club advisor. 

Note: The following can result in delayed program launch, additional training, remediation  
 measures, or termination.  

• Repeated failure of the Official Pre-Launch Tip Test 
 Unresponsive Teams 
 Out-of-date Team rosters/contact information 
 Lack of student engagement/very low tip volume 
 Failure to observe or undermining of Crisis Center processes and protocol 

 
iv. Policies and Procedures: PGUSD to inform SHPF on the relevant PGUSD policies and procedures applicable 

to the services SHPF is providing. PGUSD to coordinate visitor passes for Program Coordinator, Presenters 
and, as needed, SHPF support staff. 

 
v. SAVE Club Activity and Special Event Support: PGUSD to support identified and agreed to special events 
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at PGUSD, within the region, and SHPF “Call to Action” Weeks.  
 
vi. Student Report Backs: PGUSD will accurately report back to SHP on the number of students to be trained 

per participating school or any related data within one week of training for initial student training and 
subsequent refresher trainings.  

 
vii. Completion of periodic user surveys: The SS-ARS team is constantly striving to improve effectiveness, 

responsiveness, launch progress and overall efficacy. We rely on feedback from our partners. Schools are 
required to complete periodic surveys when distributed.  

 
viii. Close Out / Disposition tips in a timely manner: School and District Teams must close out and Disposition 

tips in a timely manner within 7 days of tip submission, providing information regarding Tip outcome, plan 
of action for students, and next steps.  

 

ix. Up-to-date information in the P3 team roster: All School / District Teams must maintain accurate contact 
information / details in the team roster in P3.  

 
x. Exhibit A-2.  The activities set forth on Exhibit A-2 attached hereto and made a part hereof. 

 
   

3. EXHIBITS.  The Exhibits to this MOU are an integral part of this MOU and are specifically incorporated into this MOU.  
They include obligations and rights of both parties.   

4. FUNDING. SHP generally funds our programs from a combination of public, private and governmental support. SHP 
anticipates it will be able to secure adequate funding through these sources to pay for the SS-ARS program through 
the duration of this MOU. However, SHP reserves the right to terminate the program per the Term and Termination 
clause in this MOU if SHP does not acquire adequate funding from one or a combination of these funding sources. If 
adequate funding is not secured, neither Party shall be liable to the other for expenses incurred. 

5. TERM AND TERMINATION.  The Program will begin January 2024 and end on June 30, 2027.  This MOU shall be 
effective from the date the last Party signs.  This MOU and the Program may be terminated, in whole or in part, by 
either Party hereto, upon thirty (30) calendar days’ advance written notice to the other Party. This MOU may be 
amended at any time by the mutual agreement of the Parties; provided, however, that before any amendment shall 
be operative or valid, it shall be reduced to writing and signed by the authorized representatives of the Parties, 
including any amendments to any and all Exhibits of this MOU. 
 
6. INDEPENDENT CONTRACTOR. While engaged in performance of this MOU, SHPF is an independent contractor and 
is not an officer, agent, or employee of PGUSD.  SHPF employees, volunteers and agents are not entitled to benefits 
of any kind to which PGUSD’s employees are entitled, including but not limited to unemployment compensation, 
worker’ compensation, health insurance and retirement benefits. 
 
7. EQUAL EMPLOYMENT OPPORTUNITY. It is the policy of PGUSD that, in connection with all work performed under 
PGUSD MOUs, there shall be no discrimination against any employee or applicant for employment because of race, 
color, religious creed, national origin, ancestry, marital status, sex, sexual orientation, age, disability or medical 
condition and, therefore, the SHPF agrees to comply with applicable federal and state laws. In addition, the SHPF 
agrees to require similar compliance by its employees, agents, and all sub-contractors employed on the work. 
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8. NON-DISCRIMINATION. PGUSD is committed to providing a working and learning environment free from 
discrimination, harassment, intimidation and/or bullying. PGUSD prohibits discrimination, harassment, intimidation 
and/or bullying and actual or perceived sex, sexual orientation, gender, gender identity, gender expression, race or 
ethnicity, ethnic group identification, ancestry, nationality, national origin, religion, color, mental or physical disability, 
age, or on the basis of a person’s association with a person or group with one or more of these actual or perceived 
characteristics, in any program or activity it conducts or to which it provides significant assistance.  The SHPF agrees 
to comply with applicable federal and state laws.  In addition, the SHPF agrees to require similar compliance by its 
employees, agents, and all sub-contractors employed on the work. 
 
9. GOVERNING LAW. The validity, interpretation and performance of this MOU shall be determined according to the 
laws of the state of Connecticut. 
 
10. FINGERPRINTING and BACKGROUND CHECKS. SHPF shall perform the following acts: 
 

A. As required by PGUSD, SHPF shall have all current and subsequent employees, agents and volunteers of who 
may enter a school site during the time that students are present submit their fingerprints in a manner 
authorized and required by PGUSD 

B. Prohibit employees, agents and volunteers of SHPF from coming into contact with students until PGUSD 
and/or SHPF has ascertained that the employee, agent or volunteer has not been convicted of a felony. 

C. Certify in writing to PGUSD that neither SHPF nor any of SHPF’s employees, agents or volunteers who may 
enter a school site during the time that students are present have been convicted of a felony; and  

D. As required, provide a list of the names of SHPF’s employees, agents and volunteers who may have contact 
with students to PGUSD administrator for this MOU.    

 
 
11. INSURANCE.  SHPF shall, at its sole cost and expense, maintain in full force and effect, during the term of this MOU, 
the following insurance coverage from a licensed, admitted or authorized insurer with an A minus (A-), VII, or better 
rating from A.M. Best, sufficiently estimated to cover any claims, damages, liabilities, costs and expenses (including 
counsel fees) arising out of or in connection with SHPF's fulfillment of any of its obligations under this MOU:  
 

A. Commercial General Liability Insurance, including both bodily injury and property damage, with limits as 
follows: 

$1,000,000  per occurrence 
$100,000  fire damage 
$5,000  med expenses 
$1,000,000  personal & adv. injury 
$3,000,000  general aggregate 
$3,000,000  products/completed operations aggregate 

 
B. Business Auto Liability Insurance for owned scheduled, non-owned or hired automobiles with a combined 

single limit of no less than $1 million per occurrence. 
 

C. Workers’ Compensation and Employers Liability Insurance in a form and amount covering SHPF’s full liability 
under applicable state and federal laws, as follows: 

  Part A – Statutory Limits 
  Part B – Employers Liability: $1,000,000/$1,000,000/$1,000,000  
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D. Errors & Omissions (Professional Liability) coverage, as follows: $1,000,000 per occurrence/ $1,000,000 
aggregate 
 

E. Sexual Abuse and Molestation coverage, as follows: $1,000,000 per occurrence/$1,000,000 aggregate  
 

SHPF, upon execution of this MOU and periodically thereafter upon request, shall furnish PGUSD with certificates of 
insurance evidencing such coverage.    
 
12. NOTICES.  All notices to be given, or documents, samples, or other materials to be delivered by either Party to the 
other pursuant to this MOU will be sent by prepaid first-class mail, electronic mail, or hand-delivered, to the addresses 
set forth below.  Any such notices, documents, samples, or other materials will be deemed to have been given or 
delivered forty-eight (48) hours after posting, if sent by first class mail; when received, if sent by electronic mail; or 
when delivered, if delivered by hand. 
 
To SHPF:  

Name:  David Conrad  
Title:    Chief Financial Officer 
Entity:   Sandy Hook Promise Foundation   
Address: PO Box 3489, Newtown, CT 06470 
Telephone:   (203)364-7179 
Email:  dave.conrad@sandyhookpromise.org 

 
 
To PGUSD:  

Name:  Joshua R. Jorn  
Title:    Assistant Superintendent Business Services 
Entity:   Pacific Grove Unified School District  
Address: 435 Hillcrest Ave, Pacific Grove, CA 93950 
Telephone:   (831)646-6509 
Email:  josh.jorn@pgusd.org 
 

 
 

 
13. DISPUTE RESOLUTION.  Should any problem or conflict arise during the course of the delivery of services under 
this MOU, it is understood that both parties will work with each other to accomplish an effective resolution through 
discussion.  
 
14. ENTIRE MOU/AMENDMENT.  This MOU, and all exhibits to this MOU constitute the entire agreement between the 
parties to the MOU and supersede any prior or contemporaneous written or oral understanding or agreement, and 
may be amended only by written amendment executed by both parties to this MOU, as described in Section 5, above. 
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Signature line on this page reflects agreement and acknowledgement of the content, tasks, and responsibilities 
outlined in Exhibits A-G. 
 
 
 

[Signature page Say Something Anonymous Reporting System (SS-ARS) Memorandum of Understanding] 

 

 

 

 

 

 

 

 

 

 

  

- PGUSD - 

 

 

BY (SIGN): ___________________________ 

 

NAME (Print): ________________________ 

 

POSITION: ___________________________ 

 

DATE: _______________________________ 

 

- SHPF- 

 

 

BY (SIGN): ___________________________ 

 

NAME (Print): _______David Conrad______ 

 

POSITION: _____Chief Financial Officer____ 

 

DATE: _______________________________ 
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EXHIBIT A –1 – SS-ARS PROGRAM SPECIFICS 

SHPF and PGUSD agree to this agreement as follows: 
 
SHPF will perform the following duties: 
 
1. SHPF shall provide training and support of SS-ARS to PGUSD students and team members. SHPF will manage and 

maintain the 24/7 crisis center, App and Website for students, educators, administrators, and parents of PGUSD’s 
students to use to submit anonymous tips.    

2. SHPF shall implement SS-ARS by retaining qualified persons (Instructors), digital-download instruction and training 
video to provide training and technical assistance to PGUSD. 

3. SHPF shall manage the 24/7/365 call center and provide them with PGUSD developed and approved team member 
contact information, exceptional protocols (Exhibit D), Reporting Process and Protocols (Exhibit E) and contact list. 

4. SHPF 24/7/ Call Center will, per PGUSD direction, triage all tip submissions prior to trafficking to PGUSD.    
5. SHPF 24/7/365 Call Center will provide crisis management to any tip submission per PGUSD developed and 

approved Life Safety and Non-Life Safety Tip Definitions (Exhibit D), Reporting Process and Protocols (Exhibit E), 
state and federal laws.   

6. SHPF shall share and/or provide immediate, direct access to PGUSD all information gathered using SS-ARS – 
including number of participants, schools, tip details and dispositions. 

7. SHPF will provide prompt, support of SS-ARS via phone, in-person and/or email and make available prompt and 
reasonable online training for all types of users who may interact with the system. 

8. SHPF shall not under any circumstances sell any SS-ARS information or other data or information received or 
generated as a result of this agreement to any advertiser or third party.  Furthermore, and except as to PGUSD, 
SHPF shall always maintain the anonymity of all data and other information received in connection with the SS-
ARS program, including the identity of anyone providing a tip and the specifics of any incident responded to or 
averted unless otherwise demanded under state or federal law. 

9. SHPF grants to PGUSD a limited, non-exclusive, non-transferable, revocable subscription SS-ARS license during the 
term of this MOU, solely for PGUSD’s purposes – including (a) to use, perform, and digitally display SS-ARS and (b) 
to access, display, search, analyze, reformat, download, and print reports of any submissions and/or results 
generated by the authorized use of SS-ARS.   

10. SHPF will provide each user identified on PGUSD’s contact list with a unique username and password to enable 
such users to access SS-ARS pursuant to this agreement. SHPF may alternatively provide an assigned PGUSD 
Administrator with a unique username and password, which such Administrator will use to create and issue 
additional unique usernames and passwords for PGUSD‘s additional users. SHPF may change or update these 
username and passwords, with notice to PGUSD. Each username and password may only be used to access SS-
ARS during one (1) concurrent login session. SHPF reserves the right to terminate any username and password 
which SHPF reasonably determines may have been used by an unauthorized third party or by any user or individual 
other than the user to whom such username and password was originally assigned. 

11. SHPF will make P3 and tip processing training available to local 911 dispatch, who are alerted 24/7/365 only in the 
case of life safety events, as described in Exhibit D. In the event that local 911 does not agree to access tips via P3, 
then SHPF will call local 911 dispatch and provide a verbal intake. If 911 dispatch refuses to use P3, PGUSD 
acknowledges, by signing Exhibit F that SHPF assumes no liability for adverse that result because of this refusal. 
 

12. Contact Us. Please contact us at the following address:  

Sandy Hook Promise 
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PO Box 3489 
Newtown, CT 06470 
 
Or contact us by email at anathea.chartrand@sandyhookpromise.org 

                                                                             

 
 
EXHIBIT A –2 – SS-ARS PROGRAM SPECIFICS  

PGUSD will perform the following duties: 
  
1.  PGUSD to provide and update SHPF with the Reporting Process and contact list for the SHPF call center to contact 

all tip submissions. 
2.  PGUSD acknowledges and agrees that only users are entitled to receive a username and password and to access 

the Services. PGUSD will provide to SHPF information and other assistance as necessary to enable SHPF to 
establish usernames for users, and PGUSD will verify all user requests for account passwords. PGUSD will ensure 
that each username and password issued to a user will be used only by that user. PGUSD is responsible for 
maintaining the confidentiality of all users' usernames and passwords and is solely responsible for all activities 
that occur under these usernames. PGUSD agrees (a) not to allow a third party to use its account, usernames, or 
passwords at any time, and (b) to promptly notify SHPF in writing of any actual or suspected unauthorized use of 
its account, usernames or passwords, or any other breach or suspected breach of the obligations contained in this 
Section. In the event of a data breach, SHPF shall timely notify PGUSD, take prompt and deliberate action in 
response to the breach, and provide all such notifications as required under law, as well as perform any other 
legally required functions in response to the data breach.   

3. PGUSD acknowledges and agrees to act upon all known SS-ARS submissions in accordance with PGUSD policies 
and procedures.  

4. PGUSD acknowledges and agrees that all trainings are SHPF’s intellectual property, and they will not be shared 
beyond the school and district (i.e., on social media, on school website, etc.), nor will they be modified in any way 
without express permission from SHPF. 
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EXHIBIT B – SS-ARS TERMS OF USE 

The Say Something mobile application (“App”), SaySomething.net website (“Site”), and 844-5-SAYNOW Telephone 
(“Phone”) anonymous reporting system products and services are offered by Sandy Hook Promise Foundation 
(“SHPFF”) through its service providers Navigate 360 Software, LLC (“Navigate 360”). 
 
By downloading the Say Something App, accessing the Site at www.saysomething.net, and/or calling the 24/7 Phone 
at 844-5SAYNOW, you indicate that you understand and agree to be bound by the following Terms of Use. IF YOU DO 
NOT AGREE WITH ALL THE PROVISIONS OF THESE TERMS OF USE, DO NOT ACCESS OR USE THE APP, SITE OR PHONE.  
 
1. Eligibility. Only students from PGUSD school in grade levels 6-12 can establish a student account.  
 
2. Changes to Terms of Use. SHPF reserves the right, in our sole discretion, to change, modify, add, or remove portions 
of the Terms of Use at any time. You agree to review the Terms of Use periodically. Your continued use of the Say 
Something App, Site and Website after any such changes become effective constitutes your acceptance of such 
updated and/or revised Terms of Use.  
 
3. Online Privacy Policy. The Say Something App, Site and Phone privacy policy describes our practices concerning 
information that you provide or that we may collect, and by accepting these Terms of Use, you consent to our 
collection, use, disclosure, and transfer of information in compliance with our privacy policy. 
 
4. Say Something App and Site Licensee. Subject to these Terms of Use, you are hereby granted a non-exclusive, 
limited, non-transferable, freely revocable license to use the App and Site for your personal, non-commercial use only 
and as permitted by the features of the App. SHPF reserves all rights not expressly granted herein in the App and Site 
and as defined below. SHPF and/or Navigate 360 may terminate this license at any time for any reason or no reason.  
Except as expressly authorized in this Section 4, you agree not to display, distribute, license, perform, publish, 
reproduce, duplicate, copy, create derivative works from, modify, sell, resell, exploit, transfer or upload for any 
commercial purposes, any portion of the App or Site, including in each case any content contained therein, other than 
the content that you legally upload to the App and/or Site. 
 
5.  Mobile Services. To the extent you access the App or Site through a mobile device, your wireless service carrier’s 
standard charges, data rates and other fees may apply. In addition, downloading, installing, or using certain mobile 
services may be prohibited or restricted by your carrier, and not all mobile services may work with all carriers or 
devices.  
 
6. Say Something App Password and School Affiliation 
To operate the app, the user agrees to create a password and select his or her affiliated school. SHPF strongly 
encourages users to set “difficult” passwords (use a combination of numbers, symbols, and upper- and lower-case 
letters). Password and school affiliation can be changed within the setup section of the App.  You are solely responsible 
for the activity that occurs on your account, and you must keep your account password secure. You agree to notify 
SHPF immediately by email at saysomething@sandyhookpromise.org of any unauthorized use of your account. SHPF, 
PGUSD, and our Technology and Service Providers will not be liable for any losses caused by any unauthorized use of 
your account.   
 
 
7. Tip Submission and Related Policies  
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Tip submission is done through use of the App, Site or Phone.  You can write and speak (Phone only) the tip and/or 
submit photographs, videos, audio files or other content or information.  You acknowledge and agree that tips may 
be disclosed to law enforcement, your selected affiliated school, and other third parties as we deem appropriate in 
our sole discretion to protect your personal safety or the safety of others or prevent any unlawful, harmful, 
inappropriate or dangerous activity.  By submitting a tip, you acknowledge and agree that SHPF, its Technology and 
Service Providers and your selected affiliated school, are authorized but not obligated to take any steps they deem 
appropriate in their sole discretion to follow up on such tips.  SHPF, ITS TECHNOLOGY AND SERVICE PROVIDERS AND 
YOUR SELECTED AFFILIATED SCHOOL ARE NOT RESPONSIBLE AND SHALL HAVE NO LIABILITY TO YOU OR ANYONE 
ELSE, WITH RESPECT TO ANY TIP YOU CHOOSE TO SUBMIT USING THE APP, SITE OR PHONE, OR WITH RESPECT TO 
ANY ACTION OR INACTION UNDERTAKEN OR NOT UNDERTAKEN IN RESPONSE TO YOUR TIP.  You are solely 
responsible for any submitted tip you report through the App, Site or Phone, including any submitted tip that is viewed 
as being obscene, offensive, inappropriate, defamatory, untruthful, illicit, harassing, threatening, stalking, 
discriminatory, abusive, or profane.  SHPF and its Technology and Service Providers reserve the right to reject and/or 
remove any submitted tip.   

The following additional policies and rules apply: 
a. Always call 911 immediately in the event of an emergency.  The App, Site and Phone are not a substitute for 

reporting incidents of concern to law enforcement, medical and emergency personnel.   
b. You and your submitted tip are subject to applicable laws, regulations, and your affiliated school’s policies. 
c. You agree not to engage in illegal, inappropriate, or other prohibited activities in connection with the app or 

website, including without limitation: (i) copying, distributing, or disclosing any part of the App or Site in any form; 
(ii) using any automated system, such as robots to access and submit a tip that results in multiple submissions; 
(iii) attempting to interfere with, compromise the system integrity or security or decipher any transmissions to or 
from the servers running the app or website; (iv) taking any action that imposes, or may impose at our sole 
discretion an unreasonable or disproportionately large load on our infrastructure; (v) uploading invalid data, 
viruses, worms, or other software agents through the App or Site; (vi) using the App, Site or Phone for any 
commercial advertising or solicitation purposes; and (vii) impersonating another person or otherwise 
misrepresenting your affiliation with a person or entity, or conducting fraud.  

d. SHPF and/or its Technology and Service Providers reserve the right to investigate and take appropriate legal action 
against anyone who, in SHPF’s and/or its Technology and Service Providers sole discretion, violates these Terms, 
including without limitation, removing the offending content from the Say Something App and/or Site, suspending 
or terminating the account of such violators and reporting you to the law enforcement authorities. 

 
8. Our Proprietary Rights  
Except for your submitted tip only, the App, Site, Phone and all materials therein or transferred thereby, including, 
without limitation, software, images, text, graphics, illustrations, logos, patents, trademarks, service marks, 
copyrights, photographs, audio, videos, and all intellectual property rights related thereto, are the exclusive property 
of SHPF, and where applicable, its Technology and Service Providers. Except as explicitly provided herein, nothing 
herein shall be deemed to create a license in or under any such intellectual property rights, and you agree not to sell, 
license, rent, modify, distribute, copy, reproduce, transmit, publicly display, publicly perform, publish, adapt, edit or 
create derivative works from the Say Something App, Site or Phone or any content thereon. Use of the App, Site or 
Phone content for any purpose not expressly permitted by these Terms of Use is strictly prohibited.  You agree not to 
copy, modify, create a derivative work of, reverse engineer, reverse assemble or otherwise attempt to discover any 
source code, sell, assign, sublicense, or otherwise transfer any right in the technology and software underlying the 
App, Site or Phone.  
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The Say Something, Say Something Anonymous Reporting System (SS-ARS), and Sandy Hook Promise Foundation 
names, logos and other trademarks are the sole and exclusive property of SHPF.  The Navigate 360 names, logos, and 
other trademarks are the sole and exclusive property of Navigate 360.  Nothing in these Terms or the App, Site or 
Phone should be construed as granting, by implication, estoppel, or otherwise, any license or right to use any of 
foregoing trademarks or other trademarks displayed through the App, Site or Phone without SHPF’s and/or Navigate 
360’s prior written permission in each instance. As between you and SHPF and/or Navigate 360, all goodwill generated 
from the use of such trademarks will inure to SHPF’s and/or Navigate 360’s exclusive benefit. 
 
You acknowledge and agree that any questions, comments, suggestions, ideas, feedback, and other information about 
the App, Site or Phone (“Feedback”) you provide to SHPF or our Technology and Service Providers is non-confidential, 
and SHPF will be entitled to the unrestricted use and dissemination of this Feedback for any purpose, commercial or 
otherwise, without acknowledgment or compensation to you. 
 
9. App Store Providers Terms 
Apple Inc., Google, Inc., or Microsoft Corporation will be a third-party beneficiary to these Terms of Use if you access 
them for applications developed for Apple iOS, Android, or Microsoft Windows-powered mobile devices, respectively. 
These third-party beneficiaries are not parties to this agreement and are not responsible for the provision or support 
of the app in any manner. Your access to the app is subject to terms set forth in the applicable third-party beneficiary’s 
terms of service. The following additional terms apply to your use of the app obtained through the Apple Store: 

a. You will only use the App in connection with a device that you own or control; 
b. You acknowledge and agree that Apple has no obligation whatsoever to furnish any maintenance and 

support services with respect to the App; 
c. You acknowledge and agree that SHPF, and not Apple, is responsible for addressing any claims you or any 

third party may have in relation to the application; 
d. You acknowledge and agree that, in the event of any third-party claim that the App or your possession and 

use of the App infringes that third party’s intellectual property rights, SHPF, and not Apple, will be 
responsible for the investigation, defense, settlement and discharge of any such infringement claim; and 

e. Both you and SHPF acknowledge and agree that, in your use of the App, you will comply with any applicable 
third-party terms of agreement which may affect or be affected by such use. 

 
10. Indemnity   
You agree to defend, indemnify and hold harmless SHPF, its Technology and Service Providers, and its and their 
affiliates, officers, directors, employees, contractors, agents, representatives and licensors from and against any and 
all claims, damages, obligations, losses, liabilities, costs or debt, and expenses (including but not limited to attorney’s 
fees) arising from: (a) your use of and access to the App, Site and Phone, including any data or content transmitted or 
received by you; (b) your violation of any term of these Terms of Use; (c) your violation of any third-party right, 
including without limitation any right of privacy or intellectual property rights; (d) your violation of any applicable law, 
rule, regulation or affiliated school policy; (e) any claim or damages that arise as a result of any of your submitted tips; 
or (f) any other party’s access and use of the App, Site or Phone using your password, case number or other 
appropriate security code. We reserve the right to assume the exclusive defense and control of any matter subject to 
indemnification by you, and in such case, you agree to cooperate with our defense of such claim and to reimburse us 
for the reasonable costs and expenses thereof.  If you are a California resident, you waive California Civil Code Section 
1542, which says: “A general release does not extend to claims which the creditor does not know or suspect to exist 
in his favor at the time of executing the release, which if known by him must have materially affected his settlement 
with the debtor.” If you are a resident of another jurisdiction, you waive any comparable statute or doctrine. 
 
11. No Warranty  
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YOUR USE OF THE APP, SITE OR PHONE ARE AT YOUR SOLE RISK. ANY INFORMATION OR DATA WITHIN THE APP OR 
SITE MAY NOT BE ACCURATE. SAY SOMETHING APP, SITE AND PHONE ARE PROVIDED ‘AS IS’ AND WE AND OUR 
TECHNOLOGY AND SERVICE PROVIDERS MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, EXPRESS OR 
IMPLIED, INCLUDING BUT NOT LIMITED TO THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A 
PARTICULAR PURPOSE. SHPF AND OUR TECHNOLOGY AND SERVICE PROVIDERS DO NOT WARRANT THAT THE APP, 
SITE OR PHONE WILL BE UNINTERRUPTED, TIMELY, SECURE, OR FREE FROM DEFECTS OR ERRORS, OR THAT THE 
RESULTS THAT MAY BE OBTAINED FROM THE USE OF THE APP, SITE OR PHONE WILL BE ACCURATE OR RELIABLE. ANY 
RELIANCE YOU PLACE ON SUCH INFORMATION IS THEREFORE STRICTLY AT YOUR OWN RISK. BY DOWNLOADING THE 
APP AND/OR ACCESSING THE SITE OR PHONE YOU EXPRESSLY AGREE TO HOLD SHPF AND ITS TECHNOLOGY AND 
SERVICE PROVIDERS HARMLESS FROM ANY LOSS, HARM, INJURY, OR DAMAGE WHATSOEVER ARISING FROM OR 
ARISING OUT OF YOUR USE.  THE APP, SITE AND PHONE ARE PROVIDED FOR CONVENIENCE ONLY, AND SHPF AND ITS 
TECHNOLOGY AND SERVICE PROVIDERS MAKE NO REPRESENTATION OR WARRANTY THAT ANY ACTION WILL BE 
TAKEN IN RESPONSE TO ANY TIPS SUBMITTED OR THAT ANY ACTIONS UNDERTAKEN WILL BE ABLE TO ADDRESS THE 
SITUATION REPORTED OR PREVENT ANY HARM. 
 
12. Limitation of Liability  
TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, IN NO EVENT SHALL SHPF, ITS TECHNOLOGY AND 
SERVICE PROVIDERS OR ANY OF THEIR  AFFILIATES, OFFICERS, DIRECTORS, EMPLOYEES, EMPLOYEES, AGENTS, 
REPRESENTATIVES, SUPPLIERS OR LICENSORS BE LIABLE FOR ANY DIRECT, INDIRECT, PUNITIVE, INCIDENTAL, SPECIAL, 
CONSEQUENTIAL OR EXEMPLARY DAMAGES, INCLUDING WITHOUT LIMITATION DAMAGES FOR LOSS OF PROFITS, 
GOODWILL, USE, DATA OR OTHER INTANGIBLE LOSSES, THAT RESULT FROM THE USE OF, OR INABILITY TO USE, THE 
APP, SITE OR PHONE OR FROM ANY ACTIONS OR INACTIONS WITH RESPECT TO INFORMATION REPORTED THEREON. 
UNDER NO CIRCUMSTANCES WILL SHPF BE RESPONSIBLE FOR ANY DAMAGE, LOSS OR INJURY RESULTING FROM 
HACKING, TAMPERING OR OTHER UNAUTHORIZED ACCESS OR USE OF THE APP, SITE OR PHONE OR THE 
INFORMATION CONTAINED THEREIN. 
 
TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, SHPF ASSUMES NO LIABILITY OR RESPONSIBILITY FOR 
ANY (I) ERRORS, MISTAKES, OR INACCURACIES OF CONTENT; (II) PERSONAL INJURY, PROPERTY DAMAGE, OR OTHER 
CLAIMS OF ANY NATURE WHATSOEVER, RESULTING FROM YOUR ACCESS TO OR USE OF OUR APP, SITE OR PHONE OR 
FROM ANY ACTIONS OR INACTIONS TAKEN BY OR ON BEHALF OF SHPF, ITS TECHNOLOGY AND SERVICE PROVIDERS 
OR ANY OF THEIR  AFFILIATES, OFFICERS, DIRECTORS, EMPLOYEES, AGENTS OR REPRESENTATIVES WITH RESPECT TO 
INFORMATION REPORTED THEREON; (III) ANY UNAUTHORIZED ACCESS TO OR USE OF OUR OR OUR TECHNOLOGY 
AND SERVICE PROVIDERS’ SECURE SERVERS AND/OR ANY AND ALL PERSONAL INFORMATION STORED THEREIN; (IV) 
ANY INTERRUPTION OR CESSATION OF TRANSMISSION TO OR FROM THE APP, SITE OR PHONE; (V) ANY BUGS, VIRUSES, 
TROJAN HORSES, OR THE LIKE THAT MAY BE TRANSMITTED TO OR THROUGH OUR APP, SITE OR PHONE BY ANY THIRD 
PARTY; (VI) ANY ERRORS OR OMISSIONS IN ANY CONTENT OR FOR ANY LOSS OR DAMAGE INCURRED AS A RESULT OF 
THE USE OF ANY CONTENT POSTED, EMAILED, TRANSMITTED, OR OTHERWISE MADE AVAILABLE THROUGH THE APP, 
SITE OR PHONE; AND/OR (VII) USER CONTENT OR THE DEFAMATORY, OFFENSIVE, OR ILLEGAL CONDUCT OF ANY THIRD 
PARTY. IN NO EVENT SHALL SHPF, ITS TECHNOLOGY AND SERVICE PROVIDERS OR ANY OF THEIR AFFILIATES, AGENTS, 
DIRECTORS, EMPLOYEES, SUPPLIERS, OR LICENSORS BE LIABLE TO YOU FOR ANY CLAIMS, PROCEEDINGS, LIABILITIES, 
OBLIGATIONS, DAMAGES, LOSSES OR COSTS IN AN AMOUNT EXCEEDING $100.00. 
 
THIS LIMITATION OF LIABILITY SECTION APPLIES WHETHER THE ALLEGED LIABILITY IS BASED ON CONTRACT, TORT, 
NEGLIGENCE, STRICT LIABILITY, OR ANY OTHER BASIS, EVEN IF SHPF HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH 
DAMAGE. THE FOREGOING LIMITATION OF LIABILITY SHALL APPLY TO THE FULLEST EXTENT PERMITTED BY LAW IN 
THE APPLICABLE JURISDICTION. 
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SOME STATES DO NOT ALLOW THE EXCLUSION OF IMPLIED WARRANTIES OR THE EXCLUSION OR LIMITATION OF 
INCIDENTAL OR CONSEQUENTIAL DAMAGES, SO THE ABOVE LIMITATIONS OR EXCLUSIONS MAY NOT APPLY TO YOU. 
THIS AGREEMENT GIVES YOU SPECIFIC LEGAL RIGHTS, AND YOU MAY ALSO HAVE OTHER RIGHTS WHICH VARY FROM 
STATE TO STATE. THE DISCLAIMERS, EXCLUSIONS, AND LIMITATIONS OF LIABILITY UNDER THIS AGREEMENT WILL NOT 
APPLY TO THE EXTENT PROHIBITED BY APPLICABLE LAW.  IF YOU ARE DISSATISFIED WITH ANY PORTION OF THE APP, 
SITE OR PHONE OR WITH THESE TERMS, YOUR SOLE AND EXCLUSIVE REMEDY IS TO DISCONTINUE USE OF OUR 
SERVICES. 
 
13. Governing Law.  You hereby submit to the exclusive jurisdiction of, and waive any venue objections against, federal 
and state courts located in the State of Connecticut. 
 

14.  Third Party Beneficiary.  The Technology and Service Providers are third-party beneficiaries to this Agreement 
between SHPF and PGUSD and is entitled to the rights and benefits hereunder, including without limitation the 
limitation of liability and indemnification provisions, and may directly enforce the provisions hereof as if any one of 
the Technology and Service Providers were a party to this Agreement. 

 

15. General.  These Terms of Use constitute the entire agreement between you and SHPF and govern your use of the 
App, Site and Phone, superseding any prior agreements between you and SHPF with respect the subject hereof.  The 
failure of SHPF to exercise or enforce any right or provision of these Terms of Use will not constitute a waiver of such 
right or provision. If any provision of these Terms of Use is found by a court of competent jurisdiction to be invalid, 
the parties nevertheless agree that the court should endeavor to give effect to the parties’ intentions as reflected in 
the provision, and the other provisions of these Terms remain in full force and effect.  You agree that regardless of 
any statute or law to the contrary, any claim or cause of action arising out of or related to use of the App, Site or Phone 
or these Term of Use must be filed within one (1) year after such claim or cause of action arose or be forever barred.  
SHPF may assign or transfer these Terms of Use, in whole or in part, without restriction. The section titles in these 
Term of Use are for convenience only and have no legal or contractual effect.  Notices to you may be made via either 
email or regular mail. We may also provide notices to you of changes to these Term of Use or other matters by 
displaying notices or links to notices generally on the App, Site or by message with use of the Phone. 

 
16. Contact Us. Please contact us at the following address:  

Sandy Hook Promise 
PO Box 3489 
Newtown, CT 06470 
 
Or contact us by email at anathea.chartrand@sandyhookpromise.org 
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EXHIBIT C – SS-ARS PRIVACY AGREEMENT 

This Privacy Policy describes how we at Sandy Hook Promise (“SHPF”), together with our partners Navigate 360, LLC 
(our “Partner”), collect, use, share and maintain information from you when you use our Say Something mobile app 
(the “App”) or related website, www.saysomething.net (the “Site”) and telephone crisis line, 844-5-SAYNOW (the 
“Phone”).  The App, Site and Phone are designed to maximize your privacy, by providing you with a means to 
anonymously report events or issues of concern to you.  Accordingly, we do not require you to provide any personally 
identifiable information when you use the App, Site or Phone.  However, you may provide such information at your 
discretion. 
 
By using the App, Site and/or the Phone, you consent to the use, disclosure, transfer, and processing of information 
we collect from you as set forth in this Privacy Policy.   
 
Please note that when you use the App, Site or Phone, you may connect with your school, which, along with SHPF, 
helps triage and act on the information you provide.  Once the information is received by your school, it will no longer 
be governed by this Privacy Policy.  If you wish to know about the data privacy practices of your school, please contact 
officials directly. 
 
What information do we collect?  
Information You Provide:  SHPF and our Partners collect information from you when you provide it through the App, 
Site and/or Phone. You provide information, for example, when you initially select a school; report and/or update a 
tip; submit pictures, videos, audio files, or other content; make informational inquiries using topic tabs on the App 
and website and, update your school location (via the App only).  
 
How do we use this information? 
SHPF and our Partners may use the information we collect for legitimate purposes, such as: 
o helping you in an emergency, such as by directing your tips and other communications to operators and 

responding via secure, anonymous live chat; 
o providing you with additional or added products, services, or information as it relates to your submission; 
o providing you with information about the App, Site or Phone required notices; 
o improving the App, Site or Phone services we provide, such as by using analytics to improve and enhance the 

performance and ease of use; 
o generating and analyzing statistics about your anonymous use of the App, Site and/or the Phone; 
o detecting, preventing, and responding to fraud, intellectual property infringement, violations of our Terms of 

Use, violations of law, or other misuse of the App, Site and/or Phone; and 
o to support our business performance and operations (e.g., reports, trends, etc.). 

 
When and to whom do we disclose the information?  
We disclose the information you provide through the App, Site or Phone to the affiliated school you designate on the 
App, Site or on the Phone.   
 
We also may disclose information we collect from you:  
o to public safety officials and other government entities on an emergency basis or when requested by you; 
o as required by law, such as to comply with a subpoena or other legal process, or to comply with government 

reporting obligations; 
o when we believe in good faith that disclosure is necessary (a) to protect our rights, the integrity of the App, Site 

and Phone, the rights of the schools with which we partner, or your safety or the safety of others, or (b) to detect, 
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prevent, or respond to fraud, intellectual property infringement, violations of our Terms and Conditions for the 
App, Site and Phone, violations of law, or other misuse of the App, Site and/or Phone; and 

o to another organization in the event, we were to combine with or be acquired by that organization. 
 
We do not share any personal information with third parties for their marketing purposes. 

 
 

Security of Collected Information  
SHPF and our Partners use reasonable efforts to maintain the security, confidentiality, and integrity of information we 
collect through the App, Site and Phone.  Your account on the App is password-protected, so unless you share your 
password, only you can access and view the information in the account. You are responsible for maintaining the 
secrecy of your password and any account information.  
 
Information from Children  
Because our site is a serious tool used to help prevent violence and victimization in schools, we do not allow anyone 
under grade 6 to use our App, Site or Phone. If you believe we have received information from someone under grade 
6, please contact us at the email address provided at the end of this Policy. 
 
Retention of Information 
We may retain your submitted tip and information regarding your affiliated school for a minimum of 8 years or as long 
as necessary to fulfill the purposes described in this Privacy Policy, as required by law, or for legitimate business 
purposes to the extent permitted by applicable law. 
 
Stories of Impact & Data Sharing 
SHPF periodically shares SS-ARS “stories of impact” and/or tip data internally, with donors, members of the media, as 
part of national/regional research projects, and our SS-ARS partners to showcase the impact our program has on 
student lives and their school and community culture, and to make changes to programs, where necessary. When we 
share these stories and data, all information specific to gender, location, and any other details that could allow the 
tipster, victim, or the school to be recognized are scrubbed from story or data, unless otherwise agreed to by PGUSD. 
Any use of tip data in research is similarly disaggregated and anonymized.   
 
IP Disclosure 
SHPF takes the anonymity of our Tipsters very seriously—after all, the promise of anonymity is the foundation of our 
program and one of the important reasons we have been able to save countless lives. We have an unequivocal 
commitment to protecting the anonymity of those who Say Something to get help for someone who is a potential 
danger to themselves or others—that is, for Tipsters who report in good faith.  
 
As noted above, there are rare cases, however, in which a Tipster may make a false claim or use the system to harass 
or intimidate others— and in such cases, anonymity of the Tipster is not guaranteed. The Crisis Center Team has access 
to two pieces of information that can help narrow-down or identify a Tipster:  

• IP address (web/mobile tips)  
• Caller ID information (hotline tips)  

 
For a district to gain access to either of the above pieces of information, they must:  

1. Submit a formal request for IP address/Caller ID retention. 
2. Provide a detailed articulation of surrounding events, investigation efforts/outcomes, a law enforcement case 

number, and contact information for a law enforcement sponsor.  
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3. Conduct a phone call with Crisis Center Management to discuss the rationale behind the request.  
 
What to Know about IP Addresses:  

• IP addresses are only stored by the P3 system for 72 hours following a tip’s initial submission; once this 72-
hour window has closed, the IP address is permanently purged and no longer available.  

• IP retention requests must be made within this 72-hour window; when an IP retention request is made, the 
IP(s) are pulled and securely stored by a member of the Crisis Center Team.  

• Retained IP(s) will not be disclosed until proper documentation, including an articulation of events and 
outcomes (based on the Disclosure Criteria listed below), is provided in writing and approved by the Crisis 
Center Director or designees listed below.  

• Disclosure of an IP address is not “breaking anonymity” and does not guarantee you will be able to ID the 
tipster; an IP address is a single clue in part of a larger investigation.  

• IP addresses are unreliable if associated with public internet service (e.g. Starbucks, school Wi-Fi, etc.), if 
originating from a mobile hotspot, or if concealed by a VPN (virtual private network).  

• Typically, internet service providers (e.g., AT&T) will require a subpoena to disclose the subscriber information 
associated with an IP address, which can be used to narrow the identity of a tipster; this particular area of 
technical support is not generally available outside of standard M-F business hours; understand that 
information you seek often does not come quickly or easily. Additionally, any information obtained from an 
internet service provider pertains to an adult account holder and not a juvenile. This may require additional 
resources to connect the adult to a potential juvenile in question for this information to be helpful.  

• There are no “reverse-lookup” capabilities for IP addresses.  
 

IP Address/Caller ID Disclosure Criteria  
First-person Tips: Tipster is reporting about themself or about harm they are planning to commit  

• Imminent threat to life or property  
• Tipster refuses to self-identify  
• Tipster refuses to provide any details that can be used by district / school personnel or law enforcement to 

identify the tipster.  
 

Third-person Tips: Tipster is reporting about someone else or about a threat with which the tipster is not involved  
• Information provided is seemingly legitimate and credible  
• Upon a thorough investigation, a reasonable person would conclude that the information was deliberately 

false and provided with the intent to harm or disrupt (i.e., information was provided in bad faith; considered 
an “abuse of the system”)  

• Results in a significant expenditure of time and/or resources OR in undue harm to an individual(s)  
 

Changes to this Privacy Policy 
We may update this Privacy Policy periodically and without prior notice to you to reflect changes in our information 
practices.  Whenever we update the Policy, we will post new (revised) Privacy Policy within the App or on the Site.   
 
Contact us 
If you have any questions about this Privacy Policy or our use of your information collected through the App or the 
Site, please contact us at anathea.simpkins@sandyhookpromise.org.   
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EXHIBIT D - SS-ARS Event Types 

Below is a list of event types that Tipsters can choose from the dropdown when submitting a tip. When a Crisis 
Counselor receives, vets, and triages a tip, it is categorized as Life Safety or Non-Life Safety based on the criteria 
below.  

For a tip to be designated by a Crisis Center Crisis Counselor as “Life Safety,” the tip must articulate a threat of 
substantial bodily harm or death. And it must have at least one of the following characteristics:  
 

• Actionability: enough information is available for a welfare check/intervention to immediately take place 
• Timeliness: reported concern is imminent, in-progress, or just happened   
• Credibility: information is clear, consistent, convincing, and supported by evidence  
• Probability: subject has the means, intent, and opportunity to carry out the threat 

 
Based on their intuition and the totality of the circumstances, Crisis Counselors have the discretion to err on the side of 
caution and make a Life Safety designation.  
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EXHIBIT E - REPORTING PROCESS AND PROTOCOLS 
 

 
 

All Non-Life Safety tips are sent to School Team contacts between the hours of 6:00am - 6:00pm weekdays 
and 10:00am - 6:00pm weekends (local time). 
 

16. Contact Us. Please contact us at the following address:  

Sandy Hook Promise 
PO Box 3489 
Newtown, CT 06470 
 
Or contact us by email at anathea.chartrand@sandyhookpromise.org 
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EXHIBIT F  

911 Dispatch Training and P3 Use  

  

The SS-ARS model is designed to contact and involve local 911 dispatch in life-threatening situations. However, local 
911 is not required to attend training or use the P3 system. SHPF will, however, make SS-ARS training available to all 
local 911 dispatch centers in accordance with the SS-ARS model. It will also make available the SS-ARS web-based tip 
management system which provides access to:  

  

• View real-time anonymous dialogue between tipsters and SHPF Crisis Counselors 
• View any pictures, videos or evidence attached to a tip 
• Dialogue with a tipster if necessary 
• Access real-time updates to an evolving situation, potentially providing officer safety information 

  

PGUSD and SHPF agree and acknowledge that SHPF will not be held liable for any adverse outcome resulting from a 
local 911 dispatch’s refusal to participate in training or use the SS-ARS model or web-based tip management system 
as intended.   

  

Contact Us. Please contact us at the following address:  

Sandy Hook Promise 
PO Box 3489 
Newtown, CT 06470 
 
Or contact us by email at anathea.chartrand@sandyhookpromise.org 
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EXHIBIT G 

Participating School List 
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  Any questions or concerns should be directed to:  
 

Title:   National Deputy Director, Say Something Anonymous Reporting System   
Company:  Sandy Hook Promise 
Address: PO Box 3489, Newtown, CT 06470 
Telephone:  (718) 288-5849 
Email:   anathea.chartrand@sandyhookpromise.org 
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☐Student Learning and Achievement
☐Health and Safety of Students and Schools
☒Credibility and Communication
☒Fiscal Solvency, Accountability and Integrity

☐Consent
☒Action/Discussion
☐Information/Discussion
☐Public Hearing

_____________________________________________________________________________ 

SUBJECT: 2023/24 First Interim Report 

DATE: December 14, 2023 

PERSON RESPONSIBLE:  Joshua Jorn, Assistant Superintendent Business Services 

RECOMMENDATION: 
The Administration recommends that the Board approve the 2023-2024 First Interim Report. 

BACKGROUND: 
Under current state law, school districts are required to formally update and review their 
operating budgets at least twice per year.  

The First Interim Report reflects the results of operations through October 3st1, and must be 
approved by the Board and submitted to the County Office of Education no later than December 
15th each year.  

In March The Second Interim Report is reviewed by the Board which reflects the results of 
operations through January 31st, and must be submitted to the County Office of Education by 
March 15. 

INFORMATION: 
In compliance with Education Code EC 42131(a)(1) requirements, Assembly Bill (AB) 1200, 
and AB 2756, the attached First Interim Report indicates that, based on current information and 
projections, the District’s General Fund will have a  

1) positive ending fund balance,
2) positive cash flow, and
3) will be able to meet its financial obligations for the current year and subsequent two

years.

With total revenues of $45,017,836 and expenditures of $44,586,964 including interfund 
transfers, the General Fund is projected to run a gross operating deficit of ($2,350,393) for the 
2023/24 fiscal year. 

Unrestricted Deficit;  ($627,137) 
Restricted Deficit:  ($1,723,256) 
Total Deficit:  ($2,350,393) 
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The projected reserve balance is 10.8% including the minimum required reserve of 3.0% for 
economic uncertainty.   
 
GENERAL FUND 01:  
Fund Balance 

1. Beginning Balances from FY 2022/23 Unaudited Actuals have now been posted 
 

REVENUES: 
LCFF Sources - Property tax revenues 

1. The projected percentage for property tax revenue was 8.03% at 2nd Interim for the FY 
2022-23 tax receipts.  

2. The actual percentage for property tax revenue increased to +8.49%, a difference of 
+.46%.  

3. This change reflects a +$601,055 increase in property tax revenues from FY 2022-23, 
which helps support the increase in General Fund Balance noted above. 

Federal Sources 
1. Federal program carryover balances have been updated, but are considered unaudited 

actuals until the auditors have finalized the District audit (February 2024). 
State Sources 

1. Career Technical Education Incentive Grant (CTEIG), SPED Dispute Resolution and 
SPED Learning Recovery, Expanded Learning Opportunity Program (ELOP) and other 
restricted grant resources had carryover balances from FY 2022-23. 

2. STRS On-Behalf contribution is a way for the state to give school districts the funds for 
the state’s share of the increased costs of STRS retirement payments. This has no net 
impact to the District’s Fund Balance. 

State Sources 
1. Local donations increased over the Adopted Budget, and carryover balances from FY 

2022-23 were posted by the Fiscal Officer. 
 

EXPENDITURES: 
1. The Board approved salary increases for all the employees from FY 2022-23 were 

included in the FY 2023-24 Board Adopted Budget.   
a. Changes from Adopted Budget to First Interim are due to reconciliation of 

position vacancies. 
i. Certificated Salaries reduced by ($434,695) 

ii. Classified Salaries reduced by ($256,116) 
iii. Benefits reduced by ($659,527) 

b. The Employer STRS contribution rate is still at 19.10%, and CalPERS is 
projected to increase from 25.7% to 26.68%; State Unemployment Insurance 
(SUI) rate had no change .50%; and workers compensation rate had no change 
2.77%. No new changes  

c. The District now projects additional expenditures based on Restricted carryover 
funds, ESSER III, Advancement via Individual Determination (AVID), ELOP, 
and CTEIG grant funding.  
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i. Note the increase over Adopted Budget to the carryover in the Restricted 
Fund Balance of $5,759,619. 

d. The resulting net operating deficit for General Fund Combined (Restricted and 
Unrestricted) for FY 2023-24 is now projected at ($2,350,393)  

e. Reserves now indicated a re-leveling after FY 2022-23 Unaudited Actuals 
increased to 10.8%  

i. Unrestricted $5,127,482 
ii. Restricted $1,336,605 

f. Projected Ending Fund Balance for FY 2023-24 is $6,469,087 
 

ADULT EDUCATION FUND 11: 
1. 1st Interim changes since 2023/24 Adopted Budget 

a. Beginning Fund Balance - $2,675,466 (increased from Adopted Budget) 
b. Revenue - $2,835,949 (increased from Adopted Budget, updated revenues) 
c. Expenditures - $5,240,874 (increased based on updated projections) 
d. Deficit - ($2,404,925) (increased based on an increase in expenditures in 4000’s 

and 5000’s Objects) 
e. Ending Fund Balance - $270,74 (decreased due to deficit spending) 

     
CHILD DEVELOPMENT FUND 12: 

1. 1st Interim changes since 2023/24 Adopted Budget 
a. Beginning Fund Balance - $137,379 (increased from Adopted Budget) 
b. Revenue - $553,964 (increased from Adopted Budget) 
c. Expenditures - $554,189 (increased from Adopted Budget) 
d. Deficit - ($225) (decreased due to increase in expenditures) 
e. Ending Fund Balance - $137,155 (increased due to increase beginning fund 

balance and increase in revenue) 
 
CAFETERIA FUND 13: 

1. Due to the Net Cash Resources being in excess of the allowable carry forward by CDE, 
Food Services has increased expenditures to cover  

2. 1st Interim changes since 2023/24 Adopted Budget 
a. Beginning Fund Balance - $837,640 (increased from Adopted Budget) 
b. Revenue - $1,568,945 (increased based on projections) 
c. Expenditures - $1,465,890 (increased based on Net Cash Resource Allowances) 
d. Surplus - $103,055 (decreased due to increase in expenditures) 
e. Ending Fund Balance - $940,695 (decreased due to increase in expenditures) 

     
DEFERRED MAINTENANCE FUND 14: 

1. Board has directed staff to begin increasing contributions to Fund 14 for projects 
2. 1st Interim changes since 2023/24 Adopted Budget 

a. Beginning Fund Balance - $387,441 (increased from Adopted Budget) 
b. Revenue - $97,854 (no change) 
c. Expenditures - $263,646 (no change) 
d. Deficit - ($165,792) (no change) 
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e. Ending Fund Balance - $421,649 (increased from Adopted Budget) 
 

POST EMPLOYMENT BENEFITS FUND 20: 
1. The Post-Employment Benefits Fund has remained stationary as these fund balances 

cannot be transferred to any other fund. 
2. 1st Interim changes since 2023/24 Adopted Budget 

a. Beginning Fund Balance - $6,407 (no change) 
b. Revenue - $254 (no change) 
c. Expenditures - $0 (no change) 
d. Surplus - $254 (no change) 
e. Ending Fund Balance - $6,661 (no change) 

 
BUILDING FUND/ EDUCATION TECHNOLOGY FUND 21: 

1. The Building Fund and Educational Technology Fund carries project revenue and 
expenditures for the Measure A and Measure D General Obligation Bonds. 

2. 1st Interim changes since 2023/24 Adopted Budget 
a. Beginning Fund Balance - $3,459,950 (increased from Adopted Budget) 
b. Revenue - $6,671,096 (increased to include Series B Bond Sale and interest) 
c. Expenditures - $8,193,781 (increased from Adopted Budget) 
d. Deficit - ($1,522,685) (increased from Adopted Budget due to project 

expenditure projections) 
e. Ending Fund Balance - $1,937,265 (decreased from Adopted Budget due to 

project expenditure projections) 
     
CAPITAL PROJECTS FUND 40: 

1. Board has directed staff to begin increasing contributions into Fund 40 for projects 
2. 1st Interim changes since 2023/24 Adopted Budget 

a. Beginning Fund Balance - $782,280 (increased from Adopted Budget) 
b. Revenue - $272,747 (no change) 
c. Expenditures - $175,550 (increased from Adopted Budget) 
d. Surplus - $98,197 (increased from Adopted Budget) 
e. Ending Fund Balance - $1,080,477 (increased increased from Adopted Budget) 

   

FISCAL IMPACT: 
The fiscal impact is reflected in the attached SACS Forms and Report by staff     
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PACIFIC GROVE UNIFIED

2023-24 FIRST INTERIM REPORT

Please place on the top of your hard copies, In the same order as below

Ptepse check off that each of the following forms !s Included in your Interim Report packet:

Form C! - First Interim Certification (with an original signature)

Form 01 - General Fund

Form 08 - Student Activity Special Revenue Fund

Form 11-Adult Education Fund

Form 12 - Child Development Fund

Form 13 - Cafeteria Fund

Form 14 - Deferred Maintenance Fund

Form 20-Special Reserve Fund

Form 21 - Building Fund

Form 40 - Special Reserve Fund (Capital Projects)

Form Ai - Average Daily Attendance

Form CASH - Cashflow Worksheet

Form MYPI - Multiyear Projection Worksheet (all 3 tabs)

Form SIAI - Current Year Summary of interfund Activities

Form OICSI - Criteria and Standards

Technical Review Checklist (for Projected Year Totals only) •

Budget Assumptions for fiscal years 2023 thru 2024-25

Send Via Email

DAT file - Official export

Excel file of LCFF Calculation reconciled to fiscal years 2023-24 thru 2024-25
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Pacific Grove Unified

Monterey County

First Interim

DISTRICT CERTIFICATION OF INTERIM REPORT
For the Fiscal Year 2D23-24

27 66134 0000000

Form Cl

E81E6SGSYX(2023-24)

NOTICE OF CRITERIA AND STANDARDS REVIEW. This intefim report was based upon and reviewed using Ihe stale-adopted Crlleria and Standards. (Pursuant to Education Coda (EC)
sections 33t29 and 42130)

Signed:

District Superintendent or Deslgnee

NOTICE OF INTERIMREVIEW. AH acUon shall be taken on this report during a regular or authorized special meellrrgof the governing board.

To the County Superintendent of Schools:

This interim report and certaicatlon of financial eondaion ere hereby filed by the governing board of the school district. (Pursuant to EC Section 42131)

Meeting Date: December 14, 2023 Signed:

President of the Governing Board

CERTIFICATION OF FINANCIAL CONDITION

X  POSITIVE CERTIFICATION

As President of the Governing Board of this school district. I certify that based upon current projections this district wiB meet its financial obligations
for the current fiscal year and subsequent two fiscal years.

QUALIFIED CERTIFICATION

As President of the Govemlng Board of this school district, I certify that based upon current projections this district may not meet Its financial
obligations for the current fiscal year or two subsequent fiscal years.

NEGATIVE CERTIFICATION

As President of the Goveming Board of this school district, I certify that based upon current projections this district will be unable to meet its financial
obligations for the remainder of the current fiscal year or for Ihe subsequent fiscal year.

Contact person for additional Infometion on Ihe Interim report;

Name: Angela Rodriguez Teleplione: 831-G4645t6

Title: Fiscal Officer E-mait: arodriguez@pgii5d.org

Crlleria and Standards Review Summary

The foflowlng summary is automatically completed based en data provided in the Criteria and Standards Review form (Form 01CSI). Criteria and standards that era "Not Met,*
and supplemental Information and additional fiscal indicators that are •Yes,* may Indicate areas of potential concern, which could affect the Interim report certification, and
should be carefully reviewed.

CRITERIA AND STANDARDS Met Not Met

1 Average DaQy Attendance Funded ADA for any of the current or two subsequent fiscal years has not changed by more than two
percent since budget adoption.

X

CRfTERtA Ah D STANDARDS (continued) Mel Not Met

2 Enrollmenl Prelected enrollment for any of the current or two subsequent fiscal years has not changed by more
than two percent since budget adoption.

X

3 ADA to Enrollment Projected second period (P-2} ADA to enrollmenl ratio for Ihe current and two subsequent fiscal years Is
consistent with historical ratios.

X

4 Local Control Fundir>g Formula (LCFF)
Revenue

Projected LCFF revenue for any of the current or two subsequent fiscal years has not changed by
more than two percent since budget adoption.

X

5 Salaries and Benefits Projected ratio of total unroslricled salaries and benefits to lota! unrestricted general fund
expenditures has not changed by more than Ihe standard forlhe current and two subsequent fiscal
years.

X

6a Other Revenues Projected operating revenues (federal, other slate, other local) for the current and Ivo subsequent
fiscal years fiave not changed by more than five percent since budget adoption.

X

6b '  Other Expenditures Prelected operating expenditures (books and supplies, services and ether expenditures) for the current
arrd two subsequent fiscal years have not elianged by more than five percent since budget adoptioo.

X

7 Ongoing end Major Maintenance
Account

If applicable, changes oceurrirtg since budget adoption meet Ihe required contribution to the ongoit^g
and major maintenance account (Le., restricted maintenance account).

X

8 Oellcit Spending Unrestricted deficit spending, if any, lias not exceeded the standard In any of the current or two
sutisequenl fiscal years.

X

9a Fund Balarwe Projected general fund balance will be positive at Ihe end of the current and two subsequent fiscal
years.

X

9b Cash Balance Projected general fund cash balance win bo positive at the end of the current fiscal year. X

10 Reserves Available reserves (e.g., reserve for economic uncertainties, unassigned/unappropriated amounts)
meet minimum requirements tor the current and two subsequent fiscal years.

X

SUPPLEMENTAL INFORMATION
No Yes

SI Contingent Liabilities Have any known or contingent liabliities (e.g., financlat or program audits, lillgalian, state compliance
reviews) occurred since budget adoption that may Impact Ihe budget?

X

California Oept of Education

SACS Financial Reporting Software - SACS V7
Hlo- ni nlntflnt VArcirvn 9 Pace 1 Printed: 12/7/2023 10:28 AM
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Pacifle Grove Unified

Monterey County

First Interim

DISTRICT CERTIFICATION OF INTERIM REPORT
For tlio Fiscal Year 202^24

27 66134 0000000

Form Ct

E81EBSGSYX(2023-24)

S2 Using One-time Revenues to Fund
Ongoing Expenditures

Are there ongoing general fund expenditures funded wth one4ime revenues that have changed since
btrdgel edoplion t>y more^ than five percenl?

X

S3 Temporary Inlerfund Borrowings Are there projected temporary botrov^gs between funds? X

84 Contingent Revenues Are any projected revenues lor arty of the current or tv«o subsequent fiscal years contingent on
reauthofizatlon l>y the local government, special legislation, of other definitive act {e.g., parcel laxes,
forest reserves)?

X

85 Contributions Have contributions from unrestricted to restricted resources, or transfers to or from the general fund
to cover operating deficits, changed since budget adoption by more than $20,000 and mere than 6%
for any of Ihe current or two subsequent fiscal years?

X

SUPPLEMEN1rAi. INFORMATtON (continued!
No Yes

86 Long-term Commitments Does the district have long-term (multiyeaT) commitments or debt agreements?

If yes, have annual payments for the current or two subsequent fiscal years increased over
prior year's (2022-23) annual payment?

•  If yes. will funding sources used to pay long-term commitments decrease or expire prior to
the end of Ihe commitment period, or ere they one-time sources?

X

X

X

S7a Postemployment Benefits Other than
Pensions

Does the dlslrtel provide postemployment benefits other then pensions (OPEB)?

•  If yes. have there been changes since budget adoption In OPEB liabilities?

X

X

S7b Other Self-insurance Benefits Does Ihe district operate eny self insurance programs (e.g.. worlcers' compensation)?

•  It yes. have there been changes sirxce budget adoption in self-Insurance iiattilities?

X

nfa

88 Status of LatMT Agreements As of first interim projections, are salary and benefit negotiations stm unsettled for:

•  Certificated? (Section S8A. Line lb)

•  Classified? (Section S8B. Une lb)

•  Management/supervisor/confidential? (Section S8C. Line lb)

X

X

X

88 Labor Agreement Budget Revisions For negotiations settled since budget adoption, per Government Code Section 3547.5(c), are budget
revisions stiU needed to meet the costs of the colleetivs bargaining agreemenl(s)for

•  Certificaled? (Section S8A. line 3)

•  Classified? (Section S8B. Une 3)

n/a

It/a

89 Status of Other Funds Are any funds other than the general fund projected to have e negative fund balance at the end of
the current fiscal year?

X

ADDITIONAL FISCAL INDICATORS
No Yes

A1 Negative Cash Flow Do cash flewprojeclions show that the dislricl will end Ihe cutrenl fiscal year with a negative cash
traiance in the general fund?

X

A2 Independent Position Control Is personnel position control independent from the payroll system? X

A3 Deciirxing Enrollment Is enroilmenl decreasing in both the prior attd current fiscal years? X

A4 NewCharter Schools Impacting
District Enrollment

Are any new charter schools operating in dislrict boundaries that are impacting the district's
enrollment, either in Ihe prior or current fiscal year?

X

AS Salary increases Exceed COLA Has the district entered into a bargaining agreement vxhere any of the current or sutrsequent fiscal
years of Ihe agreement would result b) salary Increases that are expected to exceed the prelected
state funded eost-of-iiving adjuslmenl?

X

AS Uncapped Health Benefits Does Ihe dislricl provide uncapped (10014 employer paid) health benefits lor current or retired
employees?

X

A7 Independent Financial System Is the district's financial system independent from Ihe county office system? X

AS Fiscal Distress Reports Does the district have any reports that indicate fiscal distress? if yes. provide copies to the COE,
pursuant to EC 42127.6(a).

X

A9 Change of C80 or Superintendent Have there been personnel changes in the superintendent or chief business official (C80] positions
within the last 12 months?

X

California Dept of Education
SACS Financial Reporting Software - SACS V7
FJIo- f^l nictrirt Vfirsinn 9 Paoe 2 Printed: 12/7/2023 10:28 AM
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Pacific Grove Unified

Monterey County

2023*24 First Interim

General Fund

Unrestricted (Resources 0000*1999)
Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

EeiEBSGSYX(2023*24)

Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% Diff

Column B 8i

D

(F)

A.REVENUES

1) LCFF Sources 8010-8099 37.599,021.00 (275.603.00) -0.7%37,599,021.00 1,752,380.09 37.323.418.00

2) Federal Revenue 8100-8299

3) Other Slate Revenue 8300-8599

4) Other Local Revenue 8600-8799

5) TOTAL, REVENUES

25,000.00 25,000.00 0.00 0.00 (25,000.00) -100.0%

362.279.50 362,279.50 69,156.00 429,054.00 66,774.50 18.4%

1,011,953.39 1,011.953.39 464,285.26 974,650.94 (37.302.45) -3.7%

38,998,253.89 38,998.253.89 2,265.821.35 38,727,122.94

B. EXPENDITURES

1) Certificated Salaries 1000-1999

2) Classified Salaries 2000-2999

3) Employee Benefits 3000-3999

4) Books and Supplies 4000-4999

5) Serv ices and Other Operating 5000-5999
Expenditures

6) Capital Outlay 6000-6999

7) Other Outgo (excluding Transfers of 7100-7299
indirect Costs) 7400-7499

8) Other Outgo - Transfers of Indirect 7300-7399
Costs

9) TOTAL. EXPENDITURES

16,353,460.68 16,353,460.68 4,562,140.45 15,904,347.19 449,113.49 2.7%

5.602,097.99 5,602.097.99 1.620,792.48 5,364,689.83 237,408.18 4.2%

6,899,367.33 6,899,367.33 1,928,224.50 6,285,803.44 613,563.89 8.9%

553.705.51 553.705.51 251,345.34 660,011.09 (106.305.58) -19.2%

2,539,032.08 2,539,032.08, 996,734.69 3,469,523.57 (930,491.49) -36.6%

0.00 0.00 0.00 13,678.55 (13,678.55) New

0.00 0.00 0.00 0.00 0.00 0.0%

(20,800.00) (20,800.00) (1,343.00) (516,548.94) 495,748.94 ■2,383.4%

31.926.863.59 31,926,863.59 9,357,894.66 31,181,504.73

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (AS -
89) 7,071,390.30 7,071,390.30 (7,072,073.31) 7,545,618.21

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers In 8900-8929

b) Transfers Out 7600-7629

2) Other Sources/Uses

a) Sources 8930-8979
b) Uses 7630-7699

3) Qontribullons 8980-8999

4) TOTAL, OTHER FINANCING
SOURCES/USES

0.00 0.00 0.00 0.00 0.00 0.0%

419,635.00 419,635.00 0.00 400,000.00 19,635.00 4.7%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

(7.379,969.59) (7,379,969.59) 0.00 (7,775,334.50) (395,364.91) 5.4%

(7,799,604.59) (7,799,604.59) 0.00 (8,175,334.50)

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C D4} (728,214.29) (728,214.29) (7,072,073.31) (629,716.29)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 - Unaudited 9791

b) /kudit Adjustments 9793

c) As of July 1 - Audited (Fla + F1b)

d) Other Restatements 9795

e) Adjusted Beginning Balance (F1c *
F1d)

2) Ending Balance, June 30 (E + Fie)

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711

Stores 9712

3,989,533.16 3,989.533.16 5,759,619.91 1,770,086.75 44.4%

0.00 0.00 0.00 0.00 0.0%

3,989,533.16 3,989,533.16 5,759,619.91

0.00 0.00 0.00 0.00 0.0%

3,989,533.16 3,989,533.16 5.759.619.91

3,261,318.87 3,261,318.87 '  . 5,129,903.62

0.005,000.00 5,000.00

0.00 0.00 0.00

California Dept of Education
SACS Financial Reporting Software -SACS V7
File: Fund-Ai. Version 5 Page 1 Printed; 1277/2023 10:28 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000-1999)

Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

E31EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Prepaid Items

All Others

b) Restricted

c) Committed

Stabilization Arrangements

Other Commitments

d) Assigned

Other Assignments

9713

9719

9740

9750

9760

9780

Property Tax Reserve 0000 9780

STRS/PERS RESERVE 0000 9760

Deferred Maintenance Reserve 0000 9780

Basic Aid Reserve 0000 9780

Lottery Unrestricted/PG&E 1100 9780

Basic Md Resenre 1400 9780

Property Tax Reserve 0000 9780

STRS/PERS Reserve 0000 9780

Deferred Maintenance Reserve 0000 9780

Basic Aid Reserve 0000 9780

Lcltery Unrestricted/PG&E
Reserve

1100 9780

Basic Aid Reserve 1400 9780

STRS/PERS Reserve 0000 9780

Deferred Maintenance 0000 9780
\

Property Tax Reserve 0000 9780

Basic /Ud Reserve 0000 9780

Original
Budget

(A)

Q.OO

0.00

0.00

0.00

0.00

1,806,318.87

163.922.00

131,422.00

26f.0f7.57

1.140.277.79

14,632.00

95.047.52

Board

Approved
Operating
Budget

(B)

0.00

0.00

0.00

0.00

0.00

1,811,318.87

163.922.00

131.922.00

261,017.57

1.144,777.78

14,632.00

95.047.52

e) Unassigned/Unappropn'ated

Reserve for Economic Uncertainties

Unasslgned/Unapproprlated Amount

9789

9790

1,450,000.00

0.00

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Cot B & D)
'(E)

% DIff

Column B &

D

(F)

0.00

0.00

'0;00

0.00

0.00

3,707,361.24

1,445,000.00

0.00

106,100.76

276,646.00

174,320.12

3,150.094.36

1,422,542.38

0.00

LCFF SOURCES

Phncipal Apportionment

State Aid - Current Year

Education Protection Account State Aid -

Current Year

State Aid - Prior Y ears

Tax Relief Subventions

Homeowners' Exemptions

Timber Yield Tax

Other Subventlons/ln-L!eu Taxes

County & District Taxes

Secured Roll Taxes

Unsecured Roll Taxes

Prior Years'Taxes

Supplemental Taxes

Education Revenue Augmentation Fund

(ERAF)

Community Redevelopment Funds (SB
617/699/1992)

8011

8012

8019

8021

8022

8029

8041

8042

8043

8044

8045

8047

2,505,456.00 2,505.456.00 1,503,272.00 2,505,456.00 0.00

346,638.00 346,638:00 69,596.00 333,956.00 (12,682.00)

0.00 0.00 0.00 0.00 0.00

121,467.00 121.467.00 0.00 115,941.00 (5,526.00)

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

33,417,471.00 33,417,471.00 0.00 33,053,449.00 (364,022.00)

1,578,022.00 1,578.022.00 0.00 1,690,841.00 112,819.00

4,243.00 4.243.00 128,221.33 3,793.00 (450.00)

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0,00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.0%

-3.7%

0.0%

-4.5%

0.0%

0.0%

-1.1%

7.1%

-10.6%

0.0%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000-1999)

Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

E31EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Penalties and interest from Delinquent

Taxes

Mscellaneous Funds (EC 41604)

Royalties and Bonuses

Other in-Ueu Taxes

Less: Non4.CFF

(50%) Adjustment

Subtotal, LCFF Sources

8048

8081

8082

8089

LCFF Transfers

Unrestricted LCFF

Transfers - Current Year

All Other LCFF Transfers - Current Year

Transfers to Charter Schools In Ueu of

Property Taxes

Property Taxes Transfers

LCFF/Revenue Limit Transfers - Prior

Years

TOTAL. LCFF SOURCES

0000

AU Other

8091

8091

8096

8097

6099

FEDERAL REVENUE

Maintenance and Operations

Special Education Entitlement

Special Education Discretionary Grants

Child Nutrition Programs

Donated Food Commodities

Forest Resenre Funds

Flood Control Funds

Wildlife Reserve Funds

FEMA

interagency Contracts Between LEAs

Pass-Through Revenues from Federal
Sources

Title I, Part A, Basic

Title I, Part D. Local Delinquent Programs

Title II, Part A, Supporting Effective

Instruction

Title III, Part A, Immigrant Student Program

Title III, Part A. English Learner Program

Public Charter Schools Grant Program

(PCSGP)

Other NCLB/ Every Student Succeeds Act

Career and Technical Education

All Other Federal Revenue

TOTAL, FEDERAL REVENUE

3010

3025

4035

4201

4203

4610

3040, 3060,

3061, 3110,

3150, 3155,

3160, 3182,

4037, 4123,

4124, 4126,

4127, 4128,

5630

3500-3599

All Other

8110

8181

8162

8220

8221

8260

8270

8280

8261

8285

8287

8290

6290

8290

6290

8290

8290

6290

8290

6290

Original
Budget

(A)

0.00

0.00

0.00

0.00

37,973,297.00

(358,831.00)

0.00

(15,445.00)

0.00

0.00

37.599.021.00

Board

Approved
Operating
Budget

(B>

0.00

0.00

0.00

0.00

37.973.297.00

Actuals To

Date

(C)

31,290.76

0.00

0.00

0.00

1,752,380.09

(358,831.00)

0.00

(15.445.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

25,000.00

25,000.00

37,599,021.00

0.00

0.00

0.00

o.oo:

0.00

0.00

0.00

O.GO

0.00

0.00

0.00

25,000.00

25,000.00

0.00

0.00

0.00

0.00

0.00

1,752,380.09

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Projected
Year Totals

(0)

0.00

0.00

0.00

0.00

37.703,436.00

(358,831.00)

0.00

(21.187.00)

0.00

0.00

37,323.418.00

0.00

0.00

0.00

o:oo

'0.00

0.00

Difference

(Col B & D)
(E)

0.00

0.00

0.00

0.00

(269,861.00)

0.00

0.00

% DIff

Column B &

D

(F)

(5,742.00)

0.00

0.00

(275,603.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(25,000.00)

(25,000.00)

0.0%

0.0%

0.0%

0.0%

-0.7%

0.0%

0.0%

37.2%

0.0%

0.0%

-0.7%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

-100.0%

-100.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000*1999)
Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% DIff

Column B &

D

(F)

OTHER STATE REVENUE '  . :

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319

Special Education Master Plan

Current Year 6500 8311

Prior Years 6500 8319 ■  -

All Other State Apportionments - Current
Year

All Other 8311
0.00 0.00 0.00 0.00 0.00 0.0%

Ail Other State Apportionments - Prior
Years

All Olher 8319
0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 6520 o:oo o.Po o.od 0.00

Mandated Costs Reimbursements 8550 71,667.00 71,667.00 0.00 71,667.00 0.00 0.0%

Lottery • Unrestricted and Instnictional
Materials

8560
288,231.00 288,231.00 0.00 288,231.00 0.00 0.0%

Tax Relief Subventions
' '

Restricted Levies - Other

Homeowrrers' Exemptions 8575 p.oo 0.00 0.00 0.00

Other Subventlons/In-Lieu Taxes 8576 V  0.00, .0:00,, o.op . -0.00

Pass-Through Revenues from State
Sources

8587
0.00 0.00 0.00 0.00 0.00 0.0%

After School Education and Safety (ASES) 6010 8590

Charier School Facility Grant 6030 8590
.

Career Technical Education Incentive Grant

Program
6387 8590

Drug/Alcohol/Tobacco Funds
6650, 6690,

6695
6590

California Clean Energy Jobs Act 6230 8590

Specialized Secondary 7370 8590

American Indian Early Childhood Education 7210 8590 <• • • ^

/VI Other State Revenue All Other 6590 2,381.50 2,381.50 69,156.00 69,156.00 66,774.50 2,803.9%

TOTAL, OTHER STATE REVENUE 362,279.50 362,279.50 69,156.00 429.054.00 66,774.50 18.4%

OTHER LOCAL REVENUE
■

Other Local Revenue

County and District Taxes

Other Restricted Levies

Secured Roll 8615 0:00 0.00 0.00 , 0.00

Unsecured Roll 8616 0.00 ,  0.00 0.00 0.00

Prior Years' Taxes 8617 '0,00 '  ■ ; 0.00 :o.aOi 0.00

Supplemental Taxes 8618 'P.QO '■ 0.00: 0.00 l.'O.OO ■'

Non-/kd Valorem Taxes

Pamei Taxes 6621 0.00 0.00 0.00 0.00 0.00 0.0%

Olher 8822 0.00 0.00 o.co 0.00 0.00 0.0%

Community Redevelopment Funds Not
Subject to LCFF Deduction

8625 o.op 0.00 0.00 0.00

Penalties and Interest from Delinquent
Non-LCFF Taxes

8629
0.00 0.00 0.00 o.po •

Sales

Sale of Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000-1999)

Revenues, Expenditures, and Changes in Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

■ (B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% DIff

Column B &

D

(F)

Sale of Publications 8632 0.00 o.oo 0.00 0.00 0.00 0.0%

Food Service Sales 8634 o.bo 0.00 0.00 0.00 0.00 0.0%

All Other Sales 8639 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

interest 8660 314,513.25 314.513.25 95,061.60 305,061.60 (9.451.65) -3.0%

Net Increase (Decrease) in the Fair Value
of Investments

8662
217,944.10 217,944.10 207,108.00 217,944.10 0.00 0.0%

Fees and Contracts

Adult Education Fees 8671 0.00 0.00 0.00 o.op 0.00 0.0%

Non-Resident Students 8672 0.00 0.00 0.00 0.00 0.00 0.0%

Transportation Fees From Individuals 8675 15,000.00 15.000.00 2,640.00 15,000.00 0.00 0.0%

Interagency Services 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Mitigation/Developer Fees 8681 0.00 •0.00 0.00 0.00 - 0.00, 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Revenue

Plus: Misc Funds Non-LCFF (50%)

Adjustment
8691

0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Revenues From Local
Sources

8697
0.00 0.00 0.00 0.00

All Other Local.Revenue 6699 464,496.04 464,496.04 159,475.66 436,645.24 (27,850.80) -6.0%

Tuition 8710 0.00 0.00 0.00 0.00 0.00- 0.0%

All Other Transfers In 8781-8783 0.00 0.00 0.00 0.00 0.00 0.0%

Transfers Of Apportionments ■  ;

Special Education SELPA Transfers

From Districts or Charter Schools 6500 8791

From County Offices 6500 8792
JS ' ' /

From JPAs 6500 8793
•• ,r

ROC/P Transfers

From Districts or Charter Schools 0360 8791

From County Offices 6360 8792

From JPAs 6360 8793

Other Transfers of Apportionments

From Districts or Charter Schools All Other 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County Offices Another 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.0%

Ail Other Transfers In from All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. OTHER LOCAL REVENUE 1,011,953.39 1,011,953.39 464,285.26 974,650.94 (37,302.45) -3.7%

TOTAL. REVENUES 38,998,253.89 38.998.253.69 2,285,821.35 38,727,122.94 (271,130.95) -0.7%

CERTIFICATED SALARIES

Certificated Teachers' Salaries 1100 13,405,170.70 13,405,170.70 3,720,241.80 13,004,432.70 400,738.00 3.0%

Certificated Pupil Support Salaries 1200 954,712.17 954,712.17 265,726.11 948,706.49 6,005.68 0.6%

Certificated Supervisors' and Administrators'
Salaries

1300
1,789,417.71 1,789.417.71 514,719.64 1,746,435.00 42,982.71 2.4%

Other Certificated Salaries 1900 204,160.10 204,160.10 61,452.90 204,773.00 (612.90) -0.3%

TOTAL. CERTIFICATED SALARIES 16,353,460.68 16,353,460.88 4,562,140.45 15,904,347.19 449,113.49 2.7%

CLASSIFIED SALARIES

Classified Instructional Salaries 2100 735,948.16 735,948.16 212,927.49 713,952.28 21,995.88 3.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources OOCII)-1999)
Revenues, Expenditures, and Changes In Fund Balance

27 66134 OOOCOOO

Form Oil

E81EBSGSYX(2023-24)

.  . Resource Object
Description Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% DIff

Column B &

D

(F)

Classified Support Salaries 2200

Classified Supervisors' and Administrators'
Salaries

Clencal, Technical and Office Salaries 2400

Other Classified Salaries 2900

TOTAI^ CLASSIFIED SALARIES

1,708,227.56 1,708,227.56 511,619.20 1,682,816.25 25,411.31 1.5%

699,473.41 699,473.41 226,662.21 654,460.40 45,013.01 6.4%

1,978,349.91 1,978,349.91 609,649.97 1,876,172.22 100.177.69 S.1%

480,098.95 480,098.95 59,713.61 435,288.66 44.810.27 9.3%

5,602,097.99 5,602,097.99 1,620,792.48 5,364,669.83 237,408.16 4.2%

EMPLOYEE BENEFITS

STRS 3101-3102

PERS 3201-3202

OASDI/Medicare/Altematlve 3301-3302

Health and Welfare Benefits 3401-3402

Unemployment Insurance 3501-3502

WorJrers' Compensation 3601-3602

OPEB, Allocated 3701-3702

CPEB, Active Employees 3751-3752

Other Employee Benefits 3901-3902

TOTAL, EI\^LOYEE BENEFI"ra

3,044,741.72 3,044,741.72 832,255.69 2,945,516.82 99.224.90 3.3%

1,484,184.41 1,484,164.41 434,469.84 1,405,449.20 78,735.21 5.3%

704,657.54 704,657.54 166,939.92 625,895.81 78,761.73 11.2%

620,910.08 620,910.08 273,330.80 899,999.43 (79.089.35) •9.6%

109,920.04 109,920.04 3,234.13 10,892.72 99.027.32 90.1%

478,986.42 478,988.42 109,825.68 378,264.93 100.723.49 21.0%

242.650.00 242,550.00 82,214.00 0.00 242,550.00 100.0%

0.00 0.00 0.00 0.00 0.00 0.0%

13,415.12 13,415.12 5,954.24 19.784:53 (6,369.41) -47.5%

6,899.387.33 6,699,367.33 1,928,224.50 6,285,803.44 613.563.89 8.9%

BOOKS AND SUPPLIES

Approved Textbooks and Core Curricula
Materials

Books and Other Reference Materials 4200

Materials and Supplies 4300

Noncapitalized Equipment 4400

Food 4700

TOTAL. BOOKS AND SUPPUES

190,500.00 190,500.00 122,085.76 190,500.00 0.00 0.0%

25,354.62 25,354.62 8,538.32 20,104.76 5,249.86 20.7%

311,850.89 311,850.89 115,697.09 420,731.58 (108,880.69) -34.9%

26,000.00 26,000.00 5,023.17 28,674.75 (2,674.75) -10.3%

0.00 0.00 0.00 0.00 0.00 0.0%

553,705.51 553,705.51 251.345.34 660,011.09 (106,305.58) -19.2%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreemenls forServices 5100

Travel and Conferences 5200

Dues and Memberships 5300

Insurance 5400-5450

Operations and Housekeeping Services 5500

Rentals, Leases, Repairs, and Noncapitalized
Improvements

Transfers of Direct Costs 5710

Transfers of Direct Costs - inlerfund 5750

Professional/Consulting Services and

Operating Expenditures

Communications 5900

TOTAL, SERVICES AND OTHER

OPERATING EXPENDITURES

0.00 0.00 0.00 0.00 0.00 0.0%

103,949.00 103,949.00 5,178.48 95,322.00 8,627.00 8.3%

41.377.00 41,377.00 34,558.38 48,072.15 (6,695.15) -16.2%

295,500.00 295,500.00 242,377.00 295,500.00 0.00 0.0%

1,109,823.98 1.109,823.98 360,023.14 1,130,776.42 (20,952.44) -1.9%

114,830.00 114,630.00 40,864.71 139,344.02 (24,714.02) •21.6%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

-119.8%733,367.00 733,367.00 294,816.84 1,611,612.78 (878,245.78)

140,385.10 140,385.10 18,916.34 148,896.20 (8.511.10) -6.1%

2,539,032.08 2,539,032.08 996,734.69 3,469.523.57 (930,491.49) -36.6%

CAPITAL OUTLAY

Land 6100

Land Improvements 6170

Buildings and Improvements of Buildings 6200

Books and Media for New School Libraries or

Major Expansion of School Libraries

Equipment 6400

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

O.GO 0.00 0.00 13,678.55 (13,678.55) New
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000-1999)
Revenues, Expenditures, and Changes in Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Equipment Replacement

Lease Assets

Subscription Assets

TOTAL. CAPITAL CUHAY

6500

6600

6700

OTHER OUTGO (excluding Transfers of
Indirect Costs)

Tuition

Tuition for Instruction Under Interdistrict

Attendance Agreements

State Special Schools

Tuition, Excess Costs, and/or Deficit
Payments

Payments to Districts or Charter Schools

Payments to County Offices

Payments to JPAs

Transfers of PassTlhrough Revenues

To Districts or Charter Schools

To County Offices

To JPAs

Special Education SELPA Transfers of
Apportionments

To Districts or Charter Schools

To County Offices

To JPAs

ROC/P Transfers of Apportionments

To Districts or Charter Schools

To County Offices

To JPAs

Other Transfers of Apportionments

All Other Transfers

All Other Transfers Out to Ail Others

Debt Service

Debt Service - Interest

Other Debt Service - Principal

TOTAL, OTHER OUTGO (excluding Transfers
of Indirect Costs)

6500

6500

6500

6360

6360

6360

All Other

7110

7130

7141

7142

7143

7211

7212

7213

7221

7222

7223

7221

7222

7223

7221-7223

7281-7283

7299

7438

7439

OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

Transfers of Indirect Costs

Transfers of Indirect Costs - Interfund

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

7310

7350

Original
Budget

(A)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(20,800.00)

0.00

TOTAL, EXPENDITURES

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserve Fund

From: Bond Interest and

Redemption Fund

8912

8914

(20,800.00)

31,926,863.59

Board

Approved
Operating
Budget

(B)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(20,800.00)

0.00

(20,800.00)

31,926,863.59

0.00

0.00

0.00

Actuals To

Date

(C)

0.00

0.00

0.00

0.00

Projected
Year Totals

(D)

0.00

0.00

0.00

13,678.55

Difference'

(Col B & D)
(E)

0.00

0.00

0.00

(13,678.55)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(1,343.00)

(1,343.00)

9,357,894.66

0.00

0.00 0.00

0.00

0.00

0.00

0.00

0.00

(327,252.22)

(189,296.72)

(516,548.94)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

% DIff

Column B &

D

(F)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

306,452.22

189.296.72

31,181,504.73 745,358.86

0.00

0.00

495,748.94

0.00

0.00

0.0%

0.0%

0.0%

New

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

-1,473.3%

New

-2,383.4%

2.3%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Unrestricted (Resources 0000'1999)'
Revenues, Expenditures, and Changes in Fund-Balance

27 66134 OOOOOOO

Form Oil

E81EBSGSYX(2023-24)

Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget
(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(ColB&D)
(E)

% DIff

Column B &

D

(F)

Other Authorized Interfund Transfers In 8919

(a) TOTAL. INTERFUND TRANSFERS IN

0.00 0.00 0.00 0.00 0.00 0.0%

b.oo 0.00 0.00 '  0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: Child Development Fund 7611

To: Special Reserve Fund 7612

To: State School Building Fund/ County

School Facilities Fund

To: Cafeteria Fund 7616

Other Authorized Interfund Transfers Out 7619

(b) TOTAL, INTERFUND TRANSFERS OUT

19,635.00 19,635.00 0.00 0.00 19,635.00 100.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

400,000.00 400,000.00 0.00 400,000.00 0.00 0.0%

419,635.00 419,635.00 0.00 400,000.00 19,635.00 -4.7%.

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency.Apportionments 8931

Proceeds

Proceeds from Disposal of Capital g^gg
Assets

Other Sources

Transfers from Funds of gggg
Lapsed/Reorganized LEAs

Long-Temi Debt Proceeds

Proceeds from Certificates of

Participation

Proceeds f rom Leases 8972

Proceeds from Lease Revenue Bonds ' 8973

Proceeds from SBITAs 8974

All Other Financing Sources 6979

(c) TOTAL, SOURCES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds frorn ^gg^
Lapsed/Reorganized LEM

All Other Financing Uses 7699

(d) TOTAL, USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%.

CONTRIBUTIONS

Contributions from Unrestricted Revenues 8980

Contributions from Restricted Revenues 8990

(e) TOTAL, CONTRIBUTIONS

(7,379,969.59) (7,379,969.59) 0.00 (7.775,334.50) (395,364.91) 5.4%

0.00 0.00 0.00 0.00 0.00 0.0%

(7,379.969.59) (7,379,969.59) 0.00 (7,775,334.50) (395,364.91) 5.4%

TOTAL. OTHER FINANCING

SOURCES/USES (a - b + c - d + e) (7.799,604.59) (7,799,604.59) 0.00 (8,175,334.50) (375,729.91) 4.8%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Restricted (Resources 2000-9999)
Revenues, Expenditures, and Changes in Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

P)

Difference

(Col B & D)

(E)

% Diff

Column B &

D

{F)

A. REVENUES

1) LOFF Sources 8010-8099

2) Federal Revenue 8100-8299

3) Other State Revenue 8300-8599

4) Other Local Revenue 8600-8799

5) TOTAL, REVENUES

0.00 0.00 0.00 0.0%0.00 0.00

990,180.02 990,160.02 187,261.62 1,051,288.83 61,108.81 6.2%

3,040,526.38 3,040.526.36 1,068.030.67 3,327,496.98 286,970.60 9.4%

1,601,432.89 1,601,432.89 229,907.60 1,481.055.78 (120,377.11) -7.5%

5,632,139.29 5.632.139.29 1,485,199.89 5,859,841.59
.

B. EXPENDITURES

1) Certificated Salaries 1000-1999

2) Classified Salaries 2000-2999

3) Employee Benefits 3000-3999

4) Bocks and Supplies 4000-4999

5) Services and Other Operating 5000-5999
Expenditures

6) Capital Outlay 6000-6999

7) Other Outgo (excluding Transfers of 7100-7299
indirect Costs) 7400-7499

8) Other Outgo - Transfers of Indirect 7300-7399
Costs

9) TOTAL. EXPENDITURES

3,832,670.64 3,832.670.64 1,138,792.74 3,847,080.91 (14.418.27) •0,4%

3,485,696.17 3,485,696.17 1,045,305.41 3,466,987.90 18,708.27 0.5%

4,237,406.29 4,237,406.29 693,422.35 4,191,442.26 45,964.03 1.1%

993,393.13 993,398.13 233,903.26 2,005.539.43 (1.012,141.30) -101.9%

1,406,240.71 1,406,240.71 317,952.68 1.790,890.58 (384,649.87) -27.4%

109,235.43 109,235.43 10,918.63 47,230.96 62.004.47 56.8%

82,000.00 82,000.00 25,518.31 82.000.00 0.00 0.0%

20,600.00 20,800.00 0.00 327,252.22 (306,452.22) -1,473.3%

14.167,447.37 14,167.447.37 3,465,813.58 15,758,432.26 .  . - •

C. EXCESS (DEFICIENCY} OF REVENUES
OVER EXPENDITURES BEFORE OTHER

FINANCING SOURCES AND USES (AS -
B9) (8,535,308.08) (8,535,306.08) (1,960,613.69) (9,893,590.67)

,

^ - -

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers in 8900-8929

b) Transfers Out 7600-7629

2) Other Sources/Uses

a) Sources 8930-8979

b) Uses 7630-7699

3) Contributions 8980-8999

4) TOTAL, OmER FINANCING
SOURCES/USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 o.oo 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

7,379,969.59 7,379,969.59 0.00 7,775,334.50 395,364.91 5.4%

7,379,969.59 7,379.969.59 0.00 7,775,334.50
'

-

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + 04) (1,155,338.49) (1,155.336.49) (1.980,613.69) (2,123,256.17)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 - Uriaudited 9791

b) Audit Adjustments 9793

c) As of July 1 - Audited (Fla + Fib)

d) Other Restatements 9795

e) Adjusted Beginning Balance (Fic
Fid)

2) Ending Balance, June 30 (E + Fie)

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711

Stores 9712

Prepaid Items 9713

2,210,809.61 2,210,809.61

"  -

3,459,861.51 1,249,051.90 56.5%

0.00 0.00 0.00 0.00 0.0%

2,210,809.61 2,210,609.61 3,459.861.51

0.00 0.00 0.00 0.00 0.0%

2,210,809.61 2,210,609.61 3,459,861.51

1.055,471.12 1,055,471.12 1,336,605.34

.0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Restricted (Resources 2000-9999)
Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

All Others

b) Restricted

c) Committed

Stabilization Arrangements

Other Commitments

d) Assigned

Other Assignments

e) Unasslgned/Unappropriated

Reserve for Economic Uncertainties

Unasslgned/Unappropriated Amount

9719

9740

9750

9760

9760

9789

9790

Original
Budget

(A)

0.00

1,055.471.12

.0,00

0.00

0.00

'0.00

0.00

Board

Approved
Operating
Budget

(B)

0.00

1,055,471.12

0.00,

0.00

0.00

0.00

0.00

Actuals To

Date

(C)

Projected
Year Totals

(P)

0.00

1,336,605.34

^,0.00

0.00

0.00

0.00

0.00

Difference

(Col B & D)
(E)

%Dlff

Column B &

D

(F)

LCFF SOURCES

Principal Apportionment

State Wd - Current Year

Education Protection Account State Md •

Current Year

State Aid - Prior Years

Tax Relief Subventions

Homeowners' Exemptions

Timber Yield Tax

Other Subventlons/in-Ueu Taxes

County & District Taxes

Secured Roll Taxes

Unsecured Roll Taxes

Prior Yeais' Taxes

Supplemental Taxes

Education Revenue Augmentation Fund
(ERAF)

Community Redevelopment Funds (SB
617/699/1992)

Penalties and Interest from Delinquent

Taxes

Mscelianeous Funds (EC 41604)

Royalties and Bonuses

Other In-Ueu Taxes

Less: Non-LCFF

(50%) Adjustment

Subtotal, LCFF Sources

8011

8012

8019

8021

8022

8029

8041

8042

8043

8044

8045

8047

8048

6081

8082

8089

.0.00

0.00

0.00

0.00

0.00

0.00

O.GO

0.00

0.00

0.00

0.00

0.00

LCFF Transfers

Unrestricted LCFF

Transfers - Currenl Year

All Other LCFF Transfers - Current Year

Transfers to Charter Schools In Lieu of

Property Taxes

Property Taxes Transfers

LCFF/Revenue Limit Transfers - Prior

Years

TOTAL, LCFF SOURCES

0000

All Other

8091

8091

8096

8097

8099

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00'

0.00

0.00

0.00

0.00

0.00

O.QO

0.00

0.00,

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00 o.oo

0.00 0.00

0.00 0.00

0.00 0.00

io;00 0.00

0.00 0.00

q;oo 0.00

!  0;00 0;00

0.00 0.00

0.00 0.00

0.00 0,00

0.00 0.00

0.00 0.00

0:00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0,00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

FEDERAL REVENUE
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Pacific Grove Unified

Monterey County

2023*24 First interim

Generai Fund

Restricted (Resources 2000*9999)
Revenues, Expenditures, and Changes in Fund Balance

27 66134 OOOOOOO

Form Oil

E81EBSGSYX(2023*24)

Description
Resource

Codes

Object

Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B 8i D]

(E)

% Diff

Column B &

D

(F)

Maintenance and Operations 8110 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Entitlement 8181 392,033.46 392,033.46 0.00 431,832.91 39,799.45 10.2%

Special Education Discretionary Grants 8182 20,006.81 20.006.81 20.75 23,724.35 3,717.55 18.6%

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.0%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.0%

Forest Reserve Funds 8260 0.00 0.00 0,00 0.00

Flood Control Funds 8270 0.00 0.00 0.00 0.00

Wildlife Reserve Funds 8280 -  _ 0.00 0.00 0.00 0.00

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

interagency Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 p.0%

Pass-TTirough Revenues from Federal
Sources

8287
0.00 0.00 0.00 0.00 0.00 0.0%

Title 1, Part A. Basic 3010 8290 137,857.33 137.857.33 0.00 158,311.00 20,453.67 14.8%

Title I, Part D, Local Delinquent Programs 3025 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Title II, Part A. Supporting Effective
instruction

4035 8290
34,683.00 34,663.00 0.00 37,932.47 3,249.47 9.4%

Tilie ill, Part A. immigrant Student Program 4201 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Title ill, Part A, English Learner Program 4203 8290 0.00 0.00 0.00 0:00 0.00 0.0%

Public Charter Schools Grant Program

(PCSGP)
4610 8290

0.00 0.00 0.00 0.00 0.00 0.0%

3040, 3060,

3061, 3110,

3150, 3155,

Other NCLB / Ev ery Student Succeeds Act
3180, 3182,

4037, 4123,

4124. 4126,

4127, 4128,

5630

8290

12,357.00 12,357.00 277.00 12,342.00 (15.00) -0.1%

Career and Technical Education 3500-3599 8290 25,675.00 25,675.00 220.58 33.574.00 7,899.00 30.8%

All Other Federal Revenue All Other 8290 367,567.42 367.567.42 186,743.29 353,572.09 (13,995.33) -3.8%

TOTAL. FEDERAL REVENUE 990,180.02 990,180.02 187,261.62 1,051,288.83 61,108.81 6.2%

OTHER STATE REVENUE

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319 O.GQ 0.00 0.00 0.00 0.00 0.0%

Special Education Master Plan

Current Year 6500 8311 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years 6500 8319 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Current
Year

Ail Other 8311
0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior
Years

Ail Other 8319
0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Mandated Costs Reimbursements 8550 0.00 0.00 0.00 b.oo

Lottery - Unrestricted and Instructional
Materials

8560
101,246.00 101,246.00 0.00 101,246.00 0.00 0.0%

Tax Relief Subventions

Restricted Levies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subvenl1ons/in*LIeu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Generai Fund

Restricted (Resources 2000-9999)
Revenues, Expenditures, and Changes in Fund Baiance

27 66134 OOOOOOO

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Pass-Through Revenues from State
Sources

After School Education and Safety (ASES)

Charter School Facility Grant

Career Technical Education Incentive Grant

Program

Drug/Alcohol/Tobacco Funds

California Clean Energy Jobs Act

Specialized Secondary

American Indian Early Childhood Education

All Other State Revenue

TOTAL. OTHER STATE REVENUE

6010

6030

6387

6650, 6690,

6695

6230

7370

7210

All Other

8587

8590

8590

8590

8590

6590

8590

8590

8590

Original
Budget

(A)

0.00

0.00

0.00

116,583.00

0.00

0.00

0.00

0.00

2,622,697.38

3,040,526.38

Board

Approved
Operating
Budget

(B)

0.00

0.00

0.00

116,583.00

0.00

0.00

0.00

o.oo

2,822,697.38

3,040,526.38

Actuals To

Date

(C)

Projected
Year Totals

(D)

0.00 0.00

0.00 0.00

0.00 0.00

92,059.47 116,100.16

60.35 0.00

0.00 0.00

0.00 0.00

o.oo 0.00

975,890.85 3,110,150.82

1,068,030.67 3,327,496.98

Difference

(Col B & D)
(E)

0.00

0.00

0.00

(482.84)

0.00

0.00

0.00

0.00

287,453.44

285,970.60

% DIff

Column B &

D

(F)

0.0%

0.0%

0.0%

-0.4%

0.0%

0.0%

0.0%

0.0%

10.2%

9.4%

OTHER LOCAL REVENUE

Other Local Revenue

County and District Taxes

Other Restricted Levies

Secured Roll

Unsecured Roll

Prior Years'Taxes

Supplemental Taxes

Non-Ad Valorem Taxes

Parcel Taxes

Other

Community Redevelopment Funds Not
Subject to LCFF Deduction

Penalties and Interest from Delinquent

Non-LCFF Taxes

Sales

Sale of Equipment/Supplies

Sale of Publications

Food Service Sales

AH Other Sales

Leases and Rentals

interest

Net Increase (Decrease) in the Fair Value
of investments

Fees and Contracts

Adult Education Fees

Non-Resident Students

Transportation Fees From Individuals

Interagency Services

Mitigation/Developer Fees

All Other Fees and Contracts

Other t^al Revenue

Plus: Msc Funds Non-LCFF (50%)
Adjustment

Pass-Through Revenues From Local
Sources

California Dept of Education
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8615

8616

8617

8618

6621

6622

8625

8629

8631

6632

8634

8639

8650

6660

8682

8671

8672

8675

8677

8681

8689

8691

8697

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

o.oo 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

o:qo

0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 .0,00

0.00 0.00

0.00 0.00

0.00 0.00

0.00". 0.00

0.00 0.00

0.00 0.00

0.00 o.oo

0.00 0.00

0.00 0.00

0.00

0.00

0.00

0.00

0.00 0.00

0.00 o.oo

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

-0.00

:0.00

-0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

,0.00

0.00 0.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

o;o%

0.0%

0.0%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First interim

Generai Fund

Restricted (Resources 2000-9999)
Revenues, Expenditures, and Changes in Fund Baiance

27 66134 OOOOOQO

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% Dlff

Column B &

D

(F)

All Other Local Revenue 8699 365,154.24 365,154.24 104,561.30 258,835.95 (106,318,29) -29.1%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers In 8781-8763 0.00 0.00 0.00 0.00 0.00 0.0%

Transfers Of Apportionments

Special Education SEIPA Transfers

From Districts or Charter Schools 6500 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County Offices 6500 8792 1,236,278.65 1,236,278.65 125.346.30 1.222,219.83 (14,058.82) ■1.1%

From JPAs 6500 8793 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transfers

From Districts or Charter Schools 6360 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County Offices 6360 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs 6360 8793 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transfers of Apportionments

From Districts or Charter Schools AH Other 8791 0.00 0.00 0.00 0.00 o.co 0.0%

From County Offices All Other 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers In from All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 1,601,432.89 1,601.432.89 229,907.60 1,481,055.78 (120,377.11) -7.5%

TOTAL. REVENUES 5,632,139.29 5,632,139.29 1,485,199.89 5,659.841.59 227,702.30 4.0%

CERTIFICATED SALARIES

Certificated Teachers' Salaries 1100 2,521,893.96 2,521,893.96 729,024.04 2,441,078.89 80,815.07 3.2%

Certificated Pupil Support Salaries 1200 878,198.75 878,198.75 224,224.41 827.950.36 50,248.39 6.7%

Certificated Supervisors' and Administrators'
Salaries

1300 43,083.08 43,083.08 82,479.59 216,001.27 (172,918.19) -401.4%

Other Certificated Salaries 1900 389,494.85 389,494.85 103,064.70 362,058.39 27,436.46 7.0%

TOTAL, CERTIFICATED SALARIES 3,632,670.64 3.832.670.64 1.138,792.74 3,847.088.91 (14,418.27) •0.4%

CLASSIFIED SALARIES

Classified Instructional Salaries 2100 1,927,743.23 1,927,743.23 572,258.05 1,987,200.39 (59,457.16) ■3.1%

Classified Support Salaries 2200 615,106.54 615,106.54 194.158.37 586,062.24 29,044.30 4.7%

Classified Supervisors' and Administrators'
Salaries

2300 164,884.73 164,884.73 54,953.52 164,860.58 24.17 0.0%

Clerical, Technical and Office Salaries 2400 95.271.92 95,271.92 32,971.73 88,670.60 6.601.32 6.9%

Other Classified Salaries 2900 682.689.75 682,689.75 190,963.74 640,194.11 42,495.64 6.2%

TOTAL, CLASSIFIED SALARIES 3,485,696.17 3,485,696.17 1.045.305.41 3,466,987.90 18,708.27 0.5%

EMPLOYEE BENEFITS

STRS 3101-3102 2,538,668.36 2,538,668.36 208,899.63 2.513.773.95 24.894.41 1.0%

FERS 3201-3202 858,899.66 858,899.66 253.494.03 894,769.06 (35,869.40) ■4.2%

OASD I/Medicare/Alternativ e 3301-3302 317,169.13 317,169.13 90,802.33 305,870.37 11,298.76 3.6%

Health and Welfare Benefits 3401-3402 324,374.77 324,374.77 99,206.89 340,137.62 (15.762.85) -4.9%

Unemployment Insurance 3501-3502 36,536.99 36,538.99 1,092.11 3,660.92 32,878.07 90.0%

Worf(ers' Compensation 3601-3602 159,340.79 159,340.79 38,766.80 129,914.51 29,426.28 18.5%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employee Benefits 3901-3902 2,414.59 2,414.59 1,140.56 3,315.83 (901.24) -37.3%

TOTAL, EMPLOYEE BENEFITS 4,237,406.29 4,237,406.29 693,422.35 4,191,442.26 45.964.03 1.1%

BOOKS AND SUPPLIES
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Form Oil
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.  . Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% Dlff

Column B &

D

(F)

Approved Textbooks and Core Curricula
Materials

Books and Other Reference Materials 4200

Materials and Supplies 4300

Noncapitalized Equipment 4400

Food 4700

TOTAL, BOOKS AND SUPPLIES

102.989.69 102,989.69 (32,956.59) -32.0%107,295.70 135,946.28

0.00 0.00 2,999.73 18,137.87 (18,137.87) New

832,034.44 632,034.44 91,683.29 1,400,594.61 (568,560.17) -68.3%

58,374.00 58.374.00 31,924.54 450,860.67 (392.486.67) -672.4%

0.00 0.00 0.00 0.00 0.00 0.0%

993,398.13 993,398.13 233,903.26 2,005,539.43 (1,012,141.30) -101.9%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreements for Services 5100

Travel and Conferences 5200

Dues and Memberships 5300

insurance 5400-5450

Operations and Housekeeping Services 5500

Rentals, Leases, Repairs, and NoncapitaTized
improvements

Transfers of Direct Costs 5710

Transfers of Direct Costs - inlerfund 5750

Professional/Consulting Services and

Operating Expenditures

Communications 5900

TOTAL, SERVICES AND OTHER

OPERATING E)ff'ENDlTURES

0.00 0.00 0.00 0.00 0.00 0.0%

56,305.65 56,305.65 7,170.66 136,324.20 (80,018.55) -142.1%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

O.GO 0.00 0.00 0.00 0.00 0.0%

102,700.00 102,700.00 10.384.01 104,700.00 (2,000.00) -1.9%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

1,242,843.16 1,242,843.16 299,811.71 1,543,832.58 (300,989.42) -24.2%

4,391.90 4,391.90 586.30 6,033.80 (1,641.90) -37.4%

1,406,240.71 1,406,240.71 •  317,952.68 1,790,690.58 (384,649.87) -27.4%

CAPITAL OUTLAY

Land 6100

Land improvements 6170

Buildings and improvements of Buildings 6200

Books and Media for New School Libraries or

Major Expansion of School Libraries

Equipment 6400

Equipment Replacement 6500

Lease Assets 6600

Subscription Assets 6700

TOTAL. CAPITAL OUTLAY

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

109,235.43 109,235.43 10,918.83 47,230.96 62,004.47 56.8%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 o.oo 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

109,235.43 109,235.43 10,918.63 47,230.96 62,004.47 56.8%

OTHER OUTGO (excluding Transfers of
indirect Costs)

Tuition

Tuition for Instruction Under interdislrict

Attendance Agreements 7110

State Special Schools 7130

Tuition, Excess Costs, and/or Deficit

Payments

Payments to Districts or Charter Schools 7141

Payments to County Offices 7142

Payments to JPAs 7143

Transfers of Pass-Through Revenues

To Districts or Charter Schools 7211

To County Offices 7212

To JPAs 7213

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 O.GO 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

82,000.00 82,000.00 25.518.31 82,000.00 0.00 0.0%

0.00 O.OO 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%
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Description
Resource

Codes

Object

Codes

Orlgtnal
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% DIff

Column B &

D

(F)

Special Education SELPA Transfers of
Apportionments

To Districts or Charter Schools 6500 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County Offices 6500 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6500 7223 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transfers of Apportionments

To Districts or Charter Schoois 6360 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County Offices 6360 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6360 7223 0.00 0.00 0.00 0.00 0.00 0.6%

Other Transfers of Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers Out to Ail Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Service

Debt Service - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Service - Principal 7439 0.00 0.00 0.00 0.00 o.oo 0.0%

TOTAL, OTHER OUTGO (excluding Transfers
of Indirect Costs) 62,000.00 82.000.00 25,518.31 82,000.00 0.00 0.0%

OTHER OUTGO -TRANSFERS OF

INDIRECT COSTS

Transfers of Indirect Costs 7310 20,600.00 20,500.00 0.00 327,252.22 (306,452.22) -1,473.3%

Transfers of Indirect Costs • Interfund 7350 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. OTHER OUTGO ■ TRANSFERS OF

INDIRECT COSTS 20,800.00 20,800.00 0.00 327,252.22 (306,452.22) -1,473.3%

TOTAL. EXPENDITURES 14,167,447.37 14,167,447.37 3,465,813.58 15,758.432.26 (1,590,984.89) -11.2%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserve Fund 8912 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and

Redemption Fund 8914 0.00 ':O.Opf ; ; : o.oo;

Other Authorized Interfund Transfers In 8919 o.oo 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: Child Development Fund 7611 0.00 0.00 0.00 0.00 0.00 0.0%

To: Special Reserve Fund 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Budding Fund/ County
School Facilities Fund

7613
0.00 0.00 0.00 0.00 0.00 0.0%

To: Cafeteria Fund 7616 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized interfund Transfers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES
•

SOURCES ■

State Apportionments -  , ■

Emergency Apportionments 8931 o.oo 0.00 0.00 0.00

Proceeds

Proceeds from Disposal of Capital

Assets
6953

0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transfers from Funds of

Lapsed/Reorganized LEAs
8965

o.oo 0.00 0.00 0.00 0.00 0.0%
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Resource Object
Description Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% DIff

Column B &

D

(F)

Long-Term Debt Proceeds

Proceeds from Certificates of

Participation

Proceeds from Leases 8972

Proceeds from Lease Revenue Bonds 8973

Proceeds from SBITAs 8974

All Other Financing Sources 8979

(c) TOTAL. SOURCES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from

Lapsed/Reorganized LEAs

All Other Financing Uses 7699

(d) TOTAL, USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 o.oo 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

ContnTjutions from Unrestricted Revenues 8980

Contributions from Restricted Revenues 8990

(e) TOTAL. CONTRIBUTIONS

7.379.969.59 7.379,959.59 0.00 7.775.334.50 395.384.91 5.4%

0.00 0.00 0.00 0.00 0.00 0.0%

7,379.969.59 7.379.969.59 0.00 7.775.334.50 395,364.91 5.4%

TOTAL. OTHER FINANCING
SOURCES/USES (a - b c - d + e) 7.379,969.59 7.379.969.59 0.00 7,775.334.50 (395,364.91) ■5.4%

California Oept of Education
SACS Rnancial Reporting Software - SACS V7

572



Pacific Grove Unified

Monterey County

2023*24 First interim

General Fund

Summary - UnrestrictedlRestricted
Revenues, Expenditures, and Changes in Fund Balance

27 66134 COOOOOO

Form Oil

E81EBSGSYX(2023-24)

_  . .. Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col 8 & D)

(E)

% Diff

Coiumn B &

D

(F)

(275,603.00) -0.7%

A. REVENUES

1) LCFF Sources 8010-8099

2) Federal Revenue 8100-8299

3) Other Slate Rev enue 8300-8599

4) Other Local Revenue 8600-8799

5) TOTAL, REVENUES

37,599,021.00 37.599.021.00 1,752,380.09 37.323.418.00

1,015,180.02 1,015,180.02 187,261.62 1,051,286.63 36,108.81 3.6%

3,402,805.88 3,402,805.88 1,137,186.67 3,756,550.98 353,745.10 10.4%

2,613,386.28 2,613,386.28 694,192.86 2,455,706.72 (157,679.56) -6.0%

44,630,393.18 44,630,393.18 3.771,021.24 44,586,964.53

B. EXPENDITURES

1) Certificated Salaries 1000-1999

2) Classified Salaries 2000-2999

3) Employee Benefits 3000-3999

4) Books and Supplies 4000-4999

5) Services and Other Operating 5000-5999
Expenditures

6) Capital Outlay 6000-6999

7) Other Outgo (excluding Transfers of 7100-7299
Indirect Costs] 7400-7499

8) Other Outgo - Transfers of Indirect
Costs

9) TOTAL, EXPENDITURES

20,186,131.32 20.186,131.32 5,700,933.19 19,751,436.10 434,695.22 2.2%

9,087,794.16 9,087,794.16 2,666,097.89 8,831,677.73 256,116.43 2.8%

11,136,773.62 11,136,773.62 2,621.646.85 10,477,245.70 659,527.92 5.9%

1,547,103.64 1,547,103.64 485,246.60 2,665,550.52 (1,118,446.88) -72.3%

3,945,272.79 3,945,272.79 1,314,687.57 5,260.414.15 (1,315,141.36) -33.3%

109,235.43 109,235.43 10,918.83 60,909.51 48,325.92 44.2%

82,000.00 82.000.00 25,518.31 82,000.00 0.00 0.0%

0.00 0.00 (1,343.00) (169,296.72) 189,296.72 New

46,094,310.96 46,094,310.96 12,823,708.24 46,939,936.99 *■ '

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (AS •
B9) (1,463,917.78) (1,463,917.78) (9,052,687.00) (2,352,972.46)

D. OTHER FINANCING SOURCES/USES

1) Inlerfund Transfers

a) Transfers In 8900-8929

b) Transfers Out 7600-7629

2) Other Sources/Uses

a) Sources 8930-8979

b] Uses 7630-7699

3) Contributions 8980-8999

4) TOTAL, OTHER FINANCING
SOURCES/USES

0.00 0.00 0.00 0.00 Q.OO 0.0%

419,635.00 419,635.00 0.00 400.000.00 19,635.00 4.7%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 -0.0%

(419.635.00) (419,635.00) 0.00 (400,000.00)

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) (1,883,552.78) (1.883,552.78) (9,052,687.00) (2,752,972.45)

i  ,

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 • Unaudited 9791

b) Audit Adjustments 9793

c) As of July 1 - Audited (Fla + Fib)

d) Other Restatements 9795

e) Adjusted Beginning Balance (Fic +
Fid)

2) Ending Balance. June 30 (E + Fie)

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711

Stores 9712

Prepaid Items 9713

6,200,342.77 6,200,342.77

'•

9,219,481.42 3,019,138.85 48.7%

0.00 0.00 0.00 0.00 0.0%

6,200,342.77 6,200,342.77 9.219,481.42 ;  . '

0.00 0.00 0.00 0.00 0.0%

8,200,342.77 6,200,342.77 9,219,481.42

4,316.789.99 4,316,789.99 6,466,608.96

0.005,000.00 5,000.00

0.00 0.00 0.00

0.00 0.00 0.00
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Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D]

(E)

% Diff

Column B &

D

(F)

AH Ottiers 9719 0.00 0.00 0.00

b) Restricted 9740 1,055,471.12 1,055,471.12 1,336,605.34

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0,00 0.00

d) Assigned

Other Assignments 9780 1,806,318.87 1.811,318.87 3,707,361.24

Property Tax Reserve 0000 9780 163.922.00

STRS/PERS RESERVE 0000 9780 131.422.00 i " '

Deferred Maintenance Reserve 0000 9780 261.017.57
,

Basic Aid Reserve 0000 9780 1.140.277.78

Ixttery Unrestricted/PG&E 1100 9780 14,632.00

Basic Aid Reserve 1400 9780 95,047.52

Property Tax Reserve 0000 9780 163,922.00 ■i"

STRS/PERS Reserve 0000 9760 131,92200 •

Deferred Maintenance Reserve 0000 9780 261.017.57

Basic Aid Reserve 0000 9780 1.144.777.78

Lx)ttery Unrestricted/PG&E
Reserve

1100 9780 14.632.00

Basic Aid Reserve 1400 9780 95,047.52

STRS/PERS Reserve 0000 9780 105,100.76

Deferred Maintenance 0000 9780 276,846.00

Property Tax Reserve 0000 9780 ... 174.320.12

Basic Md Reserve 0000 9780 3,150,094.36
• .  ,

e) Unasslgned/Unappropriated

Reserve for Economic Uncertainties 9769 1,450,000.00 1,445,000.00 1,422.542.38

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

LCFF SOURCES

Principal Apportionment

State Aid - Current Year 8011 2,505,456.00 2,505,456.00 1,503,272.00 2,505,456.00 0.00 0.0%

Education Protection Account State A'd -
Cun'ent Year

8012 346,638.00 346,638.00 89,596.00 333,956.00 (12,682.00) -3.7%

State Aid - Prior Years 8019 0.00 0.00 o.bo 0.00 0.00 0.0%

Tax Relief Subventions

Homeowners' Exemptions 8021 121,457.00 121,467.00 0.00 115,941.00 (5,526.00) -4.5%

Timber Yield Tax 8022 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subventions/ln-Lieu Taxes 8029 0.00 0.00 0.00 0.00 0.00 0.0%

County & District Taxes

Secured Roll Taxes 8041 33,417,471.00 33,417,471.00 0.00 33.053.449.00 (364,022.00) -1.1%

Unsecured Roil Taxes 8042 1.578,022.00 1.578.022.00 0.00 1,690,841.00 112,819.00 7.1%

Prior Years' Taxes 6043 4,243.00 4,243.00 128,221.33 3,793.00 (450.00) -10.6%

Suppiemental Taxes 8044 0.00 0.00 0.00 0.00 0.00 0.0%

Education Revenue Augmentation Fund
(ERAF)

8045
0.00 0.00 0.00 0.00 0.00 0.0%

Community Redevelopment Funds (SB
617/699/1992)

8047
0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest from Delinquent
1  Taxes 8048

0.00 0.00 31,290.76 0.00 0.00 0.0%
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Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

Vo Diff

Column B &

D

(F)

Miscellaneous Funds (EC 41604)

Royalties and Bonuses

Other in4Jeu Taxes

Less: Non-LCFF

(50%) Adjustment

Subtotal, LCFF Sources

8081

8082

8089

0.00 0.00 O.GO 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

37.973.297.00 37.973.297.00 1.752.380.09 37.703,436.00 (269.861.00)

0.0%

0.0%

0.0%

-0.7%

LCFF Transfers

Unrestricted LCFF

Transfers - Current Year

A!) Other LCFF Transfers - Current Year

Transfers to Charter Schools In Lieu of

Property Taxes

Property Taxes Transfers

LCFF/Revenue Limit Transfers - Prior

Years

TOTAL, LCFF SOURCES

0000

All Other

8091

8091

8096

8097

8099

(358.631.00) (358,831.00) 0.00 (358,831.00) 0.00

0.00 0.00 0.00 0.00 0.00

(15,445.00) (15.445.00) 0.00 (21.187.00) (5,742.00)

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

37,599,021.00 37,599.021.00 1,752,380.09 37,323,418.00 (275.603.00)

0.0%

0.0%

37.2%

0.0%

0.0%

-0.7%

FEDERAL REVENUE

Maintenance and Operations

Special Education Entitlement

Special Education Discretionary Grants

Child Nutrition Programs

Donated Food Commodities

Forest Reserve Funds

Flood Control Funds

Wildlife Reserve Funds

FEMA

interagency Contracts Between LEAs

Pass-Through Revenues from Federal
Sources

Title I, Part A. Basic

Title I, Part D, Local Delinquent Programs

Title II. Part A, Supporting Effective

Instruction

Title ill. Part A, immigrant Student Program

Title 111, Part A, English Learner Program

Public Charter Schools Grant Program

(PCSGP)

Other NCLB / Every Student Succeeds Act

Career and Technical Education

All Other Federal Revenue

TOTAL. FEDERAL REVENUE

3010

3025

4035

4201

4203

4610

3040, 3060,

3061, 3110,

3150, 3155,

3180, 3182,

4037, 4123,

4124, 4126.

4127, 4128,

5630

3500-3599

All Other

8110

8181

8182

8220

6221

8260

8270

8280

6261

8285

8287

8290

8290

8290

8290

8290

8290

8290

8290

8290

0.00 0.00 0.00 0.00 0.00

392,033.46 392.033.46 0.00 431,832.91 39.799.45

20,006.81 20,006.61 20.75 23,724.36 3,717.55

0.00 0.00 0.00 0.00 0.00

O.GO 0.00 0.00 0.00 0.00

O.QO 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

137,857.33 137,857.33 0.00 158,311.00 20,453.67

0.00 0.00 0.00 0.00 0.00

34,683.00 34,883.00 0.00 37.932.47 3,249.47

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

12,357.00 12,357.00 277.00 12,342.00 (15.00)

25,675.00 25,675.00 220.58 33,574.00 7,899.00

392,567.42 392,567.42 186,743.29 353,572.09 (38,995.33)

1,015,180.02 1,015,180.02 187.261.62 1,051,288.63 36,108.81

0.0%

10.2%

18.6%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

14.8%

0.0%

9.4%

0.0%

0.0%

0.0%

-0.1%

30.8%

-9.9%

3.6%

OTHER STATE REVENUE

Other State Apportionments
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Pacific Grove Unified

Monterey County

2023*24 First Interim

General Fund

Summary • Unrestricted/Restricted
Revenues, Expenditures, and Changes in Fund Baiance

27 66134 0000000

Form Oli

E81EBSGSYX(2023*24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating

Budget

(B)

Actuals To

Dale

(C)

Projected
Year Totals

(D)

Difference

(Col B & D]
(E)

% DIff

Column B &

D

(F)

ROC/P Entitlement

Prior Years 6360 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Master Plan

Current Year 6500 8311 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years 6500 8319 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Current
Year

All Other 8311
0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior
Years

All Other 8319
0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Mandated Costs Reimbursements 8550 71,667.00 71,667.00 0.00 71,667.00 0.00 0.0%

Lottery - Unrestricted and Instructional
Materials

8560
389,477.00 389,477.00 0.00 389.477.00 0.00 0.0%

Tax Relief Subventions

Restricted Levies - Other

Homeowners' Exemptions 8575 O.QQ 0.00 0.00 0.00 0.00 0.0%

Other Subventions/ln-Ueu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Revenues from State
Sources

8587
0.00 0.00 0.00 0.00 0.00 0.0%

After School Education and Safety (ASES) 6010 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Charter School Facility Grant 6030 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Career Technical Education Incentive Grant

Program
6387 6590

116,563.00 116,583.00 92,059.47 116,100.16 (482.84) -0.4%

Drug/Aicohoi/Tobacco Funds
6650, 6690,

6695
8590

0.00 0.00 80.35 0.00 0.00 0.0%

California Clean Energy Jobs Act 6230 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Specialized Secondary 7370 8590 0.00 0.00 0.00 0.00 0.00 0.0%

American Indian Early Childhood Education 7210 8590 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Revenue All Other 8590 2,825,078.88 2,825,078.88 1,045,046.85 3,179,306.82 354,227.94 12.5%

TOTAL, OTHER STATE REVENUE 3,402,805.88 3,402,805.88 1,137,186.67 3,756,550.98 353,745.10 10.4%

OTHER LOCAL REVENUE

Other Local Revenue

County and District Taxes

Other Restricted Levies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community Redevelopment Funds Not
Subject to LCFF Deduction

8625
0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest from Delinquent

Non-LCFF Taxes
6629

0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Sale of Publications 8632 0.00 0.00 0.00 0.00 0.00 0.0%

Food Service Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Summary • Unrestricted/Restricted
Revenues, Expenditures, and Changes in Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

All Other Sales

Leases and Rentals

Interest

Net Increase (Decrease) In the Fair Value
of Investments

Fees and Contracts

Adult Education Fees

Non-Resident Students

Transportation Fees From Individuals

Interagency Services

Mitigation/Developer Fees

All Other Fees and Contracts

Other Local Revenue

Plus: Misc Funds Non-LCFF (50%)
Adjustment

Pass-Through Revenues From Local
Sources

All Other Local Revenue

Tuition

All Other Transfers In

Transfers Of Apportionments

Special Education SELPA Transfers

From Districts or Charter Schools

From County Offices

From JPAs

ROC/P Transfers

From Districts or Charter Schools

From County Offices

From JPAs

Other Transfers of Apportionments

From Distnots or Charter Schools

From County Offices

From JPAs

All Other Transfers In from All Others

TOTAL, OTHER LOCAL REVENUE

TOTAL, REVENUES

6500

6500

6500

6360

6360

6360

All Other

All Other

All Other

8639

8650

8660

8662

8671

8672

8675

8677

8681

8689

8691

8697

8699

8710

8781-8783

8791

8792

8793

8791

6792

8793

8791

8792

8793

8799

CERTiFiCATED SALARIES

Certificated Teachers' Salaries

Certificated Pupil Support Salaries

Certificated Supervisors' and Administrators'

Salaries

Other Certificated Salaries

TOTAL. CERTIFICATED SALARIES

1100

1200

1300

1900

Original
Budget

(A)

0.00

0.00

314,513.25

217,944.10

0.00

0.00

15,000.00

0.00

0.00

0.00

0.00

0.00

829,650.26

0.00

0.00

0.00

1.238.278.65

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

2,613,386.28

44,630,393.18

15,927,064.66

1,832,910.92

1,832,500.79

593,654.95

20,186,131.32

Board

Approved
Operating

Budget

(B)

Actuals To

Date

(C)

0.00

0.00

314,513.25

217,944.10

0.00

0.00

15,000.00

0.00

0.00

0.00

0.00

0.00

829,650.26

0.00

0.00

0.00

1,236,278.65

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

2,613,386.28

44,630,393.18

15,927,064.68

1,832,910.92

1,832,500.79

593,654.95

20,186,131.32

0.00

0.00

95,061.60

207,108.00

0.00

0.00

2,640.00

0.00

0.00

0.00

0.00

0.00

264,036.96

0.00

0.00

0.00

125,346.30

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

694,192.86

3,771,021.24

4,449,265.84

489.950.52

597.199.23

164,517.60

5,700,933.19

Projected
Year Totals

(D)

0.00

0.00

305.061.60

217,944.10

0.00

0.00

15,000.00

0.00

0.00

0.00

0.00

0.00

695,481.19

0,00

0.00

0.00

1,222,219.83

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

2,455,706.72

44,586,964.53

15.445,511.59

1,776,656.85

1,962,436.27

566,631.39

19,751.436.10

Difference

(Col B & D)

(E)

O.OQ

0.00

(9,451.65)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(134,169.09)

0.00

0.00

0.00

(14,058.82)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(157,679.55)

(43.428.65)

481,553.07

56,254.07

(129,935.48)

26,823.56

434,695.22

% DIff

Column B &

D

(F)

0.0%

0.0%

-3.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

-16.2%

0.0%

0.0%

0.0%

-1.1%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

-6.0%

-0.1%

3.0%

3.1%

-7.1%

4.5%

2.2%

CLASSIFIED SALARIES

Classified Instructional Salaries

Classified Support Salaries

2100

2200

2,663,691.39 2,663,691.39 785,185.54 2,701,152.67 (37,461.28)

2,323,334.10 2,323,334.10 705,777.57 2,268.878.49 54,455.61

-1.4%

2.3%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Summary - Unrestricted/Restricted
Revenues, Expenditures, and Changes In Fund Balance

27 66134 OOOOOOO

Form Oil

E81EBSGSYX(2023-24)

- „ Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(8)

Actuals To

Date

(C)

Projected

Year Totals

(D)

Difference

(Col B & D)

(E)

% DIff

Column B &

D

(F)

Classified Supervisors' and Administrators' 2300
Salaries

Clerical, Technical and Office Saiaries 2400

Other Classified Salaries 2900

TOTAL. CUSSIFIED SALARIES

864,358.14 864,358.14 281,835.73 819,320.96 45.037.18 5.2%

2,073.621.83 2,073,621.83 642,621.70 1,966,842.82 106.779.01 5.1%

1,162,788.70 1.162.788.70 250,677.35 1.075.482.79 87.305.91 7.5%

9,087,794.16 9,087,794.16 2,666,097.89 8,831.677,73 256,116.43 2.8%

EMPLOYEE BENEFITS

STRS 3101-3102

PERS 3201-3202

OASDI/Medicare/Altemative 3301-3302

Health and Welfare Benefits 3401-3402

Unemployment Insurance 3501-3502

Workers' Compensation 3601-3602

GPEB, /yiocated 3701-3702

OPEB, Active Employees 3751-3752

Other Employee Benefits 3901-3902

TOTAL, EMPLOYEE BENEFITS

5,583,410.08 5,583,410.08 1,041,155.52 5,459,290.77 124,119.31 2.2%

2,343,084.07 2,343,084.07 687,963.87 2,300.218.26 42,865.81 1.8%

1,021,826.67 1,021,826.67 277,742.25 931.766.18 90,060.49 8.8%

1,145,284.85 1,145,284.85 372,537.89 1,240,137.05 (94,652.20) -8.3%

146,459.03 146,459.03 4,326.24 14.553.64 131,905.39 90.1%

638.329.21 638,329.21 148,612.48 508,179.44 130,149.77 20.4%

242.550.00 242,550.00 82,214.00 0.00 242,550.00 100.0%

0.00 0.00 0.00 0.00 0.00 0.0%

15,829.71 15,829.71 7,094.80 23,100.36 (7.270.65) -45.9%

11,136,773.62 11,136,773.62 2,621,646.85 10,477,245.70 659,527.92 5.9%

BOOKS AND SUPPLIES

Approved Textbooks and Core Curricula
Materials

Books and Other Reference Materials 4200

Materials and Supplies 4300

Noncapitalized Equipment 4400

Food 4700

TOTAL, BOOKS /\ND SUPPLIES

293,489.69 293,489.69 229,382.46 326,446.28 (32.956.59) -11.2%

25,354.62 25,354.62 11,538.05 38,242.63 (12,888.01) -50.8%

1,143.885.33 1,143,665.33 207,380.38 1,821,326.19 (677,440.86) -59.2%

84,374.00 84,374.00 36,947.71 479,535.42 (395,161.42) -468.3%

0.00 0.00 0.00 0.00 0.00 0.0%

1,547,103.64 1,547,103.64 465,248.60 2,665,550.52 (1,118,446.88) -72.3%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreements (orServlces 5100

Travel and Conferences 5200

Dues and Memberships 5300

Insurance 5400-5450

Operations and Housekeeping Services 5500

Rentals, Leases, Repairs, and Noncapitalized
Improvements

Transfers of Direct Costs 5710

Transfers of Direct Costs - Interfund 5750

Professional/Consulting Services and gggg
Operating Expenditures

Communications 5900

TOT/VL, SERVICES AND OTHER

OPERATING EXPENDITURES

0.00 0.00 0.00 0.00 0.00 0.0%

160,254.65 180,254.65 12,349.14 231,646.20 (71,391.55) -44.5%

41.377.00 41,377.00 34,558.38 48,072.15 (6,695.15) -16.2%

295,500.00 295,500.00 242,377.00 295,500.00 0.00 0.0%

1,109,823.98 1,109,823.98 380,023.14 1,130,776.42 (20,952.44) -1.9%

217,330.00 217,330.00 51.248.72 244,044.02 (26.714.02) -12.3%

O.GO 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

1,976,210.16 1,976,210,16 594,626.65 3,155,445.36 (1,179,235.20) -59.7%

144,777.00 144,777.00 19,502.64 154,930.00 (10.153.00) .7.0%

3,945,272.79 3,945,272.79 1.314,687.57 5,260,414.15 (1,315,141.36) ■33.3%

CAPITAL OUTLAY

Land 6100

Land Improvements 6170

Buildings and Improvements of Buildings 6200

Books and Media for New School Libraries or
Major Expansion of School Libraries

Equipment 6400

Equipment Replacement 6500

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

109,235.43 109.235.43 10,918.83 60,909.51 46,325.92 44.2%

0.00 0.00 0.00 0.00 0.00 0.0%
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pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Summary • Unrestricted/Restricted
Revenues, Expenditures, and Changes in Fund Balance

27 66134 0000000

Form Oli

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected

Year Totals

(0)

Difference

(Col B & D)
(E)

% DIff

Column B &

D

(F)

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. CAPITAL OUTLAY 109,235.43 109,235.43 10,918.83 60,909.51 48,325.92 44.2%

OTHER OUTGO (excluding Transfers of
indirect Costs)

Tuition

Tuition for Instnrction Under interdistrict

Attendance Agreements 7110 0.00 0.00 0.00 0.00 0.00 0.0%

State Special Schools 7130 0.00 0.00 0.00 0.00 0.00 0.0%

Tuition, Excess Costs, and/or Deficit

Payments

Payments to Districts or Charter Schools 7141 0.00 0.00 0.00 Q.OO 0.00 0.0%

Payments to County Offices 7142 62,000.00 82,000.00 25,518.31 82,000.00 0.00 0.0%

Payments to JPAs 7143 0.00 0.00 0.00 0.00 0.00 0.0%

Transfers of Pass-Through Revenues

To Districts or Charter Schools 7211 0.00 0.00 O.GO 0.00 0.00 0.0%

To County Offices 7212 0.00 0.00 0.00 0.00 0.00 0.0%

ToJPAs 7213 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education SELPA Transfers of
Apportionments

To Districts or Charier Schools 6500 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County Offices 6500 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6500 7223 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transfers of Apportionments

To Districts or Charter Schools 6360 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County Offices 6360 7222 0.00 0.00 0.00 Q.OO 0.00 0.0%

To JPAs 6360 7223 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transfers of Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transfers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Service

Debt Service • Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Service • Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transfers

of Indirect Costs) 82,000.00 82,000.00 25,518.31 82,000.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF

INDIRECT COSTS

Transfers of Indirect Costs 7310 0.00 0.00 0.00 0.00

Transfers of Indirect Costs - Interfund 7350 0.00 0.00 (1,343.00) (189,296.72) 189,296.72 New

TOTAL, OTHER OUTGO - TRANSFERS OF

INDIRECT COSTS 0.00 0.00 (1,343.00) (189,298.72) 189.296.72 New

TOTAL, EXPENDITURES 46,094,310.96 46,094,310.96 12,823,708.24 46,939,936.99 (845,626.03) -1.8%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserve Fund 8912 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and

Redemption Fund 8914 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized interfund Transfers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Summary - Unrestricted/Restricted
Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Resource Object
Description Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% DIff

Column B &

D

(F)

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: Child Development Fund 7611

To: Special Reserve Fund 7612

To: State School Building Fund/ County

School Facilities Fund

To: Cafeteria Fund 7616

Other Authorized Interfund Transfers Out 7619

(b) TOTAL. INTERFUND TRANSFERS OUT

19.635.00 19,635.00 0.00 0.00 19,635.00 100.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

400,000.00 400,000.00 0.00 400,000.00 0.00 0.0%

419,635.00 419,635.00 0.00 400,000.00 19,635.00 4.7%

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency Apportionments 8931

Proceeds

Proceeds from Disposal of Capital gggg
Assets

Other Sources

Transfers from Funds of gggg
Lapsed/Reorganized LEAs

Long-Term Debt Proceeds

Proceeds from Certificates of

Participation

Proceeds from Leases 8972

Proceeds from Lease Revenue Bonds 8973

Proceeds from SBITAs 8974

All Other Financing Sources 8979

(c) TOTAL. SOURCES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from ygg^
Lapsed/Reorganized LEAs

A!) Other Financing Uses 7699

(d) TOTAL. USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions from Unrestricted Revenues 8980

Contributions from Restricted Revenues 8990

(e) TOTAL, CONTRIBUTIONS

0.00 0.00 0.00 0.00

0.00 -  - 0.0%

b.oo 0.00; 0.00 J 0,00

0.00 6.00.  " 0.00 , 0.00

TOTAL. OTHER FINANCING
SOURCES/USES (a - b + c - d e) (419,635.00) (419,635.00) 0.00 (400,000.00) (19,635.00) 4.7%

CaliYomia Dept of Education

SACS Rnancial Reporting Software -SACS V7
Ciro- CimrT^i V/aTX:tnn H Printed: 12/7/2023 10:28 AM
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Pacific Grove Unified

Monterey County

First Interim

Generai Fund

Exhibit: Restricted Balance Detail

27 66134 0000000

Form Oil

E81EBSGSYX(2023-24)

Resource Description
2023-24

Projected Totals

2600 Expanded Learning Opportunities Program 301,896.24

6266 Educator Effectiveness, FY 2021-22 43,545.86

6300 Lottery: instructional Materials 5,750.17

6500 Special Education 132,255.09

6546 Mental Health-Related Senrices , 37,201.51

6762 Arts, Music, and Instructional Materials Discretionary Block Grant 389,399.34

7311 Classified School Employee Professional Development Block Grant 8.709.87

7426 Expanded Learning Opportunities (ELO) Grant: Paraprofessionai Staff 8,902.96

7435 Learning Recovery Emergency Block Grant 299,369.83

8150 Ongoing & Major Maintenance Account (RMA: Education Code Section 17070.75) 2,192.80

9010 Other Restricted Local 107.379.67

Total, Restricted Balance 1,338,605.34

CaJifomia Oept of Education

SACS Financiai Repotting Software -SAGS V7
Clio- CiinH^I \/on:inn ̂ Printed: 12/7/2023 10:28 AM
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Pacific Grove Unified

Monterey County

2023'24 First Interim

Student Activity Special Revenue Fund

Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form 081

E81EBSGSYX(2023-24)

Original
Budget (A)

Board

Approved
Operating
Budget (B)

Actuals To

Date (C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% Dlff

Column 8 &

0(F)

A. REVENUES

1) LCFF Sources 8010-8099

2) Federal Revenue 8100-8299

3) Other State Revenue 8300-8599

4) Other Local Revenue 8600-8799

5) TOTAL. REVENUES

0.00 ' 0.00 •0.00 O.QO -  '. 0.00 0.6%

T  0,00 -  '0.00 0.00 :  _ ;:o.QO -  ;;o.oo; 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00

B. EXPENDITURES

1) Certificated Salaries 1000-1999

2) Classified Salaries 2000-2999

3) Employee Benefits 3000-3999

4) Books and Supplies 4000-4999

5} Services and Other Operating Expenditures 5000-5999

6) Capital Outlay 6000-6999

7) Other Outgo (excluding Transfers of . 7100-7299,
Indirect Costs) 7400-7499

8) Other Outgo - Transfers of Indirect Costs 7300-7399

9) TOTAL. E>PENDITURES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

p.oo P-.QO O.GO 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 -  0.00

C. EXCESS (DEFICIENCY] OF REVENUES
OVER EXPENSES BEFORE OTHER

FINANCING SOURCES AND USES (AS • B9) 0.00 0.00 0.00 0.00

D. OTHER FINANCING SOURCES/USES

1) interfund Transfers

a) Transfers In 8900-8929

b) Transfers Out 7600-7629

2) Other Sources/Uses

a) Sources 8930-8979

b) Uses 7630-7699

3) Contributions 8980-8999

4) TOTAL. OTHER FINANCING
SOURCES/USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00
•

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 0.00 0.00 0.00 0.00

California DepI of Education

SACS Rnancial Reporting Software - SACS V7
Cl ^ Prfntprt- i9/7/?n9r^ in*:^n am
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Pacific Grove Unlfled

Monterey County

2023-24 First Interim

Student Activity Special Revenue Fund
Revenues, Expenditures, and Changes in Fund Balance

27 66134 OOOOOOO

Form 081

E81EBS6SYX(2023-24]

^  , .. Resource Object

Codes Codes

Original

Budget (A)

Board

Approved
Operating
Budget (B)

Actuals To

Date (C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

%Diff

Column B &

D(F)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 • Unaudited 9791

b) Audit Adjustments 9793

c) As of July 1 - Audited (Fla + F1b)

d) Other Restatements 9795

e) Adjusted Beginning Balance (F1c * F1d)

2) Ending Balance, June 30 (E * Fie)

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711

Stores 9712

Prepaid items 9713

An Others 9719

b) Restricted 9740

c) Committed

Stabilization Arrangements 9750

Other Commitments 9760

d) Assigned

Other Assignments 9780

e) Unassigned/Unappropriated

Reserve for Economic Uncertainties 9789

Unassigned/Unappropriated Amount 9790

0.00 0.00

'jf.

0.00 0.00 0.0%

0.00 0.00 O.OD 0.00 0.0%

0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 o.bo 0.00

0.00 0.00 0.00

O.Ob 0.00 0.00

p.oo :  ̂ 000 p.oo

0.00 0.00 0.00

REVENUES

Sale of Equipment and Supplies 8631

All Other Sales 8639

interest 8660

Net increase (Decrease) In the Fair Value of
Investments

All Other Fees and Contracts 8689

All Other Local Revenue 8699

TOTAL. REVENUES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 O.DO 0.0%

0.00 0.00 0.00 0.00

California Dept of Education
SACS Financial Reporting Softwrare - SACS V7
Clto- C<inH-CI X/areinn Pane 2 Prinled: 12/7/2023 10:30 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Student Activity Special Revenue Fund
Revenues, Expenditures, and Changes In Fund Balance

27 66134 0000000

Form 081

E81EBSGSYX(2023-24)

Resource Object
Description Codes Codes

Original

Budget (A)

Board

Approved
Operating
Budget (B)

Actuals To

Date (0)

Projected

Year Totals

(D)

Difference

(Col B & D)
(E)

%Diff

Column B &

D(F)

OTHER OUTGO ■ TRANSFERS OF INDIRECT

COSTS

Transfers of indirect Costs - Interfund 7350

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. EXPENDITURES 0.00 0.00 0.00 0.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interfund Transfers In 8919

(a) TOTAL, INTERFUND TRANSFERS IN

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interfund Transfers Out 7619

(b) TOTAL, INTERFUND TRANSFERS OUT

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCESfUSES

SOURCES

Proceeds from Disposal of Cap'rtal Assets 8953

Transfers from Funds of gggg
Lapsed/Reorganized LEAs

Proceeds from Leases 8972

Proceeds from SBITAs 8974

(c) TOTAL, SOURCES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from Lapsed/Reorganized
LEAs

(d) TOTAL, USES

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

CCNTRIBUTICNS

Contributions from Unrestricted Revenues 8980

Contributions from Restricted Revenues 8990

(e) TOTAL, CONTRIBUTIONS

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a-b + c- d + e) O.DO 0.00 0.00 0.00

California Deptof Education

SACS Financial Reporting Software - SACS V7
akjI
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Student Activity Special Revenue Fund
Exhibit: Restricted Balance Detail

27 66134 0000000

Form 081

E81EBSGSYX(2023-24)

Resource Description
2023-24

Project Year Totals

Total, Restricted Balanc 0.00
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SACS Financial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023'24 First Interim

Aduit Education Fund

Expenditures by Object

27661340000000

Form ill

E81EBSGSYX(2023-24)

Description
Resource Object

Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & 0}

(E)

% DIff

Column

B & D

(F)

A. REVENUES

1) LCFF Sources 8010-8099 265,459.00 265,459.00 0.00 265,459.00 0.00 0.0%

2) Federal Revenue 8100-8299 55,295.00 55,295.00 30.89 51,465.20 (3,829.80) -6.9%

3) Other State Revenue 8300-8599 1,895,913.45 1,896,913.45 295,093.00 1,896,913.45 0.00 0.0%

4) Other Local Revenue 8600-8799 631,769.35 631,769.35 126,456.11 622,112.09 (9,657.26) •1.5%

5) TOTAL. REVENUES 2,849,436.80 2,849,436.80 421,580.00 2,835,949.74

B. EXPENDITURES

1) Certificated Salaries 1000-1999 685,817.21 685,817.21 191,661.05 716,444.20 (30,626.99) -4.5%

2) Classified Salaries 2000-2999 1,217,259.59 1,217,259.59 302,250.23 1,030,974.35 186,285.23 15.3%

3) Employee Benefits 3000-3999 683,778.97 683,778.97 151,856.78 637.737.59 46,041.38 6.7%

4) Books and Supplies 4000-4999 275,221.59 275,221.69 22,703.88 1,383,523.82 (1,108,302.13) -102.7%

5) Services and Other Operating Expenditures 5000-5999 187,130.30 187,130.30 41,340.43 1,064,008.26 (876,877.96) -468.6%

6) Capital Outlay 6000-6999 ■ 151,419.71 151,419.71 0.00 303,328.55 (151,908.84) -100.3%

7) Other Outgo (excluding Transfers of indirect
Costs)

7100-

7299,7400-

7499 0.00 0.00 0.00 0.00

0.00

0.0%

8) Other Outgo - Transf ers of indirect Costs 7300-7399 0.00 0.00 0.00 104,857.51 (104.857.51) New

9) TOTAL, EXPENDITURES 3,200,627.47 3,200,627.47 709,812.37 5,240,874.29

C. EXCESS (DEFiCIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING

SOURCES AND USES (AS • B9) (351,190.67) (351,190.67) (288,232.37) (2,404,924.55)

■

0. OTHER FINANCING SOURCES/USES

1) interfund Transfers

0.0%a) Transfers In 8900-8929 0.00 0.00 0.00 0.00 0.00

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 i  ' 0.00 pTpp o.op .  0.00; o.bo 0.0%

4) TOTAL. OTHER FINANCING

SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C+D4) (351,190.67) (351,190.67) (288,232.37) (2,404,924.55)

F. FUND BALANCE, RESERVES -

1) Beginning Fund Balance

a) As of July 1 - Unaudited 9791 491,979.13 491,979.13 2,675,466.99 2,183,487.86 443.8%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of July 1 - Audited (Fla Fib) 491,979.13 491,979.13 2,675,466.99

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (Fic + F1d) 491,979.13 491,979.13 2,675,466.99

2) Ending Balance, June 30 (E + Fie) 140,788.46 140,788.46 270,542.44

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid items 9713 0.00 0.00 0.00

All Others 9719 i  0.00 ^o.bp '0-00

b) Restricted 9740 13,373.97 13,373.97 131,966.83

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Adult Education Fund

Expenditures by Object

276613400COOOO

Form 111

E81EBSGSYX(2023-24)

Description

V

Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% Diff

Column

B & D

(F)

c) Committed ;  • ■:t -i: , ■ ; »; -  .

Stabilization Arrangements 9750 :0.06 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 127,414.49 127,414.49 138,575.61

Fund 11 Reserve 0000 9780 127,414.49

Fund 11 Reserve 0000 9780 127,414.49 ;

Fund 11 Reserve 0000 9780 138,575.61

e) Unasslgned/Unappropriated fi' , ^ '
Reserve for Economic Uncertainties 9789 1 /• 6.00' :

Unassigned/Unappropdated Amount 9790 0.00 0.00 0.00

LCFF SOURCES

LCFF Transfers

LCFF Transfers - Current Year 8091 265,459.00 265,459.00 0.00 265,459.00 0.00 0.0%

LCFF/Revenue Limit Transfers - PriorVears 8099 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. LCFF SOURCES 265,459.00 265,459.00 0.00 265,459.00 0.00 0.0%

FEDERAL REVENUE

Interagency Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Revenues From Federai Sources 8287 0.00 0.00 0.00 0.00 0.00 0.0%

Career and Technical Education 3500-3599 8290 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Revenue All Other 8290 55,295.00 55,295.00 30.89 51,465.20 (3,829.80) -6.9%

TOTAL, FEDERAL REVENUE 55,295.00 55,295.00 30.89 51,465.20 (3,829.80) -6.9%

OTHER STATE REVENUE

Other State Apportionments

Ail Other State Apportionments - Current Year 8311 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior Y ears 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Revenues from State Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

Aduit Education Program 6391 8590 1,844,219.45 1,844,219.45 295,093.00 1,844,219.45 0.00 '  0.0%

Ail Other State Revenue All Other 8590 52,694.00 52,694.00 0.00 52,694.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 1,896,913.45 1,896,913.45 295.093.00 1,896,913.45 0.00 0.0%

OTHER LOCAL REVENUE

Sales

Sale of Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 30,000.00 30,000.00 0.00 30,000.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value of
Inv estments

8662 55,066.33 55,066.33 49,811.00 55,066,33
0.00

0.0%

Fees and Contracts

Aduit Education Fees 8671 461,409.31 461,409.31 61,208.58 521,609.23 60,199.92 13.0%

Interagency Services 8677 0.00 0.00 0.00 0.00 0.00 ;  0.0%

Other Local Revenue

All Other Local Reyenue 8699 85,293.71 85,293.71 15,436.53 15,436.53 (69,857.18) -81.9%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 631,769.35 631,769.35 126,456.11 622,112.09 (9,657.26) -1.5%

TOTAL, REVENUES 2,849,436.80 2,849,436.80 421,580.00 2,835,949.74

CERTIFICATED SALARIES

Caltfomia Oept of Education
SACS Financial Reporting Software - SACS V7

DrinfoH* Aontorio'l AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Adult Education Fund

Expenditures by Object

27661340000000

Form ill

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% DIff

Column

B & D

(F)

Certificated Teachers' Salaries 1100 478,358.28 478,358.28 122,510.53 508,512.64 (30,154.36) -6.3%

Certificated Pupil Support Salaries 1200 0.00 0.00 0.00 0.00 0.00 0.0%

Certificated Supervisors' and Administrators'
Salaries

1300
207,458.93 207,458.93 69,150.52 207,931.56

(472.63)
-0.2%

Other Certificated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 685,817.21 685,817.21 191,661.05 716,444.20 (30,626.99) -4.5%

CLASSIFIED SALARIES

Classified instmctional Salaries 2100 626,384.16 626,384.16 133,355.66 484,522.28 141,861.88 22.6%

Classified Support Salaries 2200 158,500.97 158,500.97 52,165.40 160,276.88 (1,775.91) -1.1%

Classified Supervisors' and Administrators'

Salaries
2300

93,216.82 93,216.82 33,392.32 122,438.52
(29,221.70)

-31.3%

Clerical, Tectinlcal and Office Salaries 2400 292,061.30 292,061.30 76,010.95 237,619.86 54,441.44 18.6%

Other Classified Salaries 2900 47,096.34 47,096.34 7,325.90 26,116.82 20,979.52 44.5%

TOTAL, CLASSIFIED SALARIES 1,217,259.59 1,217,259.59 302,250.23 1,030,974.36 186,285.23 15.3%

EMPLOYEE BENEFITS

STRS 3101-3102 154,243.89 154,243.89 30,500.70 164,863.40 (10,619.51) -6.9%

PERS 3201-3202 327,521.22 327,521.22 72,922.78 265,153.16 62,368.06 19.0%

OASDI/Medicare/Alternative 3301-3302 109,283.90 109,283.90 24,733.25 90,988.96 18,294.94 16.7%

Health and Welfare Benefits 3401-3402 35,113.92 35,113.92 13,877.29 79,884.93 (44,771.01) -127.5%

Unemployment Insurance 3501-3502 10,462.37 10,462.37 247.16 934.35 9,528.02 91.1%

Workers' Compensation 3601-3602 45,581.91 45,581.91 8,777.06 33,399.09 12,182.82 26.7%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employee Benefits 3901-3902 1,571.76 1,571.76 798.54 2,513.70 (941.94) -59.9%

TOTAL, EMPLOYEE BENEFITS 683,778.97 683,778.97 151,856.78 637,737.59 46,041.38 6.7%

BOOKS AND SUPPLIES

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Other Reference Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 203,212.44 203,212.44 19,135.15 1,316,127.34 (1,112,914.90) -547.7%

Noncapitalized Equipment 4400 72,009.25 72.009.25 3,568.73 67,396.48 4,612177 6.4%

TOTAL, BOOKS AND SUPPLIES 275,221.69 275,221.69 22,703.88 1.383.523.82 (1,108,302.13) -402.7%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Travel and Conferences 5200 15,025.00 15,025.00 2,601.73 18,449.00 (3,424.00) -22.8%

Dues and Memberships 5300 600.00 800.00 0.00 3,372.00 (2,572.00) -321.5%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Services 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements

5600
500.00 500.00 100.14 1,100.00

(600.00)
-120.0%

Transfers of Direct Costs 5710 .  - 0.00 ^ p.po ■  0.00 ,, '' , 0.00 0.00.

Transfers of Direct Costs - Interfund 5750 0.00 0.00 •0.00 0.00 0.00 0.0%

Professional/Consulting Services and

Operating Expenditures 5600 154,588.00 154,588.00 34,559.72 1,025,479.58 (870,891.58) -563.4%

Communications 5900 16,217.30 16,217.30 4,078.84 15,607.68 609.62 3.8%

TOTAL. SERVICES AND OTHER OPERATING
EXPENDITURES 187,130.30 187,130.30 41,340.43 1,064,008.26

(876,877.96)
-468.6%

CAPITAL OUTLAY 1

California Dept of Education

SACS Financial Reporting Software - SACS V7
PrinloH- 19/7/9nW m AM
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Pacific Grove Unified

Monterey County

2023*24 First Interim

Adult Education Fund

Expenditures by Object

27661340000000

Form 111

E81EBSGSYX(2023*24)

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget
(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% Diff

Column

B & D

(F)

Land

Land Improvements

Buildings and Improvements of Buildings

Equipment

Equipment Replacement

Lease Assets

Subscription Assets

TOTAL, CAPITAL OUTLAY

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Tuition

Tuition, Excess Costs, and/or Deficit

Payments

Payments to Distncts or Charter Schools

Payments to County Offices

Payments lo JPAs

Other Transfers Out

Transfers of Pass-TTirough Revenues

To Districts or Charter Schools

To County Offices

To JPAs

Debt Service

Debt Sen/ice - Interest

Other Debt Service - Principal

TOTAL, OTHER OUTGO (excluding Transfers of
Indirect Costs)

OTHER OUTGO - TRANSFERS OF INDIRECT

COSTS

Transfers of indirect Costs -Interfund

TOTAL, OTHER OUTGO-TRANSFERS OF
INDIRECT COSTS

TOTAL. EXPENDITURES

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interfund Transfers In

(a) TOTAL. INTERFUND TRANSFERS IN

INTERFUND TRANSFERS OUT

To; State School Building Fund/County School
Facilities Fund

Other Authorized Interfund Transfers Out

(b) TOTAL, INTERFUND TRANSFERS GUT

OTHER SOURCES/USES

SOURCES

Other Sources

Transfers from Funds of Lapsed/Reorganized
LEAS

Long-Term Debt Proceeds

Proceeds from Certificates of Participation

Proceeds from Leases

California Oept of Education

SACS Financial Reporting Software - SACS V7

6100

6170'

6200

6400

6500

6600

6700

0.00

0.00

103,419.71

48,000.00

0.00

0.00

0.00

151,419.71

0.00

0.00

103.419.71

48,000.00

0.00

0.00

0.00

151,419.71

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

150,000.00

153,328.55

0.00

0.00

0.00

303.328.55

0.00

0.00

(46.580.29)

(105,328.55)

0.00

0.00

0.00

(151,908.84)

7141

7142

7143

7211

7212

7213

7438

7439

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

7350 0.00

0.00

0.00

0.00

0.00

0.00

104,857.51

104.857.51

(104,857.51)

(104,857.51)

3,200,627.47 3,200,627.47 709,812.37 5.240,874.29

8919 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

7613

7619

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

8965

8971

8972

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

•45.0%

-219.4%

0.0%

0.0%

0.0%

-100.3%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

New

New

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Adult Education Fund

Expenditures by Object

27661340000000

Form 111

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% Diff

Column

B 8> D

(F)

Proceeds from SBiTAs 8974 0.00 0.00 0.00 0.00 0.00 . 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from Lapsed/Reorganized

LEAs
7651

0.00 0.00 0.00 0.00
0.00

0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL. USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRiBUTiONS !  ; • y
••

Contributions from Unrestricted Revenues 8980 O.OD o)op? o;00 0.00 0.00 . 0.0% •

Contributions from Restricted Revenues 8990 ;  . P.OO 0.00 0.00 0.00 "■ 0.0%

(e) TOTAL. CONTRiBUTiONS •V ■ 0.00, o.m- p:oo .  0.00 ,
0.00 0.0%

TOTAL. OTHER FINANCING SOURCES/USES

(a-b + c- d + e) 0.00 0.00 0.00 0.00

California Dept of Education
SACS Financial Reporting Software - SACS V7
Cila- Piinr4-RI \/arciAn A Printfifir 19/7/?0?3 10:32 AM
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Pacific Grove Unified

Monterey County

2023'24 First Interim

Adult Education Fund

Restricted Detail

27661340000000

Form Hi

E81 EBSGSYX(2023-24}

Resource Description
2023-24

Projected
Totals

Adult

6391 Education

Program 131,966.83

Total, Restricted Balance 131,966.83

Califomia Dept of Education

SACS Financial Reporting Software • SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Child Development Fund
Expenditures by Object

27661340000000

Form 121

E81EBSGSYX{2023-24)

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected

Year

Totals

(D)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

A. REVENUES •  . - .  r ^

1) LCFF Sources 8010-8099 b.oo 0.00 0.00 O'.OO 0.00' 0.0%

2) Federal Revenue 8100-8299 0.00 0.00 3.764.00 3,764.00 3,764.00 New

3} Other State Revenue 8300-8599 131,018.54 131,018.54 74,664.57 191,549.54 60,531.00 46.2%

4) Other Local Revenue 8600-8799 358,236.41 358,236.41 20,750.36 358,651.41 415.00 0.1%

5) TOTAL, REVENUES 489,254.95 489,254.95 99,178.93 553,964.95

B. EXPENDITURES

1) Certificated Salaries 1000-1999 67,759.20 67,759.20 19,877.70 88,235.51 (20,476.31) ■30,2%

2) Classified Salaries 2000-2999 262,682.92 262,682.92 57,101.26 271,314.87 (8,631.95) -3.3%

3) Employee Benefits 3000-3999 129,114.65 129,114.65 30,683.11 135,067.33 (5,952.68) -4.6%

4) Books and Suppiles 4000-4999 11,840.27 11,840.27 2,674.09 31,078.10 (19,237.83) -162.5%

5) Services and Other Operating Expenditures 5000-5999 9,242.00 9,242.00 514.51 9,242.01 (■01) 0.0%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transfers of Indirect Costs)
7100-

7299,7400-
7499 0.00 0.00 0.00 0.00

0.00
0.0%

8) Other Outgo - Transfers of Indirect Costs 7300-7399 0.00 0.00 1,343.00 19,251.24 (19,251.24) New

9) TOTAL, EXPENDITURES 480,639.04 480,639.04 112,193.67 554,189.06

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING SOURCES
AND USES (AS • B9) 8,615.91 8,615.91 (13,014.74) (224.11)

.

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers In 8900-8929 19,635.00 19,635.00 0.00 0.00 (19,635.00) ■100.0%

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 G.OO 0.00 0.00 G.OO 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 6980-8999 0.00 0.00 '0.00 O.OO- 0.00 • 0.0%,

4) TOTAL. OTHER FINANCING SOURCES/USES 19,635.00 19,635.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND BALANCE (C +
D4) 28,250.91 28,250.91 (13,014.74) (224.11)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of Juiy 1 - Unaudited 9791 51,217.26 51.217.26 137,379.25 86,161.99 168.2%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of July 1 - Audited (Fla + Fib) 51,217.26 51,217.26 137,379.25

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (Fic + F1d} 51,217.26 51.217.26 137,379.25
,

2) Ending Balance, June 30 (E + Fie) 79,468.17 79.468.17 137,155.14

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0,00 0.00 p.oo

b) Restricted 9740 10,800.00 10,800.00 0.00

c) Committed :•
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Child Development Fund
Expenditures by Object

27661340000000

Form 121

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(D)

Difference

(Col B &

D)
(E)

% Dlff

Column

B & D

(F)

Stabilization Arrangements 9750 0,00 0.00. • 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 68,668.17 68,668.17 137,155.14 .  •

Child Development Reserve 0000 9780 68,668.17 •

Child Development Reserve 0000 9780 68.668.17 ■

Child Development Reserve 0000 9780 137.155.14

e) Unassigned/Unappropriated K '

Reserve for Economic Uncertainties 9789 0.00' :  , ' 0,00 P.OO

Unassigned/Unappropriated Amount 9790 0.00 0.00 ' < 0.00

FEDERAL REVENUE

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Title!, Part A. Basic 3010 6290 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Revenue All Other 8290 0.00 0.00 3,764.00 3,764.00 3,764.00 New

TOTAL, FEDERAL REVENUE 0.00 0.00 3,764.00 3,764.00 3,764.00 New

OTHER STATE REVENUE

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Child Development Apportionments 8530 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Revenues from State Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

State Preschool 6105 8590 122,899.00 122,899.00 71,957.00 183,430.00 60,531.00 49.3%

All Other State Revenue All Other 8590 8.119.54 8,119.54 2,707.57 8,119.54 0.00 0.0%

TOTAL, OTHER STATE REVENUE 131,018.54 131,018.54 74,664.57 191,549.54 60,531.00 46.2%

OTHER LOCAL REVENUE .

Sales

Sale of Equipment/Supplies 8831 0.00 0.00 0.00 0.00 0.00 0.0%

Food Service Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 (1,200.00) (1,200.00) 17.60 (1,200.00) 0.00 0.0%

Net Increase (Decrease) in the Fair Value of Investments 8662 (563.59) (563.59) (3.122.00) (563.59) 0.00 0.0%

Fees and Contracts

Child Development Parent Fees 8673 360,000.00 360,000.00 23,854.76 360,000.00 0.00 0.0%

Interagency Services 8677 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Revenue

/Ml Other Local Revenue 8699 0.00 0.00 0.00 415.00 415.00 New

All Other Transfers In from All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 358,236.41 358,236.41 20,750.36 358,651.41 415.00 0.1%

TOTAL. REVENUES 489,254.95 489,254.95 99,178.93 553,964.95

CERTIFICATED SALARIES

Certificated Teachers' Salaries 1100 67,759.20 67,759.20 19,877.70 88,235.51 (20,476.31) -30.2%

Certificated Pupil Support Salaries 1200 0.00 0.00 0.00 0.00 0.00 0.0%

Certificated Supervisors' and Administrators' Salaries 1300 0.00 0.00 0.00 0.00 0.00 0.0%

Other Certificated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERnPiCATED SAL/VRIES 67,759.20 67,759.20 19,877.70 86,235.51 (20,476.31) -30.2%

CLASSIFIED SALARIES

Classified Instructional Salaries 2100 38,075.29 38,075.29 11,431.65 50,204.80 (12,129.51) -31.9%
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Paclflc Grove Unified

Monterey County

2023-24 First Interim

Child Development Fund
Expenditures by Object

27661340000000

Form 121

E81EBSGSYX(2023-24)

Resource
Description Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(0)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

Classified Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Classified Supervisors' and Administrators' Salaries 2300 0.00 0.00 0.00 0.00 0.00 0.0%

Clerical, Technical and Office' Salaries 2400 0.00 0.00 172.06 1,200.00 (1,200.00) New

Other Classified Salaries 2900 224,607.63 224,607.63 45,497.55 219,910.07 4,697.56 2.1%

TOT/y., CUSSIFIED SALARIES 262,682.92 262,682.92 57,101.26 271,314.87 (8,631.95) -3.3%

EMPLOYEE BENEFITS

STRS 3101-3102 18,207.01 18,207.01 3,796.65 22,117.98 (3,910.97) -21.5%

PERS 3201-3202 64,758.91 64.758.91 15,082.57 63,602.01 1,156.90 1.8%

OASDI/Medicare/Altemative 3301-3302 18.498.85 18,498.85 4,117.27 20,258.26 (1.759.41)
t

-9.5%

Health and Welfare Benefits 3401-3402 16,864.94 18,684.94 6,281.67 22,523.38 (3,638.44) ■19.3%

Unemployment Insurance 3501-3502 1,651.85 1,651.85 38.31 179.65 1,472.20 89.1%

Workers' Compensation 3601-3602 7,113.09 7,113.09 1,366.64 6,386.05 727.04 10.2%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 O.OD 0.0%

0PE6, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employee Benefits 3901-3902 0.00 O.CO 0.00 0.00 0.00 0.0%

TOTAL. EMPLOYEE BENEFITS 129,114.65 129,114.65 30,683.11 135,067.33 (5.952.68) -4.6%

BOCKS AND SUPPLIES

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Other Reference Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 11,840.27 11,840.27 2,674.09 31,078.10 (19,237.83) -162.5%

Noncapitalized Equipment 4400 0.00 0.00 0,00 0.00 0.00 0.0%

Food 4700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. BOOKS AND SUPPLIES 11,840.27 11,840.27 2,674.09 31,078.10 (19,237.83) -162.5%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Travel and Conferences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Dues and Memberships 5300 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Services 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized Improvements 5600 0.00 0.00 0.00 0.00 0.00 0.0%

Transfers of Direct Costs 5710 .0.00 ' C- • o.po o.op <  , o.oo 0.00 >  0;0%'

Transfers of Direct Costs - Interfund 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Professional/Consulting Services and

Operating Expenditures 5800 9,242.00 9,242.00 514.51 9,241.38 .62 0.0%

Communications 5900 0.00 0.00 0.00 .63 (.63) New

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 9,242.00 9,242.00 514.51 9,242.01

(-01) 0.0%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improvements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improvements of Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of indirect Costs)
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Child Development Fund
Expenditures by Object

27661340000000

Form 121

E81EBS6SYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating

Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(D)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

Other Transfers Out

All Other Transfers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Service

Debt Service - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Service - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transfers of indirect
Costs) 0.00 0.00 0.00 0.00

0.00
0.0%

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS

Transfers of Indirect Costs - Interfund 7350 0.00 0.00 1,343.00 19,251.24 (19,251.24) New

TOTAL. OTHER OUTGO ■ TRANSFERS OF INDIRECT

COSTS 0.00 0.00 1,343.00 19,251.24
(19,251.24)

New

TOTAL, EXPENDITURES 480.639.04 480,639.04 112,193.67 554,189.06 -

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund 8911 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interfund Transfers In 8919 19,635.00 19,635.00 0.00 0.00 (19,635.00) -100.0%

(a) TOTAL. INTERFUND TRANSFERS IN 19,635.00 19,635.00 0.00 0.00 (19.635.00) -100.0%

INTERFUND TRANSFERS OUT

Other Authorized Interfund Transfers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transfers from Funds of Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds from Certificates of Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from SBITAs 8974 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL. SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL. USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS
r

Contributions from Unrestricted Revenues 8980 0.00 0.00 0.00 0.00 0.00 :0;0%

Contributions from Restricted Revenues 8990 0.00 0.00 0.00 0.00

I

0.00 0.0%

(e) TOTAL. CONTRIBUTIONS 0.00 "0.00 0;00, 0.00, 0.00 0.0%

TOTAL. OTHER FINANCING SOURCES/USES

1  (a - b + c - d e) 19,635.00 19.635.00 0.00 0.00

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
trric^* Ciinrf-Di Printed: 12/7/2023 10:34 AM

596



Pacific Grove Unified

Monterey County

2023-24 First Interim

Child Development Fund
Restricted Detail

27661340000000

Form 121

E81EBSGSYX(2023.24)

2023-24

Resource Description Projected
Totals

Total, Restricted Balance 0.00
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Pacific Grove Unified

Monterey County

2023'24 First Interim

Cafeteria Special Revenue Fund
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Form 131

E81EBSGSYX(2023-24)

Resource
Description Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B 8>

D)
(E)

% Diff

Column

B 8i D

(F)

A. REVENUES VJ,'

1) LCFF Sources 8010-8099 0.00 •  0.00 0.00 0.00 0.00 0.0%

2] Federal Revenue 8100-8299 365,536.60 365,536.60 151,092.10 500.091.10 134,554.50 36.8%

3) Other State Revenue 8300-8599 941,000.00 941.000.00 97,735.81 1,040,000.00 99,000.00 10.5%

4) Other Local Revenue 8600-8799 19,854.30 19,854.30 13,567.02 26,854.30 9,000.00 45.3%

5) TOTAL. REVENUES 1,326,390.90 1,326,390.90 262,394.93 1,568,945.40

B. EXPENDITURES

1) Certificated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classified Salaries 2000-2999 410,614.33 410,614.33 120.294.21 414,966.89. (4,352.56) -1.1%

3) Employee Benefits 3000-3999 129,314.96 129,314.96 35,588.52 133,807.10 (4,492.14) -3.5%

4} Books and Supplies 4000-4999 563,536.60 563.536.60 140,987.64 711,036.00 (147,499.40) -26.2%

5) Services and Other Operating Expenditures 5000-5999 33,387.00 33,387.00 15,282.87 40,893.00 (7,506.00) -22.5%

6) Capital Outlay 6000-6999

7100-

0.00 0.00 0.00 100,000.00 (100,000.00) New

7) Other Outgo (excluding Transfers of indirect Costs) 7299,7400-

7499 0.00 0.00 0.00 0.00

0.00

0.0%

8) Other Outgo - Transfers of indirect Costs 7300-7399 0.00 0.00 0.00 65,187.97 (65,187.97) New

9) TOTAL, EXPENDITURES 1.136,852.89 1.136,852.89 312,153.24 1,465,890.96

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING

SOURCES AND USES (AS - B9) 189,536.01 189,538.01 (49,758.31) 103,054.44

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 6980-8999 0.00 ■' ,-0.00 -  b.go : ■: o.ooi 0.00 ';p:o%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND BALANCE
(C + D4) 189,538.01 189,538.01 (49.758.31) 103,054.44

F. FUND BALANCE, RESERVES

1] Beginning Fund Balance

a) As of July 1 - Unaudited 9791 828,403.00 826,403.00 837,640.07 9,237.07 1.1%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of July 1 - Audited (F1a + Fib) 828,403.00 828,403.00 837,640.07

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (Fic + Fid) 828,403.00 828,403.00 837,640.07

2) Ending Balance, June 30 (E ■* Fie) 1,017.941.01 1,017,941.01 940,694.51

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 . 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 p.oo

b) Restricted 9740 1.017,883.73 1,017,883.73 940,694.51

c) Committed '  ■ , ii'
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Cafeteria Special Revenue Fund
Expenditures by Object

27661340000000

Form 13i
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Description
Resource

Codes

Object
Codes

Original '
Budget

(A)

Board

Approved
Operating
Budget
(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

Stabilization Arrangements 9750 I  0,00 .. . 0.00 0.00 ••

Other'Commitments 9760 0.00 0.00 0.00 ■  ' ,■

d) Assigned

Other Assignments 9760 57.28 57.28 0.00

Fund 13 Cafeteria Reserve 0000 9780 57.28

Cafeteria Reserve 0000 9760 57.28

e) Unasslgned/Unappropriated -

Reserve for Economic Uncertainties 9789 0.00 0.00 .  0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

Chiid Nutrition Programs 8220 365,536.60 365,536.60 74,592.10 423,591.10 58,054.50 15.9%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.0%

/VI Other Federal Revenue 8290 0.00 0.00 76,500.00 76,500.00 76,500.00 New

TOTAL, FEDERAL REVENUE 365,536.60 365,536.60 151,092.10 500,091.10 134,554.50 36.8%

OTHER STATE REVENUE

Chiid Nutrition Programs 8520 941,000.00 941,000.00 97,735.81 1,040,000.00 99,000.00 10.5%

/VI Other State Revenue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 941,000.00 941,000.00 97,735.81 1,040,000.00 99,000.00 10.5%

OTHER LOCAL REVENUE

Sales

Sale of Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Food Service Sales 8634 9,500.00 9,500.00 3,891.02 18,500.00 9,000.00 94.7%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 0.00 0.00 0.00 0.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value of
Investments

6662
10,354.30 10,354.30 9,676.00 10,354.30

0.00
0.0%

Fees and Contracts

Interagency Services 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Revenue

/VI Other Local Revenue 6699 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAU OTHER LOCAL REVENUE 19,654.30 19,854.30 13,567.02 28,854.30 9,000.00 45.3%

TOTAL, REVENUES 1,326,390.90 1,326,390.90 262,394.93 1,566,945.40

CERTIFICATED SALARIES

Certificated Supervisors' and Administrators' Salaries 1300 0.00 0.00 0.00 0.00 0.00 0.0%

Other Certificated Salaries 1900 0.00 0.00 0.00 0.00 •0.00 0.0%

TOTAL, CERTIFICATED S/iiLARIES 0.00 0.00 0.00 0.00 0.00 0.0%

CLASSIFIED SALARIES

Classified Support Salaries 2200 284,386.49 284,386.49 74,492.61 279,209.53 5,176.96 1.8%

Classified Supervisors' and Administrators' Salaries 2300 126,227.84 126,227.84 45,801.60 135,757.36 (9.529.52) -7.5%

Clerical, Technical and Office Salaries 2400 0.00 0.00 0.00 0.00 0.00 0.0%

Other Classified Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 410,614.33 410,614.33 120,294.21 414,966.89 (4,352.56) -1.1%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 81,832.41 81,832.41 22,280.69 86,089.85 (4.237.44) ■5.2%

OASDI/Medicare/Altemative 3301-3302 29,118.90 29,118.90 8,780.15 30,231.10' (1,112.20) -3.8%

California Dept of Education
SACS Rnancial Reporting Software - SACS V7
nio-FimHJti Von:inn<l Printed: 12/7/2023 10:34 AM

599



Pacific Grove Unified

Monterey County

2023-24 First Interim

Cafeteria Special Revenue Fund
Expenditures by Object

27661340000000

Form 13i

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget
(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &
D)
(E)

% DIff

Column

B & D

(F)

Health and Welfare Benefits 3401-3402 7,365.74 7,365.74 2,219.34 8,945.12 (1,579.38) -21.4%

Unemployment Insurance 3501-3502 2,053.07 2,053.07 60.22 207.90 1,845.17 89.9%

Workers' Compensation 3601-3602 8,944.84 8,944.84 2,140.37 7,383.38 1,561.46 17.5%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employee Benefits 3901-3902 0.00 0.00 107.75 969.75 (969.75) New

TOTAL. EMPLOYEE BENEFITS 129,314.96 129,314.96 35,586.52 133,807.10 (4,492.14) -3.5%

BOOKS AND SUPPLIES

Books and Other Reference Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 62,000.00 62,000.00 12.701.07 82,297.97 (20,297.97) -32.7%

Noncapitalized Equipment 4400 0.00 0.00 4,165.01 58,765.05 (58,765.05) New

Food 4700 501,536.60 501,536.60 124,121.56 569,972.98 (68,436.38) -13.6%

TOTAL. BOOKS AND SUPPLIES 563,536.60 563,536.60 140,987.64 711,036.00 (147,499.40) -26.2%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Travel and Conferences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Dues and Memberships 5300 857.00 857.00 650.00 857.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Services 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improvements

5600
25,000.00 25,000.00 5,171.88 25,000.00

0.00
0.0%

Transfers of Direct Costs 5710 0.00 0.00 0.00 o.ob 0.00 0,0%

Transfers of Direct Costs - Interfund 5750 0.00 0.00 0.00 0.00 0.00 0.0%

ProfesslonalfConsuiting Services and

Operating Expenditures 5800 6.600.00 6,600.00 9.200.99 13.276.00 (6,676.00) -101.2%

Communications 5900 930.00 930.00 260.00 1,760.00 (830.00) -89.2%

TOTAL. SERVICES AND OTHER OPERATING

EXPENDITURES 33,387.00 33,387.00 15,282.87 40.893.00
(7,606.00)

-22.5%

CAPITAL OUTLAY

Buildings and Improvements of Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 100,000.00 (100,000.00) New

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.00 100,000.00 (100.000.00) New

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Debt Sen/Ice

Debt Service • Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Service • Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transfers of
Indirect Costs) 0.00 0.00 0.00 0.00

0.00
0.0%

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS

Transfers of Indirect Costs - Interfund 7350 0.00 0.00 0.00 65,187.97 (65,187.97) New

TOTAL. OTHER OUTGO TRANSFERS OF

INDIRECT COSTS 0.00 0.00 0.00 65,187.97
(65.187.97)

New

TOTAL, EXPENDITURES 1,136,852.89 1,136,852.89 312,153.24 1,465,890.96
-
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Pacific Grove Unified

Monterey County

2023'24 First Interim

Cafeteria Special Revenue Fund
Expenditures by Object

27661340000000

Form 131

E81 EBSGSYX(2023-24}

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &

0)
(E)

% DIff

Column

B & □

(F)

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund 8916 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized interfund Transfers in 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, iNTERFUND TRANSFERS iN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized interfund Transfers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL. iNTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transfers from Funds of Lapsed/Reorganized
LEAS

8965
0.00 0.00 0.00 0.00

0.00
0.0%

Long-Term Debt Proceeds

Proceeds from Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from SBiTAs 8974 0.00 0.00 0.00 0.00 0.00 0.0%

Aii Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL. SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7599 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions from Unrestricted Revenues 8980 0.00 .0.00 '  p.oo 0.00 p.oo ^  'o.M
Contributions from Restricted Revenues 8990 0.66 0.00 0.00 0.00: .0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. OTHER FINANCING SOURCES/USES

(a-b + c- d+e) 0.00 0.00 0.00 0.00 ■i: ^ .

California Dept of Education
SACS Financial Reporting Software-SACS V7

OrinioM' AM

601



Pacific Grove Unified

Monterey County

2023-24 First Interim

Cafeteria Speclai Revenue Fund
Restricted Detali

27661340000000

Form 131

E81EBSGSYX(2023-24)

Resource Description
2023-24

Projected
Totals

Child

Nutrition;

Schooi

Programs

(e.g., School
Lunch,

5310
School

Breakfast,

Milk,

Pregnant &
Lactating

Students) 806,140.01

Child

Nutrition:

NSLP
5314 Equipment

Assistance

Grants 76,500.00

Child

Nutrition:

5466
Supply

Chain

Assistance

(SCA) Funds 58,054,50

Total, Restricted Balance 940,694.51

California Dept of Education
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Deferred Maintenance Fund

Expenditures by Object

27661340000000

Form 141

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(D)

Difference

(Col B &
D)
(E)

% Diff

Column

B 8> D

(F)

A. REVENUES

1) LCFF Sources 8010-8099 93.372.00 93,372.00 0.00 93,372.00 0.00 0.0%

2) Federal Revenue 8100-8299 0.00 0.00 0.00 0,00 o.po 0.0%

3) Other State Revenue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Revenue 8600-8799 4,482.67 4,482.67 8,683.00 4,482.67 0.00 0.0%

5) TOTAL. REVENUES 97,854.67 97,854.67 8,683.00 97,854.67

B. EXPENDITURES

1) Certificated Salaries 1000-1999 0.00 0.00 O.QO 0.00 o.oo: 0.0%

2) Classified Salaries 2000-2999 0.00 0.00 0.00 0.00 0.00 0.0%

3) Employee Benefits 3000-3999 0.00 0,00 0.00 ■ 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 80,000.00 80,000.00 0.00 80,000.00 0.00 0.0%

5) Services and Other Operating Expenditures 5000-5999 183,646.98 183,646.98 42,855.00 183,646.98 0.00 0.0%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of Indirect Costs)

7100-

7299.7400-

7499 0.00 0.00 0.00 0.00

0.00

0.0%

8) Other Outgo - Transfers of Indirect Costs 7300-7399 0.00 6.00 0.00 0.00 0-66 ,  0.0%

9)T0T/U.. EXPENDITURES 263,646.98 263,646,98 42,855.00 263,646.98

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING

SOURCES AND USES (A5 - B9) (165.792.31) (165,792.31) (34,172.00) (165,792.31)

0. OTHER FINANCING SOURCES/USES

1)lnterfund Transfers

a) Transfers In , 8900-8929 200,000.00 200,000.00 0.00 200,000.00 0.00 0.0%

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses. 7630-7699 0.00 0.00 0.00 O.QO 0.00 0.0%

3) Contributions .  8980-8999 6:6o ;  , ro.oo 0.00 Q-QP' OiOO o.o^'

4) TOTAL. OTHER FINANCING SOURCES/USES 200,000.00 200,000.00 0.00 200,000.00

E. NET INCREASE (DECREASE) IN FUND BALANCE
(C + D4) 34,207.69 34,207.69 (34,172.00) 34,207.69

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) Ps of July 1 - Unaudited 9791 224,427.66 224,427.66 387,441.46 163,013.80 72.6%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) fis of July 1 - Audited (Fla + F1b) 224,427.66 224,427.66 387,441.46

d) Other Restatements 9795 0.00 0.00
-

0.00 0.00 0.0%

e) Adjusted Beginning Balance (Fic F1d) 224,427.66 224,427.66 387,441.46
-

2} Ending Balance, June 30 (E * F1e) 256,635.35 258,635.35 421,649.15

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 o.op O.op

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Restricted 9740 0.00 0.00 0.00

c) Committed ■

,  • -fe-
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Deferred Maintenance Fund

Expenditures by Object

27661340000000

Form 141

E81EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(D)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

Stabilization Arrangements

Other Commitments

d) Assigned

Other Assignments

Deferred Maintenance Resenre

Deferred Maintenance Reserve

Deferred Maintenance Reserve

e) Unasslgned/Unappropriated

Reserve for Economic Uncertainties

Unasslgned/Unappropriated Amount

0000

0000

0000

9750

9760

9780

9780

9780

9780

9789

9790

0.00 0.00 0.00.

0.00

258,835.35

268,635.35

0.00

258,635.35

258,635.35

0.00

421,649.15

421,649.15

0.00 0.00 0.00

0.00 0.00 0.00

LCFF SOURCES

LCFF Transfers

LCFF Transfers - Current Year

LCFF/Revenue Limit Transfers - Prior Years

TOTAL. LCFF SOURCES

8091

8099

93,372.00

0.00

93,372.00

93.372.00

0.00

93,372.00

0.00

0.00

0.00

93,372.00

0.00

93,372.00

OTHER STATE REVENUE

Ail Other State Revenue

TOTAL. OTHER STATE REVENUE

8590 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

OTHER LOCAL REVENUE

Community Redevelopment Funds Not Subject to LCFF
Deduction

Sales

Sale of Equipment/Supplies

Interest

Net Increase (Decrease) In the Fair Value of
Investments

Other Local Revenue

All Other Ixcal Revenue

All Other Transf ers In from All Others

TOTAL, OTHER LOCAL REVENUE

8625

8631

8660

8662

8699

8799

0.00

0.00

2,000.00

2,482.67

0.00

0.00

4,482.67

0.00

0.00

2,000.00

2,482.67

0.00

0.00

4,482.67

0.00

0.00

8,683.00

O.OO

0.00

0.00

8,683.00

0.00

0.00

2.000.00

2,482.67

0.00

0.00

4,482.67

TOTAL, REVENUES 97,854.67 97.854.67 8,683.00 97,854.67

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.6%

CLASSIFIED SALARIES

Classified Support Salaries

Other Classified Salaries

TOTAL. CUSSIFIEO SALARIES

2200

2900

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

EMPLOYEE BENEFITS

STRS

PERS

OASDI/Medicare/Altemativ e

Health and Welfare Benefits

Unemployment Insurance

Workers' Compensation

OPES, Allocated

OPEB, Active Employees

Other Employee Benefits

TOTAL. EMPLOYEE BENEFITS

3101-3102

3201-3202

3301-3302

3401-3402

3501-3502

3601-3602

3701-3702

3751-3752

3901-3902

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

BOOKS AND SUPPLIES

California Oept of Education
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Deferred Maintenance Fund

Expenditures by Object

27661340000000

Form 141

E81EBSGSYX(2023-24)

Resource
Description Codes

Object
Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Dale

(C)

Projected
Year

Totals

(D)

Difference

(Col B &

P)
(E)

% Diff

Column

B & D

(F)

Books and Other Reference Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 80,000.00 80,000.00 0.00 80,000.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. BOOKS AND SUPPLIES 60,000.00 80.000.00 0.00 80,000.00 0.00 0.0%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Travel and Conferences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
improvements

5600
10,000.00 10,000.00 0.00 10.000.00

0.00
0.0%

Transfers of Direct Costs 5710 b.oo 0.00 0.00 0.00 '  0.00

Transfers of Direct Costs - interfund 5750 0.00 o.co 0.00 0.00 0.00 0.0%

Professional/Consulting Services and

Operating Expenditures 5800 173,646.98 173,646.98 42,855.00 173,646.98 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 183,646.98 183,646.98 42,655.00 183,646.98

0.00
0.0%

CAPITAL OUTLAY

Land Improvements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and improvements of Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 O.OD 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

Subscription Assets 6700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Debt Service

Debt Service - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Service - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transfers of Indirect
Costs) 0.00 0.00 0.00 0.00

0.00
0.0%

TOTAL, EXPENDITURES 263,646.98 263.646.98 42,855.00 263,646.98

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interfund Transfers In 8919 200,000.00 200,000.00 0.00 200,000.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 200,000.00 200,000.00 0.00 200,000.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interfund Transfers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transfers from Funds of Lapsed/Reorganized LEAs 6965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Tenn Debt Proceeds

Proceeds from Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from SBITAs 8974 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

California Dept of Education
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Pacific Grove Unified

Monterey County

2023*24 First Interim

Deferred Maintenance Fund

Expenditures by Object

27661340000000

Form 14i

E81 EBSGSYX(2023*24)

Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year

Totals

(D)

Difference

(Col B &

D)
(E)

% Diff

Column

B & D

(F)

Transfers of Funds from Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

Ail Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS -

Contnbutions from Unrestricted Revenues 8960 0.00 0,00 0,00 0.00 0.00 0.0%

Contributions from Restricted Revenues 8990 o.op 0.00 0.00 0.00 0.00 0,0%

(e) TOTAL. CONTRIBUTIONS 0.00, o.go 0.00
,

p.oo 0.00 .  0.0%

TOTAL. OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 200,000.00 200.000.00 0.00 200.000.00

CaliYomia Dept of Education

SACS Financial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Deferred Maintenance Fund

Restricted Detail

27661340000000

Form 141

E81EBS6SYX(2023-24)

2023-24

Resource Description Projected
Totals

Total, Restricted Balance 0.00
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SACS Rnancial Reporting Software • SACS V7
Printed! 12/7/2023 10:35 AM

607



Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Postempioyment Benefits
Expenditures by Object

27661340000000

Form 201

E81EBSGSYX(2023-24)

Description
Resource Object

Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To

Date

(C)

Projected

Year

Totals

(D)

Difference

(Col B &
D)
(E)

% Diff

Column

B & D

(F)

A. REVENUES

1) LCFF Sources

2) Federal Revenue

3) Other State Revenue

4) Other Local Revenue

5) TOTAL. REVENUES

B. EXPENDITURES

1) Certificated Salaries

2) Classified Salaries

3) Employee Benefits

4) Books and Supplies

5) Services and Other Operating Expenditures

6) Capital Outlay

7) Other Outgo (excluding Transfers of Indirect Costs)

8) Other Outgo - Transfers of Indirect Costs

9) TOTAL. EXPENDITURES

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING SOURCES AND

USES (AS - B9)

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers In

b) Transfers Out

2) Other Sources/Uses

a) Sources

b) Uses

3) Contributions

4) TOTAL. OTHER FINANCING SOURCES/USES

E. NET INCREASE (DECREASE) IN FUND BALANCE (C * D4)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 - Unaudited

b) Audit Adjustments

c) As of July 1 - Audited (Fia + Fib)

d) Other Restatements

e) Adjusted Beginning Balance (Flo + Fid)

2) Ending Balance, June 30 (E + Fie)

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash

Stores

Prepaid Items

All Others

b) Restricted

c) Committed

Califomia Oept of Education

SACS Financial Reporting Software - SACS V7

8010-8099

8100-8299

8300-8599

8600-8799

b.oo

0.00

0.00

0.00

0;00

0.00

0.00

p.oo

0.00

0.00.

0.00

0.00

0.00

0.00

0.00

254.58

254.58

254.58

254.58

178.56

178.56

254.58

254.58

0.00

1000-1999

2000-2999

3000-3999

400CMg99

5000-5999

6000-6999

7100-

7299.7400-

7499

7300-7399

0.00

0.00

0.00

;o.oo

0.00

0.00

P.pb

0.00

0.00

0.00

0.00

0.00

O.GO

0.00

0.00

o.po

O.PP

O.PO

O.OO

0.00

0.00

0.00

0.00

0.00

o.bb

0.00

0.00

0.00

0.00

o.bo

b.oo

• 0.00

0.00

O.Ob

0.00

o.bo

0.00

0.00

0.00

0.00

0.00'

0.00

0.00

O.Ob

254.58 254.58 178.56 254.58

8900-8929

7600-7629

8930-8979

7630-7699

8980-8999

0.00

0.00

0.00

0.00

0.00

0.00

O.OD

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00. 0.00 O.OO 0.00 0.00

0.00 0.00 0.00 0.00

254.58 254.58 178.56 254.58

9791

9793

9795

6,407.09

0.00

6,407.09

0.00

6.407.09

6,661.67

6,407.09

0.00

6,407.09

0,00

6,407.09

6,661.67

6,262.96

0.00

6,262.96

0.00

6,262.96

6,517.54

(144.13)

0.00

0.00

9711

9712

9713

9719

9740

0.00 0.00

0.00 b.oo

b.oo 0:00

0,00 0.00

0.00 0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

b.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

,0.0%

0.0%

0.0%

0.0%

0.0%

0,0%

-2.2%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Postempioyment Benefits
Expenditures by Object

27661340000000

Form 2Qi

E81EBSGSYX(2023f24)

Description
Resource

Codes

Object
Codes

Stabilization Arrangements 9750

Other Commitments 9760

d) Assigned

Other Assignments 9780

Special Reserve Postempioyment Benefits 0000 9760

Special Reserve Postempioyment 0000 9780

Special Reserve Postempioyment Benefits 0000 9780

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To

Date

(C)

Projected
Year

Totals

(D)

Difference

(Coi B &

D)
(E)

% Diff

Column

B & D

(F)

0.00^ 0.00 0.00

0.00

6.661.67

6,661.67

0.00

6,661.67

6,661.67

0.00

6,517.54

6.517.54

e) Unassigned/Unapproprlated

Reserve for Economic Uncertainties

Unassigned/Unappropriated Amount

9789

9790

o.oo

0.00

OTHER LOCAL REVENUE

Interest

Net Increase (Decrease) in the Fair Value of Investments

TOTAL, OTHER LOCAL REVENUE

8660

8662

98.00

156.58

254.58

98.00

156.58

254.58

45.56

133.00

178.56

98.00

156.58

254.58

TOTAL, REVENUES 254.58 254.58 178.56 254.58

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund/CSSF

Other Authorized Interfund Transfers In

(a) TOTAL. INTERFUND TRANSFERS IN

8912

8919

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

INTERFUND TRANSFERS OUT

To: General Fund/CSSF

To: State School Building Fund/County School Facilities Fund

Other Authorized Interfund Transfers Out

(b) TOTAL, INTERFUND TRANSFERS OUT

7612

7613

7619

o.po

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

OTHER SOURCES/USES

SOURCES

Other Sources

Transfers from Funds of Lapsed/Reorganized LEAs

(c) TOTAL, SOURCES

8965 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

USES

Transfers of Funds from Lapsed/Reorganized LEAs

(d) TOTAL, USES

7651 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

CONTRIBUTIONS

Contributions from Restricted Revenues

(e) TOTAL, CONTRIBUTIONS

8930 0:00

,o:oo

0.00,

o.oo

0.00

0.00

0.00

0.00

TOTAL. OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

o.oo

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

.o;o%

0.0%

Califomia Dept of Education

SACS Rnancial Reporting Software - SACS V7
PIlo- PiinH.Ri V/or«ir<n A Panfi 9 Printed; 12/7/2023 10:36 AM
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Pacific Grove Unified

Monterey County

2023-24 First interim

Special Reserve Fund for Postemployment Benefits
Restricted Detail

27661340000000

Form 201

E81 EBSGSYX(2023-24)

, 2023-24

Resource Description Projected
Totals

Total, Restricted Balance 0.00

California Dept of Education
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Building Fund
Expenditures by Object

27661340000000

Form 211

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)
(E)

% DIff

Column

B & D

(F)

A. REVENUES ■  ' , ■ ' ■. •> ■  , '■

1) LCFF Sources 8010-8099 .0.00 0.00 0.00 .  0.00 0.00 -0.0%

2) Federal Revenue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Revenue 8300-6599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Locai Revenue 8600-8799 240,116.69 240,116.69 88,183.79 317,096.49 76.979.80 32.1%

5) TOTAL. REVENUES 240,116.69 240,116.69 88,183.79 317,096.49 '

B. EXPENDITURES

1) Certificated Salaries 1000-1999 0.00 0.00 0.00 ,0.00 0.00 0.0%

2) Classified Salaries 2000-2999 85,849.68 85,849.68 20,285.46 52,821.34 33.028.34 38.5%

3] Employee Benefits 3000-3999 33,900.30 33,900.30 8,014.79 23,625.94 10,274.36 30.3%

4) Books and Supplies 4000-4999 267,742.21 267,742.21 187,995.22 448,975.57 (181,233.36) -67.7%

5) Sen/ices and Other Operating
Expenditures

5000-5999
282,250.00 282,250.00 231,906.78 646,236.61

(363,986.61)
-129.0%

6) Capital Outlay 6000-6999 4.688,775.00 4,688,775.00 2,015,845.96 7,022,124.07 (2,333,349.07) -49.8%

7) Other Outgo (excluding Transfers of
Indirect Costs)

7100-
7299,7400-

7499 0.00 0.00 0.00 0.00
0.00

0.0%

8) Other Outgo • Transfers of Indirect Costs 7300-7399 0,00 0.00 p.00 ■  ' 0.00 0.00 - 0.0%

9) TOTAL. EXPENDITURES 5,358,517.19 5,358,517.19 2,464,048.23 8.193,783.53

0. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (AS • 89) (5,118,400.50) (5,118,400.50) (2.375.864.44) (7,876,687.04)

-

D. OTHER FINANCING SOURCES/USES

1) Interfund Transfers

a) Transfers In 6900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2} Other Sources/Uses

a) Sources 8930-8979 5,871,750.00 5,871,750.00 0.00 6,354,000.00 482,250.00 8.2%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 oiobi o.do '  ' o.do 0/00

4) TOTAL, OTHER FINANCING
SOURCES/USES 5,871,750.00 5,871,750.00 0.00 6,354,000.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C * D4) 753,349.50 753,349.50 (2,375,884.44) (1,522,687.04) ■'rj' '■

F. FUND BALANCE, RESERVES

1} Beginning Fund Balance

a) As of July 1 - Unaudited 9791 3,162,358.87 3,162.358.87 3,459,950.56 297,591.69 9.4%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of July 1 - Audited (F1a + Fib) 3,162.358.87 3,162,358.87 3,459,950.56

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (Flo + F1d) 3,162,358.87 3,162,358.87 3,459,950.56

2) Ending Balance, June 30 (E Fie) 3,915,708.37 3,915,708.37 1,937.263.52

Components of Ending Fund Balance

a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00; P.OO

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00 !  .

California Oept of Education
SACS Financial Reporting Software - SACS V7
Pila- Pilnr^J^i V/orelnn ^ PrinteH- in-;*7 am
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Building Fund
Expenditures by Object

27661340000000

Form 211

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col B & D)

(E)

% Diff

Column

B & D

(F)

b) Legally Restricted Balance 9740 3.780,652.29 3,780,652.29 1.699,078.47

c) Committed -  • •
-  • i

Stabilization Arrangements 9750 o.op 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00 .

dj Assigned ■ i'k'-""

Other Assignments 9760 135,056.08 135,056.08 238,185.05

Building Fund interest 0000 9760 135,056.08

Building Fund interest 0000 9780 135,056.08

Building Fund Interest 0000 9780 238,185.05

e) Unasslgned/Unappropriated
-j, - -

■  ' ' ■ '■ ' *.

Reserve for Economic Uncertainties 9789 0.00 p.oo 0.00

Unasslgned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Revenue 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. FEDERAL REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

Tax Relief Subventions

Restricted Levies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subventions/ln-LIeu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%

AH Other State Revenue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

County and District Taxes

Other Restricted Levies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 o.co 0.00 o.co 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 o.co 0.00 0.00 0.0%

Community Redevelopment Funds Not
Subject to LCFF Deduction

8625
0.00 0.00 0.00 0.00

0.00
0.0%

Penalties and Interest from Delinquent Non-
LCFF Taxes

8629
0.00 0.00 0.00 0.00

0.00
0.0%

Sales

Sale of Equipment/Supplies 8631 o.co 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 6660 48,731.68 48,731.68 0.00 48,731.68 0.00 0.0%

Net Increase (Decrease) in the Fair Value of
Investments

8662
166,385.01 166,385.01 87,935.99 166.385.01

0.00
0.0%

Other Local Revenue

All Other Local Revenue 8699 25,000.00 25,000.00 247.80 101.979.80 76.979.80 307.9%

All Other Transfers In from All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 240.116.69 240,116.69 88,183.79 317,096.49 76,979.80 32.1%

California Dept of Education
SACS Financial Reporting Software -SACS V7
File! Fnnd-OL Version 3 Paoe 2 Printed: 12/7/2023 10:37 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Building Fund
Expenditures by Object

27661340000000

Form 211

E81 EBSGSYX(2023-24)

Description
Resource

Codes

Object
Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D)

Difference

(Col 6 & D)

(E)

% Dlff

Column

B & D

(F)

TOTAL. REVENUES 240,116.69 240,116.69 88,183.79 317,096.49 ' .
CLASSIFIED SALARIES

Classified Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Classified Supervisors' and Administrators*

Salaries
2300

0.00 0.00 0.00 0.00
0.00

0.0%

Clerical, Technical and Office Salaries 2400 65,849.68 85.849.68 20,285.46 52,821.34 33,026.34 38.5%

Other Classified Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. CLASSIFIED SALARIES 85.849.68 85,849.68 20,265.46 52,821.34 33,028.34 38.5%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 23.265.27 23,265.27 5,412.16 14,092.76 9,172.51 39.4%

OASDI/Medicare/Altematlve 3301-3302 6.479.36 6,479.36 1,530.21 4,005.19 2,474.17 38.2%

Health and Welfare Benefits 3401-3402 1,856.29 1,856.29 702.11 4,563.77 (2,707.48) -145.9%

Unemployment Insurance 3501-3502 429.22 429.22 10.14 26.43 402.79 93.8%

Wori<ers' Compensation 3601-3602 1,870.16 1,870.16 360.17 937.79 932.37 49.9%

OPES, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employee Benefits 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. EMPLOYEE BENEFITS 33.900.30 33.900.30 8,014.79 23,625.94 10,274.36 30.3%

BOOKS AND SUPPLIES
,- -

Books and Other Reference Materials 4200 0.00 0.00 O.pD o;oo 0.00 0.0%

Materials and Supplies 4300 136,742.21 136.742.21 148,227.11 316,770.09 (180,027.86) -131.7%

Noncapitalized Equipment 4400 131,000.00 131.000.00 39,768.11 132.205.48 (1,205.48) -0.9%

TOTAL. BOOKS AND SUPPLIES 267,742.21 267,742.21 187,995.22 448,975.57 (181,233.36) -67.7%

SERVICES AND OTHER OPERATING

EXPENDITURES

Subagreements for Services 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Travel and Conferences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Services 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and

Noncapitanzed Improvements
5600

0.00 0.00 0.00 0.00
0.00

0.0%

Transfers of Direct Costs 6710 0.00 0;00' 0.00 0.00 0.00 6,0%

Transfers of Direct Costs - interfund 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Professional/Consulting Services and

Operating Expenditures
5800

262,250.00 282,250.00 231,906.78 646,236.61
(363,986.61)

-129.0%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL. SERVICES AND OTHER

OPERATING EXPENDITURES 262,250.00 282.250.00 231,906.78 646,236.61
(363,986.61)

-129.0%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improvements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improvements of Buildings 6200 0.00 0.00 229,363.66 336,068.66 (336,068.66) New

Books and Media for New School Libraries or

Major Expansion of School Ubraries
6300

0.00 0.00 0.00 0.00
0.00

0.0%

Equipment 6400 4,688,775.00 4,688.775.00 1,786,482.32 6,686,055.41 (1,997,280.41) -42.6%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

Caliromta Oept of Education

SACS Financial Reporting Software - SACS V7
Cilo- CiinHJ^r Wareinn PrinteH- 19/7/5nW in ft? AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Building Fund
Expenditures by Object

27661340000000

Form 211

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Subscription Assets

TOTAL. CAPITAL OUTIAY

6700

Original
Budget

(A)

0.00

4,688.775.00

Board

Approved
Operating
Budget

(B)

0.00

4.688,775.00

Actuals To

Date

(C)

0.00

2,015,845.98

Projected
Year Totals

(D)

0.00

7.022.124.07

Difference

(Col B & D)

(E)

0.00

(2.333,349.07)

% DIff

Column

B & D

(F)

0.0%

-49.8%

OTHER OUTGO (excluding Transfers of
indirect Costs)

Other Transfers Out

All Other Transfers Out to All Others

Debt Service

Repayment of Stale School Building Fund
Aid - Proceeds from Bonds

Debt Service - interest

Other Debt Service - Principal

TOTAL. OTHER OUTGO (excluding
Transfers of Indirect Costs)

7299

7435

7438

7439

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

o:o%

TOTAL. EXPENDITURES 5.358.517.19 5.358.517.19 2.464.048.23 8.193.783.53

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interfund Transfers in

(a) TOTAL. INTERFUND TRANSFERS IN

8919 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

INTERFUND TRANSFERS OUT

To: State School Building Fund/County
School Facilities Fund

i  Other Authorized Interfund Transfers Out

(b) TOTAL. INTERFUND TRANSFERS

OUT

7613

7619

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds from Sale of Bonds

Proceeds from Sale/Lease-Purchase of

Land/Buildings

Other Sources

County School Building Aid

Transfers from Funds of

Lapsed/Reorgani^d LEAs

Long-Term Debt Proceeds

Proceeds from Certificates of

Participation

Proceeds from Leases

Proceeds from Lease Revenue Bonds

Proceeds from SBITAs

AH Other Financing Sources

(C) TOTAL, SOURCES

8951

8953

8961

8965

8971

8972

8973

8974

8979

5.871.750.00

0.00

0.00

O.CO

0.00

0.00

0.00

0.00

0.00

5.871.750.00

5.871.750.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

5.871.750.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

6.354,000.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

6.354,000.00

482.250.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

482.250.00

USES

Transfers of Funds from

Lapsed/Reorganized LEAs

All Other Financing Uses

(d) TOTAL. USES

7651

7699

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

CONTRIBUTIONS

Contributions from Unrestricted Revenues

California Dept of Education

SACS Rnancial Reporting Software • SACS V7

8980 ,0.00 ,0.00, 0.00 tO.OO 0;00

8.2%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

8.2%

0.0%

0.0%

0.0%

0.0%
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Pacific Grove Unified

Monterey County

2023-24 First interim

Building Fund
Expenditures by Object

27661340000000

Form 211

E81EBS6SYX(2023-24]

,  Resource Object
'^«"rIption Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals To

Date

(C)

Projected
Year Totals

(D>

Difference

(Co! B 8i D)
(E)

% Diff

Column

B & D

(F)

Contributions from Restricted Revenues 8990

(e) TOTAl^ CONTRIBUTIONS

' " 0,00

0.00

'' :o.po::

0,00,

;  0.00

o.bo

:  ' 0.00

- 0.00'

oioo

0.00

; p;0%

0.0%

TOTAL, OTHER FINANCING

SOURCES/USES

(a - b + 0 - d + e) 5,871,750.00 5.871,750.00 0.00 6,354,000.00

California Oept of Education

SACS Financial Reporting Software -SACS V7
nto- CimHjni \/orcinn PrinfftH- 19/7/9n?a 10!37 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Building Fund
Restricted Detail

27661340000000

Form 211

E81EBSGSYX(2023-24)

Resource Description
2023-24

Projected
Totals

Other

9010 Restricted

Local 1,699,078.47

Total, Restn'cted Balance 1,699,078.47

California Dept of Education

SACS Financial Reporting Software - SACS V7
orinfaH' lorrrtnoi in-^7 am
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Capital Outlay Projects
Expenditures by Object

27661340000000

Form 401

E81 EBSGSYX{2023-24)

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &

0)
(E)

% DIff

Column

B & D

(F)

A. REVENUES
*  '

1) LCFF Sources 6010-8099 0.00 0.00 0.00 0.00 0.00 0,0%

2) Federal Revenue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3J Other State Revenue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Revenue 8600-8799 272,747.00 272,747.00 99,397.38 272,747.00 0.00 0.0%

5) TOTAL. REVENUES 272,747.00 272,747.00 99.397.38 272.747.00

B. EXPENDITURES

1) Certificated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classified Salaries 2000-2999 0.00 0.00 0.00 0.00 0.00 . 0.0%

3) Employee Benefits 3000-3999 0.00 0.00 0.00 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 0.00 0.00 0.00 0.00 0.00 0.0%

5) Services and Other Operating Expenditures 5000-5999 165,000.00 165,000.00 35,810.00 174,550.00 (9.550:00). -5.8%

6} Capital Outlay 6000-6999

7100-

0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transfers of indirect Costs) '  7299,7400-
7499 0.00 0.00 0.00 0.00

0.00

0.0%

8) Other Outgo - Transfers of Indirect Costs 7300-7399 ,o;oo 0.00 0.00 •Q.OO p.OO 0.0%

9) TOTAL. EJff'ENDiTURES 165,000.00 165,000.00 35,810.00 174,550.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING SOURCES
AND USES (AS - B9) 107,747.00 107,747.00 63,587.38 98,197.00

■H

D. OTHER FINANCING SOURCES/USES

1}lnterfund Transfers

a) Transfers In 8900-8929 200,000.00 200.000.00 0.00 200,000.00 0.00 0.0%

b) Transfers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 '  o.od 0.00, 0.00 0.00: ' ,o-.o%

4) TOTAL, OTHER FINANCING SOURCES/USES 200,000.00 200,000.00 0.00 200,000.00

E. NET INCREASE (DECREASE) IN FUND BALANCE (C
■«-D4) 307,747.00 307,747.00 63,587.38 298,197.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of July 1 - Unaudited 9791 606,230.96 608,230.96 782,280.92 174,049.96 28.6%

b) Audit Adjustments 9793 0.00 0.00 .
0.00 0.00 0.0%

c) As of July 1 - Audited (Fla + Fib) 608,230.96 608,230.96 782,280.92

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (Fic + F1d) 608,230.96 608,230.96 782,280.92

2) Ending Balance, June 30 (E * Fie) 915,977.96 915,977.96 1.080.477.92

Components of Ending Fund Balance
1

■„ - ■ / , ^ s •
a) Nonspendable

Revolving Cash 9711 0.00 0.00 0.00

Stores 9712 o.od 0.00 ^  0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Legally Restricted Balance 9740 0.00 0.00 0.00 :  ̂ ;

c) Committed -! '

California Oept of Education
SACS Financial Reporting Software - SACS V7

ciiwyM nr 10:38 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Capital Outlay Projects
Expenditures by Object

27661340000000

Form 401

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &
D)
(E)

% DIff

Coiumn

B & D

(F)

Stabilization Arrangements

Other Commitments

d) Assigned

Other Assignments

Fund 40 Reserve Capital Outlay

Capital Outlay Projects Reserve

Capital Outlay Projects Reserve

e) Unasslgned/Unappropriated

Reserve for Economic Uncertainties

Unasslgned/Unappropriated Amount

0000

0000

0000

9750

9760

9780

9780

9780

9780

9789

9790

0.00^ 0.00 0;00

0.00

915,977.96

915,977.96

0.00

915,977.96

915.977.96

0.00

1,080.477.92

1.080.477.92

0.00 0.00

0.00 0.00

FEDERAL REVENUE

FEMA

All Other Federal Revenue

TOTAL, FEDERAL REVENUE

6281

8290

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

OTHER STATE REVENUE

Pass-Through Revenues from State Sources

California Clean Energy Jobs Act

All Other State Revenue

TOTAL, OTHER STATE REVENUE

8587

6230 8590

All Other 8590

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

OTHER LOCAL REVENUE

Other Local Revenue

Community Redevelopment Funds Not Subject to LCFF
Deduction

Sales

Sale of Equipment/Supplies

Leases and Rentals

Interest

Net Increase (Decrease) in the Pair Value of investments

Other Local Revenue <

All Other Local Revenue

All Other Transfers In f rom All Others

TOTAL. OTHER LOCAL REVENUE

8625

8631

8650

8660

6662

6699

8799

0.00

0.00

264,047.00

8.700.00

0.00

0.00

0.00

272.747.00

0.00

0.00

264.047.00

8.700.00

0.00

0.00

0.00

272,747.00

• 0.00

0.00

77.841.57

21.555.81

0.00

0.00

0.00

99.397.38

0.00

0.00

264.047.00

8,700.00

0.00

0.00

0.00

272.747.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%
1

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

TOTAL, REVENUES 272.747.00 272.747.00 99.397.38 272.747.00

CLASSIFIED SALARIES

Classified Support Salaries

Classified Supervisors' and Administrators' Salaries

Clerical. Technical and Office Salaries

Other Classified Salaries

TOTAL. CLASSIFIED SALARIES

2200

2300

2400

2900

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

EMPLOYEE BENEFITS

STRS

PERS

OASDI/Medicare/Altemative

Health and Welfare Benefits

Unemployment Insurance

Wori<ers' Compensation

3101-3102

3201-3202

3301-3302

3401-3402

3501-3502

3601-3602

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

California Dept of Education
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Capital Outlay Projects
Expenditures by Object

27661340000000

Form 401

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget
(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &
D)
(E)

% DIff

Column

B & D

(F)

OPEB, Allocated

OPEB, Active &nployees

Other Employee Benefits

TOTAL, EMPLOYEE BENEFITS

3701-3702

3751-3752

3901-3902

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0%

0.0%

0.0%

0.0%

BOOKS AND SUPPLIES

Books and Other Reference Materials

Materials and Supplies

Noncapitalized Equipment

TOTAL. BOOKS AND SUPPLIES

4200

4300

4400

0.00 0.00 0.00 0.00 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements for Services

Travel and Conferences

Insurance

Operations and Housekeeping Services

Rentals, Leases. Repairs, and Noncapitalized
Improvements

Transfers of Direct Costs

Transfers of Direct Costs - Interfund

Professional/Consulting Services and Operating
Expenditures

Communications

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES

5100

5200

5400-5450

5500

5600

5710

5750

5800

5900

0.00

0.00

0.00

0.00

20,000.00

0.00

0.00

0.00

0.00

20,000.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

20,000.00

0.00

0.00

0.00

0.00

0.00

0.00 0.00 0,00 0.00 0.00

0.00

145,000.00

0.00

165,000.00

0.00

145,000.00

0.00

165,000.00

0.00

35,810.00

0.00

35,810.00

0.00

154,550.00

0.00

174,550.00

0.00

(9.550.00)

0.00

(9,550.00)

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

-6.6%

0.0%

-5.8%

CAPITAL OUTLAY

Land

Land Improvements

Buildings and Improvements of Buildings

Books and Media for New School Libraries or Major
Expansion of School Libraries

Equipment

Equipment Replacement

Lease Assets

Subscription Assets

TOTAL, CAPITAL OUTLAY

6100

6170

6200

6300

6400

6500

6600

6700

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

OTHER OUTGO (excluding Transfers of Indirect Costs)

Other Transfers Out

Transfers of Pass-Through Revenues

To Districts or Charter Schools

To County Offices

To JPAs

All Other Transfers Out to All Others

Debt Service

Debt Service-Interest

Other Debt Service - Principal

TOTAL, OTHER OUTGO (excluding Transfers of Indirect
Costs)

7211

7212

7213

7299

7438

7439

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

TOTAL. EXPENDITURES 165,000.00 165,000.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

35,810.00 174,550.00

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

0.0%

INTERFUND TRANSFERS

Califomla Oept of Education

SACS Financial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

Special Reserve Fund for Capital Outlay Projects
Expenditures by Object

27661340000000

Form 401

E81EBSGSYX(2023-24)

Description
Resource Object
Codes Codes

Original
Budget

(A)

Board

Approved
Operating
Budget

(B)

Actuals

To Date

(C)

Projected
Year Totals

(D)

Difference

(Col B &
0)
(E)

% DIff

Column

B & D

(F)

INTERFUND TRANSFERS IN

From; General Fund/CSSF 6912 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interfund Transfers In 8919 200.000.00 200,000.00 0.00 200,000.00 0.00 0.0%

(a) TOTAL. INTERFUND TRANSFERS IN 200.000.00 200,000.00 0.00 200,000.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: General Fund/CSSF 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Building Fund/County School Facilities
Fund

7613
0.00 0.00 0.00 0.00

0.00
0.0%

Other Authorized Interfund Transfers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds from Sale/Lease-Purchase of Land/Buildings 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transfers from Funds of Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds from Certificates of Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds from Lease Revenue Bonds 8973 0.00 0.00 0.00 0.00 .  0.00 0.0%

Proceeds from SBITAs 8974 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL. SOURCES o.bo 0.00 0.00 0.00 0.00 0.0%

USES

Transfers of Funds from Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL. USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS '  . ■
'

Contributions from Unrestricted Revenues 8980 b.op 0.00 0.00 0.00 0.00 o:p%

Contributions from Restricted Revenues 8990 0.00 0.00 0.00 0;00 0.00 0.0%

(e) TOTAL. CONTRIBUTIONS 0,PQ -0.00 0.00 0.00^ o.po 0.0%.

TOTAL. OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 200.000.00 200,000.00 0.00 200,000.00

California Dept of Education -

SACS Financial Reporting Software - SACS V7
PrinioH- am
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Pacific Grove Unified

Monterey County

2023-24 First interim

Special Reserve Fund for Capital Outlay Projects
Restricted Detail

27661340000000

Form 401

E81EBSGSYX(2023-24)

2023-24

Resource Description Projected
Totals

Total, Restricted Balance 0.00

California Dept of Education

SACS Financial Reporting Software • SACS V7
\/aR:ir.n 1 Printed: 12/7/2023 10:38 AM
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Pacific Grove Unified

Monterey County

2023'24 First interim

AVERAGE DAILY ATTENDANCE

27 66134 0000000

Form Al

E81EBSGSYX(2p23-24)

Description

ESTIMATED

FUNDED

ADA

Original
Budget
(A)

ESTIMATED

FUNDED

ADA

Board

Approved
Operating
Budget

(B)

ESTIMATED

P-2

REPORT

ADA

Projected
Year Totals

(C)

ESTIMATED

FUNDED

ADA

Projected
Year Totals

(D)

DIFFERENCE

(Col. D -B)

(E)

PERCENTAGE

DIFFERENCE

(Col. E/ B)

(F)

A. DISTRICT

1. Total District Regular ADA

Includes Opportunity Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community Day School (includes

Necessaiy Small School ADA) 1,733.19 1,733.19 1,669.78 1,669.78 (63.41) -4.0%

2. Total Basic Aid Choice/Court Ordered Voluntary Pupil
Transfer Regular ADA

includes Opportunity Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community Day School (ADA not Included
In Line A1 above) 0.00

3. Total Basic Aid Open Enrollment Regular ADA

Includes Opportunity Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community Day School (ADA not included

In Line Al above) 0.00

4, Total, District Regular ADA

(Sum of Lines Al through A3) 1,733.19 1,733.19 1,669.78 1,669.78 (63.41) -4.0%

S. District Funded County Program ADA

a. County Community Schools 0.00

b. Special Education-Special Day Class 0.00

c. Special Education-NPS/LCI 0.00

d. Special Education Extended Year 0.00

e. Other County Operated Programs:

Opportunity Schools and Full Day Opportunity Classes,
Specialized Secondary Schools 0.00

f. County School Tuition Fund

(Out of State Tuition) [EC 2000 and 46380] 0.00

g. Total, District Funded County Program ADA

(Sum of Lines ASa through ASf) 0.00 0.00 0.00 0.00 0.00 0.0%

6. TOTAL DISTRICT ADA

(Sum of Line A4 and Line A5g) 1,733.19 1,733.19 1,669.78 1,669.78 (63.41) -4.0%

7. Adults in Correctional Facilities 0.00

8. Charter School ADA

(Enter Charter School ADA using

Tab C. Charter School ADA)

Caliromia Dept of Education

SACS Financial Repoding Software - SACS V7
Pilo* Al VorQinn n Printed: 12/7/2023 10:40 AM
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Paclflc Grove Unified

Monterey County

2023-24 First Interim

AVERAGE DAILY ATTENDANCE

27 66134 0000000

Form Al

E81 EBS6SYX(2023-24)

Description

ESTIMATED

FUNDED

ADA

Original
Budget
(A)

ESTIMATED

FUNDED

ADA

Board

Approved
Operating
Budget

(B)

ESTIMATED

P-2

REPORT

ADA

Projected
Year Totals

(0

ESTIMATED

FUNDED

ADA

Projected
Year Totals

(D)

DIFFERENCE

(Col. D - B)

(E)

PERCENTAGE

DIFFERENCE

(Col. E/ B)
(F)

B. COUNTY OFFICE OF EDUCATION

1. County Program Alternative Education Grant ADA

a. County Group Home and Institution Pupils

b. Juvenile Hails, Homes, and Camps

c. Probation Referred, On Probation or Parole, Expelled per EC
48915(a) or (c) (EC 2574(c)(4)(A)l

d. Total, County Program Alternative Education

ADA (Sum of Lines Bia through Bic)

2. District Funded County Program ADA

a. County Community Schools

b. Special Education-Special Day Class

c. Special Education-NPS/LCI

d. Special Education Extended Year

e. Other County Operated Programs: Opportunity Schools and
Full Day Opportunity Classes, Specialized Secondary Schools

f. County School Tuition Fund

(Out of State Tuition) [EC 2000 and 46380]

g. Total, District Funded County Program ADA

(Sum of Lines B2a through B2f)

3. TOTAL COUNTY OFFICE ADA

(Sum of Lines Bid and B2g)

4. Adults in Correctional Facilities

5. County Operations Grant ADA

6. Charter School ADA

(Enter Charter School ADA using

Tab C. Charter School ADA)

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.0%

0.00

0.00

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

0.00

0.00

•  -

California Dept of Education
SACS Rnanclal Reporting Software • SACS V7

A I O Printed: 12/7/2023 10:40 AM
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Pacific Grove Unified

Monterey County

2023*24 First Interim

AVERAGE DAILY ATTENDANCE

27 66134 0000000

Form Al

E81EBSGSYX(2023-24)

Description

ESTIMATED

FUNDED

ADA

Original
Budget
(A)

ESTIMATED

FUNDED

ADA

Board

Approved
Operating
Budget

(B)

ESTIMATED

P-2

REPORT

ADA

Projected
Year Totals

(C)

ESTIMATED

FUNDED

ADA

Projected
Year Totals

(D)

DIFFERENCE

(Col. D -B)
(E)

PERCENTAGE

DIFFERENCE

(Col. EIB)

(F)

C. CHARTER SCHOOL ADA

Authorizing LEAs reporting charter school SACS financlai data in their Fund 01, 09, or 62 use this worksheet to report ADA for those charter schools.

Charter schools reporting SACS financial data separately from their authorizing LEAs in Fund 01 or Fund 62 use this worksheet to report their ADA.

FUND 01: Charter School ADA corresponding to SACS financlai data reported in Fund 01.

1. Total Charter School Regular ADA

2. Charter School County Program Alternative

Education ADA

a. County Group Home and institution Pupils

b. Juvenile Halis, Homes, and Camps

c. Probation Referred, On Probation or Parole, Expelled per EC
48915(a) or (c) [EC 2574(c){4)(A)l

d. Total, Charter School County Program

Alternative Education ADA

(Sum of Lines C2a through C2c)

3. Charter School Funded County Program ADA

a. County Community Schools

b. Special Education-Special Day Class

c. Special Educatlon-NPS/LCI

d. Special Education Extended Year

e. Other County Operated Programs: Opportunity Schools and
Full Day Opportunity Classes, Specialized Secondary Schools

f. Total, Charter School Funded County

Program ADA

(Sum of Lines C3a through C3e)

4. TOTAL CHARTER SCHOOL ADA

(Sum of Lines C1, C2d, and C3f)

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.0%

0.00

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

FUND 09 or 62: Charter School ADA corresponding to SACS financial data reported In Fund 09 or Fund 62.

5. Total Charter School Regular ADA

6. Charter School County Program Alternative

Education ADA

a. County Group Home and institution Pupils

b. Juvenile Hails, Homes, and Camps

c. Probation Referred, On Probation or Parole, Expelled per EC
48915(a) or(c) [EC 2574(c)(4)(A)]

d. Total, Charter School County Program

Alternative Education ADA

(Sum of Lines C6a through C6c)

7. Charter School Funded County Program ADA

a. County Community Schools

b. Special Education-Special Day Class

c. Special Education-NPS/LCI

d. Special Education Extended Year

e. Other County Operated Programs: Opportunity Schools and
Full Day Opportunity Classes, Specialized Secondary Schools

f. Total, Charter School Funded County

0.00

0.00

0.00

O.OD

0.00 0.00 0.00 0.00 0.00 0.0%

0.00

0.00

0.00

0.00

0.00

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
DrinfaH- in-4n aw
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Pacific Grove Unified

Monterey County

2023-24 First interim

AVERAGE DAiLY ATTENDANCE

27 66134 0000000

Form Ai

E81EBSGSYX(2023-24}

Description

ESTiMATED

FUNDED

ADA

Original
Budget
(A)

ESTiMATED

FUNDED

ADA

Board

Approved
Operating
Budget
(B)

ESTIMATED

P.2

REPORT

ADA

Projected
Year Totals

(C)

ESTIMATED

FUNDED

ADA

Projected
Year Totals

(D)

DIFFERENCE

(Coi. D -B)

(E)

PERCENTAGE

DIFFERENCE

(Col. E/ B)

(F)

Program ADA

(Sum of Lines C7a through C7e}

8. TOTAL CHARTER SCHOOL ADA

(Sum of Lines C5. C6d, and C7f)

0.00 0.00 0.00 0.00 0.00 0.0%

0.00 0.00 0.00 0.00 0.00 0.0%

9. TOTAL CHARTER SCHOOL ADA

Reported in Fund 01, 09, or 62

(Sum of Lines C4 and C8) 0.00 0.00 0.00 0.00 0.00 0.0%

Califoinia Dept of Education

SACS Rnancia! Reporting Software - SACS V7
lo/T/ono-j a*i(
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Pacific Grove Unified

Monterey County

First interim

2023-24 Budget

Cashflow Worksheet - Budget Year (1)

27 66134 0000000

Form CASH

£81EB SGS YX{2023-24)

—  ■■■ - =

Description Object
Beginning
Balances

(Ref. Only)
July August September October November December January February

ACTUALS THROUGH THE MONTH OF (Enter Month Name): November

A. BEGINNING CASH 5,990,593.68 5,145.431.29 9,380,923.03 7,066,575.34 4,989,346.42 4,057,522.95 19,391,672.41 16,751,332.41

B. RECEiPTS

LCFF/Revenue Limit Sources

Principal Apportionment

Property Taxes

Miscellaneous Funds

Federal Revenue

Other State Revenue

Other Local Revenue

interfund Transfers in

All Other Financing Sources

TOTAL RECEiPTS

8010-8019

8020-8079

8080-8099

8100-8299

8300-8599

8600-8799

8910-8929

8930-8979

375,818.00 375,818.00 375,818.00 375,818.00 180,327.00 180,371.00

159,512.09 1,604,438.01 17,844,023.10 314,679.00 760,550.30

187,261.62 100,000.00 250,000.00 250,000.00

17,289.00 17,289.00 17,289.00 17,289.00 75,646.00 430,647.00 475,646.00 570.000.00

59,521.36 111,377.04 12,785.20 270.838.26 140,839.73 250,000.00 280,000.00 250.000.00

452,628.36 504,484.04 565,404.29 851,206.86 1,920,923.74 18,524,670.10 1,500,652.00 2,010,921.30

C. DISBURSEMENTS

Certificated Salaries

Classified Salaries

Employee Benefits

Books and Supplies

Services

Capital Outlay

Other Outgo

interfund Transfers Out

All Other Financing Uses

TOTAL DiSBURSEMENTC

1000-1999

2000-2999

3000-3999

40004999

5000-5999

6000-6599

7000-7499

7600-7629

7630-7699

126,304.69 1,418,344.10 1,451,272.34 1,480,396.43 1.485,266.53 1,830,042.66 1,934,206.55 1,935,927.09

332,763.24 411,022.20 433,179.50 443,827.54 438,415.23 640,470.02 790,000.00 850,000.00

245,997.40 534,685.87 556,823.09 565,084.58 624,508.16 544,361.08 811.725.45 900,370.74

13,580.65 152,708.85 45,604.76 39,451.08 75,091.67 200,000.00 225,000.00 354.113.51

384,621.98 216,151.89 81,363.10 250,243.73 213,886.84 360,000.00 380,000.00 380,000.00

0.00

(1,343.00) (1,362.00) 60.00

1,103,267.96 2,732,912.91 2,566,899.79 2,779,003.36 2,835,606.43 3,594,873.98 4,140,992.00 4,420,411.34

D. BALANCE SHEET ITEMS

Assets and Deferred Outflows

Cash Not in Treasury

Accounts Receivable

Due From Other Funds

Stores

Prepaid Expenditures

Other Current Assets

9111-9199

9200-9299

9310

9320

9330

9340

194,198.26 7,909.74 (207,108.00)

(27,591.08) 690.00 20,707.00 106,829.89 (100,590.81) 5,560.70 1,046.00

(428.583.61) 28,583.61 400,000.00

(5.114.71) 5,114.71

Callfomia Dept of Education
SACS Financiai Reporting Software - SACS V7

pie: CASH, Version 5 Page 1 Printed; 12/7/2023 10:40 AM
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Pacific Grovo Unlfiod

Monterey County

First Interim

2023-24 Budget
Cashflow Worksheet - Budget Year (1)

27 66134 0000000

Form CASH

E81EBSGSYX(2023-24)

Description Object
Beginning
Balances

(Ref. Only)
July August September October November December January February

Lease Receivable

Deferred Outflows of Resources

SUBTOTAL

LiahilltlM and Daffirfed Inflows

9360

9490

9500-9599

9610

9640

9650

9690

9910

(267,091.14) 8,599.74 49,290.61 106,829.89 (307,698.81) 5.560.70 406,160.71 0.00 0.00

180,625.53 159,361.92 65,011.46 1,396.18 (44,521.82) (1,856.84) 1,434.43Accounts Payable

Due To Other Funds

Current Loans

Unearned Revenues

Deferred Inflows of Resources

SUBTOTAL

Nonooeratino

Suspense Clearing

TOTAL BAlj'iiNCE SHEET ITEMS

E. NET INCREASE/DECREASE (B - C + D)

F. ENDING CASH (A + E)

418,265.90 418,265.90

(6,480,000.00)

43,760.61 43,760.61

(106,766.89)

642,872.04 203,122.53 (6,414,988.54) 419,682.08 (151,268.51) (1,856.84) 1,434.43 0.00 0.00

(356.54) 6,977.86 (24,358.32) (372.94)

(909,963.18) (194,522.79) 6,463,920.61 (312,852.19) (149,432,44) (16,940.78) 404,353.34 0.00 0.00

(845,162.39) 4,235,491.74 (2,314,347.69) (2.077,228.92) (931,823.47) 15,334,149.46 (2,640,340.00) (2,409,490.04)

5,145,431.29 9,380,923.03 7,066,575.34 4,989,346.42 4,057,522.95 19,391,672.41 16,751,332.41 14,341,842.37

G. ENDING CASH, PLUS CASH ACCRUALS AND

ADJUSTMENTS

California Dept of Education

SACS Financial Reporting Software - SACS V7

RIe: CASH. Versions Page 2 Printed: 12/7/2023 10:40 AM
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Pacific Grovo Unified

Monterey County

First Interim

2023-24 Budget

Cashflow Worksheet - Budget Year (1)

27 66134 0000000

Form CASH

E81EBSGSYX(2023-24)

Description Object March April May Juno Accruals Adjustments TOTAL BUDGET

ACTUALS THROUGH THE MONTH OF (Enter Month Name): November
^  * • " •

A. BEGINNING CASH 14,341,842.37 11,770,823.86 20,648,240.98 10,520,626.92

B. RECEIPTS

LCPF/Revenue Limit Sources

Principal Apportionment 8010-8019 245,371.00 240,371.00 244,329.00 245,371.00 0.00 2,839.412.00 2,839,412.00

Property Taxes 6020-6079 856,129.50 12,484,225.00 76,324.00 764,143.00 34,864,024.00 34,864,024.00

Mscellaneous Funds 6060-6099 (380,018.00) (380,018.00) (380,018.00)

Federal Revenue 8100-8299 50,000.00 105,000.00 24,027.01 85,000.00 1,051,288.63 1,051,288.83

Other State Revenue 8300-8599 550,000.00 450,000.00 530,000.00 505,455.98 100,000.00 3,756,550.98 3,756,550.98

Other Local Revenue 8600-8799 260,000.00 260,000.00 260,000.00 260,345.13 2,455,706.72 2,455,706.72

Interfund Transfers In 8910-8929 0.00 0.00

All Other Financing Sources 8930-8979 0.00 0.00

TOTAL RECEIPTS 1,981,500.50 13,559,596.00 1,134,680.01 1,395,297.11 185,000.00 0.00 44,586,964.33 44,586,964.53

C. DISBURSEMENTS

Certificated Salaries 1000-1999 1,939,675.49 2,050,000.00 2,050,000.00 2,050,000.00 0.00 19,751,436.10 19,751,436.10

Classified Salaries 2000-2999 850,000.00 850,000.00 850,000.00 1,942,000.00 8,831,677.73 8,831,677.73

Employee Benefits 3000-3999 900,696.91 905,527.18 905,527.18 2,981,938.06 10,477,245.70 10,477,245.70

Books and Supplies 4000-4999 390,000.00 390.000.00 390,000.00 390,000.00 2,665,550.52 2,665,550.52

Serv ices 5000-5999 472,146.61 480,000.00 480,000.00 1,542,000.00 5,260,414.15 5,260,414.15

Capital Outlay 6000-6599 60,909.51 60,909.51 60,909.51

Other Outgo 7000-7499 (104,651.72) (107,296.72) (107,296.72)

Interfund Transfers Out 7600-7629 400,000.00 400,000.00 400,000.00

All Other Financing Uses 7630-7699 0.00 0.00

TOTAL DISBURSEMENTS 4,552,519.01 4,675,527,18 4,675,527.18 9,262,195.85 0.00 0.00 47,339,936.99 47,339,936.99

0. B/^lLANCE SHEETITEMS

Assets and Deferred Outflows

Cash Not In Treasury 9111-9199 5,000.00 (194,198.26)

Accounts Receivable 9200-9299 (6,651.70) 27,591.08

Due From Other Funds 9310 428,583.61

Stores 9320 0.00 '

Prepaid Expenditures 9330 5,114.71

Other Current Assets 9340 0.00

Lease Receivable 9380 0.00

California Dept of Education

SACS Financial Reporting Software ■ SACS V7

File: CASH. Versions Pages Printed: 12/7/2023 10:40 AM
628



Pacific Grove Unified

Monterey County

First Interim

2023-24 Budget

Cashflow Worksheet - Budget Year (1)

27 66134 OOOOOOO

Form CASH

E81EBSGSYX(2023-24)

Doscrlption Object March April May June Accruals Adjustments TOTAL BUDGET

Deferred Outflows of Resources

SUBTOTAL

1 lahllifies and Deferred Inflows

9490

9500-9599

9610

9640

9650

9690

9910

0.00

0.00 (6.651.70) 0.00 0.00 0.00 5,000.00 267,091.14

180.825.53Accounts Payable

Due To Other Funds

Current Loans

Unearned Revenues

Deferred Inflows of Resources

SUBTOTAL

NonooRratino

Suspense Clearing

TOTAL BALANCE SHEET ITEMS

E. NET INCREASE/DECREASE (B - C + D)

F. ENDING CASH (A+ E)

418,285.90

6,480,000.00 0.00

43,760.61

106,766.89 0.00

0.00 0.00 6,586,766.89 0.00 0.00 0.00 642,872.04

18.111.94 0.00

0.00 (6.651.70) (6,586.766.89) 18,111.94 0.00 5,000.00 (375.780.90)

(2,571,018.51) 8.877,417.12 (10,127,614.06) (7,848,786.80) 185,000.00 5.000.00 (3,128,753.56) (2,752,972.46)

11,770.823.86 20,848,240.98 10,520,626.92 2,671,840.12

G. ENDING CASH. PLUS CASH ACCRUALS AND ADJUSTMENTS -

2,861,840.12

California Dept of Education

SACS Financial Reporting Software - SACS V7

File: CASH. Version 5 Page 4 Printed: 12/7/2023 10:40 AM
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Pacific Grove Unified

Monterey County

First interim

2023-24 Budget

Cashflow Worksheet - Budget Year (2)

27 66134 0000000

Form CASH

E81EBSGSYX(2023-24}

Description Object
Beginning
Balances

(Ref. Only)
July August September October November December January February

ACTUALS THROUGH THE MONTH OF (Enter Month Name): -  If^ -r ''I

A. BEGINNING CASH -T' 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12

B. RECEIPTS

LCFF/Revenue Limit Sources

Principal Apportionment

Property Taxes

Miscellaneous Funds

Federal Revenue

Other State Revenue

Other Local Revenue

Interfund Transfers In

All Other Financing Sources

TOTAL RECEIPTS

8010-

8019

8020-

8079

8080-

6099

8100-

8299

8300-

8599

8600-

8799

8910-

8929

8930-

8979

.'r :

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

C. DISBURSEMENTS

Certificated Salaries

Classified Salaries

Employee Benefits

Books and Supplies

Services

Capital Outlay

Other Outgo

Interfund Transfers Out

1000-

1999

2000-

2999

3000-

3999

4000-

4999

SOOOr

5999

6000-

6599

7000-

7499

7600-

7629

V f■-

California Dept of Education
SACS Financial Reporting Software - SACS V?
Rle: CASH. Version 5 Page 5 Printed: 12/7/2023 10:40 AM
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Pacific Grove Unified

Monterey County

First Interim

2023-24 Budget

Cashflow Worksheet • Budget Year (2)

27 66134 0000000

Form CASH

e81EBS6SYX(2023.24)

Description Object
Beginning
Balances

(Ref. Only)
July August September October November December January February

All Other Financing Uses

TOTAL DISBURSEMENTS

7630-

7699

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

D. BALANCE SHEET ITEMS

Assets end Deferred Outflows

9111-

9199

9200-

9299

9310

9320

9330

9340

9380

9490

9500-

9599

9610

9640

9650

9690

9910

Cash Not In Treasury

Accounts Receivable

Due From Other Funds

Stores

Prepaid Expenditures

Other Current Assets

Lease Receivable

Deferred Outflows of Resources

SUBTOTAL

Liabilities and Deferred Inflows

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Accounts Payable

Due To Other Funds

Current Loans

Unearned Revenues

Deferred Inflows of Resources

SUBTOTAL

Nonooeratino

Suspense Clearing

TOTAL BALANCE SHEET ITEMS

E. NET INCREASE/DECREASE (B - C + D)

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

F. ENDING CASH (A+E) 2,671,840.12 2,671,840.12 2,671.840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12 2,671,840.12

G. ENDING CASH. PLUS CASH ACCRUALS AND

ADJUSTMENTS

California Dept of Education

SACS Financial Reporting Software - SACS V7
Rle:CASH, Versions Page 6 Printed: 12/7/2023 10:40 AM
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Pacific Grovo Unified

Monterey County

First Interim

2023-24 Budget
Cashflow Worksheet ■ Budget Year (2)

27 66134 0000000

Form CASH

E81EBSGSYX(2023.24)

Description Object March April May Juno Accruals Adjustments TOTAL BUDGET

ACTUALS THROUGH THE MONTH OF (Enter Month Name); :

A. BEGINNING CASH 2,671,840.12 2.671,840.12 2,671,840.12 2,671,840.12

B. RECEIPTS

LCFF/Revenue Limit Sources

Principal Apportionment

Property Taxes

Miscellaneous Funds

Federal Revenue

Other State Revenue

Other Local Revenue

interfund Transfers in

All Other Financing Sources

TOTAL RECEIPTS

8010-

8019

8020-

8079

8080-

8099

8100-

8299

8300-

8599

8600-

8799

8910-

8929

8930-

8979

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.00 o.co 0.00

C. DISBURSEMENTS

Certificated Salaries

Classified Salaries

Employee Benefits

Books and Supplies

Services

Capital Outlay

Other Outgo

interfund Transfers Out

All Other Financing Uses

1000-

1999

2000-

2999

3000-

3999

4000-

4999

5000-

5999

6000-

6599

7000-

7499

7600-

7629

7630-

7699

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

California Oept of Education

SACS Financial Reporting Software - SACS V7

Rie: CASH. Version 5 Page 7 Printed: 12/7/2023 10:40 AM
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Pacific Grove Unified

Monforey County

First interim

2023-24 Budget
Cashflow Worksheet - Budget Year (2)

27 66134 0000000

Form CASH

E81EBSGSYX(2023-24)

Description Object March April May June Accruals Adjustments TOTAL BUDGET

TOTAL DISBURSEMENTS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

D. BALANCE SHEET ITEMS

Assfifs and Oaf erred Outflows

9111-

9199

9200-

9299

9310

9320

9330

9340

9380

9490

9500-

9599

9610

9640

9650

9690

9910

0.00Cash Not In Treasury

Accounts Receivable

Due From Other Funds

Stores

Prepaid Expenditures

Other Current Assets

Lease Receivable

Deferred Outflows of Resources

SUBTOTAL

Liabilities and Deferred Inflows

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.00Accounts Payable

Due To Other Funds

Current Loans

Uneamed Revenues

Deferred Inflows of Resources

SUBTOTAL

Nonooeratino

Suspense Clearing

TOTAL BALANCE SHEET ITEMS

E. NET INCREASE/DECREASE (B - C + D)

0.00

0.00

0.00

0.00

0.00 0.00 0.00 0.00 0.00 p.oo 0.00

0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

F. ENDING CASH (A+ E) 2,671.840.12 2,671,840.12 2,671.840.12 2,671,840.12 ' -

G. ENDING CASH. PLUS CASH ACCRUALS AND ADJUSTMENTS ■  ; , ,

:. '..j .
2,671.840.12 .r:j ' ;

California Dept of Education

SACS Financial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023>24 First Interim

General Fund

Muitlyear Projections
Unrestricted

27 66134 0000000

Form MYPI

E81EBSGSyX(2023-24)

Description
Object
Codes

Projected Year
Tot^s

(Form Oil)

(A)

%

Change
(Cols. C-A/A)

(B)

2024-25

Projection
(C)

%

Change
(Cols. E-C/C)

(D)

2025-26

Projection

(E)

(Enter projections for subsequent years 1 and 2 in Columns C and E;

current year • Column A - Is extracted)

A REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Revenue Umit Sources 8010-8099 37,323,418.00 5.34% 39,315,118.00 S.C9% 41,315.118.00

2. Federal Revenues 8100-8299 0.00 0.00% 0.00 0.00%

3. Other State Revenues 8300-8599 429,054.00 (10.62%) 362,622.00 .02% 382,708.00

4. Other Local Revenues 8600-8799 974,650.94 (5.34%) 922,558.00 0.00% 922,558.00

5. Other Financing Sources

a. Transfers In 8900-8929 0.00 0.00% 0.00 0.00% 0.00

b. Other Sources 8930-8979 0.00 0.00% 0.00 0.00% 0.00

c. Conlhbulions 8980-8999 (7,775,334.50) 7.78% (8,380,000.00) 5.97% (8,880,000.00)

6. Total (Sum lines A1 Ihru A5c) 30,951.788.44 4.16% 32,240,293.00 4.65% 33,740,384.00

B. E)d3ENOI'nJRES AND OTHER FINANCING USES

1. Certificated Salaries

a. Bass Salaries 15,904,347.19 16,161,997.61

b. Step & Column Adjustment 257,650.42 ' 247,278.56

c. Cost-of-Uving Adjustment 0.00 0.00

d. Other Adjustments 0.00 0.00

e. Total Certificated Salaries (Sum lines Bla thru Bid) 1000-1999 15,904,347.19 1.62% 16,161,997.61 1.53% 16,409,276.17

2. Classified Salaries >  ; ,

a. Base Salaries 5,364,689.63 < 5,454,816.61

b. Step & Column Adjustment 90.126.76 91,640.92

c. Cost-of-Uving Adjustment 0.00 0.00

d. Other Adjustments 0.00 0.00

e. Total Classified Salaries (Sum lines B2a thru B2d) 2000-2999 5,364,689.83 . 1.68% 5,454,816.61 1.68% 5,546,457.53

3. Employee Benefits 3000-3999 6,285,803.44 2.00% 8,411,519.51 1.43% 6,503,204.24

4. Books and Supplies 4000-4999 660,011.09 10.30% 727,992.23 .50% 731,632.19

S. Services and Other Operating Expenditures 5000-5999 3,469,523.57 (20.64%) 2,753,471.00 10.03% 3,029,550.00

6. Capital Outlay 6000-6999 13,678.55 (100.00%) 0.00 0.00% 0.00

7. Other Outgo (excluding Transfers of Indirect Costs)
7100-7299, 7400-

7499 0.00 0.00% 0.00 0.00% 0.00

8. Other Outgo - Transfers of Indirect Costs 7300-7399 (516.548.94) (49.76%) (259,563.66) 0.00% (259,563.66)

9. Other Financing Uses

a. Transfers Out 7600-7629 400,000.00 4.91% 419,635.00 0.00% 419,635.00

b. Other Uses 7630-7699 0.00 0.00% 0.00 0.00% 0.00

10. Other Adjustments (Explain in Section F below) o.go 0.00

11. Total (Sum nnes 81 thru BIO) 31,581,504.73 .28% 31,669,868.30 2.24% 32.380,191.47

C. NET INCREASE (DECREASE) IN FUND BALANCE

(Une AS minus line B11) (629,716.29) 570,429.70 1,360,192.53

D. FUND BALANCE

1.Net Beginning Fund Ba1ance(Fonn Oil, line F1e) 5,759,619.91 5,129,903.62 5,700.333.32

2. Ending Fund Balance (Sum lines C and 01) 5,129,903.62 5,700,333.32 7.060,625.85

3. Components of Ending Fund Balance (Form 01!)

a. Nonspendable 9710-9719 0.00 5,000.00 5,000.00

b. Restricted 9740
:

c. Committed

1. Stabilization Arrangements 9750 0.00

2. Other Commitments 9760 0.00

d. Assigned 9780 3,707,351.24
,' 4,330,402.28 5,662.620.14

e. Unassigned/Unappropriated

California Dept of Education
SACS Rnanciat Reporting Software - SACS V7
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Pacific Grovo Unified

Monterey County

2023'24 First Interim

Generai Fund

Muitlyear Projections
Unrestricted

27 66134 0000000

Form MYPi

E81EBSGSYX(2023-24)

Description Codes

Projected Year
Totals

(Form Oil)

(A)

%
Change

(Cols. C.AfA)

(B)

2024-25

Projection

(C)

%

Change
(Cols. E-C/C)

(D)

2025-26

Projection
(E)

1. Reserve for Economic Uncertainties 9769

2. Unassigned/Unappropriated 9790

f. Total Components of Ending Fund Balance

(Line D3f must agree with line 02)

1,422,542.38 .  . ■ 1,364,931.04 1,392,705.71

0.00 0.00 0.00

5,129,903.62 5,700,333.32 7,060,525.85

E. AVAILABLE RESERVES

1. General Fund

a. Stabilization Arrangements 97S0

b. Reserve for Economic Uncertainties 9789

0. Unassigned/Unappropriated 9790

(Enter other reserve projections in Columns C and E for subsequent

years 1 and 2; current year • Column A • Is extracted)

2. Special Reserve Fund • Noncapital Outlay (Fund 17)

a. Stabilization Arrangements 9750

b. Reserve for Economic Uncertainties 9789

c. Unassigned/Unappropriated 9790

3. Total Available Reserves (Sum lines Eta thru E2c)

0.00 0.00 0.00

1,422,542.38 1,364,931.04 1,392,705.71

0.00 0.00 0.00

0.00.

0.00

0.00

1,422,542.38 1,364,931.04 1,392,705.71

F. ASSUMPTIONS

Please provide belowor on a separate attachment, the assumptions used to determine the projections for the first and

second subsequent fiscal years. Further, please include an explanation for any significant expenditure adjustments

projected In fines Bid, B2d. and BIO. For additional information, please refer to the Budget Assumptions section of the

SACS Financial Reporting Software User Guide.

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
Piio- MVPr t/oicinn R Pano 9 Printed: 12/7/2023 10:42 AM
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Multlyear Projections
Restricted

27 66134 0000000

Form MYPI

E81EBSGSYX(2023-24)

Description
Object
Codes

Projected Year
Totals

(Form Oil)

(A)

%
Change

(Cols. C-A/A)

(B)

2024-25

Projection

(C)

%

Change
(Cols. E-CfC)

(D)

2025-26

Projection

(E)

(Enter projections for subsequent years 1 and 2 In Columns C and E;

current year • Column A - Is extracted)

A. REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Revenue Limit Sources 8010-8099 0.00 0.00% 0.00 0.00% 0.00

2. Federal Revenues 8100-8299 1,051.283.63 (41.12%) 618,971.00 .66% 623,078.00

3. Other State Revenues 8300-8599 3.327,496.98 (12.35%) 2,916,454.00 (14.88%) 2,482,467.00

4. Other Local Revenues 8600-8799 1.481.055.78 10.71% 1,639,655.00 0.00% 1.639,655.00

5. Other Financing Sources

a. Transfers In 8900-8929 0.00 0.00% 0.00 0.00% 0.00

b. Other Sources 8930-8979 0.00 0.00% 0.00 0.00% 0.00

c. Ccntn'butlons 8980-8999 7,775.334.50 7.78% 8,380,000.00 6.97% 8,860,000.00

6. Total (Sum lines A1 thru ASc) 13.635.176.09 (.59%) 13,555,080.00 .52% 13,625,200.00

B. E>0'ENOITURES AND OTHER FINANCING USES '

1. Certificated Salaries

a. Base Salaries 3,847,088.91 3,909,411.75

b. Step & Column Adjustment 62,322.84 55,904.59

c. Cost-of-Llving Adjustment
- 0.00 0.00

d. Other Adjustments 0.00 0.00

e. Total Certificated Salan'es (Sum lines Bla thru Bid) 1000-1999 3,847,088.91 1.62% 3,909,411.75 1.43% 3,965,316.34

2. Classified Salaries

a. Base Salaries 3,466,987.90 3,525,233.30

b. Step & Column Adjustment 58,245.40 59,223.20

c. Cost-of-Living Adjustment 0.00 0.00

d. Other Adjustments 0.00 0.00

e. Total Classified Salaries (Sum lines B2a thru B2d) 2000-2999 3,466,987.90 1.68% 3,525,233.30 1.68% 3,584.456.50

3. Employee Benefits 3000-3999 4,191,442.26 2.00% 4,275.271.11 1.43% 4,336,407.49

4. Books and Supplies 4000-4999 2,005,539.43 (58.90%) 624,250.00 .50% 828,371.00

5. Services and Other Operating Expenditures 5000-5999 1,790,890.58 (47.02%) 948,770.00 .54% 953.884.00

6. Capital Outlay 6000-6999 47,230.96 (100.00%) 0.00 0.00% 0.00

7. Other Outgo (excluding Transfers of Indirect Costs)
7100-7299. 7400-

7499 82,000.00 0.00% 82,000.00 0.00% 82,000,00

8. Other Outgo • Transfers of Indirect Costs 7300-7399 327,252.22 (20.68%) 259,563.66 0.00% 259,563.66

9. Other Financing Uses

a. Transfers Out 7600-7629 0.00 0.00% 0.00 0.00% 0.00

b. Other Uses 7630-7699 0.00 0.00% 0.00 0.00% 0.00

10. Other Adjustments (Explain in Section F below) 0.00 0.00

11. Total (Sum lines 61 thru BIO) 15,758.432.26 (12.27%) 13,824,499.82 1.34% 14,009,996.99

C. NETINCREASE (DECREASE) IN FUND BALANCE

(Line AS minus Ttne B11) (2,123,256.17) (269.419.82) (384,798.99)

0. FUND BALANCE .

1. Net Beginning Fund Balance (Form Oil, Hne F1e) 3,459,861.51 1,336,605.34 1,067,165.52

2. Ending Fund Balance (Sum lines C and D1) 1,336,605.34 1,067,185.52 682,366.53

3. Components of Ending Fund Balance (Form 01!)

a. Nonspendable 9710-9719 0.00

b. Restricted 9740 1,336,605.34 1,067,185.62 682.386.53

0. Committed

1. SIabni2at!on Arrangements 9750

2. Ottier Commitments 9760

d. Assigned 9780

e. Unasslgned/Unappropriated

1. Reserve for Economic Uncertainties 9769 -

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Multlyear Projections
Restricted

27 66134 0000000

Form MYPJ

E81E8SGSYX(2023-24)

Description
Object
Codes

Projected Year
Totals

(Form 011)

(A)

%

Change
(Cols. C-A/A)

(B)

2024-25

Projection

(C)

%

Change

(Cots. E-C/C)
(D)

2. Unassigned/Unapproprialed

f. Totai Components of Ending Fund Balance

(Line D3f must agree wth line D2)

9790 0.00 0.00

1,336,605.34 1.067,185.62

E. AVAiLABLE RESERVES

1. General Fund)

a. Stabilization Arrangements

b. Reserve for Economic Uncertainties

c. Unassigned/Unappropriated Amount

(Enter current year reserve projections In Column A, and ott^er reserve

projections in Columns C and E for subsequent years 1 and 2)

2. Special Reserve Fund - Noncapital Outlay (Fund 17)

a. Stabilization Arrangements

b. Reserve for Economic Uncertainties

c. Unassigned/Unapproprialed

3. Total Available Reserves (Sum Tines Ela thru E2c)

9750

9769

9790

9750

9789

9790

2025-26

Projection

(E)

0.00

662,386.53

F. ASSUMPTIONS

Please provide below or on a separate attachment, the assumptions used to determine the projections for the first and

second subsequent fiscal years. Further, please include an explanation for any significant expenditure adjustments

projected in lines Bid. B2d. and BIO. For additional information, please refer to the Budget Assumptions section of the

SACS Financial Reporting Software User Guide.

CaliTomia Depl of Education

SACS Financial Reporting Software • SACS V7
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Pacific Grove Unified

Monterey County

2023<24 First interim

General Fund

Multlyear Projections
Unrestricted/Restricted

27 66134 0000000

Form MYPI

E81EBSGSYX(2023-24)

Description
Object
Codes

Projected Year
ToUls

(Form Oil)
(A)

%
Change

(Cols. C-A/A)
(B)

2024-25

Projection

(C)

%

Change
(Cols. E-C/C)

(0)

2025-26

Projection

(E)

(Enter projections for subsequent years 1 and 2 In Columns C and E;

current year - Column A • Is extracted)

A REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Revenue Limit Sources 8010-8099 37,323,418.00 5.34% 39.315,118.00 5.09% 41,315.118.00

2. Federal Revenues 8100-8299 1,051,288.83 (41.12%) 618,971.00 .66% 623,078.00

3. Other State Revenues 8300-8599 3,756,550.98 (12.18%) 3,299.076.00 (13.15%) 2,865,175.00

4. Other Local Revenues 8600-8799 2,455,706.72 4.34% 2.562,213.00 0.00% 2,562,213.00

5. Other Financing Sources

a. Transfers In 8900-8929 0.00 0.00% 0.00 0.00% 0.00

b. Other Sources 8930-8979 0.00 0.00% 0.00 0.00% 0.00

c. Contributions 8980-8999 0.00 0.00% 0.00 0.00% 0.00

6. Total (Sum lines A1 thru A5c) 44,586.964.53 2.71% 45,795.378.00 3.43% 47.365,584.00

B. E>PENDITURES AND OTHER FINANCING USES

1. Certificated Salaries

a. Base Salaries
19,751,436.10 20,071,409.36

b. Step & Column Adjustment 319,973.26 303,183.15

c. Cosl-of-Living Adjustment 0.00 0.00

d. Other Adjustments 0.00 0.00

e. Total Certificated Salaries (Sum lines Bia thru Bid) 1000-1999 19,751.435.10 1.62% 20,071,409.36 1.51% 20,374,592.51

2. Classified Salaries

a. Base Salaries 8,831,677.73

;  . •

8,980,049.91

b. Step & Column Adjustment 148,372.18 150,864.12

c. Cost-of-Living Adjustment 0.00 0.00

d. Other Adjustments 0.00
^  , 0.00

e. Total Classified Salaries (Sum lines B2a thru B2d) 2000-2999 8,831,677.73 1.68% 8,930,049.91 1.68% 9,130.914.03

3. Employee Benefits 3000-3999 10,477.245.70 2.00% 10,886.790.62 1.43% 10,839,611.73

4. Books and Supplies 4000-4999 2,665,550.52 (41.77%) 1,552,242.23 .50% 1,560,003.19

5. Services and Other Operating Expenditures 5000-5999 5,260.414.15 (29.62%) 3,702,241.00 7.60% 3,983,434.00

6. Capital Outlay 6000-6999 60,909.51 (100.00%) 0.00 0.00% 0.00

7. Other Outgo (excluding Transfers of Indirect Costs)
7100-7299, 7400-

7499
62,000.00

0.00%
82,000.00

0.00%
82,000.00

8. Other Outgo - Transfers of Indirect Costs 7300-7399 (189,296.72) (100.00%) 0.00 0.00% o.co

9. Other Financing Uses

a. Transfers Out 7600-7629 400,000.00 4.91% 419.635.00 0.00% 419,635.00

b. Other Uses 7630-7699 0.00 0.00% 0.00 0.00% 0.00

10. Other Adjustments 0.00 0.00

11. Total (Sum lines B1 thru BIO) 47,339,936.99 (3.90%) 45,494,368.12 1.97% 46,390,190.46

C. NETINCREASE (DECREASE) IN FUND BALANCE

(Line A6 minus line 811} (2,752,972.46) 301,009.68 975,393.54

D. FUND BALANCE

1. Net Beginning Fund Balance (Form Oil, line Fie) 9,219.481.42

1 ^:
6,466,508.96 6,767,518.84

2. Ending Fund Balance (Sum lines C and D1) 6,466.508.96 6,767.518.84 7,742,912.38

3. Components of Ending Fund Balance (Form 011)

a Nonspendable ■ 9710-9719 0.00 5.000.00 5.000.00

b. Restricted 9740 1,336,605.34 1,067.185.52 682.366.53

0. Committed

1. Stabilization Arrangements 9750 0.00 0.00 0.00

2. Other Commitments 9760 0.00 0.00 o.co

d. Assigned 9780 3,707,361.24 4,330,402.26 5,662.820.14

e. Unassigned/Unappropriated

1. Reserve for Economic Uncertainties 9769 1,422,542.38 1,364,931.04 1,392,705.71

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
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Pacific Grove Unified

Monterey County

2023-24 First Interim

General Fund

Multlyear Projections
Unrestricted/Restricted

27 66134 0000000

Form MYPI

E81EBSGSYX(2023-24)

Description
Object
Codes

Projected Year
Totals

(Form Oil)

(A)

%
Change

(Cols. C-A/A)
(B)

2024-25

Projection

(C)

%

Changs
(Cols. E-C/C)

(D)

2025-26

Projection

(E)

2. Unasslgned/Unappropnaied

f. Total Components of Ending Fund Balance

(Una D3f must agree with line D2)

9790 0.00

6,466,508.96

E. AVAILABLE RESERVES (Unrestricted except as noted)

1. General Fund

a. Stabilization Arrangements 9750

b. Reserve for Economic Uncertainties 9789

c. Unassigned/Unappropriated 9790

d. Negative Restricted Ertding Balances

(Negative resources 2000-9999) 979Z

2. Special Reserve Fund - Noncapital Outlay (Fund 17)

a. StabOization Arrangements 9750

b. Reserve for Economic Uncertainties 9769

c. Unassigned/Unappropriated 9790

3. Total Avaiiable Reserves - by Amount (Sum lines E1 thru E2c)

4. Total Available Reserves - by Percent (Une E3 divided by Line F3c)

0.00

1,422,542.38

0.00

0.00

0.00

0.00

1,422,542.38

3.00%

0.00

6,767,518.84

0.00

1,364,931.04

0.00

0.00

0.00

0.00

0.00

1,364,931.04

3.00%

0.00

7.742.912.38

0.00

'1,392,705.71

0.00

0.00

0.00

0.00

0.00

1,392,705.71

3.00%

F. RECOMMENDED RESERVES

1. Special Education Pass-through Exciuslons

For districts that serve as the administrative unit (AU) of a

special education local plan area (SELPA):

a. Do you choose to exclude from the reserve calculation

the pass-through funds distributed to SELPA members?

b. If you are the SELPA AU and are excluding special

education pass-through funds:

1. Enter the name(s] of the SELPA(s):

Yes

2. Special education pass-through funds

(Column A: Fund 10, resources 3300-3499, 6500-6540 and 6546

objects 7211-7213 and 7221-7223; enter projections for

subsequent years 1 and 2 in Columns C and E)

2. District ADA

Used to determine the reserve standard percentage level on line F3d

(Col. A: Form Al, Estimated P-2 ADA column, Lines A4 and 04; enter projections)

3. Calculating the Reserves

a. Expenditures and Other Financing Uses (Line B11)

b. Plus: Special Education Pass-through Funds (Une F1b2, if Une Fla Is No)

c. Total Expenditures and Other Financing Uses (Une F3a plus line F3b)
I

d. Resetve Standard Percentage Level

(Refer to Fonn 01CSI, Criterion 10 for calculation details]

e. Reserve Standard - By Percent (Line F3c limes F3d)

f. Reserve Standard - By Amount

(Refer to Form OICSI, Criterion 10 for calculation details)

g. Reserve Standard (Greater of Une F3e or F3f)

h. Available Reserves (Une E3) Meet Reserve Standard (Line F3g)

0.00

1,669.78

47,339,936.99

0.00

47,339,936.99

3%

1,420,198.11

0.00

1.420,198.11

YES

0.00

1,628.28

45,494,368.12

0.00

45,494,363.12

3%

1,364,831.04

0.00

1,364,831.04

YES

0.00

1,628.28

46,390,190.46

0.00

46,390,190.46

3%

1.391.705.71

0.00

1,391,705.71

YES

California Dept of Education
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Pacific Grove Unified

Monterey County

First Interim

2023-24 Projected Year Totals
SUMMARY OF INTERFUND ACTIVITIES

FOR ALL FUNDS

27 66134 0000000

Form SIAI

E81E6SGSYX(2023-24)

Direct Costs• Interfund indirect Costs •interfund

1  Interfund interfund Due From Due To

Transfers Out Transfers In Transfers Out 1 Transfers In Transfers Out Other Funds Other Funds

Description 5750 S750 7350 7350 8900-8929 7600-7629 9310

Oil GENERAL FUND

Expenditure Oelal 0.00 0.00 0.00 (169.296.72)

Other SourcesAlses DelaD
0.00 400,000.00

Fund Reconcinallon 1
061 STUDENT ACTIVITY SPECIAL REVENUE FUND 1

Exp^idilure DelaO 0.00 0.00 0.00 0.00 1 -

Other SourcesAJses Detail
0.00 0.00

Fund Reconclliallon

091 CHARTER SCHOOLS SPECIAL REVENUE FUND

Expenditure Detail ' 0.00 0.00 0.00 0.00

0.00 O.CO

Fund ReconelDaUon

101 SPECIAL EDUCATION PASS-THROUGH FUND

Expenditure DetaS

Other Sources/Uses Detail 1

Fund Reconciliation

111 ADULT EDUCATION FUND

Expenditure OetaS 0.00 o.co 104.857.51 0.0^
0.00 0.00

Fund Reconcinatlon

121 CHILD DEVELOPMENT FUND

ExpeuEture Detail 0.00 0.00 19,251.24 0.00

0.00 0.00

Fund ReconcQlation

131 CAFETERIA SPECIAL REVENUE FUND

Expenditure Detail 0.00 aoo 65.167.97 0.00

Other Sources/Uses Detail
0.00 0.00

Fund Reconciliation

141 DEFERRED MAINTENANCE FUND

Expenditure Detai 0.00 0.00

Other Sources/Uses Detail
200.000.00 0.00

Fund Reconciliation

151 PUPIL TRANSPORTATION EQUIPMENT FUND

Expenditure Delal 0.00 0.00

Other Sources/Uses DetaD
0.00 0.00

Fund Reconciliation

171 SPECIAL RESERVE FUND FOR OTHER THAN CAPITAL OUTLAY I
Expenditure Deta9 1
Other Sources/Uses Detail

0.00 0.00

Fund Reconcillalion

181 SCHOOL BUS EMISSIONS REDUCTION FUND

Expenditure DetaS 0.00 0.00

Other Sources/Uses Detail
0.00 0.00

Fund Reconciliation ■  ;

19! FOUNDATION SPECIAL REVENUE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail
0.00

Fund Reconciliation
'

20! SPECIAL RESERVE FUND FOR POSTCMPLOYMENT BENEFITS

Expendilure Detail

Other Sources/Uses DetaQ
0.00 0.00

Fund Reconciliation

211 BUILDING FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses DetaD 0.00 0.00

Fund Reconciliation

251 CAPITAL FACILITIES FUND

Expenditure DetaD 0.00 0.00

Other Sources/Uses DelaD 0.00 0.00

Fund Reconciliation ■
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Pacific Grove Unified

Monterey County

FIret Interim

2023^4 Projected Year Totale
SUMMARY OF INTERFUND ACTiVlTiES

FOR AU FUNDS

27 66134 0000000

Form StAi

E81EBS6SYX(2023'24)

Direct Costa• Interfund Indirect Costs - Interfund

Description

Transfers In

5750

Transfers Out

5750

Transfers In

7350

Transfers Out

7350

Interfund

Transfers In

8900-8929

Interfund

Transfers Out

7600-7629

Duo From

Other Funds

9310

Due To

Other Funds

■  9610

301 STATE SCHOOL BUILDING LEASE/PURCH/^E FUND ' , "Lifir V i .

Expenditure OelaO 0.00 0.C0

Other SouttesAJses Detail
0.00 0.00

Fund Reconciliation
'

35i COUNTY SCHOOL FACiUTIES FUND

Expendllure Deiail 0.00 aoo

Other Sources/Uaes Detail 0.00 0.00 ,  . ! .  ■ '

Fund Reconcination ■

401 SPECIAL RESERVE FUND FOR CAPITAL OUTLAY PROJECTS D
Expenditure Detail 0.00 0.00

Other Sources/Uses Detail n
200,000.00 0.00

Fund Reconciiiallon | -

491 CAP PROJ FUND FOR BLENDED COMPONENT UNITS | .  ■■ ■

Exp^idilure Detail 0.00 0.00 .

Other SoureesAJses Detail >■ 0.00 0.00
■

Fund RecortelOalion

511 BONO INTEREST AND REDEMPTION FUND

Expenditure Detail
0.00Other Sources/Uses Detail ,  ii 0.00

Fund Reconciliation
- ■

521 DEBT SVC FUND FOR BLENDED COMPONENTUNITS

Expenditure Detail '

0.00
Other SouitesAJses Detail 0.00

Fund Reconcitistton

531TAXOVERRIDE FUND ! !•

Expenditure Detail 1
0.00

Other SoureesAJses Detail ■

0.00

Fund RecocwQiation

561 DEBT SERVICE FUND

Expenditure OetaQ
.

1
Other Sources/Uses DetaO 0.00 o.co

Fund ReeonclDaUon

571 FOUNDATION PERMANENTFUND

Expenditure DetaS 0.00 0.00 0.00 0.00

ether SoureesAJses DelaQ
0.00

Fund ReconcDIallon

611 CAFETERIA ENTERPRISE FUND

Expendllure DetaD 0.00 0.00 0.00 0.00

Other SoureesAJses DelaQ 0.00 0.00

Fund Reconcrtalion

621 CHARTER SCHOOLS ENTERPRISE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uaes DetaS 0.00 0.00

Fund Reconciliation .

631 OTHER ENTERPRISE FUND

Expenditure OetaQ 0.00 0.00

Other Sources/Uses OelsU 0.00 0.00

Fund Reconcination

661 WAREHOUSE REVOLVING FUND

Expenditure DetaD 0.00 0.00

Other Sources/Uses DetaD 0.00 0.00

Fund Reconciliation

671 SELF-INSURANCE FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses DetaD 0.00 0.00

Fund Reconciliation

71f RETIREE BENEFIT FUND

Expenditure DetaD

Other Sources/Uses DetaD o.po

Fund Reconcination ,• i

731 FOUNDATION PRIVATE.^URPOSE TRUST FUND

Caliromia Oept of Education
SACS Financial Reporting Software • SACS V7
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Pacine Grove Unlfled

Monterey County

First Interim

2023-24 Projected Year Totals
SUMMARY OF INTERFUND ACTIVITIES

FOR ALL FUNDS

27 66134 0000000

Form SIAI

E81EBSGSYX(2023-24)

Direct Costs • Interfund Indirect Costs • Interfund

Interfund Interfund Due From Due To

Transfere In Transfers Out Transfers In Transfers Out Transfers In Transfers Out Other Funds Other Funds

Description S790 5750 7350 7350 890M929 7600-7629 9310 9610

Expenditure OetaD 0.00 0.00

Other Sources/Uses Detail 0.00

Fund ReeoneHiatictfi

76t WARRANT/PASS-IHRGUGH FUND

Expendtiure Deta9 ,  5 ,

Other Sources/Uses Detail •  ' '

Fund ReconcHiallon ,!,r. -

95! STUDENT BODY FUND -

-  .

-  1.

Expenditure Detail ,  ■ ■ !

Other Sources/Uses Detail

Fund Reconcilialion

TOTALS 0.00 0.00 189,^&.72 (169,296.72) 400,000.00 400,000.00 1
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Pacific Grove Unified

Monterey County

First interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form 01CSI

E81EBSGSYX(2023-24)

Provide methodology and assumpltons used to estimate ADA, enronmenl, revenues, expenditures, reserves ami fund tialance, and mulliyear

commttmenls (including cosl-of-living adjustments).

Deviations from the standards must tse explained and may affect lha interim certification.

CRITERIA AND STANDARDS

1. CRITERION: Average Dally Attendance

STANDARD: Funded average daBy attendance (ADA) for any of the current fiscal year or Ivw subsequent fiscal years has not changed by more than two percent since budget adoption.
District's ADA Standard Percentage Range: -2.0% to +2.0%

1A. Calculating the District's ADA Variances

DATA ENTRY: Budget Adoption data that exist for the current year vwit be extracted; otherwfse, enter data into the first column for ail fiscal years. First Interim Projected Year Totals data that exist
fw the current yearwiS bo extracted; otherwise, enter data for ail fiscal years. Enter district regular ADA and charter school ADA corresponding to financial data reported in the General Fund, only, for
aO fiscal years.

Estimated Funded ADA

Fiscal Year

Budget Adoption

Budget

(Form 01CS, Item 1A)

First interim

Projected Year Totals

(Form Air lines A4 and C4) Percent Change Status

Current Year (2023-24)

District Regular

Charter Schocd

Total ADA

1,733.19 1,669.78

0.00 0.00

1.733.19 1,669.78 (3.7%) Not Met

Ist Subsequent Year (2024-25)

District Regular

Charter School

Total ADA

1,543.00 1,626.93

0.00 0.00

1,543.00 1,626.93 5.6% Not Met

2nd Subsequent Year (2025-26)

DIstrfcl Regular

Charter School

Total ADA

1,543.00 1,628.28

1,543.00 1,628.28 5.5% Not Met

IB. Comparison of District ADA to the Standard

DATA ENTRY: Enter an explanation if the standard Is not met.

la. STANDARD NOT MET-The projected change sirice budget adoption for funded ADA exceeds two percent in any of the current year or two subsequent fiscal years. Provide reasons why
the changejs) exceed the standard, a description of the methods and assumptions used in projecting funded ADA, and what changes will be made to improv e the accuracy of projections in
this area.

Explanab'on:

(required if NOT met)

Incorrect LCFF calculator used at budget adoption, ADA underestimated for out years.

California Dept of Education
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Paclfle Grove Unified

Monterey County

FIret Interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form 01CSI

EaieBS6SYX{2023>24]

2. CRITERION; Enrollment

STANDARD; Projected enrollment for any of the current fiscal year or tv« subsequent fiscal years has not changed by more than two percent since budget adoption

District's Enrollment Standard Percentage Range; -2.0% to e2.0%

2A. Calculating the District's Enrollment Variances

DATA ENTRY: Budget Adoption data that exist wD be extracted; otherwise, enter data Into the first column for all fiscal years. Enter data In the second column for all fiscal years. Enter district regular
enroCmenl and charter school enroHmenl corresponding to financial data reported in the General Fund, only, for aH fiscal years.

Fiscal Year

Enrollment

Budget Adoption First Interim

(Form OiCS. Item 3B) CBEDS/Projected Percent Change

Current Year (2023-24)

District Regular

Charter School

Total Enrollment

1,772.00 1,735.00

1,772.00 1,735.00 (2.1%) Not Met

1st Subsequent Year (2024-25)

District Regular

Charter School

Total Enrollment

1.772.00 1.735.00

1,772.00 1,735.00 (2.1%) Not Met

2nd Subsequent Year (2025-26)

District Regular

Charter School

Total Enrollment

1,77Z00 1,735.00

,

1,772.00 1,735.00 (2.1%) Not Met

2B. Comparison of District Enrollment to the Standard

DATA ENTRY: Enter an explanation if the standard is not met.

la. STANDARD NOT MET - Enrollment projections have changed since budget adoption by more than two percent in any of the current year or two subsequent fiscal years. Provide reasons
why the changejs) exceed the standard, a description of the methods and assumptions used in projecting enrollment, and what changes vwll be made to Improve the accuracy of
projections In this area.

Explanation:

(required if NOT met)

Post pandemic has resulted in a continued loss of enroQmenl due to families relocating cut of District boundaries and the ability to
leleworfc. As the pandemic progressed, enrolment wbs unsustainable as predicted.

California Dept of Education
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Pacific Grove Unified

Monterey County

First interim

Generai Fund

Schooi District Criteria and Standards Review

27 66134 0000000

Form 01CSI

E81EBSGSYX(2023-24)

CRiTERiON: ADA to Enroliment

STANDARD: Projected secorrd period (P-2) average daly attendance (ADA) to enrollment ratio for any of Itie current fiscalyearor two subsequent fiscal years lias not Increased from the
histodcai average ratio from the three prior fiscal years by more than one half of one percent (0.53i).

3A. Calculating the District's ADA to Enrollment Standard

DATA ENTRY: Unaudited Actuals data that exist will be extracted Into the P-2 ADA column for the First Prior Yean olherw'se. enter First Prior Year data. P-2 ADA for the second and third prior years
are preloaded. Budget Adoption data that exist wiB be extracted Into the Enrollment column: otherwise, enter EnroDment data for all fiscal years. Data should reflect district regular and charter schooi
AOA/enroBment corresponding to financial data reported in the General Fund, only, for all fiscal years.

P-2 ADA

Unaudited Actuals

Enrollment

CBEDS Actual

Rscal Year
... (Form 01CS,

(Form A Unes A4 and 04)

Historical Ratio

of ADA to Enrollment

Third Prior Year (2020-21)

District Regular

Charter School

Total ADA/EnrollmenI

1,910 1,899

1.910 1,899 100.6%

Second Prior Year (2021-22)

District Regular

Charter School

Total ADA/Enroilment

1,558 1,812

1,558 1,812 86.0%

First Prior Year (2022-23)

District Regular

Charter Schod

Total ADA/Enroilment

1,543 1,772

1,543 1,772 87.1%

Historical Average Ratio:

District's ADA to Enroliment Standard (historical average ratio plus 0.5%):

91.2%

91.7%

3B. Calculating the District's Projected Ratio of ADA to Enrollment

DATA ENTRY: Estimated P-2 ADA will be extracted into the first column for the Current Year; enter data In the first column for the subsequent fiscal years. Data should reflect district regular and
charter school AOA/enrollment corresponding to financial data reported in the General Fund, only, for all fiscal years. All other data are extracted.

Fiscal Year

Estimated P-2 ADA

(Form Al, Lines A4 and C4)

Enrollment

CBEDS/Projected

(Criterion 2, Item 2A) Ratio of ADA to Enrollment Status

Current Year (2023-24)

District Regular

Charter School

Total ADA/Enroilment

1,670 1,735

0

1,670 1,735 96.3% Not Met

1st Subsequent Year (2024-25)

District Regular

Charter School

Total ADA/Enroilment

1,628 1.735

1,628 1,735 93.8% Not Met

2nd Subsequent Year (2025-26)

District Regular

Charter School

Total ADA/Enrollment

1,628 1,735

1,628 1,735 93.6% Not Met

3C. Comparison of District ADA to Enrollment Ratio to the Standard

DATA ENTRY: Enter an explanation if the standard Is not mat.

la. STANDARD NOT h/ET- Projected P-2 ADA to enrotlmenl ratio exceeds the standard In any of the current year or two subsequent fiscal years. Provide reasons why the projected ratio
exceeds the district's historical average ratio by more than 0.5%.

Explanation:

(required If NOT met)

California Oept of Education

SACS Rnancial Repofting Software - SACS V7
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Pacific Grove Unified

Monterey County

First Interim

General Fund

School District Criteria and Standards Review
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Form 01C
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California Dept of Education

SACS Rnancial Reporting Software - SACS V7
r»QI n!e4p4/*f \/e Printfid! 12/7/2023 10:43 AM

646



Pacific Grove Unified

Monterey County

First interim

Generai Fund

School District Criteria and Standards Review

27 66124 0000000

Form 01CSI

E81EBSGSYX(2023'24)

4. CRiTERiON: LCFF Revenue

STANDARD: Projected LCFF revenue for any of Ihe current fiscal year or two subsequent fiscai years tias not changed by more than two percent since budget adoption.

District's LCFF Revenue Standard Percentage Range: -2.0% to +2.0%

4A. Calculating the District's Projected Change in LCFF Revenue

DATA ENTRY: Budget Adoption data that exist wili be extracted; otherwise, enter data Into the first column, in the First Interim column, Current Year data are extracted; enter data for the two
subsequent years.

1  LCFF Revenue

(Fund 01. Objects 8011, 6012, 6020-8089)

Budget Adoption First Interim

Fiscal Year (Form 01CS, Hem 4B) Projected Year Totals Percent Change Status

Current Year (2023-24) 37.973,297.00 37,703,436.00 (•7%) Mel

1st Subsequent Year (2024-25) 39,792.732.00 39,315.118.00 (1.2%) Met

2nd Subsequent Year (2025-26) 41,719,722.00 41.315.118.00 (1.0%) Met

4B. Comparison of District LCFF Revsnue to the Standard

DATA ENTRY: Enter an explanation if the standard Is not met.

la. STANDARD MET-LCFF revenue has not changed since budget adoptiwi by more than two percent lor the current year and two subsequent fiscal years.

Explanation:

(required If NOT met)

NA
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Padfle Grove Unified

Monterey County

First Interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form OiCSI

E81EBSGSYX(2023-24)

5. CRITERION: Salaries and Benefits

STANDARD; Projected ratio of total unrestricted salaries and benefits to total unrestricted general fund expenditures for any of the current fiscal year or two subsequent fiscal years has
not changed from the historical average ratio from Ihe three prior fiscal years by more than the greater of three percent or the district's required reserves percentage.

6A. Calculating the District's Historical Average Ratio of Unrestricted Salaries and Benefits to Total Unrestricted General Fund Expenditures

DATA ENTRY: Unaudited Actuals data that exist for the First Prior Year wll be extracted; otherwise, enter data for the First Prior Year. Unaudited Actuals data for the second and third prior years are
preloaded.

Fiscal Year

Unaudited Actuals - Unrestricted

(Resources 0000'1999)

Salaries and Benefits Total Expenditures

(Form 01, Objects 1000-
3999)

(Form 01. Objects 1000-
7499)

Ratio

of Unrestricted Salaries and

Benefits

to Total Unrestricted

Expenditures

Third Prior Year (2020-21) 24,066,191.53 26.152,045.08 92.0%

Secoid Prior Year (2021-22) 24,700,126.62 27,210,408.97 90.8%

First Prior Year (2022-23) 27,505,845.64 30,603.288.75 89.9%

Historical Average Ratio: 90.9%

Current Year 1st Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

District's Reserve Standard Percentage
3% 3% 3%

(Criterion 10B, Line 4)

District's Salaries and Benefits Standard

(historical average ratio, plus/minus the

greater of 3% or the district's reserve
87.9% to 93.9% 87.9% to 93.9% 87.9% to 93.9%

standard percentage):

SB. Calculating the District's Projected Ratio of Unrestricted Salaries and Benefits to Total Unrestricted General Fund Expenditures

DATA ENTRY: If Form MYPI exists. Projected Year Totals data for the two subsequent years will be extracted; If not, enter Projected Year Totals data. Projected Year Totals data for Current Year
are extracted.

Projected Year Totals - Unrestricted

(Resources 0000-1999)

Salaries and Benefits Total Expenditures Ratio

(Form Oil, Objects 1000-
3999)

(Form Oil, Objects 1000-
7499)

of Unrestricted Salaries and

Benefits

Fiscal Year (Forni MYPI, Unes B1-B3)
(Form MYPI, Unes B1-B8,

BIO)

to Total Unrestricted

Expenditures
Status

Cuirenl Year (2023-24) 27,554,640.46 31,181,504.73 88.4% Met

1st Subsequent Year (2024-25) 28,028,333.73 31,250,233.30 89.7% Met

Znd Subsequent Year (2025-26) 28,458,937.94 31.960,556.47 89.0% Met

SC. Comparison of District Salaries and Benefits Ratio to Ihe Standard

DATA ENTRY: Enter an explanation If the standard Is not met.

la. STANDARD MET - Ratio of total unrestricted salaries and benefits to total unrestricted expenditures has met the standard for the current year and two subsequent fiscal years.

Explanation:

(required if NOT met)

California Oept of Education
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pacific Grove Unified

Monterey County

First Interim

General Fund

School District Criteria and Standards Revlow

27 66134 0000000

Form 01CSI

E81EBSGSYX(2023-24)

CRITERION: Other Revenues and Expenditures

STANDARD: Projected operating revenues (including federal, other stale and other local) or expenditures (including books and supplies, and senrlces and other operating), for any of the
current fiscal year or tw subsequent fiscal years, have not changed by more than five percent since budget adoption. Changes that exceed five percent In any major object category
must be explained.

District's Other Revenues and Expenditures Standard Percentage Range:

DIstrlcfs Other Revenues and Expenditures Explanation Percentage Range:

^.0% to e5.0%

-5.0% to '»5.0%

6A. Calculating the District's Change by Major Object Category and Comparison to tho Explanation Percentage Range

DATA ENTRY: Budget Adoption data that exist wU be extracted: othenMse, enter data into the first column. First Interim data for the Current Year are extracted. If First Interim Form MYPI exists,
data for the tvw subsequent years vitll be extracted; if not, enter data for the two subsequent years into the second column. Explanalions must be entered for each category if the percent change for
any year exceeds the disttlcl's explanation percentage range.

Explanation:

(required if Yes)

Budget Adoption First Interim

Budget Projected Year Totals Change Is Outside

Object Range 1 Fiscal Year (Form 01CS, Item 68) (Fund 01) (Form MYPI) Percent Change Explanation Range

Federal Revenue (Fund 01. Objecte 8100-6299) (Form MYPI, Line A2)

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

1,015,180.02 1,061,288.83 3.6% No

618,971.00 618,971.00 0.0% No

623,078.00 623,078.00 0.0% No

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

3,402,805.83 3,756,550.93 10.4% Yes

3,299,076.00 3,299,076.00 0.0% No

2,865,175.00 2,665,175.00 0.0% No

Explanation:

(required if Yes)

Unearned Revenue received 22-23 accounted for as revenue In 23-24

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

2,613.386.28 2,455,706.72 •6.0% Yes

2,562,213.00 2,562,213.00 0.0% No

2,562,213.00 2,562,213,00 0.0% No

Explanation:

(required if Yes)

23-24 SELPA updated a reduction to revenue Res 6500 from original budget

Books and Supplies (Fund 01, Objects 4000-4999) (Form MYPI, Line B4)

Current Year (2023-24) 1,547,103.64 2,665,650.62 72.3% Yes

1st Subsequent Year (2024-25) 1,434,968.00 1,552.242.23 6.2% Yes

2nd Subsequent Year (2025-26) 1,442,142.00 1,560,003.19 8.2% Yes

Explanation:

(required If Yes)

One time Federal and State unearned revenues are budgeted In expenditures

Services and Other Operating Expenditures (Fund 01, Objects 5000-5999] (Form MYPI, Line BS)

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

3,945,272.79

Explanation:

(required if Yes)

One time Federal and Slate unearned revenues are budgeted in expenditures

5,260,414.15 33.3% Yes

3,402,241.00 3,702,241.00 8.8% Yes

3,663,434.00 3,983,434.00 8.1% Yes
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Paclfle Grove Unified

Monterey County

First Interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form 01CSI

E81EBSGSYX(2023-24)

6B. Calculating the District's Change In Total Operating Revenues and Expenditures

DATA ENTRY: All data are extracted or calculated.

Budget Adoption First Interim

Object Range / Fiscal Year Budget Projected Year Totals Percent Change Status

Total Federal, Other State, and Other Local Revenue (Section 6A)

Current Year (2023-24) 7,031,372.18 7,263,546.53 3.3% Met

1st Subsequent Year (2024-25) 6,480.260.00 6,480,260.00 0.0%, Met

2nd Subsequent Year (2025-26) 6,050,466.00 6,050,466.00 0.0% Met

Total Books and Supplies, and Services and Other Operating Expenditures (Section 6A)

Current Year (2023-24) 5,492,376.43 7,925,964.67 44.3% Not Met

1st Subsequent Year (2024-25) 4,837,209.00 5,254,433.23 8.6% Not Met

2nd Subsequent Year (2025-26) 5,125,576.00 5,543,437.19 8.2% Not Met

6C, Comparison of District Total Operating Revenues and Expenditures to the Standard Percentage Range

DATA ENTRY: Explanations are Cnked from Section 6A If the status In Section 6B Is Not Met; no entry is aOovbod below.

la. STANDARD MET - Projected total operating revenues have not changed since budget adoption by more than the standard for the current year and two subsequent fiscal years.

Explanation:

Federal Revenue

(linked from 6A

If NOT met)

Explanation:

Other Slate Revenue

(linked from 6A

If NOT met)

Explanation:

Other Local Revenue

(linked from 6A

If NOT met)

lb. STANDARD NOTMET-Oneor more total operating expenditures have changed since budget adoption by more than the standard In one or more of the current year or two subsequent
fiscal years. Reasons for the projected change, descriptions of the methods and assumptions used In the projections, and what changes, if any. wll be made to bring the projected
operating revenues within the standard must be entered In Section 6A above and wiB also display in the explanation box below.

Explanation:

Books and Supplies

(litrkedfrom 6A

If NOT met)

Explanation:

Services and Other Exps

(linked from 6A

if NOT met)

One time Federal and State unearned revenues are budgeted in expenditures

One time Federal and State unearned revenues ere budgeted In expenditures
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Pacific Grove Unified

Monterey County

First interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form 01CSI

E8iEBSGSYX(2023-24)

7. CRITERION: Facilities Maintenance

STANDARD: identify changes that have occurred since budget adoption in the projected conlnT)utIons for facilities maintenance funding as required pursuant to Education Code Section
17070.75. or In how the district Is providing adequately to presenre the functionality of its facilities for their normal life in accordance wtth Education Code sections 52060(d)(1) and
17002(d)(1).

Determining the DIstrlcfe Compliance wrlth the Contribution Requirement for EC Section 17070.75 • Ongoing and Major Maintenance/Restricted Maintenance Account (OMMA/RMA)

NOTE: EC Seclion 17070.76 requires Ihe district to deposit into the account a minimum amount equal to or greater than Ihree percent of the total general fund expenditures and other financing
uses for that fiscal year. Statute exclude ihe following resource codes from the total general fund expenditures calculation: 3212. 3213, 3214, 3216, 3218, 3219, 3225, 3226,3227, 3228,
5316, 5632, 5633, 5634, 7027, and 7690.

DATA ENTRY; Enter the Required Mnimum Contribution if Budget data does not exist. Budget data that exist will be extracted; othervwse, enter budget data Into lines 1, if applicable, and 2. All other
data are extracted.

1. OMMA/RMA Contritnition

2. Budget Adoption Contribution (Information or^ly)

(Form 01CS, Criterion 7)

First Interim Contribution

Projected Year Totals

Required Minimum (Fund 01, Resource 8150,

Contribution Objects 6900-8999) Status

1,330,388.39
1,555,299.66 Mel

1,417,160.59

If status Is not met, enter an XIn Ihe box that best describes why Ihe miiiimum required contribution was not made:

Not applicable (district does not participate In the Leroy F. Greene School Fecllltles Act of 1998)

Exempt (due to district's small size (EC Seclion 17070.75 (b](2}(E]]]

Other (explanation must be provided)

Explanation:

(required if NOT met

and Other Is marlred)
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First Interim

General Fund

School District Criteria and Standards Review
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Form 01CSI

E81E8SGSYX(2023-24)

CRITERION: Deficit Spending

STANDARD: Unrestricted deficit spending (total unrestricted expenditures and other financing uses is greater than total unrestricted revenues and other financing sources) as a percentage
of total unrestricted expenditures and other financing uses, has not exceeded one-third of the district's avallalile reserves' as a percentage of total expenditures and other financing uses'
in any of the current fiscal year or two subsequent fiscal years.

'Available reserves are the unrestricted amounts in the Stabinzation Arrangements, Reserve for Economic Uncertainties, and Unasslgned/Unappropriated accounts in the General Fund and
the Special Reserve Fund for Other than Capital Outlay Projects. Available reserves wlii be reduced by any negative ending balances in restricted resources in the General Fund.

'A school district that Is the Administrative Unit of a Special Education Local Plan Area (SELPA) may exclude from its expenditures the distn"bu(ion of funds to its partfcipating members.

8A. Caleulab'ng the District's Deficit Spending Standard Percentage Levels

DATA ENTRY: All data ere extracted or calculated.

Current Year 1st Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

District's Available.Reserve Percentages (Criterion 10C, Une 9)
3.0% 3.0% 3.0%

District's Deficit Spending Standard Percentage Levels

(one-third of available reserve percentage):
1.0% 1.0% 1.0%

8B. Calculating the District's Deficit Spending Percentages

DATA ENTRY: Current Year data are extracted. If Form MYPi exists, data forthe two subsequent years wB be extracted; if not, enter data forlhetwo subsequent years into the first and second
columns.

Fiscal Year

Net Change In

Unrestricted Fund Balance

(Form Oil, Section E)

Projected Year Totals

Total Unrestricted

Expenditures

and Other Financing Uses

(Form MYPI, Une C)

(Form Oil, Objects 1000-
7999)

(Form MYPI, Line 811)

Deficit Spending Level

(If Net Change in

Unrestricted Fund

Balance is negative, else
N/A)

Status

Current Year (2023-24) (629,716.29) 31,581,504.73 2.0% Not Met

1st Subsequent Year (2024-25) 570,429.70 31,669,866.30 N/A Met

2nd Subsequent Year (2025-26) 1,360,192.53 32,380,191.47 N/A Mel

8C. Comparison of District Deficit Spending to the Standard

DATA ENTRY: Enter an explanation if the standard Is not met.

1a. STANDARD NOT MET- Unrestricted deficit spending has exceeded the standard percentage levelinany of the current year or two subsequent fiscal years. Provide reasons forthe
deficit spending, a description of the methods and assumptions used in balancing the unrestricted budget, and what changes wll be made to ensure that the budget deficits are eliminated
or are balanced within the standard.

Explanation:

(required if NOT met)

District Is using final carryover of one lime funds which Is causing a projected deficit.
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9. CRITERION: Fund and Cash Balances

A. FUND BALANCE STANDARD: Projected general fund balance vnD be positive at the end of the currant fiscal year and tvso subsequent fiscal yeare.

9A-1. Determining If the District's General Fund Ending Balance la Positive

DATA ENTRY: Currenl Year data are extracted, tf Form MYPI exists, data for the lv« subsequent years wll be extracted: if not, enter data for the tv® subsequent years.

Ending Fund Balance

General Fund

Projected Year Totals

Fiscal Year (Form Oil, Line F2) (Form MYPI, Una D2) Status

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

6,466,508.96 Met

6,767,518.84 Mel

7,742,912.38 Mel

9A-2. Comparison of the District's Ending Fund Balance to tho Standard

DATA ENTRY: Enter an explanation if the standard Is not met.

la. STANDARD MET - Projected general fund ending balance Is positive for the current fiscal year and tv® subsequent fiscal years.

Explanation:

(required if NOT met)

B. CASH BALANCE STANDARD: Projected general fund cash balance vuO be positive at the end of the current fiscal year.

9B>1. Determining If the District's Ending Cash Balance Is Positive

DATA ENTRY: If Form CASH exists, data wH be extracted; If not, data must be entered below.

Ending Cash Balance

General Fund

Fiscal Year (Form CASH, Line F. June Column) Status

Current Year (2023-24) 2,671,640.12 Met

9B-2. Comparison of the District's Ending Cash Balance to the Standard

DATA ENTRY: Enter an explanation If the standard Is not met.

la. STANDARD MET-Projected general fund cash balance viiD be positive at the end of the currenl fiscal year.

Explanation:

(required if NOT met)

California Dept of Education
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10. CRITERION: Reserves

STANDARD: AvailaWe resen/es' for any of Ihe currenl fiscal year or Ivw subsequenl fiscal years are not less than the following percentages or amounts'as applied to total expenditures
and other financing uses':

DATA ENTRY: Current Year data are extracted. If Form MYPI exists, 1st and 2nd Subsequent Year data will be extracted. If not, enter district regular ADA and cfiarter school ADA
corresponding to financial data reported in Ihe General Fund, only, for the two subsequent years.

Percentage Level District ADA

5% or 580,000 (greater of) 0 to 300

4% or 580,000 (greater of) 301 to 1,000

3% 1,001 to 30,000

2% 30,001 to 400,000

1% 400,001 and over

' Availabte reserves are the unrestricted amounts In the Stabinzalion Arrangements, Reserve
for Economic Uncertainties, and Unassigned/Unapproprlated accounts In the General Fund
and Special Reserve Fund for Other Than Capital Outlay Projects. Available reserves wl! be
reduced by any negative ending balartces in restricted resources in the General Fund.

' Dollar amounts to be adjusted annually by the prior year statutory cost-of-living adjustment
(Education Code Section 42238). rounded to Ihe nearest thousand.

»A school district that is the Administrative Unit (AU) of a Special Educalion Local Plan Area
(SELPA) may exclude from Us expenditures the distribution of funds to Hs participating
members.

District Estimated P-2 ADA (Current Year, Form Al, Lines A4 end C4.

Subsequerrt Years, Form MYPI, Line F2, if available.)

District's Reserve Standard Percentage Level:

Current Year

(2023-24)

1sl Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

1,669.76
1,628.28 1.628.26

.  3% 3% 3%

10A. Calculating the District's Special Education Pass-through Exclusions (only for districts that serve as the AU of a SELPA)

DATA ENTRY: For SELPA AUs, if Form MYPI exists, all data wii be extracted including the Yes/No button selecb'ort If not, click the appropriate Yes or No button fcrllem 1 and, if Yes. enter data for
item 2a arrd for the two subsequent years in item 2b; Current Year data are extracted.

For districts that serve as Ihe AU of a SELPA (Form MYPI, Lines Fia, Flbi, and F1b2):

1. Do you choose to exclude from Ihe reserve calculation the pass-through funds distributed to SELPA members?

2. If you are the SELPA AU and are excluding special education pass-through funds:

a. Enter the name(3) of the SELPA(s):

Yes

Current Year

Projected Year Totals

(2023-24)

l8t Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

b. Special Education Pass-through Funds

(Fund 10, resources 3300-3499, 6500-6540 and 6546,

objects 7211-7213 and 7221-7223)

0.00

0.00 0.00

10B. Calculating the District's Reserve Standard

DATA ENTRY: If Form MYPI exists, ail data v/n be extracted or calculated. If not, enter data for line 1 for the two subsequent years; Current Year.data are extracted.

Current Year

Projected
Year Totals

(2023-24)

1st

Subsequent
Year

(2024-25)

2nd Subsequent Year

(2025-26)

1. Expertditures and Other Financing Uses

(Form Oil, objects 1000-7999) (Form MYPI, Line B11) 47,339,936.99 45,494,368.12 46,390,190.46

2. Plus: Special Education Pass-through

(Criterion 10A, Line 2b, if Criterion 10A, Line 1 is No)

3. Total Expenditures and Other Financing Uses

(Line B1 plus Line 82) 47,339,936.99 45.494,366.12 46,390,190.46
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4. Reserve Standard Percentage Level 3% 3% 3%

5. Reserve Standard • by Percent

(Line B3 times Une B4) 1,420,198.11 1,384,831.04 1,391,705.71

6. Reserve Standard • by Amount

($80,000 for districts with 0 to 1,000 ADA, else 0) 0.00 0.00 0.00

7. District's Reserve Standard

(Greater of Line B5 or Line B6) 1,420,198.11 1,364,831.04 1,391,705.71
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IOC. Calculating the District's Available Reserve Amount

DATA ENTRY: All data are extracted from fund data and Form MYPI. If Form MYPI does not exist, enter data for the two subsequent years.

Current Year

Reserve Amounts Projected Year Totals

(Unrestricted resources 0000-1999 except Une 4) (2023-24)

General Fund • SlablQzalion Airangemenls

(Fund 01, Object 9750) (Form MYPI, Line Eia)

General Fund - Reserve for Economic Uncertainties

(Fund 01, Object 9769) (Form MYPI, Une Elb)

General Fund - UnassignedAJnapproprialed Amount

(Fund 01, Object 9790) (Form MYPI, Une E1c)

General Fund • Negative Ending Balances in Restricted Resources

(Fund 01, Object 979Z, if negative, for each of resources 2000-9999) (Form MYPI, Line E1d)

Special Reserve Fund • Stabilization Arrangements

(Fund 17. Object 9750) (Form MYPI, Lino E2a)

Special Reserve Fund • Reserve for Economic Uncertainties

(Fund 17, Object 9789) (Form MYPI, Une E2b)

Special Reserve Fund - Unassigned/Unapproprlaled Amount

(Fund 17, Object 9790) (Form MYPI, Une E2c)

Distdct's Available Reserve Amount

(Unes Ci thru 07)

District's Available Reserve Percentage (Information only)

(Une 3 divided by Section 10B, Line 3)

1.

2.

4,

S.

6.

7.

0.00

1,422,54^38

Isl Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

District's Reserve Standard

(Section 108, Line 7):

Status:

1,364,931.04 1,392,705.71

0.00 0.00 0.00

0.00 0.00 0.00

0.00

0.00

0.00

1,422,542.38 1,364,931.04 1,392,705.71

3.00% 3.00% 3.00%

1,420,198.11 1,364,631.04 1,391,705.71

Met Met Met

10D. Comparison of District Reserve Amount to the Standard

DATA ENTRY: Enter an explanation if the standard is not met.

la. STANDARD MET- Available reserves have met the standard for the current year and two subsequent fiscal years.

Explanation:

(required if NOT met)

Califomia Dept of Education
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SUPPLEMENTAL INFORMATION

DATA ENTRY: Click the appropriate Yes or No button for items SI through S4. Enter an explanation for each Yes answer.

SI. Contingent Liabilities

la. Does your district have any known or contingent liabilities (e.g., financial or program audits, litigation,

state compliance reviews) that have occurred since budget adoption thai may impact the budget?

lb. If Yes, Identify the liabilities and how they may impact the budget:

No

S2. Use of One-time Revenues for Ongoing Expenditures

la. Does your district have ongoing general fund expenditures funded wth one-time revenues that have

changed since budget adoption by more than five percent? No

1b. if Yes, identify the expenditures and explain how the one-time resources wiD be replaced to continue funding the ongoing expenditures in the following fiscal years:

S3. Temporary Interfund Borrowings

la. Does your district have projected temporary borrowings between funds?

(Refer to Education Code Section 42603)

lb. If Yes, identify the interfund borrowings:

No

84, Contingent Revenues

la. Does your district have projected revenues for the current fiscal year or either of the two subsequent f'tscal years

contingent on raauthorization by the local government, special legislation, or other definitive act

(e.g., parcel taxes, forest reserves)? No

lb. If Yes, identify any of these revenues that are dedicated for ongoing expenses and explain how the revenues will be replaced or expenditures reduced;

California Dept of Education
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35. Contributions

Identify projected contributions from unrestricted resources In the general fund to restricted resources in ttie general fund for ttie current fiscal year and two subsequent fiscal years.
Provide an explanation if contributions have changed by more than $20,000 and more than five percent since budget adoption.

Identity projected transfers to or from the general fund to cover operating deficits in either the general fund or any other fund for the current fiscal year and tw subsequent fiscal years.
Provide an explanation if transfers have changed by ,more than $20,000 and more than five percent since budget adoption.

Identify capital project cost overruns that have occurred since budget adoption that may impact the general fund budget.

District's Contributions and Transfers Standard:
-S.0% to +5.0% or -$20,000

to +$20,000

S5A. Identification of the District's Projected Contributions, Transfers, and Capital Projects that may impact the General Fund

DATA ENTRY: Budget Adoption data that exist wit be extracted; otherwise, enter data into the first column. For Contributions,, the First Interim's Current Year data will be extracted. Enter First interim
Contributions for the Isl and 2nd Subsequent Years. For Transfers In and Transfers Out, the First interim's Current Year dale will be extracted. If Form MYPi exisls, the data wDI be extracted Into the
First Interim column for the 1st and 2nd Subsequent Years, if Form MYPI does not exist, enter data for 1st end 2nd Subsequent Years, cnck on the appropriate button for Item Id; an other data will
be calculated.

Description / FiscaT Year

Budget Adoption First Interim Percent

(Form 01CS. item SSA) Projected Year Totals Change
Amount of

Change
Status

(7,379,969.59) (7,775,334.50) S.4% 395,364.91 Not Met

(8,380,000.00) (8,380,000.00) 0.0% 0.00 Met

(8,380,000.00) (8,880,000.00) 6.0% 500,000.00 Not Met

0.00 0.00 0.0% 0.00 Met

0.00 0.00 0.0% 0.00 Mel

0.00 0.00 0.0% 0.00 Mel

419,635.00 400,000.00 -4.7% (19,635.00) Met

419,635.00 419,635.00 0.0% 0.00 Met

419.635.00 419,635.00 0.0% 0.00 Met

1a. Contributions, Unrestricted General Fund

(Fund 01, Resources 0000-1999, Object 8980).

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

lb. Transfers In, General Fund *

Current Year (2023-24)

l8t Subsequent Year (2024-25)

2nd Sutisequent Year (2025-26)

1c. Transfers Cut, General Fund *

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

Id. Capital Project Cost Overruns

Have capital project cost overruns occurred since budget adoption that may impact the general fund
operalional budget?

No

' Include transfers used to cover operating deficits in either the general fund or any other fund.

SSB. Status of the District's Projected Contributions, Transfers, and Caplul Projects

DATA ENTRY: Enter an explanation if Not Met for items 1a-1c or If Yes forltem Id.

la. NOT MET-The projected contributions from the unrestricted general fund to restricted general fund programs have changed since budget adoption by more than the standard for any of
the current year or subsequent two fiscal years, identify restricted programs and contribution amount for each program and whether contributions are ongoing or one-time In nature. Explain
the district's plan, with timeframes, for reducing or eliminating the contribution.

Explanation:

(required if NOT met)

Amount of increase Is due to increase costs in Special Education.

lb. MET- Projected transfers in have not changed since budget adoption by more than the standard for the current year and two subsequent fiscal years.

Explanation:

(required if NOT met)

California Dept of Education
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1c. MET • Projected transfera out have not changed since budget adoption by more than the standard for thecunenl year and Ivw subsequent fiscal years.

Explanation:

(required If NOT met)

Id. NO •There have been no capital pr^ect cost overruns occuning since budget adoption that may impact the general fund operational budget.

Project Information:

(required If YES)
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S6. Long-term Commitments

Identify all existing and new mulliyear commitments' and their annual required payment for the current fiscal year and two subsequent fiscal years. Explain how any increase in annual
payments v^l be funded. Also, explain how any decrease to funding sources used to pay long-term commitments will be replaced.

' Include muitiyear commitments, multlyear debt agreements, and new programs or contracts that result in long-term obligations.

S6A. Identification of the District's Long-term Commitments

DATA ENTRY; If Budget Adoption data exist (Form 01CS. Item S6A). long-term commitment data will be extracted and it wiH only be necessary to cDck the appropriate button for Item lb. Extracted
data may be overwritten to update long-term commitment data in Item 2, as appTicable. If no Budget Adoptiorr data exist, click the appropriate txillons for items la and lb, and enter aD other data, as
applicable.

a. Does your district have long-term (multlyear) commitments?

(If No. skip items tb and 2 and sections S6B and S6C)

b. If Yes to Item 1a, have new iotrg-term (multlyear) commitments been incurred

since budget adoption?

Yes

No

2. If Yes to Item la. list (or update) all new and existing muitiyear commitments and required annual debt service amounts. Do not include long-term commitments for postemployment
benefits other than pensions (OPEB); OPEB is disclosed in Hem S7A.

Type of Commitment

# of Years SACS Fund and Object Codes Used Fen

Remaining Funding Sources (Revenues) Debt Service (Expenditures)

Principal Balance

as of July 1, 2023-24

Capital Leases

Certificates of Participation

General Obligation Bonds 17 Fund 51- Additional property tax 38.009.448

Supp Early Retirement Program

State School Building Loans

Compensated Absences

Other Long-lenn Commitments (do not include OPEB):

TOTAL 38,009.448

Prior Year Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25) (2025-26)

Annual Payment Annual Payment Annual Payment Annual Payment

Type of Commitment (continued) (P&l) (P&l) (P&l) (P&l)

Capital Leases

Certificates of Participation

General Obligation Bonds

Supp Early Retirement Program

State School Building Loans

Compensated Alrsences

117,035 0 0 0

5,380,552 5,622,783 4,572,062 4,218,604

Other txng-lerm Commitments (continued):

Cafi'fomia Dept of Education
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Total Annual

Payments:
5.497,387 5,622,763 4,572,062 4,218,604

Has total annual payment Increased over prior year (2022-23)7 Yes No No
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S6B. Comparison of the District's Annual Payments to Prior Year Annual Payment

DATA ENTRY: Enter an explanation if Yes.

la. Yes - Annual payments forlong4erm commitments have increased in one or more of the current or two suljserjuenl fiscal years. Explain how the Increase In annual payments will be
funded.

Explanation:

(Required if Yes

to increase in total

annual payments)

Bonds have been issued on individual schedules, the distifbution of debt expenses vary.

S6C. Identification of Decreases to Funding Sources Used to Pay l.ong-term Commitments

DATA ENTRY: Click the appropn'ate Yes or No button in item 1; if Yes, an explanation Is required in item 2.

1. W1 funding sources used to pay long-term commitments decrease or expire prior to the end of the commitment period, or are they one-time sources?

No

2. No - Funding sources will not decrease or expire prior to the end of the commitment period, and one-time funds are not being used for long-term commitment.

Explanation:

(Required if Yes)
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87. Unfunded Liabilities

Identify any changes in estimates for unfunded liabilities since budget adoption, and indicate whether the changes are the result of a new actuarial v aluatlon.

S7A. Identification of the District's Estimated Unfunded Liability for Postempioyment Benefits Other Than Pensions (OPEB)

0A1A ENTRY: Click the appropriate button(s) for items 1a-1c, as applicable. Budget Adoption data that exist (Form 01CS, item S7A) wiH bo extracted; otherviise, enter Budget Adoption and First
interim data in items 24.

1  a. Does your district provide postempioyment benefits

ottter than pensions (OPEB)? (if No, skip (terns 1b4) Yes

b. If Yes to item 1a, have there t>een changes since budget adoption In OPEB
liabilities?

c. If Yes to item la, have there been changes since

budget adoption in OPEB contributions?

No

No

OPEB Liabilities

Budget Adoption

(Form 01CS. item S7A) First interim

a. Total OPEB liability 7,846,234.00 7,846.234.00

b. OPEB plan(s) fiduciary net position (if applicable) 0.00

e. Total/Net OPEB liability (Una 2a minus Line 2b) 7.846.234.00 7.846,234.00

d. is total OPEB liability based on the district's estimate

or an actuarial valuation? Actuarial Actuarial

e. If based on an actuarial valuation, indicate the measurement date

of the OPEB valuation. Jun 30. 2023 Jun 30, 2023

OPEB Contributions

a. OPEB actuarially determined contribution (ADC) if available, per

actuarial valuation or Alternative Measurement Method

Budget Adoption

(Form 01CS, Item S7A] First interim

Currant Year (2023-24) 0.00 0.00

1st Subsequent Year (2024-25) 0.00 0.00

2nd Subsequent Year (2025-26) 0.00 0.00

b. OPEB amount contnTiuted (for this purpose. Include premiums paid to a self-insurance fund)

(Funds 01-70, objects 3701-3752)

Current Year (2023-24) 242,550.00 0.00

1st Subsequent Year (2024-25) 242,550.00 242,550.00

2nd Subsequent Year (2025-26) 242.550.00 242,650.00

c. Cost of OPEB benefits (equivalent of "pay-as-you-go* amount)

Current Year (2023-24) 460.832.00 460,832.00

Isl Subsequent Year (2024-25) 490.397.00 490,397.00

2nd Subsequent Year (202S-26) 531,185.00 531.185.00

d. Number of retirees receiving OPEB benefits

Current Year (2023-24) 130 130

1st Subsequent Year (2024-25) 130 130

2nd Subsequent Year (2025-26) 130 130

Data must be entered.

4. Comments;
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S7B. Identmcation of the District's Unfunded Liability for Self-insurance Programs

DATA ENTRY: Click the appropriate button(8) for items la-lc. as applicable. Budget Adoption data that exist (Form 01CS, item S7B) wlil be extracted; otherv4se. enter Budget Adoption and First
interim data in items 2-4.

a. Does your district operate any setf-lnsurance programs such as

writers' compensation, employee health and welfare, or property and liability? (Do not
include OPEB; which is covered in Section S7A) (if No, skip items 1b4)

b. if Yes lo item la, have there been changes since budget adoption in self-
insurance liabilities?

c. if Yes to item la, have there been changes since budget adoption in self-
insurance contributions?

No

n/a

n/a

Self-Insurance Liabilities

a. Accrued liability for self-Insurance programs

b. Unfunded iiabliity for self-insurance programs

Budget Adoption

(Form biCS. item S7B) First interim

Self-Insurance Contributions

a. Required contribution (funding) for self-insurance programs

Current Year (2023-24)

1st Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

Budget Adoption

(Form 01CS, item S7B) First interim

b. Amount contributed (funded) for self-insurance programs

Current Year (2023-24)

Isl Subsequent Year (2024-25)

2nd Subsequent Year (2025-26)

Comments:
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Printed: 12/7/2023 10:43 AM
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Pacific Grove Unified

Monterey County

First interim
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Schooi District Criteria and Standards Review

27 66134 0000000

Form OiCSi

E81EBSGSYX(2023-24)

SB. Status of Labor Agreements

Analyze Ihe status of aD employee labor agreements. Identify new labor agreements that have been ratified since budget adoption, as iwOas new commitments provided as part of
previously ratified mulliyear agreements; and include aD contracts. Including all administrator contracts (and including all compensation). For new agreements, indicate the dale of the
recjuired board meeting. Compare the Increase In new commitments to the projected increase in ongoing revenues, and explain how these commitments will be funded In future fiscal years.

if salary and benefit negotiations are not finalized, upon settlement with certificated or classified staff:

The school district must determine the cost of the seltlemenl. including salaries, benefits, and any other agreements that change costs, and provide the county office of education (COE)
with an analysis of the cost of Ihe settlement and its impact on the operating budget.

The county superintendent shall review the analysis relative to the criteria and standards and may provide written comments to the president of the district goveming board and
superintendent.

S8A. Cost Analysis of District's Labor Agreements • Certificated (Norrmianagement) Employees

DATA ENTRY: CDck the appropriate Yes or No button for "Status of Certificated Labor Agreements as of the Previous Reporting Period." There are no extractions in this section.

Status of Certificated Labor Agreements as of the Previous Reporting Period

Were aU certificated labor negotiations settled as of budget adoption?

if Yes. complete number of PTEs, then skip to section S8B.

No

if No. continue with section S8A.

Certificated (Non-management) Salary and Benefit Negotiations

Prior Year (2nd interim)

(2022-23)

Current Year

(2023-24)

Isi Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

Number of certificated (non-management) fuD-llme-equivalent (PTE)
positions 141.9 141.0 141.0 141.0

Nola. Have any salary and benefit negotiations been settled since budget adoption?

If Yes, and Ihe corresponding public disclosure documents have been filed with the COE. complete questions 2 and 3.

If Yes. and the corresponding public disclosure documents have nol been filed with the COE. complete questions 2-5.

If No. complete questions 6 and 7.

lb. Are any salary and benefit negotiations stiti unsettled?

If Yes. complete questions 6 and 7.
Yes

Neooliatlons Settled Since Budget Adoption

23. Per Government Code Section 3547.S(a). date of pubDe disclosure board meeting:

2b. Per Government Code Section 3547.S(b). was the collecttve bargaining agreement

certified by lt:e district superintendent and chief business official?

if Yes, date of Superintendent and CBO certification:

3. Per Government Code Section 3S47.S(c). was a budget revision adopted
r

to meet the costs of the coDeclive bargaining agreement?

If Yes, date of budget revision board adoption:

4. Period covered by Ihe agreement:

9. Salary settlement:

Begin Date:

Is the cost of salary settlement Included in the interim and multiyear

projections (MYPs)?

One Year Agreement

Total cost of salary settlement

% change in salary schedule from prior year

n/a

End Date:

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

Mulliyear Agreement

Total cost of salary settlement

% change in salary schedule from prior year
(may enter text, such as "Reopenei^

identify Ihe source of funding that wiK be used to support mulliyear salary commitments:

California Dept of Education

SACS Rnancial Reporting Software • SACS V7
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Pacific Grove Unified

Monterey County

First interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form OlCSi

E81EBS6SYX(2023-24]

Negotiations Not Settled

6. Cost of a one percent increase In salary and slalutory benefits

7. Amount Included for any tentative salary schedule Increases

Certificated (Non-management) Health and Welfare (H&W) Benefits

1. Are costs of H&W benefit changes included in the interim and MYPs?

2. Tola! cost of H&W benefits

3. Percent of H&W cost paid by employer

4. Percent proiected change in H&W cost over prior year

Certificated (Non-management) Prior Year Settlements Negotiated Since Budget Adoption

Are any new costs negotiated since budget adoption for prior year settlements included in the Interim?

if Yes, amount of new costs included in the interim and MYPs

If Yes, explain the nature of the new costs;

214,983

Certificated (Non-management) Step and Column Adjustments

1. Are step & column adjustments included in the interim and MYPs?

2. Cost of step & column adjustments

3. Percent change in step & column over prior year

Certificated (Non-management) Attrition (layoffs and retirements)

1. Are savings from attrition Included in the interim and MYPs?

2. Are additional H&W benefits for those iaid-off or retired employees included in the interim
and MYPs?

Current Year

(2023-24)

ist Subsequent Year 2nd Subsequent Year

(2024-25), (2025-26)

0 >  0 0

Current Year isl Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

No No No

No

Current Year 1st Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

Yes Yes Yes

293,943 298,783 263,105

1.6% 1.6% 1.5%

Current Year 1st Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

No No, No

No No No

Certificated (Non-management) • Other

List other significant contract changes that have occurred since budget adoption and the cost impact of each change (I.e.. class size, hours of employment, leave of absence, bonuses, etc.):

CaliTomia Dept of Education

SACS Rnancial Reporting Software - SACS V7
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General Fund
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27 66134 0000000

Form OlCSi

E81EBSGSYX(2023-24)

SOB. Cost Analysis of Distrlcfs Labor Agreements. Classified (Non-management) Empioyees

DATA ENTRY: Click the appropriate Yes or No button for "Status of Classified Labor Agreements as of the Previous Reporting Period.* There are no extractions in this section.

Were aQ classified labor negotiations settled as of budget adoption?

If Yes, complete number of fHEs, then skip to section S8C.
No

If No, continue with section S8B.

Classified (Non-management) Salary and Benefit Negotiations

Prior Year (2nd Interim)

(2022-23)

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

Number of classified (non-management) FTE positions 95.1 122.7 122.7 122.7

Nola. Have any salary and benefit negotiations been settled since budget adoption?

If Yes, and the corresponding public disclosure documents have been filed with the COE. complete questions 2 and 3.

If Yes, and the corresponding public disclosure documents have not been filed vrith the COE, complete questions 2-5.

If No, complete questions 6 and 7.

1b. Are any salary and benefit negotiations still unsettled?

If Yes, complete questions 6 and 7.

Neootiations Settled Since Budget Adoption

2a. Per Govemmenl Code Section 3547.S(a), date of public disclosure board meeting;

2b. Per Government Code Section 3547.S(b), was the collective bargaining agreement

certified by the district superintendent and chief business official?

If Yes, date of Superintendent and CBO certtficalion:

3. Per Government Code Section 3&47.5(c), was a budget revision adopted

to meet the costs of the coHeclive bargaining agreement?

If Yes, dale of budget revision board adoption:

Yes

n/a

4. Period covered by the agreement: Begin Dale:

5. Salary settlement:

Is the cost of salary settlement included In the Interim and muitlyear

projections (MYPs)?

One Year Agreement

Total cost of salary settlement

% change in salary schedule from prior year

or

Muitlyear Agreement

Total cost of salary settlement

% change In salary schedule from prior year
(may enter text, such as "Reopener")

End

Dale:

Current Year

(2023-24}

Isl Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

Identify the source of funding that will be used to support muitlyear salary commitments:

Negotiations Not Settled

6. Cost of a one percent Increase in salary and statutory benefits

California Dept of Education

SACS Rnancial Reporting Software - SACS V7

104,237

Current Year

(2023-24)

1s( Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)
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Classified (Nan>management].Health and Welfare (H&W) Benefits

Current Year

(2023-24)

Isl Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

1. Are costs of H&W benefit changes included in the interim and MYPs? No No No

2. Total cost of H&W benefits

3. Percent of H&W cost paid by employer

4. Percent projected change In H&W cost over prior year

Classified (Non-management) Prior Year Settlements Negotiated Since Budget Adoption

Are any new costs negotiated since budget adoption for prior year settlements included in the Interim? No

II Yes, amount of new costs Included in the interim and MYPs

If Yes, explain the nature of the new costs:

Current Year 1st Subsequent Year 2nd Subsequent Year

Classified (Non-management) Step and Column Adjustments (2023-24) (2024-25) (2025-26)

1. Are step & column adjustments included in the interim and MYPs? Yes Yes Yes

2. Cost of step & column adjustments 139,081 141,457 143,833

3. Percertt change In step & column over prior year 1.7% 1.7% 1.7%

Cunsnt Year 1st Subsequent Year 2nd Subsequent Year

Classified (Non-management) Attrition (layoffs and retirements) (2023-24) (2024-25) (2025-26)

1. Are savings from attrition included in the Interim and MYPs? No No No

2. Are additional H&W benefits for those laid-off or retired employees Included in the Interim
and MYPs?

No No No

Classified (Non-management) • Other

Ust other significant contract changes that have occurred since budget adoption and the cost impact of each (I.e., hours of employment, leave of absence, bonuses, etc.):

Caiifomia Dept of Education
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Pacific Grove Unified

Monterey County

First Interim

General Fund

School District Criteria and Standards Review

27 66134 0000000

Form 01CSI

E81EBSGSYX(2023-24)

S8C. Cost Analysis of District's Labor Agreements - ManagementfSupervlsor/Confldentlal Employees

DATA ENTRY: Click the appropriate Yes or No button for "Status of Management/Supervisor/Confldentla! Labor Agreements as of the Previous Reporting Period." There are no extractions in this
section.

SUtus of Management/Superviscr/Confidential Labor Agreements as of the Previous Reporting Period

Were aS manageriaVconfidential labor negotiations settled as of budget adoptton? No

If Yes or n/a, complete number of PTEs, then skip to S9.

If No, continue vvth section S6C.

Management/Supervlsor/Conndentla! Salary and Benefit Negctlatlcns

Prior Year (2nd interim)

(2022-23)

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

Number ot management, supervisor, and confidential PTE positions 20.0 16.0 16.0 16.0

la. Have any salary and benefit negoliations been settled since budget adoption?

If Yes, complete question 2.

if No, complete questions 3 and 4.

1b. Are any salary and benefit negoliations still unsettled?

If Yes, complete questions 3 end 4.

No

Yes

Negotiations Settled Since Budget Adoption

2. Salary settlement:

Is the cost of salary settlement Included In the interim and muitiyear

projections (MYPs)?

Total cost of salary settlement

Change In salary schedule from prioryear
(may enter text, such as "Reopenerl

Current Year

(2023-24)

1st Subsequent Year

(2024-25)

2nd Subsequent Year

(2025-26)

California Dept of Education

SACS Rnancial Reporting Software - SACS V7

Nenntialinns Not Settled

3. Cost of a one percent Increase in salary and statutory benefits 39,993

Current Year 1sl Subsequent Year 2nd Subsequent Year

(2023-24) (2024-25) (2025-26)

4. Amount Included for any tentative salary schedule Increases 0 0 0

Management/Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year

Health and Welfare (H8iW) Benefits (2023-24) (2024-25) (2025-26)

1. Are costs of H&W benefit changes included In the Interim and MYPs? No No No

2. Total cost of H&W benefits

3. Percent of H&W cost paid by employer

4. Percent projected change in H&W cost over prior year

Management/Supervisor/Confldentlal Current Year Isl Subsequent Year 2nd Subsequent Year

Step and Column Adjustments (2023-24) (2024-25) (2025-26)

1. Are step & column adjustments Included In the interim and MYPs? Yes Yes Yes

2. Cost of step & column adjustments 27,627 28,105 27,109

3. Percent change in step and column over prior year 1.7% 1.7% 1.7%

Management/Supervlsor/Confidentlat Current Year Isl Subsequent Year 2nd Subsequent Year

Other Benofits (mileage, bonuses, etc.) (2023-24) (2024-25) (2025-26)

1. Are costs of other benefits included In the Interim and MYPs? No No

2. Total cost of other benefits

—In, r>oi nrciri^t e Printerf- 19/7/9fl?.n 10:43 AM
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First Interim 27 66134 0000000

Pacific Grove Unified General Fund ^CSI
Monterey County School District Criteria and Standards Review E81EBS6SYX(2023-24)

S9. Status of Other Funds

Analyze the status of other funds that may have negative fund balances at the end of the current fiscal year. If any other fund has a projected
negative fund balance, prepare an interim report and multlyear projection for that fund. Explain plans.for how and when the negative fund balance will be
addressed.

S9A. Identification of Other Funds with Negative Ending Fund Balances

DATA ENTRY: Crek the appropriate button In Item 1. If Yes, enter data in Item 2 and provide the reports referenced In Item 1.

Are arty funds other than the general fund
projected to have a negative fund

Nobalance at the end of the current fiscal year?

If Yes. prepare and submit to the reviewing agency a report of revenues, expenditures, and changes in fund balance (e.g., an interim fund report) and a
multlyear projection report for each fund.

If Yes, Identify each fund, by name and number, that Is projected to have a negative ending fund balance for the current fiscal year. Provide reasons
for,the negative bal3nce(s) and explain the plan for how and when the probIem(s) will be corrected.

California Dept of Education

SACS Rnancial Reporting Software • SACS V7
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27 661S4 0000000

Form 01CSI

EaiEBSGSYX(2023>24)

ADDITIONAL FISCAL INDICATORS

Tlie following fiscal Indicators are designed to provide additional data for reviewing agencies. A "Yes" answer to any single Indicator does not necessarily suggest a cause for concern, but may alert
tt*o reviewing agency to the need for additional review. DATA ENTRY: Click the appropriate Yes or No button for items A2 through A9; item At is automatically completed based on data from
Criterion 9.

A1. Do cash flow projections show that the district vsill end the current fiscal year with a

negative cash balance In the general fund? (Data from Criterion 93-1, Cash Balance,

are used to determine Yes or No)

No

A2. Is the system of peisormei position control Independent from the payroll system?

No

A3. Is enrollment decreasing in both the prior and current fiscal years?

Yes

A4. Are new charter schools operating In district boundaries that impact the district's

enrollment, either In the prior or current fiscal year? No

AS. Has the district entered Into a ba^alnlng agreement where any of the cument

or subsequent fiscal years ot the agreement muld result in salary Increases that

are expected to exceed the projected state funded cost-of-Uving adjustment?

No

A6. Does the district provide uncapped (100% employer paid) health benefits for current or

retired employees? No

A7. Is the district's financial system independent of the county office system?

No

AS. Does the district have any reports that Indicate fiscal distress pursuant to Education

Code Section 42127.6(a)? (If Yes, provide copies to the county office of education.) No

A9. Have there been personnel changes in the superintendent or chief business

official positions within the last 12 months? Yes

When providing comments for additional fiscal indicators, please include the item number applicable lo each comment.

Comments:

(optional)

A3, Declining enrollment ongoing due lo cost of Irving and age of current population. A9 District appointed a ve district Superintendent
Fiscal Year 23-24.

California Dept of Education
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End of School District First Interim Criteria and Standards Review

California Dept of Education

SACS Rnancial Reporting Software - SACS V7
DnntoH* Aonnn'y'x am

676



December 14, 2023

435 Hillcrest Avenue, Pacific Grove, California 93950   -   (831) 646-6510  -  www.pgusd.org

Pacific Grove Unified School District

District Budget

2023-2024

677



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  TOC  12/7/23  11:02 AM

1 School Board and Staff 86 Food Services
2 Budget Detail 87 Free and Reduced Meals
3 Categoricals 88 SBAC Test
4 Budget Calendar 89 Insurance
5 Enrollment - CBEDS 90 Facilities Use Fees

11 Enrollment - Current 91 Contacts
16 Enrollment - Past 92 Bond Oversight Committee
22 Enrollment - Ethnicity 94 Special Education
24 Staffing - Classification 96 Goals
25 Staffing - Location 97 School Districts in Monterey County
26 Staffing - Special Education 98 Site Maps
28 Employee List 106 Fund 1 - General Fund
35 Certificated FTE Matrix 3 Fund 11 - Adult Education
36 Classified FTE Matrix 4 Fund 12 - Child Development
37 Step and Column 2013-14 0 Fund 13 - Cafeteria Fund
40 Step and Column 2014-15 0 Fund 14 - Deferred Maintenance
43 Step and Column 2015-16 0 Fund 20 - Post Employment Benefits
46 Step and Column 2016-17 1 Fund 21 - Building Fund
49 Step and Column 2018-19 2 Fund 40 - Capital Outlay Projects
52 Step and Column 2019-20 3 Ending Fund Balances
55 Step and Column 2021-22 4 Multi-Year Projection

135 Stipends 9 Budget Revisions
139 Health Care Plans 136 SACS Codes

64 Health Care Benefits 138 Salary Schedule - Certificated
67 Health Care Retirees 139 Salary Schedule - Counselor
68 Site Allocations 140 Salary Schedule - Classified
69 Assessed Valuation 141 Salary Schedule - Management
70 Property Tax History 142 Salary Schedule - Confidential
71 Property Tax 143 Salary Schedule - Psychologists
72 PG Property Tax Bills 144 Salary Schedule - Adult Education
73 Measure D 145 Negotiations History
75 Measure A 147 Cost of 1.00%
78 Debt 148 Statutory Benefits
80 Copiers 149 STRS-PERS Increased Costs
81 Contributions to Restricted Programs 150 Overview
82 Mandated Costs
83 Bell Schedules
84 Instructional Minutes
85 Bus Ridership

Pacific Grove Unified School District

Table of Contents

678



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  TOC-Alpha - 12/7/23  11:02 AM

69 Assessed Valuation 84 Instructional Minutes
83 Bell Schedules 89 Insurance

### Board Agenda Items 82 Mandated Costs
92 Bond Oversight Committee 75 Measure A

4 Budget Calendar 73 Measure D
2 Budget Detail 4 Multi-Year Projection
9 Budget Revisions 145 Negotiations History

85 Bus Ridership 150 Overview
3 Categoricals 72 PG Property Tax Bills

35 Certificated FTE Matrix 71 Property Tax
36 Classified FTE Matrix 70 Property Tax History
91 Contacts 137 SACS Codes
81 Contributions to Restricted Programs 144 Salary Schedule - Adult Education
80 Copiers 138 Salary Schedule - Certificated

147 Cost of 1.00% 139 Salary Schedule - Counselor
78 Debt 140 Salary Schedule - Classified
28 Employee List 142 Salary Schedule - Confidential

3 Ending Fund Balances 141 Salary Schedule - Management
88 SBAC Test 143 Salary Schedule - Psychologists

5 Enrollment - CBEDS 1 School Board and Staff
22 Enrollment - Ethnicity 97 School Districts in Monterey County
11 Enrollment - Current 68 Site Allocations
16 Enrollment - Past 98 Site Maps
90 Facilities Use Fees 94 Special Education
86 Food Services 24 Staffing - Classification
87 Free and Reduced Meals 25 Staffing - Location

106 Fund 1 - General Fund 26 Staffing - Special Education
3 Fund 11 - Adult Education 148 Statutory Benefits
4 Fund 12 - Child Development 37 Step and Column 2013-14
0 Fund 13 - Cafeteria Fund 40 Step and Column 2014-15
0 Fund 14 - Deferred Maintenance 43 Step and Column 2015-16
0 Fund 20 - Post Employment Benefits 46 Step and Column 2016-17
1 Fund 21 - Building Fund 49 Step and Column 2018-19
2 Fund 40 - Capital Outlay Projects 52 Step and Column 2019-20

96 Goals 55 Step and Column 2021-22
64 Health Care Benefits 135 Stipends

139 Health Care Costs 149 STRS-PERS Increased Costs
67 Health Care Retirees

Pacific Grove Unified School District

Table of Contents - Alphabetical

679
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DISTRICT INFORMATION
Pacific Grove Unified School District began offering a K-12 educational program beginning with the 1895-96 school
year. The District is comprised of an area of approximately 12 square miles serving the City of Pacific Grove and a
portion of Pebble Beach. The District currently operates two elementary schools, one middle school, one high
school, a continuation high school, an adult education center, and two Before and After School Recreation Centers.

GOVERNING BOARD
Carolyn Swanson President 2024
Jennifer McNary Clerk 2026
Elliott Hazen Trustee 2026
Laura Ottmar Trustee 2026
Brian Swanson Trustee 2024
ADMINISTRATION
Linda Adamson Superintendent
Joshua Jorn Assistant Superintendent (Chief Business Official)
Claudia Arellano Director II, Human Resources
Yolanda Cork-Anthony Director, Student Services
Buck Roggeman Director, Curriculum and Special Projects
Matthew Binder Director, Education Technology
Robert Silveira Director, School Nutrition
Jon Anderson Director, Maintenance and Transportation
Louis Algaze Director of Technology Systems
Abbie Arbrun Principal, Forest Grove Elementary School
Sean Keller Principal, Robert Down Elementary School
Sean Roach Principal, Pacific Grove Middle School
Jason Tovani Assistant Principal, Pacific Grove Middle School
Lito Garcia Principal, Pacific Grove High School and Community High School
Larry Haggquist Assistant Principal, Pacific Grove High School
Barbara Martinez Principal, Pacific Grove Adult School and Safety
ALL EMPLOYEES 18-19 19-20 20-21 21-22 22-23
Adult School Teachers (Fund 11) 34.67 34.86 11.89 12.38 12.38
Administration 16.20 16.00 17.00 17.00 17.00
Before & After School Program (Fund 12) 4.81 5.32 5.32 5.32 5.32
Campus Supervisors 2.38 2.38 2.38 2.38 2.38
Clerical 18.89 19.14 18.84 20.09 20.09
Confidential 7.63 5.88 5.88 7.38 7.38
Counselors 5.40 5.40 6.00 6.00 6.00
Food Services (Fund 13) 4.38 4.38 4.38 4.38 4.38
Health Care Assistants 2.25 2.25 2.25 2.25 2.25
Instructional Assistants 48.44 46.42 45.83 46.39 46.39
Maintenance, Grounds & Custodial 24.69 25.50 25.50 25.75 25.75
Noon Duty 2.50 2.13 2.13 2.13 2.13
Occupational Therapists 1.60 2.40 1.60 1.60 1.60
Psychologists 2.60 2.60 2.60 2.60 2.60
Speech Therapists 3.80 3.80 3.80 3.80 3.80
Teachers & Librarians 126.40 126.00 127.60 127.70 127.70
Technicians (Library, Computer & Career) 7.50 7.50 8.00 8.00 8.00
Total All Employees 314.12 311.95 290.98 295.14 295.14

Pacific Grove Unified School District

School Board and Staff

1
Updated 08-16-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Details Updated automatically

2018-19 2019-20 2020-21 2021-22 2021-22 2022-23 2023-24
actual actual actual budgeted actual actual Budgeted

Categorical Funding 1,800,451   1,774,188   1,223,898   1,594,836   2,777,720   2,777,720   1,856,106   
   change (39,613)             (26,263)             (550,290)           370,938             1,182,884          1,182,884          (921,614)           
Enrollment (CBEDS) 2,031         1,981         1,922         1,822         1,822         1,780         1,780         
   change (57)                    (50)                    (59)                    (100)                  -                    (42)                    (42)                    
Staffing 250.0         250.9         250.9         258.3         258.3         260.7         260.7         
   change 12.6                   0.9                     -                    7.4                     -                    2.4                     2.4                     
Class Size 20.4           20.4           20.4           20.3           20.2           20.2           20.7           
   change (0.1)                   -                    (0.1)                   (0.1)                   (0.1)                   (0.1)                   0.5                     
Step-and-Column Costs 100,911      215,001      215,001      371,895      371,895      371,895      371,895      
   change -                    114,091             -                    156,894             -                    -                    -                    
Health Care Plan (single) 851.00       954.00       954.00       1,031.00     1,089.00     1,089.00     1,089.00     
   change 6.2% 12.1% 0.0% 8.1% 5.6% 5.6% 0.0%
Site Allocations 287,737      281,280      270,080      265,702      268,302      268,302      268,900      
   change (8,183)               (6,457)               (11,200)             (4,378)               2,600                 2,600                 598                    
Property Tax Revenue 26,573,259        28,129,637        29,254,822        30,697,161        30,697,161        33,152,779        35,121,203        
   change 1,627,611          1,556,378          1,125,185          1,442,339          -                    2,455,618          4,424,042          
Contrib to Rest. Programs 5,306,570   5,474,073   5,252,269   6,533,988   6,399,825   6,533,988   6,734,039   
   change 825,851             167,503             (221,804)           1,281,719          (134,163)           -                    334,214             
Mandated Costs 436,319      79,086       79,086       79,086       79,086       79,000       79,000       
   change 143,014             (357,233)           -                    -                    -                    (86)                    (86)                    
Bus Ridership 236            186            186            -            24             24             -            
   change (17)                    (50)                    -                    (186)                  24                      24                      (24)                    
Meals Served 117,820      141,412      150,458      325,145      325,145      272,640      290,450      
   change (5,516)               23,592               9,046                 174,687             -                    (52,505)             (34,695)             
Free and Reduced Meals 19.1% 18.7% 18.7% 18.7% 18.7% 18.7% 18.7%
   change -0.9% -0.3% 0.0% 0.0% 0.0% 0.0% 0.0%
General Fund Reserve % 12.1% 12.3% 14.8% 17.1% 15.8% 13.7% 6.1%
   change -0.5% 0.2% 2.5% 2.2% -1.3% -3.4% -9.6%
Surplus (Deficit) 367,317      146,651      1,083,898   (176,316)     1,512,538   (131,139)     169,437      
   change 1,107,044          (220,666)           937,247             (1,260,214)        1,688,854          (1,643,677)        300,576             
Ongoing Salary Increases 3.20% 0.00% 0.00% 0.00% 5.00% 5.00% 5.00%
One-time Salary Increases
STRS Employer % 16.28% 17.10% 18.40% 16.92% 16.92% 19.10% 19.10%
Cost  4,115,746   4,394,914   4,628,990   4,430,432   4,713,639   5,195,792   5,196,108   
   change 613,050      279,168      234,076      (198,558)     283,207      482,153      316            
PERS Employer % 18.06% 19.72% 22.68% 22.91% 22.91% 25.37% 25.37%
Cost 1,044,666   1,606,322   1,860,487   1,474,005   1,555,904   2,004,269   2,044,411   
   change 234,273      561,656      254,165      (386,482)     (304,583)     448,365      40,142       
Ending Fund Balances
Fund 01 - General Fund 4,696,366          4,843,020          5,643,670          6,405,742          8,352,750          8,288,699          8,179,294          
Fund 11 - Adult Education 2,005,884          801,393             805,084             1,517,860          1,926,664          1,748,765          376,057             
Fund 12 - Child Development 37,885               40,209               44,861               283                    24,329               64,590               51,440               
Fund 13 - Cafeteria Fund 11,778               5,127                 14,408               50,544               534,681             828,314             834,933             
Fund 14 - Deferred Maintenance 5,571                 43,143               101,565             202,008             173,873             232,927             224,426             
Fund 20 - Post Employment Benefits6,034                 6,059                 6,084                 6,257                 6,153                 6,202                 6,406                 
Fund 21 - Building Fund 951,155             306,155             1,578,671          1,144,847          6,511,730          2,563,187          3,137,340          
Fund 40 - Capital Projects 136,813             152,806             179,596             433,424             485,814             624,055             607,958             
Total Ending Fund Balances 7,851,485          6,197,911          8,373,938          9,760,965          18,015,993        14,356,739        13,417,854        

2
Updated 05-09-2023

Budget Details

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Cats Automatic Update

Title Obj-Res 2018-19 2019-20 2020-21 2021-22 2022-23
1 Special Ed/ Mental health8181-3310 382,284      377,224      379,110      381,006      386,663      
2 MAA 8290-0000 51,500        50,000        50,000        50,000        25,000        
3 Title I 8290-3010 124,888      126,137      128,394      164,859      137,472      
5 Title II Teacher Quality 8290-4035 31,476        31,791        32,839        40,531        34,612        
7 Title III Limited English 8290-4201 36,983        10,000        10,000        10,000        10,000        

10 Mandated Costs 8550-0000 443,730      79,086        79,086        78,833        71,667        
11 Lottery - Rest 8560-6300 108,650      102,816      103,032      91,580        101,246      
12 Lottery - Unrest 8560-1100 309,550      291,312      291,924      274,740      288,231      
13 Oth State Rev/Medi Cal 30,909        31,218        31,530        -             -             
14 Fair Share 8590-0000 -             -             -             -             -             
13 Oral Health Assessment 8590-0000 0               -             -             -             487,172      
14 Core/Supplemental 8590-0000 0               -             -             -             -             
15 MENTAL HTL - SPEC 8590-6512 38,671        38,671        38,671        -             118,395      
16 School Counselor 8590-0080 -             -             -             -             -             
17 CSR 9-12 8590-0120 -             -             -             -             -             
18 K-3 Class Size Reduction 8590-0130 -             -             -             -             -             
19 SPED Mental Health 8590-6046 -             -             -             -             3,631         
20 Instructional Materials 8590-0156 -             -             -             -             -             
21 PAR 8590-0271 -             -             -             -             -             
22 CBET 8590-0285 -             -             -             -             606,105      
23 ELOP 8590-2600 -             435,987      -             -             140,174      
24 Math and Reading 8590-0296 -             -             -             -             117,144      
25 Adminstrator Training 8590-0325 -             -             -             -             80              
26 CTEIG Grant 8590-6387 -             -             -             -             
27 ROP (CTE) 8590-0350 87,772        178,700      52,000        59,000        116,583      
28 Adult Education 8590-0390 -             -             -             -             9,199         
29 Prof Development 8590-0393 -             -             -             -             3,449         
30 TIIG 8590-0394 -             -             -             -             -             
31 SIP 8590-0395 -             -             -             -             -             
32 School Safety 8590-0405 -             -             -             -             -             
33 Pupil Retention 8590-0739 -             -             -             -             -             
34 CAHSEE 8590-0755 -             -             -             -             -             
35 Art and Music Grant 8590-6762 -             -             -             -             95,222        
36 Prop 39 Energy Efficiency8590-6230 15,943        -             -             -             -             
37 TUPE 8590-6690 -             -             -             -             0               
38 Common Core 8590-7405 116,585      -             -             248,916      -             

Total 1,800,451   1,774,188   1,223,898   1,594,836   2,777,720   

09-10 18-19 19-20 20-21 21-22 22-23
3,589,359    1,800,451          1,774,188          1,223,898          1,594,836          2,777,720          

Categoricals
Pacific Grove Unified School District

Updated 08-16-2023
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 Cal   12/7/23   11:02 AM   

Aug 3 Board Meeting
Review of Legal Services Costs
Facilities Update (Bonds)

Aug 9 First Day of School  
Aug 17 Board Meeting

Student Enrollment Update
Property Tax Report

Sep 7 Board Meeting
Quarterly Treasurer's Report
CSBA Policy Update

Sep 14 Special Board Meeting
Board Self Evaluation

Sep 21 Board Meeting
23/24Gann Limit Increase
22/23 Unaudited Actuals Report

Oct 2 Special Board Meeting
Candidate Selection - Superintendent Search

Oct 5 Board Meeting
Superintendent Goals

Oct 10 Special Board Meeting
Candidate Interviews - Superintendent Search

Oct 26 Board Meeting
23/24 Budget Revision #1 (prelim 1st Interim Budget Report)

Nov 2 Board Meeting
Nov 16 Board Meeting
Dec 7 Board Meeting
Dec 14 Board Meeting

23/24 1st Interim Report
Jan 11 Board Meeting

22/23 Annual Audit
24/25 Preliminary Enrollment Projections
Property Tax Update

Jan 25 Board Meeting
Feb 8 Board Meeting

24/25 Budget Development Calendar
Prelim Review of Site Master Schedules
Governer's Budget Proposal Report
Budget Development Calendar
22/23 Audit Report

Mar 7 Board Meeting
2nd Interim Report
Budget Projections & Assumptions

Mar 21 Board Meeting
23/24 2nd Interim Report
TRAN Resolution

Apr 4 Board Meeting
Apr 18 Board Meeting
May 9 Board Meeting
May 23 Board Meeting

Review Governer's May Revised Budget
24/25 Budget Public Hearing
LCAP Public Hearing

Jun 6 Board Meeting
23/24 Budget Public Adoption
LCAP & Local Indicators Adoption

Pacific Grove Unified School District
Budget Calendar 2023-2024

4
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  CBEDS CBEDS day is the first Wednesday in October

CBEDS % CBEDS % CBEDS % CBEDS % CBEDS % CBEDS %

TK 27       26       25       17       18       22       
K 65       65       68       59       71       71       
1      86       1.2% 58       -10.8% 62       -4.6% 66       -2.9% 61       3.4% 71       0.0%

2      66       -9.6% 89       3.5% 60       3.4% 66       6.5% 64       -3.0% 61       0.0%

3      77       -3.8% 63       -4.5% 84       -5.6% 61       1.7% 58       -12.1% 64       0.0%

4      76       5.6% 73       -5.2% 55       -12.7% 83       -1.2% 70       14.8% 58       0.0%

5      66       -2.9% 70       -7.9% 69       -5.5% 61       10.9% 68       -18.1% 70       0.0%

Total 463     444     423     413     410     417     
change (9)       -1.9% (19)      -4.1% (21)      -4.7% (10)      -2.4% (3)       -0.7% 7        1.7%

16-17 17-18 18-19 19-20 20-21 21-22 22-23 20/21 20/21

472            463        444            423        413            410        383            

TK -      -      -      -      -      -      
K 76       81       66       61       72       72       
1      90       3.4% 73       -3.9% 86       6.2% 72       9.1% 62       1.6% 72       0.0%

2      81       3.8% 88       -2.2% 74       1.4% 88       2.3% 70       -2.8% 62       0.0%

3      76       -2.6% 76       -6.2% 92       4.5% 75       1.4% 82       -6.8% 70       0.0%

4      73       0.0% 79       3.9% 73       -3.9% 79       -14.1% 71       -5.3% 82       0.0%

5      93       0.0% 64       -12.3% 79       0.0% 67       -8.2% 76       -3.8% 71       0.0%

Total 489     461     470     442     433     429     
change (1)       -0.2% (28)      -5.7% 9        2.0% (28)      -6.0% (9)       -2.0% (4)       -0.9%

16-17 17-18 18-19 19-20 20-21 21-22 22-23 21-22 21-22

490            489        461            470        442            433        413            

2021-22
actual

2019-20
actual

Pacific Grove Unified School District

Robert Down

Forest Grove

2022-23
Estimate

2020-21
actual

5
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  CBEDS CBEDS day is the first Wednesday in October

Updated 08-08-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  CBEDS CBEDS day is the first Wednesday in October

CBEDS % CBEDS % CBEDS % CBEDS % CBEDS % CBEDS %

6      155     5.4% 174     9.4% 131     -2.2% 151     2.0% 127     -0.8% 144     0.0%

7      161     6.6% 144     -7.1% 180     3.4% 133     1.5% 139     -7.9% 127     0.0%

8      184     -1.1% 167     3.7% 140     -2.8% 181     0.6% 126     -5.3% 139     0.0%

Total 500     1.0% 485     -3.0% 451     -7.0% 465     3.1% 392     -15.7% 410     4.6%

change 5        1.0% (15)      -3.0% (34)      -7.0% 14       3.1% (73)      -15.7% 18       4.6%

16-17 17-18 18-19 19-20 20-21 21-22 22-23

495            500        485            451        465            392        425            392            410            

9      169     7.0% 184     0.0% 168     0.6% 136     -2.9% 163     -9.9% 126     0.0%

10     170     0.0% 150     -11.2% 171     -7.1% 157     -6.5% 123     -9.6% 163     0.0%

11     144     -5.3% 148     -12.9% 138     -8.0% 154     -9.9% 141     -10.2% 123     0.0%

12     135     -2.2% 138     -4.2% 141     -4.7% 136     -1.4% 145     -5.8% 141     0.0%

Total 618     620     618     583     572     553     
change 16       2.7% 2        0.3% (2)       -0.3% (35)      -5.7% (11)      -1.9% (19)      -3.3%

16-17 17-18 18-19 19-20 20-21 21-22 22-23

602            618        620            618        583            572        539            572            553            

CHS 18       21       19       19       15       15       
District 2,088  2,031  1,981  1,922  1,822  1,824  
change 6        0.3% (57)      -2.7% (50)      -2.5% (59)      -3.0% (100)    -5.2% 2        0.1%

16-17 17-18 18-19 19-20 20-21 21-22 22-23 18-19 18-19

2,082          2,088      2,031          1,981      1,922          1,822      1,780          1,822          1,824          

2021-222018-19 2019-202017-18

1

actual actualactual actualactual

Middle School

High School

2022-23
Estimate

2020-21

6
Updated 08-08-2023
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Est Act + (-) Est Act + (-) Est Act + (-)
Forest Grove
TK 26        17        9          25        18        7          25        27        (2)         
K 68        59        9          65        71        (6)         65        39        26        
1 68        66        2          59        61        (2)         59        65        (6)         
2 62        66        (4)         66        64        2          66        60        6          
3 61        61        -       66        58        8          66        69        (3)         
4 82        83        (1)         61        70        (9)         61        59        2          
5 56        61        (5)         83        68        15        83        64        19        

423      413      10        425      410      15        425      383      42        

Robert Down
TK -       -       -       
K 63        61        2          65        72        (7)         65        61        4          
1 63        72        (9)         61        62        (1)         61        69        (8)         
2 86        88        (2)         72        70        2          72        61        11        
3 74        75        (1)         88        82        6          88        70        18        
4 92        79        13        75        71        4          75        77        (2)         
5 73        67        6          79        76        3          79        75        4          

451      442      9          440      433      7          440      413      27        

Middle School
6 150      151      (1)         128      127      1          128      153      (25)       
7 130      133      (3)         151      139      12        151      141      10        
8 179      181      (2)         133      126      7          133      131      2          

459      465      (6)         412      392      20        412      425      (13)       

High School 
9 138      136      2          181      163      18        181      148      33        
10 169      157      12        136      123      13        136      154      (18)       
11 170      154      16        157      141      16        157      109      48        
12 138      136      2          154      145      9          154      128      26        

615      583      32        628      572      56        628      539      89        

CHS 20        19        1          20        15        5          20        -       20        

Total District 1,968   1,922   46        1,925   1,822   103      1,925   1,760   165      
2.3% 5.4% 8.6%

7
Updated :  05-09-2023

CBEDS Estimates vs Actuals

2022-232021-222020-21
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 9 Aug 22 Sep 20 Oct 3 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 10th Day 30th day CBEDs 17th 10th 20th 10th 15th 21st 20th
TK 2.00          -    24     24     24      24     23     

sped=0 -         
K 2.00          -    41     41     42      42     39     
Boston sped=2 -         
1 2.00          -    35     35     36      35     36     
Boston sped=2 -         
2 4.00          -    65     65     65      65     62     
Boston sped=4 -         
3 2.00          -    59     59     58      57     56     
Boston sped=2 -         
4 3.00          -    67     67     69      69     67     
Kelly sped=3 -         
5 3.00          -    61     61     69      68     63     
Kelly sped=3 -         
Total 18.00        -    352   352   363    360   346   -    -    -    -   -    -    
Avg Class Size -         19.6       19.6       20.2         20.0       19.2       -         -         -         -       -         -         
SE (SDC) 2.00          -    
Robert Down
TK 2.00          -    22     22     22      22     23     
Kelly sped=0
K 2.00          -    44     44     45      45     46     
Bloomer sped=2 -         
1 3.00          -    60     60     61      62     63     
Bloomer sped=2 -         
2 3.00          -    71     72     71      71     72     
Bloomer sped=1 -         
3 3.00          -    61     61     59      59     58     
Bloomer sped=4 -         
4 3.00          -    69     69     68      68     69     
Bloomer sped=2 -         
5 3.00          -    76     76     76      76     76     

sped=0 -         
Total 19.00        -    403   404   402    403   407   -    -    -    -   -    -    
Avg Class Size -         21.2       21.3       21.2         21.2       20.4       -         -         -         -       -         -         
SE/Reading 1.00          
Middle School
6 147   149   148    148   148   
7 158   158   155    155   156   
8 144   145   143    142   143   
Total MS 27.00        -    449   452   446    445   447   -    -    -    -   -    -    
Avg Class Size -         16.6       16.7       16.5         16.5       16.5       -         -         
High School  
9 -    128   128   128    127   127   
10 -    124   126   126    126   127   
11 -    152   152   152    152   150   
12 -    107   108   108    108   108   
Total HS 37.00        -    511   514   514    513   512   -    -    -    -   -    -    
Avg Class Size -         13.8       13.9       13.9         13.9       13.8       -         
Community High School 15.0       14.0       14.0         14.0       15.0       
Total CHS -    15     14     14      14     15     
Total District -         1,730     1,736     1,739       1,735     1,727     -         -         -         -       -         -         

Pacific Grove Unified School District
Enrollment - 2023-24

8

Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 4 Aug 10 Sep 15 Oct 5 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 5th Day CBEDs 17th 10th 20th 10th 15th 21st 20th
TK 2.00          -    29     28     -     28     27     27     28     28     28    29     27     

sped=0 -         14.5       14.0       -          14.0       13.5       13.5       14.0       14.0       14.0      14.5       13.5       
K 2.00          -    34     35     -     39     39     39     40     40     41    39     39     
Boston sped=1 -         17.0       17.5       -          19.5       19.5       19.5       20.0       20.0       20.5      19.5       19.5       
1 3.00          -    64     66     -     65     64     64     66     67     64    65     65     
Boston sped=1 -         21.3       22.0       -          21.7       21.3       21.3       22.0       22.3       21.3      21.7       21.7       
2 3.00          -    60     60     -     60     60     60     62     63     61    60     60     
Boston sped=1 -         20.0       20.0       -          20.0       20.0       20.0       20.6       21.0       20.3      20.0       20.0       
3 3.00          -    70     71     -     73     70     70     74     73     71    70     69     
Boston sped=2 -         23.3       23.7       -          24.3       23.3       23.3       24.6       24.3       23.7      23.3       23.0       
4 3.00          -    60     60     -     66     60     59     64     63     57    59     59     
Kelly sped=4 -         20.0       20.0       -          22.0       20.0       19.7       21.3       21.0       19.0      19.6       19.6       
5 3.00          -    64     67     -     71     67     67     71     70     66    64     64     
Kelly sped=4 -         21.3       22.3       -          23.7       22.3       22.3       23.6       23.3       22.0      21.3       21.3       
Total 19.00        -    381   387   -     402   387   386   405   404   388  386   383   
Avg Class Size -         20.1       20.4       -          21.2       20.4       20.3       21.3       21.3       20.9      20.3       20.2       
SE (SDC) 2.00          -    13     12     -     7.5 8.5 8.5 8.5 8.5 8.5 9.0 9.0
Robert Down
K 3.00          -    55     56     -     60     60     60     61     61     61    61     61     
Bloomer sped=1 -         18.3       18.7       -          20.0       20.0       20.0       20.3       20.3       20.3       20.3       
1 3.00          -    67     67     -     67     67     67     68     68     69    69     69     
Bloomer sped=1 -         22.3       22.3       -          22.3       22.3       22.3       22.7       22.7       23.0       23.0       
2 3.00          -    57     57     -     60     60     60     59     59     60    61     61     
Bloomer sped=3 -         19.0       19.0       -          20.0       20.0       20.0       19.6       19.6       20.3       20.3       
3 3.00          -    66     65     -     68     68     68     70     71     70    70     70     
Bloomer sped=1 -         22.0       21.7       -          22.7       22.7       22.7       23.3       23.6       23.3       23.3       
4 4.00          -    85     80     -     79     79     80     78     78     78    77     77     
Bloomer sped=0 -         21.3       20.0       -          19.8       19.8       20.0       19.5       19.5       25.6       25.6       
5 3.00          -    70     71     -     74     74     74     75     75     74    75     75     

sped=3 -         23.3       23.7       -          24.7       24.7       24.7       25.0       25.0       24.6       24.6       
Total 19.00        -    400   396   -     408   408   409   411   412   412  413   413   
Avg Class Size -         21.1       20.8       -          21.5       20.4       20.5       20.6       21.7       21.7      21.7       21.7       
SE/Reading 1.00          0.0 5.0 5.0 0.0 5.0 5.0 5.5 5.5 5.5 5.5 5.0 5.0
Middle School
6 -    131   131   -     150   152   152   154   153   151  153   153   
7 -    132   132   -     140   140   140   141   142   143  141   141   
8 -    119   119   -     130   130   130   131   130   129  131   131   
Total MS 27.20        -    382   382   -     420   422   422   426   425   423  425   425   
Avg Class Size -         14.0       14.0       -          16.2       16.2       16.2       16.4       16.3       16.2      15.6       15.6       
High School  
9 -    157   157   -     133   132   132   133   132   131  131   131   
10 -    118   118   -     159   161   160   158   157   154  155   154   
11 -    132   132   -     117   114   114   112   111   110  109   109   
12 -    135   146   -     132   132   132   129   129   129  128   128   
Total HS 34.00        -    542   553   -     541   539   538   532   529   524  523   522   
Avg Class Size -         15.9       16.3       -          16.4       16.3       16.3       15.6       15.6       15.9      15.4       15.4       
Community High School
Total CHS -    16     16     -     11     11     14     15     14     15    13     12     
Total District -         1,739     1,751     -          1,795     1,781     1,769     1,789     1,784     1,776    1,774     1,769     
Change -         (135)       (119)       (1,900)     (105)       (160)       (162)       (142)       (179)       (193)     (2)           (5)           

9
Updated 5-9-2023

Enrollment - 2022-23

689



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 5 Aug 11 Sep 14 Oct 6 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 5th Day CBEDs 17th 10th 20th 10th 15th 21st 20th
TK 1.00          -    16     16     18      18     19     19     19     20     20    20     19     

sped=0 -         16.0       16.0       18.0         18.0       19.0       19.0       19.0       20.0       20.0      20.0       19.0       
K 3.00          -    67     68     69      71     72     72     72     73     75    74     74     
Boston sped=1 -         22.3       22.7       23.0         23.7       24.0       24.0       24.0       24.3       25.0      24.7       24.7       
1 3.00          -    62     60     60      61     61     62     62     62     63    63     63     
Boston sped=1 -         20.7       20.0       20.0         20.3       20.3       20.7       20.7       20.7       21.0      21.0       21.0       
2 3.00          -    63     64     65      64     66     66     66     66     67    66     66     
Boston sped=2 -         21.0       21.3       21.7         21.3       22.0       22.0       22.0       22.0       22.3      22.0       22.0       
3 3.00          -    55     52     58      58     58     57     57     57     56    56     56     
Boston/Kelly sped=4 -         18.3       17.3       19.3         19.3       19.3       19.0       19.0       19.0       18.7      18.7       18.7       
4 3.00          -    69     67     71      70     69     69     67     67     67    67     67     
Kelly sped=3 -         23.0       22.3       23.7         23.3       23.0       23.0       22.3       22.3       22.3      22.3       22.3       
5 3.00          -    66     63     68      68     68     68     70     71     70    71     72     
Kelly sped=5 -         22.0       21.0       22.7         22.7       22.7       22.7       23.3       23.7       23.3      23.7       24.0       
Total 19.00        -    398   390   409    410   413   413   413   416   418  417   417   
Avg Class Size -         20.9       20.5       21.5         21.6       21.7       21.7       21.7       21.9       22.0      21.9       21.9       
SE (SDC) 2.00          -    -    15     16      16     16     15     15     15     16    16     16     
Robert Down
K 3.00          -    66     67     69      70     70     70     68     68      70     70      70      
Bloomer sped=2 -         22.0       22.3       23.0         23.3       23.3       23.3       22.7       22.7       23.3      23.3       23.3       
1 3.00          -    63     62     61      61     62     61     57     57     57    57     57     
Bloomer sped=1 -         21.0       20.7       20.3         20.3       20.7       20.3       19.0       19.0       19.0      19.0       19.0       
2 3.00          -    68     66     66      69     67     68     67     67     68    70     70     
Bloomer sped=1 -         22.7       22.0       22.0         23.0       22.3       22.7       22.3       22.3       22.7      23.3       23.3       
3 4.00          -    80     81     81      81     80     80      77      77      77     77      76      
Bloomer sped=1 -         20.0       20.3       20.3         20.3       20.0       20.0       19.3       19.3       19.3      19.3       19.0       
4 3.00          -    66     67     67      68     68     69     71      71     73    74     74     
Bloomer sped=3 -         22.0       22.3       22.3         22.7       22.7       23.0       23.7       23.7       24.3      24.7       24.7       
5 3.00          -    74     74     75      76     75     73     71      71     73    75     75     

sped=0 -         24.7       24.7       25.0         25.3       25.0       24.3       23.7       23.7       24.3      25.0       25.0       
Total 19.00        -    417   417   419    425   422   421   411   411   418  423   422   
Avg Class Size -         21.9       21.9       22.1         22.4       21.1       21.1       20.6       21.6       22.0      22.3       22.2       
SE/Reading 1.00          -    8       8       8        8       7       7       8       8       9      10     10     
Middle School
6 -    126   124   128    127   130   131   134   134   135  136   136   
7 -    142   142   141    139   141   141   144   144   143  143   142   
8 -    126   126   125    126   126   126   127   127   126  127   127   
Total MS 25.00        -    394   392   394    392   397   398   405   405   404  406   405   
Avg Class Size -         15.8       15.7       15.8         15.7       15.9       15.9       16.2       16.2       16.2      16.2       16.2       
High School  
9 -    170   167   164    163   164   164   162   160   160  160   160   
10 -    129   126   124    123   123   121   119   118   119  119   120   
11 -    147   141   141    141   139   137   135   135   135  135   135   
12 -    138   135   134    147   135   135   145   145   145  146   146   
Total HS 36.40        -    584   569   563    574   561   557   561   558   559  560   561   
Avg Class Size -         16.0       15.6       15.5         15.8       15.4       15.3       15.4       15.3       15.4      15.4       15.4       
Community High School
Total CHS -    14     14     14      15     18     17     18     18     17    15     16     
Total District -         1,815     1,805     1,823       1,840     1,834     1,828     1,831     1,831     1,841    1,847     1,847     
Change -         1,874     1,870     1,900       1,899     1,940     1,931     1,931     1,963     1,969    (26)         (24)         

Enrollment - 2021-22
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 12 Aug 19 Sep 16 Oct 7 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 6th Day CBEDs 25th 10th 21st 23rd 18th 21st 6th
TK 1.00          -    20     18     19      17     16     16     17     18     17    17      17      

sped=0 -         20.0       18.0       19.0         17.0       16.0       16.0       17.0       18.0       17.0      17.0   17.0   
K 3.00          -    51     53     54      57     56     57     58     57     56    59     60     
McMillan sped=2 -         17.0       17.7       18.0         19.0       18.7       19.0       19.3       19.0       18.7      19.7       20.0       
1 3.00          -    63     63     63      64     61     61     63     64     65    65     65      
McMillan sped=1 -         21.0       21.0       21.0         21.3       20.3       20.3       21.0       21.3       21.7      21.7       21.7       
2 3.00          -    55     56     58      60     59     59     57     56     57    57     56     
McMillan sped=2 -         18.3       18.7       19.3         20.0       19.7       19.7       19.0       18.7       19.0      19.0       18.7       
3 3.00          -    55     57     58      59     59     59     59     59     59    60     60     
McMillan sped=1 -         18.3       19.0       19.3         19.7       19.7       19.7       19.7       19.7       19.7      20.0       20.0       
4 4.00          -    69     66     67      75     75     75     75     75     76    77     76     
Cabalza sped=8 -         17.3       16.5       16.8         18.8       18.8       18.8       18.8       18.8       19.0      19.3       19.0       
5 3.00          -    60     55     58      59     58     58     58     58     59    58     58     
Kelly sped=2 -         20.0       18.3       19.3         19.7       19.3       19.3       19.3       19.3       19.7      19.3       19.3       
Total 20.00        -    373   368   377    391   384   385   387   387   389  393   392   
Avg Class Size -         18.7       18.4       18.9         19.6       19.2       19.3       19.4       19.4       19.5      19.7       19.6       
SE (SDC) 2.00          -    21     16     16      22     22     22     22     21     20    20     19     
Robert Down
K 3.00          -    56     61     61      61     59     58     59     61     60    62     62     
Bloomer sped=0 -         18.7       20.3       20.3         20.3       19.7       19.3       19.7       20.3       20.0      20.7       20.7       
1 3.00          -    72     74     69      69     70     70     70     68     68    67     67     
Bloomer sped=3 -         24.0       24.7       23.0         23.0       23.3       23.3       23.3       22.7       22.7      22.3       22.3       
2 4.00          -    87     89     88      87     86     85     85     84     84    83     83     
Bloomer sped=1 -         21.8       22.3       22.0         21.8       21.5       21.3       21.3       21.0       21.0      20.8       20.8       
3 3.00          -    73     76     72      72     72     72     71     70     70    69     69     
Bloomer sped=3 -         24.3       25.3       24.0         24.0       24.0       24.0       23.7       23.3       23.3      23.0       23.0       
4 4.00          -    84     84     79      78     78     78     79      80      81     81      81      

sped=1 -         21.0       21.0       19.8         19.5       19.5       19.5       19.8       20.0       20.3      20.3       20.3       
5 3.00          -    68     69     67      67     64     63     63     62     62    62     62     

sped=0 -         22.7       23.0       22.3         22.3       21.3       21.0       21.0       20.7       20.7      20.7       20.7       
Total 20.00        -    440   453   436    434   429   426   427   425   425  424   424   
Avg Class Size -         22.0       22.7       21.8         21.7       21.5       21.3       21.4       21.3       21.3      21.2       21.2       
SE/Reading 1.00          -    8       8       8        8       8       8       8       8       8      7       7       
Middle School
6 -    153   154   151    151   145   146   147   142   145  147   147   
7 -    136   131   132    133   128   128   129   128   128  129   129   
8 -    187   183   181    181   176   176   177   175   175  175   175   
Total MS 24.80        -    476   468   464    465   449   450   453   445   448  451   451   
Avg Class Size -         19.2       18.9       18.7         18.8       18.1       18.1       18.3       17.9       18.1      18.2       18.2       
High School  
9 -    141   135   136    136   130   130   131   131   132  133   133   
10 -    165   159   157    157   153   153   154   153   153  153   153   
11 -    161   154   154    154   140   140   141   137   137  138   138   
12 -    135   133   136    136   136   136   136   136   136  136   136   
Total HS 29.20        -    602   581   583    583   559   559   562   557   558  560   560   
Avg Class Size -         20.6       19.9       20.0         20.0       19.1       19.1       19.2       19.1       19.1      19.2       19.2       
Community High School
Total CHS -    16     17     19      19     19     19     19     18     17    18     18     
Total District -         1,936     1,911     1,903       1,922     1,870     1,869     1,878     1,861     1,865    1,873     1,871     
Change -         (59)         (65)         (77)          (59)         (106)       (103)       (100)       (132)       (128)     1,873     1,871     

Enrollment - 2020-21

11

Updated 06-16-2021

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 7 Aug 14 Sep 16 Oct 2 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 6th Day CBEDs 25th 10th
TK 1.00          -    21     21     25      26     26     26     24     25     25    

sped=0 -         21.0       21.0       25.0         26.0       26.0       26.0       24.0       25.0       25.0      -     -     
K 4.00          -    68     67     66      65     67     66     68     70     70    
McMillan sped=2 -         17.0       16.8       16.5         16.3       16.8       16.5       17.0       17.5       17.5      -         -         
1 3.00          -    59     58     59      61     61     60     59     59     59    
McMillan sped=3 -         19.7       19.3       19.7         20.3       20.3       20.0       19.7       19.7       19.7      -         -         
2 3.00          -    60     59     59      60     60     59     59     61     61    
McMillan sped=1 -         20.0       19.7       19.7         20.0       20.0       19.7       19.7       20.3       20.3      -         -         
3 4.00          -    86     78     77      76     75     77     81     81     81    
K 2 & K 5 sped=7 -         21.5       19.5       19.3         19.0       18.8       19.3       20.3       20.3       20.3      -         -         
4 3.00          -    56     53     52      52     52     53     56     56     56    
Kreeger sped=3 -         18.7       17.7       17.3         17.3       17.3       17.7       18.7       18.7       18.7      -         -         
5 3.00          -    70     66     65      66     65     65     67     67     67    
Kreeger sped=2 -         23.3       22.0       21.7         22.0       21.7       21.7       22.3       22.3       22.3      -         -         
Total 21.00        -    420   402   403    406   406   406   414   419   419  -    -    
Avg Class Size -         20.0       19.1       19.2         19.3       19.3       19.3       19.7       20.0       20.0      -         -         
SE (SDC) 3.00          -    18     17     17      17     18     18     18     18     17    -    -    
Robert Down
K 3.00          -    60     61     64      63     64     63     67     67     67    
Bloomer sped=3 -         20.0       20.3       21.3         21.0       21.3       21.0       22.3       22.3       22.3      -         -         
1 4.00          -    84     86     84      84     85     85     88     88     88    
Bloomer sped=2 -         21.0       21.5       21.0         21.0       21.3       21.3       22.0       22.0       22.0      -         -         
2 3.00          -    72     70     74      71     71     71     73     74     74    
Bloomer sped=3 -         24.0       23.3       24.7         23.7       23.7       23.7       24.3       24.7       24.7      -         -         
3 4.00          -    90     90     90      91     92     92     92     93     94    
Bloomer sped=1 -         22.5       22.5       22.5         22.8       23.0       23.0       23.0       23.3       23.5      -         -         
4 3.00          -    72     72     70      72     70     70     70     72     72    

sped=0 -         24.0       24.0       23.3         24.0       23.3       23.3       23.3       24.0       24.0      -         -         
5 3.00          -    81     82     81      79     79     78     76     78     78    

sped=0 -         27.0       27.3       27.0         26.3       26.3       26.0       25.3       26.0       26.0      -         -         
Total 20.00        -    459   461   463    460   461   459   466   472   473  -    -    
Avg Class Size -         23.0       23.1       23.2         23.0       23.1       23.0       23.3       23.6       23.7      -         -         
SE/Reading 1.00          -    9       9       9        10     10     10     10     10     10    -    -    
Middle School
6 -    132   131   131    131   130   131   131   133   133  -    -    
7 -    178   180   179    180   179   178   179   180   180  -    -    
8 -    138   139   140    140   138   137   137   137   137  -    -    
Total MS 21.32        -    448   450   450    451   447   446   447   450   450  -    -    
Avg Class Size -         21.0       21.1       21.1         21.2       21.0       20.9       21.0       21.1       21.1      -         -         
High School  
9 -    174   172   170    168   169   169   164   164   164  -    -    
10 -    169   169   171    171   170   170   167   167   167  -    -    
11 -    141   139   138    138   137   137   132   132   132  -    -    
12 -    141   142   142    141   140   140   140   140   140  -    -    
Total HS 29.20        -    625   622   621    618   616   616   603   603   603  -    -    
Avg Class Size -         21.4       21.3       21.3         21.2       21.1       21.1       20.7       20.7       20.7      -         -         
Community High School
Total CHS -    16     15     17      19     18     17     20     21     21    -    -    

Total District -         1,995     1,976     1,980       1,981     1,976     1,972     1,978     1,993     1,993    -         -         
Change -         (49)         (68)         (53)          (50)         (41)         (7)           (28)         (36)         (38)       (2,029)    (2,023)    

Updated 08-06-20

Pacific Grove Unified School District
Enrollment - 2019-20
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 8 Aug 15 Sep 15 Oct 3 Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day 6th Day CBEDs
TK 1.00          -    27     27     27      26     26     26     26     26     26    25     25     

sped=0 -         27.0       27.0       27.0         26.0       26.0       26.0       26.0       26.0       26.0      25.0       25.0       
K 4.00          -    65     64     64      64     63     62     62     64     63    63     61     
Barrett sped=1 -         16.3       16.0       16.0         16.0       15.8       15.5       15.5       16.0       15.8      15.8       15.3       
1 3.00          -    58     58     57      58     57     56     58     59     58    58     58     

sped=0 -         19.3       19.3       19.0         19.3       19.0       18.7       19.3       19.7       19.3      19.3       19.3       
2 4.00          -    87     82     82      83     82     80     82     89     88    89     88     
B  & K sped=5 -         21.8       20.5       20.5         20.8       20.5       20.0       20.5       22.3       22.0      22.3       22.0       
3 3.00          -    63     61     60      61     61     57     58     62     62    61     61     
B  & K sped=3 -         21.0       20.3       20.0         20.3       20.3       19.0       19.3       20.7       20.7      20.3       20.3       
4 3.00          -    70     70     70      70     69     69     69     73     73    73     73     
Knight sped=4 -         23.3       23.3       23.3         23.3       23.0       23.0       23.0       24.3       24.3      24.3       24.3       
5 3.00          -    65     65     63      63     63     61     60     67     67    67     67     
Kreeger sped=7 -         21.7       21.7       21.0         21.0       21.0       20.3       20.0       22.3       22.3      22.3       22.3       
Total 21.00        -    435   427   423    425   421   411   415   440   437  436   433   
Avg Class Size -         20.7       20.3       20.1         20.2       20.0       19.6       19.8       21.0       20.8      20.8       20.6       
SE (SDC) 2.00          -    12     20     20      19     17     17     17     18     19    19     19     
Robert Down
K 4.00          -    80     80     79      78     78     77     78     82     81    80     78     
Bloomer sped=3 -         20.0       20.0       19.8         19.5       19.5       19.3       19.5       20.5       20.3      20.0       19.5       
1 4.00          -    70     70     70      70     70     67     67     70     70    70     70     
Bloomer sped=3 -         17.5       17.5       17.5         17.5       17.5       16.8       16.8       17.5       17.5      17.5       17.5       
2 4.00          -    86     86     87      87     85     86     86     88     89    88     87     
Bloomer sped=1 -         21.5       21.5       21.8         21.8       21.3       21.5       21.5       22.0       22.3      22.0       21.8       
3 3.00          -    79     79     78      76     74     71     73     74     74    74     73     

sped=0 -         26.3       26.3       26.0         25.3       24.7       23.7       24.3       24.7       24.7      24.7       24.3       
4 3.00          -    76     76     79      78     77     76     82     83     82    83     83     
Bloomer sped=1 -         25.3       25.3       26.3         26.0       25.7       25.3       27.3       27.7       27.3      27.7       27.7       
5 3.00          -    66     66     65      64     64     62     63     63     64    65     65     

sped=0 -         22.0       22.0       21.7         21.3       21.3       20.7       21.0       21.0       21.3      21.7       21.7       
Total 23.00        -    457   457   458    453   448   439   449   460   460  460   456   
Avg Class Size -         19.9       19.9       19.9         19.7       19.5       19.1       19.5       20.0       20.0      20.0       19.8       
SE/Reading 1.00          -    8       8       8        8       8       8       8       8       8      7       7       
Middle School
6 -    176   174   175    174   174   173   177   178   179  179   179   
7 -    149   145   143    144   143   140   142   143   143  143   143   
8 -    168   168   167    167   165   164   163   162   164  164   164   
Total MS 24.80        -    493   487   485    485   482   477   482   483   486  486   486   
Avg Class Size -         19.9       19.6       19.6         19.6       19.4       19.2       19.4       19.5       19.6      19.6       19.6       
High School  
9 -    184   185   184    184   183   179   180   177   177  177   177   
10 -    150   153   150    150   149   145   149   141   141  141   141   
11 -    156   157   148    148   149   147   147   145   145  145   145   
12 -    132   133   138    138   138   138   139   139   139  139   139   
Total HS 32.90        -    622   628   620    620   619   609   615   602   602  602   602   
Avg Class Size -         18.9       19.1       18.8         18.8       18.8       18.5       18.7       18.3       18.3      18.3       18.3       
Community High School
Total CHS -    17     17     19      21     22     18     20     18     19    19     20     
Total District -         2,044     2,044     2,033       2,031     2,017     1,979     2,006     2,029     2,031    2,029     2,023     
Change (2,023)    (37)         (37)         (55)          (57)         (60)         (98)         (63)         (35)         (21)       (69)         2,023     

Enrollment - 2018-19
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Updated 04-07-20

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 9 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK 1.00          20     27     27     27      27     26     26     26     27     25    19     19     

sped=0 20.0       27.0       27.0       27.0         27.0       26.0       26.0       26.0       27.0       25.0      19.0       19.0       
K 4.00          39     62     64     65      65     62     62     61     61     61    67     67     

sped=0 9.8         15.5       16.0       16.3         16.3       15.5       15.5       15.3       15.3       15.3      16.8       16.8       
1 4.00          100   84     80     81      80     78     78     80     81     81    89     88     

sped=6 25.0       21.0       20.0       20.3         20.0       19.5       19.5       20.0       20.3       20.3      22.3       22.0       
2 3.00          64     66     64     64      64     62     62     61     62     61    63     63     

sped=2 21.3       22.0       21.3       21.3         21.3       20.7       20.7       20.3       20.7       20.3      21.0       21.0       
3 3.00          77     75     75     74      74     71     71     72     72     73    76     76     

sped=3 25.7       25.0       25.0       24.7         24.7       23.7       23.7       24.0       24.0       24.3      25.3       25.3       
4 3.00          68     68     67     68      68     70     70     69     69     68    76     76     

sped=8 22.7       22.7       22.3       22.7         22.7       23.3       23.3       23.0       23.0       22.7      25.3       25.3       
5 3.00          61     63     62     61      61     61     61     59     59     61    67     67     

sped=5 20.3       21.0       20.7       20.3         20.3       20.3       20.3       19.7       19.7       20.3      22.3       22.3       
Total 21.00        429   445   439   440    439   430   430   428   431   430  457   456   
Avg Class Size 20.4       21.2       20.9       21.0         20.9       20.5       20.5       20.4       20.5       20.5      21.8       21.7       
SE 2.00          15     22     22     24      24     24     24     23     23     20    21     
Robert Down
K 4.00          49     69     71     71      72     71     71     71     71     71    75     75     

sped=4 12.3       17.3       17.8       17.8         18.0       17.8       17.8       17.8       17.8       17.8      18.8       18.8       
1 4.00          86     85     85     87      88     89     89     90     90     88    89     89     

sped=2 21.5       21.3       21.3       21.8         22.0       22.3       22.3       22.5       22.5       22.0      22.3       22.3       
2 3.00          81     82     83     81      81     81     81     80     78     78    78     78     

sped=0 27.0       27.3       27.7       27.0         27.0       27.0       27.0       26.7       26.0       26.0      26.0       26.0       
3 3.00          78     74     74     74      75     74     74     73     72     72    73     73     

sped=1 26.0       24.7       24.7       24.7         25.0       24.7       24.7       24.3       24.0       24.0      24.3       24.3       
4 3.00          72     74     73     73      73     76     76     76     75     75    74     73     

sped=0 24.0       24.7       24.3       24.3         24.3       25.3       25.3       25.3       25.0       25.0      24.7       24.3       
5 4.00          91     94     94     93      93     95     95     95     96     97    98     98     

sped=0 22.8       23.5       23.5       23.3         23.3       23.8       23.8       23.8       24.0       24.3      24.5       24.5       
Total 21.00        457   478   480   479    482   486   486   485   482   481  487   486   
Avg Class Size 21.8       22.8       22.9       22.8         23.0       23.1       23.1       23.1       23.0       22.9      23.2       23.1       
SE/Reading 1.00          4       6       6       7        7       6       6       6       6       6      6       
Middle School
6 152   153   155   155    155   156   156   154   152   151  153   153   
7 154   160   162   162    161   160   160   161   162   163  162   161   
8 183   181   185   185    184   189   189   188   187   186  188   188   
Total MS 25.96        489   494   502   502    500   505   505   503   501   500  503   502   
Avg Class Size 18.8       19.0       19.3       19.3         19.3       19.5       19.5       19.4       19.3       19.3      19.4       19.3       
High School  
9 162   170   168   169    169   167   167   165   163   162  163   162   
10 176   171   168   170    170   166   166   166   167   165  166   165   
11 145   146   145   144    144   143   143   144   141   142  146   146   
12 131   134   134   135    135   133   133   131   130   128  130   130   
Total HS 32.60        614   621   615   618    618   609   609   606   601   597  605   603   
Avg Class Size 18.8       19.0       18.9       19.0         19.0       18.7       18.7       18.6       18.4       18.3      18.6       18.5       

Community High School
Total CHS 15     15     17     18      18     17     17     18     20     18    19     19     
Total District 2,023     2,081     2,081     2,088       2,088     2,077     2,077     2,069     2,064     2,052    2,098     2,066     
Change 37          (7)           (5)           7              6            (4)           2            (15)         (14)         (26)       26          (9)           

Enrollment - 2017-18

14

Updated 05-23-19

Pacific Grove Unified School District

694



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Current enrollment 12/7/23  11:02 AM               Illuminate

Jul Aug 10 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK 1.00          22     28     28     28      28     27     26     27     27     27    28     28     

sped=0 22.0       28.0       28.0       28.0         28.0       27.0       26.0       27.0       27.0       27.0      28.0       28.0       
K 4.00          63     86     86     85      85     87     86     86     85     85    85     85     

sped=1 15.8       21.5       21.5       21.3         21.3       21.8       21.5       21.5       21.3       21.3      21.3       21.3       
1 4.00          73     72     72     70      70     70     73     74     71     71    71     71     

sped=2 18.3       18.0       18.0       17.5         17.5       17.5       18.3       18.5       17.8       17.8      17.8       17.8       
2 3.00          74     78     79     79      79     79     79     76     77     77    78     78     

sped=1 24.7       26.0       26.3       26.3         26.3       26.3       26.3       25.3       25.7       25.7      26.0       26.0       
3 3.00          57     67     67     65      65     66     66     67     67     67    68     68     

sped=7 19.0       22.3       22.3       21.7         21.7       22.0       22.0       22.3       22.3       22.3      22.7       22.7       
4 3.00          60     63     63     64      64     63     62     61     63     63    64     65     

sped=4 20.0       21.0       21.0       21.3         21.3       21.0       20.7       20.3       21.0       21.0      21.3       21.7       
5 3.00          60     65     64     64      64     63     63     65     66     66    67     68     

sped=1 20.0       21.7       21.3       21.3         21.3       21.0       21.0       21.7       22.0       22.0      22.3       22.7       
Total 21.00        409   459   459   455    455   455   455   456   456   456  461   463   
Class Size 19.5       21.9       21.9       21.7         21.7       21.7       21.7       21.7       21.7       21.7      22.0       22.0       
SE 2.00          17     17     17     17      17     17     16     15     16     16    15     15     
Robert Down
K 4.00          64     79     87     85      85     87     87     88     84     84    86     85     
Robinson sped=2 16.0       19.8       21.8       21.3         21.3       21.8       21.8       22.0       21.0       21.0      21.5       21.3       
1 3.00          68     74     76     78      78     79     79     82     81     81    81     80     

sped=0 22.7       24.7       25.3       26.0         26.0       26.3       26.3       27.3       27.0       27.0      27.0       26.7       
2 3.00          74     77     77     77      77     74     75     74     74     74    74     74     
Menig sped=1 24.7       25.7       25.7       25.7         25.7       24.7       25.0       24.7       24.7       24.7      24.7       24.7       
3 3.00          74     77     73     73      73     74     73     74     73     73    73     73     

sped=0 24.7       25.7       24.3       24.3         24.3       24.7       24.3       24.7       24.3       24.3      24.3       24.3       
4 4.00          83     91     92     92      92     91     89     89     89     89    89     88     
Ballard sped=1 20.8       22.8       23.0       23.0         23.0       22.8       22.3       22.3       22.3       22.3      22.3       22.0       
5 3.00          80     82     81     81      81     81     81     81     81     81    81     83     

sped=0 26.7       27.3       27.0       27.0         27.0       27.0       27.0       27.0       27.0       27.0      27.0       27.7       
Total 20.00        443   480   486   486    486   486   484   488   482   482  484   483   
Class Size 22.2       24.0       24.3       24.3         24.3       24.3       24.2       24.4       24.1       24.1      24.2       24.2       
SE/Reading 2.00          6       5       3       4        4       4       4       5       5       5      6       5       
Middle School
6 148   151   151   151    151   151   151   155   154   154  153   155   
7 188   186   185   186    186   188   189   185   187   187  185   185   
8 155   161   159   158    158   158   157   159   160   160  159   162   
Total MS 25.96        491   498   495   495    495   497   497   499   501   501  497   502   
Class Size 18.9       19.2       19.1       19.1         19.1       19.1       19.1       19.2       19.3       19.3      19.1       19.3       
High School  
9 167   171   167   170    170   170   170   174   175   175  174   174   
10 154   152   155   153    152   148   147   146   147   147  145   145   
11 146   146   143   138    138   134   133   134   132   132  129   129   
12 136   141   142   142    142   143   142   142   141   141  141   141   
Total HS 32.60        603   610   607   603    602   595   592   596   595   595  589   589   
Class Size 18.5       18.7       18.6       18.5         18.5       18.3       18.2       18.3       18.3       18.3      18.1       18.1       

Community High School
Total CHS 17     19     19     21      23     27     27     25     23     23    20     18     
Total District 1,986     2,088     2,086     2,081       2,082     2,081     2,075     2,084     2,078     2,078    2,072     2,075     
Change (109)       -         10          (1)            (1)           7            7            26          16          30         20          23          
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Apr May Jun Jul Aug 5 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK 1.00         14     20     22     24     27     28     26     26     26     26     26     26      27      26      26      

10RD 16FG 14.0       20.0       22.0       24.0       27.0       28.0       26.0       26.0       26.0       26.0       26.0       26.0         27.0         26.0         26.0         
K 3.00         41     60     66     76     74     74     78     78     78     77     79     80      79      79      79      

sped=0 13.7       20.0       22.0       25.3       24.7       24.7       26.0       26.0       26.0       25.7       26.3       26.7         26.3         26.3         26.3         
1 4.00         76     74     78     83     82     79     81     81     81     79     78     78      78      78      78      

sped=1 19.0       18.5       19.5       20.8       20.5       19.8       20.3       20.3       20.3       19.8       19.5       19.5         19.5         19.5         19.5         
2 3.00         56     56     58     61     62     63     61     61     61     61     61     62      63      64      64      

sped=5 18.7       18.7       19.3       20.3       20.7       21.0       20.3       20.3       20.3       20.3       20.3       20.7         21.0         21.3         21.3         
3 3.00         65     65     67     69     68     65     67     67     69     68     68     67      66      68      68      

sped=3 21.7       21.7       22.3       23.0       22.7       21.7       22.3       22.3       23.0       22.7       22.7       22.3         22.0         22.7         22.7         
4 3.00         68     69     67     70     67     69     69     69     67     65     63     64      63      63      63      

sped=3 22.7       23.0       22.3       23.3       22.3       23.0       23.0       23.0       22.3       21.7       21.0       21.3         21.0         21.0         21.0         
5 3.00         71     72     73     77     79     74     73     73     75     75     76     76      75      76      76      

sped=4 23.7       24.0       24.3       25.7       26.3       24.7       24.3       24.3       25.0       25.0       25.3       25.3         25.0         25.3         25.3         
Total 20.00       391   416   431   460   459   452   455   455   457   451   451   453    451    454    454    
Class Size 19.6       20.8       21.6       23.0       23.0       22.6       22.8       22.8       22.9       22.6       22.6       22.7         22.6         22.7         22.7         
SE 2.00         12     12     12     14     15     16     15     15     15     15     15     15      16      16      16      
Robert Down
K 3.00         32     44     52     64     71     69     68     68     69     70     71     70      70      70      70      

10.7       14.7       17.3       21.3       23.7       23.0       22.7       22.7       23.0       23.3       23.7       23.3         23.3         23.3         23.3         
1 4.00         78     78     77     84     84     82     83     83     85     86     83     83      82      83      83      

19.5       19.5       19.3       21.0       21.0       20.5       20.8       20.8       21.3       21.5       20.8       20.8         20.5         20.8         20.8         
2 3.00         71     72     74     76     77     77     78     79     79     80     79     80      80      80      80      

23.7       24.0       24.7       25.3       25.7       25.7       26.0       26.3       26.3       26.7       26.3       26.7         26.7         26.7         26.7         
3 3.00         82     80     82     87     87     85     87     87     87     85     85     86      87      87      87      

27.3       26.7       27.3       29.0       29.0       28.3       29.0       29.0       29.0       28.3       28.3       28.7         29.0         29.0         29.0         
4 4.00         77     80     83     88     90     86     86     86     84     85     88     87      85      85      85      

19.3       20.0       20.8       22.0       22.5       21.5       21.5       21.5       21.0       21.3       22.0       21.8         21.3         21.3         21.3         
5 3.00         68     69     68     69     70     67     69     69     69     68     66     68      66      66      66      

22.7       23.0       22.7       23.0       23.3       22.3       23.0       23.0       23.0       22.7       22.0       22.7         22.0         22.0         22.0         
Total 20.00       408   423   436   468   479   466   471   472   473   474   472   474    470    471    471    
Class Size 20.4       21.2       21.8       23.4       24.0       23.3       23.6       23.6       23.7       23.7       23.6       23.7         23.5         23.6         23.6         
Middle School
6 159   160   160   185   186   187   188   188   186   186   187   187    187    187    187    
7 153   153   153   165   161   164   164   164   162   163   164   164    161    161    161    
8 157   163   163   165   160   161   160   160   159   159   159   160    158    158    158    
Total MS25.16       469   476   476   515   507   512   512   512   507   508   510   511    506    506    506    
Class Size 18.6       18.9       18.9       20.5       20.2       20.3       20.3       20.3       20.2       20.2       20.3       20.3         20.1         20.1         20.1         
High School  
9 157   156   156   172   165   163   164   164   162   162   160   159    159    159    159    
10 151   151   151   158   157   156   155   155   153   153   147   145    141    142    142    
11 149   149   149   149   149   150   147   147   145   144   139   140    139    146    146    
12 140   140   140   142   140   145   147   147   146   146   144   144    142    135    135    
Total HS32.60       597   596   596   621   611   614   613   613   606   605   590   588    581    582    582    
Class Size 18.3       18.3       18.3       19.0       18.7       18.8       18.8       18.8       18.6       18.6       18.1       18.0         17.8         17.9         17.9         
Community High School
Total CHS 18     18     18     17     17     16     16     16     16     15     20     21      24      23      23      
Total District 1,895     1,941     1,969     2,095     2,088     2,076     2,082     2,083     2,074     2,068     2,058     2,062       2,048       2,052       2,052       
Prior Year 102        153        1,893     2,038     2,041     2,019     2,018     2,015     2,016     2,005     2,015     2,012       2,009       2,004       2,001       
Change 1,793     1,788     76          57          47          57          64          68          58          63          43          50            39            48            51            

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Registrars are out 6/19 through 7/19
Apr May Jun Jul 8/6 Aug Sep Oct Nov Dec Jan Feb Mar Apr May

Forest Grove 1st Day CBEDS
TK 1.00         12     15     24     29     28     27     27     27     27     27     27     27      26      27      27      
(Klevan) 9RD 18FG 12.0       15.0       24.0       29.0       28.0       27.0       27.0       27.0       27.0       27.0       27.0       27.0         26.0         27.0         27.0         
K 3.00         47     69     65     67     78     79     78     78     79     79     83     83      84      84      83      

sped=0 15.7       23.0       21.7       22.3       26.0       26.3       26.0       26.0       26.3       26.3       27.7       27.7         28.0         28.0         27.7         
1 3.00         57     63     64     61     61     60     60     62     63     63      63      63      63      

sped=5 -         19.0       21.0       21.3       20.3       20.3       20.0       20.0       20.7       21.0       21.0         21.0         21.0         21.0         
2 3.00         56     64     67     67     67     67     67     67     68     68      68      68      67      

sped=2 -         18.7       21.3       22.3       22.3       22.3       22.3       22.3       22.3       22.7       22.7         22.7         22.7         22.3         
3 3.00         64     69     68     68     67     68     66     67     68     69      69      69      70      

sped=1 -         21.3       23.0       22.7       22.7       22.3       22.7       22.0       22.3       22.7       23.0         23.0         23.0         23.3         
4 3.00         68     73     74     69     71     71     70     71     72     72      73      73      72      

sped=4 -         22.7       24.3       24.7       23.0       23.7       23.7       23.3       23.7       24.0       24.0         24.3         24.3         24.0         
5 3.00         76     78     76     78     76     75     76     76     77     77      75      75      74      

sped=4 -         25.3       26.0       25.3       26.0       25.3       25.0       25.3       25.3       25.7       25.7         25.0         25.0         24.7         
Total 19.00       59     84     410   443   455   449   447   446   445   449   458   459    458    459    456    
Class Size 3.1         4.4         21.6       23.3       23.9       23.6       23.5       23.5       23.4       23.6       24.1       24.2         24.1         24.2         24.0         
SE 2.00         11     12     12     12     14     14     14     13     15     15      15      16      16      
Robert Down
K 3.00         43     69     72     78     78     75     76     76     79     79     79     77      77      77      77      

14.3       23.0       24.0       26.0       26.0       25.0       25.3       25.3       26.3       26.3       26.3       25.7         25.7         25.7         25.7         
1 4.00         67     77     76     72     72     72     72     74     74     74      75      76      76      

16.8       19.3       19.0       18.0       18.0       18.0       18.0       18.5       18.5       18.5         18.8         19.0         19.0         
2 4.00         79     83     84     79     79     79     80     80     80     81      82      81      81      

19.8       20.8       21.0       19.8       19.8       19.8       20.0       20.0       20.0       20.3         20.5         20.3         20.3         
3 3.00         75     84     85     84     86     85     82     81     82     82      80      80      80      

25.0       28.0       28.3       28.0       28.7       28.3       27.3       27.0       27.3       27.3         26.7         26.7         26.7         
4 3.00         66     74     75     72     73     72     71     72     74     72      71      70      70      

22.0       24.7       25.0       24.0       24.3       24.0       23.7       24.0       24.7       24.0         23.7         23.3         23.3         
5 3.00         75     80     81     82     84     84     87     85     86     85      85      85      85      

25.0       26.7       27.0       27.3       28.0       28.0       29.0       28.3       28.7       28.3         28.3         28.3         28.3         
Total 20.00       43     69     434   476   479   464   470   468   471   471   475   471    470    469    469    
Class Size 2.2         3.5         21.7       23.8       24.0       23.2       23.5       23.4       23.6       23.6       23.8       23.6         23.5         23.5         23.5         
Middle School
6 135   154   151   152   153   153   155   152   153   152    154    153    153    
7 159   166   164   164   163   163   163   163   163   163    165    163    163    
8 146   156   155   155   156   156   159   159   156   156    156    156    157    
Total MS 28.20       -    -    440   476   470   471   472   472   477   474   472   471    475    472    473    
Class Size -         -         15.6       16.9       16.7       16.7       16.7       16.7       16.9       16.8       16.7       16.7         16.8         16.7         16.8         
High School  
9 153   168   166   163   160   160   159   154   154   153    151    151    151    
10 143   152   151   152   151   151   150   150   149   150    149    149    149    
11 156   161   159   156   151   151   150   147   141   141    140    140    140    
12 131   132   132   134   134   134   132   128   129   129    129    129    129    
Total HS 36.80       -    -    583   613   608   605   596   596   591   579   573   573    569    569    569    
Class Size -         -         15.8       16.7       16.5       16.4       16.2       16.2       16.1       15.7       15.6       15.6         15.5         15.5         15.5         
Community High School
CHS 15     18     17     18     19     19     18     19     22     23      22      19      18      
Total District 102        153        1,893     2,038     2,041     2,019     2,018     2,015     2,016     2,005     2,015     2,012       2,009       2,004       2,001       
Prior Year -         -         -         -         2,043     2,043     2,049     2,051     2,055     2,034     2,037     2,028       2,017       2,011       2,009       
Change 102        153        1,893     2,038     (2)           (24)         (31)         (36)         (39)         (29)         (22)         (16)          (8)            (7)            (8)            

17
Updated 1-10-2017
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Apr May Jun Jul 8/6 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK 1.00         13     16     18     23     22     22     22     21     21     23     23     23      23      24      24      
(Klevan) 13.0       16.0       18.0       23.0       22.0       22.0       22.0       21.0       21.0       23.0       23.0       23.0         23.0         24.0         24.0         
K 3.00         33     35     43     51     58     58     64     64     69     65     69     68      68      69      69      

sped=0 11.0       11.7       14.3       17.0       19.3       19.3       21.3       21.3       23.0       21.7       23.0       22.7         22.7         23.0         23.0         
1 3.00         69     69     68     67     65     64     65     64      65      66      66      

sped=3 23.0       23.0       22.7       22.3       21.7       21.3       21.7       21.3         21.7         22.0         22.0         
2 3.00         68     68     71     71     70     68     70     71      68      68      68      

sped=0 22.7       22.7       23.7       23.7       23.3       22.7       23.3       23.7         22.7         22.7         22.7         
3 3.00         66     66     63     65     67     65     69     70      70      72      73      

sped=2 22.0       22.0       21.0       21.7       22.3       21.7       23.0       23.3         23.3         24.0         24.3         
4 3.00         85     85     88     88     87     86     85     86      84      85      86      

sped=4 28.3       28.3       29.3       29.3       29.0       28.7       28.3       28.7         28.0         28.3         28.7         
5 3.00         71     71     72     72     72     69     69     70      69      69      69      

sped=3 23.7       23.7       24.0       24.0       24.0       23.0       23.0       23.3         23.0         23.0         23.0         
Total 19.00       439   439   448   448   451   440   450   452    447    453    455    
Class Size Ratio -         -         -         -         23.1       23.1       23.6       23.6       23.7       23.2       23.7       23.8         23.5         23.8         23.9         
SE 325 1.00         9       9       10     10     10     10     10     10      10      10      10      
Robert Down
K 3.00         71     71     70     70     69     69     72     73      72      72      72      

23.7       23.7       23.3       23.3       23.0       23.0       24.0       24.3         24.0         24.0         24.0         
1 4.00         92     92     91     91     94     93     89     88      88      89      89      

23.0       23.0       22.8       22.8       23.5       23.3       22.3       22.0         22.0         22.3         22.3         
2 4.00         90     90     90     90     89     89     88     88      86      83      83      

22.5       22.5       22.5       22.5       22.3       22.3       22.0       22.0         21.5         20.8         20.8         
3 3.00         74     74     72     72     72     72     72     71      71      71      71      

24.7       24.7       24.0       24.0       24.0       24.0       24.0       23.7         23.7         23.7         23.7         
4 3.00         86     86     87     87     87     88     87     85      85      83      82      

28.7       28.7       29.0       29.0       29.0       29.3       29.0       28.3         28.3         27.7         27.3         
5 3.00         77     77     77     77     73     73     74     72      71      70      70      

25.7       25.7       25.7       25.7       24.3       24.3       24.7       24.0         23.7         23.3         23.3         
Total 20.00       490   490   487   487   484   484   482   477    473    468    467    
Class Size Ratio -         -         -         -         24.5       24.5       24.4       24.4       24.2       24.2       24.1       23.9         23.7         23.4         23.4         
Middle School
6 171   171   174   174   172   171   172   172    173    176    176    
7 162   162   161   162   164   160   160   158    157    157    157    
8 146   146   148   148   153   152   155   155    154    152    152    
Total MS25.20       479   479   483   484   489   483   487   485    484    485    485    
Class Size Ratio -         -         -         -         19.0       19.0       19.2       19.2       19.4       19.2       19.3       19.2         19.2         19.2         19.2         
High School  
9 152   152   153   153   156   156   150   148    148    147    147    
10 170   170   167   167   166   165   159   156    156    155    155    
11 140   140   139   140   137   136   135   135    135    134    134    
12 134   134   135   135   135   135   134   134    133    133    133    
Total HS31.20       596   596   594   595   594   592   578   573    572    569    569    
Class Size Ratio -         -         -         -         19.1       19.1       19.0       19.1       19.0       19.0       18.5       18.4         18.3         18.2         18.2         
Community High School
Total CHS 30     30     27     27     27     25     30     31      31      26      23      
Total District -         -         -         -         2,043     2,043     2,049     2,051     2,055     2,034     2,037     2,028       2,017       2,011       2,009       
Prior Year 43          472        1,826     1,921     2,007     2,009     2,052     2,064     2,041     2,046     2,052     2,042       2,028       2,037       2,037       
Change (43)         (472)       (1,826)    (1,921)    36          34          (3)           (13)         14          (12)         (15)         (14)          (11)          (26)          (28)          

Updated 1-10-2017

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Apr May Jun Jul 8/6 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK

K 3.00         43     50     59     55     65     65     73     75     75     78     80     83      83      84      84      
14.3       16.7       19.7       18.3       21.7       21.7       24.3       25.0       25.0       26.0       26.7       27.7         27.7         28.0         28.0         

1 3.00         70     72     72     72     77     77     74     72     70     68      67      66      66      
23.3       24.0       24.0       24.0       25.7       25.7       24.7       24.0       23.3       22.7         22.3         22.0         22.0         

2 3.00         71     72     71     71     74     74     75     74     73     71      71      72      72      
23.7       24.0       23.7       23.7       24.7       24.7       25.0       24.7       24.3       23.7         23.7         24.0         24.0         

3 3.00         73     74     76     76     76     77     78     78     81     81      71      82      82      
24.3       24.7       25.3       25.3       25.3       25.7       26.0       26.0       27.0       27.0         23.7         27.3         27.3         

4 3.00         81     82     81     81     82     82     82     80     79     78      77      77      77      
27.0       27.3       27.0       27.0       27.3       27.3       27.3       26.7       26.3       26.0         25.7         25.7         25.7         

5 3.00         83     85     87     87     90     90     89     88     88     88      87      87      87      
27.7       28.3       29.0       29.0       30.0       30.0       29.7       29.3       29.3       29.3         29.0         29.0         29.0         

Total 18.00       43     50     437   440   452   452   472   475   473   470   471   469    456    468    468    
Class Size Ratio 2.4         2.8         24.3       24.4       25.1       25.1       26.2       26.4       26.3       26.1       26.2       26.1         25.3         26.0         26.0         
Sped 2.00         12     12     12     14     15     15     13     14      14      13      13      
Robert Down
K 3.00         53     33     81     83     83     85     88     84     84     84     83      84      84      84      

17.7       11.0       27.0       27.7       27.7       28.3       29.3       28.0       28.0       28.0       27.7         28.0         28.0         28.0         
1 4.00         82     84     86     86     86     85     86     83     85     90     90      89      89      89      

20.5       21.0       21.5       21.5       21.5       21.3       21.5       20.8       21.3       22.5       22.5         22.3         22.3         22.3         
2 3.00         79     75     82     83     83     81     84     80     80     78     74      76      76      76      

26.3       25.0       27.3       27.7       27.7       27.0       28.0       26.7       26.7       26.0       24.7         25.3         25.3         25.3         
3 3.00         78     70     77     82     82     83     81     82     81     82     83      83      83      83      

26.0       23.3       25.7       27.3       27.3       27.7       27.0       27.3       27.0       27.3       27.7         27.7         27.7         27.7         
4 3.00         66     63     70     70     70     74     78     76     80     81     81      81      80      80      

22.0       21.0       23.3       23.3       23.3       24.7       26.0       25.3       26.7       27.0       27.0         27.0         26.7         26.7         
5 3.00         64     64     67     68     68     70     71     72     75     78     79      79      79      79      

21.3       21.3       22.3       22.7       22.7       23.3       23.7       24.0       25.0       26.0       26.3         26.3         26.3         26.3         
Total 19.00       -    422   389   463   472   472   478   488   477   485   493   490    492    491    491    
Class Size Ratio 22.2       20.5       24.4       24.8       24.8       25.2       25.7       25.1       25.5       25.9       25.8         25.9         25.8         25.8         
Middle School
6 133   133   151   151   150   150   148   149   150   149    149    148    148    
7 141   141   155   155   161   162   160   160   160   159    159    159    159    
8 143   143   156   156   158   157   153   154   154   154    154    155    155    
Total MS24.20       -    -    417   417   462   462   469   469   461   463   464   462    462    462    462    
Class Size Ratio 17.2       17.2       19.1       19.1       19.4       19.4       19.0       19.1       19.2       19.1         19.1         19.1         19.1         
High School  
9 161   168   172   172   175   173   174   172   171   169    167    167    167    
10 148   153   155   155   155   155   154   155   156   154    153    152    152    
11 146   150   151   151   154   153   149   147   144   142    140    140    140    
12 113   115   117   117   116   116   116   117   117   117    117    117    117    
Total HS30.20       -    -    568   586   595   595   600   597   593   591   588   582    577    576    576    
Class Size Ratio 18.8       19.4       19.7       19.7       19.9       19.8       19.6       19.6       19.5       19.3         19.1         19.1         19.1         
Community High School
Total CHS 15     15     14     16     21     21     22     22     23     25      27      27      27      
Total District 43          472        1,826     1,921     2,007     2,009     2,052     2,064     2,041     2,046     2,052     2,042       2,028       2,037       2,037       
Prior Year 40          53          66          71          1,921     1,921     1,923     1,934     1,963     1,922     1,938     1,939       1,930       1,939       1,920       
Change 3            419        1,760     1,850     86          88          129        130        78          124        114        103          98            98            117          

Updated 1-10-2017

Enrollment - 2012-13
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Apr May Jun Jul 8/6 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK

K 3.00         40     53     66     71     77     77     78     78     78     75     75     74      72      72      71      
13.3       17.7       22.0       23.7       25.7       25.7       26.0       26.0       26.0       25.0       25.0       24.7         24.0         24.0         23.7         

1 3.00         70     70     72     72     72     70     72     72      73      74      73      
23.3       23.3       24.0       24.0       24.0       23.3       24.0       24.0         24.3         24.7         24.3         

2 3.00         77     77     79     77     77     75     78     78      77      77      77      
25.7       25.7       26.3       25.7       25.7       25.0       26.0       26.0         25.7         25.7         25.7         

3 3.00         80     80     79     80     78     79     81     82      81      82      81      
26.7       26.7       26.3       26.7       26.0       26.3       27.0       27.3         27.0         27.3         27.0         

4 3.00         80     80     80     80     80     79     82     82      83      85      84      
26.7       26.7       26.7       26.7       26.7       26.3       27.3       27.3         27.7         28.3         28.0         

5 3.00         75     75     76     75     76     77     78     79      79      79      78      
25.0       25.0       25.3       25.0       25.3       25.7       26.0       26.3         26.3         26.3         26.0         

Total 18.00       40     53     66     71     459   459   464   462   461   455   466   467    465    469    464    
Class Size Ratio 2.2         2.9         3.7         3.9         25.5       25.5       25.8       25.7       25.6       25.3       25.9       25.9         25.8         26.1         25.8         
Sped
Robert Down
K 3.00         86     86     86     86     88     87     93     93      93      95      94      

28.7       28.7       28.7       28.7       29.3       29.0       31.0       31.0         31.0         31.7         31.3         
1 4.00         80     80     80     80     79     78     78     77      75      77      77      

20.0       20.0       20.0       20.0       19.8       19.5       19.5       19.3         18.8         19.3         19.3         
2 3.00         79     79     79     79     79     78     80     80      78      78      78      

26.3       26.3       26.3       26.3       26.3       26.0       26.7       26.7         26.0         26.0         26.0         
3 3.00         73     73     74     76     76     72     72     74      72      72      71      

72.0       24.3       24.7       25.3       25.3       24.0       24.0       24.7         24.0         24.0         23.7         
4 3.00         72     72     72     72     73     70     70     70      68      69      69      

24.0       24.0       24.0       24.0       24.3       23.3       23.3       23.3         22.7         23.0         23.0         
5 3.00         64     64     62     62     61     62     62     62      62      62      61      

21.3       21.3       20.7       20.7       20.3       20.7       20.7       20.7         20.7         20.7         20.3         
Total 19.00       -    -    -    -    454   454   453   455   456   447   455   456    448    453    450    
Class Size Ratio -         -         -         -         23.9       23.9       23.8       23.9       24.0       23.5       23.9       24.0         23.6         23.8         23.7         
Middle School
6 153   153   151   150   154   152   152   151    150    151    149    
7 144   144   146   148   148   146   148   146    150    150    150    
8 150   150   152   152   158   154   157   157    157    157    156    
Total MS24.20       -    -    -    -    447   447   449   450   460   452   457   454    457    458    455    
Class Size Ratio -         -         -         -         18.5       18.5       18.6       18.6       19.0       18.7       18.9       18.8         18.9         18.9         18.8         
High School  
9 143   143   142   146   161   147   146   146    145    146    147    
10 149   149   149   151   148   150   148   149    148    148    148    
11 127   127   126   128   146   125   117   116    116    115    115    
12 127   127   125   125   113   128   126   125    125    125    125    
Total HS30.20       -    -    -    -    546   546   542   550   568   550   537   536    534    534    535    
Class Size Ratio -         -         -         -         18.1       18.1       17.9       18.2       18.8       18.2       17.8       17.7         17.7         17.7         17.7         
Community High School
Total CHS 15     15     15     17     18     18     23     26      26      25      16      
Total District 40          53          66          71          1,921     1,921     1,923     1,934     1,963     1,922     1,938     1,939       1,930       1,939       1,920       
Prior Year 27          43          48          756        1,817     1,815     1,811     1,821     1,818     1,811     1,841     1,841       1,842       1,845       1,831       
Change 13          10          18          (685)       104        106        112        113        145        111        97          98            88            94            89            

Updated 1-10-2017

20

Pacific Grove Unified School District

Enrollment - 2011-12

700



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Enroll Past PowerSchool

Apr May Jun Jul 8/6 Aug Sep Oct Nov Dec Jan Feb Mar Apr May
Forest Grove 1st Day CBEDS
TK

K 3.00         27     43     48     59     71     71     71     72     72     67     75     75      74      76      75      
9.0         14.3       16.0       19.7       23.7       23.7       23.7       24.0       24.0       22.3       25.0       25.0         24.7         25.3         25.0         

1 3.00         68     71     71     70     70     71     71     72     71      70      71      71      
22.7       23.7       23.7       23.3       23.3       23.7       23.7       24.0       23.7         23.3         23.7         23.7         

2 3.00         65     68     68     68     68     69     69     71     70      71      72      72      
21.7       22.7       22.7       22.7       22.7       23.0       23.0       23.7       23.3         23.7         24.0         24.0         

3 3.00         68     71     71     71     71     72     71     72     72      74      74      73      
22.7       23.7       23.7       23.7       23.7       24.0       23.7       24.0       24.0         24.7         24.7         24.3         

4 2.50         61     68     68     67     67     69     69     70     69      69      69      67      
24.4       27.2       27.2       26.8       26.8       27.6       27.6       28.0       27.6         27.6         27.6         26.8         

5 2.50         66     69     69     70     70     71     70     73     73      71      70      70      
26.4       27.6       27.6       28.0       28.0       28.4       28.0       29.2       29.2         28.4         28.0         28.0         

Total 17.00       27     43     48     387   418   418   417   418   424   417   433   430    429    432    428    
Class Size Ratio 1.6         2.5         2.8         22.8       24.6       24.6       24.5       24.6       24.9       24.5       25.5       25.3         25.2         25.4         25.2         
Sped 2.00         
Robert Down
K 3.00         61     73     73     74     74     76     75     75     76      76      75      75      

20.3       24.3       24.3       24.7       24.7       25.3       25.0       25.0       25.3         25.3         25.0         25.0         
1 3.00         58     69     68     71     71     69     69     75     76      77      75      75      

19.3       23.0       22.7       23.7       23.7       23.0       23.0       25.0       25.3         25.7         25.0         25.0         
2 3.00         61     66     66     66     66     66     68     71     71      71      71      70      

20.3       22.0       22.0       22.0       22.0       22.0       22.7       23.7       23.7         23.7         23.7         23.3         
3 3.00         67     71     71     69     70     69     67     66     68      67      68      68      

22.3       23.7       23.7       23.0       23.3       23.0       22.3       22.0       22.7         22.3         22.7         22.7         
4 2.50         59     61     61     61     61     58     57     58     63      62      63      64      

23.6       24.4       24.4       24.4       24.4       23.2       22.8       23.2       25.2         24.8         25.2         25.6         
5 2.50         63     68     67     66     66     67     67     68     69      69      69      68      

25.2       27.2       26.8       26.4       26.4       26.8       26.8       27.2       27.6         27.6         27.6         27.2         
Total 17.00       -    -    -    369   408   406   407   408   405   403   413   423    422    421    420    
Class Size Ratio -         -         -         21.7       24.0       23.9       23.9       24.0       23.8       23.7       24.3       24.9         24.8         24.8         24.7         
Middle School
6 124   124   125   126   126   125   125   127    128    128    127    
7 144   144   144   144   149   151   153   151    151    152    152    
8 134   134   135   138   136   136   133   134    136    136    137    
Total MS24.20       402   402   404   408   411   412   411   412    415    416    416    
Class Size Ratio 16.6       16.6       16.7       16.9       17.0       17.0       17.0       17.0         17.1         17.2         17.2         
High School  
9 148   150   148   150   148   149   151   149    153    155    155    
10 139   139   136   137   137   138   139   137    135    136    136    
11 133   134   132   132   131   131   129   128    127    127    127    
12 142   139   141   141   140   139   138   136    135    134    134    
Total HS30.20       562   562   557   560   556   557   557   550    550    552    552    
Class Size Ratio 18.6       18.6       18.4       18.5       18.4       18.4       18.4       18.2         18.2         18.3         18.3         
Community High School
Total CHS 27     27     26     27     22     22     27     26      26      24      15      
Total District 27          43          48          756        1,817     1,815     1,811     1,821     1,818     1,811     1,841     1,841       1,842       1,845       1,831       

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Ethnicity Source = PowerSchool Illuminate  

Forest Grove
Native American 1        0% 1        0% 5         1% 4         1% 3         1% 4         1% 2         1%
Asian 41      9% 33      7% 59       13% 53       13% 52       13% 41       10% 39       10%
Pacific Islander 2        0% 1        0% 4         1% 3         1% 2         1% 4         1% 4         1%
African American 9        2% 7        2% 14       3% 11       3% 6         2% 6         1% 6         2%
White 288    61% 257    57% 262     59% 240     57% 211     54% 217     53% 197     51%
Hispanic 90      19% 90      20% 91       21% 99       23% 104     27% 107     26% 100     26%
Two or More 30      6% 46      10% 8         2% 13       3% 14       4% 21       5% 28       7%
None Reported 11      2% 16      4% -      0% -      0% -      0% 10       2% 13       3%
Total FG 472    451    443     423     392     410     389     

Robert Down
Native American 2        0% 2        0% 9         2% 6         1% 6         1% 0% 3         1%
Asian 48      10% 38      8% 52       11% 53       11% 36       8% 36       9% 25       6%
Pacific Islander 2        0% 1        0% 2         0% 3         1% 3         1% 3         1% 3         1%
African American 3        1% 3        1% 10       2% 12       3% 12       3% 9         2% 5         1%
White 324    66% 296    61% 299     64% 303     64% 267     62% 277     66% 268     66%
Hispanic 67      14% 73      15% 79       17% 85       18% 82       19% 67       16% 67       16%
Two or More 43      9% 42      9% 11       2% 8         2% 21       5% 23       6% 29       7%
None Reported 2        0% 31      6% 4         1% 2         0% 3         1% 3         1% 8         2%
Total RD 491    486    466     472     430     418     408     

Middle School
Native American 1        0% 3        1% 5         1% 3         1% 4         1% 6         2% 8         2%
Asian 51      10% 41      8% 59       12% 38       8% 55       12% 57       15% 63       15%
Pacific Islander 5        1% 5        1% 6         1% 5         1% 6         1% 3         1% 1         0%
African American 7        1% 3        1% 17       4% 12       3% 11       2% 7         2% 7         2%
White 300    60% 306    61% 288     59% 278     62% 259     58% 221     58% 238     57%
Hispanic 94      19% 94      19% 87       18% 86       19% 89       20% 70       19% 84       20%
Two or More 41      8% 39      8% 1         0% 15       3% 15       3% 12       3% 18       4%
None Reported 3        1% 9        2% 22       5% 13       3% 11       2% 2         1% 2         0%
Total MS 502    500    485     450     450     378     421     

High School
Native American 2        0% 1        0% 8         1% 8         1% 8         1% 6         1% 6         1%
Asian 78      13% 63      11% 87       14% 64       10% 63       11% 66       12% 61       11%
Pacific Islander 4        1% 5        1% 5         1% 9         1% 5         1% 3         1% 4         1%
African American 15      3% 13      2% 20       3% 17       3% 15       3% 11       2% 13       2%
White 354    59% 345    58% 381     61% 377     61% 333     59% 328     60% 335     61%
Hispanic 101    17% 104    17% 120     19% 121     19% 127     23% 107     20% 100     18%
Two or More 31      5% 41      7% -      0% 16       3% 4         1% 11       2% 16       3%
None Reported 13      2% 25      4% 1         0% 10       2% 6         1% 16       3% 16       3%
Total HS 598    597    622     622     561     548     551     

Pacific Grove Unified School District

Enrollment by Ethnicity

Actual
2016-17

Actual
2019-20

ActualActual
2021-222020-21
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2018-192017-18

Actual
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Ethnicity Source = PowerSchool Illuminate  

Actual
2016-17

Actual
2019-20

ActualActual
2021-222020-21

ActualActual
2018-192017-18

Actual
2022-23

Community High
Native American -     0% -     0% 1         0% 1         0% -      0% -      0% 0%
Asian 1        0% -     0% 1         0% 1         0% 1         0% 1         0% 0%
Pacific Islander -     0% -     0% -      0% -      0% -      0% -      0% 0%
African American -     0% -     0% -      0% 1         0% 1         0% 0% 0%
White 14      2% 6        1% 12       2% 12       2% 10       2% 9         2% 0%
Hispanic 6        1% 9        2% 3         0% 1         0% 5         1% 7         1% 6         1%
Two or More 2        0% 2        0% -      0% -      0% -      0% 1         0% 5         1%
None Reported -     0% -     0% 2         0% 1         0% -      0% 0% 1         0%
Total CHS 23      17      19       17       17       18       12       

District Total
Native American 6              0% 7              0% 28              1% 22              1% 21              1% 16              1% 19              1%
Asian 219          10% 175          9% 258            13% 209            11% 207            11% 201            11% 184            10%
Pacific Islander 13            1% 12            1% 17              1% 20              1% 16              1% 13              1% 12              1%
African American 34            2% 26            1% 61              3% 53              3% 45              2% 33              2% 31              2%
White 1,280       61% 1,210       59% 1,242         61% 1,210         61% 1,080         58% 1,052         59% 1,038         59%
Hispanic 358          17% 370          18% 380            19% 392            20% 407            22% 358            20% 354            20%
Two or More 147          7% 170          8% 20              1% 52              3% 54              3% 68              4% 92              5%
Not Reported 29            1% 81            4% 29              1% 26              1% 20              1% 31              2% 39              2%
Total District 2,086  2,051  2,035    1,984    1,850    1,772    1,769    

19-20 20-21 21-22 22-23

American Indian 1% 1% 0               19      

Asian 11% 11% 0               184    

Pacific Islander 1% 1% 1% 12      

African American 3% 2% 2% 31      

White 61% 58% 59% 1,038 

Hispanic 20% 22% 0% 354    

Two or More 3% 3% 4% 92      

Not Reported 1% 1% 2% 39      

Update 10-20-2022
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Staffing  Pos04a-Fund 01, sort=Position Type, Job Class , Sort Opt. D

General Fund Only

Certificated
Counselors 5.20      1.20          5.40        0.20          6.00        0.60       6.00        -         6.00        -         6.00        0.00
Librarians 1.00      -           1.00        -           1.00        -         1.00        -         1.00        -         1.00        0.00
Nurse 1.00      -           1.00        -           1.00        -         1.00        -         1.00        -         1.00        0.00
Psychologists 2.60      -           2.60        -           2.60        -         2.60        -         2.60        -         2.60        0.00
Speech 3.00      (0.80)        3.80        0.80          3.80        -         3.80        -         3.80        -         3.80        0.00
Teachers 121.65   3.55          123.40    1.75          123.70    0.30       124.60    0.90       123.30    (1.30)      123.30    0.00
Total Certificated 134.45   3.95          137.20    2.75          138.10    0.90       139.00    0.90       137.70    (1.30)      137.70    0.00
Classified
Account Clerks 1.25      -           1.25        -           1.25        -         1.25        -         0.50        (0.75)      0.50        0.00
Admin Asst 5.13      -           5.13        -           5.13        -         5.87        0.75       5.87        -         5.87        0.00
Admin Specialist 2.00      -           2.00        -           2.00        -         2.00        -         2.00        -         2.00        0.00
Campus Sups 2.38      0.75          1.63        (0.75)        1.63        -         2.38        0.75       2.38        -         2.38        0.00
CT/Clerks/Office Mgr 6.23      (0.75)        7.02        0.79          6.98        (0.04)      6.98        -         6.98        -         6.98        0.00
Comp Lab Tech 4.00      -           3.00        (1.00)        4.00        1.00       4.00        -         4.00        -         4.00        0.00
Custodial 14.00    1.00          14.03      0.03          12.00      (2.03)      13.00      1.00       13.00      -         13.00      0.00
Grounds/Maintenance 6.94      -           5.94        (1.00)        6.94        1.00       7.93        0.99       8.06        0.13       9.06        1.00
Health Care Asst 2.25      -           2.25        -           2.25        -         2.25        -         2.25        -         2.25        0.00
Inst Assistants 21.22    0.19          21.48      0.26          20.79      (0.69)      21.04      0.25       21.04      -         21.04      0.00
Library Media Tech 2.75      -           2.75        -           2.75        -         2.75        -         2.25        (0.50)      2.25        0.00
Noon Duty 2.13      0.03          2.50        0.38          2.13        (0.38)      2.13        -         2.13        -         2.13        0.00
Occup Therapist 1.60      0.10          1.60        -           1.60        -         1.60        -         1.60        -         1.60        0.00
Paraprofessionals 7.68      2.02          18.38      10.70        19.72      1.34       19.72      0.00       26.10      6.38       26.50      0.40
Transportation 3.56      -           3.75        0.19          3.56        (0.19)      1.80        (1.76)      2.37        0.57       2.37        0.00
Total Classified 83.10    3.34          92.69      9.59          92.71      0.03       94.69      1.97       100.52    5.83       101.92    1.40
Management
Fiscal Officer 1.00        
Principals 4.00      -           4.00        -           4.00        -         4.00        -         4.00        -         4.00        0.00
Asst Principals 2.00      -           2.00        -           2.00        -         2.00        -         2.00        -         2.00        0.00
Director - Cert 4.00      -           4.00        -           4.00        -         3.00        (1.00)      3.00        -         3.00        0.00
Director - Class 2.00      -           2.00        -           2.00        -         3.00        1.00       3.00        -         3.00        0.00
Director of Safety 0.20      -           0.20        -           0.20        -         0.20        -         0.20        -         0.20        0.00
Asst Supt 1.00      -           1.00        -           1.00        -         1.00        -         1.00        -         1.00        0.00
Superintendent 1.00      -           1.00        -           1.00        -         1.00        -         1.00        -         1.00        0.00
Total Management 14.20    -           14.20      -           14.20      -         14.20      -         14.20      -         15.20      0.00
Confidential
Payroll/Personnel 2.63      -           2.88        0.25          2.88        -         2.88        -         2.88        -         2.88        0.00
Accounting 1.00      -           1.00        -           1.00        -         1.00        -         1.00        -         1.00        0.00
Admin Asst 2.00      -           2.00        -           2.00        -         2.00        -         2.00        -         2.00        0.00
Total Confidential 5.63      -           5.88        0.25          5.88        -         5.88        -         5.88        -         5.88        0.00
Total District 237.37   7.29          249.96    12.59        250.89    0.93       253.76    2.87       258.29    4.53       260.69    2.40

18-19 19-20 20-21 21-22 22-23
249.96        250.89      253.76          258.29      260.69          

Updated 10-20-2022

2020-21
actual

2021-22
actual

2019-20
actual

2017-18
actual

24

actualactual

Pacific Grove Unified School District

Staffing by Classification  - General Fund Only
2018-19 2022-23

249.96 250.89 253.76 258.29 260.69 

 150
 175
 200
 225
 250
 275
 300

18-19 19-20 20-21 21-22 22-23

Staffing 

704



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Staff Site  Source = Escape Pos01b, no sorting, (in March)

Forest Robert Middle High Comm Adult David M&O Spec Food District Total
Positions Grove Down School School High Ed Ave Transp Ed Serv Office Staffing
Account Clerk I 0.50      0.50       
Admin Secretary I 2.00      2.00       
Admin Specialist 2.00      2.00       
Admin Asst II-III-IV 1.00      3.50      0.63     1.00     0.75      6.88       
Bus Drivers/Foreman 2.38      2.38       
Campus Supervisor 0.75      1.63      2.38       
Career Tech 0.75      0.75       
Child care attendant -        -       2.61     2.61       
Clerk III 0.73      0.75      1.75      1.00      3.24     1.25      8.72       
Computer Tech II/Info Tech 1.00      1.00      1.00      1.00      0.50     4.50       
Coordinator -        1.00     1.00      2.00       
Counselor 1.00      1.00      1.00      3.00      6.00       
Custodian I-II 2.00      3.00      3.00      4.50      0.50     2.00     15.00     
Director I 1.00      1.00    1.00   2.20      5.20       
Director II 1.00      1.00       
Fiscal Officer 1.00      1.00       
Food Service I-II-III 4.38   4.38       
Grounds 2.00      2.00       
Health Care/Nurse 0.75      0.75      0.75      1.00      3.25       
Inst Assistant II 2.15      1.25      3.00      3.81      10.21     
Inst Assistant (SIP/PE) 4.19      2.90      1.38      0.84      0.75     10.05     
Inst Assistant I 1.18      1.16      -       6.25     8.59       
Library Tech I 0.25      0.25       
Library Tech II 0.75      0.75      0.75      2.25       
Library Tech III 0.25      0.25       
Librarian 1.00      1.00       
Lunch Noon Duty 1.13      0.88      0.13      2.13       
Maintenance II 3.00      3.00       
Maintenance III -         
Maintenance Utility 2.37      2.37       
Office Manager 1.00      1.00      2.00       
OT-Occupational Therapist 0.80      0.80      1.60       
Paraprofessional 5.65      3.31      4.88      4.06      2.11     0.74     20.75     
Payroll/Benefits 1.00      1.00       
Personnel Spec/Tech 1.88      1.88       
Preschool Teacher 2.00     2.00       
Principal Asst 1.00      1.00      2.00       
Principal 1.00      1.00      1.00      0.80      0.20     0.80     4.80       
Psychologist 0.60      1.00      1.00      2.60       
Program Specialist -         
Rec Attendant 1.54      1.78      3.32       
Rec Coordinator/Lead 1.00      1.00      2.00       
Speech Teacher 1.00      1.00      0.80      1.00    3.80       
Supt/Asst Supt 2.00      2.00       
Teachers (& L/T subs) 30.00    27.90    28.20    36.80    2.00     11.16   1.20      137.26    
Staffing - 2022-23 57.47    51.21    51.38    65.69    3.33     30.67   3.49     11.50    2.00    5.38   17.53    299.63    
Staffing - 2021-22 57.47    51.21    51.38    65.69    3.33     30.67   3.49     11.50    2.00    5.38   17.53    299.65    
Staffing - 2020-21 56.75    49.21    50.56    62.88    3.33     29.26   3.49     10.25    3.20    5.38   15.83    299.65    
Staffing - 2019-20 56.89    49.80    50.56    61.24    3.33     35.43   4.08     11.50    -      5.38   19.03    297.24    
Staffing - 2018-19 57.01    50.33    50.79    59.75    2.83     47.47   8.03     12.19    3.20    5.31   17.58    314.49    

Pacific Grove Unified School District

Staffing by Location - 2022-23
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Sped Staffing Source = Escape Pos02a, 6500 3310  Sort by Site 

14-15 15-16 16-17 17-18 18-19 19-20 20-21 21-22 22-23
FTE FTE FTE FTE FTE FTE FTE FTE FTE

Forest Grove
Inst Asst/Para  1.25      1.88      1.88      1.88      6.53      8.05      8.05      8.05      8.05      
Teachers 2.60      3.00      3.00      3.00      4.00      3.85      3.85      3.50      3.50      
Speech 1.00      1.00      1.00      1.00      1.00      1.00      1.00      1.00      1.00      
Occup Therap 0.60      0.60      0.60      0.60      0.60      0.60      0.60      0.60      0.60      
Total 5.45      6.48      6.48      6.48      12.13    13.50    13.50    13.15    13.15    

Robert Down
Inst Asst/Para 1.25      1.25      2.13      2.13      4.50      5.38      5.38      6.93      6.93      
Teachers 2.00      2.00      3.00      3.00      3.00      2.40      2.40      2.50      2.50      
Speech 1.00      1.20      1.20      1.20      1.20      1.20      1.20      1.20      1.00      
Occup Therap 0.60      0.60      0.60      0.50      0.50      0.50      0.50      0.50      0.50      
Total 4.85      5.05      6.93      6.83      9.20      9.48      9.48      11.13    10.93    

Middle School
Inst Asst/Para 3.00      3.00      3.88      3.88      7.94      7.06      7.06      6.83      6.83      
Teachers 4.00      4.00      5.00      5.00      5.00      5.00      5.00      5.00      5.00      
Speech 0.50      0.40      0.40      0.50      0.50      0.50      0.50      0.50      0.50      
Occup Therap 0.10      0.10      0.10      0.20      0.20      0.20      0.20      0.20      0.20      
Total 7.60      7.50      9.38      9.58      13.64    12.76    12.76    12.53    12.53    

High School
Inst Asst/Para 3.00      3.00      3.00      3.81      4.63      6.25      6.25      6.50      6.85      
Teachers 3.00      3.00      3.00      4.00      4.00      4.00      4.00      5.00      5.00      
Speech 0.50      0.60      0.40      0.50      0.50      0.50      0.50      0.50      0.50      
Occup Therap 0.10      0.10      0.10      0.10      0.10      0.10      0.10      0.10      0.10      
Total 6.60      6.70      6.50      8.41      9.23      10.85    10.85    12.10    12.45    

Transition
Inst Asst/Para 1.63      2.44      2.44      2.44      1.63      1.63      1.63      1.63      
Teachers 1.00      1.00      1.00      1.00      1.00      1.00      1.00      1.00      
Speech 0.20      0.20      0.20      0.20      0.20      0.50      
Occup Therap 0.10      0.10      0.10      0.10      0.10      0.10      0.10      0.10      
Total -        2.73      3.54      3.74      3.74      2.93      2.93      2.93      3.23      

Preschool
Inst Asst/Para 1.25      1.48      1.48      1.48      0.74      0.74      1.31      1.31      
Teachers 1.00      1.00      1.00      1.00      0.75      0.75      0.75      0.75      
Speech 0.40      0.40      0.40      0.40      0.40      0.40      0.40      0.50      
Occup Therap 0.10      0.10      0.10      0.10      0.10      0.10      0.10      0.10      
Total -        2.75      2.98      2.98      2.98      1.99      1.99      2.56      2.66      

Bus Drivers
Drivers -        -        1.25      1.25      1.25      1.25      2.00      2.00      
Total -        -        -        1.25      1.25      1.25      1.25      2.00      2.00      

Special Ed Staffing
Pacific Grove Unified School District

Updated 2-13-2020
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Sped Staffing Source = Escape Pos02a, 6500 3310  Sort by Site 

14-15 15-16 16-17 17-18 18-19 19-20 20-21 21-22 22-23
FTE FTE FTE FTE FTE FTE FTE FTE FTE

District Total
Inst Asst/Para 8.50      12.00    14.79    15.62    27.52    29.11    29.11    31.25    31.60    
Teachers 11.60    14.00    16.00    17.00    18.00    17.00    17.00    17.75    17.75    
Speech 3.00      3.60      3.40      3.80      3.80      3.80      3.80      3.80      4.00      
Occup Therap 1.40      1.60      1.60      1.60      1.60      1.60      1.60      1.60      1.60      
Bus Drivers -        -        -        1.25      1.25      1.25      1.25      2.00      2.00      

District Total 24.50    31.20    35.79    39.27    52.17    52.76    52.76    56.40    56.95    
Change (0.70)     6.70      4.59      3.48      12.90    0.59      -        3.64      0.55      

14-15 15-16 16-17 17-18 18-19 19-20 20-21 21-22 22-23
24.50          31.20   35.79   39.27   52.17   52.76   52.76   56.40   56.95   

NOTES:

2015-16
2016-17
2017-18
2018-19
2019-20

Updated 2-13-2020
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Emps 17-18 Escape Pos03b in October

Name Category Title FTE Fund Site Prog Step Col Month
1 Ackerman, Mandi Confidential Admin Secretary I 1.0000 01 0DO 6110 D
2 Afifi, Felicia Clerical Admin Asst IIB 0.5000 01 6HS 8410 35 G CL 10.5

Afifi, Felicia Clerical Account Clerk I 0.5000 01 6HS 7200 34 G CL 11.0
3 Afifi, Marc Teacher Teacher HS 1.0000 01 6HS 1000 VI 27 CE 183
4 Aiello, Lori Campus Sup Campus Supervisor 0.7500 01 6HS 1000 29 E
5 Akhavi, Narges Inst Asst Inst Asst 0.3750 01 2RD 1000 30 B CL 180
6 Allaire, Rachel Teacher Teacher Elementary 1.0000 01 2RD 2420 V 8 CE 183
7 Alt, Maurisa Teacher Teacher Elementary 0.5000 01 3FG 1030 III 4 CE 183
8 Andersen, Meli Teacher Teacher Elementary 1.0000 01 3FG 1000 IV 1
9 Arguilez, Alex Inst Asst Inst Asst I 0.3125 01 3FG 1375 30 B

10 Arnaldo, Lori Inst Asst Inst Asst II 0.7500 01 6HS 3700 31 D CL 180
11 Asignacion, Ireneo MOT Custodian II 1.0000 01 8AS 7800 37 H CL 12
12 Atofau, Apelila Clerical Clerk III 0.8750 01 5MS 7200 33 F CL 10.5
13 Avdalovic, Ita Inst Asst Inst Ast II 0.7500 01 6HS 3700 31 A
14 Babas, Desiree Clerical Clerk III 0.3000 11 8AS 7200 34 E AS Class

Babas, Desiree Inst Asst Inst Asst PS 0.3750 11 8AS 1036 30 B
15 Baguio, Senen MOT Custodian I 1.0000 01 3FG 7800 36 E CL 12
16 Baker, Larise Adult School Preschool 0.2500 11 8AS 1036 13 C AS Tchr
17 Baker-Leyva, Laverne Adult School Teacher Adult School 0.7375 11 8AS various 13 D AS Tchr
18 Barakat, Norma Inst Asst Inst Asst 0.3750 01 2RD 1000 30 F CL 180
19 Barrett, Glynis Teacher Teacher Elementary 1.0000 01 3FG 2100 IV 8 CE 183
20 Batista, Barbara Adult School Teacher Adult School 0.2250 11 8AS 1032 3 A AS Tchr
21 Beck, Sherri Adult School Teacher Adult School 0.2750 11 8AS 1018 13 D AS Tchr
22 Bell, Matthew Mgmt Cert Principal HS 0.8000 01 6HS 7200 8 6 CE Mgt

Bell, Matthew Mgmt Cert Principal HS 0.2000 01 6HS 7200 8 6 CE Mgt
23 Bernahl, Nancy Confidential Fiscal Officer 1.0000 01 0DO 6120 10 AC CL 12
24 Beron, Diane Teacher Preschool 1.0000 12 2RD 4910 C 10 CE 183
25 Binder, Matthew Mgmt Cert ET Dir 1.0000 01 0DO 1228 10 4 Mgt 215
26 Bingham, Janet Food Service Food I 0.1563 12 0DO 8200 28 C CL 180
27 Birkett, Sara Clerical AdminSped 1.0000 01 0DO 5500 40 C
28 Bitter, Jodi Tech Library Media Tech II 0.7500 01 5MS 7100 33 F CL 180
29 Bloomer, Brian Inst Asst Para 1.0000 01 2RD 2425 37 E
30 Bloomer, Patricia Teacher Teacher Elementary 1.0000 01 2RD 2420 V 10
31 Bradley, Andrew Tech Comp Lab II 1.0000 01 2RD 1000 33 D CL 10
32 Breedlove, Dave Adult School Comp BG 0.0625 11 8AS 1032 1 A AS Tchr
33 Brosseau, Kileen Teacher Teacher Elementary 1.0000 01 2RD 2425 VI 8 CE 183
34 Broz, Catherine Adult School Parents Place 0.5000 11 8AS 1034 3 D AS Tchr
35 Bulich, Nicole Teacher Teacher HS 1.0000 01 6HS 1000 VI 9 CE 183
36 Bullas, Robert MOT Maintenance II 1.0000 01 0DO 6220 43 F CL 12
37 Buller, Kathleen Teacher Teacher HS 1.0000 01 6HS 1000 VI 24 CE 183
38 Buller, Todd Teacher Teacher HS 0.8000 01 6HS 1520 VI 31 CE 183
39 Burns, Che MOT Grounds 1.0000 01 0DO 6250 37 D CL 12
40 Cabalza, Roderick Inst Asst Para 0.8125 01 0DO 1380 37 F CL 180
41 Cadigan, Michelle Counselor Counselor 0.8000 01 6HS 8600 IV 3
42 Cambra, Elizabeth Inst Asst Inst Asst II 0.6250 01 3FG 3700 31 B
43 Cardinalli, Melanie Teacher Teacher Elementary 0.5000 01 3FG 1000 VI 23 CE 183
44 Carmichael, Ta Adult School AD Dis.BG 0.2500 11 8AS 1021 1 A
45 Carter, Rick MOT Custodian II 1.0000 01 6HS 7800 38 G CL 12

Pacific Grove Unified School District

Employees - 2017-18

28
Updated 3-19-2018
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Emps 17-18 Escape Pos03b in October

Name Category Title FTE Fund Site Prog Step Col Month

46 Cassam, Richard Adult School Teacher Adult School 0.2500 11 8AS 1032 1 A AS Tchr
47 Castorina, Fran Food Service Food Service I 0.0938 13 0DO 8200 28 F3 CL 180

Castorina, Fran Food Service Food Service II 0.4063 13 0DO 8200 30 F3 CL 180
48 Cates, Bruce Mgt Class Director Ed Tech 1.0000 01 0DO 1225 2 8 Mgt 225
49 Cates-Pegis, Diane Clerical Clerk III 0.9375 11 8AS 1034 33 F CL 11.5
50 Chavez, Erica Teacher Teacher Elementary 1.0000 01 2RD 1000 V 12 CE 183
51 Chrislock, Pamela Inst Asst Inst Asst III 0.5313 01 2RD 1375 31 I4 CL 180

Chrislock, Pamela Noon Duty Lunch 0.1250 01 2RD 1000 31 I4 CL 180
52 Cina, Beth Teacher Teacher Elementary 1.0000 01 3FG 1000 V 12 CE 183
53 Clements, Lynn Teacher Teacher Elementary 1.0000 01 3FG 3200 VI 26 CE 83
54 Cochran, Robin Clerical Clerk III 0.8750 01 5MS 5300 33 G1 CL10.5
55 Coe, Summer Food Service Food II 0.4063 13 0DO 8200 30 C CL 180
56 Costales, Jo Lynne Teacher Teacher MS 1.0000 01 5MS 1000 V 21 CE 183
57 Cota, Jason MOT Custodian II 1.0000 01 5MS 7800 38 G3 CL 12
58 Crawford, Rachel Adult School Comm Ed 0.0750 11 8AS 1018 1 A
59 D'Amico, Adriana Teacher Teacher HS 0.6000 01 6HS 1000 V 9 CE 183
60 D'Amico, Joseph Teacher Teacher HS 1.0500 01 6HS 1000 V 9 CE 183
61 Da Silva, Nancy Clerical Clerk III 0.6250 01 3FG 7200 33 G CL 180

Da Silva, Nancy Noon Duty Lunch 0.1250 01 3FG 1000 33 G CL 180
62 Dacuyan, Juliana Teacher TOSA 1.0000 01 2RD 1000 IV 23 CE 183
63 Dacuyan, Sydney Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 23 CE 183
64 Dalhamer, Martin Adult School Teacher Adult School 0.1750 11 8AS 1017 1 A AS Tchr
65 Daily, Donald Teacher Teacher HS 0.4000 01 6HS 1000 V 10
66 Davenport, Dan Teacher Teacher Elementary 0.5000 01 3FG 1000 III 2 CE 183
67 Davies, Clare Mgt Cert Director of Student Services 1.0000 01 0DO 5500 5 8 Mgt 220
68 Davis, Lauren Teacher Teacher Elementary 1.0000 01 2RD 2100 V 4
69 De Marco, Elaine Teacher Teacher MS 1.0000 01 5MS 1000 VI 23 CE 183
70 De Tomaso, Margaret Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 29 CE 183
71 Dean, Laura Teacher Teacher Elementary 1.0000 01 2RD 1000 IV 11 CE 183
72 Diehl, Cheri Inst Asst Inst Asst II 0.7500 01 5MS 3700 31 F
73 Dixon, Roberto Inst Asst Inst Asst I - PE 0.7709 01 2RD 1520 31 J CL 180

Dixon, Roberto BASRP Rec Attendant 0.1250 12 2RD 8300 26 J CL 180
74 Doby, Judith Adult School Teacher Adult School 0.0625 11 8AS 1018 1 A AS Tchr
75 Dorey, Christopher Teacher Teacher MS 1.0000 01 5MS 1520 II 5 CE 183
76 Downer, Gabriela Teacher Teacher Elementary 1.0000 01 2RD 1000 IV 5
77 Drucker, Joel MOT Bus Driver 0.7500 01 0DO 7900 38 F3 CL 10.0
78 Eberle, Madelyn Teacher Teacher HS 1.0000 01 6HS 1000 I 2
79 Ellis, Greg MOT Bus Driver 0.5625 01 0DO 6250 38 F1 CL 12.0

Ellis, Greg MOT Utility Worker 0.4375 01 0DO 7800 37 F1 CL 12.0
80 Ellzey, Suzanne Inst Asst Instructional Assistant I 0.5750 01 3FG 1375 31 H2 CL 180

Ellzey, Suzanne Noon Duty Lunch 0.1250 01 3FG 1000 31 H2 CL 180
81 Engles, Debra Teacher Teacher Elementary 1.0000 01 3FG 1030 VI 40 CE 183
82 Engles, Denise Confidential Admin Secretary I 1.0000 01 0DO 6120 AS H4 CL 12.0
83 Enterline, Gre Teacher Teacher MS 1.0000 01 5MS 1000 VI 10
84 Erickson, Jennifer Teacher Teacher HS 1.0000 01 6HS 8410 III 4 CE 183
85 Evans, Michelle Teacher Teacher Elementary 1.0000 01 2RD 1030 VI 22 CE 183
86 Fadem, Tanya Adult School Teacher Adult School 0.5250 11 8AS 1034 1 D AS Tchr
87 Faia, Mindy Psychologist Psychologist 0.6000 01 0DO 5500 III 15 CE 183
88 Farmer, Debbie Clerical Admin Asst II 1.0000 01 6HS 5300 35 G1 CL 11.0
89 Felthoven, Meg Adult School AS Teacher 0.0500 11 1 C AS Tchr
90 Fong, Grayson Tech Computer Lab II 1.0000 01 5MS 1000 33 F CL 10.0
91 Fort, Mary Ann Teacher Teacher MS 1.0000 01 5MS 1000 VI 13 CE 183
92 Foster, Alexander Teacher Teacher MS 1.0000 01 5MS 1000 VI 3 CE 183
93 Franco, Evelyn Inst Asst Inst Asst II 0.6250 01 3FG 3700 31 G4 CL 180

Franco, Evelyn BASRP Rec Attendant 0.2063 12 2RD 8300 26 G4 CL 180
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Franco, Evelyn Noon Duty Lunch 0.1250 01 3FG 1000 31 G4 CL 180

94 Frudden, Sonda Counselor Counselor 1.0000 01 2RD various VI 13 Cou 193
95 Fuqua, Jennifer BASRP Rec Attendant 0.8125 12 2RD 8300 26 J CL 180

Fuqua, Jennifer Noon Duty Lunch 0.1250 01 3FG 1000 26 J CL 180
96 Gabriel, April Inst Asst Para 0.7375 01 0DO 1380 37 D
97 Gallagher, Sar Adult School Community Ed 0.0750 11 8AS 1018 1 A AS Tchr
98 Gamble, Brice Teacher Teacher MS 1.0000 01 5MS 1000 VI 13 CE 183
99 Gamecho, Diana Clerical Clerk III 1.0000 01 6HS 7200 34 J CL 11.0

100 Gaona, Lauralea Teacher Teacher HS 1.0000 01 6HS 1000 VI 12 CE 183
101 Gasperson, Jordan Inst Asst Instructional Assistant 0.8438 01 6HS 1520 30 F CL 180
102 Gattis-McBride, A Teacher Teacher MS 1.0000 01 5MS 1000 V 20 CE 183
103 Gaul, Pamela Teacher Teacher MS 1.0000 01 5MS 2100 VI 14 CE 183
104 Gaul, Susan Teacher Teacher MS 1.0000 01 5MS 1000 VI 12
105 Gessaman, Aina Speech Speech Therapist 1.0000 01 0DO 2200 VI 22 CE 183
106 Gibson, Melissa Inst Asst Inst Asst 0.3750 01 2RD 1000 30 B CL 180
107 Gilmore, Marie Adult School Community Ed 0.2125 11 8AS 1018 1 A AS Tchr
108 Goldfinch, Becky Teacher Teacher HS 1.0000 01 6HS 2440 VI 11 CE 183
109 Gonzalez, Lorr Teacher Teacher 1.0000 01 0DO 1380 VI 10 CE 183
110 Gordon, Karinne Teacher Teacher HS 1.0000 01 6HS 1000 VI 16 CE 183
111 Gordon, Sarah Teacher Teacher Elementary 1.0000 01 3FG 2440 VI 29 CE 183
112 Goulet, Linda Teacher Teacher MS 1.0000 01 5MS 1000 VI 32 CE 183

Goulet, Linda Teacher Teacher Adult School 0.0625 11 8AS 1018 1 A AS Tchr
113 Grate, Justus Teacher Teacher HS 1.0000 01 6HS 1000 VI 24 CE 183
114 Gray, Jeff Teacher Teacher Elementary 1.0000 01 3FG 1520 VI 29 CE 183
115 Grindol, Diane Adult School Teacher Adult School 0.2375 11 8AS 1018 1 A AS Tchr
116 Gruber, Christine Tech Library Media Tech II 0.7500 01 3FG 7100 33 G1 CL 185
117 Gutierrez-Alvarez, Emily Teacher Teacher HS 0.8000 01 6HS 8410 IV 3 CE 183
118 Haggquist, Larry Teacher Teacher HS 1.0000 01 6HS 1000 VI 20 CE 183
119 Hahn, Sheryll Clerical Clerk III 0.7500 01 2RD 7200 33 B
120 Hale, John MOT Custodian I 1.0000 01 6HS 7800 35 C CL12.0
121 Hall, Jenna Teacher Teacher HS 1.0000 01 6HS 1000 VI 9 CE 183
122 Hammang-Roland Inst Asst Inst Asst 0.6250 01 5MS 1520 30 B CL 180
123 Haney, Michelle Inst Asst Instructional Assistant II 0.6250 01 3FG 3700 31 F CL 180
124 Heebink, Marion Clerical Clerk III 0.5000 11 8AS 3821 33 F4 CL 11.5
125 Hernandez, Bri Speech Speech Therapist 0.8000 01 0DO 2200 VI 3
126 Hernandez, Fernando Inst Asst Para 0.8125 01 0DO 1380 37 F2 CL 180
127 Hirst, Barbara Teacher Teacher Elementary 1.0000 01 3FG 1030 III 14 CE 183
128 Hiserman, Mary Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 33 CE 183
129 Hober, Anne Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 12 CE 183
130 Hobson, Dianne Mgt Class Dir Food Service 1.0000 13 0DO 8200 1 7 Mgt 220
131 Homami, Erin Teacher Teacher 1.0000 01 0DO 1390 VI 9 CE 183
132 Horn, Leslie Inst Asst Inst Asst II-Sped 0.7500 01 2RD 3700 31 J CL 180
133 Houston, Jill BASRP Rec Attendant 1.0000 12 2RD 8300 37 D
134 Howell, Robert Campus Sup Campus Supervisor 0.8750 01 6HS 1000 29 G4 CL 180
135 Hubbard, Dimitri Adult School Comm Ed 0.0250 11 8AS 1018 1 A
136 Hull, Adan Inst Asst Inst Assistant 0.8625 01 5MA 1520 30 C
137 Hunter, Kathy Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 13 CE 183
138 Hyde, Gregory Adult School Teacher Adult School 0.1250 11 8AS 1032 3 C AS Tchr
139 Ibrahim, Steven Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 13 CE 183
140 Iligan, Rodrigo MOT Custodian II 1.0000 01 5MS 7800 38 G4 CL 12.0
141 Intagliata, Jo MOT Custodian I 1.0000 01 2RD 7800 36 A
142 James, Belle Teacher Teacher Adult School 0.0250 11 8AS 1018 1 A AS Tchr
143 Jaramillo, Ama Clerical Admin Asst IIC 0.6250 01 7CH 7200 35 D
144 Jeska, Jennifer Teacher Teacher Elementary 1.0000 01 2RD 1375 IV 10
145 Johnson, Denise Teacher Teacher Elementary 1.0000 01 2RD 1030 VI 10 CE 183
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146 Johnson, Desma Teacher Teacher HS 1.0000 01 6HS 1000 VI 18 CE 183
147 Jones, Dana Inst Asst Inst Asst 0.3750 01 3FG 1000 30 B CL 180
148 Jones, David Teacher Teacher Elementary 1.0000 01 2RD 1030 V 16 CE 183
149 Keller, Sean Mgt Cert Asst Principal HS 1.0000 01 6HS 7200 1 5 Mgt 210
150 Kelley, Gregor MOT Custodian I 1.0000 01 6HS 7800 36 D CL 12.0
151 Kelly, Matthew Teacher Teacher HS 1.0000 01 6HS 8410 VI 24 CE 183
152 Kelly, Matthew Mgt Class Director of F&T 1.0000 01 0DO 6220 4 6 Mgt 225
153 Kirshner, Chin Adult School Teacher Adult School 0.5500 11 8AS 1034 13 D AS Tchr
154 King, Leslie Psychologist Psychologist 1.0000 01 0DO 5500 III 14 CE 183
155 Kinney, Stacy MOT Maintenance III 1.0000 01 0DO 6220 47 G3 CL 12.0
156 Kirmil, Tammie Health Care Health Care Asst 0.7500 01 0DO 1545 37 F CL 180

Kirmil, Tammie BASRP Rec Attendant 0.2500 12 2RD 8300 26 F CL 180
157 Kitayama, Audrey Inst Asst Instructional Assistant 0.5000 01 2RD 1000 30 F1 CL 180
158 Klevan, Norma Teacher Teacher Elementary 0.5000 01 3FG 1030 VI 30 CE 183
159 Knight, Michael Teacher Teacher Elementary 1.0000 01 2RD 2100 V 10 CE 183
160 Kong, Ivy Teacher Teacher MS 1.0000 01 5MS 1000 VI 13 CE 183
161 Kraus, Barbara Adult School Teacher Adult School 0.3000 11 8AS 1031 3 B AS Tchr
162 Kreeger, Erika Inst Asst Inst Asst II 0.6250 01 3FG 3700 31 A
163 Kreeger, Kathleen Teacher Teacher Elementary 1.0000 01 5MS 2100 V 12 CE 183
164 Kriva, Molly Speech Speech Therapist 1.0000 0 2RD 2200 VI 5 CE 183
165 Kumar, Prakash Inst Asst Instructional Assistant 0.7500 12 2RD 4910 30 J CL 180
166 Lackey, Nicholas Teacher Teacher HS 1.0000 01 6HS 2100 VI 11 CE 183
167 Lagmay, Dominador MOT Custodian II 1.0000 01 2RD 7800 37 H4 CL 12.0
168 Lamora-Kelly, Teacher Teacher Elementary 1.0000 01 8AS 1035 V 12 CE 183
169 Lara, Celia Teacher Teacher HS 0.6000 01 6HS VI 6 CE 183
170 Lawrence, Janie Counselor Counselor 1.0000 01 5MS 5300 VI 23 Cou 193
171 Levy, Karen Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 26 CE 183
172 Light, Janet Tech Career Tech 0.7500 01 6HS 5325 42 E CL 10.5

Light, Janet Adult School Adult Ed 0.2375 11 8AS 1017 12 D AS Tchr
173 Light, Thomas Teacher Teacher HS 1.2000 01 6HS 1000 VI 36 CE 183
174 Lippert, Angela Confidential Personnel Specialist 1.0000 01 0DO 6130 E CL 12.0
175 Lominario, Bal Teacher Teacher HS 1.0000 01 6HS 1000 V 10 CE 183
176 Longueira, Genelle Food Service Food Service I 0.1563 13 0DO 8200 28 F3 CL 180
177 Longueira, Ron Inst Asst Instructional Assistant 0.3250 01 3FG 1000 31 D CL 180

Longueira, Ron Noon Duty Lunch 0.1250 01 3FG 1000 31 D CL 180
178 Lord, Jayne Teacher Teacher Elementary 1.0000 01 0DO 4200 VI 32 CE 183
179 Lozada, Susan Clerical Clerk III 1.0000 11 8AS 7200 33 J CL 11.5
180 Luciano, Chris Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 10 CE 
181 Lyon, Linda Food Service Food Service III 0.7188 13 0DO 8200 31 G1 CL 180
182 Maas, Michelle Clerical Admin Asst IV 1.0000 11 8AS 7200 39 F1 CL 11.5
183 Macias Rivera Inst Asst Inst Asst 0.5500 11 8AS 8 A CL185
184 Mah, Sylvia Inst Asst Inst Asst I 0.6875 01 3FG 1000 30 G1 CL 180
185 Mahaney, Mark MOT Transp Bus 0.5000 01 0DO 2500 38 E CL 12.0

Mahaney, Mark MOT Utility Worker 0.5000 01 0DO 7800 37 F1 CL 12.0
186 Maher, Aisling Inst Asst Para 0.8750 01 5MS 37 B CL180
187 Mahr, Moira Teacher Teacher MS 1.2000 01 5MS 1000 VI 29 CE 183
188 Malik, Habiba Noon Duty Lunch 0.1250 01 3FG 30 B CL 180

Malik, Habiba Inst Asst Inst Asst 0.1875 01 3FG 30 B CL 180
189 Mankey, Billie Mgt Class Dir Human Resources II 1.0000 01 0DO 6130 8 3 Mgt 225
190 Marchese, Deborah Clerical Office Manager 1.0000 01 3FG 7200 39 I4 CL 10.75
191 Mares, Cherie Inst Asst Instructional Assistant 0.4375 01 3FG 1000 30 F CL 180

Mares, Cherie Noon Duty Lunch 0.1250 01 3FG 1000 30 F CL 180
192 Martin, William Adult School Teacher Adult School 0.1500 11 8AS 1018 1 B AS Tchr
193 Martinez, Barbara Mgt Cert Principal AS 0.8000 11 8AS 7200 8 5 Mgt 220

Martinez, Barbara Mgt Cert Safety 0.2000 01 0DO 4969 8 5 Mgt 200
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194 Masar, Jared Teacher Teacher Elementary 1.0000 01 0DO 1432 IV 5 CE 183

Masar, Jared Teacher Teacher MS 0.2000 01 5MS 1432 IV 5 CE 183
195 Matlow, Justin Teacher Teacher MS 1.0000 01 5MS 2100 VI 12 CE 183
196 McCarty, Shannon Teacher Teacher Elementary 1.0000 01 3FG 1000 V 14 CE 183
197 McCluskey, Diane Occup Therapist Occup Therapist 0.8000 01 0DO 2100 8 1 CE 183
198 McDaniel, Ther Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 7 CE 183
199 McDowell, An Adult School ESL 0.1500 11 8AS 1018 1 A AS Tchr
200 Mein, Rachel Clerical Admin Asst IV 1.0000 01 6HS 7200 40 H2 CL 11.0
201 Mejia, Jonathan Tech Comp Lab IT I 1.0000 01 6HS 1000 33 F1 CL 10.0
202 Mejia, Marlene Inst Asst InstAsstPS 0.3750 11 8AS 1036 30 D
203 Mello, Amanda Teacher Teacher HS 0.8000 01 6HS 1000 IV 9 CE 183
204 Mello, Brian Teacher Teacher MS 1.0000 01 5MS 1000 VI 14 CE 183
205 Michaele, Vivian Teacher Teacher HS 1.0000 01 6HS 2100 VI 17 CE 183
206 Miller, Maria Teacher Teacher Elementary 0.5000 01 0DO 1000 VI 14 CE 183
207 Miller, Richard Mgt Class Asst Superintendent 1.0000 01 0DO 6120 3 2 Mgt 225
208 Miller, Vicky MOT Bus Driver 0.7500 01 0DO 2500 38 G4 CL 10.0

Miller, Vicky Noon Duty Lunch 0.1250 01 2RD 1000 38 G4 CL 180
209 Milligan, Wendy Teacher Teacher MS 1.0000 01 5MS 1000 VI 29 CE 183
210 Minor, Betty Clerical Clerk III 0.1000 01 3FG 7200 33 J CL 180
211 Molinski, Anthony MOT Maint II 1.0000 01 0DO 6220 43 F4 CL 12.0
212 Moore, Lena Teacher Teacher HS 1.0000 01 6HS 1030 III 16
213 Morgan, Ronald Chris Teacher Teacher HS 1.0000 01 6HS 1030 III 16 CE 183
214 Morrison, Fran Teacher Librarian 0.2000 01 6HS 7100 VI 5 CE 183

Morrison, Fran Teacher Librarian 0.8000 01 6HS 7100 VI 5 CE 183
215 Muhl, Norman AS Comm Ed 0.0667 11 8AS 1018 1 A
216 Munson, Megan Inst Asst Inst Asst II 0.7500 01 5MS 2440 31 D CL 180
217 Nattress, Joan Adult School Teacher Adult School 0.1625 11 8AS 1017 13 D AS Tchr
218 Naylor, Kayla Teacher Teacher Elementary 1.0000 01 3FG 1000 V 4 CE 183
219 Newman, Mary Lee Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 10 CE 183
220 Nordgren, Jon Inst Asst Inst Asst 0.1250 01 5MS 1000 30 E
221 O'Dell, Patricia Clerical Admin Asst IV 1.0000 01 5MS 7200 39 G1 CL 10.75
222 Odenbrett, Jea Food Service Food I 0.3750 13 0DO 8200 28 B CL 180
223 O'Donnell, Donna Teacher Teacher HS 1.0000 01 6HS 1520 II 19 CE 183
224 Olin, Janine Teacher Teacher 1.0000 01 6HS 1000 VI 10 CE 183
225 O'Neill, Melanie Inst Asst Inst Asst II-Sped 0.7500 01 5MS 3700 31 H2 CL 180
226 Orozco, Oscar MOT Custodian II 1.0000 01 3FG 7800 37 H3 CL 12.0
227 Ottmar, Kenneth Teacher Teacher HS 1.0000 01 6HS 1000 VI 10 CE 183
228 Overstreet, Ed MOT Custodian 1.0000 01 2RD 7800 36 D CL 12.0
229 Paris, Kristin Counselor Counselor 1.0000 01 6HS 5300 VI 5 Cou 193
230 Parker, Carey Tech Comp Lab IT I 1.0000 01 3FG 1000 33 G1 CL10.0
231 Parrish-Stembe Adult School Teacher Adult School 0.4500 11 8AS 1034 9 D AS Tchr
232 Patel, Hetal Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 12 CE 183
233 Payan, Anthony Teacher Teacher HS 0.4000 01 6HS 8410 VI 9 CE 183
234 Pechan, Stephanie Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 12 CE 183
235 Penner, Leslie Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 10
236 Perkins, Jacqueline Teacher Teacher Elementary 1.0000 01 2RD 1030 VI 17 CE 183
237 Perlstein, Stephanie Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 16 CE 183
238 Peterson, Chel Adult School Teacher Adult School 0.1500 11 8AS 1018 1 A AS Tchr
239 Pettas, Desire Teacher Teacher MS 1.2000 01 5MS 1000 IV 10
240 Petty, Francesca BASRP Rec Attendant 0.2688 12 0DO 8300 26 F1 CL 180

Petty, Francesca Food Service Food II 0.6875 13 0DO 8200 30 F3 CL 180
241 Pieper, Bonnie Inst Asst Inst Asst II 0.7500 01 5MS 3700 31 F CL 180
242 Pignatelli, Na Teacher Teacher HS 1.0000 01 6HS 1000 VI 4 CE 183
243 Pinheiro, Debonna BASRP Rec Attendant 0.5000 12 3FG 8300 26 F1 CL 180

Pinheiro, Debonna Food Service Food Service I 0.4375 13 0DO 8200 30 F1 CL 180
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244 Poet, Kathleen Inst Asst Inst Asst 0.625 1 3FG 1000 30 B
245 Porras, Ralph Mgt Cert Superintendent 1.0000 01 0DO 6110 6 1 Mgt 225
246 Powers, Daniel Teacher Teacher HS 1.0000 01 6HS 1000 IV 16 CE 183
247 Powley, Katrina Teacher Nurse 1.0000 01 0DO 1545 VI 4 CE 183
248 Prasad, Nayan MOT Custodian I 1.0000 01 0DO 7800 36 F CL 12.0
249 Priest, Barbara Teacher Teacher MS 1.0000 01 0DO 1432 V 20 CE 183
250 Prior Moore, Lynn Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 24 CE 183
251 Quindimil, Mary Teacher Teacher Elementary 1.0000 01 3FG 2440 V 11 CE 183
252 Ramirez, Teresa Inst Asst Para 0.8750 01 2RD 2420 37 C CL 180
253 Renteria, Christina Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 14 CE 183
254 Rianda, Kristen Inst Asst Inst Asst PS 0.3750 11 8AS 1036 30 A
255 Rice, Margaret Counselor Counselor 1.0000 01 6HS 5300 V 4
256 Richmond, Sally Teacher Teacher HS 1.0500 01 6HS 1000 VI 4 CE 183
257 Reidel, Amy Clerical Office Manager 1.0000 01 2RD 7200 39 E CL 10.75
258 Rivera, Laura Speech Speech Therapist 1.0000 01 2RD 2200 VI 12 CE 183
259 Roach, Megan Occup Therapist Occup Therapist 0.8000 01 2RD 2100 1 7 CE 183
260 Roach, Sean Mgt Cert Principal 1.0000 01 5MS 7200 4 6 Mgt 215
261 Roach, Zoe Counselor Counselor 0.4000 01 2RD 5300 VI 9 CE 183
262 Rodewald, Joan Inst Asst Inst Asst II-Sped 0.6250 01 2RD 3700 31 H3 CL 180

Rodewald, Joan Noon Duty Lunch 0.1250 01 2RD 1000 31 H3 CL 180
263 Rodewald, Ryan BASRP Rec Attendant 0.3813 01 3FG 1000 26 B CL 180

Rodewald, Ryan Noon Duty Lunch 0.1250 01 3FG 25 B CL 180
264 Rodriguez-Tege Inst Asst Instrucitonal Assistant 0.6250 01 3FG 1000 30 F CL 180

Rodriguez-Tege Noon Duty Lunch 0.1250 01 3FG 1000 30 F CL 180
265 Roggeman, Ginny Clerical Clerk III 0.5000 11 8AS 7200 33 F1 CL 11.5
266 Roggeman, Timothy Mgt Cert Principal 1.0000 01 5MS 7200 3 8 Mgt 215
267 Roman, Heather Teacher Teacher MS 1.0000 01 5MS 1000 VI 6 CE 183
268 Roman, Marlene BASRP Rec Leader 1.0000 12 3FG 8300 36 J CL 10.0
269 Rookstool, Dianna Teacher Teacher MS 1.2000 01 5MS 1000 VI 25 CE 183
270 Rosen, Dennis Teacher Teacher MS 1.0000 01 5MS 1000 V 5 CE 183
271 Rubin, Isaac Teacher Teacher HS 1.1000 01 6HS 1000 VI 6 CE 183
272 Rugama, Elsa MOT Custodian I 1.0000 01 3FG 7800 36 F3 CL 12.0
273 Russell, Cynthia Clerical Admin Asst III 1.0000 01 6HS 7200 37 I1 CL 11.0
274 Russell, Dana Adult School Teacher Adult School 0.0250 11 8AS 1018 1 A AS Tchr
275 Sanchez, Maryn Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 11 CE 183
276 Sanjurjo, Laura Adult School Community Ed 0.1000 11 8AS 1032 1 A AS Tchr
277 Saulovich, Lor Adult School Teacher Adult School 0.1500 11 8AS 1034 8 C AS Tchr
278 Scanlon, Anne Tech Lib Media Tech II 0.7500 01 2RD 7100 33 G3 CL 180

Scanlon, Anne Noon Duty Lunch 0.1250 01 2RD 1000 33 G3 CL 180
279 Selfridge, Katie Teacher Teacher HS 1.0000 01 6HS 1000 V 16 CE 183
280 Selfridge, Travis Teacher Teacher HS 1.0000 01 6HS 1000 VI 17 CE 183
281 Sendell, Carol Adult School Teacher Adult School 0.1000 11 8AS 1018 12 D AS Tchr

Sendell, Carol Adult School Teacher Adult School 0.1500 11 8AS 1031 12 D AS Tchr
282 Serpa, Kari Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 13 CE 183
283 Shell, Christine Inst Asst Inst Asst 0.3750 01 3FG 1000 30 B
284 Shurtz, Kimberly Teacher Teacher HS 1.0000 01 7CH 1100 IV 13 CE 183
285 Sicairos, Mari Inst Asst Para 0.7375 01 0DO 1390 37 F CL 180
286 Silva, Ani Mgt Cert Dir Curriculum 1.0000 01 0DO 1000 9 7 Mgt 220
287 Sinclair, Jama Adult School Community Ed 0.0620 11 8AS 1018 1 A AS Tchr
288 Smith, Catherine Teacher Teacher Elementary 1.0000 01 3FG 2440 IV 10
289 Soria, Miguel MOT Custodian II 1.0000 01 6HS 7800 40 J CL 12.0
290 Spade, Anna Teacher Teacher Elementary 1.0000 01 2RD 1000 IV 2 CE 183
291 Spade, Nancy Teacher Teacher Elementary 1.0000 01 2RD 1000 V 38 CE 183
292 Stacks, Lisa MOT Transp Foreman 1.0000 01 0DO 7900 42 I1 CL 11.0
293 Stegge, Susan Teacher Teacher MS 1.2000 01 5MS 1000 VI 11 CE 183
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294 Steinback, Shane Teacher Teacher HS 1.0000 01 6HS 1000 VI 11 CE 183
295 Steinecke, Joy Adult School HS GED 0.2750 11 8AS 1029 1 A
296 Stejskal, Kristina Teacher Teacher Elementary 1.0000 01 2RD 1000 VI 19 CE 183
297 Stutzman, Jeffrey MOT Utility Worker 1.0000 01 0DO 7800 37 G2 CL 12.0
298 Sullivan, Ethan Teacher Teacher MS 0.6000 01 5MS 1000 VI 8 CE 183
299 Sweeney, Krist Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 12 CE 183
300 Taschner, Maria Food Service Food Service II 0.4063 13 0DO 8200 30 J CL 180

Taschner, Maria BASRP Rec Attendant 0.5000 12 3FG 8300 26 J CL 180
301 Taylor, Adrienne Inst Asst Inst Asst III Title I 0.6250 01 3FG 1375 31 H2 CL 180

Taylor, Adrienne Noon Duty Lunch 0.1250 01 2RD 1000 31 H2 CL 180
302 Ternullo, Leslie Clerical Clerk II 1.0000 01 0DO 1300 40 I3 CL 10.5
303 Terry, Kelly Teacher Teacher MS 1.0000 01 5MS 1000 VI 21 CE 183
304 Thayer, Janet Adult School ESL 0.5250 11 8AS 1031 4 D AS Tchr
305 Thomas, Elyse Clerical Accts Payable Clerk 0.7500 01 0DO 6120 39 H3 CL 12.0
306 Tobin, Margaret Teacher Teacher Elementary 1.0000 01 2RD 1520 V 1
307 Torres, Efren MOT Grounds 1.0000 01 0DO 6250 37 F1 CL 12.0
308 Torres, Susan Teacher Teacher MS 1.0000 01 5MS 1000 VI 12 CE 183
309 Tovani, Jason Mgt Cert Asst Principal MS 1.0000 01 5MS 7200 1 6 Mgt 210
310 Tuinenga, Darcy Teacher Teacher MS 1.0000 01 5MS 2430 IV 9 CE 183
311 Tulley, Amy Teacher Teacher MS 1.0000 01 6HS 2440 V 8 CE 183
312 Ushakoff, Shirley Inst Asst Inst Asst I 0.3750 01 3FG 1000 31 J CL 180

Ushakoff, Shirley Tech Lib Media Tech III 0.2500 01 6HS 1000 37 J CL 11.0
Ushakoff, Shirley Tech Lib Media Tech I 0.2500 01 6HS 7100 31 J CL 11.0

313 Valdez, Irene Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 13 CE 183
314 Valero, Monica Confidential Payroll 1.0000 01 0DO 6120 E F CL 12.0
315 Van Houtan, Kelly Confidential Personnel Specialist 0.6250 01 0DO 6130 B C CL 180
316 Villalpando, V Inst Asst Para 0.8125 01 0DO 1380 37 D CL 180
317 Wade, Caroline Inst Asst Instructional Assistant 0.5000 01 2RD 1000 30 F1 CL 180
318 Waznis, Cindy Heath Care Health Clerk 0.7500 01 0DO 1545 37 E CL 180
319 Weber, Brooke Inst Asst Instructional Asst 0.2813 01 3FG 1375 31 B
320 Weber, Sarah Adult School Teacher Adult School 0.7500 11 8AS 1029 5 D AS Tchr
321 Weddington, Laurie Inst Asst Inst Asst II-Sped 0.7500 01 6HS 3700 31 G CL 180
322 Weed, Brian Adult School AD 0.1500 11 8AS 1017 10 D AS Tchr
323 Welch, Nathan Teacher Teacher Elementary 1.0000 01 3FG 1000 V 4 CE 183
324 West, Leonard Inst Asst Inst Asst I-PE 0.7500 01 3FG 1520 31 J CL 180
325 Wheeler, Katherine Teacher Teacher MS 1.0000 01 5MS 2100 VI 12 CE 183
326 Whitaker-Adams Adult School Preschool 0.2000 11 8AS 1035 8 C AS Tchr
327 Wilcox, Veronica Adult School Comm Ed 0.0750 11 8AS 1018 1 A
328 Williams, Linda Mgt Cert Principal 1.0000 01 2RD 7200 3 8 Mgt 215
329 Woodyard, Brad Teacher Teacher HS 1.0000 01 7CH 1100 VI 34 CE 183
330 Wright, Summer Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 14 CE 183
331 Yant, Kathryn Teacher Teacher Elementary 1.0000 01 3FG 1000 VI 28 CE 183
332 Zanger, Dessie Psychologist Psychologist 1.0000 01 0DO 5500 III 17 CE 183

267.96        
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1 66,856   0 72,614   0 77,108   0 80,333   0 82,239      0 82,986      0
2 68,244   0 0.4    74,405   29,762 79,308   0 1.0      82,940   82,940 85,303      0 86,400      0
3 69,631   0 0.4    76,199   30,480 81,506   0 2.0      85,544   171,088 1.0      88,313      88,313 1.0      89,816      89,816
4 71,020   0 77,992   0 83,704   0 88,150   0 1.0      91,324      91,324 1.0      93,232      93,232
5 72,406   0 79,786   0 85,904   0 1.0      90,753   90,753 2.0      94,333      188,666 96,648      0
6 73,796   0 81,580   0 88,102   0 1.0      93,356   93,356 97,344      0 0.6      100,063    60,038
7 75,184   0 83,374   0 90,301   0 95,963   0 2.0      100,353    200,706 1.0      103,479    103,479
8 76,572   0 85,169   0 92,501   0 0.2      98,567   19,713 3.2      103,365    330,768 5.2      106,895    555,854
9 76,572   0 1.2    86,959   104,351 94,701   0 1.0      101,171 101,171 2.2      106,374    234,023 4.0      110,310    441,240

10 77,401   0 87,789   0 98,610   0 105,487 0 0.8      110,788    88,630 3.7      115,137    426,007
11 87,789   0 98,610   0 10,157   0 1.0      114,172    114,172 2.6      118,596    308,350
12 87,789   0 98,610   0 10,157   0 3.0      117,183    351,549 122,336    0
13 87,789   0 98,610   0 10,157   0 2.6      120,325    312,845 8.8      125,753    1,106,626
14 87,789   0 98,610   0 1.0      10,157   10,157 1.0      124,332    124,332 5.5      129,956    714,758
15 87,789   0 98,610   0 1.0      10,157   10,157 1.0      -           0 3.0      134,157    402,471
16 87,789   0 98,610   0 10,157   0 2.0      -           0 11.8    138,513    1,634,453
17 87,789   0 98,610   0 1.0      10,157   10,157 -           0 8.8      142,403    1,253,146
18 87,789   0 98,610   0 10,157   0 1.0      -           0 3.0      -           0
19 87,789   0 98,610   0 10,157   0 -           0 -           0
20 87,789   0 1.0     98,610   98,610 1.0      10,157   10,157 2.0      -           0 1.8      -           0
21 87,789   0 98,610   0 10,157   0 -           0 3.2      -           0
22 87,789   0 98,610   0 10,157   0 -           0 1.0      -           0
23 87,789   0 98,610   0 10,157   0 1.0      -           0 1.0      #REF! #REF!
24 87,789   0 98,610   0 10,157   0 1.0      -           0 2.0      #REF! #REF!
25 87,789   0 98,610   0 10,157   0 -           0 2.0      #REF! #REF!
26 87,789   0 98,610   0 10,157   0 -           0 1.0      #REF! #REF!
27 87,789   0 98,610   0 10,157   0 -           0 1.0      -           0
28 -           0 3.2      -           0
29 -           0 -           0
30 -           0 1.0      -           0
31 -           0 1.0      -           0
32 -           0 1.0      -           0
33 -           0 4.2      -           0
34 -           0 -           0
35 -           0 1.0      -           0
36 -           0 -           0
37 -           0 1.0      -           0
38 -           0 -           0

-    0 2.0     164,592 1.0      98,610 10.2     599,649 27.8     2,125,328 85.4     #REF!

Note: includes Teachers, Librarians and Counselors Total 126.4   #REF!

I II III IV V VI
-    2.0 1.0    10.2  ### 85.4  

Pacific Grove Unified School District

Certificated FTE Matrix - 2021-22
I II III IV V VI

BA+45 or MA BA+60/MA+15

Updated 11-11-2021
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Class Matrix  Escape Pos10a

FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal FTE Sal
20 2,924     3,089     3,258     3,416     3,583     3,752     3,864     3,981     4,100     4,222     
21 3,007     3,166     3,330     3,497     3,674     3,848     3,963     4,082     4,204     4,331     
22 3,089     3,257     3,416     3,583     3,753     3,940     4,058     4,180     4,305     4,435     
23 3,166     3,330     3,497     3,674     3,848     4,041     4,161     4,287     4,415     4,549     
24 3,257     3,416     3,583     3,753     3,940     4,162     4,288     4,417     4,549     4,686     
25 3,330     3,497     3,674     3,848     4,041     4,253     4,381     4,511     4,647     4,787     
26 0.4       3,416     3,583     3,752     3,940     0.3      4,162     0.5        4,353     0.2        4,485     4,618     4,758     1.3      4,900     
27 3,497     3,674     3,848     4,041     4,253     4,470     4,604     4,743     4,884     5,032     
28 0.2       3,583     0.2      3,752     3,940     4,162     4,354     0.3        4,583     4,720     4,862     5,007     5,158     
29 3,674     3,847     4,041     4,253     4,470     0.8        4,705     0.9        4,846     4,991     5,142     5,295     
30 2.1       3,752     0.4      3,940     0.3       4,164     4,353     1.3      4,583     2.0        4,797     1.2        4,941     5,089     5,242     1.5      5,399     
31 0.8       3,847     0.3      4,041     0.3       4,254     4,470     0.8      4,705     0.8        4,934     1.3        5,082     2.6      5,234     0.5      5,392     3.1      5,552     
32 3,940     4,162     4,354     4,583     4,797     5,061     5,213     5,370     5,530     5,696     
33 4,040     4,253     1.0       4,470     4,705     0.8      4,934     3.5        5,192     3.4        5,348     5,508     5,673     1.1      5,844     
34 4,162     4,353     4,584     0.3      4,797     5,061     5,320     0.5        5,480     5,645     5,813     1.0      5,988     
35 0.5       4,251     1.0      4,469     4,706     4,934     5,193     5,442     1.5        5,605     5,773     5,947     0.6      6,125     
36 0.3       4,353     1.0      4,582     1.0       4,799     1.0      5,061     5,320     1.0        5,591     5,758     5,933     6,109     1.0      6,293     
37 4,469     2.5      4,705     1.8       4,935     5,192     5,442     0.9        5,712     2.0        5,884     4.0      6,061     6,242     0.3      6,429     
38 4,582     4,796     5,062     5,320     5,591     1.3        5,859     3.8        6,034     6,214     6,402     6,594     
39 4,705     4,934     5,194     1.0      5,442     5,712     6,010     1.0        6,191     0.8      6,376     1.0      6,567     6,764     
40 4,796     5,060     5,321     5,591     5,859     6,165     6,349     1.0      6,539     1.0      6,737     1.0      6,937     
41 4,934     5,192     5,443     5,712     6,010     6,313     6,502     6,698     6,899     7,105     
42 5,060     5,320     5,592     0.8      5,859     6,165     6,484     6,677     6,879     1.0      7,084     7,296     
43 5,192     5,442     5,713     6,010     6,313     1.0        6,643     6,843     7,049     7,259     7,476     
44 5,319     5,590     5,860     6,165     6,484     6,807     7,011     7,221     7,438     7,662     
45 5,442     5,711     6,011     6,313     6,643     6,956     7,165     7,380     7,601     7,830     
46 5,590     5,857     6,166     6,484     6,807     7,149     7,364     7,585     7,812     8,046     
47 5,711     6,009     6,315     6,643     6,956     7,331     1.0        7,551     7,777     8,010     8,251     
48 5,857     6,164     6,485     6,807     7,149     7,510     7,736     7,967     8,207     8,451     
49 6,009     6,313     6,645     6,956     7,331     7,699     7,930     8,167     8,411     8,664     
50 6,164     6,483     6,809     7,149     7,510     7,894     8,131     8,374     8,625     8,884     
51 6,312     6,643     6,957     7,331     7,699     8,084     8,327     8,576     8,834     9,098     
52 6,483     6,806     7,151     7,510     7,894     8,295     8,544     8,800     9,064     9,337     
53 6,642     6,955     7,333     7,699     8,085     8,488     8,743     9,006     9,275     9,554     
54 6,806     7,148     7,512     7,894     8,295     8,717     8,980     9,249     9,526     9,811     
55 6,955     7,330     7,701     8,084     8,488     8,939     9,205     9,483     9,767     10,060   
56 7,148     7,509     7,896     8,295     8,718     9,155     9,431     9,713     10,004   10,305   
57 7,330     7,698     8,086     8,488     8,939     9,369     9,651     9,940     10,239   10,546   
58 7,509     7,894     8,297     8,718     9,156     9,602     9,890     10,187   10,493   10,808   
59 7,698     8,084     8,491     8,939     9,370     9,841     10,136   10,440   10,752   11,074   

4.1        5.3       4.4        3.1       3.1       12.0       16.8       8.3       3.5       11.0     71.52      

A B C D E F G H I J
4            5          4            3         3            12       16.77     8           3.53  11         
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 13-14 Source = Pos03b,PGTA,SalSched99a

Employee C S FTE Salary C S FTE Salary Inc %
1 Afifi, Marc VI 22  89,956           1.00     89,956      VI 23 89,956      1.00     89,956      -          0.0%

2 Beverage, SusanVI 23  89,956           1.00     89,956      VI 24 89,956      1.00     89,956      -          0.0%

3 Binder, MathewVI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

4 Boulware, MichelleIII 9    61,428           0.20     12,286      III 10 64,255      0.20     12,851      565         4.6%

5 Bristol, ThomasV 13  79,956           1.00     79,956      V 14 79,956      1.00     79,956      -          0.0%

6 Buller, KathleenVI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

7 Buller, Todd VI 27  95,918           1.00     95,918      VI 28 95,918      1.00     95,918      -          0.0%

8 Bussio, ThomasIII 30  64,255           1.00     64,255      III 31 64,255      1.00     64,255      -          0.0%

9 Cardinalli, MelanieVI 19  86,918           1.00     86,918      VI 20 86,918      1.00     86,918      -          0.0%

10 Casas, John V 35  82,852           1.00     82,852      V 36 82,852      1.00     82,852      -          0.0%

11 Chappin, DennisVI 30  95,918           1.00     95,918      VI 31 95,918      1.00     95,918      -          0.0%

12 Cina, Beth IV 8    64,224           1.00     64,224      IV 9   66,107      1.00     66,107      1,883      2.9%

13 Clements, LynnVI 22  89,956           1.00     89,956      VI 23 89,956      1.00     89,956      -          0.0%

14 Costales, Jo LynneV 17  82,852           1.00     82,852      V 18 82,852      1.00     82,852      -          0.0%

15 Cummins, LydiaI 8    48,321           1.00     48,321      I 9   48,321      1.00     48,321      -          0.0%

16 D'Amico, AdrianaVI 5    62,836           0.40     25,134      VI 6   65,306      0.40     26,122      988         3.9%

17 D'Amico, JosephV 5    61,164           1.00     61,164      V 6   63,340      1.00     63,340      2,176      3.6%

18 Dacuyan, JulianaIV 19  71,158           1.00     71,158      IV 20 71,158      1.00     71,158      -          0.0%

19 Dacuyan, SydneyVI 19  86,918           1.00     86,918      VI 20 86,918      1.00     86,918      -          0.0%

20 De Marco, ElaineVI 19  86,918           1.00     86,918      VI 20 86,918      1.00     86,918      -          0.0%

21 De Tomaso, MargaretVI 25  93,104           0.70     65,173      VI 26 93,104      0.70     65,173      -          0.0%

22 Dorey, ChristopherI 1    41,296           0.20     8,259        I 2   42,300      0.20     8,460        201         2.4%

23 Dowlen, LaneVI 26  93,104           0.50     46,552      VI 27 95,918      0.50     47,959      1,407      3.0%

24 Engles, DebraVI 36  95,918           1.00     95,918      VI 37 95,918      1.00     95,918      -          0.0%

25 Evans, MichelleVI 18  86,918           1.00     86,918      VI 19 86,918      1.00     86,918      -          0.0%

26 Faia, Mindy III 11  64,255           0.60     38,553      III 12 64,255      0.60     38,553      -          0.0%

27 Fletcher, StacyVI 1    52,958           1.00     52,958      VI 2   55,428      1.00     55,428      2,470      4.7%

28 Fort, Mary AnnVI 9    72,714           0.80     58,171      VI 10 76,204      0.80     60,963      2,792      4.8%

29 Frudden, SondaVI 9    72,714           0.50     36,357      VI 10 76,204      0.50     38,102      1,745      4.8%

30 Gamble, BriceVI 9    72,714           1.00     72,714      VI 10 72,714      1.00     72,714      -          0.0%

31 Gaona, LauraleVI 8    70,245           1.00     70,245      VI 9   72,714      1.00     72,714      2,469      3.5%

32 Gattis, A V 16  79,956           1.00     79,956      V 17 82,852      1.00     82,852      2,896      3.6%

33 Gaul, PamelaVI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

34 Gessaman, AinaVI 18  86,918           1.00     86,918      VI 19 86,918      1.00     86,918      -          0.0%

35 Gordon, KarineVI 12  81,409           1.00     81,409      VI 13 83,880      1.00     83,880      2,471      3.0%

36 Gordon, SarahVI 25  93,104           0.60     55,862      VI 26 93,104      0.60     55,862      -          0.0%

37 Goulet, LindaVI 28  95,918           1.00     95,918      VI 29 95,918      1.00     95,918      -          0.0%

38 Grate, JustusVI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

39 Gray, Jeff VI 25  93,104           1.00     93,104      VI 26 93,104      1.00     93,104      -          0.0%

40 Griffiths, LillianVI 35  95,918           1.00     95,918      VI 36 95,918      1.00     95,918      -          0.0%

41 Guidara, EloiseVI 25  93,104           1.00     93,104      VI 26 93,104      1.00     93,104      -          0.0%

42 Haggquist, LarryVI 16  83,880           1.00     83,880      VI 17 86,918      1.00     86,918      3,038      3.6%

43 Hartnett, DanielleVI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

44 Hawes-Griffin, CarolVI 17  86,918           1.00     86,918      VI 18 86,918      1.00     86,918      -          0.0%

45 Hawkins, MarquetteVI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

45 Hedlind, DeniseV 17  82,852           1.00     82,852      V 18 82,852      1.00     82,852      -          0.0%

46 Hinton, JenniferVI 21  86,918           1.00     86,918      VI 22 89,956      1.00     89,956      3,038      3.5%

47 Hirst, BarbaraIII 10  64,255           1.00     64,255      III 11 64,255      1.00     64,255      -          0.0%

48 Hiserman, MaryVI 29  95,918           1.00     95,918      VI 30 95,918      1.00     95,918      -          0.0%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 13-14 Source = Pos03b,PGTA,SalSched99a

Employee C S FTE Salary C S FTE Salary Inc %
2013-14 2014-15

49 Hofer, JennaVI 5    62,836           1.00     62,836      VI 6   65,306      1.00     65,306      2,470      3.9%

50 Hoffman, DavidVI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

51 Hollingsworth, KristenVI 8    70,245           1.00     70,245      VI 9   72,714      1.00     72,714      2,469      3.5%

52 Hunter, KathyV 9    69,869           1.00     69,869      V 10 73,060      1.00     73,060      3,191      4.6%

53 Ibrahim, StevenVI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

54 Johnson, DeniseVI 6    65,306           1.00     65,306      VI 7   67,775      1.00     67,775      2,469      3.8%

55 Johnson, DesmaVI 14  83,880           1.00     83,880      VI 15 83,880      1.00     83,880      -          0.0%

56 Johnson, JeremyI 4    44,307           0.60     26,584      I 5   45,310      0.60     27,186      602         2.3%

57 Jones, DavidV 12  77,684           1.00     77,684      V 13 79,956      1.00     79,956      2,272      2.9%

58 Keller, Sean VI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

59 Kelly, MathewVI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

60 King, Leslie III 10  64,255           1.00     64,255      III 11 64,255      1.00     64,255      -          0.0%

61 Klevan, NormaVI 26  93,104           1.00     93,104      VI 27 95,918      1.00     95,918      2,814      3.0%

62 Kong, Ivy VI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

63 Kreeger, KathleenIV 8    64,224           1.00     64,224      IV 9   66,107      1.00     66,107      1,883      2.9%

64 Lawrence, JanieVI 19  86,918           1.00     86,918      VI 20 86,918      1.00     86,918      -          0.0%

65 Lehman, KarenVI 17  86,918           1.00     86,918      VI 18 86,918      1.00     86,918      -          0.0%

66 Lemmon, NanV 12  77,684           0.40     31,074      V 13 79,956      0.40     31,982      909         2.9%

67 Leone, JeanneVI 5    62,836           1.00     62,836      VI 6   65,306      1.00     65,306      2,470      3.9%

68 Levy, Karen VI 22  89,956           1.00     89,956      VI 23 89,956      1.00     89,956      -          0.0%

69 Light, ThomasVI 32  95,918           1.00     95,918      VI 33 95,918      1.00     95,918      -          0.0%

70 Lightfoot, HeatherIV 3    54,808           1.00     54,808      IV 4   56,691      1.00     56,691      1,883      3.4%

71 Long, PatriciaVI 23  89,956           1.00     89,956      VI 24 89,956      1.00     89,956      -          0.0%

72 Lord, Jayne VI 28  95,918           1.00     95,918      VI 29 95,918      1.00     95,918      -          0.0%

73 Mahr, Moira VI 25  93,104           1.00     93,104      VI 26 93,104      1.00     93,104      -          0.0%

74 May, Diane VI 27  95,918           1.00     95,918      VI 28 95,918      1.00     95,918      -          0.0%

75 McCarty, ShannonV 10  73,060           1.00     73,060      V 11 75,506      1.00     75,506      2,446      3.3%

76 Mello, Brian VI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

77 Michaele, VivianVI 13  83,880           1.00     83,880      VI 14 83,880      1.00     83,880      -          0.0%

78 Miller, Maria VI 10  76,204           0.50     38,102      VI 11 78,705      0.50     39,353      1,251      3.3%

79 Milligan, WendyVI 25  93,104           1.00     93,104      VI 26 93,104      1.00     93,104      -          0.0%

80 Morgan, RonaldIII 12  64,255           1.00     64,255      III 13 64,255      1.00     64,255      -          0.0%

81 Mote, DanielleV 2    54,635           1.00     54,635      V 3   56,811      1.00     56,811      2,176      4.0%

82 Newman, Mary LeeVI 6    65,306           0.50     32,653      VI 7   67,775      0.50     33,888      1,235      3.8%

83 O'Donnel-Faia, DonnaII 15  56,432           1.00     56,432      II 16 56,432      1.00     56,432      -          0.0%

84 Ohsiek, RebeccaVI 8    70,245           1.00     70,245      VI 9   72,714      1.00     72,714      2,469      3.5%

85 Olin, Janine VI 6    65,306           1.00     65,306      VI 7   67,775      1.00     67,775      2,469      3.8%

86 Osofsky-Thorpe, MarthaVI 16  83,880           0.80     67,104      VI 17 86,918      0.80     69,534      2,430      3.6%

87 Ottmar, KennethIV 6    60,457           1.00     60,457      IV 7   62,341      1.00     62,341      1,884      3.1%

88 Paris, Kristin VI 1    52,958           1.00     52,958      VI 2   55,428      1.00     55,428      2,470      4.7%

89 Patel, Hetal VI 8    70,245           1.00     70,245      VI 9   72,714      1.00     72,714      2,469      3.5%

90 Payan, AnthonyVI 5    62,836           0.20     12,567      VI 6   65,306      0.20     13,061      494         3.9%

91 Pechan, StephanieVI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

92 Penrose, JenniferV 7    65,516           1.00     65,516      V 8   67,693      1.00     67,693      2,177      3.3%

93 Perkins, JacquelineVI 13  83,880           1.00     83,880      VI 14 83,880      1.00     83,880      -          0.0%

94 Perlstein, StephanieV 12  81,409           1.00     81,409      V 13 83,880      1.00     83,880      2,471      3.0%

95 Pettas, DesireIV 9    66,107           1.00     66,107      IV 10 69,227      1.00     69,227      3,120      4.7%

96 Powers, DanielIV 12  71,158           1.00     71,158      IV 13 71,158      1.00     71,158      -          0.0%

97 Priest, BarbaraV 16  79,956           1.00     79,956      V 17 82,852      1.00     82,852      2,896      3.6%

98 Prior Moore, LynnVI 20  86,918           1.00     86,918      VI 21 86,918      1.00     86,918      -          0.0%

99 Randall, NathanIV 5    58,574           1.00     58,574      IV 6   60,457      1.00     60,457      1,883      3.2%

100 Renteria, ChristinaVI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

101 Revelas, ChristineVI 24  89,956           1.00     89,956      VI 25 93,104      1.00     93,104      3,148      3.5%

102 Roach, Zoe V 5    61,164           0.50     30,582      V 6   63,340      0.50     31,670      1,088      3.6%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 13-14 Source = Pos03b,PGTA,SalSched99a

Employee C S FTE Salary C S FTE Salary Inc %
2013-14 2014-15

103 Rolander, PatriciaVI 16  83,880           1.00     83,880      VI 17 86,918      1.00     86,918      3,038      3.6%

104 Rookstool, DiannaVI 21  86,918           1.00     86,918      VI 22 89,956      1.00     89,956      3,038      3.5%

105 Rubin, Fred VI 23  89,956           1.00     89,956      VI 24 89,956      1.00     89,956      -          0.0%

106 Rubin, IsaacIV 2    52,925           1.00     52,925      IV 3   54,808      1.00     54,808      1,883      3.6%

107 Scheuneman, AdrianIV 19  71,158           0.80     56,926      IV 20 71,158      0.80     56,926      -          0.0%

108 Schumaker, MaryVI 12  81,409           1.00     81,409      VI 13 83,880      1.00     83,880      2,471      3.0%

109 Sconduto, MartinIV 6    60,457           1.00     60,457      IV 7   62,341      1.00     62,341      1,884      3.1%

110 Selfridge, KatieV 12  77,684           0.80     62,147      V 13 79,956      0.80     63,965      1,818      2.9%

111 Selfridge, TravisIV 13  71,158           1.00     71,158      IV 14 71,158      1.00     71,158      -          0.0%

112 Serpa, Kari VI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

113 Shingu, LindaVI 19  86,918           1.00     86,918      VI 20 86,918      1.00     86,918      -          0.0%

114 Shurtz, KimberlyIV 9    66,107           1.00     66,107      IV 10 69,227      1.00     69,227      3,120      4.7%

115 Spade, NancyV 34  82,852           1.00     82,852      V 35 82,852      1.00     82,852      -          0.0%

116 Steinback, ShaneIV 7    62,341           1.00     62,341      IV 8   64,224      1.00     64,224      1,883      3.0%

117 Stejskal, KristinaVI 15  83,880           1.00     83,880      VI 16 83,880      1.00     83,880      -          0.0%

118 Tackett, AmyVI 2    55,428           0.70     38,800      VI 3   57,897      0.70     40,528      1,728      4.5%

119 Terry, Kelly VI 17  86,918           1.00     86,918      VI 18 86,918      1.00     86,918      -          0.0%

120 Tonkin, MarthaVI 9    72,714           0.80     58,171      VI 10 76,204      0.80     60,963      2,792      4.8%

121 Tulley, Amy V 4    58,987           0.40     23,595      V 5   61,164      0.40     24,466      871         3.7%

122 Uppman, KatherineVI 5    62,836           1.00     62,836      VI 6   65,306      1.00     65,306      2,470      3.9%

123 Valdez, IreneVI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

124 Vrijenhoek, LindaV 18  82,852           1.00     82,852      V 19 82,852      1.00     82,852      -          0.0%

125 Whittlesey, SusanVI 9    72,714           1.00     72,714      VI 10 76,204      1.00     76,204      3,490      4.8%

126 Williams, GaryVI 36  95,918           1.00     95,918      VI 37 95,918      1.00     95,918      -          0.0%

127 Woodyard, BradVI 30  95,918           1.00     95,918      VI 31 95,918      1.00     95,918      -          0.0%

128 Wright, SummerVI 10  76,204           1.00     76,204      VI 11 78,705      1.00     78,705      2,501      3.3%

129 Yant, KathrynVI 24  89,956           1.00     89,956      VI 25 93,104      1.00     93,104      3,148      3.5%

130 Zanger, DessieIII 13  64,255           1.00     64,255      III 14 64,255      1.00     64,255      -          0.0%

Total Certificated FTE/Salaries 121.50   9,427,684   121.50   9,587,410   159,726    
A Cost of Step Changes (actual) 159,726    2.15%
B Cost of Column Changes (est)6,638$           6          39,828      0.54%

Total Step and Column Costs - Gross 199,554    2.68%
C1 - Retirees C2 - Replacements

Col Step Salary FTE Salary Col Step Salary FTE Salary Savings
1 Lehman VI 17  86,918           1.00     86,918      IV 6   60,457      1.00     60,457      26,461    
2 Dowlen VI 26  93,104           0.50     46,552      IV 6   60,457      0.50     30,229      16,324    
3 Hawes VI 17  86,918           1.00     86,918      IV 6   60,457      1.00     60,457      26,461    
4 Bristol V 13  79,956           1.00     79,956      IV 6   60,457      1.00     60,457      19,499    
5 ScheunemanIV 19  71,158           0.80     56,926      IV 6   60,457      0.80     48,366      8,561      
6 Long VI 23  89,956           1.00     89,956      IV 6   60,457      1.00     60,457      29,499    
7 Bussio III 30  64,225           1.00     64,225      IV 6   60,457      1.00     60,457      3,768      
8 Beveridge VI 23  89,956           1.00     89,956      IV 6   60,457      1.00     60,457      29,499    

-            -       -            -          
Total 7.30     601,407    7.30     441,336    160,071  

-       (160,071)   -2.15%
Total Certificated Step and Column Costs - Net 39,483      0.53%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 14-15 Escape Pos16a, PGTA

Employee C S FTE Salary C S FTE Salary Increase %
1 Afifi, Marc VI 24   1.00     94,050       VI 25 1.00           97,341       3,291      3.5%

2 Barrett, Glynis IV 5     1.00     61,240       IV 6   1.00           63,208       1,968      3.2%

3 Beron, Diane 10 C 1.00     50,086       10 C 1.00           50,086       -          0.0%

4 Binder, Mathew VI 11   0.60     82,287       VI 12 0.60           85,114       2,827      3.4%

5 Bitter, Kathleen IV 8     0.50     33,574       IV 9   0.50           34,558       984         2.9%

6 Bulich, Nicole III 6     1.00     59,236       III 7   1.00           60,899       1,663      2.8%

7 Buller, Kathleen VI 21   1.20     109,049     VI 22 1.20           112,860     3,811      3.5%

8 Buller, Todd VI 28   1.00     100,283     VI 29 1.00           100,283     -          0.0%

9 Cardinalli, Melanie VI 20   1.00     90,874       VI 21 1.00           90,874       -          0.0%

10 Casas, John V 36   1.00     86,622       V 37 1.00           86,622       -          0.0%

11 Chappin, Dennis VI 31   1.00     100,283     VI 32 1.00           100,283     -          0.0%

12 Cina, Beth IV 9     1.00     69,115       IV 10 1.00           72,378       3,263      4.7%

13 Clements, Lynn VI 23   1.00     94,050       VI 24 1.00           94,050       -          0.0%

14 Costales, Jo Lynne V 18   1.00     86,622       V 19 1.00           86,622       -          0.0%

15 D'Amico, Adriana V 6     1.00     65,911       V 7   1.00           68,497       2,586      3.9%

16 D'Amico, Joseph V 6     1.00     66,222       V 7   1.00           68,497       2,275      3.4%

17 Dacuyan, Juliana IV 20   1.00     74,396       IV 21 1.00           74,396       -          0.0%

18 Dacuyan, Sydney VI 20   1.00     90,874       VI 21 1.00           90,874       -          0.0%

19 De Marco, Elaine VI 20   1.00     90,874       VI 21 1.00           90,874       -          0.0%

20 De Tomaso, MargaretVI 26   1.00     68,139       VI 27 1.00           70,198       2,059      3.0%

21 Dorey, Christopher I 2     0.20     8,845         I 3   0.20           9,055         210         2.4%

22 Engles, Debra VI 37   1.00     100,283     VI 38 1.00           100,283     -          0.0%

23 Erickson, Jennifer III 1     0.60     30,177       III 2   0.60           31,553       1,376      4.6%

24 Evans, Michelle VI 19   1.00     90,874       VI 20 1.00           90,874       -          0.0%

25 Faia, Mindy VI 2     0.60     34,770       VI 3   0.60           36,319       1,549      4.5%

26 Fletcher, Stacy VI 2     1.00     57,950       VI 3   1.00           60,532       2,582      4.5%

27 Fort, Mary Ann VI 10   0.80     63,738       VI 11 0.80           65,830       2,092      3.3%

28 Frudden, Sonda VI 10   0.50     39,836       VI 11 0.50           41,144       1,308      3.3%

29 Gamble, Brice VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

30 Gaona, Laurale VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

31 Gattis, A V 17   1.00     86,622       V 18 1.00           86,622       -          0.0%

32 Gaul, Pamela VI 11   1.00     82,287       VI 12 1.00           85,114       2,827      3.4%

33 Gessaman, Aina VI 19   1.00     90,874       VI 20 1.00           90,874       -          0.0%

34 Gordon, Karinne VI 13   1.00     87,697       VI 14 1.00           87,697       -          0.0%

35 Gordon, Sarah VI 26   1.00     97,341       VI 27 1.00           100,283     2,942      3.0%

36 Goulet, Linda VI 29   1.00     100,283     VI 30 1.00           100,283     -          0.0%

37 Grate, Justus VI 21   1.00     90,874       VI 22 1.00           94,050       3,176      3.5%

38 Gray, Jeff VI 26   1.00     97,341       VI 27 1.00           100,283     2,942      3.0%

39 Griffiths, Lillian VI 36   1.00     100,283     VI 37 1.00           100,283     -          0.0%

40 Guidara, Eloise VI 26   1.00     97,341       VI 27 1.00           100,283     2,942      3.0%

41 Haggquist, Larry VI 17   1.00     90,874       VI 18 1.00           90,874       -          0.0%

42 Hartnett, Danielle VI 11   1.00     82,287       VI 12 1.00           85,114       2,827      3.4%

43 Hedlind, Denise V 18   1.00     86,622       V 19 1.00           86,622       -          0.0%

44 Hinton, Jennifer VI 22   1.00     94,050       VI 23 1.00           94,050       -          0.0%

45 Hirst, Barbara III 11   1.00     67,179       III 12 1.00           67,179       -          0.0%

46 Hiserman, Mary VI 30   1.00     100,283     VI 31 1.00           100,283     -          0.0%

47 Hofer, Jenna V 6     1.00     66,222       V 7   1.00           68,497       2,275      3.4%

48 Hoffman, David VI 21   1.00     90,874       VI 22 1.00           94,050       3,176      3.5%

49 Hunter, Kathy VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

Pacific Grove Unified School District

Step and Column 2014-15
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 14-15 Escape Pos16a, PGTA

Employee C S FTE Salary C S FTE Salary Increase %
50 Ibrahim, Steven VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

51 Johnson, Denise VI 7     1.00     70,859       VI 8   1.00           73,442       2,583      3.6%

52 Johnson, Desma VI 15   1.16     101,729     VI 16 1.16           101,729     -          0.0%

53 Jones, David V 13   1.00     83,594       V 14 1.00           83,594       -          0.0%

54 Kelly, Mathew VI 21   1.00     90,874       VI 22 1.00           94,050       3,176      3.5%

55 Klevan, Norma VI 27   1.00     100,283     VI 28 1.00           100,283     -          0.0%

56 Knight, Michal V 7     1.00     68,497       V 8   1.00           70,773       2,276      3.3%

57 Kong, Ivy VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

58 Kreeger, Kathleen V 9     1.00     72,642       V 10 1.00           76,385       3,743      5.2%

59 Lackey, Nicholas VI 8     1.00     73,442       VI 9   1.00           76,023       2,581      3.5%

60 Lawrence, Janie VI 20   1.00     90,874       VI 21 1.00           90,874       -          0.0%

61 Leone, Jeanne VI 6     1.00     68,277       VI 7   1.00           70,859       2,582      3.8%

62 Levy, Karen VI 23   1.00     94,050       VI 24 1.00           94,050       -          0.0%

63 Light, Thomas VI 33   1.00     100,283     VI 34 1.00           100,283     -          0.0%

64 Lord, Jayne VI 29   1.00     100,283     VI 30 1.00           100,283     -          0.0%

65 Mahr, Moira VI 26   1.00     97,341       VI 27 1.00           100,283     2,942      3.0%

66 May, Diane VI 28   1.00     100,283     VI 29 1.00           100,283     -          0.0%

67 McCarty, Shannon V 11   1.00     78,942       V 12 1.00           81,219       2,277      2.9%

68 Mello, Amanda IV 4     1.00     63,208       IV 5   1.00           65,178       1,970      3.1%

69 Mello, Brian VI 11   1.00     82,287       VI 12 1.00           85,114       2,827      3.4%

70 Michaele, Vivian VI 14   1.00     87,697       VI 15 1.00           87,697       -          0.0%

71 Miller, Maria VI 11   0.50     41,144       VI 12 0.50           42,557       1,414      3.4%

72 Milligan, Wendy VI 26   1.00     97,341       VI 27 1.00           100,283     2,942      3.0%

73 Morgan, Ronald III 13   1.00     67,179       III 14 1.00           67,179       -          0.0%

74 Morrison, Frank IV 2     1.00     55,334       IV 3   1.00           57,302       1,968      3.6%

75 Murphy, Dessy VI 13   1.00     87,697       VI 14 1.00           87,697       -          0.0%

76 Newman, Mary Lee VI 7     1.00     70,859       VI 8   1.00           73,442       2,583      3.6%

77 O'Donnell, Donna II 16   1.00     59,000       II 17 1.00           59,000       -          0.0%

78 Ohsiek, Rebecca VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

79 Olin, Janine VI 7     1.00     70,859       VI 8   1.00           73,442       2,583      3.6%

80 Ottmar, Kenneth IV 7     1.00     65,178       IV 8   1.00           67,147       1,969      3.0%

81 Paris, Kristin VI 2     1.00     57,950       VI 3   1.00           60,532       2,582      4.5%

82 Patel, Hetal VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

83 Payan, Anthony VI 6     0.20     13,655       VI 7   0.20           14,172       516         3.8%

84 Pechan, Stephanie VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

85 Penrose, Jennifer V 8     1.00     70,773       V 9   1.00           73,048       2,275      3.2%

86 Perkins, Jacqueline VI 14   1.00     87,697       VI 15 1.00           87,697       -          0.0%

87 Perlstein, Stephanie VI 13   1.00     87,697       VI 14 1.00           87,697       -          0.0%

88 Pignatelli, Natas V 1     0.60     54,845       V 2   0.60           57,121       2,276      4.1%

89 Powers, Daniel IV 13   1.00     74,396       IV 14 1.00           74,396       -          0.0%

90 Powley, Katrina VI 1     1.00     55,368       VI 2   1.00           57,950       2,582      4.7%

91 Priest, Barbara V 17   1.00     86,622       V 18 1.00           86,622       -          0.0%

92 Prior Moore, Lynn VI 21   1.00     90,874       VI 22 1.00           94,050       3,176      3.5%

93 Randall, Nathan IV 6     1.00     63,208       IV 7   1.00           65,178       1,970      3.1%

94 Renteria, Christina VI 11   1.00     82,287       VI 12 1.00           85,114       2,827      3.4%

95 Revelas, Christine VI 25   1.00     97,341       VI 26 1.00           97,341       -          0.0%

96 Richmond, Sally VI 1     0.60     33,221       VI 2   0.60           34,770       1,549      4.7%

97 Rivera, Laura VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

98 Roach, Zoe V 6     0.50     33,111       V 7   0.50           34,249       1,138      3.4%

99 Rolander, Patricia VI 17   1.00     90,874       VI 18 1.00           90,874       -          0.0%

100 Roman, Heather VI 4     1.00     61,548       VI 5   1.00           65,696       4,148      6.7%

101 Rookstool, Dianna VI 22   1.00     94,050       VI 23 1.00           94,050       -          0.0%

102 Rosen, Dennis V 2     1.00     57,121       V 3   1.00           59,396       2,275      4.0%

103 Rubin, Fred VI 24   1.00     94,050       VI 25 1.00           97,341       3,291      3.5%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 14-15 Escape Pos16a, PGTA

Employee C S FTE Salary C S FTE Salary Increase %
104 Rubin, Isaac IV 3     1.00     57,302       IV 4   1.00           59,271       1,969      3.4%

105 Sanchez, Maryn VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

106 Schumaker, Mary VI 13   1.00     87,697       VI 14 1.00           87,697       -          0.0%

107 Sconduto, Martin IV 7     0.80     52,142       IV 8   0.80           53,718       1,575      3.0%

108 Selfridge, Katie V 13   0.80     66,875       V 14 0.80           66,875       -          0.0%

109 Selfridge, Travis IV 14   1.00     74,396       IV 15 1.00           74,396       -          0.0%

110 Serpa, Kari VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

111 Shurtz, Kimberly IV 10   1.00     72,378       IV 11 1.00           74,396       2,018      2.8%

112 Spade, Nancy V 35   1.00     86,622       V 36 1.00           86,622       -          0.0%

113 Steinback, Shane IV 8     1.00     67,147       IV 9   1.00           69,115       1,968      2.9%

114 Stejskal, Kristina VI 16   1.00     87,697       VI 17 1.00           90,874       3,177      3.6%

115 Sweeney, Kristen VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

116 Tackett, Amy VI 3     0.70     60,532       VI 4   0.70           63,114       2,582      4.3%

117 Terry, Kelly VI 18   1.00     90,874       VI 19 1.00           90,874       -          0.0%

118 Tonkin, Martha VI 10   0.80     63,738       VI 11 0.80           65,830       2,092      3.3%

119 Tulley, Amy V 5     0.40     25,579       V 6   0.40           26,489       910         3.6%

120 Uppman, Katherine II 6     1.00     52,451       II 7   1.00           55,662       3,211      6.1%

121 Valdez, Irene VI 10   1.00     79,672       VI 11 1.00           82,287       2,615      3.3%

122 Vrijenhoek, Linda V 19   1.00     51,973       V 20 1.00           51,973       -          0.0%

123 Wheeler, Katherine VI 9     1.00     76,023       VI 10 1.00           79,672       3,649      4.8%

124 Williams, Gary VI 37   1.00     100,283     VI 38 1.00           100,283     -          0.0%

125 Woodyard, Brad VI 31   1.00     100,283     VI 32 1.00           100,283     -          0.0%

126 Wright, Summer VI 11   1.00     82,287       VI 12 1.00           85,114       2,827      3.4%

127 Yant, Kathryn VI 25   1.00     97,341       VI 26 1.00           97,341       -          0.0%

A Cost of Step Changes (actual) 120.06   9,703,777  120.06         9,897,926  194,149  2.00%
B Cost of Column Changes (est) 5          4,000         20,000    0.21%

Total Step and Column Costs - Gross 214,149  2.21%

C Retiree Replacement
Retiree ReplacementCol Step FTE Salary Col Step FTE Salary Savings

1 Griffiths TorresVI 37   1.00     107,644     VI 10 1.00           87,033       20,611    
2 May NaylorVI 28   1.00     107,644     VI 2   1.00           65,311       42,333    
3 Vrijenhoek BrosseauV 19   0.60     56,390       VI 6   0.60           45,383       11,007    
4 Hedlind MasarV 18   1.00     93,983       I 3   1.00           52,634       41,349    
5 Rubin GarrettVI 24   0.80     81,129       IV 5   0.80           54,881       26,248    
6 Revales ChavezVI 25   1.00     97,341       IV 10 1.00           79,739       17,602    

Total Retiree Savings 5.40     544,131     5.40           384,981     159,150  1.64%
-             

Total Step and Column Costs - Net 54,999    0.57%

10-11 11-12 12-13 13-14 14-15 15-16
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 15-16  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
1 Afifi, Marc VI 25   1.00     104,702       VI 26 1.00           104,702       -          0.0%

2 Barr, Michael III 3     1.00     61,612         III 4   1.00           63,272         1,660      2.7%

3 Barrett, Glynis IV 6     1.00     70,569         IV 7   1.00           72,539         1,970      2.8%

4 Beron, Diane 10 C 1.00     50,086         10 C 1.00           50,086         -          0.0%

5 Binder, Mathew VI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

6 Bitter, Kathleen IV 8     0.30     22,351         IV 9   0.30           22,943         592         2.6%

7 Brosseau, KileneVI 6     1.00     75,638         VI 7   1.00           78,220         2,582      3.4%

8 Bulich, Nicole V 7     1.00     75,858         V 8   1.00           78,134         2,276      3.0%

9 Buller, Kathleen VI 22   1.00     101,411       VI 23 1.00           101,411       -          0.0%

10 Buller, Todd VI 29   1.00     107,644       VI 30 1.00           107,644       -          0.0%

11 Cardinalli, MelanieVI 21   1.00     98,235         VI 22 1.00           101,411       3,176      3.2%

12 Casas, John V 37   1.00     93,983         V 38 1.00           93,983         -          0.0%

13 Chappin, DennisVI 32   1.20     129,173       VI 33 1.20           129,173       -          0.0%

14 Chavez, Erica V 10   1.00     83,746         V 11 1.00           86,303         2,557      3.1%

15 Cina, Beth V 10   1.00     83,746         V 11 1.00           86,303         2,557      3.1%

16 Clements, Lynn VI 24   1.00     101,411       VI 25 1.00           104,702       3,291      3.2%

17 Costales, Jo LynneV 19   1.00     93,983         V 20 1.00           93,983         -          0.0%

18 D'Amico, AdrianaV 7     1.00     75,858         V 8   1.00           78,134         2,276      3.0%

19 D'Amico, JosephV 7     1.20     91,030         V 8   1.20           93,761         2,731      3.0%

20 Dacuyan, JulianaIV 21   1.00     81,757         IV 22 1.00           81,757         -          0.0%

21 Dacuyan, SydneyVI 21   1.00     98,235         VI 22 1.00           101,411       3,176      3.2%

22 De Marco, ElaineVI 21   1.00     98,235         VI 22 1.00           101,411       3,176      3.2%

23 De Tomaso, MargaretVI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

24 Dorey, ChristopherI 3     1.00     52,634         I 4   1.00           53,684         1,050      2.0%

25 Engles, Debra VI 38   1.00     107,644       VI 39 1.00           107,644       -          0.0%

26 Erickson, JenniferIII 2     0.80     47,959         III 3   0.80           49,290         1,330      2.8%

27 Evans, Michelle VI 20   1.00     98,235         VI 21 1.00           98,235         -          0.0%

28 Faia, Mindy III 13   0.60     69,038         III 14 0.60           69,038         -          0.0%

29 Fletcher, Stacy VI 3     1.20     81,472         VI 4   1.20           84,570         3,098      3.8%

30 Fort, Mary Ann VI 11   0.80     71,718         VI 12 0.80           73,980         2,262      3.2%

31 Frudden, Sonda VI 11   0.50     44,824         VI 12 0.50           46,238         1,414      3.2%

32 Gamble, Brice VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

33 Gaona, Laurale VI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

34 Garrett, Doug IV 5     0.80     54,881         IV 6   0.80           56,455         1,574      2.9%

35 Gattis, A V 18   1.00     93,983         V 19 1.00           93,983         -          0.0%

36 Gaul, Pamela VI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

37 Gessaman, AinaVI 20   1.00     98,235         VI 21 1.00           98,235         -          0.0%

38 Gordon, KarinneVI 14   1.00     95,058         VI 15 1.00           95,058         -          0.0%

39 Gordon, Sarah VI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

40 Goulet, Linda VI 30   1.00     107,644       VI 31 1.00           107,644       -          0.0%

41 Grate, Justus VI 22   1.00     101,411       VI 23 1.00           101,411       -          0.0%

42 Gray, Jeff VI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

43 Guidara, Eloise VI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

44 Gutierrez-AlvarezII 1     0.80     43,911         II 2   0.80           44,995         1,084      2.5%

45 Haggquist, LarryVI 18   1.00     98,235         VI 19 1.00           98,235         -          0.0%

46 Hall, Jenna V 7     1.00     75,858         V 8   1.00           78,134         2,276      3.0%

47 Hartnett, DanielleVI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

48 Hinton, Jennifer VI 23   1.00     101,411       VI 24 1.00           101,411       -          0.0%

49 Hirst, Barbara III 12   1.00     74,540         III 13 1.00           74,540         -          0.0%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 15-16  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
50 Hiserman, Mary VI 31   1.00     107,644       VI 32 1.00           107,644       -          0.0%

51 Hober, Anne V 10   1.00     87,033         V 11 1.00           89,648         2,615      3.0%

52 Hoffman, David VI 22   1.00     101,411       VI 23 1.00           101,411       -          0.0%

53 Hunter, Kathy VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

54 Ibrahim, Steven VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

55 Johnson, DeniseVI 8     1.00     80,803         VI 9   1.00           83,384         2,581      3.2%

56 Johnson, DesmaVI 16   1.16     110,267       VI 17 1.16           113,952       3,685      3.3%

57 Jones, David V 14   1.00     90,955         V 15 1.00           90,955         -          0.0%

58 Keller, Erin VI 5     1.00     73,057         VI 6   1.00           75,638         2,581      3.5%

59 Kelly, Mathew VI 22   1.00     101,411       VI 23 1.00           101,411       -          0.0%

60 King, Leslie III 12   1.00     115,063       III 13 1.00           115,063       -          0.0%

61 Klevan, Norma VI 28   1.00     107,644       VI 29 1.00           107,644       -          0.0%

62 Knight, Michal V 8     1.00     78,134         V 9   1.00           80,409         2,275      2.9%

63 Kong, Ivy VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

64 Kreeger, KathleenV 10   1.00     83,746         V 11 1.00           86,303         2,557      3.1%

65 Kriva, Molly VI 3     1.00     67,893         VI 4   1.00           70,475         2,582      3.8%

66 Lackey, NicholasVI 9     1.00     83,384         VI 10 1.00           87,033         3,649      4.4%

67 Lawrence, Janie VI 21   1.00     98,235         VI 22 1.00           101,411       3,176      3.2%

68 Levy, Karen VI 24   1.00     101,411       VI 25 1.00           104,702       3,291      3.2%

69 Light, Thomas VI 34   1.00     107,644       VI 35 1.00           107,644       -          0.0%

70 Lord, Jayne VI 30   1.00     107,644       VI 31 1.00           107,644       -          0.0%

71 Mahr, Moira VI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

72 Massar, Jared I 3     1.00     52,634         I 4   1.00           53,684         1,050      2.0%

73 Matlow, Justin VI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

74 McCarty, ShannonV 12   1.00     88,580         V 13 1.00           90,955         2,375      2.7%

75 McDaniel, TheresaVI 5     0.50     36,529         VI 6   0.50           37,819         1,291      3.5%

76 Mello, Amanda IV 7     0.60     43,523         IV 8   0.60           44,705         1,181      2.7%

77 Mello, Brian VI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

78 Michaele, Vivian VI 15   1.00     95,058         VI 16 1.00           95,058         -          0.0%

79 Miller, Maria VI 12   0.50     46,238         VI 13 0.50           47,529         1,292      2.8%

80 Milligan, Wendy VI 27   1.00     107,644       VI 28 1.00           107,644       -          0.0%

81 Morgan, Ronald III 14   1.00     74,540         III 15 1.00           74,540         -          0.0%

82 Morrison, Frank IV 3     1.00     64,663         IV 4   1.00           66,632         1,969      3.0%

83 Naylor, Kayla V 2     1.00     64,482         V 3   1.00           66,757         2,275      3.5%

84 Newman, Mary LeeVI 8     1.00     80,803         VI 9   1.00           83,384         2,581      3.2%

85 O'Donnell, DonnaII 17   1.00     66,361         II 18 1.00           66,361         -          0.0%

86 Ohsiek, RebeccaVI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

87 Olin, Janine VI 8     1.00     80,803         VI 9   1.00           83,384         2,581      3.2%

88 Ottmar, KennethIV 8     1.00     74,508         IV 9   1.00           76,476         1,968      2.6%

89 Paris, Kristin VI 3     1.00     67,893         VI 4   1.00           70,475         2,582      3.8%

90 Patel, Hetal VI 10   0.50     43,517         VI 11 0.50           44,824         1,308      3.0%

91 Payan, Anthony VI 7     0.20     15,644         VI 8   0.20           16,161         517         3.3%

92 Pechan, StephanieVI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

93 Perkins, JacquelineVI 15   1.00     95,058         VI 16 1.00           95,058         -          0.0%

94 Perlstein, StephanieVI 14   1.00     95,058         VI 15 1.00           95,058         -          0.0%

95 Pignatelli, Natas V 2     1.00     64,482         V 3   1.00           66,757         2,275      3.5%

96 Powers, Daniel IV 14   1.00     81,757         IV 15 1.00           81,757         -          0.0%

97 Powley, Katrina VI 2     1.00     65,311         VI 3   1.00           67,893         2,582      4.0%

98 Priest, Barbara V 18   1.00     93,983         V 19 1.00           93,983         -          0.0%

99 Prior Moore, LynnVI 22   1.00     101,411       VI 23 1.00           101,411       -          0.0%

100 Ramirez, LorraineVI 8     1.00     80,803         VI 9   1.00           83,384         2,581      3.2%

101 Randall, Nathan IV 7     1.00     72,539         IV 8   1.00           74,508         1,969      2.7%

102 Renteria, ChristinaVI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

103 Richmond, Sally VI 2     1.00     65,311         VI 3   1.00           67,893         2,582      4.0%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 15-16  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
104 Rivera, Laura VI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

105 Roach, Zoe V 7     0.50     37,929         V 8   0.50           39,067         1,138      3.0%

106 Rolander, PatriciaVI 18   1.00     98,235         VI 19 1.00           98,235         -          0.0%

107 Roman, HeatherVI 5     1.00     73,057         VI 6   1.00           75,638         2,581      3.5%

108 Rookstool, DiannaVI 23   1.00     101,411       VI 24 1.00           101,411       -          0.0%

109 Rosen, Dennis V 3     1.00     66,757         V 4   1.00           69,032         2,275      3.4%

110 Rubin, Isaac IV 4     1.00     66,632         IV 5   1.00           68,601         1,969      3.0%

111 Sanchez, Maryn VI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

112 Schumaker, MaryVI 14   0.50     47,529         VI 15 0.50           47,529         -          0.0%

113 Selfridge, Katie V 14   1.00     90,955         V 15 1.00           90,955         -          0.0%

114 Selfridge, Travis IV 15   1.00     81,757         IV 16 1.00           81,757         -          0.0%

115 Serpa, Kari VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

116 Shurtz, Kimberly IV 11   1.00     81,757         IV 12 1.00           81,757         -          0.0%

117 Spade, Nancy V 36   1.00     93,983         V 37 1.00           93,983         -          0.0%

118 Stegge, Susan VI 8     0.20     16,161         VI 9   0.20           16,677         516         3.2%

119 Steinback, ShaneIV 9     1.00     80,409         IV 10 1.00           83,746         3,337      4.2%

120 Stejskal, Kristina VI 17   1.00     98,235         VI 18 1.00           98,235         -          0.0%

121 Sweeney, KristenVI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

122 Tackett, Amy VI 4     0.80     56,380         VI 5   0.80           58,446         2,066      3.7%

123 Terry, Kelly VI 19   1.00     98,235         VI 20 1.00           98,235         -          0.0%

124 Torres, Susan VI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

125 Tulley, Amy V 6     0.50     36,792         V 7   0.50           37,929         1,138      3.1%

126 Uppman, KatherineII 7     1.00     63,023         II 8   1.00           64,379         1,356      2.2%

127 Valdez, Irene VI 11   1.00     89,648         VI 12 1.00           92,475         2,827      3.2%

128 Welch, Nathan V 2     1.00     64,482         V 3   1.00           66,757         2,275      3.5%

129 Wheeler, KatherineVI 10   1.00     87,033         VI 11 1.00           89,648         2,615      3.0%

130 Williams, Gary VI 38   1.00     107,644       VI 39 1.00           107,644       -          0.0%

131 Woodyard, Brad VI 32   1.00     107,644       VI 33 1.00           107,644       -          0.0%

132 Wright, Summer VI 12   1.00     92,475         VI 13 1.00           95,058         2,583      2.8%

133 Yant, Kathryn VI 26   1.00     104,702       VI 27 1.00           107,644       2,942      2.8%

134 Zanger, Kathryn III 15   1.00     115,063       III 16 1.00           115,063       -          0.0%

A Step Changes (actual) 127.16   11,146,105  127.16         11,333,962  187,857  1.69%
B Column Changes (est) 5          4,000           20,000    0.18%

Total Step and Column Costs - Gross 207,857  1.86%
C Retiree ReplacementRetiree Replacement

Name NameCol Step FTE Salary Col Step FTE Salary Savings
1 Williams, Gary VI 38   1.00     107,644       IV 6   1.00           70,569         37,075    
2 Casas, John V 37   1.00     93,983         IV 6   1.00           70,569         23,414    

Total Retiree Savings 2.00     201,627       2.00           141,138       60,489    0.54%
Total Step and Column Costs - Net 147,368  1.32%

09-10 10-11 11-12 12-13 13-14 14-15 15-16
73,000        (13,000)                  ## ## 39,483       54,999         147,368  
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 16-17  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
1 Afifi, Marc VI 26     1.00     111,889       VI 27 1.00           115,032       3,143      2.8%

2 Alt, Maurisa III 1       0.50     31,144         III 2   0.50           32,032         888         2.9%

3 Barrett, Glynis IV 7       1.00     77,518         IV 8   1.00           79,623         2,105      2.7%

4 Beron, Diane 10 C 1.00     53,524         10 C 1.00           53,524         -          0.0%

5 Brosseau, Kilene VI 7       1.00     83,589         VI 8   1.00           86,349         2,760      3.3%

6 Bulich, Nicole V 8       1.00     83,497         V 9   1.00           85,928         2,431      2.9%

7 Buller, Kathleen VI 23     1.20     130,046       VI 24 1.20           130,046       -          0.0%

8 Buller, Todd VI 30     1.00     115,032       VI 31 1.00           115,032       -          0.0%

9 Cardinalli, Melanie VI 23     1.00     108,372       VI 24 1.00           108,372       -          0.0%

10 Chavez, Erica V 11     1.00     92,227         V 12 1.00           94,660         2,433      2.6%

11 Cina, Beth V 11     1.00     92,227         V 12 1.00           94,660         2,433      2.6%

12 Clements, Lynn VI 25     1.00     111,889       VI 26 1.00           111,889       -          0.0%

13 Costales, Jo Lynne V 20     1.00     100,433       V 21 1.00           100,433       -          0.0%

14 D'Amico, Adriana V 8       1.00     83,497         V 9   1.00           85,928         2,431      2.9%

15 D'Amico, Joseph V 8       1.20     83,497         V 9   1.20           85,928         2,431      2.9%

16 Dacuyan, Juliana IV 22     1.00     87,368         IV 23 1.00           87,368         -          0.0%

17 Dacuyan, Sydney VI 22     1.00     108,372       VI 23 1.00           108,372       -          0.0%

18 Davenport, Daniel III 1       1.00     62,287         III 2   1.00           64,063         1,776      2.9%

19 De Marco, Elaine VI 22     1.00     108,372       VI 23 1.00           108,372       -          0.0%

20 De Tomaso, MargaretVI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

21 Dean, Laura IV 10     1.00     85,213         IV 11 1.00           87,368         2,155      2.5%

22 Dorey, Christopher II 4       1.00     63,001         II 5   1.00           64,450         1,449      2.3%

23 Engles, Debra VI 39     1.00     115,032       VI 40 1.00           115,032       -          0.0%

24 Evans, Michelle VI 21     1.00     104,978       VI 22 1.00           108,372       3,394      3.2%

25 Faia, Mindy III 14     0.60     73,777         III 15 0.60           73,777         -          0.0%

26 Fort, Mary Ann VI 12     0.80     98,822         VI 13 0.80           101,582       2,760      2.8%

27 Foster, Alexandria IV 2       1.00     66,999         IV 3   1.00           69,102         2,103      3.1%

28 Frudden, Sonda VI 12     0.50     49,411         VI 13 0.50           50,791         1,380      2.8%

29 Gamble, Brice VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

30 Gaona, Laurale VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

31 Gattis-McBride, A V 19     1.00     100,433       V 20 1.00           100,433       -          0.0%

32 Gaul, Pamela VI 13     1.00     101,582       VI 14 1.00           101,582       -          0.0%

33 Gessaman, Aina VI 21     1.00     104,978       VI 22 1.00           108,372       3,394      3.2%

34 Goldfinch, Becky VI 10     1.00     93,007         VI 11 1.00           95,802         2,795      3.0%

35 Gonzales, Lorraine VI 9       1.00     89,107         VI 10 1.00           93,007         3,900      4.4%

36 Gordon, Karinne VI 15     1.00     101,582       VI 16 1.00           101,582       -          0.0%

37 Gordon, Sarah VI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

38 Goulet, Linda VI 31     1.00     115,032       VI 32 1.00           115,032       -          0.0%

39 Grate, Justus VI 23     1.00     108,372       VI 24 1.00           108,372       -          0.0%

40 Gray, Jeff VI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

41 Guidara, Eloise VI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

42 Haggquist, Larry VI 19     1.00     104,978       VI 20 1.00           104,978       -          0.0%

43 Hall, Jenna V 8       1.00     83,497         V 9   1.00           85,928         2,431      2.9%

44 Hartnett, Danielle VI 13     1.00     101,582       VI 14 1.00           101,582       -          0.0%

45 Hinton, Jennifer VI 24     1.00     108,372       VI 25 1.00           111,889       3,517      3.2%

46 Hirst, Barbara III 13     1.00     79,657         III 14 1.00           79,657         -          0.0%

47 Hiserman, Mary VI 32     1.00     115,032       VI 33 1.00           115,032       -          0.0%

48 Hober, Anne V 11     1.00     95,802         V 12 1.00           98,822         3,020      3.2%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 16-17  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
49 Hoffman, David VI 24     0.60     65,023         VI 25 0.60           65,023         -          0.0%

50 Hoffman, Erin VI 8       1.00     86,349         VI 9   1.00           89,107         2,758      3.2%

51 Hunter, Kathy VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

52 Ibrahim, Steven VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

53 Jackson, ReNae IV 10     0.40     34,085         IV 11 0.40           34,947         862         2.5%

54 Johnson, Denise VI 9       1.00     89,107         VI 10 1.00           93,007         3,900      4.4%

55 Johnson, Desma VI 16     1.00     104,978       VI 17 1.00           104,978       -          0.0%

56 Jones, David V 15     1.00     97,198         V 16 1.00           97,198         -          0.0%

57 Kelly, Mathew VI 23     1.00     108,372       VI 24 1.00           108,372       -          0.0%

58 King, Leslie III 13     1.00     122,961       III 14 1.00           122,961       -          0.0%

59 Klevan, Norma VI 29     0.50     57,516         VI 30 0.50           57,516         -          0.0%

60 Knight, Michal V 9       1.00     85,928         V 10 1.00           89,494         3,566      4.1%

61 Kong, Ivy VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

62 Kreeger, Kathleen V 11     1.00     92,227         V 12 1.00           94,660         2,433      2.6%

63 Kriva, Molly VI 4       1.00     75,312         VI 5   1.00           78,071         2,759      3.7%

64 Lackey, Nicholas VI 10     1.00     93,007         VI 11 1.00           95,802         2,795      3.0%

65 Lamora-Kelly, Julie IV 11     1.00     87,368         IV 12 1.00           87,368         -          0.0%

66 Lara, Celia VI 5       0.40     31,228         VI 6   0.40           32,332         1,104      3.5%

67 Lawrence, Janie VI 22     1.00     108,372       VI 23 1.00           108,372       -          0.0%

68 Levy, Karen VI 25     1.00     111,889       VI 26 1.00           111,889       -          0.0%

69 Light, Thomas VI 35     1.00     115,032       VI 36 1.00           115,032       -          0.0%

70 Lominario, Balena V 9       1.00     85,928         V 10 1.00           89,494         3,566      4.1%

71 Lord, Jayne VI 31     1.00     115,032       VI 32 1.00           115,032       -          0.0%

72 Lyon, Allison III 4       0.50     33,807         III 5   0.50           34,696         889         2.6%

73 Mahr, Moira VI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

74 Massar, Jared II 4       1.00     63,001         II 5   1.00           64,450         1,449      2.3%

75 Matlow, Justin VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

76 McCarty, Shannon V 13     1.00     97,198         V 14 1.00           97,198         -          0.0%

77 Mello, Amanda IV 8       0.80     63,698         IV 9   0.80           65,380         1,682      2.6%

78 Mello, Brian VI 13     1.00     101,582       VI 14 1.00           101,582       -          0.0%

79 Michaele, Vivian VI 16     1.00     101,582       VI 17 1.00           104,978       3,396      3.3%

80 Miller, Maria VI 13     0.50     50,791         VI 14 0.50           50,791         -          0.0%

81 Milligan, Wendy VI 28     1.00     115,032       VI 29 1.00           115,032       -          0.0%

82 Morgan, Ronald III 15     1.00     79,657         III 16 1.00           79,657         -          0.0%

83 Morrison, Frank IV 4       1.00     71,206         IV 5   1.00           71,206         -          0.0%

84 Naylor, Kayla V 3       1.00     71,339         V 4   1.00           73,771         2,432      3.4%

85 Newman, Mary Lee VI 9       1.00     89,107         VI 10 1.00           93,007         3,900      4.4%

86 O'Donnell, Donna II 18     1.00     70,916         II 19 1.00           70,916         -          0.0%

87 Ohsiek, Rebecca VI 11     0.60     57,481         VI 12 0.60           59,293         1,812      3.2%

88 Olin, Janine VI 9       1.00     89,107         VI 10 1.00           93,007         3,900      4.4%

89 Ottmar, Kenneth IV 9       1.00     81,725         IV 10 1.00           85,213         3,488      4.3%

90 Paris, Kristin VI 4       1.00     75,312         VI 5   1.00           78,071         2,759      3.7%

91 Patel, Hetal VI 11     0.50     95,802         VI 12 0.50           98,822         3,020      3.2%

92 Pechan, Stephanie VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

93 Perkins, Jacqueline VI 16     1.00     101,582       VI 17 1.00           104,978       3,396      3.3%

94 Perlstein, StephanieVI 15     1.00     101,582       VI 16 1.00           101,582       -          0.0%

95 Pignatelli, Natas VI 3       1.00     72,554         VI 4   1.00           75,312         2,758      3.8%

96 Powers, Daniel IV 15     1.00     87,368         IV 16 1.00           87,368         -          0.0%

97 Powley, Katrina VI 3       1.00     72,554         VI 4   1.00           75,312         2,758      3.8%

98 Priest, Barbara V 19     1.00     100,433       V 20 1.00           100,433       -          0.0%

99 Prior Moore, Lynn VI 23     1.00     108,372       VI 24 1.00           108,372       -          0.0%

100 Quindimil, Mary V 10     1.00     89,494         V 11 1.00           92,227         2,733      3.1%

101 Renteria, Christina VI 13     1.00     101,582       VI 14 1.00           101,582       -          0.0%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  S&C 16-17  Escape POS 16a, PGTA only

Employee C S FTE Salary C S FTE Salary Increase %
102 Richmond, Sally VI 3       1.00     72,554         VI 4   1.00           75,312         2,758      3.8%

103 Rivera, Laura VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

104 Roach, Zoe V 8       0.50     41,749         V 9   0.50           42,964         1,216      2.9%

105 Rolander, Patricia VI 19     1.00     104,978       VI 20 1.00           104,978       -          0.0%

106 Roman, Heather VI 5       1.00     78,071         VI 6   1.00           80,829         2,758      3.5%

107 Rookstool, Dianna VI 24     1.00     108,372       VI 25 1.00           111,889       3,517      3.2%

108 Rosen, Dennis V 4       1.00     73,771         V 5   1.00           76,203         2,432      3.3%

109 Rubin, Isaac IV 5       1.00     68,422         VI 6   1.00           80,829         12,407    18.1%

110 Sanchez, Maryn VI 10     1.00     93,007         VI 11 1.00           95,802         2,795      3.0%

111 Schumaker, Mary VI 15     0.50     50,791         VI 16 0.50           50,791         -          0.0%

112 Selfridge, Katie V 16     1.00     97,198         V 17 1.00           97,198         -          0.0%

113 Selfridge, Travis VI 16     1.00     101,582       VI 17 1.00           104,978       3,396      3.3%

114 Serpa, Kari VI 12     1.00     98,822         VI 13 1.00           101,582       2,760      2.8%

115 Shurtz, Kimberly IV 12     1.00     87,368         IV 13 1.00           87,368         -          0.0%

116 Spade, Anna IV 1       1.00     64,893         IV 2   1.00           66,999         2,106      3.2%

117 Spade, Nancy V 37     1.00     100,433       V 38 1.00           100,433       -          0.0%

118 Stegge, Susan VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

119 Steinback, Shane VI 10     1.00     92,587         VI 11 1.00           95,802         3,215      3.5%

120 Stejskal, Kristina VI 18     1.00     104,978       VI 19 1.00           104,978       -          0.0%

121 Sullivan, Ethan VI 7       1.00     83,589         VI 8   1.00           86,349         2,760      3.3%

122 Sweeney, Kristen VI 11     0.60     57,481         VI 12 0.60           59,293         1,812      3.2%

123 Tackett, Amy VI 5       0.80     62,457         VI 6   0.80           64,663         2,206      3.5%

124 Terry, Kelly VI 20     1.00     104,978       VI 21 1.00           104,978       -          0.0%

125 Torres, Susan VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

126 Tuinenga, Darcy IV 8       1.00     79,623         IV 9   1.00           81,725         2,102      2.6%

127 Tulley, Amy V 7       0.50     40,532         V 8   0.50           41,749         1,217      3.0%

128 Uppman, Katherine II 8       1.00     68,797         II 9   1.00           70,244         1,447      2.1%

129 Valdez, Irene VI 12     0.80     79,058         VI 13 0.80           81,266         2,208      2.8%

130 Welch, Nathan V 3       1.00     71,339         V 4   1.00           73,771         2,432      3.4%

131 Wheeler, Katherine VI 11     1.00     95,802         VI 12 1.00           98,822         3,020      3.2%

132 Woodyard, Brad VI 33     1.00     115,032       VI 34 1.00           115,032       -          0.0%

133 Wright, Summer VI 13     1.00     101,582       VI 14 1.00           101,582       -          0.0%

134 Yant, Kathryn VI 27     1.00     115,032       VI 28 1.00           115,032       -          0.0%

135 Zanger, Kathryn III 16     1.00     122,961       III 17 1.00           122,961       -          0.0%

A Step Changes (actual) 127.30   12,081,920  127.30         12,288,627  206,707  1.71%
B Column Changes (est) 5          4,000           20,000    0.17%

Total Step and Column Costs - Gross 226,707  1.88%
C Retiree ReplacementRetiree Replacement

Name Name Col Step FTE Salary Col Step FTE Salary Savings
1 Hartnett, Danielle VI 13     1.00     101,583       IV 6   1.00           75,413         26,170    
2 Guidara, Eloise VI 28     1.00     115,032       IV 6   1.00           75,413         39,619    
3 Chappin, Dennis VI 32     1.00     115,032       IV 6   1.00           75,413         39,619    
4 Ohsiek, Becky VI 11     1.00     95,801         IV 6   1.00           75,413         20,388    
5 Rolander, Pat retired mid year - replaced with a temp -          

Total Retiree Savings 4.00     427,448       4.00           301,652       125,796  1.04%
Total Step and Column Costs - Net 100,911  0.84%

10-11 11-12 12-13 13-14 14-15 15-16 16-17 17-18
73,000    (13,000)       137,714                  #### #### 54,999                 147,368                  100,911           
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S&C 18-19

Employee C S FTE Salary C S FTE Salary Increase %
1 Afifi, Marc VI 28       1.00     123,820       VI 29 1.00     123,820       -          0.0%

2 Alt, Maurisa III 4         1.00     71,705         III 5   1.00     74,694         2,989      4.2%

3 Andersen, Melissa IV 1         1.00     69,851         IV 2   1.00     72,118         2,267      3.2%

4 Avenell, Alyce C VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

5 Barrett, Glynis IV 9         1.00     87,968         IV 10 1.00     91,723         3,755      4.3%

6 Bloomer, Patricia V 11       1.00     99,273         V 12 1.00     101,892       2,619      2.6%

7 Bradley, Amanda VI 7         1.00     89,976         VI 8   1.00     92,946         2,970      3.3%

8 Brosseau, Kilene VI 9         1.00     95,915         VI 10 1.00     100,112       4,197      4.4%

9 Bulich, Nicole VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

10 Buller, Kathleen VI 25       1.20     130,046       VI 26 1.20     130,046       -          0.0%

11 Buller, Todd VI 12       1.20     123,820       VI 13 1.20     123,820       -          0.0%

12 Cardigan, Michelle IV 4         1.00     76,646         IV 5   1.00     78,911         2,265      3.0%

13 Chavez, Erica VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

14 Cina, Beth VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

15 Clements, Lynn VI 27       1.00     123,820       VI 28 1.00     123,820       -          0.0%

16 Costales, Jo LynneVI 22       1.00     116,652       VI 23 1.00     116,652       -          0.0%

17 D'Amico, Adrianne V 9         0.60     55,495         V 10 0.60     57,799         2,304      4.2%

18 D'Amico, Joseph V 10       1.10     105,964       V 11 1.10     109,200       3,236      3.1%

19 Dacuyan, Juliana IV 24       1.00     94,043         IV 25 1.00     94,043         -          0.0%

20 Dacuyan, Sydney VI 24       1.00     116,652       VI 25 1.00     120,437       3,785      3.2%

21 Darnell, Anna V 3         1.00     76,789         V 4   1.00     79,407         2,618      3.4%

22 Davenport, Daniel III 2         1.00     72,961         V 3   1.00     76,789         3,828      5.2%

23 Davis, Lauren V 5         1.00     82,025         V 6   1.00     84,640         2,615      3.2%

23 De Marco, Elaine VI 24       1.00     116,652       VI 25 1.00     120,437       3,785      3.2%

24 De Tomaso, MargaretVI 30       1.00     123,820       VI 31 1.00     123,820       -          0.0%

25 Deeter, Sheri VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

26 Dorey, Christopher II 6         1.00     70,933         II 7   1.00     72,493         1,560      2.2%

27 Eberle, Madelyn E I 3         1.00     60,545         I 4   1.00     61,752         1,207      2.0%

28 Enterline, Gregor VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

29 Erickson, Jennifer III 5         1.00     74,694         III 6   1.00     76,605         1,911      2.6%

30 Evans, Michelle VI 23       1.00     116,652       VI 24 1.00     116,652       -          0.0%

31 Fadam, Tanya R IV 4         1.00     76,646         IV 4   1.00     78,911         2,265      3.0%

32 Fort, Mary Ann VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

33 Foster, Alexandria VI 4         1.00     81,066         VI 5   1.00     84,035         2,969      3.7%

34 Frudden, Sonda VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

35 Gamble, Brice VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

36 Gaona, Lauralea VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

37 Gattis-McBride, A VI 21       1.00     112,998       VI 22 1.00     116,652       3,654      3.2%

38 Gaul, Pamela VI 15       1.00     109,342       VI 16 1.00     109,342       -          0.0%

39 Gual, Susan VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

40 Gessaman, Aina VI 23       1.00     116,652       VI 24 1.00     116,652       -          0.0%

41 Gilmore, Page E IV 10       1.00     91,723         IV 11 1.00     94,043         2,320      2.5%

42 Goldfinch, Becky VI 12       1.00     106,372       VI 13 1.00     109,342       2,970      2.8%

43 Gonzales, Lorraine VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

44 Gordano, Kayla L V 5         1.00     82,025         V 6   1.00     84,640         2,615      3.2%

45 Gordon, Karinne VI 17       1.00     112,998       VI 18 1.00     112,998       -          0.0%

46 Gordon, Sarah VI 30       1.00     123,820       VI 31 1.00     123,820       -          0.0%

47 Goulet, Linda VI 33       1.00     123,820       VI 34 1.00     123,820       -          0.0%

48 Grate, Justus VI 25       1.00     120,437       VI 26 1.00     120,437       -          0.0%

49 Gray, Jeff VI 30       1.00     123,820       VI 31 1.00     123,820       -          0.0%
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S&C 18-19

Employee C S FTE Salary C S FTE Salary Increase %
50 Grogran, Jessica VI 7         1.00     89,976         VI 8   1.00     92,946         2,970      3.3%

51 Haggquist, Larry VI 21       1.00     112,998       VI 22 1.00     116,652       3,654      3.2%

52 Hall, Jenna VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

53 Hirst, Barbara III 15       1.00     85,743         III 16 1.00     85,743         -          0.0%

54 Hiserman, Mary VI 34       1.00     123,820       VI 35 1.00     123,820       -          0.0%

55 Hober, Anne VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

56 Homani, Erin VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

57 Hruby-Percell, TheresaV 10       1.00     96,331         V 11 1.00     99,273         2,942      3.1%

58 Hunter, Kathy VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

59 Ibrahim, Steven VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

60 Johnson, Denise VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

61 Johnson, Desma VI 19       1.00     112,998       VI 20 1.00     112,998       -          0.0%

62 Jones, David V 17       1.00     108,106       V 18 1.00     108,106       -          0.0%

63 Kelly, Mathew VI 25       1.00     120,437       VI 26 1.00     120,437       -          0.0%

64 Knight, Michal V 11       1.00     99,273         V 12 1.00     101,892       2,619      2.6%

65 Kong, Ivy VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

66 Kreeger, Kathleen V 13       1.00     104,624       V 14 1.00     104,624       -          0.0%

67 Kriva, Molly VI 6         1.00     87,004         VI 7   1.00     89,976         2,972      3.4%

68 Lackey, Nicholas VI 12       1.00     106,372       VI 13 1.00     109,342       2,970      2.8%

69 Lamora-Kelly, JulieVI 13       1.00     108,322       VI 14 1.00     109,342       1,020      0.9%

70 Lara, Celia VI 7         0.60     53,986         VI 8   0.60     55,768         1,782      3.3%

71 Lawrence, Janie VI 24       1.00     116,652       VI 25 1.00     120,437       3,785      3.2%

72 Lee, Jinsun VI 10       1.00     100,112       VI 11 1.00     103,121       3,009      3.0%

73 Levy, Karen VI 27       1.00     123,820       VI 28 1.00     123,820       -          0.0%

74 Light, Thomas VI 37       0.70     86,674         VI 38 0.70     86,674         -          0.0%

75 Lord, Jayne VI 33       1.00     123,820       VI 34 1.00     123,820       -          0.0%

76 Luciano, Christin VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

77 Mahr, Moira VI 30       1.00     123,820       VI 31 1.00     123,820       -          0.0%

78 Masar, Jared IV 6         1.00     83,773         V 6   1.00     87,257         3,484      4.2%

79 Matlow, Justin VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

80 McCarty, ShannonV 15       1.00     104,624       V 16 1.00     104,624       -          0.0%

81 McDaniel, TheresaVI 8         1.00     92,946         VI 9   1.00     95,915         2,969      3.2%

82 McNickle, Rachel V 9         1.00     92,492         V 10 1.00     96,331         3,839      4.2%

83 Mello, Amanda IV 10       0.60     55,034         IV 11 0.60     56,426         1,392      2.5%

84 Mello, Brian VI 15       1.00     109,342       VI 16 1.00     109,342       -          0.0%

85 Miller, Maria VI 15       0.50     54,671         VI 16 0.50     54,671         -          0.0%

86 Milligan, Wendy VI 30       1.00     123,820       VI 31 1.00     123,820       -          0.0%

87 Morgan, Ronald III 17       1.00     85,743         III 18 1.00     85,743         -          0.0%

88 Morrison, Frank VI 6         1.00     87,004         VI 7   1.00     89,976         2,972      3.4%

89 Mountain, Kyle R IV 5         1.00     78,911         IV 6   1.00     81,173         2,262      2.9%

90 Newman, Mary LeeVI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

91 O'Donnell, Donna IV 18       1.00     102,253       V 19 1.00     108,106       5,853      5.7%

92 Olin, Janine VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

93 Ottmar, Kenneth VI 11       1.00     103,121       VI 12 1.00     106,372       3,251      3.2%

94 Paris, Kristin VI 6         1.00     87,004         VI 7   1.00     89,976         2,972      3.4%

95 Patel, Hetal VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

96 Payan, Anthony VI 10       0.40     40,045         VI 11 0.40     41,248         1,203      3.0%

97 Pechan, StephanieVI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

98 Perkins, JacquelineVI 18       1.00     112,998       VI 19 1.00     112,998       -          0.0%

99 Perlstein, StephanieVI 17       1.00     112,998       VI 18 1.00     112,998       -          0.0%

100 Pettas, Desiree IV 11       1.20     94,043         IV 12 1.20     94,043         
101 Pignatelli, Natas VI 5         1.00     84,035         VI 6   1.00     87,004         2,969      3.5%

102 Powers, Daniel IV 17       1.00     94,043         IV 18 1.00     94,043         -          0.0%

103 Powley, Katrina VI 5         1.00     84,035         VI 6   1.00     87,004         2,969      3.5%

104 Priest, Barbara V 21       1.00     108,106       V 22 1.00     108,106       -          0.0%

2018-19 2019-20
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S&C 18-19

Employee C S FTE Salary C S FTE Salary Increase %
105 Prior Moore, Lynn VI 25       1.00     120,437       VI 26 1.00     120,437       -          0.0%

106 Quindimil, Mary V 12       1.00     101,892       V 13 1.00     104,624       2,732      2.7%

107 Renteria, Christina VI 15       1.00     109,342       VI 16 1.00     109,342       -          0.0%

108 Rice, Margaret V 5 1.00     82,025         V 6 1.00     84,640         2,615      3.2%

109 Richmond, Sally VI 5         1.00     84,035         VI 6   1.00     87,004         2,969      3.5%

110 Rivera, Laura VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

111 Roach, Zoe VI 10       0.40     40,045         VI 11 0.40     41,248         1,203      3.0%

112 Rookstool, Dianna VI 26       1.00     120,437       VI 27 1.00     123,820       3,383      2.8%

113 Rosen, Dennis V 6         1.00     84,640         V 7   1.00     87,257         2,617      3.1%

114 Rubin, Isaac VI 7         1.00     89,976         VI 8   1.00     92,946         2,970      3.3%

115 Sanchez, Maryn VI 12       1.00     106,372       VI 13 1.00     109,342       2,970      2.8%

116 Selfridge, Katie V 17       1.00     108,106       V 18 1.00     108,106       -          0.0%

117 Selfridge, Travis VI 18       1.00     112,998       VI 19 1.00     112,998       -          0.0%

118 Serpa, Kari VI 14       1.00     109,342       VI 15 1.00     109,342       -          0.0%

119 Shurtz, Kimberly IV 14       1.00     94,043         IV 15 1.00     94,043         -          0.0%

120 Smith, Pam P VI 7         1.00     89,976         VI 8   1.00     92,946         2,970      3.3%

121 Spade, Nancy V 39       1.00     108,106       V 40 1.00     108,106       -          0.0%

122 Stejskal, Kristina VI 20       1.00     112,998       VI 21 1.00     112,998       -          0.0%

123 Sullivan, Ethan VI 9         0.60     57,549         VI 10 0.60     60,067         2,518      4.4%

124 Sweeney, Kristen VI 13       0.60     65,605         VI 14 0.60     65,605         -          0.0%

125 Terry, Kelly VI 22       1.00     116,652       VI 23 1.00     116,652       -          0.0%

126 Tobin, Margaret M V 2         1.00     74,173         V 3   1.00     76,789         2,616      3.5%

127 Torres, Susan VI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

128 Tuinenga, Darcy V 10       1.00     96,331         V 11 1.00     99,273         2,942      3.1%

129 Tulley, Amy V 9         1.00     92,492         V 10 1.00     96,331         3,839      4.2%

130 Tullius, Tara V 10       0.80     77,065         V 11 0.80     79,418         2,353      3.1%

131 Valdez, Irene VI 14       0.80     87,474         VI 15 0.80     87,474         -          0.0%

132 Welch, Nathan V 5         1.00     82,025         V 6   1.00     84,640         2,615      3.2%

133 Wheeler, KatherineVI 13       1.00     109,342       VI 14 1.00     109,342       -          0.0%

134 Williams, Linda VI 21       1.00     112,998       VI 22 1.00     116,652       3,654      3.2%

135 Woodyard, Brad VI 35       1.00     123,820       VI 36 1.00     123,820       -          0.0%

136 Wright, Summer VI 15       1.00     109,342       VI 16 1.00     109,342       -          0.0%

137 Yant, Kathryn VI 29       1.00     123,820       VI 30 1.00     123,820       -          0.0%

A Step Changes (actual) 134.30   13,706,582  134.30   13,914,660  208,079  1.52%
B Column Changes (est) 2          3,800           7,600      0.06%

Total Step and Column Costs - Gross 215,679  1.57%
C Retiree ReplacementRetiree Replacement

Name Name Col Step FTE Salary Col Step FTE Salary Savings
1 Tom Light VI 25       1.00     120,437       V 10 1.00     96,331         24,106    
2 Nancy Spade -          
3 Aina Gessaman -          
4 -       -          
5 -          

Total Retiree Savings 1.00     120,437       1.00     96,331         24,106    0.18%
Total Step and Column Costs - Net 191,573  1.40%

10-11 11-12 12-13 13-14 14-15 15-16 16-17 18-19
73,000      (13,000)       137,714                  #### #### 54,999        147,368                  191,573           
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S&C 19-20

Employee C S FTE Salary C S FTE Salary Increase %
1 Afifi, Marc VI 29   1.00     126,297       VI 30 1.00     126,297       -           0.0%

2 Avenell, Alyce C VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

3 Barrett, Glynis IV 10   1.00     93,556         IV 11 1.00     95,925         2,369       2.5%

4 Beron, Diane C 10   1.00     58,765         C 10 1.00     58,765         -           0.0%

5 Bliss, Vivian IV 19   1.00     115,258       VI 20 1.00     115,258       -           0.0%

6 Bloomer, Patricia V 12   1.00     103,930       V 13 1.00     106,716       2,786       2.7%

7 Bradley, Andrew VI 2     1.00     76,729         VI 3   1.00     79,658         2,929       3.8%

8 Brockmeyer, Angelee IV 7     1.00     85,109         IV 8   1.00     87,419         2,310       2.7%

9 Brosseau, Kilene VI 10   1.00     102,114       VI 11 1.00     105,182       3,068       3.0%

10 Bulich, Nicole VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

11 Buller, Kathleen VI 26   1.20     122,846       VI 27 1.20     126,297       3,451       2.8%

12 Buller, Todd VI 33   1.00     126,297       VI 34 1.00     126,297       -           0.0%

13 Cabalza, Roderick II 1     0.40     25,760         II 2   0.40     26,396         636          2.5%

14 Cadigan, Michelle IV 5     1.00     80,488         IV 6   1.00     82,797         2,309       2.9%

15 Chavez, Erica VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

16 Cina, Beth VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

17 Condit, Danielle V 3     1.00     78,325         V 4   1.00     80,994         2,669       3.4%

18 Costales, Jo Lynne VI 23   1.00     118,984       VI 24 1.00     118,984       -           0.0%

19 Dacuyan, Sydney VI 25   1.00     122,846       VI 26 1.00     122,846       -           0.0%

20 D'Amico, Adrianne V 10   0.60     58,955         V 11 1.00     60,755         1,800       3.1%

21 D'Amico, Joseph V 11   1.20     121,511       V 12 1.20     124,716       3,205       2.6%

22 Darnell, Anna V 4     1.00     82,147         V 5   1.00     85,717         3,570       4.3%

23 Davis, Lauren V 6     1.00     86,334         V 7   1.00     89,003         2,669       3.1%

24 Deeter, Sheri VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

25 Dorey, Christopher II 7     1.20     88,733         II 8   1.20     90,642         1,909       2.2%

26 Enterline, Gregory VI 12   1.00     108,499       VI 13 1.00     111,530       3,031       2.8%

27 Erickson, Jennifer III 6     1.00     78,137         III 7   1.00     80,088         1,951       2.5%

28 Evans, Michelle VI 24   1.00     118,984       VI 25 1.00     122,846       3,862       3.2%

29 Fadem, Tanya R IV 5     0.40     32,195         V 6   0.40     33,119         924          2.9%

30 Filcek, Lysa IV 3     1.00     75,868         IV 4   1.00     78,179         2,311       3.0%

31 Fort, Mary Ann VI 15   0.80     89,224         VI 16 0.80     89,224         -           0.0%

32 Foster, Alexandria VI 5     1.20     102,860       VI 6   1.20     106,494       3,634       3.5%

33 Frudden, Sonda VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

34 Gamble, Brice VI 15   1.00     111,530       VI 16 1.00     111,530       -           0.0%

35 Gaona, Lauralea VI 14   1.00     111,530       VI 15 1.20     115,258       3,728       3.3%

36 Gaul, Pamela VI 16   1.00     111,530       VI 17 1.00     117,258       5,728       5.1%

37 Gaul, Susan VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

38 Gilmore, Page E IV 11   1.00     105,182       IV 12 1.00     108,499       3,317       3.2%

39 Goldfinch, Becky VI 13   1.00     111,530       VI 14 1.00     111,530       -           0.0%

40 Gonzales, Lorraine VI 12   0.60     65,099         VI 13 0.60     66,918         1,819       2.8%

41 Gordano, Kayla L V 6     1.00     86,334         V 7   1.00     89,003         2,669       3.1%

42 Gordon, Karinne VI 18   0.80     92,206         VI 19 0.80     92,206         (0)             0.0%

43 Gordon, Sarah VI 31   1.00     126,297       VI 32 1.00     126,297       -           0.0%

44 Goulet, Linda VI 34   1.00     126,297       VI 35 1.00     126,297       -           0.0%

45 Grate, Justus VI 26   1.00     122,846       VI 27 1.00     126,297       3,451       2.8%

46 Gray, Jeff VI 31   1.00     126,297       VI 32 1.00     126,297       -           0.0%

47 Grogran, Jessica VI 8     1.00     94,805         VI 9   1.00     97,833         3,028       3.2%

48 Haggquist, Larry VI 22   1.00     118,984       VI 23 1.00     118,984       -           0.0%

Pacific Grove Unified School District
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S&C 19-20

Employee C S FTE Salary C S FTE Salary Increase %
49 Hall, Jenna VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

50 Hiserman, Mary VI 35   1.00     126,297       VI 36 1.00     126,297       -           0.0%

51 Hober, Anne VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

52 Homani, Erin VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

53 Hruby-Percell, TheresaV 11   1.00     101,258       V 12 1.00     103,930       2,672       2.6%

54 Hunter, Kathy VI 15   1.00     111,530       VI 16 1.00     111,530       -           0.0%

55 Ibrahim, Steven VI 15   1.00     111,530       VI 16 1.00     111,530       -           0.0%

56 Johnson, Denise VI 12   1.00     108,499       VI 13 1.00     111,530       3,031       2.8%

57 Johnson, Desma VI 20   1.00     115,258       VI 21 1.00     115,258       -           0.0%

58 Jones, David V 18   1.00     110,269       V 19 1.00     110,269       -           0.0%

59 Kelly, Matthew VI 26   1.00     122,846       VI 27 1.00     126,297       3,451       2.8%

60 King, Leslie III 16   1.00     135,001       III 17 1.00     135,001       -           0.0%

61 Kong, Ivy VI 15   1.00     111,530       VI 16 1.00     113,530       2,000       1.8%

62 Kreeger, Kathleen V 14   1.00     106,716       V 15 1.00     106,716       -           0.0%

63 Kriva, Molly VI 7     1.00     91,775         VI 8   1.00     94,805         3,030       3.3%

64 Lackey, Nicholas VI 13   1.00     111,530       VI 14 1.00     111,530       -           0.0%

65 Lamora-Kelly, Julie VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

66 Lara, Celia VI 8     0.60     56,883         VI 9   0.60     58,700         1,817       3.2%

67 Lawrence, Janie VI 25   1.00     122,846       VI 26 1.00     122,846       -           0.0%

68 Lee, Jisun VI 11   1.00     105,182       VI 12 1.00     108,499       3,317       3.2%

69 Levy, Karen VI 28   1.00     126,297       VI 29 1.00     126,297       -           0.0%

70 Lord, Jayne VI 34   0.70     88,408         VI 35 0.70     88,408         -           0.0%

71 Luciano, Christina VI 12   1.00     108,499       VI 13 1.00     111,530       3,031       2.8%

72 Mahr, Moira VI 31   1.20     151,556       VI 32 1.20     151,556       -           0.0%

73 Masar, Jared IV 7     1.20     106,804       V 8   1.20     110,009       3,205       3.0%

74 Matlow, Justin VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

75 McBride, Alisa K VI 22   1.00     118,984       VI 23 1.00     118,984       -           0.0%

76 McCarty, Shannon V 16   1.00     106,716       V 17 1.00     110,269       3,553       3.3%

77 McDaniel, Theresa VI 9     1.00     97,833         VI 10 1.00     102,114       4,281       4.4%

78 McNickle, Rachel V 10   1.00     98,258         V 11 1.00     101,258       3,000       3.1%

79 Mello, Amanda IV 11   0.60     57,555         IV 12 0.60     57,555         -           0.0%

80 Mello, Brian VI 16   1.00     111,530       VI 17 1.00     115,258       3,728       3.3%

81 Miller, Maria VI 16   0.50     55,765         VI 17 0.50     57,629         1,864       3.3%

82 Milligan, Wendy VI 31   1.00     126,297       VI 32 1.00     126,297       -           0.0%

83 Morrison, Frank VI 7     1.00     91,775         VI 8   1.00     94,805         3,030       3.3%

84 Mountain, Kyle R IV 6     1.00     86,897         IV 7   1.00     91,775         4,878       5.6%

85 Newman, Mary Lee VI 12   0.50     54,250         VI 13 0.50     55,765         1,516       2.8%

86 O'Donnell, Donna IV 21   1.00     110,269       V 22 1.00     110,269       -           0.0%

87 Oronos, Kimberly IV 6     1.00     82,797         IV 7   1.00     85,109         2,312       2.8%

88 Ottmar, Kenneth VI 12   1.00     108,499       VI 13 1.00     111,530       3,031       2.8%

89 Paris, Kristin VI 7     1.00     91,775         VI 8   1.00     94,805         3,030       3.3%

90 Patel, Hetal VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

91 Payan, Anthony VI 11   0.60     63,109         VI 12 0.60     65,099         1,990       3.2%

92 Pechan, Stephanie VI 13   1.00     111,530       VI 14 1.00     111,530       0              0.0%

93 Perkins, Jacqueline VI 19   1.00     115,258       VI 20 1.00     115,258       -           0.0%

94 Perlstein, Stephanie VI 18   1.00     115,258       VI 19 1.00     115,258       -           0.0%

95 Pettas, Desiree IV 12   1.00     95,925         IV 13 1.00     95,925         
96 Pignatelli, Natas VI 6     1.00     88,745         VI 7   1.00     91,775         3,030       3.4%

97 Portela, Madelyn IV 4     1.00     76,455         IV 5   1.00     80,488         4,034       5.3%

98 Powers, Daniel IV 18   1.00     95,925         IV 19 1.00     95,925         -           0.0%

99 Powley, Katrina VI 6     1.00     88,745         VI 7   1.00     91,775         3,030       3.4%

100 Priest, Barbara V 22   1.00     110,269       V 23 1.00     110,269       -           0.0%
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S&C 19-20

Employee C S FTE Salary C S FTE Salary Increase %
101 Prior Moore, Lynn VI 26   1.00     122,846       VI 27 1.00     126,297       3,451       2.8%

102 Quindimil, Mary V 13   1.00     106,716       V 13 1.00     106,716       -           0.0%

103 Renteria, Christina VI 16   1.00     111,530       VI 17 1.00     115,258       3,728       3.3%

104 Rice, Margaret V 6 1.00     86,334         V 7 1.00     89,003         2,669       3.1%

105 Richmond, Sally VI 5     1.00     88,745         VI 7   1.00     91,775         3,030       3.4%

106 Rivera, Laura VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

107 Roach, Zoe IV 11   1.00     95,925         IV 12 1.00     95,925         -           0.0%

108 Rookstool, Diana VI 27   1.00     126,297       VI 28 1.00     126,297       -           0.0%

109 Rosales-Levi, Mariel III 10   1.00     87,457         III 11 1.00     87,457         -           0.0%

110 Rosen, Dennis V 7     1.00     89,003         V 8   1.00     91,674         2,671       3.0%

111 Rubin, Isaac VI 8     1.20     94,805         VI 9   1.20     97,833         3,028       3.2%

112 Samuels, Peggy IV 8     0.60     52,451         IV 9   0.60     53,837         1,386       2.6%

113 Sanchez, Maryn VI 13   1.00     111,530       VI 14 1.00     111,530       -           0.0%

114 Selfridge, Katie V 18   1.00     110,269       V 19 1.00     110,269       -           0.0%

115 Selfridge, Travis VI 19   1.00     115,258       VI 20 1.00     115,258       -           0.0%

116 Serpa, Kari VI 15   1.00     111,530       VI 16 1.00     111,530       -           0.0%

117 Shurtz, Kimberly IV 15   1.00     95,925         IV 16 1.00     95,925         -           0.0%

118 Stejskal, Kristina VI 21   1.00     115,258       VI 22 1.00     118,984       3,726       3.2%

119 Sweeney, Kristen VI 14   0.60     66,918         VI 15 1.00     66,918         -           0.0%

120 Terry, Kelly VI 23   1.00     118,984       VI 24 1.00     118,984       -           0.0%

121 Tobin, Margaret M V 3     1.00     78,325         V 4   1.00     80,994         2,669       3.4%

122 Torres, Susan VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

123 Tuinenga, Darcy V 11   1.00     105,182       VI 12 1.00     108,449       3,267       3.1%

124 Tulley, Amy V 10   1.00     98,258         V 11 1.00     101,258       3,000       3.1%

125 Tullius, Tara V 11   0.80     81,006         V 12 0.80     83,144         2,138       2.6%

126 Valdez, Irene VI 15   0.80     89,224         VI 16 0.80     89,224         -           0.0%

127 Ward, Leslie VI 11   0.20     21,036         VI 12 0.20     21,700         664          3.2%

128 Welch, Nathan V 6     1.00     86,334         V 7   1.00     89,003         2,669       3.1%

129 Wheeler, Katherine VI 14   1.00     111,530       VI 15 1.00     111,530       -           0.0%

130 Woodyard, Brad VI 36   1.00     126,297       VI 37 1.00     126,297       -           0.0%

131 Wright, Summer VI 16   1.00     111,530       VI 17 1.00     115,258       3,728       3.3%

132 Yant, Kathryn VI 30   1.00     126,297       VI 31 1.00     126,297       -           0.0%

133 Zanger, Dessie III 17   1.00     135,001       III 17 1.00     137,001       2,000       1.5%

A Step Changes (actual) 127.50   13,401,161  128.50   13,608,563  207,401   1.55%
B Column Changes (est) 2          3,800           7,600       0.06%

Total Step and Column Costs - Gross 215,001   1.60%
C Retiree ReplacementRetiree Replacement

Name Name Col Step FTE Salary Col Step FTE Salary Savings
1 Jean De Tomaso VI 25   VI 2   -       -               
2 Linda Williams VI 22   VI 10 
3 Elaine DeMarco VI 31   IV 2   
4 Barbara Hirst III 16   V 6   

5 Lynn Clements VI 28   V 3   
Total Retiree Savings -       -               -       -               -           0.00%
Total Step and Column Costs - Net 215,001   1.60%

10-11 11-12 12-13 13-14 14-15 15-16 16-17 18-19
##### (13,000)      137,714                 #### #### 54,999        147,368                  215,001           
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S&C 21-22

Employee C S FTE Salary C S FTE Salary

Salary w/ 
Add-Ons 

(Pro Rated 
by FTE) Increase %

1 Abdur-Rahim, M - - - - VI 6   1.00     95,298         97,298        
2 Afifi, Marc VI 31    1.00     129,164       VI 32 1.00     135,622       139,872      6,458       5.0%

2 Alvarez, Stefanie J VI 15    1.00     114,062       VI 16 1.00     119,765       122,765      5,703       5.0%

3 Andersen, Melissa R VI 3      1.00     81,466         IV 4   1.00     88,792         90,792        7,326       9.0%

4 Avedissian, Christopher MIV 15    1.00     98,102         IV 16 1.00     103,007       105,007      4,905       5.0%

5 Avenell, Alyce C VI 13    1.00     114,062       VI 14 1.00     119,765       119,765      5,703       5.0%

Bainbridge, Ja - - - - V 12 1.00     111,603       113,603      
6 Beron, Diane C 10    1.00     60,099         C 10 1.00     60,099         -           0.0%

7 Bingham, Janet - - - -               VI 22 1.00     121,685       121,685   100.0%

8 Bloomer, Patricia VI 14    1.00     112,492       VI 15 1.00     114,062       1,570       1.4%

9 Boston, Rebecca VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

10 Bradley, Andrew VI 4      1.00     84,564         VI 5   1.00     87,663         3,099       3.7%

11 Brockmeyer, Angelee IV 9      1.00     91,765         IV 10 1.00     95,680         3,915       4.3%

12 Bulich, Nicole VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

13 Cabalza, Roderick II 3      0.40     27,646         II 4   0.40     28,296         651          2.4%

14 Cadigan, Michelle IV 7      1.00     94,039         IV 8   1.00     96,592         2,553       2.7%

15 Cafferata, Chantelle VI 14    0.50     57,031         VI 15 0.50     57,031         -           0.0%

16 Chavez, Erica VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

17 Chavez, Susan VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

18 Cina, Beth VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

19 Condit, Danielle VI 5      1.00     87,663         V 6   1.00     90,760         3,097       3.5%

20 Costales, Jo Lynne VI 25    1.00     125,635       VI 26 1.00     125,635       -           0.0%

21 Dacuyan, Sydney VI 27    1.00     129,164       VI 28 1.00     129,164       -           0.0%

22 D'Amico, Adrianne V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

23 D'Amico, Joseph V 13    1.00     109,138       V 14 1.00     109,138       -           0.0%

24 Darnell, Anna VI 6      0.60     54,456         VI 7   0.60     56,315         1,859       3.4%

25 Davis, Lauren V 8      1.00     93,755         V 9   1.00     96,485         2,730       2.9%

26 Decker, Marissa K III 1      1.00     69,939         III 2   1.00     71,934         1,995       2.9%

27 Deeter, Sheri VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

28 Dempsey, Kristen IV 8      0.20     17,881         IV 9   0.20     18,353         472          2.6%

29 Dorey, Christopher II 9      1.20     94,649         II 10 1.20     95,554         905          1.0%

30 Ehret, James IV 2      1.00     75,229         II 3   1.20     77,590         2,361       3.1%

31 Enterline, Gregory VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

32 Erickson, Jennifer V 8      1.00     93,755         III 9   1.00     96,485         2,730       2.9%

33 Evans, Michelle VI 26    1.00     125,635       VI 27 1.00     129,164       3,529       2.8%

34 Fadem, Tanya R V 7      1.00     91,023         V 8   1.00     93,755         2,732       3.0%

35 Flores, Melissa E VI 10    1.00     104,432       IV 11 1.00     107,570       3,138       3.0%

36 Fort, Mary Ann VI 17    0.80     94,299         VI 18 0.80     94,299         (0)             0.0%

37 Foster, Alexandria VI 7      1.00     93,858         VI 8   1.00     96,957         3,099       3.3%

38 Frudden, Sonda VI 16    1.00     123,233       VI 17 1.00     127,353       4,120       3.3%

39 Gamble, Brice VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

40 Gaona, Lauralea VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

41 Gaul, Pamela VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

42 Gilmore, Page E IV 13    1.00     114,062       IV 14 1.00     114,062       -           0.0%

43 Goldfinch, Becky VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

44 Gonzales, Lorraine VI 14    0.60     68,437         VI 15 0.60     68,437         -           0.0%

45 Gordano, Kayla L V 7      1.00     91,023         V 8   1.00     93,755         2,732       3.0%

46 Gordon, Karinne VI 20    0.80     94,299         VI 21 0.80     94,299         -           0.0%

47 Gordon, Sarah VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%

48 Grate, Justus VI 28    1.00     129,164       VI 29 1.00     129,164       -           0.0%

49 Gray, Jeff VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%
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Employee C S FTE Salary C S FTE Salary Increase %
52 Hall, Jenna VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

53 Hiserman, Mary VI 37    1.00     129,164       VI 38 1.00     129,164       -           0.0%

54 Hober, Anne VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

55 Homani, Erin VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

56 Hooper, Valerie B V 3      1.00     80,103         V 4   1.00     82,833         2,730       3.4%

57 Hurst William J VI 11    0.60     64,542         VI 12 0.60     66,577         2,035       3.2%

58 Ibrahim, Steven VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

59 Johnson, Denise VI 14    1.00     114,062       VI 13 1.00     114,062       -           0.0%

60 Johnson, Desma VI 22    1.00     121,685       VI 23 1.00     121,685       -           0.0%

61 Jones, David V 20    1.00     112,772       V 21 1.00     112,772       -           0.0%

62 Jones, Thalia III 3      0.60     70,266         III 4   0.60     72,130         1,864       2.7%

63 Kelly, Gretchen V 4      1.00     82,833         V 5   1.00     85,563         2,730       3.3%

64 Kelly, Matthew VI 28    1.00     129,164       VI 29 1.00     129,164       -           0.0%

65 King, Leslie III 17    1.00     138,066       III 18 1.00     138,066       -           0.0%

66 Kong, Ivy VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

67 Kreeger, Kathleen V 16    1.00     109,138       V 17 1.00     112,772       3,634       3.3%

68 Kriva, Molly VI 9      1.00     100,054       VI 10 1.00     104,432       4,378       4.4%

69 Lamonea, Christian A VI 13    1.00     111,530       VI 14 1.00     111,530       -           0.0%

70 Lamora-Kelly, Julie VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

71 Lara, Celia VI 10    0.60     62,659         VI 11 0.60     64,542         1,883       3.0%

72 Lee, Jisun VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

73 Levy, Karen VI 30    1.00     129,164       VI 31 1.00     129,164       -           0.0%

74 Luciano, Christina VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

75 Lukefahr, Kristen C IV 3      1.00     77,590         IV 4   1.00     79,954         2,364       3.0%

76 Madden, Nichol VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

77 Mahr, Moira VI 33    1.20     154,997       VI 34 1.20     154,997       -           0.0%

78 Masar, Jared V 9      1.20     115,782       V 10 1.20     120,586       4,804       4.1%

79 Matlow, Justin VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

80 McBride, Alisa K VI 25    1.00     121,685       VI 26 1.00     125,635       3,950       3.2%

81 McCanney, Emily C VI 9      1.00     100,054       VI 10 1.00     104,432       4,378       4.4%

82 McCarty, Shannon V 18    1.00     112,772       V 19 1.00     112,772       -           0.0%

83 McDaniel, Theresa VI 11    1.00     107,570       VI 12 1.00     110,962       3,392       3.2%

84 McNickle, Rachel V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

85 Mello, Amanda V 13    0.60     65,483         V 14 0.60     65,483         -           0.0%

86 Milligan, Wendy VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%

87 Morrison, Frank VI 9      1.00     100,054       VI 8   1.00     104,432       4,378       4.4%

88 Mountain, Kyle R IV 8      1.00     96,957         IV 9   1.00     100,054       3,097       3.2%

89 O'Donnell, Donna V 23    1.00     112,772       V 24 1.00     112,772       -           0.0%

90 Ogburn, Lysa M IV 5      1.00     82,315         IV 6   1.00     84,676         2,361       2.9%

91 Ottmar, Kenneth VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

92 Paris, Kristin VI 9      1.00     108,099       VI 10 1.00     112,829       4,730       4.4%

93 Patel, Hetal VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

94 Pechan, Stephanie VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

95 Perkins, Jacqueline VI 21    1.00     117,874       VI 22 1.00     121,685       3,811       3.2%

96 Perlstein, Stephanie VI 20    1.00     117,874       VI 21 1.00     117,874       -           0.0%

97 Pettas, Desiree IV 14    1.00     98,102         IV 15 1.00     98,102         
98 Pignatelli, Natas VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

99 Portela, Madelyn IV 6      1.00     84,676         IV 7   1.00     87,041         2,365       2.8%

100 Powers, Daniel IV 20    1.00     98,102         IV 21 1.00     98,102         -           0.0%

101 Powley, Katrina VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

102 Priest, Barbara V 24    1.00     112,772       V 25 1.00     112,772       -           0.0%
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S&C 21-22

Employee C S FTE Salary C S FTE Salary Increase %
103 Pritchard, Jennifer M V 16    1.00     109,138       V 17 1.00     112,772       3,634       3.3%

104 Prowse, Jasona V 11    1.00     103,557       V 12 1.00     106,289       2,732       2.6%

105 Quindimil, Mary V 15    1.00     109,138       V 16 1.00     109,138       -           0.0%

106 Renteria, Christina VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

107 Rice, Margaret VI 8 1.00     104,752       VI 9 1.00     108,099       3,347       3.2%

108 Richmond, Sally VI 8      1.00     96,957         VI 9 1.00     100,054       3,097       3.2%

109 Rivera, Laura VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

110 Roach, Zoe IV 13    1.00     105,990       IV 14 1.00     105,990       -           0.0%

111 Rosen, Dennis V 9      1.00     96,485         V 10 1.00     100,488       4,003       4.1%

112 Rubin, Isaac VI 10    1.10     114,875       VI 11 1.10     118,327       3,452       3.0%

113 Russo, Marc A VI 9      1.00     100,054       VI 10 1.10     104,432       4,378       4.4%

114 Samuels, Peggy IV 10    0.80     79,496         V 11 0.60     82,846         3,349       4.2%

115 Sanchez, Maryn VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

116 Selfridge, Katie V 20    1.00     112,772       V 21 1.00     112,772       -           0.0%

117 Selfridge, Travis VI 21    1.20     141,449       VI 22 1.20     146,022       4,573       3.2%

118 Serpa, Kari VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

119 Shurtz, Kimberly IV 17    1.00     98,102         IV 18 1.00     98,102         -           0.0%

120 Smallwood, Jennifer IV 3      1.00     77,590         IV 4 1.00     79,954         2,364       3.0%

121 Stejskal, Kristina VI 23    1.00     121,685       VI 24 1.00     121,685       -           0.0%

122 Sweeney, Kristen VI 16    0.80     91,250         VI 17 1.00     94,299         3,050       3.3%

123 Terry, Kelly VI 25    1.00     129,031       VI 26 1.00     125,635       (3,396)      -2.6%

124 Tobin, Margaret M V 5      1.00     85,563         V 6 1.00     88,294         2,731       3.2%

125 Torres, Susan VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

126 Tuinenga, Darcy VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

127 Tulley, Amy V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

128 Tullius, Tara V 13    0.80     87,310         V 14 0.80     87,310         -           0.0%

129 Valdez, Irene VI 17    1.00     117,874       VI 18 0.80     117,874       -           0.0%

130 Warren, George E VI 17    1.00     117,874       VI 18 0.80     117,874       -           0.0%

131 Welch, Nathan V 8      1.00     93,755         V 9 1.00     96,485         2,730       2.9%

132 Wheeler, Katherine VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

133 Wright, Summer VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

134 Yant, Kathryn VI 32    1.00     129,164       VI 33 1.00     129,164       -           0.0%

135 Zanger, Dessie III 17    1.00     138,066       III 18 1.00     138,066       -           0.0%

136 Zunguze, Heather M VI 11    1.00     107,570       III 12 1.00     110,962       3,392       3.2%

A Step Changes (actual) 130.60   14,142,513  132.50   14,618,411  364,295   2.58%
B Column Changes (est) 2          3,800           7,600       0.05%

Total Step and Column Costs - Gross 371,895   2.63%
C Retiree ReplacementRetiree Replacement

Name Name Col Step FTE Salary Col Step FTE Salary Savings
1 Jean De Tomaso VI 25    VI 2   -       -               
2 Linda Williams VI 22    VI 10 
3 Elaine DeMarco VI 31    IV 2   
4 Barbara Hirst III 16    V 6   
5 Lynn Clements VI 28    V 3   

Total Retiree Savings -       -               -       -               -           0.00%
Total Step and Column Costs - Net 371,895   2.63%

19-20 21-22
115,001                  127,021           

2021-22 2022-23
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S&C 22-23

Employee C S FTE Salary C S FTE Salary

Salary w/ 
Add-Ons 

(Pro Rated 
by FTE) Increase %

1 Abdur-Rahim, M - - - - VI 6   1.00     95,298         97,298        
2 Afifi, Marc VI 31    1.00     129,164       VI 32 1.00     135,622       139,872      6,458       5.0%

2 Alvarez, Stefanie J VI 15    1.00     114,062       VI 16 1.00     119,765       122,765      5,703       5.0%

3 Andersen, Melissa R VI 3      1.00     81,466         IV 4   1.00     88,792         90,792        7,326       9.0%

4 Avedissian, Christopher MIV 15    1.00     98,102         IV 16 1.00     103,007       105,007      4,905       5.0%

5 Avenell, Alyce C VI 13    1.00     114,062       VI 14 1.00     119,765       119,765      5,703       5.0%

Bainbridge, Ja - - - - V 12 1.00     111,603       113,603      
6 Beron, Diane C 10    1.00     60,099         C 10 1.00     60,099         -           0.0%

7 Bingham, Janet - - - -               VI 22 1.00     121,685       121,685   100.0%

8 Bloomer, Patricia VI 14    1.00     112,492       VI 15 1.00     114,062       1,570       1.4%

9 Boston, Rebecca VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

10 Bradley, Andrew VI 4      1.00     84,564         VI 5   1.00     87,663         3,099       3.7%

11 Brockmeyer, Angelee IV 9      1.00     91,765         IV 10 1.00     95,680         3,915       4.3%

12 Bulich, Nicole VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

13 Cabalza, Roderick II 3      0.40     27,646         II 4   0.40     28,296         651          2.4%

14 Cadigan, Michelle IV 7      1.00     94,039         IV 8   1.00     96,592         2,553       2.7%

15 Cafferata, Chantelle VI 14    0.50     57,031         VI 15 0.50     57,031         -           0.0%

16 Chavez, Erica VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

17 Chavez, Susan VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

18 Cina, Beth VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

19 Condit, Danielle VI 5      1.00     87,663         V 6   1.00     90,760         3,097       3.5%

20 Costales, Jo Lynne VI 25    1.00     125,635       VI 26 1.00     125,635       -           0.0%

21 Dacuyan, Sydney VI 27    1.00     129,164       VI 28 1.00     129,164       -           0.0%

22 D'Amico, Adrianne V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

23 D'Amico, Joseph V 13    1.00     109,138       V 14 1.00     109,138       -           0.0%

24 Darnell, Anna VI 6      0.60     54,456         VI 7   0.60     56,315         1,859       3.4%

25 Davis, Lauren V 8      1.00     93,755         V 9   1.00     96,485         2,730       2.9%

26 Decker, Marissa K III 1      1.00     69,939         III 2   1.00     71,934         1,995       2.9%

27 Deeter, Sheri VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

28 Dempsey, Kristen IV 8      0.20     17,881         IV 9   0.20     18,353         472          2.6%

29 Dorey, Christopher II 9      1.20     94,649         II 10 1.20     95,554         905          1.0%

30 Ehret, James IV 2      1.00     75,229         II 3   1.20     77,590         2,361       3.1%

31 Enterline, Gregory VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

32 Erickson, Jennifer V 8      1.00     93,755         III 9   1.00     96,485         2,730       2.9%

33 Evans, Michelle VI 26    1.00     125,635       VI 27 1.00     129,164       3,529       2.8%

34 Fadem, Tanya R V 7      1.00     91,023         V 8   1.00     93,755         2,732       3.0%

35 Flores, Melissa E VI 10    1.00     104,432       IV 11 1.00     107,570       3,138       3.0%

36 Fort, Mary Ann VI 17    0.80     94,299         VI 18 0.80     94,299         (0)             0.0%

37 Foster, Alexandria VI 7      1.00     93,858         VI 8   1.00     96,957         3,099       3.3%

38 Frudden, Sonda VI 16    1.00     123,233       VI 17 1.00     127,353       4,120       3.3%

39 Gamble, Brice VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

40 Gaona, Lauralea VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

41 Gaul, Pamela VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

42 Gilmore, Page E IV 13    1.00     114,062       IV 14 1.00     114,062       -           0.0%

43 Goldfinch, Becky VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

44 Gonzales, Lorraine VI 14    0.60     68,437         VI 15 0.60     68,437         -           0.0%

45 Gordano, Kayla L V 7      1.00     91,023         V 8   1.00     93,755         2,732       3.0%

46 Gordon, Karinne VI 20    0.80     94,299         VI 21 0.80     94,299         -           0.0%

47 Gordon, Sarah VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%

48 Grate, Justus VI 28    1.00     129,164       VI 29 1.00     129,164       -           0.0%

49 Gray, Jeff VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%
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S&C 22-23

Employee C S FTE Salary C S FTE Salary Increase %
52 Hall, Jenna VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

53 Hiserman, Mary VI 37    1.00     129,164       VI 38 1.00     129,164       -           0.0%

54 Hober, Anne VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

55 Homani, Erin VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

56 Hooper, Valerie B V 3      1.00     80,103         V 4   1.00     82,833         2,730       3.4%

57 Hurst William J VI 11    0.60     64,542         VI 12 0.60     66,577         2,035       3.2%

58 Ibrahim, Steven VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

59 Johnson, Denise VI 14    1.00     114,062       VI 13 1.00     114,062       -           0.0%

60 Johnson, Desma VI 22    1.00     121,685       VI 23 1.00     121,685       -           0.0%

61 Jones, David V 20    1.00     112,772       V 21 1.00     112,772       -           0.0%

62 Jones, Thalia III 3      0.60     70,266         III 4   0.60     72,130         1,864       2.7%

63 Kelly, Gretchen V 4      1.00     82,833         V 5   1.00     85,563         2,730       3.3%

64 Kelly, Matthew VI 28    1.00     129,164       VI 29 1.00     129,164       -           0.0%

65 King, Leslie III 17    1.00     138,066       III 18 1.00     138,066       -           0.0%

66 Kong, Ivy VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

67 Kreeger, Kathleen V 16    1.00     109,138       V 17 1.00     112,772       3,634       3.3%

68 Kriva, Molly VI 9      1.00     100,054       VI 10 1.00     104,432       4,378       4.4%

69 Lamonea, Christian A VI 13    1.00     111,530       VI 14 1.00     111,530       -           0.0%

70 Lamora-Kelly, Julie VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

71 Lara, Celia VI 10    0.60     62,659         VI 11 0.60     64,542         1,883       3.0%

72 Lee, Jisun VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

73 Levy, Karen VI 30    1.00     129,164       VI 31 1.00     129,164       -           0.0%

74 Luciano, Christina VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

75 Lukefahr, Kristen C IV 3      1.00     77,590         IV 4   1.00     79,954         2,364       3.0%

76 Madden, Nichol VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

77 Mahr, Moira VI 33    1.20     154,997       VI 34 1.20     154,997       -           0.0%

78 Masar, Jared V 9      1.20     115,782       V 10 1.20     120,586       4,804       4.1%

79 Matlow, Justin VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

80 McBride, Alisa K VI 25    1.00     121,685       VI 26 1.00     125,635       3,950       3.2%

81 McCanney, Emily C VI 9      1.00     100,054       VI 10 1.00     104,432       4,378       4.4%

82 McCarty, Shannon V 18    1.00     112,772       V 19 1.00     112,772       -           0.0%

83 McDaniel, Theresa VI 11    1.00     107,570       VI 12 1.00     110,962       3,392       3.2%

84 McNickle, Rachel V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

85 Mello, Amanda V 13    0.60     65,483         V 14 0.60     65,483         -           0.0%

86 Milligan, Wendy VI 33    1.00     129,164       VI 34 1.00     129,164       -           0.0%

87 Morrison, Frank VI 9      1.00     100,054       VI 8   1.00     104,432       4,378       4.4%

88 Mountain, Kyle R IV 8      1.00     96,957         IV 9   1.00     100,054       3,097       3.2%

89 O'Donnell, Donna V 23    1.00     112,772       V 24 1.00     112,772       -           0.0%

90 Ogburn, Lysa M IV 5      1.00     82,315         IV 6   1.00     84,676         2,361       2.9%

91 Ottmar, Kenneth VI 14    1.00     114,062       VI 15 1.00     114,062       -           0.0%

92 Paris, Kristin VI 9      1.00     108,099       VI 10 1.00     112,829       4,730       4.4%

93 Patel, Hetal VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

94 Pechan, Stephanie VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

95 Perkins, Jacqueline VI 21    1.00     117,874       VI 22 1.00     121,685       3,811       3.2%

96 Perlstein, Stephanie VI 20    1.00     117,874       VI 21 1.00     117,874       -           0.0%

97 Pettas, Desiree IV 14    1.00     98,102         IV 15 1.00     98,102         
98 Pignatelli, Natas VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

99 Portela, Madelyn IV 6      1.00     84,676         IV 7   1.00     87,041         2,365       2.8%

100 Powers, Daniel IV 20    1.00     98,102         IV 21 1.00     98,102         -           0.0%

101 Powley, Katrina VI 8      1.00     96,957         VI 9   1.00     100,054       3,097       3.2%

102 Priest, Barbara V 24    1.00     112,772       V 25 1.00     112,772       -           0.0%

2021-22 2022-23
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S&C 22-23

Employee C S FTE Salary C S FTE Salary Increase %
103 Pritchard, Jennifer M V 16    1.00     109,138       V 17 1.00     112,772       3,634       3.3%

104 Prowse, Jasona V 11    1.00     103,557       V 12 1.00     106,289       2,732       2.6%

105 Quindimil, Mary V 15    1.00     109,138       V 16 1.00     109,138       -           0.0%

106 Renteria, Christina VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

107 Rice, Margaret VI 8 1.00     104,752       VI 9 1.00     108,099       3,347       3.2%

108 Richmond, Sally VI 8      1.00     96,957         VI 9 1.00     100,054       3,097       3.2%

109 Rivera, Laura VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

110 Roach, Zoe IV 13    1.00     105,990       IV 14 1.00     105,990       -           0.0%

111 Rosen, Dennis V 9      1.00     96,485         V 10 1.00     100,488       4,003       4.1%

112 Rubin, Isaac VI 10    1.10     114,875       VI 11 1.10     118,327       3,452       3.0%

113 Russo, Marc A VI 9      1.00     100,054       VI 10 1.10     104,432       4,378       4.4%

114 Samuels, Peggy IV 10    0.80     79,496         V 11 0.60     82,846         3,349       4.2%

115 Sanchez, Maryn VI 15    1.00     114,062       VI 16 1.00     114,062       -           0.0%

116 Selfridge, Katie V 20    1.00     112,772       V 21 1.00     112,772       -           0.0%

117 Selfridge, Travis VI 21    1.20     141,449       VI 22 1.20     146,022       4,573       3.2%

118 Serpa, Kari VI 17    1.00     117,874       VI 18 1.00     117,874       -           0.0%

119 Shurtz, Kimberly IV 17    1.00     98,102         IV 18 1.00     98,102         -           0.0%

120 Smallwood, Jennifer IV 3      1.00     77,590         IV 4 1.00     79,954         2,364       3.0%

121 Stejskal, Kristina VI 23    1.00     121,685       VI 24 1.00     121,685       -           0.0%

122 Sweeney, Kristen VI 16    0.80     91,250         VI 17 1.00     94,299         3,050       3.3%

123 Terry, Kelly VI 25    1.00     129,031       VI 26 1.00     125,635       (3,396)      -2.6%

124 Tobin, Margaret M V 5      1.00     85,563         V 6 1.00     88,294         2,731       3.2%

125 Torres, Susan VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

126 Tuinenga, Darcy VI 13    1.00     114,062       VI 14 1.00     114,062       -           0.0%

127 Tulley, Amy V 12    1.00     106,289       V 13 1.00     109,138       2,849       2.7%

128 Tullius, Tara V 13    0.80     87,310         V 14 0.80     87,310         -           0.0%

129 Valdez, Irene VI 17    1.00     117,874       VI 18 0.80     117,874       -           0.0%

130 Warren, George E VI 17    1.00     117,874       VI 18 0.80     117,874       -           0.0%

131 Welch, Nathan V 8      1.00     93,755         V 9 1.00     96,485         2,730       2.9%

132 Wheeler, Katherine VI 16    1.00     114,062       VI 17 1.00     117,874       3,812       3.3%

133 Wright, Summer VI 18    1.00     117,874       VI 19 1.00     117,874       -           0.0%

134 Yant, Kathryn VI 32    1.00     129,164       VI 33 1.00     129,164       -           0.0%

135 Zanger, Dessie III 17    1.00     138,066       III 18 1.00     138,066       -           0.0%

136 Zunguze, Heather M VI 11    1.00     107,570       III 12 1.00     110,962       3,392       3.2%

A Step Changes (actual) 130.60   14,142,513  132.50   14,618,411  364,295   2.58%
B Column Changes (est) 2          3,800           7,600       0.05%

Total Step and Column Costs - Gross 371,895   2.63%
C Retiree ReplacementRetiree Replacement

Name Name Col Step FTE Salary Col Step FTE Salary Savings
1 Jean De Tomaso VI 25    VI 2   -       -               
2 Linda Williams VI 22    VI 10 
3 Elaine DeMarco VI 31    IV 2   
4 Barbara Hirst III 16    V 6   
5 Lynn Clements VI 28    V 3   

Total Retiree Savings -       -               -       -               -           0.00%
Total Step and Column Costs - Net 371,895   2.63%

19-20 21-22
115,001                  127,021           
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Source = Personnel Assignment Orders

TIME Year 1-2
Year 3-4 

7.50%
Year 5+ 
7.50%

Funding 
Source

Teacher-Year $6,694 $7,159 $7,658 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF
Season $3,684 $3,886 $4,102  GF 

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF

Season $4,917 $5,195 $5,495

Season $4,917 $5,195 $5,495 GF
Dance
Coach = 1

Varsity
Assistant 
Girls Soccer
Varsity
Assistant 

Softball 

Girls Basketball 
Varsity
JV

Boys Soccer

Varsity

Cheer

Coach = 1

Boys Basketball 
Varsity
JV
Frosh

Baseball 
Varsity
JV

Wrestling 
Varsity
Assistant 

JV
Lacrosse 
Varsity
JV

Track 

PACIFIC GROVE UNIFIED SCHOOL DISTRICT STIPENDS
HIGH SCHOOL-TIER I

POSITION
Athletic Director

Football 
Varsity
Assistants 
JV
Volleyball 
Varsity
JV
Frosh

Varsity
JV
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Source = Personnel Assignment Orders

TIME Year 1-2
Year 3-4 

7.50%
Year 5+ 
7.50%

Season $4,191 $4,408 $4,641 GF
Season $3,084 $3,286 $3,502 GF

Season $4,191 $4,408 $4,641 GF
Season $4,191 $4,408 $4,641 GF

Season $4,191 $4,408 $4,641 GF
Season $3,084 $3,286 $3,502 GF

Season $4,917 $5,195 $5,495 GF
Season $3,684 $3,886 $4,102 GF
Season $3,684 $3,886 $4,102 GF

Season $4,191 $4,408 $4,641 GF
Season $4,191 $4,408 $4,641 GF

Varsity (Boys)
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HIGH SCHOOL-TIER II

POSITION

Cross Country 

Water Polo 

Girls
Boys

Varsity (Girls)

JV (CoEd)
Tennis

Girls
Swimming

Girls 
Boys 

Cross Country
Assistant
Golf
Boys
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Source = Personnel Assignment Orders

TIME
1ST/2ND 

YEAR
3RD/4TH 

YEAR
5+              

YEARS
Teacher-Year $3,643 $3,841 $4,054 GF

Season $1,156 $1,243 $1,336 GF
Season $1,156 $1,243 $1,336 GF
Season $1,156 $1,243 $1,336 GF

Season $2,156 $2,243 $2,336
Season $2,156 $2,243 $2,336
Season $2,156 $2,243 $2,336 GF

Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF

Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF

Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF
Season $2,156 $2,243 $2,336 GF

Season $2,156 $2,243 $2,336 GF

Season $2,156 $2,243 $2,336 GFTennis

Track
Cross Country

Golf
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Boys
Girls

8th grade
Wrestling
Soccer 

8th grade
Basketball Girls
6th grade
7th grade

8th grade
Basketball Boys
6th grade
7th grade

8th grade
Volleyball Boys
6th grade
7th grade

Volleyball Girls
6th grade
7th grade

MS Athletic Director

MIDDLE SCHOOL

POSITION
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Source = Personnel Assignment Orders

TIME
1ST/2ND 

YEAR
3RD/4TH 

YEAR
5+              

YEARS

Year $4,191 $4,408 $4,641 GF
Year $3,084 $3,286 $3,502 GF

Year $4,191 $4,408 $4,641 GF

Year $4,191 $4,408 $4,641 GF
Year $4,191 $4,408 $4,641 GF

Year $4,191 $4,408 $4,641 GF
Assistant Year $3,084 $3,286 $3,502

Year $4,191 $4,408 $4,641 GF

Year $1,652 $1,776 $1,909 GF
Assistant Year $3,084 $3,286 $3,502

Year $1,952 $2,076 $2,209
Year $1,952 $2,076 $2,209

Year $1,500 $1,500 $1,500
Year $1,500 $1,500 $1,500
Year $1,500 $1,500 $1,500

 

Drama Advisor

MS Musical 
Robotics/ROV
Advisor (FGE)
Advisor (RHD)
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Coach

MS Yearbook
Advisor

HS Mock Trial

HS Robotics
Coach 

HS Choral Club

HS Yearbook

Coach
HS Newspaper
Advisor

HS Musical 
Advisor
Assistant
HS Drama

EXTRA CURRICULAR STIPEND ASSIGNMENTS

POSITION
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Source = Personnel Assignment Orders

TIME
1ST/2ND 

YEAR
3RD/4TH 

YEAR
5+              

YEARS
Work-Year GF

Seasonal $2,610 $2,806 $3,016
Spring Director Seasonal $2,610 $2,806 $3,016

Seasonal $1,020 $1,097 $1,179
HS Leadership Teacher

Curriculum 

HS 8th Grade Witing 
Assessment

Afterschool Intervention

$400

GATE Teacher

RHD
FGE
Overnight Camp Trips

$3,300
$3,300

$150/Day
Hourly Instructional Rate
Hourly Instructional Rate

PAR Mentor
BTSA Mentor

$1,500
$1,200

$90.85/day

Teacher In-Charge $90.85/day
Dual Enrollment See Notes

$5,000
Hourly Instructional Rate, Not to exceed $2,500

$800

GATE Coordinator
HS WASC Report
Teacher Tech Lead
High School
Middle School 
Forest Grove
Robert Down

$8,177

$7,658; See Notes

$2,949
Vocal

Garden Coordinator

Instrumental Seasonal $2,552 $2,743

POSITION
Lead Teacher, CHS
HS Band/Orchestra 
Fall Director

MS/ES Music 
Performance Coach

OTHER STIPEND POSITIONS
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Source = Personnel Assignment Orders

Dual Enrollment: In order to encourage teachers to teach one or more Dual Enrollment classes through
MPC or another qualified community college with whom PGUSD has an agreement, the following
compensation will be paid:
a. For teachers who meet the college’s hiring requirements, stipends will be issued based on the
amount paid to PGUSD from MPC per course, with 80% of the amount identified in the
MPC/PGUSD Instructional Services Agreement paid as a stipend. The District will retain the
California Department of Education (CDE) Indirect Cost Rate, and the remainder of the MPC
reimbursement will be retained for classroom supplies specific to the course of study. For fully
funded courses, stipends shall not be less than $1,800 for one (1) dual enrolled course; $2,600 for
two (2) dual enrolled courses; $3,400 for three (3) dual enrolled courses; $4,200 for four (4) dual
enrolled courses; and $5,000 for five (5) or more dual enrolled courses per year.
b. Courses must maintain a minimum of 15 students to seek full reimbursement from MPC. In the
event of a course not maintaining the minimum number of students, the course can be canceled,
resulting in no payment. The course may continue based on MPC’s recommendation and in
consultation with PGUSD, and the PGUSD teacher will be reimbursed 15% of the original agreed
upon amount as stipulated above.
c. All stipend amounts are subject to MPC rate adjustment in accordance with the most current
MPC salary schedule.

High School Leadership Teacher: Based on staffing needs, the High School site administrator may 
assign the Leadership teacher position as a teaching section or sections with a stipend of $7,658 or as 
teaching section(s) with one additional prep period. If multiple teachers are assigned the Leadership 
class with a stipend, the stipend will be split between them

Teacher-In-Charge: Any teacher acting as principal will be paid the daily factor if the principal leaves
the school site. A Teacher-In-Charge shall be paid for a half-day assignment on a prorated basis. A
substitute will be provided for the class of a Teacher-In-Charge if the principal expects to be off site for
two (2) days

Curriculum Coordinator/Department Chairs: The stipend for all secondary department chairs shall 
be
a base of $700 with an additional $20 increment per section. At the elementary level, the hourly
instructional rate will be paid to designated curriculum coordinators up to $700 per assignment.

138
Updated 12-14-2023

746



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Health Plans Update = MCSIG in October/January

2015-16 2017 Cal 2018 Cal 2019 Cal 2020 Cal 2021 Cal 2022 Cal
actual actual actual actual actual actual actual

$20 Single 1,008.55    1,038.00    1,131.00    1,201.00    1,465.00    N/A N/A
Emp + 1 2,013.31    2,073.00    2,260.00    2,400.00    2,927.00    N/A N/A
Family 2,616.17    2,694.00    2,936.00    3,118.00    3,802.00    N/A N/A

$25 Single 727.51       749.00       801.00       851.00       954.00       1,031.00    1,089.00    
Emp + 1 1,450.93    1,494.00    1,599.00    1,698.00    1,904.00    2,057.00    2,172.00    
Family 1,884.96    1,941.00    2,077.00    2,206.00    2,473.00    2,672.00    2,821.00    

$30 Single 691.14       711.00       761.00       808.00       866.00       936.00       988.00       
Emp + 1 1,378.38    1,419.00    1,518.00    1,612.00    1,728.00    1,867.00    1,971.00    
Family 1,790.71    1,844.00    1,973.00    2,095.00    2,245.00    2,426.00    2,561.00    

$35 Single 672.95       693.00       742.00       755.00       884.00       N/A N/A
Emp + 1 1,342.11    1,382.00    1,479.00    1,571.00    1,761.00    N/A N/A
Family 1,743.59    1,795.00    1,921.00    2,040.00    2,287.00    N/A N/A

$40 Single 654.76       674.00       721.00       766.00       821.00       887.00       936.00       
Emp + 1 1,305.84    1,345.00    1,439.00    1,528.00    1,638.00    1,770.00    1,869.00    
Family 1,696.46    1,747.00    1,869.00    1,985.00    2,127.00    2,298.00    2,426.00    

$50 Single 614.40       632.00       676.00       718.00       770.00       832.00       878.00       
Emp + 1 1,225.34    1,262.00    1,350.00    1,434.00    1,537.00    1,661.00    1,754.00    
Family 1,591.89    1,639.00    1,754.00    1,863.00    1,997.00    2,158.00    2,278.00    

$60 Single 551.46       568.00       608.00       646.00       693.00       749.00       791.00       
Emp + 1 1,099.80    1,132.00    1,211.00    1,286.00    1,378.00    1,489.00    1,572.00    
Family 1,428.80    1,471.00    1,574.00    1,672.00    1,792.00    1,936.00    2,044.00    

EPO Single 484.88       499.00       544.00       578.00       620.00       670.00       707.00       
Emp + 1 966.67       995.00       1,085.00    1,152.00    1,235.00    1,334.00    1,408.00    
Family 1,255.74    1,293.00    1,409.00    1,496.00    1,603.00    1,732.00    1,829.00    

Percent Change 5.00% 2.95% 7.00% 6.24% 12.10% 8.07% 5.63%
Dental With Ortho

Single 62.00         62.00         59.00         59.00         59.00         59.00         60.00         
Emp + 1 113.00       113.00       107.00       107.00       107.00       107.00       111.00       
Family 185.00       185.00       176.00       176.00       176.00       176.00       192.00       

Vision
Single 12.33         12.33         12.00         12.00         12.00         12.00         12.00         
Emp + 1 20.62         20.62         20.00         20.00         20.00         20.00         20.00         
Family 36.99         36.99         35.00         35.00         35.00         35.00         35.00         

note: MCSIG rate changes are announced in October and become effective January 1. Includes life insurance

15-16 16-17 17-18 18-19 19-20 20-21 21-22
5.0% 3.0% 7.0% 6.2% 12.1% 8.1% 5.6%

Health Care Plans

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Health Emps ESC Benefit02a, sort by Provider/Level

Medical Monthly Yearly Cert Class Mgt Confid AS Total Employee District
Compl Single 428.00$            5,136$           1               1         -$                      5,136$               
care Emp+1 428.00$            5,136$           -     -$                      -$                   

Family 428.00$            5,136$           3               3            1            2            9         -$                      46,224$             
Total $20 4               3            1            2            -             10       -$                      51,360$             

Kaiser Single 811.00$            9,732$           2            1            3         12,546$                16,650$             
High Emp+1 1,605.00$         19,260$         1               1         8,736$                  10,524$             

Family 2,265.00$         27,180$         -     -$                      -$                   
Total Kaiser H 1               2            1            -        -             4         21,282$                27,174$             

Kaiser Single 634.00$            7,608$           -     -$                      -$                   
Low Emp+1 1,251.00$         15,012$         1            1         10,812$                4,200$               

Family 1,764.00$         21,168$         -     -$                      -$                   
Total Kaiser L -           -        1            -        -             1         10,812$                4,200$               

$25 Single 1,089.00$         13,068$         12             10          -        22       154,446$              133,050$           
Emp+1 2,172.00$         26,064$         3               3         46,620$                31,572$             
Family 2,821.00$         33,852$         3               3         69,984$                31,572$             

Total $25 18             10          -        -        -             28       271,050$              196,194$           
$30 Single 988.00$            11,856$         3               2            1                 6         35,343$                35,793$             

Emp+1 1,971.00$         23,652$         -     -$                      -$                   
Family 2,561.00$         30,732$         1               1            2         46,740$                14,724$             

Total $30 4               2            -        1            1                 8         82,083$                50,517$             
$40 Single 936.00$            11,232$         4               4            3            11       62,452$                61,100$             

Emp+1 1,869.00$         22,428$         1               1            2         30,132$                14,724$             
Family 2,426.00$         29,112$         3               3         55,764$                31,572$             

Total $40 8               4            4            -        -             16       148,348$              107,396$           
$50 Single 878.00$            10,536$         6               21          2            -        29       131,019$              174,525$           

Emp+1 1,754.00$         21,048$         2               3            5         61,088$                44,152$             
Family 2,278.00$         27,336$         11             2            2            15       270,473$              139,567$           

Total $50 19             26          4            -        -             49       462,580$              358,244$           
$60 Single 791.00$            9,492$           3               1            4         14,043$                23,925$             

Emp+1 1,572.00$         18,864$         2            2         22,325$                15,403$             
Family 2,044.00$         24,528$         2            2         33,653$                15,403$             

Total $60 3               5            -        -        -             8         70,022$                54,730$             
PPO Single 707.00$            8,484$           12             15          1            1            29       73,461$                172,575$           
Select Emp+1 1,408.00$         16,896$         5               5         31,860$                52,620$             

Family 1,829.00$         21,948$         5               5         57,120$                52,620$             
Total PPO 22             15          1            1            -             39       162,441$              277,815$           
Total Medical 79             67          11          4            1                 162     1,217,805             1,123,431          

Dental Monthly Yearly Cert Class Mgt Confid AS Total Employee District
Single 60.00$              720$              42             44          4            2            2                 94       66,337$                1,343$               
Emp+1 111.00$            1,332$           14             16          4            2                 36       46,609$                1,343$               
Family 192.00$            2,304$           23             8            4            3            38       87,552$                -$                   

Total Dental 79             68          12          5            4                 168     200,499$              2,685$               
Vision Monthly Yearly Cert Class Mgt Confid AS Total Employee District

Single 12.00$              144$              41             44          8            2            3                 98       14,076$                36$                    
Emp+1 20.00$              240$              14             15          2            31       7,440$                  -$                   
Family 35.00$              420$              20             5            3            2            30       12,600$                -$                   

Total Vision 75             64          13          4            3                 159     34,116$                36$                    
Total 1,452,420$           1,126,152$        

Health Care Allowance 5,900$      6,225$   4,200$   4,200$   $5,643.36
Health Care Allowance EE+1/FULL FAMILY 10,524$    7,701$   4,200$   4,200$   $6,843.36
Dental Allowance for AS EE's 671$         

 Vision 
Allowance 
for AS EE's 

 Employee 
Only  $        12 

 
EE+1/Fa

m $12.33

Opt Out Med Single -$                  -$              48             61          4            1            114     -$                      -$                   
Total Opt Out 48             61          4            1            -             114     -$                      -$                   

Pacific Grove Unified School District
Health Care for Employees - 2023  (not by FTEs)

Updated 03-02-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Retirees  Source = Finance-AR-Customers 

Name DOB Age DOR Medical Dental Vision 12 Mos District Employee
1 Baker, Larise 01/19/52 71.9 06/01/15 AS -             59.00           12.00           852.00         -              852.00            
2 Baker-Leyva, LaVerne 12/29/54 69.0 01/01/19 AS 1,198.00    107.00         20.00           15,900.00    -              15,900.00       
3 Bennett, Hillary 01/21/64 59.9 02/01/10 AS -             59.00           -              708.00         -              708.00            
4 Grossman, Arlen 01/07/49 75.0 06/30/10 AS -             59.00           12.00           852.00         -              852.00            
5 Root, Gail 08/05/49 74.4 09/27/13 AS -             59.00           12.00           852.00         -              852.00            
6 Meazell, Barbara 01/01/36 88.0 Board BD -             107.00         20.00           1,524.00      -              1,524.00         
7 Phillips, Bill 01/05/55 69.0 Board BD 2,206.00    176.00         2.00             28,608.00    -              28,608.00       
8 Andersen, Lori Rae 04/06/59 64.7 05/02/14 CL -             107.00         20.00           1,524.00      852.00         672.00            
9 Asato, Bev 02/02/53 70.9 11/02/14 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            

10 Barrett, Dale 04/20/52 71.7 06/30/09 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
11 Besobrazoff, Alex 02/02/42 81.9 02/02/09 CL -             107.00         20.00           1,524.00      -              1,524.00         
12 Clark, Helen 09/06/32 91.3 02/28/94 CL 579.00       59.00           12.00           7,800.00      -              7,800.00         
13 Clarke, Pat 04/01/34 89.7 06/11/99 CL -             59.00           12.00           852.00         -              852.00            
14 DaSilva, Maria 10/21/53 70.2 06/02/18 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
15 Debruin, Andre 12/08/45 78.0 02/28/15 CL 50.00         -              35.00           1,020.00      600.00         420.00            
16 Duke, Marilyn 10/17/45 78.2 06/11/04 CL -             -              12.00           144.00         -              144.00            
17 Estes, Charlyce 10/14/51 72.2 12/31/17 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
18 Falknor, Marge 08/12/38 85.4 05/28/16 CL -             107.00         20.00           1,524.00      -              1,524.00         
19 Frazier, Clarence 03/23/34 89.8 10/01/97 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
20 Grillo, Mitzie 03/31/33 90.7 06/10/88 CL 63.53         59.00           12.00           1,614.36      1,614.36      -                 
21 Jacobsen, Toni 05/04/52 71.6 05/30/14 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
22 Jones, Linda 08/17/48 75.4 06/04/16 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
23 Koennel, Stephanie 01/15/49 74.9 01/31/04 CL -             59.00           -              708.00         -              708.00            
24 Lagmay, Dominador 08/10/52 71.4 10/09/18 CL 50.00         -              -              -              600.00         -                 
25 Laiolo, Nancy 07/28/55 68.4 01/01/16 CL 718.00       59.00           12.00           9,468.00      6,225.36      3,242.64         
26 Lenno, Nancy 06/14/44 79.5 06/30/03 CL 50.00         -              12.00           744.00         600.00         144.00            
27 Mitchell, Francis 11/25/43 80.1 12/08/03 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
28 Morgan, Jimmy 07/14/46 77.5 05/30/08 CL -             59.00           12.00           852.00         -              852.00            
29 Notley, Wallace 01/01/48 76.0 07/31/13 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
30 Paxton, Beverly 06/19/56 67.5 06/01/15 CL -             107.00         12.00           1,428.00      891.96         536.04            
31 Perryman, Carol 06/01/46 77.6 11/01/09 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
32 Prasad, Gita 04/13/46 77.7 05/30/15 CL 50.00         -              -              -              600.00         -                 
33 Radley, Linda 06/11/47 76.5 05/28/16 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
34 Ramirez, Lillian 07/08/45 78.5 05/27/11 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
35 Riso, Joanne 08/15/39 84.4 06/30/99 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
36 Rivera, Henrietta 07/04/51 72.5 06/02/17 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
37 San Antonio, Delores 04/08/33 90.7 06/10/03 CL 579.00       59.00           12.00           7,800.00      1,614.36      6,185.64         
38 Schader, Marie 09/11/38 85.3 06/25/99 CL -             59.00           20.00           948.00         -              948.00            
39 Sculley, Cathy 01/15/52 71.9 03/31/06 CL 50.00         107.00         12.00           2,028.00      600.00         1,428.00         
40 Sheffer, Mike 12/15/46 77.0 08/18/08 CL -             59.00           12.00           852.00         -              852.00            
41 Silveria, Rose 03/03/25 98.8 06/03/87 CL -             59.00           12.00           852.00         -              852.00            
42 Sorenson, Bonnie 04/02/44 79.7 03/31/06 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
43 Spangenberg, Maryann 08/30/42 81.3 12/31/12 CL 50.00         -              12.00           744.00         600.00         144.00            
44 Tanaka, Jean 02/14/29 94.9 06/11/93 CL -             -              12.00           144.00         -              144.00            
45 Thompson, Alyce 01/31/26 97.9 01/30/86 CL -             59.00           12.00           852.00         -              852.00            
46 Tyndall, Larry 12/20/49 74.0 12/31/14 CL 50.00         107.00         20.00           2,124.00      600.00         1,524.00         
47 Urrizola, Loretta 09/26/44 79.2 09/30/11 CL 50.00         59.00           12.00           1,452.00      600.00         852.00            
48 White, Barbara 03/03/41 82.8 06/30/00 CL -             -              12.00           144.00         -              144.00            
49 Winter, Kathleen 03/26/54 69.7 06/05/09 CL 718.00       59.00           12.00           9,468.00      6,225.36      3,242.64         
50 Work, Pat 01/01/30 94.0 06/12/86 CL -             59.00           12.00           852.00         -              852.00            
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Retirees  Source = Finance-AR-Customers 

Name DOB Age DOR Medical Dental Vision 12 Mos District Employee

51 Freitag, Rhonda 07/29/56 67.4 12/30/11 CO -             59.00           12.00           852.00         852.00         -                 
52 Lippert, Janis 11/29/51 72.1 07/01/16 CO 150.00       59.00           12.00           2,652.00      1,800.00      852.00            
53 Lovelace, Sue 10/21/46 77.2 10/31/06 CO 100.00       107.00         12.00           2,628.00      1,200.00      1,428.00         
54 Peiffer, Laurel 09/14/50 73.3 12/30/12 CO 150.00       -              20.00           2,040.00      1,800.00      240.00            
55 Ternullo, Debra 10/22/52 71.2 12/30/12 CO 150.00       59.00           12.00           2,652.00      1,800.00      852.00            
56 Anderson, David 03/21/49 74.8 05/29/10 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
57 Anderson, Kathleen 09/14/48 75.3 06/09/06 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
58 Anton, Jean 01/19/45 78.9 06/09/07 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
59 Ayres, William 04/08/39 84.7 06/13/97 CT -             59.00           12.00           852.00         852.00         -                 
60 Battcher, Barbara 05/12/45 78.6 06/11/04 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
61 Belknap, Bruce 08/04/37 86.4 06/30/00 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
62 Bliss, Todd 06/11/48 75.5 06/05/09 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
63 Booth, Georgia 09/16/47 76.3 06/06/08 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
64 Briscoe, Stephanie 03/20/55 68.8 06/30/11 CT 848.00       59.00           12.00           11,028.00    10,361.04    666.96            
65 Britton, Jane 09/12/45 78.3 06/11/04 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
66 Brown, Doug 08/10/45 78.4 06/28/02 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
67 Bussio, Tom 03/06/52 71.8 05/30/14 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
68 Butzlaff, Shelby 09/18/35 88.3 06/30/00 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 

Cardinalli, Melanie 04/04/55 68.7 06/02/18 CT 848.00       59.00           12.00           11,028.00    3,000.00      8,028.00         
69 Casas, John 04/25/52 71.7 05/30/16 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
70 Chappin, Dennis 03/04/43 80.8 08/20/16 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
71 Clark, Judy 03/31/50 73.7 06/01/11 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
72 Costello, James 09/21/43 80.3 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
73 Coulter, Ellen 11/23/46 77.1 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
74 Crivello, Paula 02/21/49 74.8 05/29/10 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
75 Dickinson, Barbara 11/18/47 76.1 06/11/04 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
76 Diebolt, Elena 10/25/50 73.2 06/01/13 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
77 Dowlen, Lane 12/25/53 70.0 06/01/14 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
78 Duke, Don 04/24/44 79.7 06/11/04 CT 102.00       107.00         12.00           2,652.00      2,076.00      576.00            
79 Engles, Debra 10/15/54 69.2 06/02/18 CT 1,695.00    107.00         20.00           21,864.00    3,000.00      18,864.00       
80 Erickson, Susan 07/25/48 75.4 05/29/10 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
81 Gill, Steve 02/15/53 70.9 02/14/08 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
82 Godfrey, Patrick 06/19/48 75.5 06/01/13 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
83 Griffiths, Lillian 09/24/52 71.2 06/01/15 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
84 Guidara, Eloise 11/05/52 71.1 06/03/17 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
85 Hackbert, Richard 08/11/47 76.4 06/05/09 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
86 Haines, Jane 05/08/34 89.6 05/09/89 CT 397.67       59.00           12.00           5,624.04      5,624.04      -                 
87 Hare, Janice 11/19/45 78.1 06/09/07 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
88 Hawes, Carolyn 05/13/46 77.6 06/01/14 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
89 Hedlind, Denise 07/09/57 66.5 06/01/15 CT 1,198.00    59.00           12.00           15,228.00    10,361.04    4,866.96         
90 Hiserman, John 02/25/50 73.8 06/01/13 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
91 Holmquist, Jeanne 03/18/32 91.8 06/11/87 CT 331.67       59.00           12.00           4,832.04      4,832.04      -                 
92 Hopkins, Beth 12/18/50 73.0 05/26/12 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
93 Hurst, Deanne 07/31/52 71.4 06/01/13 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
94 Jackson, Betty 02/14/41 82.9 06/11/04 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
95 Jordan, Sandra 08/09/42 81.4 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
96 Kauffman, LaRene 11/21/31 92.1 06/30/96 CT 102.00       59.00           12.00           2,076.00      -              2,076.00         
97 Kennedy, Diane 08/25/44 79.3 06/30/96 CT 102.00       107.00         12.00           2,652.00      2,076.00      576.00            
98 Kostyshak, Elizabeth 11/06/46 77.1 06/09/07 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
99 Kostyshak, Geoff 03/04/52 71.8 06/01/13 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            

100 Larsen, Lynn 06/27/49 74.5 06/05/09 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
101 Leatham, Jane 04/24/46 77.7 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
102 Lebeck, Barbara 12/10/36 87.0 06/13/97 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
103 Lehman, Karen 11/19/50 73.1 06/01/14 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
104 Lind, Rich 07/30/43 80.4 06/11/04 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Retirees  Source = Finance-AR-Customers 

Name DOB Age DOR Medical Dental Vision 12 Mos District Employee

105 Lobay, Betsy 08/18/45 78.4 06/05/09 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
106 Long, Patricia 01/08/53 71.0 06/01/14 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
107 Marraccini, Jim 08/09/36 87.4 06/30/00 CT 579.00       107.00         12.00           8,376.00      2,076.00      6,300.00         
108 Masten, Mary 10/14/41 82.2 06/30/02 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
109 Masten, Warren 07/28/36 87.4 06/14/91 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
110 Matsuda, Yo 05/13/36 87.6 06/12/99 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
111 May, Diane 01/25/53 70.9 06/01/15 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
112 McClure, Philip 06/28/45 78.5 06/11/04 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
113 McDonald, Suzanne 12/15/39 84.0 06/30/02 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
114 McLean, Jean 06/07/47 76.6 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
115 Melendez, Miriam 05/22/32 91.6 02/01/90 CT -             59.00           12.00           852.00         -              852.00            
116 Morgan, Ron 11/18/46 77.1 06/11/04 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
117 Muhl, Norman 07/08/48 75.5 05/29/10 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
118 Nelson, Don 07/17/26 97.5 06/08/84 CT 313.92       59.00           12.00           4,619.04      4,619.04      -                 
119 Nine, Susan 04/12/47 76.7 06/05/09 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
120 Ohsiek, Rebecca 01/03/61 63.0 06/03/17 CT 718.00       59.00           12.00           9,468.00      3,000.00      6,468.00         
121 Osofsky-Thorpe, Miriam 12/15/54 69.0 06/01/14 CT 848.00       59.00           12.00           11,028.00    10,361.04    666.96            
122 Piotrkowski, Nathan 08/03/47 76.4 06/10/05 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
123 Piotrowski, Terri 09/28/48 75.2 05/26/11 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
124 Pratt, Jan 12/01/48 75.1 06/06/08 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
125 Radov, John 11/08/38 85.1 07/03/03 CT 102.00       107.00         12.00           2,652.00      2,076.00      576.00            
126 Rambach, Lynn 05/09/33 90.6 06/15/90 CT -             59.00           12.00           852.00         -              852.00            
127 Revelas, Christine 11/27/52 71.1 06/01/15 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
128 Rinehart, Mary Beth 04/05/49 74.7 05/27/11 CT -             107.00         -              1,284.00      -              1,284.00         
129 Rubin, Fred 08/15/54 69.4 06/01/15 CT 1,695.00    107.00         20.00           21,864.00    10,361.04    11,502.96       
130 Schapiro, Karen 06/11/47 76.5 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
131 Schueneman, Adrian 08/29/49 74.3 06/01/14 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
132 Shingu, Linda 01/23/52 71.9 05/30/14 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
133 Snow, Karen 09/11/38 85.3 06/11/04 CT 102.00       107.00         12.00           2,652.00      2,076.00      576.00            
134 Speyerer, Susan 09/21/38 85.3 06/11/93 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
135 Steinman, Janise 08/22/48 75.3 05/29/10 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
136 Stemple, Rick 10/29/49 74.2 12/09/06 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
137 Stotz, Gary 01/22/50 73.9 06/10/05 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
138 Taormina, Talma 06/24/46 77.5 06/09/06 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
139 Toscano, Ella Ray 04/04/37 86.7 06/30/00 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
140 Vrijenhoek, Linda 01/15/50 73.9 06/01/15 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
141 White, Linda 04/11/41 82.7 06/06/08 CT 152.00       107.00         20.00           3,348.00      2,676.00      672.00            
142 Wightman, Cheryl 12/29/44 79.0 06/07/03 CT 102.00       107.00         20.00           2,748.00      2,076.00      672.00            
143 Willette, Marilyn 07/24/44 79.4 06/09/07 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
144 Williams, Gary 08/19/54 69.3 07/01/16 CT 2,397.00    107.00         20.00           30,288.00    3,000.00      27,288.00       
145 Wills, Judy 09/24/48 75.3 06/05/09 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
146 Wolf, Marcia 05/23/38 85.6 06/10/94 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
147 Woolman, Barbara 01/27/36 87.9 06/13/97 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
148 Wynn, Norma 08/05/48 75.4 06/09/07 CT 152.00       59.00           12.00           2,676.00      2,676.00      -                 
149 Young, Carol 05/09/39 84.6 06/30/99 CT 102.00       59.00           12.00           2,076.00      2,076.00      -                 
150 Cobb, Jay 04/27/37 86.7 06/30/96 MG 100.00       107.00         12.00           2,628.00      2,052.00      576.00            
151 Gallo, Cindy 10/09/53 70.2 06/30/14 MG -             107.00         20.00           1,524.00      -              1,524.00         
152 McAweeney, Catherine 06/09/48 75.5 06/30/11 MG -             59.00           12.00           852.00         -              852.00            
153 Nunez, Maria 01/06/47 77.0 06/30/07 MG -             59.00           12.00           852.00         -              852.00            
154 Henderson, Gail 08/09/33 90.4 spouse SU 579.00       59.00           -              7,656.00      -              7,656.00         
155 Heyle, Dolores 05/20/20 103.6 spouse SU -             59.00           -              708.00         -              708.00            
156 Paul, Betty 03/29/26 97.8 spouse SU -             59.00           -              708.00         -              708.00            
157 Snyder, Susan 06/18/25 98.5 spouse SU -             -              12.00           144.00         -              144.00            

Total Today's Date = 12/07/23 30,418       10,961         2,101           520,557       298,703       223,055          
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Site Alloc  Source = CBEDS Report (Oct) Distribute Apr 1

2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
actual actual actual budget budget budget

Forest Grove
Enrollment (97% of estimate) 448           437           423           415           404           404           
Allocation per Student 140.00$     140.00$     140.00$     140.00$     150.00$     150.00$     
Initial Allocation 62,740$     61,180$     59,220$     58,122$     60,674$     60,674$     
Enrollment (actual CBEDS) 448           422           393           415           404           390           
Final Allocation 62,740$     59,080$     55,020$     58,122$     60,674$     58,500$     
Increase (Decrease) -$          (2,100)$      (4,200)$      -$          -$          (2,174)$      

Robert Down
Enrollment (97% of estimate) 458           462           451           427           416           410           
Allocation per Student 140.00$     140.00$     140.00$     140.00$     150.00$     150.00$     
Initial Allocation 64,098$     64,680$     63,140$     59,752$     62,420$     61,500$     
Enrollment (actual CBEDS) 458           472           443           427           416           410           
Final Allocation 64,098$     66,080$     62,020$     59,752$     62,420$     61,500$     
Increase (Decrease) -$          1,400$       (1,120)$      -$          -$          -$          

Middle School
Enrollment (97% of estimate) 461           440           459           400           398           422           
Allocation per Student 140.00$     140.00$     140.00$     140.00$     150.00$     150.00$     
Initial Allocation 64,540$     61,600$     64,260$     55,950$     59,655$     63,300$     
Enrollment (actual CBEDS) 461           451           464           400           398           422           
Final Allocation 64,540$     63,140$     64,960$     55,950$     59,655$     63,300$     
Increase (Decrease) -$          1,540$       700$         -$          -$          -$          

High School
Enrollment (97% of estimate) 647           633           615           609           536           538           
Allocation per Student 140.00$     140.00$     140.00$     140.00$     150.00$     150.00$     
Initial Allocation 90,579$     88,620$     86,100$     85,282$     80,462$     80,700$     
Enrollment (actual CBEDS) 647           618           583           609           536           538           
Final Allocation 90,579$     86,520$     81,620$     85,282$     80,462$     80,700$     
Increase (Decrease) -$          (2,100)$      (4,480)$      -$          -$          -$          

Community High School
Enrollment (97% of estimate) 17             19             20             19             15             14             
Allocation per Student 340.00$     340.00$     340.00$     340.00$     350.00$     350.00$     
Initial Allocation 5,780$       6,460$       6,800$       6,596$       5,093$       4,900$       
Enrollment (actual CBEDS) 17             19             19             19             15             14             
Final Allocation 5,780$       6,460$       6,460$       6,596$       5,093$       4,900$       
Increase (Decrease) -$          -$          (340)$        -$          -$          -$          

Total Final Allocations 287,737$   281,280$   270,080$   265,702$   268,302$   268,900$   

18-19 19-20 20-21 21-22 22-23 23-24
287,737     281,280     270,080     265,702     268,302     268,900     

Allocations are adjusted at CBEDS. Starting 12-13, Health Permits & Copier Leases are excluded. 

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  AV  12/7/23  11:02 AM Update=September audptax@co.monterey.ca.us

Tax District 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
Projected Projected Projected Projected Projected Projected

PG AV 3,005,933,828          3,192,283,741          3,336,457,310          3,509,304,610          3,819,511,699          4,048,682,400          
004-000 Rate 0.471707                  0.471707                  0.472042                  0.472042                  0.472042                  0.472042                  
Parcels Tax 14,179,200               15,058,226               15,749,480               16,565,392               18,029,699               19,111,481               

7,481            Change 900,027                    879,026                    691,254                    815,912                    1,464,308                 1,081,782                 
PG AV 158,361                    161,527                    164,755                    511,567                    1,155,894                 1,165,247                 
004-001 Rate 0.475908                  0.475908                  0.475908                  0.475908                  0.475908                  0.475908                  
Parcels Tax 754                           769                           784                           2,435                        5,501                        5,546                        

2                   Change 15                             15                             15                             1,651                        3,066                        45                             
PG AV 447,447,544             472,203,642             499,051,541             527,226,406             572,453,142             606,800,330             
004-002 Rate 0.471707                  0.471707                  0.471707                  0.471707                  0.471707                  0.471707                  
Parcels Tax 2,110,641                 2,227,418                 2,354,061                 2,486,964                 2,700,302                 2,862,320                 

1,149            Change 100,531                    116,776                    126,643                    132,903                    213,338                    162,018                    
PG AV 16,849,933               17,101,663               17,548,510               17,681,513               18,036,900               19,119,114               
004-004 Rate 0.471707                  0.471707                  0.471707                  0.471707                  0.471707                  0.471707                  
Parcels Tax 79,482                      80,670                      82,778                      83,405                      85,081                      90,186                      

33                 Change 1,703                        1,187                        2,108                        627                           1,676                        5,105                        
PG AV 175,690                    162,200                    158,870                    153,205                    149,399                    158,362                    
004-005 Rate 0.569710                  0.569710                  0.569710                  0.569710                  0.569710                  0.569710                  
Parcels Tax 1,001                        924                           905                           873                           851                           902                           

9                   Change 18                             (77)                            (19)                            (32)                            (22)                            51                             
PB AV 2,176,651,489          2,301,836,960          2,427,213,287          2,452,945,007          2,676,507,930          2,837,098,405          
102-001 Rate 0.453536                  0.453536                  0.453536                  0.453536                  0.453536                  0.453536                  
Parcels Tax 9,871,898                 10,439,659               11,008,286               11,124,989               12,138,927               12,867,263               

1,844            Change 616,120                    567,761                    568,627                    116,703                    1,013,938                 728,336                    
PB AV 1,653,888                 1,279,480                 896,694                    878,416                    847,008                    897,828                    
102-003 Rate 0.453536                  0.453536                  0.453536                  0.453536                  0.453536                  0.453536                  
Parcels Tax 7,501                        5,803                        4,067                        3,984                        3,841                        4,072                        

2                   Change (259)                          (1,698)                       (1,736)                       (83)                            (142)                          230                           
Totals AV 5,648,870,733          5,985,029,213          6,281,490,967          6,508,700,724          7,088,661,972          7,513,921,686          

Tax 26,250,478               27,813,468               29,200,360               30,268,040               32,964,203               34,941,770               
Parcels Change 1,618,154                 1,562,991                 1,386,892                 1,067,680                 2,696,162                 1,977,567                 

10,520          Chg % 6.57% 5.95% 4.99% 3.66% 8.91% 6.00%
Actual change 26,573,259$             27,823,800$             29,523,008$             30,590,893$             33,316,711$             35,315,432$             

6.52% 4.71% 6.11% 3.62% 8.91% 6.00%
9,361            27,846,307               

(22,507)                     

08-09 09-10 18-19 19-20 20-21 21-22 22-23 22-23
5.19% 0.62% 6.57% 5.95% 4.99% 3.66% 8.91% 6.00%

69
Updated 05-11-2023

Assessed Valuation
Pacific Grove Unified School District

6.57%
5.95%

4.99%

3.66%

8.91%

0.00%

2.00%

4.00%

6.00%

8.00%

10.00%

 18-19  19-20  20-21  21-22  22-23

Percent Change in Assessed Valuation

753



32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  PT History  Update = December and April

Year
Tax Inc (Dec) % Tax Inc (Dec) % Tax Inc (Dec) % Dec/Jun Apr/Jun

90-91 6,034,000       577,000          10.6%
91-92 Basic Aid 7,331,761       1,297,761       21.5%
92-93 7,399,872       68,111            0.9%
93-94 7,482,522       82,650            1.1%
94-95 7,737,330       254,808          3.4%
95-96 7,923,391       186,061          2.4%
96-97 8,239,086       315,695          4.0%
97-98 8,565,798       326,712          4.0%
98-99 9,101,506       535,708          6.3%
99-00 9,610,100       508,594          5.6%
00-01 10,502,617     892,517          9.3%
01-02 11,485,691     983,074          9.4%
02-03 12,335,985     850,294          7.4%
03-04 13,164,922     828,937          6.7%
04-05 14,182,257     1,017,335       7.7%
05-06 15,476,998     1,294,741       9.1%
06-07 9,371,209       16,397,261            16,683,456     1,206,458       7.8% 56.2% 98.3%
07-08 9,632,175       260,966          2.8% 17,221,319            824,058          5.0% 17,609,716     926,260          5.6% 54.7% 97.8%
08-09 10,701,909     1,069,734       11.1% 18,701,131            1,479,812       8.6% 19,157,064     1,547,348       8.8% 55.9% 97.6%
09-10 10,574,851     (127,058)        -1.2% 18,607,024            (94,107)          -0.5% 19,114,959     (42,105)          -0.2% 55.3% 97.3%
10-11 10,703,836     128,985          1.2% 18,414,267            (192,757)        -1.0% 18,878,723     (236,236)        -1.2% 56.7% 97.5%
11-12 10,694,939     (8,897)            -0.1% 18,466,514            52,247            0.3% 19,064,987     186,264          1.0% 56.1% 96.9%
12-13 10,959,537     264,598          2.5% 18,931,299            464,785          2.5% 19,407,223     342,236          1.8% 56.5% 97.5%
13-14 11,385,033     425,496          3.9% 19,809,903            878,604          4.6% 20,283,021     875,798          4.5% 56.1% 97.7%
14-15 12,074,561     689,528          6.1% 20,509,066            699,163          3.5% 21,005,314     722,293          3.6% 57.5% 97.6%
15-16 12,527,599     453,038          3.8% 21,762,445            1,253,379       6.1% 22,231,404     1,226,090       5.8% 56.4% 97.9%
16-17 13,573,161     1,045,562       8.3% 23,025,529            1,263,084       5.8% 23,542,062     1,310,658       5.9% 57.7% 97.8%
17-18 14,569,991     996,829          7.3% 24,454,944            1,429,416       6.2% 24,945,648     1,403,586       6.0% 58.4% 98.0%
18-19 14,617,191     47,200            0.3% 26,046,422            1,591,478       6.5% 26,573,259     1,627,611       6.5% 55.0% 98.0%
19-20 15,748,723     1,131,532       7.7% 27,109,326            1,062,904       4.1% 27,823,800     1,250,541       4.7% 56.6% 97.4%
20-21 17,027,376     1,278,653       8.1% 28,941,111            1,831,784       6.8% 29,666,244     1,842,444       6.6% 57.4% 97.6%
21-22 17,884,211     856,835          5.0% 29,875,543            934,433          3.2% 30,697,161     1,030,917       3.5% 58.3% 97.3%
22-23 19,314,947    1,430,737      8.0% 32,265,432            2,389,888      8.0% 33,152,779    2,455,618      8.5% 58.3% 97.3%
23-24 20,116,517    801,570         5.3% 33,604,447            1,339,015      4.3% 34,494,994    1,342,215      4.3% 58.3% 97.4%
Average 56.4% 97.7%
Italic Bol

Updated 12-12-2021
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Prop Tax  Fiscal03a and LCFF Calculator

4.57% 3.48% 8.00% 8.39% 5.25%
06-0707-082009-102010-112021-22 2021-22 2022-23 2022-23 2023-24

actualactualactualactualEst. -10/28 Actuals Est - 10/20
Actuals Jan 

2023 Estimated
July -               -               -               -               -               
Year-to-Date -               -               -               -               -               
August -               -               -               -               -               
Year-to-Date -               -               -               -               -               
September 113,080         85,291          92,114          -               -               
Year-to-Date 113,080         85,291          92,114          -               -               
October -               -               -               84,668          89,113          
Year-to-Date 113,080         85,291          92,114          84,668          89,113          

November 1,057,702      1,327,911      1,434,144      1,417,723      1,478,076      
Year-to-Date 1,170,782      1,413,202      1,526,258      1,502,391      1,581,267      
December 16,387,310    16,471,008    17,788,689    17,844,023    18,780,834    
Year-to-Date 17,558,092    17,884,211    19,314,947    19,346,414    20,348,024    
percent change 7.32% 5.03% 8.00% 0.16% 5.35%
January 289,118         331,670         358,204         314,679         331,200         
Year-to-Date 17,847,210    18,215,881    19,673,151    19,661,093    20,679,223    
percent change 4.79% 5.25% 8.00% -0.06% 5.11%
February 678,468         698,073         753,919         760,950         800,900         
Year-to-Date 18,525,678    18,913,954    20,427,070    20,422,043    21,480,123    
percent change 4.15% 5.28% 8.00% -0.02% 5.16%
March 893,967         794,324         857,870         856,129         901,076         
Year-to-Date 19,419,645    19,708,278    21,284,940    21,278,172    22,381,199    
percent change 5.41% 4.65% 8.00% -0.03% 5.15%
April 10,423,514    10,167,265    10,980,491    11,284,001    11,876,411    
Year-to-Date 29,843,159    29,875,543    32,265,432    32,562,173    34,257,610    
percent change 4.14% 3.23% 8.00% 0.92% 6.17%
May 84,602          72,767          78,588          56,333          59,290          
Year-to-Date 29,927,761    29,948,310    32,344,020    32,618,506    34,316,901    
percent change 4.01% 3.19% 8.00% 0.85% 6.10%
June 663,133         748,851         808,760         764,183         804,303         
Year-to-Date 30,590,894    30,697,161    33,152,779    33,382,689    35,121,203    
percent change 4.57% 3.48% 8.00% 0.69% 5.94%
Total 30,590,894    30,697,161    33,152,779    33,382,689    35,121,203    
Inc (Dec) 1,336,072      1,030,917      2,455,618      2,585,531      1,738,514      
percent change 4.57% 3.48% 8.06% 8.39% 5.25%

06-0707-0809-1010-1121-22 21-22 22-23
30,590,894    30,697,161    33,152,779    

Assessed Val
AV Change %
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Prop Tax Bill Source = Monterey Co Assessor

300,000 400,000 500,000 600,000 700,000 800,000 900,000 
(Percent)

1 Countywide 1% Rate 1.00% 3,000$   4,000$   5,000$   6,000$   7,000$   8,000$   9,000$   

2 City of PG Debt 0.003% 9$          12$        15$        18$        21$        24$        27$        

3 PGUSD 2006 ABCDE 0.07360% 221$      294$      368$      442$      515$      589$      662$      

4 PGUSD 2014 (Ed Tech) 0.01796% 54$        72$        90$        108$      126$      144$      162$      

5 MP CCD 2013 0.016% 47$        63$        79$        95$        111$      126$      142$      

(Fixed)
6 MP Parks 23.28$         23$        23$        23$        23$        23$        23$        23$        

7 MPWMD Water 55.34$         55$        55$        55$        55$        55$        55$        55$        

8 CSA74 EMS Amb 12.00$         12$        12$        12$        12$        12$        12$        12$        

Total 3,422$   4,532$   5,642$   6,753$   7,863$   8,974$   10,084$ 
PGUSD Items 275$      366$      458$      549$      641$      732$      824$      
PGUSD percent 8.0% 8.1% 8.1% 8.1% 8.2% 8.2% 8.2%

Bond & Parcel Tax Elections: Term Result Needed Outcome Title Votes
1 3/1995 Parcel Tax $35/parcel 20 years 61.50% 66.7% no Measure ?
2 11/1995 Parcel Tax $35/parcel 20 years 62.80% 66.7% no Measure ?
3 11/1999 GO Bond 12,000,000$ 77.50% 66.7% yes Measure A
4 11/2003 Parcel Tax $35/parcel 5 years 72.50% 66.7% yes Measure A
5 6/2006 GO Bond 42,000,000$ 30 years 65.60% 55.0% yes Measure D
6 11/2008 Parcel Tax $35/parcel 5 years 76.70% 66.7% yes Measure X
7 11/2011 Parcel Tax $60/parcel 4 years 62.40% 66.7% no Measure ?
8 11/2012 Parcel Tax $65/parcel 5 years 66.40% 66.7% no Measure A
9 11/2013 Ed Tech GO 28,700,000$ 25 years 52.17% 55.0% no Measure G

10 11/2014 Ed Tech GO 18,000,000$ 18 years 59.79% 55.0% yes Measure A 6,724     
11 3/2020  GO Bond 30,000,000$ 20 years 67.91% 55.0% yes Measure D 5,155     

Assessed Valuation of Single Family Homes 2014-15
100,000                    1,040         17%
200,000                    700            11%
300,000                    625            10%
400,000                    610            10%
500,000                    635            10%
600,000                    650            10%
700,000                    480            8%
800,000                    380            6%
900,000                    250            4%

1,000,000                 195            3%
1,000,000                 630            10%

6,195           100%

Pacific Grove Unified School District

PG Property Tax Bills
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Measure D Update = COC report

SERIES A 2020-2021
Percent

Site-Project Project # Budget Expended Balance Complete

Forest Grove 96,250          
Bells and Intercom system 2021-002-003 86,250          120,740   (34,490)      100.0%
Gutters in K-Wing 10,000          10,000       0.0%
Total Forest Grove 96,250          120,740   (24,490)      125.4%

Robert Down 315,000        
Exterior Painting & Dry Rot Repair 5028 135,000        -           135,000     100.0%
Playground Structures 5069 100,000        -           100,000     100.0%
VCT Flooring 80,000          -           80,000       0.0%
Robert Down Playground Structures 100,000        -           100,000     
Total Robert Down 415,000        -           415,000     0.0%

Middle School 350,000        
Exterior Painting & Dry Rot Repair 140,000        -           140,000     0.0%
PAC Stage & Production Improvements 100,000        -           100,000     0.0%
Replace Phone System 5015 50,000          397          49,603       100.0%
Woodshop Roof 60,000          -           60,000       100.0%
Woodshop Gutters -                -           -             0.0%
Total Middle School 350,000        397          349,603     0.1%

High School 1,765,000     
Termite Dry Rot K&L 2021-009006 500,000        382,685   117,315     76.5%
Bells and Intercom system 2021-009-006 115,000        157,459   (42,459)      136.9%
Culinary (Foods) classroom 2021-010-006 100,000        18,511     81,489       18.5%
Stadium Track Replacement 2021-005-006 300,000        283,326   16,674       94.4%
Stadium Field Replacement 2021-006-006 550,000        803,373   (253,373)    146.1%
Pool Heater Replacement 100,000        256          99,744       0.3%
Replace Phone System 100,000        12,304     87,696       12.3%
Walkway Repairs -                -           -             0.0%
Locker Replacement -                -           -             0.0%
Total High School 1,765,000     ####### 107,086     93.9%

Adult School 95,000          
Replace Phone System 20,000          -           20,000       0.0%
Sewer Line Repair 75,000          -           75,000       16.5%

Total Adult School 95,000          -           95,000       0.0%

Pacific Grove Unified School District

Measure D - Facilities Bond 
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Measure D Update = COC report

SERIES A 2020-2021 Percent
Site-Project Project # Budget Expended Balance Complete

Community High School (David Ave School) 1,113,000     
Driveway Improvements 110,000        -           110,000     0.0%
Playground Structures 150,000        -           150,000     0.0%
Replace Phone System 5,000            -           5,000         0.0%
Roofing & Gutters 530,000        -           530,000     0.0%
Sewer Line Replacement 230,000        14,549     215,451     6.3%
Exterior Paint & Dry Rot Repair 88,000          #VALUE! #VALUE! 0.0%
Total Community High School 1,113,000     #VALUE! #VALUE! 0.0%

District Office/Maintenance Facility 355,000        
Maintenance Facility Upgrade 50,000          47,545     2,455         95.1%
Maintenance Trucks/Vans/Trailers 200,000        8,344       191,656     4.2%
Grounds Mowers 105,000        37,488     67,512       35.7%
Total District Office/Maintenance 355,000        93,377     261,623     26.3%

District Wide 1,895,480     
General Administration Costs 100,000        67,928     32,072       67.9%
Technology Infrastructure and Wiring 50,000          31,637     18,363       63.3%
All sites HVAC Covid Modifications 800,000        130,540   669,460     16.3%
Bond Fees (Issuance of Underwriter) 220,000        199,761   20,239       90.8%
In-House Maintenance Projects 75,000          15,834     59,166       21.1%
Re-Key & Replace Hardware 500,480                       -  500,480     0.0%
Emergency Repair Contingency 150,000                       -  150,000     0.0%
Transfer of Debt Service Fund - assessments for Debt                -                 -  0.0%

Total District Wide 1,895,480     445,700   1,449,780  23.5%

Total All Measure D Projects - SERIES A 2020-2021 6,084,730     #VALUE! #VALUE! #VALUE!

Summary: Funding Expended Unbudgeted
Measure D Funding 6,523,000     #VALUE! #VALUE! #VALUE!

74
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Measure D Update = COC report

SERIES B 2022-2023
Percent

Site-Project Project # Budget Expended Balance Complete

Forest Grove 338,950        
Exterior Paint 201,250        -           -             0.0%
Playground Slurry and Stripe 112,700        0.0%
Playground Structures 25,000          0.0%
Total Forest Grove 677,900        -           -             0.0%

Robert Down 523,450        
HVAC 281,750        -           281,750     0.0%
Intercom and Bell System 75,000          -           75,000       0.0%
Slurry and Stripe 66,700          -           66,700       0.0%
Outtertorium Improvements 100,000        -           100,000     
Total Robert Down 523,450        -           523,450     0.0%

Middle School 300,000        -           -             0.0%
Flooring 300,000        -           -             0.0%
Total Middle School 300,000        -           -             0.0%

High School 3,962,000     
Exterior Painting 264,500        -           264,500     0.0%
JV & Varsity Backstop & Bleachers 172,500        -           172,500     0.0%
O-Wing Portables 1,625,000     -           1,625,000  0.0%
Roofing & Gutters 1,750,000     -           1,750,000  0.0%
Electrical Room Ground Water Sealing 75,000          -           75,000       0.0%
Library Basement Ground Water Sealing 75,000          -           75,000       0.0%
Total High School 3,962,000     -           3,962,000  0.0%

56,350          -           -             0.0%
Playground, Slurry and Stripe 56,350          -           -             0.0%
Total David Ave School 56,350          -           -             0.0%

Community High School
Total Community High School -                -           -             

District Office/Maintenance Facility 46,000          
Exterior Painting 46,000          0.0%
Total District Office/Maintenance 46,000          -           -             0.0%

District Wide 4,242,182     
General Administration Costs 100,000        -           100,000     
Transfer of Debt Service Fund - assessments for Debt -           -             
     Service were deposited with the proceeds by -             
     Monterey County -             
Total District Wide 4,342,182     -           100,000     0.0%
Technology infrastructure and wiring -           -             
All sites HVAC Covid Modifications -           -             
Issuance of underwriter -           -             
Transfer of Debt Service Fund - assessments for Debt -           -             
     Service were deposited with the proceeds by -             
     Monterey County -             

-             
Total District Wide 4,342,182     -           100,000     0.0%

Total All Measure D Projects - SERIES B 2022-2023 9,861,882     -           4,585,450  0.0%
74
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Measure A  Escape Fiscal03a Fund 21

Series A 2014-15 2015-16 2016-17 Total
Beginning Fund Balance 2,328,234    1,424,194 0               2,328,234    
Measure A Expenditures:

1 SRI & SMI Curriculum Scholastic 21,887         21,887         
2 Projectors Compview 4,038          7,897       11,934         
3 Tech supplies Grainger 559             559             
4 Headsets for SBAC Insight 19,944         8,636       28,579         
5 Microsoft Licenses SHI 41,872         37,786      79,658         
6 Network Ports Cxtec 558             2,343       2,901          
7 Fingerprint Scanner Biometrics 5,585          5,585          
8 Replacement CPU Dell 1,516          5,687       7,203          
9 Chromebooks HP-SHI 463,056       201,178    664,234       

10 Chromebook Cabinets Datum & MCOE 50,839         31,594      82,434         
11 Wifi Transmitters & AntennaeCarousel 42,347         18,826      61,173         
12 Chromebook security carts Portola 8,752          8,752          
13 Computer replacements Dell 34,922         112,335    147,257       
14 Student Union Equipment Trinity 5,283          5,283          
15 License for Certify Certica 3,055          4,064       7,119          
16 School Messenger Reliance 8,770          8,770          
17 Ed Tech Survey DS&C 20,000         20,000         
18 School Dude Software School Dude 9,424          9,424          
19 Ed Tech Financial Advisor DS&C 146,514       1,156       147,669       
20 Security Camera Project Trinity 15,120         245,821    260,941       
21 Software YoYo 1,200       1,200          
22 Servers Firefly 22,453      22,453         
23 Read 180 Scholastic & Houghton Mifflin 33,441      33,441         
24 Memory Upgrade Lifetime Memory Products 610          610             
25 Software Pixologic & Teachers Curriculum 33,271      33,271         
26 Graphing Calculators Bach 28,481      28,481         
27 Robotics Lego 7,401       7,401          
28 MS Math Think Through Learning 23,490      23,490         
29 Curriculum Licenses & TrainingCurriculum Associates 30,544      30,544         
30 Math 180 Houghton-Mifflin 121,796    121,796       
31 Apple iMacs Apple 120,627    120,627       
32 EL software Brain Pop & Burlington 8,570       8,570          
33 MS Big Ideas Math Houghton-Mifflin 3,500       3,500          
34 Apple Apps Apple 2,000       2,000          
35 HS Foreign Language Vista 4,201       4,201          
36 HS Media Tech Adafruit 660          660             
37 Audio Devices Hearing & Communication 5,234       5,234          
38 RD Bluetooth Speakers Costco 424          424             
39 Read Naturally Read Naturally 3,998       3,998          
40 Starfall Software Starfall 810          810             
41 Launch Pad Licenses Class Link 13,736      13,736         
42 Math site licenses McGraw Hill 900          900             
43 Learning A-Z licenses Learning A-Z 4,437       4,437          
44 Turnitin licenses Turnitin 6,153       6,153          
45 Wireless Boards Trinity 7,360       7,360          
46 Equipment Amazon 2,620       2,620          
47 Equipment Kano Computing Limited 2,476       2,476          

Pacific Grove Unified School District

Measure A - Ed Tech Bond - Series A and B

75
Updated 3-8-2017
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Series A 2014-15 2015-16 2016-17 Total
48 Equipment Mio Global 9,701      9,701         
49 Reading Counts! Houghton-Mifflin 641         641            
50 Equipment for CHS and Adult EdB&H Photo Video 2,377      2,377         
51 Equipment for CHS Davis Instruments 1,794      1,794         
52 Equiment for Adult Ed School Outfitters 618         618            
53 Equipment for Middle SchoolVernier 304         304            
54 Printers and Misc EquipmentOffice Depot / Staples 5,798      5,798         
55 Type to Learn Sunburst Digital 2,200      2,200         
56 Software Licenses Hula Networks 12,597    12,597       
57 Biodex machine Biodex Medical Systems 6,564      6,564         
58 Software Safari Montage 2,770      2,770         
59 Software Learning Ally 4,200      4,200         
60 Telephone System Forest GroveMavericks/Trinity 24,756    24,756       
61 Telephone System District OfficeMavericks 14,750    14,750       
62 FG - Renaissance LearningRenaissance Learning 5,824      5,824         
63 ISP Services & RegistrationSchool Mint 24,930    24,930       
64 iMacs for Middle School Apple 5,968      5,968         
65 Document Camera for Middle SchoolTouchboards 1,462      1,462         
66 Computers for CHS Apple 2,270      2,270         
67 Redmike for FG Lightspeed Tech 5,171      5,171         
68 MS Microscopes w/camerasAmazon 3,003      3,003         
69 Equipment for Adult SchoolApple 9,315      9,315         
70 Apple iPads for CurriculumApple 1,155      1,155         
71 LED TVs for MS Amazon 1,791      1,791         
72 Equipment for FG Amazon 1,583      1,583         
73 Equipment for CHS Amazon 1,369      1,369         
74 Equipment for RD Office Depot 851         851            
75 Equipment for MS Academic Superstore 1,146      1,146         
76 Equipment for CHS Maker Bot 3,001      3,001         
77 Equipment 98,573    98,573       

Total Expended 904,040     ####### -            2,328,234  
Ending Fund Balance 1,424,194  0             0               0                

On November 4, 2014, the voters within the Pacific Grove Unified School District approved an $18 million GO Bond,
charging $17.96 per $100,000 of Assessed Valuation over 18 years. Measure A passed with 59.79% of the vote.
The bond measure will improve technology by:
 - Increasing student access to computers, upgrading educational software in every classroom, implementing a 

multiyear District-wide educational technology plan, improving classroom and campus security systems, and
installing student performance assessment software for statewide testing/learning requirements.

76
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Series B 2016-17 2017-18 2018-19 2019-20 2020-21 Total
Allocation 2,000,000      100,450   399,550   600,000       650,000    300,000      2,050,000    
Expenditures:

1 Chromebooks 33,825     49,717     23,567         77,280      51,500       235,888       
2 iPads 4,500      37,311     24,761         66,572         
3 Document Cameras - Audit Visual 4,560      4,560          
4 LCD Projectors - Audio Visual 2,500      13,480     15,980         
5 Projector Screens - Audio Visual 200         304         504             
6 Laptop Computers (for staff) 5,415      11,070     16,485         
7 Desktop Computers 1,966      2,512       92,425         6,801       103,703       
8 AP Wifi Routers 4,410      4,410          
9 Laptop Computers 19,096     15,946         10,152      25,315       70,509         

10 Printers & scanners 1,200      2,349       906             662          5,117          
11 Physics (online software)/software 19,478     69,977         51,670       141,125       
12 Security Camera Licenses 3,300      3,300          
13 Cameras 45,446     45,446         
14 Online class/Curriculum software 82,974     56,727         43,855      15,847       199,403       
15 Illuminate 27,390     27,390         
16 Subscription 13,220     13,220         
17 Network Infrastructure 3,479       25,693         446,840    476,012       
18 Calculators / Accessories 3,244       3,244          
19 Monitor 289         3,779       4,068          
20 Food Service Software 29,243     29,243         
21 Cloud/Caspar software 8,831       8,831          
22 Schoo to Parents Software 2,923       1,500         4,423          
23 Surface pro computers 11,779     11,779         
24 Microsoft computers 3,694       3,694          
25 Financial Adv / Bond Audits 5,473       6,000       11,473         
26 Informed K-12 8,100       8,100          
27 Chromebooks repairs 6,616       8,805       803            16,224         
28 Network 13,500     13,500         
29 Tablets 5,247          5,247          
30 Flat Panel Interactive Displays 41,884         38,902      80,786         
31 Tech Infrastructure svcs/Maint. 91,261         46,429      221,806      359,496       
32 Data management software 44,346         120,220    119,074      283,640       
33 Audio/visual hardware 34,425         9,552       43,977         
34 Accessories 17,112         12,950      30,062         
35 Lab Devices 37,402         4,733       42,135         
36 -              
37 -              

Total Expended 100,450   382,944   581,678       836,960    487,515      2,389,547    
Ending Balance -          16,606     18,322         (186,960)   (187,515)     (339,547)      

On November 4, 2014, the voters within the Pacific Grove Unified School District approved an $18 million GO Bond,
charging $17.96 per $100,000 of Assessed Valuation over 18 years. Measure A passed with 59.79% of the vote.
The bond measure will improve technology by:
 - Increasing student access to computers, upgrading educational software in every classroom, implementing a 

multiyear District-wide educational technology plan, improving classroom and campus security systems, and
installing student performance assessment software for statewide testing/learning requirements.

Updated 02-24-2021

Pacific Grove Unified School District

Measure A - Ed Tech Bond - Series C
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2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
Jul 933,840   579,403  140,075  285,611  285,612  278,926  325,000  325,000  350,000  
Aug
Sep
Oct
Nov Series A (issued $2.37M) Series B (issued $2M)
Dec
Jan 904,040  596,557   174,775  242,869  296,066  296,066  371,074  325,000  325,000  400,000  
Feb
Mar
Apr Series D
May Series C (issued $2M)
Jun

904,040  ####### 754,177  382,944  581,677  581,678  650,000  650,000  650,000  750,000  

Series A 2,370,000$ 
    Net Proceeds 2,328,234$ 
   Cost of Issuance 41,766$     

Series  B 2,103,000$ 
    Net Proceeds 1,998,574$ 
   Cost of Issuance 104,426$    

  Balance as of 6/30/18 1,504,309$ 

Series C 2,108,000$ 
    Net Proceeds 1,998,574$ 
   Cost of Issuance 109,426$    
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Debt Source = Audit Report in December

General Obligation Bonds Issuance Maturity Balance
Election - Series Amount Date June 30, 2020 Notes

1 2005 Election - refunding 3,065,000      2015 -                  Matured
On December 16, 2005, the District issued $3,065,000 of 2005 GO Bonds to refund a portion of the 1999 Series A

2 2006 Election - Measure D - Series A 6,000,000      2036 -                  Refunded
On March 21, 2007, the District issued $6,000,000 of a $42 million General Obligation Bond approved by voters on
June 6, 2006 by more than 55%. The bonds were issued to repair and renovate schools, and to build new 
classrooms and educational facilities in the District.

3 2007 Election - refunding 3,035,000      2015 -                  Matured
On March 27, 2007, the District issued $3,035,000 of 2007 GO Bonds to refund a portion of the 1999 Series B

4 2006 Election - Measure D - Series B 9,720,000      2037 -                  Refunded
On March 11, 2008, the District issued $9,720,000 of a $42 million General Obligation Bond approved by voters on
June 6, 2006 by more than 55%. The bonds were issued to repair and renovate schools, and to build new 
classrooms and educational facilities in the District.

5 2006 Election - Series C 9,500,000      2019 230,000           Measure D
On April 8, 2009, the District issued $9,500,000 of a $42 million General Obligation Bond approved by voters on
June 6, 2006 by more than 55%. The bonds were issued to repair and renovate schools, and to build new 
classrooms and educational facilities in the District.

6 2006 Election - Series D 9,000,000      2020 430,000           Measure D
On February 9, 2010, the District issued $9,000,000 of a $42 million General Obligation Bond approved by voters on
June 6, 2006 by more than 55%. The bonds were issued to repair and renovate schools, and to build new 
classrooms and educational facilities in the District.

7 2006 Election - Series E (final) 7,780,000      2026 6,207,000         Measure D
On July 12, 2011, the District issued $7,780,000 of a $42 million General Obligation Bond approved by voters on
June 6, 2006 by more than 55%. The bonds were issued to repair and renovate schools, and to build new 
classrooms and educational facilities in the District. This is a Qualified School Construction Bond and interest
payments are to be paid for by Federal interest subsidies.

8 2011 Refunding 4,690,000      2021 550,000           Refunding
On December 6, 2011, the District issued $4,690,000 of 2011 General Obligation Refunding Bonds to refund all of
the outstanding principal of the District's General Obligation Bonds from the 1999 Election, Series B, C and D.

9 2014 Election - Ed Tech Bond Series A 2,370,000      2018 -                  Matured
On February 15, 2015, the District issued $2,370,000 of 2014 Election, Series A General Obligation Ed Tech Bonds
(Bank Qualified). The Bonds represent a portion of the $18,000,000 of General Obligation Bonds approved by more
than 55% of the voters on November 4, 2014. The Bonds were issued to increase student access to computers,
maintain and upgrade educational software, and keep pace with 21st century technological innovations.

10 2015 Election - refunding 4,925,000      2030 3,950,000         Refunding
On June 30, 2015, the District issued $4,925,000 and $3,380,000 of Series A and Series B General Obligation
Refunding Bonds. The Series A Refunding Bonds were issued to refund a portion of the 2005 and 2007 Refunding
Bonds. The Series B Refunding Bonds were issued to refund a portion of the 2006 Series A Refunding Bonds.

11 2015 Refunding - Series B 3,380,000      2031 2,815,000         Refunding
On June 30, 2015, the District issued $4,925,000 and $3,380,000 of Series A and Series B General Obligation
Refunding Bonds. The Series A Refunding Bonds were issued to refund a portion of the 2005 and 2007 Refunding
Bonds. The Series B Refunding Bonds were issued to refund a portion of the 2006 Series A Refunding Bonds.

12 2016 Refunding 16,125,000    2039 15,760,000       Refunding
On August 4, 2016, the District issued $16,125,000 of the 2016 General Obligation Bonds. This refunded a portion
of the 2006 Election, Series A, B, and C GO Bonds.

13 2017 Refunding 10,130,000    2037 9,910,000         Refunding
On December 28, 2017, the District issued $10,130,000 of the 2017 General Obligation Refunding Bonds. This
refunded a portion of the 2006 Election, Series D GO Bonds.

Pacific Grove Unified School District

Bonded Debt

    Updated 06-21-2022
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General Obligation Bonds Issuance Maturity Balance
Election - Series Amount Date June 30, 2019 Notes

14 2014 Election - Ed Tech Bond Series B 2,103,000      2021 1,654,000         Ed Tech
On December 15, 2016, the District issued $2,103,000 of 2014 Election, Series B General Obligation Ed Tech
Bonds. The Bonds represent a portion of the $18,000,000 of General Obligation Bonds approved by more
than 55% of the voters on November 4, 2014. The Bonds were issued to increase student access to computers,
maintain and upgrade educational software, and keep pace with 21st century technological innovations.

15 2014 Election - Ed Tech Bond Series C 2,108,000      August 1, 2022 2,108,000         Ed Tech
On April 16, 2020, the District issued $2,108,000 of 2014 Election, Series C General Obligation Ed Tech
Bonds. The Bonds represent a portion of the $18,000,000 of General Obligation Bonds approved by more
than 55% of the voters on November 4, 2014. The Bonds were issued to increase student access to computers,
maintain and upgrade educational software, and keep pace with 21st century technological innovations.

16 2020 Election - Measure D Series A 6,388,830      August 1, 2032
On April 27, 2021, the District issued $6,388,830 of 2020 Election, Series A General Obligation Facilities Bonds.
The Bonds represent a portion of the $30,000,000 of General Obligation Bonds approved by more than 
55% of the voters on March 3, 2020. The Bonds were issue to repair and replace High School field & track,
K & W wing at the High School, culinary classroom, HS intercom & bell system, Forest Grove intercom & bell 
system; purchased maintenance trucks/vans.

17 2014 Election - Ed Tech Bond Series D 2,126,000      August 1, 2024 2,108,000         Ed Tech
On April 28, 2022, the District issued $2,126,000 of 2014 Election, Series D General Obligation Ed Tech
Bonds. The Bonds represent a portion of the $18,000,000 of General Obligation Bonds approved by more
than 55% of the voters on November 4, 2014. The Bonds were issued to increase student access to computers,
maintain and upgrade educational software, and keep pace with 21st century technological innovations.

18 Premium 971,764           
Total General Obligation Bonds 102,445,830  46,693,764       

79
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Copiers Pete at Tri-County (831) 753-6216

Location Model Term Lease Cost/Month Limit Overage

Forest Grove 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

Robert Down 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

Middle School 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

High School 1 MX-M7570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

Adult School 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

District Office 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

District Office 1 MX-M6570 7/1/19-6/30/22 245.74$       243.60$           45,804     0.005
12                12                    

2,948.88$    2,923.20$        

Total 7 1,720.18$    per month 1,705.20$        per month
12                12                    

Total 2020-21 20,642.16$  per year 20,462.40$      per year

Total 2019-20 22,937.59$  14,400.14$      
Current leases expire June 30, 2022

Pacific Grove Unified School District

Copiers
Maintenance Agreement

80
Updated 6-1-2016
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Contrib  Source = Fiscal02a by 8980

2016-17 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23
Program actual actual actual actual actual actual actual

Title I 3010 -           -           49,051      24,038      -           -           

CARES Act 3220 33,634      

Title II 4035 38,010      64,400      72,678      77,980      64,106      70,081      -           

Title III 4203

ESSA Title IV 4127 1,302       5,322        
Federal Special Ed 3310 91,488      138,565    165,331    177,748    141,776     124,650    -           

State Special Ed 6500 2,939,840  3,425,293  4,075,006 4,126,891 4,005,189  5,124,529  5,212,809 

Maintenance & Ops 8150 769,348    852,460    944,504    1,032,479 1,035,876  1,080,565  1,321,179 
Total Restricted Contrib 3,838,685  4,480,719  5,306,570 5,474,073 5,252,269  6,399,825  6,533,988 

Beginning in 2013-14, the programs listed below were included in the LCFF and are no longer considered restricted:
9th Grade CSR 1030

GATE 1300

K-3 CSR 1030

School Safety 4969

Economic Impact Aid 4200

HTS Transportation 7900

ROP 8410
Total Unrest Contributions -           -           -           -           -           -           -           
TOTAL 3,838,685  4,480,719  5,306,570 5,474,073 5,252,269  6,399,825  6,533,988 
Change (6,489)       642,034    825,851    167,503    (221,804)    925,752    1,281,719 
Percent Change -0.2% 16.7% 18.4% 3.2% -4.1% 16.9% 24.4%
Several District programs have expenditures which exceed their revenues. When this happens, the District's unrestricted General
Fund must contribute funding so that each program is balanced.The list above shows the programs which required a contribution

16-17 17-18 18-19 19-20 20-21 21-22 21-22
3,838,685  4,480,719  5,306,570 5,474,073 5,252,269  6,399,825  6,533,988 

Contributions to Restricted Programs

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx   Mand Costs Source = March Report from SIA 

16-17 17-18 18-19 19-20 20-21 21-22 22-23 Total
Claims

Block Grant 436,319       78,894         78,833         81,171         81,171         827,702         
One time Funds 445,293       293,305       1,771,840      
Academic Perf Index 3,819             
AIDS Prevention 383                
Annual Parent Notification 9,637             
Behavioral Intervention 255,427         
Caregiver Affidavits 2,114             
Child Abuse and Neglect 211                
Collective Bargaining 186,732         
Comp School Safety Plans 15,933           
Suspenstion, Expulsions, Appeals 1,485             
Financial Compliance Audits 618                
Grad Reqirements I 660,394         
Grad Reqirements II 107,689         
Grad Reqirements III 1,095,254      
Habitual Truant 9,443             
High School Exit Exam 52,206           
Immunization Records 12,093           
Immunization Records 10,518           
Interdistrict Attendance 169                
Juvinile Court Notices II 51                  
Law Enforcement Notifications 246                
Mandate Reimb Process 72,328           
Notification of Truancy 13,132           
Notification to Teachers 16,657           
Open Meetings Act 30,967           
Physical Performance Tests 3,379             
Pupil Health Screenings 1,131             
Pupil Promotion-Retention 9,959             
Pupil Suspensions/Expulsions II 869                
Pupil Suspensions/Expulsions II 153                
SARC 10,932           
School Dist Fiscal Accountability 21,291           
Standardized Testing 8,124             
The Stull Act (Evaluations) 148,854         
Williams Act Implementation 120                
Total Claims 445,293       293,305       436,319       78,894         78,833         81,171         81,171         5,361,860      

16-17 17-18 18-19 19-20 20-21 22-23
445,293       293,305       436,319       78,894         78,833         81,171         

Pacific Grove Unified School District

Mandated Cost Claims
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Forest Grove
TK               Kinder

Instruction 8:45-12:45 E 8:45-10:40 8:45 10:30 8:45 10:15 8:45 8:45 9:55
Recess  10:40-10:55 10:30 10:40 10:15 10:25 9:55 10:05
Instruction 10:00-2:00 L 10:55-12:10 10:40 12:10 10:25 12:10 10:05 12:10
Lunch/Recess  12:10-12:55 12:10 12:55 12:10 12:55
Instruction  12:55-2:00 12:55 1:55 12:55 1:55 2:00
Recess 1:55 2:05 1:55 2:05
Instruction 2:05 3:10 2:05 3:10
E=Early Bird L= Late Bird

Robert Down

Instruction 8:45 9:35 8:45 9:55 8:45 9:55 8:45 9:55
Recess 9:35 9:50 9:55 10:05 9:55 10:05 9:55 10:05
Instruction 9:50 12:05 10:05 12:05 10:05 12:05 10:05 12:10
Lunch/Recess 12:05 12:50 12:05 12:50 12:05 12:50
Instruction 12:50 2:10 12:50 1:55 12:50 1:55
Recess 1:55 2:05
Instruction 2:05 3:10

Middle School
Period 1 7:45 8:30 7:45 8:30 7:45 8:30 7:45 8:30
Period 2 8:34 9:28 8:34 9:18 8:34 9:08 8:34 9:18
Period 3 9:32 10:22 9:22 10:02 9:12 9:42 9:22 10:02
Break 10:22 10:35 10:02 10:15 10:02 10:15
Period 4 10:39 11:29 10:19 10:59 9:46 10:16 10:19 10:59
Break 10:16 10:29
Period 5 11:33 12:23 11:03 11:43 10:33 11:03 11:03 11:43
Lunch 12:27 1:12 11:47 12:32 11:47 12:32
Period 6 1:16 2:06 12:36 1:16 11:07 11:37 12:36 1:16
Period 7 2:10 3:00 1:20 2:00 11:41 12:11 1:20 2:00
Assembly 2:00 3:00

High School

Period 1/Collab 7:20 8:22 7:20 8:22 7:20 8:22 7:20 8:22 8:00 10:45
Period 2 8:27 9:15 8:27 10:08 8:27 9:15 10:50 11:50
Period 3 9:20 10:08 8:27 10:08 9:20 10:08   
Break 10:08 10:23 10:08 10:23 10:08 10:23 10:08 10:23 9:25 9:40
Period 4 10:28 11:21 10:28 12:14 10:28 11:21 12:40 1:40
Period 5 11:26 12:14 10:28 12:14 11:26 12:14  
Lunch 12:14 12:59 12:14 12:59 12:14 12:59 12:14 12:59 11:50 12:35
Period 6 1:04 1:52 1:04 2:45 1:04 1:52 1:45 2:45
Period 7 1:57 2:45 1:04 2:45 1:57 2:45  

all students

Pacific Grove Unified School District

Bell Schedules
Thursday Minimum DayRegular

1st-5th4th-5th1st-3rd

Regular Thursday Assembly

all students
Thursday

all studentsKinder
Minimum Day

Minimum Day

1st-5th
Regular

Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Minutes Source = Audit Report in December

Grade Days 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22
Level audited audited audited audited audited audited audited audited

Kindergarten 180 52,755     48,880     48,880     47,885       47,885     48,405     48,405     48,405     

Grade 1 180 53,825     54,760     54,760     54,015       54,015     54,635     54,635     54,635     

Grade 2 180 53,825     54,760     54,760     54,015       54,015     54,635     54,635     54,635     

Grade 3 180 53,825     54,760     54,760     54,015       54,015     54,635     54,635     54,635     

Grade 4 180 53,825     54,760     54,760     54,015       54,015     54,635     54,635     54,635     

Grade 5 180 53,825     54,760     54,760     54,015       54,015     54,635     54,635     54,635     

Grade 6 180 55,580     65,204     65,204     63,940       63,940     64,310     64,310     64,310     

Grade 7 180 55,580     65,204     65,204     63,940       63,940     64,310     64,310     64,310     

Grade 8 180 55,580     65,204     65,204     63,940       63,940     64,310     64,310     64,310     

Grade 9 180 66,315     68,524     68,524     69,035       69,035     68,364     68,364     68,364     

Grade 10 180 66,315     68,524     68,524     69,035       69,035     68,364     68,364     68,364     

Grade 11 180 66,315     68,524     68,524     69,035       69,035     68,364     68,364     68,364     

Grade 12 180 66,315     68,524     68,524     69,035       69,035     68,364     68,364     68,364     

Total 753,880   792,388   792,388   785,920      785,920    787,966    787,966    787,966    

Note: All school districts (including Basic Aid districts) must maintain  
their instructional minutes abovethe 1986-87 required level.

Pacific Grove Unified School District

Instructional Minutes
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Bus Riders 
Update = September

16-17 17-18 18-19 19-20 20-21 21-22 22-23
actual actual actual actual actual actual actual

Forest Grove
Del Monte Park 6               52             57              51                Covid 19 27                10             
Pebble Beach 73             37             25              17                10                -            
Beach Track 18             4               7                13                5                  1               

Total Forest Grove 97             93             89              81                -               42                11             

Robert Down
Del Monte Park 1               2               2                1                  1                  1               
Pebble Beach 3               1               3                3                  1                  -            
Beach Track 41             51             47              28                24                3               

Total Robert Down 45             54             52              32                -               26                4               

Middle School
Del Monte Park 37             22             19              17                15                6               
Pebble Beach 13             24             21              12                4                  -            
Beach Track 27             33             32              17                9                  2               

Total Middle School 77             79             72              46                -               28                8               

High School
Del Monte Park 9               2               2                6                  1                  -            
Pebble Beach 5               8               9                10                10                -            
Beach Track 22             17             12              11                14                -            

Total High School 36             27             23              27                -               25                -            
Total Ridership

Del Monte Park 53             78             80              75                44                17             
Pebble Beach 94             70             58              42                25                -            
Beach Track 108           105           98              69                52                7               

Total District 255           253           236            186              -               121              24             
Change (78)            (2)              (17)             (50)               (65)               24             
Percent Change -23.4% -0.8% -6.7% -21.2% -48.7% -87.1%

Free Riders 98             84             76              70                45                8               
Punch Pass riders 19              9                  13                -            
percent of total 38% 33% 40% 42% 48% 33%

1 The District offers free transportation to families that qualify for the Free or Reduced Meals program.
2 The District charges an annual fee of $100 for the first rider and $150 for two or more riders. We also offer a per

semester charge of $80 for the first rider and $120 for two or more riders. This provides revenue of $15,000 per year.

16-17 17-18 18-19 19-20 20-21 21-22 22-23
255           253           236            186              -               121              24             

Pacific Grove Unified School District

Bus Ridership
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Food Services Update in July

Fund 13 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
actual actual actual actual actual budget budget

Beginning Fund Balance 9,928      13,764     11,777     56,696     317,145     216,796     116,447      
Revenues:

LCFF 8000
Federal Revenue 8100 182,258   178,292   231,886   470,081   930,000     930,000     930,000      
State Revenue 8300 16,862     12,282     22,148     43,305     60,000       60,000       60,000        
Local Revenue 8600 415,716   429,035   338,397   6,606      5,458        5,458        5,458          

Total Revenues 614,836   619,608   592,431   519,992   995,458     995,458     995,458      
Expenditures:

Certificated Salaries 1000
Classified Salaries 2000 290,475   301,683   302,089   282,727   315,398     315,398     315,398      
Benefits 3000 71,608     81,293     86,937     83,488     101,464     101,464     101,464      
Supplies 4000 287,011   282,802   288,598   160,744   650,000     650,000     650,000      
Services & Other 5000 12,770     13,921     14,042     10,403     28,945       28,945       28,945        
Capital Outlay 6000 -          -          -          -          -            -            -             
Other Outgo 7100 -          -          -          -          -            -            -             

Total Expenditures 661,863   679,700   691,666   537,362   1,095,807  1,095,807  1,095,807    
Surplus (Deficit) (47,028)    (60,092)    (99,235)    (17,370)    (100,349)    (100,349)    (100,349)     
Transfers In - General Fund 8900 50,864     58,105     95,111     277,819   
Ending Fund Balance 13,764     11,777     7,653      317,145   216,796     116,447     16,098        

2.0% 2.0% 2.0% 2.0% 2.0% 2.0% 2.0%
Meals Served: 2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24

actual actual actual actual estimate estimate estimate
Forest Grove breakfast 3,727      33,676       33,000       33,500        

lunch 25,861     26,862     19,863     3,727      43,553       38,600       39,000        
Robert Down breakfast -          -          10,363     15,524     31,574       32,000       32,500        

lunch 25,485     24,618     29,395     15,524     40,905       36,600       37,000        
Middle School breakfast 8,953      7,011      5,863      1,361      32,361       35,600       36,000        

lunch 26,962     23,686     17,282     1,361      35,951       41,900       42,000        
High School breakfast 11,137     12,103     25,175     54,015     43,575       6,090        26,000        

lunch 22,757     21,892     32,979     55,219     59,761       46,000       47,000        
CHS breakfast 1,599      1,461      325         -          1,826        1,100        1,200          

lunch 582         187         167         -          1,963        1,750        1,750          
Total Breakfast 21,689     20,575     41,726     74,627     143,012     107,790     129,200      
Total Lunch 101,647   97,245     99,686     75,831     182,133     164,850     161,250      
Total All Meals 123,336   117,820   141,412   150,458   325,145     272,640     290,450      

percent change 1.0% -4.5% 20.0% 6.4% 116.1% -19.3% 6.1%

17-18 18-19 19-20 20-21 21-22 22-23 22-23
123,336   117,820   141,412   150,458   325,145     272,640     290,450      

Food Services

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  F&R Meals  12/7/23  11:02 AM Source = CBEDS (Oct) and Mealtracker 

CBEDS F&RM % CBEDS F&RM % CBEDS F&RM % CBEDS F&RM %

Forest Grove
K/TK 76     15   20% 76     15   20% 89     11       12% 28     9         32%

1 65     12   18% 66     12   18% 61     13       21% 64     14       22%
2 60     15   25% 66     15   23% 64     10       16% 59     13       22%
3 59     6     10% 61     6     10% 58     10       17% 71     14       20%
4 75     14   19% 83     14   17% 70     7         10% 61     13       21%
5 59     17   29% 61     17   28% 68     11       16% 67     11       16%

Total FG394   79   20% 413   79   19% 410   62       15% 350   74       21%
Robert Down

K 61     11   18% 61     11   18% 72     7         10% 60     8         13%
1 72     14   19% 72     14   19% 62     7         11% 67     13       19%
2 89     11   12% 88     11   13% 70     9         13% 60     12       20%
3 75     10   13% 75     10   13% 82     8         10% 79     7         9%
4 80     13   16% 79     13   16% 71     8         11% 74     7         9%
5 67     10   15% 67     10   15% 76     10       13% 74     7         9%

Total RD444   69   16% 442   69   16% 433   49       11% 414   54       13%
Middle School

6 151   29   19% 151   29   19% 127   18       14% 150   25       17%
7 132   29   22% 133   29   22% 139   19       14% 140   24       17%
8 182   35   19% 181   35   19% 126   20       16% 131   25       19%

Total MS465   93   20% 465   93   20% 392   57       15% 421   74       18%
High School

9 157   29   18% 136   27   20% 163   23       14% 133   21       16%
10 154   31   20% 157   29   18% 123   19       15% 159   24       15%
11 136   22   16% 154   31   20% 141   22       16% 117   20       17%
12 136   27   20% 136   22   16% 147   16       11% 132   18       14%

Total HS583   109 19% 583   109 19% 574   80       14% 541   83       15%
CHS

9 -    -    -    -    -      0%
10 2       1     50% 2       1     50% 2       1         50% 1       1         100%
11 7       3     43% 7       3     43% 4       1         25% 5       5         100%
12 10     3     30% 10     3     30% 9       2         22% 6       3         50%

Pre 8       4         50%
Total CHS19     7     37% 19     7     37% 15     4         27% 20     13       65%
Total 1,905     357     18.7% 1,922     357     18.6% 1,824     252           13.8% 1,746     298           17.6%
percent change -0.3% -0.2% -4.8% 3.8%

Updated 10-20-2022

2019-20 2020-21 2021-22

Free and Reduced Meals
As of 10/1/2021

2022-23
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SBAC  32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx SBAC Results

FOREST GROVE 3rd 57 55 68
ELA 0 0% 6 & 4 33% 25% 55%
Math 63.0% 60% 68%
Science 63.0% 56% N/A
FOREST GROVE 4th 72 65 57
ELA 1 50% 4 25% 25% 58%
Math 61.0% 56% 50%
Science 73.0% 62% N/A
FOREST GROVE 5th 67 71 61
ELA 6 100% 6 17% 0% 66%
Math 52% 33% 55%
Science 70% 65% 55%
ROBERT DOWN 3rd 72 74 70
ELA 0 0% 1 100% 100% 79%
Math 55% 81% 86%
Science 54% 81% N/A
ROBERT DOWN 4th 82 74 76
ELA 2 100% 2 100% 100% 77%
Math 58.0% 71.0% 73%
Science 62.0% 81.0% N/A
ROBERT DOWN 5th 61 73 67
ELA 0 0% 4 50% 66% 77%
Math 48% 70% 56%
Science 52% 86% N/A
MIDDLE SCHOOL 6th 133 150
ELA 8 0% 25% 73%
Math 47% 60%
Science 67% N/A
MIDDLE SCHOOL 7th 159 136 138
ELA 2 67% 3 33% 33% 68%
Math 63% 52% 53%
Science 77% 77% N/A
MIDDLE SCHOOL 8th 159 123 124
ELA 2 67% 5 40% 40% 69%
Math 63% 52% 46%
Science 77% 76% 56%
HIGH SCHOOL 11th 144 121 98
ELA 2 40% 4 0% 0% 81%
Math 11th 67% 59% 52%
Science 56%

SBAC Test: % met or exceeded & students took the test

Pacific Grove Unified School District

2022-23

Updated 08-15-2023

2021-22
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Insurance  Keenan Program Summary

Property & Liability 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22
General Fund Costs 197,508       204,617       223,750       250,803       272,767       239,453       
 % Increase 1.77% 3.60% 9.35% 12.09% 8.76% -12.21%

Coverage includes:
   Property Insurance of $250,250,000
   Liability Insurance of $50,000,000
   Equipment Breakdown of $100,000,000
   Crime of $5,000,000
   Cyber Liability of $5,000,000
   EDP of $447,357

Maria Malone Acct Mgr
Frances Freeman COIs

Health Care 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22
General Fund Costs 1,093,944    823,193       641,507       509,154       511,395       524,967       

Montery County Schools Insurance Group  (MCSIG)
Roxanne Buckner - Administrative Manager
rbuckner@mcsig.com

Workers Comp 2016-17 2017-18 2018-19 2019-20 2020-21 2021-22
WC Rate 1.5860         1.7500         1.6500         1.5800         2.3356         2.7730         
Projected Payroll 18,301,748  26,523,105  23,904,701  23,578,268  27,034,002  26,947,088  
80% CL Rate 2.426$         2.761$         2.552$         1.580$         2.462$         2.462$         
Manual Premium 443,982       732,276       609,928       647,336       665,604       663,518       
Experience Mod Rate 0.781           0.898           0.646           0.647           0.949           1.126           
Off Balance Factor 0.8371         0.7075         N/A N/A N/A N/A
Modified Premium 290,264       465,241       394,013       418,997       631,415       747,238       
Offset from Surplus
General Fund Costs 327,712       385,837       390,496       374,169       589,836       698,540       

Marcus Beverly - First Vice President, MERMA

Marlene Richardson - Claims Supervisor, InterCare

Student Accident Insurance
Myers, Stevens, Toohey
1-800-827-4695

Pacific Grove Unified School District

Insurance

89
Updated  11-8-2021

The District's property and liability insurance is covered by the Monterey & San Benito Counties Property and Liability
JPA which is administered through Keenan and Associates.
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Fees Source = Board agenda item in May

Facility Site 1 1A 2 3 2 3 4 2 3 2 3

1 Classroom & Outdoor Eating Area All -$   10$     20$     25$     8$       17$     33$     10$     27$       30$    150$      
2 Library FG,RD -$   10$     20$     25$     
3 Library MS,HS -$   23$     45$     50$     8$       17$     33$     
4 Multipurpose Room* HS -$   25$     50$     75$     
5 Multipurpose Room* FG,RD -$   25$     50$     75$     27$     50$     99$     75$     250$     65$    475$      
6 Auditorium RD -$   15$     30$     35$     
7 Auditorium ** & *** MS -$   38$     75$     100$   32$     64$     128$   75$     120$     85$    990$      
8 Gymnasium* MS -$   38$     75$     100$   75$     300$     80$    650$      
9 Gymnasium* HS -$   38$     75$     100$   15$     30$     60$     150$   500$     95$    990$      

10 Shower Rooms* MS,HS -$   20$     40$     45$     21$     42$     84$     70$     100$     75$    75$        
High School Stadium:

11 Stadium and restrooms HS -$   25$     50$     75$     125$   500$   1,500$  105$  1,125$   
(no lights)

12 Stadium and restrooms HS -$   38$     75$     100$   750$   1,750$  170$  1,750$   
(with lights)

13 Track (included above) HS 100$   200$     
14 Press Box HS -$   5$       10$     15$     
15 Concession Building HS -$   25$     50$     75$     
16 Field House HS -$   15$     30$     40$     
17 Tennis Courts HS -$   13$     25$     50$     20$     70$       
18 Swimming Pool HS -$   25$     50$     75$     60$     120$   600$     300$  
19 Audio Visual Equipment All -$   5$       10$     15$     5$       10$     20$     40$    40$        
20 Computer Labs*** All -$   20$     40$     45$     
21 Teacher Lounges All -$   8$       15$     20$     
22 Kitchen Facilities*** All -$   25$     50$     75$     70$     170$     50$    
23 Play Fields All -$   13$     25$     35$     40$     
24 Parking Lots All -$   10$     20$     30$     4$       8$       16$     5$       27$       100$  875$      
25 Processing Fee All -$   1$       2$       5$       10$     20$     20$     
26 Custodial charge per hour All -$   39$     39$     39$     22$     45$     45$     50$    50$        
27 Custodial OT per hour All **** 58$     58$     58$     58$     

ALL GROUPS, INCLUDING PG USD, MUST ENTER RESERVATIONS IN FACILITRON
Pacific Grove USD:
Group 1 - Free use for District-related meetings, PG USD school groups and clubs, approved school connected 

          organizations, booster clubs, Boy/Girl Scouts.
**** Group 1 is subject to the $58 custodial overtime rate on non-school days, weekends and holidays.

Group 1A - Users not in Group 1, which serve only PGUSD students, are non-profit, do not charge admission or fees,
and reserve the facilities for 10 or more consecutive weekdays.
Group 2 - Users not in Group 1, not charging admission or fees or, if a charge, it is for charitable purposes. Public,
non-commercial groups, such as city, county, state agencies, youth sports leagues, and other school districts.
Group 3 - Users not in Group 1, do charge admission or fees, not for charitable purposes. Events such as dances,
dealer exhibits, sporting shows and commercial sales.
* Overnight use is charged at 8 hours and the rates are subject to be updated annually.
** A damage deposit of $1,000 is required for use of the Middle School Auditorium (Performing Arts Center) unless 

waived by the Superintendent or designee.
*** Paid District employee required to be present at user's expense. This applies to using the 1) Middle School 

Auditorium sound or lighting system and 2) all site cafeterias with kitchen equipment and food preparation.

Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Contacts  

District Office: 646- 6510 Middle School: 6568 Adult School: 646-6580
FAX 646- 6500 FAX 6652 FAX 646-6578
Linda Adamson 6520 Sean Roach 309 Barbara Martinez 646-6426
Buck Roggeman 6510 Vacant 300 Michelle Maas 646-6422
Joshua Jorn 6509 Jason Tovani 308 Sandra Dorantes 646-6400
Carly Adams 6517 Robin Cochran 305 Diane Cate-Pegis 646-6441
Claudia Arellano 6507  Melissa Gibson 306 TBD - Vacancy 646-6420
Angela Lippert 6593 Fran Petty 338 Marion Heebink 646-6405
Jon Andersen 6537 Grayson Fong 311 Jenn Hall 646-6434
Phyllis Lewis 6519 Janie Lawrence 304 Kelly Ann Joyce 646-6432
Angela Rodriguez 6516 Jason Cota 301 TBD 646-6415
Robert Silveria 6521 Tammi Kirmil 307 646-6443
Louis Algaze 6525  Darcy Tuinenga 332 Jackie Kite 646-6583
Kristen Quilty 6515 Jodi Bitter 310 Ireneo Asignacion 646-6424
Yolanda Anthony-Clark 6523 Chip Dorey 336 Diane Beron 646-6547
Sara Birkett 6524 Dezi Pettas 335 Board of Trustees:
Leslie Ternullo 6508 Dessie Zanger 347 pgboard@pgusd.org
Vacant Kathy Wheeler 331 Sprint Turf Maintenance

Amy Tulley 330 mmirante@sprinturf.com
Tara Tullius 334

Forest Grove: 646- 6560 High School: 6590
FAX 646- 8415 FAX 6660
Abbie Arbrun 200 Lito Garcia 273
Carey O'Sullivan 201 Jill Houston 208
TBD 202 Larry Hagquist 274
Marlene Roman 646- 6501 Johanna Biondi 201 MCOE 755-0300
Fran Castorina 203 DiAnna Gamecho 211 Deneen Guss 755-0301
Natalie Adams 646- 6558 Becky Goldfinch 285 Colleen Stanley 755-0308
Christine Gruber 204 Bob Howell/Ginny Roggeman 276 SELPA 784-4231
Zoe Roach 126 TBD 204 City of Pacific Grove
Molly Kriva 154 Linda Lyon 202 City Manager 648-3106
Katie Kreeger 129 Kristin Paris 279 Kyle Susic 648-3130
Mary Quindimil 152 Margaret Rice 278 Daniel Gho 648-5722
Rebecca Boston 104 Summer Coe 277 Moe Ammar 373-3304
Ocar Orozco 207 Donna O'Donnell 230 Construction

Robert Down: 646- 6540 Miguel Soria 238
FAX 646- 8414 Janet Light 269
Sean Keller 300 Tammi Kirmil 212
Amy Riedel 300 Alex Morrison 240 Insurance
Jill Houston 646- 6548 Leslie King 210 Jennifer Lampley - Keenan 408-441-0876
Summer Coe 131 Nick Lackey 233 jlampley@keenan.com
Kelly Van Houtan 301 Vivian Bliss 309 COIs - Francis Freeman
Cindy Waznis 303 Tara Tullius/Molly Kriva 301 ffreeman@keenan.com
Anne Scanlon 112 Maddy Portela 285 Legal
Dessie Zanger 140 Felicia Afifi 209
Lauren Davis 118 Community High School: 6535 Lozano - Tom or Sarah 646-1501
Patty Bloomer 119 FAX 8417 Monterey Bay Charter School
Diane Beron 646- 6547 Sheri Deeter 6535 Cassandra 655-4638

Amanda Jaramillo 6535 First Alarm Acct=12-6555 649-1111
Tope Tree Service (Andrew) 373-7765

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Bond Comm  Update = As Needed

Because Measure D and Measure A were passed in a 55% vote election, the District must comply with the
provisions of Ed Code 15278 required by Proposition 39. These provisions require that the Board appoint an oversight 
committee composed of a minimum seven (7) members, with membership from each of the following categories:

1 One (1) member active in a business organization located in the District.
2 One (1) member active in a senior citizen's organization.
3 One (1) member active in a taxpayer's association.
4 One (1) member shall be a parent or guardian of a student enrolled in the District.
5 One (1) member shall be both a parent or guardian of a student enrolled in the District and active in PTA/SSC.
6 Two (2) members of the community at large.

Duties:
1 The Committee shall inform the public concerning the District's expenditures of bond proceeds.
2 The Committee may review quarterly expenditure reports produced by the District to ensure that (a) bond

proceeds are expended only for the purposes set forth in the ballot measure; (b) no bond proceeds are used
for any teacher or administrative salaries or other operating expenses.

3 The Committee shall present to the Board, in public session, an annual written report which shall include the 
following: (a) a statement whether the District is in compliance with the requirements of Article XIIIA,
Section 1(b)(3) of the California Constitution; and (b) a summary of the Committee's proceedings and activities
for the preceeding year.

Activities:
1 Receive and review copies of the District's annual independent performance audit and annual independent

financial audit, required by Article XIIIA of the California Constitution.
2 Inspect school facilities and grounds for which the bond proceeds have been, or will be expended.
3 Review copies of deferred maintenance proposals or plans developed by the District.
4 Review efforts by the District to maximize bond proceeds by implementing various cost-saving measures.

Committee Members:
Name Type email Phone

1 Alex Lorca 4 alejandro3316@yahoo.com Chair
2 Stephanie Atigh 2 stephatigh@sbcglobal.net
3 Maria Fonferek 4 mfonf@cisco.com
4 Elliott Hazen 5 ehazen@gmail.com
5 Travis Long 1 travis@tlongcpa.com
6 Laurel Peiffer 6 laurelpeiffer@sbcglobal.net
7 Jessica Thompson 6 jessicalynn.thompson@gmail.com

Pacific Grove Unified School District

Bond Oversight Committee
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Bond Comm  Update = As Needed

Committee Members: Board of Trustees:
Alex Lorca (Chairman) - Active parent    John Paff - President
Travis Long - Business    Brian Swanson - Clerk
Stephanie Atigh - Senior Citizen's    Debbie Crandell - Trustee
Maria Fonferek - Active parent    Cristy Dawson - Trustee
Elliott Hazen - Parent/PTA    Jon Walton - Trustee
Laurel Peiffer - Community Member
Jessica Thompson - Community Member

For detailed information on the Measure D (Facilities Bond) and Measure A (Education Technology Bond)
expenditures, please visit the PGUSD District website at www.pgusd.org

Independent Performance Audit for Fiscal Year 2018-19
The Committee received and reviewed the District's Independent Performance Audit on May 11, 2020. The
report was prepared by EideBailly in accordance with the requirement of Proposition 39.
The auditor's opinion was that: "...the financial statements …present fairly, in all material respects,the financial
position of the Building Fund (Measures D and A) of the Pacific Grove Unified School District at June 30, 2019
and the respective changes in the financial position for the year then ended in accordance with accounting
principles generally accepted in the United States of America." 

Letter from the Chair
As Chair of the Measure A Technolong Bond Citizens Oversight Committee, I am pleased to issue this Annual Report
to the community. It is the task of the Oversight Committee to review bond expenditures and report to the Community
on the progress made to fulfill the terms of the bond. This report includes the financial and performance audit for
the 2018-19 fiscal year. It also provides information on the status of the authorized bond project. The Committee 
further reports that the remaining balance of Measure A funds, Series B funds to be expended during the
2018-2019 fiscal year.  The Committee further reports the remaining balance of Measure A, Series B funds to be
expended at a rate of $600,000 for the 2019-2020 fiscal year and $300,000 for 2020-2021 fiscal year.

I invite you to stay informed on the progress of  Measure A by visiting the District website at www.pgusd.org and clicking
on Business Documents for information.  Tech Team meetings are held monthly to discuss technology
needs of the district and to plan the use of Measure A funds.  For more information go to
edtech.pgusd.org or contact Matthew Binder, Director of Educational Technology, at (831)646-6618.
You are also invited to attend the meetings of the Citizens Oversight Committee.  Agendas and meeting minutes
are posted on the website.  For more information, call (831)646-6509.  Thank you for your investment in the 

Alex Lorca
Citizen's Oversight Committee Chair

ANNUAL REPORT TO THE COMMUNITY - 2022-2023

Pacific Grove Unified School District
Measure D and Measure A Citizen's Oversight Committee
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renovation and upgrades to the school's technology in the Pacific Grove Unified School District.
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Spec Ed  

2017-18 2018-19 2019-20 2020-21 2021-21 2022-23
budget budget budget budget budget budget

Preschool
SDC
RSP
Speech Therapist
Psychologist
Occupational Therapist

Total Staffing Preschool -               -               -               -               -               -               
Special Ed Students
Forest Grove

SDC
RSP
Speech Therapist 1.00             1.00             1.00             1.00             
Psychologist 0.60             0.60             0.60             0.60             
Occupational Therapist 0.80             0.80             0.80             0.80             

Total Staffing FG -               -               2.40             2.40             2.40             2.40             
Enrollment 463              444              423              423              423              423              
Special Ed Students
Percent Special Ed 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Robert Down

SDC
RSP
Speech Therapist 1.00             1.00             1.00             1.00             
Psychologist
Occupational Therapist 1.60             1.60             1.60             1.60             

Total Staffing RD -               -               2.60             2.60             2.60             2.60             
Enrollment 489              461              470              470              470              470              
Special Ed Students
Percent Special Ed 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Middle School

SDC
RSP
Speech Therapist 0.80             0.80             0.80             0.80             
Psychologist 1.00             1.00             1.00             1.00             
Occupational Therapist

Total Staffing MS -               -               1.80             1.80             1.80             1.80             
Enrollment 500              485              451              451              451              451              
Special Ed Students
Percent Special Ed 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
High School

SDC (includes CHS 0.20)
RSP
Speech Therapist
Psychologist 1.00             1.00             1.00             1.00             
Occupational Therapist

Total Staffing HS -               -               1.00             1.00             1.00             1.00             
Enrollment (includes CHS) 636              641              637              637              637              637              
Special Ed Students
Percent Special Ed 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
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2017-18 2018-19 2019-20 2020-21 2021-21 2022-23
budget budget budget budget budget budget

District-Paid
SDC
RSP
Speech Therapist 1.00            1.00            1.00            1.00            
Psychologist
Occupational Therapist

Total Staffing District -              -              1.00            1.00            1.00            1.00            
Summary - All Sites

SDC -              -              -              -              -              -              
RSP -              -              -              -              -              -              
Speech Therapist -              -              3.80            3.80            3.80            3.80            
Psychologist -              -              2.60            2.60            2.60            2.60            
Occupational Therapist -              -              2.40            2.40            2.40            2.40            

Total Staffing All Sites -              -              8.80            8.80            8.80            8.80            
Enrollment 2,088          2,031          1,981          1,981          1,981          1,981          
Special Ed Students -              -              -              -              -              -              
Percent Special Ed 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%

17-18 18-19 19-20 20-21 2021-222 2022-23
-              -              -              -              -              -              

2017-18 2018-19 2019-20 2020-21 2021-22 2022-23
0.0% 0.0% 0.0% 0.0% 0.0% 0.0%

Disabilities
Speech and Language
Learning Disability
Emotionally Disturbed
Autism
Other Health Impaired

Total -              -              -              -              -              -              
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Percent Special Ed

- - - - - -
 -
 0
 0
 1
 1
 1
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1 x Revise method of calculating Site Allocation and use actual CBEDS to adjust in October

2 x Revise method of calculating SIP Allocation and use actual CBEDS to adjust in October

3 x Eliminate carryover of unspent unrestricted budgets

4 x Simplify the Purchase Order process

5 x Revise the format of Budget Revisions to include all funds and bring them to the Board quarterly

6 x Refurbish and Lease the empty rooms at the David Avenue campus to maximize Fund 40 revenue

7 x Create a comprehensive, easy to read District Budget Book that covers multiple years

8 x Move Athletics accounting back to High School Student Body Accounts

9 x Improve conditions at the JV and Varsity Baseball fields

10 x Audit the Property Tax revenue posted by the County Assessor's Office

11 x Simplify the Resource-Program codes and clarify who is responsible for each program

12 x Install a District-wide wireless system

13 x New Buses for special ed transportation

14 x Replace Pool heaters at High School

15 x Relocate PGUSD State Preschool to David Avenue campus

16 x Implement safety list from sites

17 x Contract out for E-Rate services

18 x Site Visits, staff meetings

19 x Budget 101 for Board and Staff

20 x Monthly District Office and Business Office staff meetings

21 x Community Forums on District Budget

22 x Newsletter from Business Office

23

Pacific Grove Unified School District

Goals
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District ADA % F&R Undup Base Add'l LCFF Funding
Meals Count Funding Funding Funding per ADA

1 Big Sur 18.86       0.0% 33.3% 100.00% 350,510$      22,524$       373,034$       19,779.11 
2 Graves 43.91       0.1% 44.4% 68.29% 325,178$      25,474$       350,652$       7,985.70  
3 San Lucas 70.10       0.1% 88.5% 85.00% 596,263$      67,265$       663,528$       9,465.45  
4 Bradley 74.05       0.1% 44.9% 54.79% 705,638$      63,212$       768,850$       10,382.85 
5 Lagunita 98.02       0.1% 15.0% 15.31% 694,222$      10,395$       704,617$       7,188.50  
6 San Ardo 104.04     0.1% 90.0% 99.12% 687,329$      132,548$      819,877$       7,880.40  
7 Mission 126.99     0.2% 7.0% 18.80% 891,804$      16,277$       908,081$       7,150.81  
8 San Antonio 152.43     0.2% 51.8% 52.80% 1,286,450$    44,452$       1,330,902$    8,731.23  
9 Chualar 329.56     0.5% 89.6% 96.51% 2,320,339$    394,468$      2,714,807$    8,237.67  

10 Washington 922.51     1.3% 3.2% 6.25% 6,065,077$    36,150$       6,101,227$    6,613.72  
11 Spreckels 951.32     1.3% 15.1% 16.41% 6,221,522$    108,260$      6,329,782$    6,653.68  
12 South MCJUHSD 1,841.82   2.5% 82.5% 82.86% 14,923,638$  1,663,323$   16,586,961$  9,005.74  
13 Pacific Grove (Basic Aid) 1,776.00   2.4% 20.2% 24.57% 21,828,229$  542,059$      22,370,288$  12,595.88 
14 Gonzales 2,342.83   3.2% 82.5% 90.10% 17,223,557$  2,347,590$   19,571,147$  8,353.64  
15 Carmel (Basic Aid) 2,158.00   3.0% 15.4% 16.98% 39,126,706$  622,580$      39,749,286$  18,419.50 
16 King City 2,493.87   3.4% 89.3% 91.06% 16,791,523$  2,437,540$   19,229,063$  7,710.53  
17 Santa Rita 3,061.01   4.2% 66.1% 76.19% 19,971,316$  2,329,403$   22,300,719$  7,285.41  
18 Greenfield 3,192.60   4.4% 85.5% 93.20% 21,137,000$  339,319$      21,476,319$  6,726.91  
19 North Monterey County 4,169.17   5.7% 78.7% 82.45% 30,853,279$  3,691,232$   34,544,511$  8,285.70  
20 Soledad 4,987.00   6.8% 91.5% 91.88% 33,091,918$  4,801,321$   37,893,239$  7,598.40  
21 Alisal 7,851.00   10.8% 84.6% 91.16% 55,639,344$  9,220,268$   64,859,612$  8,261.32  
22 Salinas City Elementary 8,612.40   11.8% 64.4% 85.35% 57,487,648$  7,885,001$   65,372,649$  7,590.53  
23 MPUSD 10,977.00 15.1% 63.9% 70.44% 70,026,721$  6,387,942$   76,414,663$  6,961.34  
24 Salinas Union High 16,525.00 22.7% 64.4% 71.64% ########### 9,262,366$   112,588,928$ 6,813.25  

72,879.49 100% ########### 52,450,969$ 574,022,742$ 

Updated 12-14-2023

Pacific Grove Unified School District

School Districts in Monterey County 
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Maps  

3,840

E-4 E-3 E-2 E-1

HP HP HP HP

4,301

R D-4 D-3 D-2 D-1
R

FAH FAH FAH FAH 1,440

4,301 TK Classroom

R C-4 C-3 C-2 C-1 1,440
R

FAH FAH FAH FAH K-3

1,600 4,301 2,994
Library C C

C B-4 B-3 B-2 B-1 K-1 K-2
C

7,120 1,788 4,062 3,510
Kitch

RR G-3 G-2 G-1 A-4 Multi-Purpose Office
CC RR

G-4 G-5 G-6 A-5
Staff

Lounge

1065 Congress Avenue Congress
Pacific Grove, CA 93950
(831) 646-6560
Built in 1959 - MPR 1961
Classrooms = 28 S
18.007 Acres
39,257 Square Feet E W
23 toilets - 4 waterless urinals - 56 sinks
7 Heat Pumps - 27 Forced Air Heaters N

Forest Grove Elementary School

RR

98
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Junipero

13th

Spruce 1,440
1,440 C-1
BASRP Music
D-1

upstairs: PE office, old staff room, counseling room, 
480 RR psychologist office

35,199
2,880

18 19 20 Store 10 9 8
E-3

17 GRR BRR 7
E-2 Cafeteria Courtyard 1,452

16 Auditorium Co-op
E-1 Library 6 Preschool

BRR 2 4 GRR

4,262 RR-B RR-G
A-3 A-2 A-1 15 13 11 21 Office Staff 3 5

copier

Storage

downstairs: computer lab, project room, ELD classes, bathroom, storage

Pine Street
485 Pine Avenue
Pacific Grove, CA 93950
(831) 646-6540
Built in 1921-1929 S
Classrooms = 24 W
7.938 Acres E
47,153 Square Feet
35 toilets - 11 waterless urinals - 67 sinks N
5 Heat Pumps - 33 Forced Air Heaters - 2 Air Handlers

Robert Down Elementary School

Stage

99
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Sinex
7,101

Arts & Crafts 960 960 HC
Wood Shop E 32 HC
E Wing 36 38 19 spaces

E 31 RR Sto CC E 33

960 960

37 39

A Wing 34,950
GRR-L

Library 1 Storage Trash
9,705

Elev 4/21

3 D - Gymnasium
Office

Forest 5 6/22 Fountain
Field

7/23 CC
BRR-L Custodial Kitchen

8/25
RR 9/24

10/27
7 11/26

spaces

HC 12/29
HC

13/28
9,540 Elev Mech

2,912 Practice

C-Auditorium Stage Music Room

256
storage RR

835 Forest Avenue
Pacific Grove, CA 93950
(831) 646-6568
Built in 1911 and 1948
Classrooms = 27 Hillcrest Ave N
13.737 Acres E
65,136+ Square Feet
33 toilets - 12 waterless urinals - 86 sinks W
5 Heat Pumps - 19 Forced Air Heaters - 2 Air Handlers S

Pacific Grove Middle School

100
787
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Parking Lot

Forest
Lodge 5,163

O-5 S Tennis
6,000 O-4 Tennis Mini-Gym

O-3
1,920 O-2
O-1 9,306

RR 3,079
4,680 7,427 Q R
N-3 L-1 L-2 Gymnasium Dance Room

3,248
L-3 L-4

4,622
N-2 Weight Rm

K-3 K-4 Pool P
Room Pool

N-1 K-1 K-2
4,320 4,200 4,200

6,885 Lockers
I-3 Stg F-4 E-5 Bleachers

I-2 Library F-3 960
H Stg E-4 18

F-2
I-1 H-1
RR F-1 E-1 245

Parking Lot
5,520 5,280 5,280 4,928 12,690 Storage

D-5 C-5 B-5
Kitchen

D-4 C-4 B-4
MP-1

D-3 C-3 B-3 A Multi Purpose
D-2 C-2 B-2 MP-2

D-1 C-1 B-1

Marquee

615 Sunset Drive
Pacific Grove, CA 93950 Sunset Drive
(831) 646-6590
Built in 1955-1959, 2011
Classrooms = 43 S
31.474 Acres W
95,338 Square Feet E
57 toilets - 30 waterless urinals - 12 showers - 179 sinks
3 Pumps-38 FA Heaters-8 Air Handlers-16 Radiators N

Pacific Grove High School

101
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Bleachers Dugout Shed

Steps

Bleachers Parking

Dugout JV Field

RR FB Storage

Cages RR

Asphalt 30 ft 15 ft Batting BB Storage

12x25=300 Scorer's Bleachers Bleachers Cages
75x30=2,250 Booth Home Dugout

Bleachers

Visitors Score

Varsity Field Board

Dugout Don Curley Field

Congress

Soccer Practice Field

Concession
Stand

Sunset Drive

S
W

E

N

102

Pacific Grove High School - Stadium and Fields

PACIFIC GROVE

BREAKERS

Batting

789
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Pacific Grove Softball Field 960 Meadow
Room

HC
2,234 1,920
Lighthouse

32 spots Preschool 13
RR RR

RR

Preschool

Plus 12

3,340
Nurse's 2,400
Annex

11

CC

10
100 PP Playground

210

2,358
80 spots

MPR
Residential

RR

 Office
PP Library
8

17 Mile Ridge
Drive 7 Road

13,284 6
CC

5
Office

1 2 3 4 4A

Lighthouse Avenue
1025 Lighthouse Avenue, Pacific Grove, CA 93950 - 646-6580 S
Built in 1948 - 7.177 Acres W
25,536 Square Feet E
22 toilets - 2 waterless urinals - 29 sinks
1 Heat Pump - 17 Forced Air Heaters N

103

Pacific Grove Adult School
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Congress Avenue
HC

15 spots

8 spots 5,340 E Wing 4,800 D Wing
E4 D4

Baseball Field PGUSD MBCS
E3 D3 15

Play NMCIS MBCS spots
Area E2 D2

MBCS MBCS
D1

MBCS RR MBCS
MPR RR

Offices

4,335 C Wing 6,768 B Wing
Forest RR (MBCS) RR (PGUSD) David
Lodge C4 B4 Ave
Rd Play MBCS MBCS

Area C3 B3
MBCS MBCS

Baseball Field C2 B2
MBCS MBCS

C1 B1
MBCS MBCS

Office

100 ft 9,380 A Wing
ramp PGUSD RR 13x19.3 13x27.1

Thorpe RR 251 sf 352 sf

Hallway 39'

RR CC Cop

CC-Utils Room173 sf

Storage Office

MCOE Office

MCOE
MCOE

CHS 3
CHS 1 HC

Parking

CHS 2 RR

RR Office
1004 David Avenue RR RR CC

Pacific Grove, CA 93950
(831) 646-6597
Built in 1951 CHS - Brad Woodyard - bwoodyard@pgusd.org - 646-6597
14.004 Acres MBCS - Cassandra - cassandra@mbcharterschool.org - 655-4638 N E
30,919 Square Feet NMCIS - Steve Brinkman CBO - sbrinkman@nmcusd.org - 
29 toilets-9 urinals-53 sinks Avalon CCLLC - Jennifer D'Attilo - Jennifer@coastlearning.org - 831-645-7900 S
16 Forced Air Heaters - Radiators (C and E Wings)MCOE - Martina W

104

David Avenue Campus
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Sinex

3,500

G
Garage

3,000
S
Storage

3,000

W

Maintenance
Workshop Carmel

H 40
1,410

Board Room 35.5

H

32

5,640 70.5 H CU
72

District Office
40

110

Hillcrest Avenue

435 Hillcrest Avenue
Pacific Grove, CA 93950
(831) 646-6510
Built in 2010
    Acres
16,550 Square Feet
6 toilets - 1 waterless urinal - 6 sinks
3 Heat Pumps - 1 Furnace

105

District Office - Maintenance Yard

792
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Prop Taxes 7.90% 4.25% 4.25% 4.25% 4.25% 4.25%
2022-23 2023-24 2023-24 2023-24 2024-25 2025-26

Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance - Rest 2,514,965      2,210,809      3,459,861      3,459,861      1,336,605     1,067,185     
Beginning Fund Balance - Unrest. 5,904,874      3,989,533      5,759,205      5,759,619      5,127,482     5,697,912     
Beginning Fund Balance 8,419,839      6,200,342      9,219,066      9,219,480      6,469,088     6,770,098     

Revenues:
LCFF Sources 8000 35,887,715     37,599,021     37,599,021     37,323,418     39,315,118    41,315,118    
Federal Sources 8100 1,645,131      1,015,180      1,029,245      1,051,287      618,971        623,078        
State Sources 8300 4,531,581      3,402,805      3,600,975      3,756,550      3,299,076     2,865,175     
Local Sources 8600 3,091,472      2,613,213      2,632,502      2,455,706      2,562,213     2,562,213     

Total Revenues 45,155,900     44,630,219     44,861,743     44,586,961     45,795,378    47,365,584    
percent change 2.6% -1.2% 0.5% -0.6% 2.7% 3.4%

Expenditures:
Certificated Salaries 1000 19,983,627     20,186,130     19,964,878     19,751,435     20,071,703    20,374,592    
Classified Salaries 2000 8,244,456      9,087,793      8,980,375      8,831,677      8,980,049     9,130,914     
Employee Benefits 3000 10,399,933     11,136,773     10,723,222     10,477,245     10,686,790    11,319,611    
Books and Supplies 4000 1,366,514      1,547,105      2,047,960      2,665,550      1,528,679     1,560,003     
Services and Other 5000 3,814,425      3,945,272      4,678,552      5,260,413      3,700,992     3,983,434     
Capital Outlay 6000 98,918           109,235         57,115           60,909           -               -               
Other Outgo 7100/7400 127,846         82,000           82,000           82,000          82,000          
Other Outgo 7600/29 (97,325)          (191,875)        

Total Expenditures 43,938,395     46,094,312     46,375,305     46,937,357     45,050,212    46,390,190    
percent change 0.2% 4.9% 0.6% 1.2% -4.0% 3.0%

Surplus (Deficit) 799,227         (1,464,093)     (1,513,562)     (2,350,396)     302,508        975,394        
Unrestricted (146,588)        (308,755)        (118,173)        (627,137)        
Restricted 945,815         (1,155,338)     (1,396,108)     (1,723,256)     

Transfers In (Out)
Fund 11 - Adult Education -                -                -                -                -               -               
Fund 12 - Child Development (18,285)          (19,635)          (19,635)          -                (19,635)         (19,635)         
Fund 13 - Cafeteria -                -                -                -                -               -               
Fund 14 - Deferred Maintenance (200,000)        (200,000)        (200,000)        (200,000)        (200,000)       (200,000)       
Fund 40 - Cap Reserve (200,000)        (200,000)        (200,000)        (200,000)        (200,000)       (200,000)       

Net Transfers In (Out) (418,285)        (419,635)        (419,635)        (400,000)        (419,635)       (419,635)       
Ending Fund Balance 9,219,059      4,316,614      7,411,107      6,469,084      6,770,097     7,745,490     

Components of Ending Fund Balance
a Nonspendable - Revolving Cash 5,000            5,000            5,000            5,000            5,000           5,000           
b Restricted (restricted carryover) 3,459,861      1,055,471      2,128,999      1,336,605      1,067,185     682,386        
c Committed / Prepaid Exp.
d Assigned

  Prop Tax Reserve (0.50%) 185,627         163,922         163,922         163,922         174,835        175,698        
  Basic Aid Reserve 3,780,185      1,146,238      3,270,810      3,151,001      3,744,145     5,069,786     
  Sick Leave Incentive Reserve -                -                -                -                -               -               
  Deferred Maint. & RRM Reserve 276,846         261,017         261,017         261,017         268,047        274,861        
  STRS/PERS Reserve 2021-22 180,770         131,422         131,422         131,422         131,422        131,422        

     Carryover to Fund 40  C/o to FD 40; Donations 14,632           14,632          14,632          
e 3% Resv for Econ Uncertainties (3%) 1,330,770      1,138,912      1,450,000      1,420,120      1,364,831     1,391,705     

  Unassigned/Unappropriated
Subtotal Unrestricted Reserves 5,754,198      2,856,143      5,277,171      5,127,482      5,697,912     7,058,104     

  Undesignated Resv Percent 12.1% 6.1% 11.3% 10.8% 12.5% 15.1%
Ending Fund Balance 9,219,059      3,916,614      7,411,170      6,469,087      6,770,097     7,745,490     

106
     Updated 12-14-2023

Pacific Grove Unified School District

Fund 1 - General Fund - Combined
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

LCFF Sources: 8000
U LCFF - Current Year 8011 2,505,456      2,505,456      2,505,456      2,505,456      2,505,456     2,505,456     
U Prop 30 EPA (thru 18-19) 8012 358,384         346,638         346,638         333,956         322,210        386,969        
U Revenue Limit - Prior Year 8019 -                -                -                -                -               -               

Prop 30/Rev Limit subtotal 2,863,840      2,852,094      2,852,094      2,839,412      2,827,666     2,892,425     
U Home Owners Exemption 8021 115,682         121,467         121,467         115,941         127,844        134,556        
U Secured Tax Roll 8041 31,579,286     33,417,471     33,417,471     33,053,449     35,171,888    37,018,412    
U Unsecured Tax Roll 8042 1,345,470      1,578,022      1,578,022      1,690,841      1,557,530     1,639,300     
U Prior Years Taxes 8043 277,139         4,243            4,243            3,793            4,466           4,700           
U Delinquent Taxes 8048 65,113           -                0                  -                -               -               

Property Tax subtotal 33,382,690     35,121,203     35,121,203     34,864,024     36,861,728    38,796,969    
U Transfer-Funds 11&14 8091 (358,831)        (358,831)        (358,831)        (358,831)        (358,831)       (358,831)       
U Transfers to Charter Schools 8096 -                (15,445)          (15,445)          (21,187)          (15,445)         (15,445)         
Total LCFF Sources 35,887,715     37,599,021     37,599,021     37,323,418     39,315,118    41,315,118    
percent change 1.7% 4.8% 0.0% -0.7% 5.3% 5.1%
Federal Sources: 8100
R Special Education-per UDC 8181 400,460         376,592         392,033         431,832         376,592        378,475        
U Medical Adm Act (MAA) 8290 -                50,000           25,000           -                -               -               
R Title I 3010 156,636         138,847         158,311         158,311         149,260        150,753        
R CTIG 3550 -                -                -                33,574           25,454          25,709          
R Title II Teacher Quality 4035 35,071           34,958           34,683           37,932           35,308          35,661          
R Title III Limited English Proficiency4203 12,357           10,100           12,065           12,342           12,357          12,481          
R Medi-Cal Billing 5640 -                -                20,007           23,724           -               -               
R All Other Federal Revenue 8290 930,185         627,312         387,146         353,572         -               -               
Total Federal Sources 1,645,131      1,237,809      1,029,245      1,051,287      618,971        623,078        
percent change -13.7% -35.1% -37.4% -15.1% -50.0% 0.7%
State Sources: 8300      
U Transportation  8311 2,382            2,382            2,382            2,382            2,382           2,382           
U All other state 8590 71,667           71,667           
U Mandated Costs/one time 8550 71,667           79,000           162,566         -                79,000          79,086          
R State Lottery - Restricted 8560 41,063           94,552           101,246         101,246         118,724        118,724        
R STRS on Behalf 7690 1,552,854      1,748,076      1,800,099      1,800,099      1,804,160     1,804,160     
U State Lottery - Unrestricted 8560 355,565         269,384         288,231         389,477         301,240        301,240        
R ELOP - 2600 2600 299,311         351,030         340,133         340,133         -               -               
R ELOP - Para 7426 -                -                -                -                200,000        202,000        
R CBET/SPED Early Int 6547 155,445         -                103,524         103,524         435,987        -               
R Kit Inf & Eqmt. Café 0325 296,865         -                           10,662            10,662 -               0                 
U TIIG 0394 -                -                -                14,905           -               0                 
U Reserve 7810 8590 -                -                -                66,879           -               0                 
U School Safety Violence Prevention0405 -                -                -                54,329           -               0                 
U Res 000 Object 8590 - U 8590 -                -                -                80,782           -               0                 
R Arts and Music Block Grant 0760 305,422         95,222           481,908         481,908         -               -               
R Other State (CASPP/PD Grant) 8590 -                -                -                -                119,000        119,000        
R CTE Incentive Grant 6387 101,604         116,583         116,100         116,100         116,583        116,583        
R Mental Health 6546 30,477           -                122,457         122,457         122,000        122,000        
Total State Sources 4,531,581      3,405,187      3,600,975      3,756,550      3,299,076     2,865,175     
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26

Revenues (continued)
Unaudited 
Actuals Adopted Budget

Budget 
Revision #1 First Interim MYP    EstimateMYP    Estimate

Local Sources: 8600
U Interest - Unrestricted 8660 294,179         314,513         305,062         305,062         248,741        248,741        
U Gain or Loss on Investments 8662 7,370            217,944         217,944         217,944         227,987        227,987        
U Transportation Fees 8675 1,800            15,000           15,000           15,000           15,000          15,000          
R Other Local Revenue - Restricted 8699 986,701         332,971         332,971         332,971         332,971        332,971        
U Local Rev (grants,donations) 8699 493,937         437,879         486,246         323,510         430,830        430,830        
R Transfers-COE Sped 8792 1,305,291      1,236,279      1,236,279      1,222,219      1,267,684     1,267,684     
U LEA Billing 9021 -                -                39,000           39,000           -               -               
Total Local Sources 3,091,472      2,574,386      2,632,502      2,455,706      2,523,213     2,562,213     

percent change 16.0% 35.8% -1.2% 29.5% -2.0% 1.5%
Total Revenues - Restricted 7,464,470      4,088,958      4,326,251      4,392,807      4,480,093     4,484,200     
Total Revenues - Unrestricted 37,611,230     40,080,333     40,076,679     39,768,915     41,256,285    42,822,384    
Total Revenues 45,075,700     44,169,291     44,861,743     45,017,836     45,736,378    47,306,584    
percent change 3.9% 1.8% -0.5% 1.9% 3.5% 3.4%

22-23 (OB) 22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
44,006,357     45,155,900     44,630,219     44,586,961     

22-23 (OB) 22-23 (1st interim) 22-23 (1st interim) 23-24 (OB) 23-24 1st Interim
13.7% 13.7% 12.1% 11.3% 10.8%

23-24
778,466         
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Actuals

Adopted 
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Budget 
Revision #1 First Interim

MYP    
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MYP    
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Teacher Salaries 1100
Restricted 2,545,074      2,389,353      2,447,236      2,441,078      2,480,623     2,518,081     
Unrestricted 12,975,406     13,312,335     13,235,242     13,004,432     13,215,401    13,414,953    

Total Teacher Salaries 15,520,480     15,701,688     15,682,478     15,445,510     15,696,024    15,933,034    
Pupil Support 1200

Restricted 861,561         871,786         837,786         827,950         841,363        854,067        
Unrestricted 927,597         943,289         952,024         948,706         964,075        978,633        

Total Pupil Support 1,789,158      1,815,075      1,789,810      1,776,656      1,805,438     1,832,700     
Supervisors and Administration

Restricted 1300/1360 210,527         203,854         226,256         216,001         219,500        223,056        
Unrestricted 1,905,037      1,898,153      1,708,520      1,746,435      1,774,727     1,803,478     

Total Supervisors and Administration 2,115,564      2,102,007      1,934,776      1,962,436      1,994,227     2,026,534     
Other Certificated

Restricted 1900 355,835         367,677         350,765         362,058         367,923        370,862        
Unrestricted 1960 202,586         199,683         207,049         204,773         208,090        211,461        

Total Other Certificated 558,421         567,360         557,814         566,831         576,014        582,324        
Total Restricted 3,972,997      3,832,670      3,862,043      3,847,087      3,909,410     3,966,067     
Total Unrestricted 16,010,626     16,353,460     16,102,835     15,904,346     16,162,293    16,408,525    
Total Certificated Salaries 19,983,624     20,186,130     19,964,878     19,751,433     20,071,703    20,374,592    
percent change 6.0% 7.1% -0.1% -2.2% -0.6% 1.5%

22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
3,972,997      3,832,670      3,847,087      

16,010,626     16,353,460     15,904,346     

Certificated Salaries - 1000
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Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
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MYP    
Estimate

Instructional Aides 2000
Restricted 2100 1,852,290      1,887,905      1,995,317      1,987,200      2,019,852     2,053,012     
Unrestricted 724,778         840,683         724,395         713,952         727,374        741,049        

Total Instructional Aides 2,577,068      2,728,588      2,719,712      2,701,152      2,747,227     2,794,061     
Support Salaries

Restricted 2200 553,855         580,368         592,117         586,062         597,080        606,279        
Unrestricted 1,551,855      1,694,149      1,706,608      1,682,816      1,712,560     1,744,756     

Total Support Salaries 2,105,710      2,274,517      2,298,725      2,268,878      2,309,640     2,351,035     
Support Substitutes

Restricted 2210/2230 -                -                -                -                -               -               
Unrestricted 2230 -                24,150           24,150           -                -               -               

Total Support Substitutes -                24,150           24,150           -                -               -               
Supervisors & Administrators

Restricted 2300 172,373         237,310         164,860         164,860         165,734        166,612        
Unrestricted 678,362         824,977         749,319         654,460         657,929        661,416        

Total Supervisors & Administrators 850,735         1,062,287      914,179         819,320         823,662        828,028        
Clerical & Office

Restricted 2400 91,178           141,922         93,013           88,670           90,337          92,035          
Unrestricted 1,800,108      1,875,439      1,886,439      1,878,172      1,913,482     1,949,455     

Total Clerical & Office 1,891,286      2,017,361      1,979,452      1,966,842      2,003,819     2,041,490     
Other Classified Salaries

Restricted 2900 518,180         638,191         642,226         640,194         652,230        664,492        
Unrestricted 301,475         342,699         401,931         435,288         443,471        451,809        

Total Other Classified Salaries 819,655         980,890         1,044,157      1,075,482      1,095,701     1,116,300     
Total Restricted 3,187,876      3,485,696      3,487,533      3,466,986      3,525,233     3,582,430     
Total Unrestricted 5,056,578      5,602,097      5,492,842      5,364,688      5,454,816     5,548,484     
Total Classified Salaries 8,244,450      9,087,793      8,980,375      8,831,674      8,980,049     9,130,914     
percent change -0.3% 9.9% 8.9% -2.8% -1.2% 1.7%

22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
3,187,876      3,485,696      3,487,533      
5,056,578      5,602,097      5,492,842      
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STRS
Restricted 3100 2,465,024      2,558,319      2,573,308      2,513,773      2,568,300     2,605,534     
Unrestricted 2,917,561      3,343,281      2,937,700      2,945,516      2,795,286     2,844,371     

Total STRS 5,382,585      5,901,600      5,511,008      5,459,289      5,363,586     5,449,905     
Employee - STRS 10.25% 10.25% 10.25% 10.25% 10.25% 10.25%
Employer - STRS 19.10% 19.10% 19.10% 19.10% 19.10% 19.10%

PERS
Restricted 3200 728,191         885,009         925,171         894,769         900,054        915,354        
Unrestricted 1,268,376      1,550,350      1,430,769      1,405,449      1,576,705     1,603,508     

Total PERS 1,996,567      2,435,359      2,355,940      2,300,218      2,476,759     2,518,862     
Employee - PERS 7.00% 7.00% 7.00% 7.00% 7.00% 7.00%
Employer - PERS 25.4% 26.7% 26.7% 26.7% 27.1% 27.1%

Social Security - Medicare
Restricted 3300 276,881         267,424         319,593         305,870         271,702        276,320        
Unrestricted 604,186         583,837         652,422         625,895         593,762        603,855        

Total Social Security - Medicare 881,067         851,261         972,015         931,765         865,464        880,175        
Employee - FICA 6.20% 6.20% 6.20% 6.20% 6.20% 6.20%
Employer - FICA 6.20% 6.20% 6.20% 6.20% 6.20% 6.20%
Employer/Employee - Medicare 1.45% 1.45% 1.45% 1.45% 1.45% 1.45%

Health and Welfare
Restricted 3400 298,484         342,150         383,626         340,137         347,624        353,533        
Unrestricted 858,184         863,014         932,483         899,999         877,685        892,585        

Total Health and Welfare 1,156,668      1,205,164      1,316,109      1,240,136      1,225,309     1,246,118     
SUI

Restricted 3500 34,643           33,912           4,436            3,660            34,488          35,074          
Unrestricted 105,153         101,182         18,272           10,892           102,902        101,182        

Total SUI 139,796         135,094         22,708           14,552           137,390        136,256        
Employee - SUI 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Employer - SUI 0.50% 0.50% 0.50% 0.50% 0.20% 0.20%

Workers Comp
Restricted 3600 155,196         147,720         136,658         129,914         150,231        147,720        
Unrestricted 458,779         439,767         386,639         378,264         447,243        439,767        

Total Workers Comp 613,975         587,487         523,297         508,178         597,474        587,487        
Experience Mod Rate 2.770                      2.178                      2.178                      2.178                      2.178                    2.178                    

OPEB
Restricted 3700 -                         
Unrestricted 209,933         

Total Retiree Benefits 209,933         -                         -                         -                         -                        -                        
Other Benefits

Restricted 3900 2,872            2,872            3,530            3,315            2,872           2,872           
Unrestricted 16,463           17,936           18,615           19,784           17,936          17,936          

Total Workers Comp 19,335           20,808           22,145           23,099           20,808          20,808          
Total Restricted 3,961,291      4,237,406      4,346,322      4,191,438      4,275,271     4,336,407     
Total Unrestricted 6,438,639      6,899,367      6,376,900      6,285,799      6,411,519     6,503,204     
Total Employee Benefits 10,399,933     11,136,773     10,723,222     10,477,237     10,686,790    11,319,611    
percent change 4.1% 7.1% -3.7% -2.3% -0.3% 5.9%

22-23 (OB) 22-23 (1st interim)22-23 (1st interim)22-23 (1st interim)23-24
3,876,818      3,876,818      3,961,291      4,237,406      4,237,406     
6,116,015      6,116,015      6,438,639      6,899,367      6,899,367     

Employee Benefits - 3000
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MYP    
Estimate

Books and Supplies
Restricted 4100 192,929         102,990         138,303         135,946         125,687        126,315        
Unrestricted 164,695         190,500         190,500         190,500         297,692        299,180        

Total Books and Supplies 357,624         293,490         328,803         326,446         423,379        425,495        
Books and Reference Materials

Restricted 4200 10,415           -                18,138           18,138           -               23,681          
Unrestricted 22,769           23,355           20,105           20,104           20,300          20,401          

Total Books and Reference Materials 33,184           23,355           38,243           38,242           20,300          44,083          
Materials and Supplies

Restricted 4300 452,383         775,452         1,131,985      1,400,595      650,000        653,250        
Unrestricted 376,654         368,434         420,955         420,731         400,000        402,000        

Total Materials and Supplies 829,037         1,143,886      1,552,940      1,821,326      1,050,000     1,055,250     
Noncapitalized Equipment

Restricted 4400 106,414         58,374           99,660           450,860         25,000          25,125          
Unrestricted 40,248           26,000           28,314           28,674           10,000          10,050          

Total Noncapitalized Equipment 146,662         84,374           127,974         479,534         35,000          35,175          
Total Restricted 762,141         936,816         1,386,086      2,003,539      800,687        828,371        
Total Unrestricted 604,366         610,289         661,874         662,009         727,992        731,632        
Total Books and Supplies 1,366,511      1,547,105      2,047,960      2,665,548      1,528,679     1,560,003     
percent change -45.3% -38.1% 49.9% 72.3% -1.2% 2.0%

22-23 (OB) 22-23 (1st interim)22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
1,793,960      1,793,960      762,141         936,816         2,003,539     

705,249         705,249         604,366         610,289         662,009        
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Travel and Conferences
Restricted 5200 15,553           15,000           70,649           136,324         15,000          15,075          
Unrestricted 47,170           55,840           106,360         95,053           56,109          56,390          

Total Travel and Conferences 62,723           70,840           177,009         231,377         71,109          71,465          
Dues and Memberships

Restricted 5300 3,717            2,500            -                -                2,500           2,513           
Unrestricted 41,580           38,720           47,774           48,072           38,720          38,913          

Total Dues and Memberships 45,297           41,220           47,774           48,072           41,220          41,426          
Insurance

Restricted 5450 -                -                -                -                -               -               
Unrestricted 295,449         258,768         295,500         295,500         258,768        276,881        

Total Insurance 295,449         258,768         295,500         295,500         258,768        276,881        
Utilities

Restricted 5500 -                -                -                -                -               -               
Unrestricted 1,203,597      1,006,985      1,134,824      1,130,776      1,176,413     1,258,762     

Total Utilities 1,203,597      1,006,985      1,134,824      1,130,776      1,176,413     1,258,762     
Rentals, Leases & Repairs

Restricted 5600 70,006           152,520         104,700         104,700         74,136          74,877          
Unrestricted 116,399         43,094           114,630         139,344         92,264          93,187          

Total Rental Leases & Repairs 186,405         195,614         219,330         244,044         166,400        168,064        
Professional/Consulting Services

Restricted 5800 1,076,194      1,193,590      1,504,262      1,543,832      852,698        856,961        
Unrestricted 861,526         995,356         1,143,691      1,611,612      966,197        1,141,091     

Total Professional/Consulting Services 1,937,720      2,188,946      2,647,953      3,155,444      1,818,895     1,998,052     
Communications

Restricted 5900 9,598            42,630           2,500            6,033            2,959           2,959           
Unrestricted 73,625           140,000         146,289         148,896         165,825        165,825        

Total Communications 83,223           182,630         148,789         154,929         168,784        168,784        
Total Postage -                -                7,104            -                -               -               
Total Restricted 1,175,068      1,406,240      1,682,265      1,790,889      947,271        952,386        
Total Unrestricted 2,639,346      2,538,763      2,996,018      3,469,253      2,753,721     3,031,049     
Total Services and Other 3,814,420      3,945,272      4,678,552      5,260,411      3,700,992     3,983,434     
percent change -9.7% 3.4% 18.6% 12.4% -6.2% 7.6%

22-23 (OB) 22-23 (1st Interim)23-24 (OB) 23-24 (1st Interim)
1,423,699      1,175,068      1,406,240      1,790,889      
2,798,753      2,639,346      2,538,763      3,469,253      
4,222,452      4,222,452      3,814,414      5,260,142      

Services and Other - 5000
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Capital Outlay 6400
Restricted 93,918           109,235         57,115           47,230           -               -               
Unrestricted 5,000            -                -                13,679           -               -               

Total Capital Outlay 98,918           109,235         57,115           60,909           -               -               
Total Restricted 93,918           109,235         57,115           47,230           -               -               
Total Unrestricted 5,000            -                -                13,679           -               -               
Total Capital Outlay 98,918           109,235         57,115           60,909           -               -               

22-23 (OB) 22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
16,846           93,918           109,235         47,230           

-                5,000            -                13,679           

Capital Outlay - 6000

1
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Other Tuition
Restricted 7142 -                82,000           82,000           82,000           82,000          82,000          
Unrestricted 8,312            -                -                -                -               -               

Total 8,312            82,000           82,000           82,000           82,000          82,000          
Indirect Costs

Restricted 7310 119,534         20,800           -                -                -               -               
Unrestricted -                (20,800)          -                -                -               -               

Total 119,534         -                -                -                -               -               
Indirect Costs

Restricted 7350 -                -                57,595           -                -               -               
Unrestricted -                -                (191,508)        -                -               -               

Total -                -                (133,913)        -                -               -               
Debt Service - Principal

Restricted 7600 -                -                -                -                -               -               
Unrestricted -                18,285           -                -                -               -               

Total -                18,285           -                -                -               -               
Total Restricted 119,534         102,800         139,595         82,000           82,000          82,000          
Total Unrestricted 8,312            (2,515)           (191,508)        -                -               -               
Total Other Outgo 127,846         100,285         (51,913)          82,000           82,000          82,000          
TOTAL EXPENDITURES 44,035,702     46,114,593     46,291,681     47,020,704     45,050,212    46,450,554    

2nd Interim 23-24 (OB) 23-24 (1st Interim)
13,272,825     14,110,863     15,429,169     
30,762,867     32,001,461     31,699,774     
44,035,692     46,112,324     47,128,943     

22-23 2 nd Interim23-24 23-24 (1st Interim)
799,227         (1,464,093)     (2,350,396)     

Other Outgo - 7000

2
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 2,354,089      491,979         2,674,621      2,675,466      270,742        283,001        

Revenues:
LCFF Sources 8000 265,459         265,459         265,459         265,459         265,459        265,459        
Federal Revenue 8200 39,606           55,295           55,295           51,465           55,295          55,295          
Other State Revenue 8091/8590 1,694,721      1,896,913      1,896,913      1,896,913      1,959,285     2,057,249     
Other Local Revenue 8600 751,821         631,769         555,517         622,112         638,798        651,433        

Total Revenues 2,751,608      2,849,436      2,773,184      2,835,949      2,918,837     3,029,436     

Expenditures:
Certificated Salaries 1000 555,593         685,817         660,958         716,444         675,909        686,521        
Classified Salaries 2000 982,354         1,217,259      1,093,523      1,030,974      1,174,323     1,194,639     
Employee Benefits 3000 515,937         683,778         633,573         637,737         660,582        672,680        
Books and Supplies 4000 126,479         275,221         265,188         1,383,523      135,890        135,890        
Services & Other Operating Expenses5000 135,195         187,130         452,249         1,064,008      159,874        159,874        
Capital Outlay 6000 50,810           151,419         303,328         303,328         100,000        149,354        
Other Outgo 7100 64,704           -                96,476           104,857         -               -               
Indirect Costs 7350 -                -                -                -                -               -               

Total Expenditures 2,431,076      3,200,624      3,505,295      5,240,874      2,906,578     2,998,957     

Surplus (Deficit) 320,532         (351,188)        (732,111)        (2,404,925)     12,259          30,479          
Transfers In - Fund 1 8900
Ending Fund Balance 2,674,821      140,789         1,942,508      270,742         283,001        313,480        

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711
b) Restricted - grants/donations 9740 699,669         13,373           146,455         131,966         15,782          14,756          
c) Committed 9750
d) Assigned 9780 1,974,952      127,416         1,796,052      138,775         267,219        298,724        
e) Unassigned/Unappropriated 9790
Ending Fund Balance 2,674,621      140,789         1,942,508      270,742         283,001        313,480        
Fund 11 accounts for all the transactions related to the District's Adult Education program. The state has changed the way Adult Ed
posts the apportionments, making it difficult to compare across years. Prior to 2008-09, Adult Ed received their apportionment
directly from the state. In 2009-10, it became a Transfer-In from the General Fund. Then, in 2011-12, it was not transferred in, but
posted from the General Fund into their Other State Revenue line item. In 2015-16, funding is posted directly to Fund 11.

07-08 23-24
2,336,657        -                

Subsidized Programs:
Community Ed
Health & Safety
Parent Ed

Pacific Grove Unified School District

Fund 11 - Adult Education Fund
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 24,328           51,217           137,379         137,379         137,155        141,398        

Revenues:
LCFF Sources 8000 -                -                -                -                
Federal Revenue 8100 16,444           -                -                3,764            
State Rev. (Preschool) 8500 150,499         131,018         131,018         191,549         131,000        131,000        
Local Rev. (BASRP) 8600 349,913         358,236         358,236         358,651         358,736        359,236        

Total Revenues 516,856         489,254         489,254         553,964         489,736        490,236        

Expenditures:
Certificated Salaries 1000 75,227           67,759           66,259           88,235           68,823          69,903          
Classified Salaries 2000 219,961         262,682         252,077         271,314         267,226        271,849        
Employee Benefits 3000 109,393         129,114         133,727         135,067         132,244        135,428        
Books and Supplies 4000 11,052           11,840           11,679           31,078           12,000          12,000          
Services & Other Operating Expenses5000 2,420            9,242            9,242            9,242            5,200           5,200           
Capital Outlay 6000 -                -                -                -                -               -               
Other Outgo 7100 -                -                -                19,251           
Indirect Costs 7300 4,037            -                2,437            -                -               -               

Total Expenditures 422,092         480,637         475,423         554,189         485,493        494,381        

Surplus (Deficit) 94,764           8,617            13,831           (225)              4,243           (4,145)          
Transfers In  Fund 01 8900 18,285           19,635           19,635           -                
Ending Fund Balance 137,379         79,469           170,846         137,155         141,398        137,253        

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711
b) Restricted 9740 27,669           10,800           27,244           -                
c) Committed 9750
d) Assigned 9780 109,710         68,668           143,602         137,155         141,398        137,253        
e) Unassigned-Res for Econ Uncertainties9789

Unassigned/Unappropriated 9790
Ending Fund Balance 137,379         79,468           170,846         137,155         141,398        137,253        
Fund 12 accounts for all the transactions related to the State Preschool program and the Before and After School Recreation
Program (BASRP). In 2011-12, fees were raised which allowed the Fund to operate at a surplus. In 2013-14, Fund 12 paid for
a new portable classroom to be located at Forest Grove Elementary School.

07-08 23-24
-           141,398         

Pacific Grove Unified School District

Fund 12 - Child Development Fund
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 534,680         828,403         837,640         837,640         940,695        1,016,701     

Revenues:
LCFF Sources 8000 -                -                -                -                
Federal Revenue 8200 400,995         365,536         365,536         500,091         365,536        365,536        
Other State Revenue 8500 932,168         941,000         1,040,000      1,040,000      941,000        941,000        
Other Local Revenue 8600 16,257           19,854           28,854           28,854           19,854          19,584          

Total Revenues 1,349,421      1,326,390      1,434,390      1,568,945      1,326,390     1,326,120     

Expenditures:
Certificated Salaries 1000 -                -                -                -                
Classified Salaries 2000 358,095         410,614         405,852         414,966         418,210        425,947        
Employee Benefits 3000 106,025         129,314         140,050         133,807         134,751        140,288        
Supplies 4000 537,709         563,536         695,947         711,036         564,036        564,536        
Services 5000 16,047           33,387           40,843           40,893           33,387          33,387          
Capital Outlay 6000 -                100,000         100,000         100,000        100,000        
Other Outgo/indirect 7100/7350 28,583           35,000           65,188           

Total Expenditures 1,046,461      1,136,851      1,417,692      1,465,890      1,250,384     1,264,158     

Surplus (Deficit) 302,959         189,539         16,698           103,055         76,006          61,962          
Transfers In - General Fund 8900
Ending Fund Balance 837,640         1,017,942      854,338         940,695         1,016,701     1,078,663     

Components of Ending Fund Balance:
a) Nonspendable - Stores 9711 13,994           
b) Restricted 9740 819,376         1,017,941      854,338         940,695         1,016,701     1,078,663     
c) Committed
d) Assigned - cash in drawer 4,269            
e) Unassigned/Unappropriated 9790
Ending Fund Balance 837,640         1,017,941      854,338         940,695         1,016,701     1,078,663     

22-23 UA's) 23-24 (OB) 23-24 (1st Interim)
302,959         189,539         103,055         

22-23 23-24
299,875         311,478         

Pacific Grove Unified School District

Fund 13 - Cafeteria Fund
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 173,872         224,427         387,441         387,441         421,649        609,503        

Revenues:
LCFF Sources 8000 93,372           93,372           93,372           93,372           93,372          93,372          
Federal Revenue 8100
Other State Revenue 8590 -                -                -                -               -               
Other Local Revenue 8660 (3,932)           4,482            4,482            4,482            4,482           4,482           

Total Revenues 89,439           97,854           97,854           97,854           97,854          97,854          

Expenditures:
Certificated Salaries 1000
Classified Salaries 2000
Employee Benefits 3000
Supplies 4300 199               80,000           80,000           80,000           80,000          80,000          
Repair/rental/Services 5600/5800 75,671           183,646         183,646         183,646         30,000          30,000          
Capital Outlay 6000
Other Outgo 7100
Indirect Costs 7300

Total Expenditures 75,871           263,646         263,646         263,646         110,000        110,000        

Surplus (Deficit) 13,568           (165,792)        (165,792)        (165,792)        (12,146)         (12,146)         
Transfers In (Out) - to General Fund8900 200,000         200,000         200,000         200,000         200,000        200,000        
Ending Fund Balance 387,441         258,635         421,649         421,649         609,503        797,357        

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711
b) Restricted 9740
c) Committed 9750
d) Assigned 9780 387,441         258,635         421,649         421,649         609,503        797,357        
e) Unassigned-Reserve for Econ Uncertainties9789

Unassigned/Unappropriated 9790
Ending Fund Balance 387,441         258,635         421,649         421,649         609,503        797,357        

22-23 (UA's) 23-24 (OB) 23-24 (1st Interim)
387,441         258,635         421,649         

Pacific Grove Unified School District
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 6,152            6,407            6,407            6,407            6,661           6,915           

Revenues:
LCFF Sources 8000
Federal Revenue 8100
Other State Revenue 8300
Other Local Revenue 8600 110               254               254               254               254              254              

Total Revenues 110               254               254               254               254              254              

Expenditures:
Certificated Salaries 1000
Classified Salaries 2000
Employee Benefits 3000
Supplies 4000
Services 5000
Capital Outlay 6000
Other Outgo 7100
Indirect Costs 7300

Total Expenditures -                -                -                -               -               

Surplus (Deficit) 110               254               254               254               254              254              
Transfers In (Out) - from General Fund8900
Ending Fund Balance 6,262            6,661            6,661            6,661            6,915           7,169           

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711
b) Restricted 9740
c) Committed 9750
d) Assigned - Medigap 9780 6,262            6,661            6,661            6,661            6,915           7,169           
e) Unassigned-Reserve for Econ Uncertainties9789

Unassigned/Unappropriated 9790
Ending Fund Balance 6,262            6,661            6,661            6,661            6,915           7,169           

07-08 23-24
18,516             6,661            

This fund includes restricted Post-Retirement (medi Gap) and Retiree benefits. 
Cert Medi Gap
Confid Medi Gap
Confid Pre Funding
Total

Pacific Grove Unified School District

Fund 20 - Postemployment Benefits Fund
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 6,511,729      3,162,358      3,441,393      3,459,950      1,937,265     294,245        
Revenues:

Mea D - Series A 8951 -                
Mea D - Series B 5,871,750      5,871,750      6,354,000      
Mea A - Series C 8951 6,354,000     
Mea A - Series D 8951
Other Local Revenue 8600 252,437         240,116         240,116         317,096         240,116        240,116        

Total Revenues 252,437         6,111,866      6,111,866      6,671,096      240,116        6,594,116     

Expenditures:
Certificated Salaries 1000 -                
Classified Salaries 2000 59,217           85,849           60,695           52,821           87,566          89,317          
Employee Benefits 3000 21,204           33,900           23,986           23,625           34,578          35,270          
Supplies 4000 488,944         267,742         407,719         448,975         273,097        278,559        
Services 5000 545,344         282,250         671,641         646,236         287,895        293,653        
Capital Outlay 6000 2,208,062      4,688,775      5,455,157      7,022,124      1,200,000     3,487,531     
Other Outgo 7100
Indirect Costs 7300

Total Expenditures 3,322,773      5,358,516      6,619,198      8,193,781      1,883,136     4,184,330     

Surplus (Deficit) (3,070,336)     753,350         (507,332)        (1,522,685)     (1,643,020)    2,409,786     
Transfers In (Out) 8900/(7619)
Ending Fund Balance 3,441,393      3,915,708      2,934,061      1,937,265      294,245        2,704,032     

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711 750               
b) Restricted 9740 3,233,750      3,780,652      2,786,700      1,699,078      294,245        2,704,032     
c) Committed 9750
d) Assigned 9780 206,892         135,056         147,358         238,184         -               -               
e) Unassigned-Reserve for Econ Uncertainties9789

Unassigned/Unappropriated 9790
Ending Fund Balance 3,441,393      3,915,708      2,934,061      1,937,265      294,245        2,704,032     
Fund 21 accounts for the revenues and expenditures associated with Measure A and Measure D Bonds. 

Pacific Grove Unified School District

Fund 21 - Building Fund (Education Technology)
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2022-23 2023-24 2023-24 2023-24 2024-25 2025-26
Unaudited 
Actuals

Adopted 
Budget

Budget 
Revision #1 First Interim

MYP    
Estimate

MYP    
Estimate

Beginning Fund Balance 485,814         608,230         782,280         782,280         1,080,477     1,361,406     

Revenues:
LCFF Sources 8000
Other State Revenue 8300
Leases & Rentals 8600 271,790         272,747         272,747         272,747         280,929        289,357        
Interest income 8600 -                -                -                -                -               -               

Total Revenues 271,790         272,747         272,747         272,747         280,929        289,357        

Expenditures:
Certificated Salaries 1000 -                
Classified Salaries 2000 -                
Employee Benefits 3000 -                
Supplies 4000 16,984           -                -                -                -               -               
Services 5000 10,277           165,000         165,000         174,550         200,000        225,000        
Capital Outlay - Equipment 6000 31,025           
Other Outgo 7100 117,035         -                -                -                -               -               
Indirect Costs 7300 -                -                -                -                -               -               

Total Expenditures 175,323         165,000         165,000         174,550         200,000        225,000        
Surplus (Deficit) 96,467           107,747         107,747         98,197           80,929          64,357          
Transfers In (Out) 8900 200,000         200,000         200,000         200,000         200,000        200,000        
Ending Fund Balance 782,280         915,977         1,090,027      1,080,477      1,361,406     1,625,764     

Components of Ending Fund Balance:
a) Nonspendable - Revolving Cash 9711
b) Restricted 9740
c) Committed 9750
d) Assigned 9780 782,280         915,977         1,090,027      1,080,477      1,361,406     1,625,764     

e) Unassigned/Unappropriated 9790
Ending Fund Balance 782,280         915,977         1,090,027      1,080,477      1,361,406     1,625,764     
Fund 40 includes revenues collected from David Avenue leases, expenditures authorized by the Board, and prior to 18-19 maintenance
department expenses in excess of the program 6220 allocation. The Board approved $500,000 to help with the cost of construction
of the High School swimming pool. In 2017-18, Fund 40 was used to fund the construction of three portable classrooms at Robert 
Down, and two portable classrooms at Forest Grove.

21-22 22-23 23-24
485,814         782,280         1,080,477      

Pacific Grove Unified School District

Fund 40 - Capital Outlay Projects Fund
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2018-19 2019-20 2020-21 2021-22 2022-23
Actual Actual Actuals Actuals Actuals

Fund 1 General Fund 4,696,366   5,412,712   6,840,211    8,352,750    8,455,792    
2.2% 15.3% 26.4% 22.1% 1.2%

Fund 11 Adult Education 2,005,884   1,922,958   2,210,657    1,926,664    1,965,650    
-14.2% -4.1% 15.0% -12.8% 2.0%

Fund 12 Child Development 37,885        284            130,483       24,329         32,011         
-65.0% -99.3% 45912.9% -81.4% 31.6%

Fund 13 Cafeteria Fund 11,778        7,653         317,145       534,681       464,676       
-14.4% -35.0% 4043.9% 68.6% -13.1%

Fund 14 Deferred Maintenance 5,571         74,714        150,141       173,873       242,744       
-78.6% 1241.2% 101.0% 15.8% 39.6%

Fund 20 Post Emp Benefits 6,034         6,182         6,294          6,394          6,202          
3.0% 2.5% 1.8% 1.6% -3.0%

Fund 21 Building Fund 951,155      2,134,074   6,808,838    6,511,730    8,835,921    
-36.8% 124.4% 219.1% -4.4% 35.7%

Fund 40 Capital Outlay Fund 136,813      231,708      348,608       485,814       622,755       
1186.4% 69.4% 50.5% 39.4% 28.2%

TOTAL 7,851,485   9,790,283   16,812,378   18,016,234   20,625,751   
change (751,284)     1,938,798   7,022,095    1,203,856    2,609,517    
% change -8.7% 24.7% 71.7% 7.2% 14.5%

19-20 20-21 21-22 22-23
9,790,283   16,812,378  18,016,234   20,625,751   
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2022-23 2023-24 2023-24 2023-24
Unaudited Actuals Adopted Budget Budget Revsion #1 First Interim Budget Budget

Revenue Limit Sources
8011 LCFF - Current Year 2,505,456                   2,505,456                   2,505,456                   2,505,456                   2,505,456              2,505,456        
8012 Prop 30 EPA (thru 18-19) 358,384                      346,638                      346,638                      333,956                      212$      1,785                    CBEDS 322,210                 212$     1,765                CBEDS 386,969           
8019 Revenue Limit - Prior Year 14                               -                             -                             -                             -                        -                  
8021 Home Owners Exemption 115,682                      121,467                      121,467                      115,941                      5.25% AV Increase 127,844                 5.25% AV Increase 134,556           
8041 Secured Tax Roll 31,579,286                 33,417,471                 33,417,471                 33,053,449                 5.25% AV Increase 35,171,888            5.25% AV Increase 37,018,412      
8042 Unsecured Tax Roll 1,345,470                   1,578,022                   1,578,022                   1,690,841                   5.25% AV Increase 1,557,530              5.25% AV Increase 1,639,300        
8043 Prior Years Taxes 277,139                      4,243                          4,243                          3,793                          5.25% AV Increase 4,466                     5.25% AV Increase 4,700               
8048 Delinquent Taxes 65,113                        -                             -                             -                             5.25% AV Increase -                        5.25% AV Increase -                  

sub total Prop Tax 36,246,544                 35,121,203                 35,121,203                 37,703,436                 12.44% 36,861,728            5.25% 38,796,969      
8091 LCFF Transfers (358,831)                    (358,831)                    (358,831)                    (358,831)                    Fund 11 and 14 (358,831)               Fund 11 and 14 (358,831)         
8096 Revenue Limit State Aid CY -                             (15,445)                      (15,445)                      (21,187)                      (15,445)                 (15,445)           
Total Revenue Limit Sources 35,887,715                 37,599,021                 37,599,021                 37,323,418                 39,315,118            41,315,118      
$ change - % change 1.69% 6.48% 0.00% -0.73% 0.00% 0.00%
Federal Revenue
8181 Special Education-per UDC 400,460                      376,592                      392,033                      431,832                      0.00% COLA 376,592                 0.50% COLA 378,475           
8182 SPED Discretionary 83,993                        -                             20,007                        23,724                        20,000                   20,000             
8290 Medical Adm Act (MAA) -                             50,000                        25,000                        0.00% -                        0.00% -                  
3010 Title I 156,636                      138,847                      158,311                      158,311                      1.00% 149,260                 1.00% 150,753           
3500-99 CTE -                             -                             33,574                        1.00% 25,454                   1.00% 25,709             
3210/3212 ESSER - covid 19 -                             -                             -                             1.00% -                        1.00% -                  
3213-4 GEER - covid 19 -                             -                             -                             -                             -                        -                  
3220 CRF - covis 19 -                             -                             -                             -                             -                        
4035 Title II Teacher Quality 35,071                        34,958                        34,683                        37,932                        1.00% 35,308                   1.00% 35,661             
3216-19 ELO - covid 19 26,429                        -                             -                             -                             1.00% -                        1.00% -                  
4201/3 Title III Immigrant Education -                             -                             -                             -                             1.00% -                        1.00% -                  
4127/4203 ESSA 12,357                        10,100                        12,065                        12,342                        1.00% 12,357                   1.00% 12,481             
8290 All Other Federal Revenue 930,185                      627,312                      387,146                      353,572                      1.00% -                        -                  
5640/5810 Medi-Cal Billing -                             -                             -                             -                             1.00% -                        1.00% -                  
Total Federal Revenue 1,645,131                   1,237,809                   1,029,245                   1,051,288                   618,971                 623,078           
$ change - % change -14.23% -35.47% -46.03% -36.10% (1,299,138)            -67.73% 4,107                0.66%
State Revenue
8311 EIA -                        -                  
0000 All other state revenues 2,382                          2,382                          2,382                          2,382                          2,382                     2,382               
8550 Mandated Costs/one time 71,667                        79,000                        71,667                        71,667                        48$        79,000                   48$       79,086             
6300 State Lottery - Restricted 41,063                        94,552                        101,246                      101,246                      53$        1,801                    ADA 118,724                 63$       1,801                ADA 118,724           
7690 STRS On Behalf 1,552,854                   1,748,076                   1,800,099                   1,800,099                   1,804,160              1,804,160        
1100 State Lottery - Unrestricted 355,565                      269,384                      288,231                      389,477                      151$      1,776                    ADA 301,240                 151$     1,801                ADA 301,240           
8590 RS 6266 - Ed Effect grant 496,615                      -                             -                             -                             
8590 RS 7420 LLM Prop 98 0 0 0 0 0.00% -                        -                        0.00% -                   
8590 RS 7422 IPI allocation -                             -                             -                             -                             1.00% -                        1.00% -                  
8590 RS 2600 - ELOP 299,311                      351,030                      340,133                      340,133                      1.00% 1.00% -                  
8590 RS 7426 - ELP para -                             -                             -                             -                             1.00% 200,000                 1.00% 202,000           
8590 TUPE -                             66,879                        66,879                        1.00% -                        1.00% -                  
8590 9-12 Class Size Reduction -                             -                             -                             1.00% -                        1.00% -                  

Res 7810 14,905                        -                             14,905                        14,905                        1.00% -                        1.00% -                  
8590 Res 000 Object 8590 - U -                             80,782                        80,782                        1.00% -                        1.00% -                  
8590 Instructional Materials 277,216                      -                             -                             1.00% -                        1.00% -                  
8590 Dispute resolution RS 6536 24,671                        -                             -                             -                             1.00% -                        1.00% -                  
8590 Learning recovery RS 7435 506,872                      371,003                      -                             -                             1.00% -                        1.00% -                  
8590 Learning recovery RS 6537 -                             -                             -                             -                        
8590 CBET/ SPED Early Int RS 6547 155,445                      -                             103,524                      103,524                      1.00% 435,987                 1.00%
8590 PreK Planning Grant - Res 6053 117,144                      -                             -                             -                             1.00% -                        1.00% -                  
8590 Res 6690 80                               -                             -                             -                             1.00% -                        1.00% -                  
8520 Kit Inf & Equipment - Cafeteria 296,865                      -                             10,662                        10,662                        1.00% -                        1.00% -                  
8590 ROP -                             -                             -                             1.00% -                        1.00% -                  
8590 A-Z Success Gr  RS 7412 9,199                          739                             -                             -                             1.00% -                        1.00% -                  
8590 A-G LLM grant - RS 7413 3,449                          -                             -                             -                             1.00% -                        1.00% -                  
8590 TIIG -                             -                             -                             1.00% -                        1.00% -                  
8590 Reserve 7810 -                             -                             -                             1.00% -                        1.00% -                  
8590 School Safety Violence Prevention -                             -                             54,329                        1.00% -                        1.00% -                  
8590 Pupil Retention -                             -                             -                             1.00% -                        1.00% -                  
8590 Res 000 Object 8590 - U -                             -                             -                             1.00% -                        1.00% -                  
8590 Arts and Music Block Grant 305,422                      95,222                        481,908                      481,908                      1.00% -                        1.00% -                  
8590 Other State (CASPP/PD Block gt) 1.00% last year 119,000                 1.00% last year 119,000           
6387 CTE Incentive Grant 101,604                      116,583                      116,100                      116,100                      116,583                 116,583           
7388 Covid 19 -                             -                             -                             -                             0.00% -                        0.00% -                  
6546 Mental Health 6546 30,477                        -                             122,457                      122,457                      122,000                 122,000           
6512/46 Mental Health Sped 145,991                      -                             -                             -                             0.00% -                        0.00% -                  
8590 CAASPP -                             -                             -                             1.00% -                        1.00% -                  
7425/7510 LLM / Low Performance -                             -                             -                             0.00% -                        0.00% -                  
Total State Revenue 4,531,581                   3,405,187                   3,600,975                   3,756,550                   3,299,076              2,865,175        
$ change - % change 5.80% -20.50% -20.54% 10.32% (724,571)               -18.01% (433,901)          -13.15%

Pacific Grove Unified School District

Multi-Year Projection
2025-26

Assumptions
2024-25

Assumptions
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2022-23 2023-24 2023-24 2023-24
Unaudited Actuals Adopted Budget Budget Revsion #1 First Interim Budget Budget

2025-26
Assumptions

2024-25
Assumptions

Local Revenue
8621 Parcel Taxes -                        -                  
8631 Sale of Equipment -                        -                  
8650 Leases and Rentals -                        -                  
8660 Interest - Rest -                        -                  
8660 Interest - Unrest 294,179                      314,513                      305,062                      305,062                      248,741                 248,741           
8662 Gain/Loss on Investments 9,563                          217,944                      217,944                      217,944                      227,987                 227,987           
8675 Transportation Fees - Unrest 1,800                          15,000                        15,000                        15,000                        15,000                   15,000             
8677 Interagency Fees -                        -                  
8699 Prop 39 Clean Energy -                        -                  
8699 Other Local Rev - R - Spec Ed/Don 986,701                      332,971                      332,971                      332,971                      332,971                 332,971           
8699 Other Local Rev - Unrest - w/c div 493,937                      437,879                      486,246                      323,510                      430,830                 430,830           
8699 Donations -                             19,800                        -                             -                             -                        
8699 9021- LEA Medical Billing Option 39,000                        39,000                        39,000                        39,000                   
8792 SELPA funding 1,305,291                   1,236,279                   1,236,279                   1,222,219                   1,267,684              1,267,684        
8799/8621 Other Transfers In -                             -                             -                             -                        -                  
Total Local Revenue 3,091,471                   2,613,386                   2,632,502                   2,455,706                   2,562,213              2,523,213        
$ change - % change 73.19% 46.41% 4.07% -20.57% 665,975                35.12% (39,000)            -1.52%
Total Revenues 45,155,900                 44,855,403                 44,861,743                 44,586,964                 45,795,378            47,326,584      
$ change - % change 2.61% 1.93% -0.65% -0.61% 5,975,915             13.89% 1,531,205         3.34%
Certificated Salaries SC&SI $/Avg FTE # FTE SC&SI $/Avg FTE # FTE
1100 Teacher Salaries - R 2,545,074                   2,389,353                   2,447,236                   2,441,078                   1.62% 2,205,023             0.00 2,480,623              1.51% 2,238,319         0.00 2,518,081        

Teacher Salaries - U 12,975,406                 13,312,335                 13,235,242                 13,004,432                 1.62% 13,215,401            1.51% 13,414,953      
1110 Substitute Teachers - R 0.50% -                        0.50% -                  

Substitute Teachers - U 0.50% -                        0.50% -                  
1120/30 Teachers Hourly - R 1.62% -                        1.51% -                  

Teachers Hourly - U 1.62% -                        1.51% -                  
1160 Teachers Stipends - R 1.62% -                        1.51% -                  

Teachers Stipends - U 1.62% -                        1.51% -                  
1200 Pupil Support - R 861,561                      871,786                      837,786                      827,950                      1.62% 841,363                 1.51% 854,067           

Pupil Support - U 927,597                      943,289                      952,024                      948,706                      1.62% 964,075                 1.51% 978,633           
1220/30 Pupil Support Hourly - R -                        -                  

Pupil Support Hourly - U -                        -                  
1300/20 Supervisors & Admin - R 210,527                      203,854                      226,256                      216,001                      1.62% 219,500                 1.62% 223,056           

Supervisors & Admin - U 1,905,037                   1,898,153                   1,708,520                   1,746,435                   1.62% 1,774,727              1.62% 1,803,478        
1360/65 Supervisors - stipends - R -                        -                  

Supervisors - stipends - U -                        -                  
1900/60 Other Certificated - R 355,835                      367,677                      350,765                      362,058                      1.62% 367,923                 370,862           

Other Certificated - U 202,586                      199,683                      207,049                      204,773                      1.62% 208,090                 1.62% 211,461           
Restricted 3,972,999                   3,832,670                   3,862,043                   3,847,088                   3,909,410              3,966,067        
Unrestricted 16,010,627                 16,353,460                 16,102,835                 15,904,347                 16,161,997            16,408,525      
Total Certificated Salaries 19,983,627                 20,186,130                 19,964,878                 19,751,435                 20,071,407            20,374,592      
$ change - % change 5.95% 7.09% -0.09% -2.15% (114,723)               -0.61% 303,185            1.51%

5
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2022-23 2023-24 2023-24 2023-24
Unaudited Actuals Adopted Budget Budget Revsion #1 First Interim Budget Budget

2025-26
Assumptions

2024-25
Assumptions

Classified Salaries SC&SI $/FTE # FTE SC&SI $/FTE # FTE
2100 Instl Aides - Salaries - R 1,852,290                   1,887,905                   1,995,317                   1,987,200                   1.88% 1,716,574             0.00 2,019,852              1.88% 1,748,846         0.00 2,053,012        

Instl Aides - Salaries - U 724,778                      840,683                      724,395                      713,952                      1.88% 727,374                 1.88% 741,049           
2110 Instl Aides - Substitutes - R -                             -                             -                             1.88% -                        0.00 -                        1.88% -                   0.00 -                  

Instl Aides - Salaries - U -                             -                             -                             1.88% -                        1.88% -                  
2125 Instl Aides - vacation payout - R -                             -                             -                             -                        

Instl Aides - vacation payout - U -                             -                             -                             1.73% -                        1.88% -                  
2130/60 Instl Aides - Hourly - R -                             -                             -                             1.88% -                        0.00 -                        1.88% -                   0.00 -                  

Instl Aides - Salaries - U -                             -                             -                             1.88% -                        1.88% -                  
2200 Support Salaries - R 553,855                      580,368                      592,117                      586,062                      1.88% 597,080                 1.88% 606,279           

Support Salaries - U 1,551,855                   1,694,149                   1,706,608                   1,682,816                   1.88% 1,712,560              1.88% 1,744,756        
2210 Support Substitutes - R -                             -                             -                             -                        -                  

Support Substitutes - U 24,150                        24,150                        1.88% -                        1.83% -                  
2230/2225 Support Hourly - R -                             -                             -                             1.88% -                        1.88% -                  

Support Hourly - U -                             -                             -                             1.88% -                        1.88% -                  
2250 Support Overtime - R -                             -                             -                             1.88% -                        1.73% -                  

Support Overtime - U -                             -                             -                             1.83% -                        1.73% -                  
2260/65 Support Stipend - R -                             -                             -                             1.83% -                        1.73% -                  

Support Stipend - U -                             -                             -                             1.53% -                        1.88% -                  
2300/20 Supervisors & Admin - R 172,373                      237,310                      164,860                      164,860                      0.53% 165,734                 0.53% 166,612           

Supervisors & Admin - U 678,362                      824,977                      749,319                      654,460                      0.53% 657,929                 0.53% 661,416           
2360/65 Sup & Admin - Board - R -                             -                             -                             -                        -                  

Sup & Admin - Board - U -                             -                             -                             -                        -                  
2400/40 Clerical & Office Salaries - R 91,178                        141,922                      93,013                        88,670                        1.88% 90,337                   1.88% 92,035             

Clerical & Office Salaries - U 1,800,108                   1,875,439                   1,886,439                   1,878,172                   1.88% 1,913,482              1.88% 1,949,455        
2430/50 Clerical & Office Hrly/OT - R -                             -                             -                             -                        -                  

Clerical & Office Hrly/OT - U -                             -                             -                             1.88% -                        -                  
2930/60 Other Classified subs/hrly - R -                             -                             -                             -                        -                  

Other Classified Subs/hrly - U -                             -                             -                             1.73% -                        1.88% -                  
2900 Other Classified Salaries - R 518,180                      638,191                      642,226                      640,194                      1.88% 652,230                 1.88% 664,492           

Other Classified Salaries - U 301,475                      342,699                      401,931                      435,288                      1.88% 443,471                 1.88% 451,809           
Restricted 3,187,877                   3,485,696                   3,487,533                   3,466,987                   3,525,233              3,582,430        
Unrestricted 5,056,579                   5,602,097                   5,492,842                   5,364,689                   5,454,816              5,548,484        
Total Classified Salaries 8,244,456                   9,087,793                   8,980,375                   8,831,676                   8,980,049              9,130,914        
$ change - % change -0.28% 9.92% 8.93% -2.82% (107,744)               0.00% 150,865            1.68%
Benefits
3100 STRS - R 2,465,024                   2,558,319                   2,573,308                   2,513,773                   19.10% of Cert Salaries 2,568,300              19.1% of Cert Salaries 2,605,534        

STRS - U 2,917,561                   3,343,281                   2,937,700                   2,945,516                   19.10% 2,795,286              19.1% 2,844,371        
3200 PERS - R 728,191                      885,009                      925,171                      894,769                      26.7% of Class Salaries 900,054                 27.7% of Class Salaries 915,354           

PERS - U 1,268,376                   1,550,350                   1,430,769                   1,405,449                   26.7% 1,576,705              27.7% 1,603,508        
3300 SS - Medicare - R 276,881                      267,424                      319,593                      305,870                      7.65% of Cert+Class Salaries 271,702                 7.65% of Cert+Class Salaries 276,320           

SS - Medicare - U 604,186                      583,837                      652,422                      625,895                      7.65% 593,762                 7.65% 603,855           
3400 Health and Welfare - R 298,484                      342,150                      383,626                      340,137                      7.1% of Cert+Class Salaries 347,624                 7.1% of Cert+Class Salaries 353,533           

Health and Welfare - U 858,184                      863,014                      932,483                      899,999                      7.1% 877,685                 7.1% 892,585           
3500 SUI - R 34,643                        33,912                        4,436                          3,660                          0.50% of Cert+Class Salaries 34,488                   0.50% of Cert+Class Salaries 35,074             

SUI - U 105,153                      101,182                      18,272                        10,892                        0.50% 102,902                 0.50% 101,182           
3600 Workers Comp - R 155,196                      147,720                      136,658                      129,914                      2.18% of Cert+Class Salaries 150,231                 2.18% of Cert+Class Salaries 147,720           

Workers Comp - U 458,779                      439,767                      386,639                      378,264                      2.18% 447,243                 2.18% 439,767           
37/3900 Other - R 2,872                          2,872                          3,530                          3,315                          3.0% 2,872                     3.0% 2,872               

Other - U 16,463                        17,936                        18,615                        19,784                        3.0% 17,936                   3.0% 17,936             
3701/02 OPEB - R -                             
3701/02 OPEB - U 209,933                      
Restricted 3,961,293                   4,237,406                   4,346,322                   4,191,442                   4,275,271              4,336,407        
Unrestricted 6,438,639                   6,899,367                   6,376,900                   6,285,803                   6,411,519              6,503,204        
Total Benefits 10,399,932                 11,136,773                 10,723,222                 10,477,245                 10,686,790            10,839,611      
$ change - % change 4.07% 11.45% 3.11% -5.92% 739,542                7.43% 152,821            1.43%
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2022-23 2023-24 2023-24 2023-24
Unaudited Actuals Adopted Budget Budget Revsion #1 First Interim Budget Budget

2025-26
Assumptions

2024-25
Assumptions

Books and Supplies
4100 Books and Supplies - R 192,929                      102,990                      138,303                      135,946                      0.5% 125,687                 0.5% 126,315           

Books and Supplies - U 164,695                      190,500                      190,500                      190,500                      0.5% 297,692                 0.5% 299,180           
4200 Books & Ref Matls - R 10,415                        -                             18,138                        18,138                        0.5% 23,563                   0.5% 23,681             

Books & Ref Matls - U 22,769                        23,355                        20,105                        20,104                        0.5% 20,300                   0.5% 20,401             
4300/47 Materials and Supplies - R 452,383                      775,452                      1,131,985                   1,400,595                   0.5% 650,000                 0.5% 653,250           

Materials and Supplies - U 376,654                      368,434                      420,955                      420,731                      0.5% 400,000                 0.5% 402,000           
4400/4700 Noncapitalized Equip - R 106,414                      58,374                        99,660                        450,860                      0.5% 25,000                   0.5% 25,125             

Noncapitalized Equip - U 40,248                        26,000                        28,314                        28,674                        0.5% 10,000                   0.5% 10,050             
Restricted 762,143                      936,816                      1,388,086                   2,005,539                   824,250                 828,371           
Unrestricted 604,367                      608,289                      659,874                      660,011                      727,992                 731,632           
Total Books & Supplies 1,366,511                   1,545,105                   2,047,960                   2,665,550                   1,552,242              1,560,003        
$ change - % change -45.32% -38.18% 49.87% 72.52% (693,647)               -30.89% 7,761                0.50%
Services and Other
5200 Travel and Conferences - R 15,553                        15,000                        70,649                        136,324                      0.5% 15,000                   0.5% 15,075             

Travel and Conferences - U 47,170                        56,109                        106,629                      95,322                        0.5% 56,109                   0.5% 56,390             
5300 Dues and Memberships - R 3,717                          2,500                          -                             -                             0.5% 2,500                     0.5% 2,513               

Dues and Memberships - U 41,580                        38,720                        47,774                        48,072                        0.5% 38,720                   0.5% 38,913             
5450 Insurance - R -                             -                             -                             -                             0.5% -                        0.5% -                  

Insurance - U 295,449                      258,768                      295,500                      295,500                      7.0% 258,768                 7.0% 276,881           
5500 Utilities - R -                             -                             -                             -                             7.0% -                        7.0% -                  

Utilities - U 1,203,597                   1,006,985                   1,134,824                   1,130,776                   6.0% 1,176,413              7.0% 1,258,762        
5600 Rentals, Leases, Repairs-R 70,006                        152,520                      104,700                      104,700                      1.0% 74,136                   1.0% 74,877             

Rentals, Leases, Repairs-U 116,399                      43,094                        114,630                      139,344                      1.0% 92,264                   1.0% 93,187             
5710 Direct Costs - R 1,702                          -                             -                             -                             1.0% -                        1.0% -                  

Direct Costs - U (1,702)                        -                             -                             -                             1.0% -                        1.0% -                  
5800 Prof/Consulting Services - R 1,076,194                   1,193,590                   1,504,262                   1,543,832                   0.5% 852,698                 0.5% 856,961           

Prof/Consulting Services - U 861,526                      995,356                      1,143,691                   1,611,612                   0.5% 966,197                 0.5% 1,141,091        
5900 Communications - R 9,598                          42,630                        2,500                          6,033                          1.0% 4,436                     0.5% 2,959               

Communications - U 73,625                        140,000                      146,289                      148,896                      1.0% 165,000                 0.5% 165,825           
5930 Postage - R -                             154                             1.0% -                        0.5% -                  

Postage - U -                             6,950                          1.0% -                        0.5% -                  
Restricted 1,176,773                   1,406,240                   1,682,265                   1,790,890                   948,770                 952,386           
Unrestricted 2,637,646                   2,539,032                   2,996,287                   3,469,523                   2,753,471              3,031,049        
Total Services & Other 3,814,420                   3,945,272                   4,678,552                   5,260,413                   3,702,241              3,983,434        
$ change - % change -9.66% -6.56% 22.65% 33.33% (277,680)               -6.98% 281,194            7.60%
Capital Outlay
6400/65 Capital Outlay - R 93,918                        109,235                      57,115                        47,230                        -                        -                  
6400/6500 Capital Outlay - U 5,000                          -                             -                             13,679                        -                  
Total Capital Outlay 98,918                        109,235                      57,115                        60,909                        -                        -                  
$ change - % change (109,235)               -648.43% -                   
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2022-23 2023-24 2023-24 2023-24
Unaudited Actuals Adopted Budget Budget Revsion #1 First Interim Budget Budget

2025-26
Assumptions

2024-25
Assumptions

Other Outgo/Ind Costs
7130 State Special Schools - R -                        -                  

State Special Schools - U -                        -                  
7142 Other Tuition - R -                             82,000                        82,000                        82,000                        82,000                   82,000             

Other Tuition - U 8,312                          -                             -                             -                             -                        -                  
7310 Indirect Costs - R 119,534                      20,800                        -                             -                             -                  

Indirect Costs - U (20,800)                      -                             -                             -                  
7350 Indirect Costs - R 57,595                        -                        -                  

Indirect Costs - U (191,508)                    -                        -                  
Debt Service - Principal - U -                             -                             -                        -                  

7612 GF to Child Dev/Cafeteria - R 18,285                        18,285                        -                             -                             -                  
7616 GF to Cafeteria -                             -                             -                             -                             -                        
7619 GF to Child Dev/Adult Ed/Fund 14 and 40
Restricted 119,534                      102,800                      (51,913)                      82,000                        82,000                   82,000             
Unrestricted 8,312                          (20,800)                      (109,508)                    82,000                        398,835                 398,835           
Total Other Outgo 127,846                      82,000                        (161,421)                    (191,875)                    480,835                 480,835           
$ change - % change -440.87% -318.63% -296.85% 18.87% 449,713                281.51% -                   0.00%
Total Expenditures 43,938,386                 46,092,308                 46,290,681                 46,937,356                 45,503,690            46,369,389      
$ change - % change 1.93% 6.93% 5.60% 6.83% 2,398,979             5.91% 865,699            1.90%
Surplus (Deficit) 799,227                      (1,236,905)                 (1,428,938)                 (2,350,392)                 291,688                 957,194           
$ change - % change 371.69% -830.00% -278.79% 90.02% 382,950                -49.33% 665,506            228.16%
Transfers Out (Fund 12) 18,285                        19,635                   19,635             
Transfers Out (Fund 14) 200,000                      200,000                      200,000                      200,000                      200,000                 200,000           
Transfers Out (Fund 40) 200,000                      200,000                      200,000                      200,000                      200,000                 200,000           
Total Trasfers Out 418,285                      400,000                      400,000                      400,000                      419,635                 419,635           
Beginning Balance 8,419,839                   6,200,342                   6,469,088                   6,770,098                   4,963,430              5,255,118        
Ending Balance 9,219,067                   4,963,430                   5,040,143                   4,419,699                   5,255,118              6,212,312        
$ change - % change 7.21% -42.28% -45.33% -10.95% 291,688                6.16% 957,194            18.21%

BFB -                        (2,851,301)      
Expenditures 13,274,537                 14,110,863                 14,905,364                 15,431,176                 Restricted Exp 13,564,934            2,642,240         13,747,660      

6,454,540                   6,454,540                   6,454,540                   6,454,540                   without BB 8980 6,454,540              6,454,540        
Income 5,778,635                   4,766,270                   4,615,940                   4,623,923                   Inc 4,259,093              (958,160)          4,263,200        

Total Income 10,713,633            10,717,740      

Excess Contribution (2,851,301)            (5,881,221)      
Need add/ contribution

FY 2022-2023 FY 2022-2023 FY 2022-2023 FY 2022-2023 FY 2023-2024 FY 2024-2025
(U) Unrestricted Expenditure Totals 30,747,858                 32,002,245                 31,628,738                 31,684,373                 31,509,794            32,222,894      
(R) Restricted Expenditure Totals 13,180,619                 14,001,628                 14,714,336                 15,383,946                 13,564,934            13,747,660      

8
Updated 9-5-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second 
Budget Changes Budget Interim Interim

Beginning Balance 6,200,342               3,018,724                  9,219,066               
Revenues

LCFF 37,599,021             -                             37,599,021             
Federal Revenues 1,015,180               14,065                       1,029,245               
State Revenues 3,402,805               198,170                     3,600,975               
Local Revenues 2,613,213               19,289                       2,632,502               

Total Revenues 44,630,219             231,524                     44,861,743             -                                                 -  
Expenditures

Certificated Salaries 20,186,130             (221,252)                    19,964,878             
Classified Salaries 9,087,793               (107,418)                    8,980,375               
Benefits 11,136,773             (413,551)                    10,723,222             
Books & Supplies 1,547,105               500,855                     2,047,960                
Services 3,945,272               733,280                     4,678,552               
Capital Outlay 109,235                  (52,120)                      57,115                    
Other Outgo 82,000                    (82,000)                      -                         
Indirect Costs -                             

Total Expenditures 46,094,308             357,794                     46,452,102             -                                                 -  
Surplus (Deficit) (1,464,093)             (1,513,562)             -                                                 -  
Transfers In (Out) (19,635)                  (62,944)                      (82,579)                  
Ending Fund Balance 3,916,614               2,892,454                  7,411,170               -                                                 -  

Components of Ending Fund Balance
Revolving Cash 5,000                      -                             5,000                      
Restricted Balances 420,843                  2,094,122                  2,514,965               
Committed -                             -                         
Assigned 3,285,200               773,276                     4,058,476               
Resv for Ec Unc 1,212,340               1,892                         1,214,232               

Ending Fund Balance 4,923,383               2,869,290                  7,792,673               -                                                 -  

-                a to update state funds per LCFF calculator

14,065          b to update ELO and ESSER funds based on the newly released resource codes by CDE

19,289          c to reflect new state Mental Health funds

-                d to post increases for current estimates of interest and donations received to date

(107,418)       e to post decrease reflecting actual salaries & encumbrances

500,855        f to increase extra duty/substitutes/overtime per review of expenditures to date

(52,120)         g to increase estimates for retiree costs based on review of billings

-                h to post transfers to object code 5800 (services)

-                i to post increase based on recent updates of ELO and ESSER resoure codes

j to reflect decreased Special Ed billback from the SELPA

Pacific Grove Unified School District

2023-2024 Budget Revisions - General Fund 01
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 491,979                  2,182,642                  2,674,621               

Revenues
LCFF 265,459                  -                             265,459                  
Federal Revenues 55,295                    -                             55,295                    
State Revenues 1,896,913               -                             1,896,913               
Local Revenues 631,769                  (76,252)                      555,517                  

Total Revenues 2,849,436               (76,252)                      2,773,184               

Expenditures
Certificated Salaries 685,817                  (24,859)                      660,958                  
Classified Salaries 1,217,259               (123,736)                    1,093,523               
Benefits 683,778                  (50,205)                      633,573                  
Books & Supplies 275,221                  (10,033)                      265,188                  
Services 187,130                  265,119                     452,249                  
Capital Outlay 151,419                  151,909                     303,328                  
Other Outgo -                         96,476                       96,476                    
Indirect Costs -                         -                             -                         

Total Expenditures 3,200,624               304,671                     3,505,295               
Surplus (Deficit) (351,188)                (732,111)                
Transfers In (Out) -                         -                             -                         
Ending Fund Balance 140,789                  1,801,721                  1,942,510               

Components of Ending Fund Balance
Revolving Cash -                         -                             -                         
Restricted Balances 13,373                    133,082                     146,455                  
Committed -                             
Assigned 127,416                  1,668,636                  1,796,052               
Resv for Ec Unc -                         -                             -                         

Ending Fund Balance 140,789                  1,801,718                  1,942,507               

(76,252)         a to post increase based on funds received to date

-                b to decrease due to vacancies not filled to date for instructional staff

(24,859)         c to decrease budget based on vacancies not filled to date for classified staff

(50,205)         d to decrease budget based on vacancies not filled

265,119        e to increase budget for IMAC lab,Tech and chromebooks

96,476          f to post increase for additional services

304,671        g to post increase for fencing project

2023-2024 Budget Revisions - Adult Ed Fund 11

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 51,217                    86,162                       137,379                  

Revenues
LCFF -                         -                             -                         
Federal Revenues -                         -                             -                         
State Revenues 131,018                  -                             131,018                  
Local Revenues 358,236                  -                             358,236                  

Total Revenues 489,254                  -                             489,254                  -                                                 -  

Expenditures
Certificated Salaries 67,759                    (1,500)                        66,259                    
Classified Salaries 262,682                  (10,605)                      252,077                  
Benefits 129,114                  4,613                         133,727                  
Books & Supplies 11,840                    (161)                           11,679                    
Services 9,242                      -                             9,242                      
Capital Outlay -                         -                             -                         
Other Outgo -                         -                             -                         
Indirect Costs -                         -                             -                         

Total Expenditures 480,637                  (7,653)                        472,984                  
Surplus (Deficit) 8,617                      7,653                         13,831                    
Transfers In (Out) 19,635                    -                             19,635                    
Ending Fund Balance 79,469                    93,815                       170,846                  

Components of Ending Fund Balance
Revolving Cash -                             -                         
Restricted Balances 10,800                    16,444                       27,244                    
Committed
Assigned 68,668                    143,602                  
Resv for Ec Unc -                         -                             -                         

Ending Fund Balance 79,468                    16,444                       170,846                  

(1,500)           a to post a slight increase for extra hours worked

4,613            b to increase substitute costs

-                c to reflect increased certificated and classified costs

-                d to post budget transfers between object codes

(7,653)           e to post budget transfers between object codes

Pacific Grove Unified School District

2023-2024 Budget Revisions - Child Development Fund 12
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

0 Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 828,403                  9,237                         837,640                  

Revenues
LCFF -                             
Federal Revenues 365,536                  -                             365,536                  
State Revenues 941,000                  99,000                       1,040,000               
Local Revenues 19,854                    9,000                         28,854                    

Total Revenues 1,326,390               108,000                     1,434,390               

Expenditures
Certificated Salaries -                             
Classified Salaries 410,614                  (4,762)                        405,852                  
Benefits 129,314                  10,736                       140,050                  
Supplies 563,536                  132,411                     695,947                  
Services 33,387                    7,456                         40,843                    
Capital Outlay -                         100,000                     100,000                  
Other Outgo -                         35,000                       35,000                    
Indirect Costs -                         -                             -                         

Total Expenditures 1,136,851               280,841                     1,417,692               
Surplus (Deficit) 189,539                  16,698                    
Transfers In (Out) -                         -                             -                         
Ending Fund Balance 1,017,942               (163,604)                    854,338                  

Components of Ending Fund Balance
Stores-Rev Cash -                         -                             -                         
Restricted Balances 1,017,941               (163,603)                    854,338                  
Committed -                         -                         
Assigned -                         -                         
Resv for Ec Unc -                         -                         

Ending Fund Balance 1,017,941               (163,603)                    854,338                  

9,000            a to post income received from interest and adult lunch sales

-                b to increase classified substitute costs

-                c to increase classified statutory costs

131
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 224,427                  163,014                     387,441                  

Revenues
LCFF 93,372                    -                             93,372                    
Federal Revenues -                         -                             -                         
State Revenues -                         -                             -                         
Local Revenues 4,482                      -                             4,482                      

Total Revenues 97,854                    -                             97,854                    

Expenditures
Certificated Salaries -                         -                             -                         
Classified Salaries -                         -                             -                         
Benefits -                         -                             -                         
Supplies 80,000                    -                             80,000                    
Services 183,646                  -                             183,646                  
Capital Outlay -                         -                             -                         
Other Outgo -                         -                             -                         
Indirect Costs -                         -                             -                         

Total Expenditures 263,646                  -                             263,646                  
Surplus (Deficit) (165,792)                (165,792)                
Transfers In (out) -                         -                             -                         
Ending Fund Balance 58,635                    163,014                     221,649                  

Components of Ending Fund Balance
Revolving Cash -                         -                             -                         
Restricted Balances -                             -                         
Committed
Assigned 258,635                  163,014                     421,649                  
Resv for Ec Unc -                             

Ending Fund Balance 258,635                  163,014                     421,649                  

Pacific Grove Unified School District

2023-2024 Budget Revisions - Deferred Maintenance Fund 14
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 6,407                      -                             6,407                      

Revenues
LCFF -                         -                             
Federal Revenues -                         -                             
State Revenues -                         -                             
Local Revenues 254                         -                             254                         

Total Revenues 254                         -                             254                         

Expenditures
Certificated Salaries -                         -                             
Classified Salaries -                         -                             
Benefits -                         -                             
Books & Supplies -                         -                             
Services -                         -                             
Capital Outlay -                         -                             
Other Outgo -                         -                             
Indirect Costs -                         -                             

Total Expenditures -                         -                             -                         
Surplus (Deficit) 254                         254                         
Transfers In (Out) -                         -                             -                         
Ending Fund Balance 6,661                      -                             6,661                      

Components of Ending Fund Balance
Revolving Cash -                             
Restricted Balances
Committed -                         
Assigned 6,661                      -                             6,661                      
Resv for Ec Unc -                             

Ending Fund Balance 6,661                      -                             6,661                      

Pacific Grove Unified School District

2023-2024 Budget Revisions - Post Emp Benefits Fund 20
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 3,162,358               279,035                     3,441,393               

Revenues
Meas D - Series A -                         -                             -                         
Meas D - Series B 5,871,750               -                             5,871,750               
Meas A - Series C -                         -                             -                         
Meas A - Series D -                         -                             -                         
Other Local Revenue 240,116                  -                             240,116                  

Total Revenues 6,111,866               -                             6,111,866               

Expenditures
Certificated Salaries -                         -                             -                         
Classified Salaries 85,849                    (25,154)                      60,695                    
Benefits 33,900                    (9,914)                        23,986                    
Supplies 267,742                  139,977                     407,719                  
Services 282,250                  389,391                     671,641                  
Capital Outlay 4,688,775               766,382                     5,455,157               
Other Outgo -                         -                             -                         
Indirect Costs -                         -                             -                         

Total Expenditures 5,358,516               1,260,682                  6,619,198               
Surplus (Deficit) 753,350                  (507,332)                
Transfers In (Out) -                         -                             -                         
Ending Fund Balance 3,915,708               (981,647)                    2,934,061               

Components of Ending Fund Balance
Revolving Cash -                             
Restricted Balances 3,780,652               2,786,700               
Committed -                         
Assigned 135,056                  12,302                       147,358                  
Resv for Ec Unc -                             

Ending Fund Balance 3,915,708               12,302                       2,934,058               

-                a to post estimated interest income

-                b to post changes to classified salaries

-                c to post changes to classified benefits

(9,914)           d to post transfers between object codes, from 4xxx to 5800

389,391        e to post transfers between object codes, from 4xxx to 5800

2023-2024 Budget Revisions - Building Fund 21

Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  BR 23-24 12/7/23  11:02 AM

Original Rev #1 Revised First Second
Budget Changes Budget Interim Interim

Beginning Balance 608,230                  174,050                     782,280                  

Revenues
LCFF -                         -                             -                         
Othe State Revenue -                         -                             -                         
Leases and Rentals 272,747                  -                             272,747                  
Interest Income -                         -                             -                         

Total Revenues 272,747                  -                             272,747                  

Expenditures
Certificated Salaries -                         -                             -                         
Classified Salaries -                         -                             -                         
Benefits -                         -                             -                         
Supplies -                         -                             -                         
Services 165,000                  165,000                  
Capital Outlay -                         -                             -                         
Other Outgo -                         -                             -                         
Indirect Costs -                         -                             -                         

Total Expenditures 165,000                  -                             165,000                  
Surplus (Deficit) 107,747                  107,747                  
Transfers In (Out) -                         -                             -                         
Ending Fund Balance 915,977                  174,050                     1,090,027               

Components of Ending Fund Balance
Revolving Cash -                             -                         
Restricted Balances
Committed
Assigned 915,977                  174,050                     1,090,027               
Resv for Ec Unc -                             

Ending Fund Balance 915,977                  174,050                     1,090,027               

Pacific Grove Unified School District

2023-2024 Budget Revisions - Capital Projects Fund 40
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SACS 

Y M
x xx

01 GF 0000 Gen Fund 0 0000 Undistributed 0000 Revenues 1100 Teachers 000 DO 0000 Unspecified 2300 NPS
11 AE 0005 Site Alloc 0001 GE  Pre K 1000 Instruction 1110 Subs 001  --- 0080 MS/HS Coun 2350 NPA
12 CD 0010 Parcel Tax 1110 Reg Ed K-12 1110 Sped 1120 Other 002 RD 0120 CSR 2375 Private Cont
13 CF 0023 Clrm. fees 1133 Art 1120 Sped 1130 Hourly 003 FG 0130 CSR K-3 2400 Program Sp

14 DM 0038 Donations 1135 AVID 1130 Sped 1160 Stipends 004  --- 0140 GATE 2420 Mod Severe
20 PR 0050 MPC Cst. 1138 Business 1180 Sped NPS 1200 Pupil Support 005 MS 0156 IMF 2425 Mod Sev HS
21 BF 0295 PD/Staff D 1140 Comp Sci 1190 Sped Other 1230 Hourly 006 HS 0205 DM 2430 Mod Severe
40 CP 0460 TRANs 1143 English 2100 Instrc Supr 1300 Admin 007 CHS 0271 Peer Asst 2435 Mod CCKS

0755 CAHSEE 1145 For Language 2110 Instrc Supr 1900 Other 008 AS 0285 CBET Tutor 2440 SDC
0910 Base Gt 1149 Home Eco 2130 Curric Dev 2100 Instr Aides 0350 ROP 2450 Assess cst
0920 K-C CSR 1150 H & H 2140 Inst S 2200 Support 0390 AE 2460 Hear Imp
0930 9-12 Gr 1152 Math 2420 Inst M 2210 Subs 0394 Targeted Ins 2475 MPUSD 
0940 Supp gt 1155 Music 2490 Other Instruc 2250 OT 0395 Sch Impr 2480 Carmel cost
0950 Concen. Gt 1156 Music/Band 2700 School Admin 2300 Admin 0405 Sch Safety 2500 Sped Trsp
0960 Add ons 1157 Music/Choir 3110 Counselors 2360 Trustees 0709 EIA 2645 Sped Summ
0999 Temp Cash 1160 PE 3120 Psychologist 2400 Clerical 0723 Home/Sch 2695 MCOE PT
1100 Lottery 1164 Reading 3130 Attendance 2430 Hourly/OT 0739 Pupil Ret 2800 RTI
1200 CSR 9-12 1167 Science 3140 Health Serv 2900 Other 0755 CA Exit 2900 Medi Cal Ad
1400 EPA 1169 Soc Studies 3150 Speech Path 3110 STRS 0760 Arts/Music 3000 MediCal
3010 Title I 1172 Summer Sch 3160 Pupil Testing 3210 PERS 1000 Reg Ed 3100 Voc Ed
3310 Sped 1176 Coaching 3600 Pupil Transp 3310 SS-Medicare 1005 Site Instruc 3200 Title I
3550 Perkins 1182 Health 3700 Food Services 3410 H&W 1014 HiSet Test 3403 Title III
3905 AE 1189 ESL 3900 Other Services 3510 SUI 1015 Basic Pro 3435 Title II
3913 AE - Basic 3200 Cont Sch 4000 Ancillary 3610 WC 1016 ABE/GED 3445 Title II Tech
3910 AE 3550 Comm Day 4200 School Spons 4100 Textbooks 1017 Older Adult 3700 Sped
3913 A Basic Ed 3800 C Tech 4900 Oth Anc 4200 Ref Materials 1018 Comm Ed 3820 ABE Award
4010 Title II: Eisen 4110 Reg AE 5000 Comm Svc 4300 Matls/Supplies 1019 Hth & Safe 3821 ABE ESL
4035 Title II 4135 CAN/CEU 6000 Enterprise 4400 NonCap Equip 1021 Adult w Dis 3822 ABE GED
4036 Title II 4141 Driver Train 7110 Board 5200 Travel/Conf 1025 Apprent 4200 EIA
4201 T.III Immig 5001 Special Ed 7150 Supt 5300 Dues/Membs 1029 GED 4201 Suppl Matl
4203 T.III LEP 5730 Spec Presch 7180 Publ Infor. 5450 Insurance 1030 CSR 4202 CELDT
5310 Child Nut 5750 Spec Severe 7190 Ext Financ 5500 Utilities 1031 ESL Blck 4203 ELD
5640 Med Billing 5770 Spec Non Sev 7200 Other Genl 5600 Rentals/Reprs 1032 Comp Class 4204 Title III Imig
6055 CC & Dev 6000 ROP 7210 Genl Admin 5710 Dir Costs 1033 Eng Tutor 4300 Ed Tech
6105 CC - PreSch 7110 Non Agency 7300 Fiscal Services 5800 Prof/Consult 1034 AE parents 4350 Data Tech
6130 Child Dev 8500 Chd Care 7400 Personnel/HR 5900 Communic 1035 AE Pre sch 4401 PAR
6230 P 39 9000 Other Local 7500 Central Suppt 5930 Postage 1036 AE Blck gt 4910 State p sch
6264 EEG 7540 Warehousing 6400 Equip >$5k 1037 Technology 4920 10th G Cou
6300 Lottery 7550 Printing/Public 6500 Equip Replac 1038 AEBG Child 4949 CAHSEE
6387 CTE Inc gt 7600 Other Gen Ad 7438 Debt Interest 1040 Excess 4950 Prof Dev
6391 AE Blk gt 7700 Data Process 7439 Debt Service 1050 New FG K 4962 FingerPrint
6500 Sped 8110 Maintenance 7616 F1 to F13 1056 Inst Matls 4969 Sch Safety
6501 Sped asst 8200 Operations 7619 F12 to F1 1100 Alt School 4973 JPA Match
6512 Sped Mnt 8300 Safety & Sec 1105 CHS Instruc 5300 Guidance
6513 Sped pre gt 8400 Other Plant 1134 AE PAT 5325 Career
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SACS 

Y M
x xx

6690 TUPE 8500 Fac Acq 1160 County 5350 PSAT
7235 Transp 8700 Rent & Lease 1225 Comp Tech 5400 Pupil S
7240 Sped - trsp 9000 Other Outgo 1228 Inst Tech 5410 Pupil H
7338 Coll Read 9100 Debt Service 1229 Tech Asst 5500 Psych
7405 Comm Cor 9200 Transfers 1230 Home/Hosp 5995 PG Pride
7690 STRS on B 9300 Interfund Trans 1300 GATE 6100 Dist Ad
8150 RRM 1350 Enrich After 6110 Dist Ad
9010 Oth Local 1375 Dist Inter 6120 Dist Ad
9014 Mea A 1380 SPED Transi 6130 Dist Ad

1390 SPED Presch 6140 Mileage

1400 Outdoor Sci 6150 Dist Ad
1432 Music 6160 Facilities
1433 Vocal Music 6220 Plant M
1434 Don -music 6230 Comput
1435 A & Music 6235 Attend
1520 PE 6240 Audio V
1545 Nurse 6250 Grounds
1546 Mental Hlth 7000 Instruct
1550 Oral Assess 7100 Instruct
1560 Curriculum 7105 Beg Te
1570 Comm Core 7200 Sch Adm
1645 Summer S 7205 Site Adm

1650 SRO 7280 Donat

1701 Access core 7310 Counsel
1702 Impl Core 7350 MS Math
1703 Acc - Broad 7410 Chapman

1704 Stud Ach 7420 Chp Lib

1705 Oth Stu Out 7500 ACSA
1706 Stu Eng 7800 Plant Op
1707 Par Involve 7900 Transpo
1708 Sch Climate 7950 Bus Rep
1800 GS trust 8000 Athletics
2000 Spec Rev 8100 Ret Bene
2003 Series D 8200 Food Svs
2014 Series A 8300 BASRP
2017 Series B 8410 ROP
2100 RSP 8500 CTEIG
2200 DIS 8600 College Re
2275 SDC 9000 Rent & Lea

9100 DM
9500 Elem Port

SACS Codes
Fund Resource Goal Function Object Site Program
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Cert_Comp  Escape SalSched99a Class

SCHOOL 
DISTRICT  PGUSD  Allisal  Carmel 

 Salinas 
UHSD  

 
Gonzales   MPUSD 

 
Soledad  North MCUSD  AVG. 

Work Year 185 days 188 days 186 days 184 days 184.5 days 185 days 185 days 185 days

BA30 Step 1 73,436       52,479    78,504    55,388           54,864    55,048    54,425  57,304          60,181$   

BA45 Step 4 83,952       60,306    92,241    65,420           65,988    61,567    62,564  65,885          69,740$   

BA 60 Step 8 98,443       73,934    108,728  80,358           77,404    71,355    74,575  78,307          82,888$   

BA 75 Step 22 
(w/ Master 
Stipend) 129,769     103,733  140,954  108,941         110,012  98,946    ###### (F) 109,394 114,256$ 
BA75 Step 30 
(w/ Master 
Stipend)  (A) 137,622   111,433   151,942  (B) 115,609 

 (C) 
118,851 

 (D) 
109,800 

 (E) 
116,208         115,000  $126,125 

(A) PGUSD (Step 27)
(B) Salinas UHSD (Step 31)
(C) Gonzales (Step 29)
(D) MPUSD (Step 26)
(E) Soledad (Step 29)
(F) NMCUSD (Step 23)

Pacific Grove Unified School District

140
Updated 12-14-2023

2022-2023 Salary Schedule - Certificated Comparison
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Cert  Source = ESCAPE SalSched99a Cert

1 59,294   66,856  64,401  72,614  68,387   77,108 71,248  80,333   72,985    82,239    73,599   82,986   
2 60,525   68,244  65,990  74,405  70,337   79,308 73,559  82,940   75,655    85,303    76,629   86,400   
3 61,755   69,631  67,580  76,199  72,288   81,506 75,868  85,544   78,325    88,313    79,658   89,816   
4 62,987   71,020  69,171  77,992  74,237   83,704 78,179  88,150   80,994    91,324    82,687   93,232   
5 64,216   72,406  70,763  79,786  76,188   85,904 80,488  90,753   83,664    94,333    85,717   96,648   
6 65,449   73,796  72,353  81,580  78,137   88,102 82,797  93,356   86,334    97,344    88,745   100,063  
7 66,680   75,184  73,944  83,374  80,088   90,301 85,109  95,963   89,003    100,353  91,775   103,479  
8 67,911   76,572  75,535  85,169  82,039   92,501 87,419  98,567   91,674    103,365  94,805   106,895  
9 67,911   76,572  77,123  86,959  83,989   94,701 89,728  101,171  94,343    106,374  97,833   110,310  

10 68,647   77,401  77,861  87,789  87,457   98,610 93,556  105,487  98,258    110,788  102,114  115,137  
11 95,925  10,157   101,258  114,172  105,182  118,596  
12 103,930  117,183  108,499  122,336  
13 106,716  120,325  111,530  125,753  
14 106,716  124,332  111,530  129,956  
15 111,530  134,157  
16 111,530  138,513  
17 115,258  142,403  
18
19
20
21
22
27

2.27%
Longevity:
$600 stipend after year 10, which is included in the salary schedule and subject to COLA
$750 additional stipend at years 20-24, $1,500 years 25-29 and $2,250 year 30 and above. (Not subject to COLA)
Stipends are based on initial salary placement plus accumulated years of satisfactory service thereafter.
Masters-Doctorate Stipend:
$1,500 stipend for a Masters or Doctorate Degree beginning 7/1/2006. Effective 15/16 Masters stipend 

increased to $2,000. PhD $1,000 effective 7/1/2021
Health Care Allowance: $10,361 changed to $3,000 eff. 4/1/2015. Changed to $3350 eff 7/1/2019. Changed to

$4700 eff 7/1/2020
History:
2012-13 Increase of 2.00% effective 7/1/2012 (1 addtl work day=184), and a 2.00% one-time payment.
2013-14 Increase of 2.25%
2014-15 Increase of 2.25% - $7,361 was added to each cell on the salary schedule effective 4/1/2015
2015-16 Increase of 3.25%
2016-17 Increase of 3.50%
2017-18 Increase of 3.50%
2018-19 Increase of 4.00% (3.20% on the salary schedule and 0.80% for one extra day)
2019-20 Increase of 2.00% plus an increase of $350 to the annual health benefits
2020-21 Increase of 2.27% plus an increase of $1,350 to the annual health benefits, and $2,500 one-time payment 
2021-22 Increase of 5% plus an increase of $1,250 to the annual health benefits 
2022-23 Increase of 5% plus an increase of $1,000 to the annual health benefits

Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Counselor  Source = ESCAPE SalSched99a Cert

BA BA+15 BA+30 BA+45 or MA BA+60/MA+15 BA+75/MS+30/DR
I II III IV V VI

1 72,231    78,452     83,308       86,792         88,910           89,657                
2 73,731    80,389     85,685       89,608         92,164           93,347                
3 75,229    82,325     88,061       92,421         95,415           97,038                
4 76,731    84,264     90,433       95,236         98,665           100,729              
5 78,228    86,201     92,811       98,050         101,919          104,419              
6 79,730    88,138     95,186       100,864       105,170          108,108              
7 81,228    90,076     97,563       103,678       108,425          111,799              
8 82,728    92,017     99,937       106,493       111,676          115,489              
9 82,728    93,950     102,314     109,306       114,928          119,179              

10 83,625    94,849     106,539     113,969       119,696          124,393              
11 116,855       123,351          128,133              
12 126,606          132,173              
13 129,999          135,865              
17 134,328          140,407              
22 144,946              
25 149,650              
27 153,852              

2.27%
Longevity:
$600 stipend after year 10, which is included in the salary schedule and subject to COLA
$750 additional stipend at years 20-24, $1,500 years 25-29 and $2,250 year 30 and above. (Not subject to COLA)
Stipends are based on initial salary placement plus accumulated years of satisfactory service thereafter.
Masters-Doctorate Stipend:
$1,500 stipend for a Masters or Doctorate Degree beginning 7/1/2006. Effective 15/16 Masters stipend 

increased to $2,000. PhD $1,000 effective 7/1/2021
Health Care Allowance: $10,361 changed to $3,000 eff. 4/1/2015. Changed to $3350 eff 7/1/2019. Changed to

$4700 eff 7/1/2020
History:
2007-08 Increase of 3.42% effective 7/1/2007 (4.00% Total Compensation)
2008-09 Increase of 0.70% effective 7/1/2008 (2.00% Total Compensation)
2009-10 No increase for 7/1/2009
2010-11 Increase In-Lieu up to $10,361 effective 7/1/2010 (1.40% Total Compensation) 1.10% One-time
2011-12 Increase of 0.70% effective 7/1/2011 (0.70% Total Compensation)
2012-13 Increase of 2.00% effective 7/1/2012 (1 addtl work day=184), and a 2.00% one-time payment.
2013-14 Increase of 2.25%
2014-15 Increase of 2.25% - $7,361 was added to each cell on the salary schedule effective 4/1/2015
2015-16 Increase of 3.25%
2016-17 Increase of 3.50%
2022-23 Increase of 5.00% to base salary

Pacific Grove Unified School District

2022-2023 Salary Schedule - Counselor - 195 work days
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Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Class  Escape SalSched99a Class

A B C D E F G H I J
10 YR 15 YR 20 YR 25 YR

20 2,924              3,089              3,258              3,416              3,583              3,752              3,864              3,981              4,100              4,222              
21 3,007              3,166              3,330              3,497              3,674              3,848              3,963              4,082              4,204              4,331              
22 3,089              3,257              3,416              3,583              3,753              3,940              4,058              4,180              4,305              4,435              
23 3,166              3,330              3,497              3,674              3,848              4,041              4,161              4,287              4,415              4,549              
24 3,257              3,416              3,583              3,753              3,940              4,162              4,288              4,417              4,549              4,686              
25 3,330              3,497              3,674              3,848              4,041              4,253              4,381              4,511              4,647              4,787              
26 3,416              3,583              3,752              3,940              4,162              4,353              4,485              4,618              4,758              4,900              
27 3,497              3,674              3,848              4,041              4,253              4,470              4,604              4,743              4,884              5,032              
28 3,583              3,752              3,940              4,162              4,354              4,583              4,720              4,862              5,007              5,158              
29 3,674              3,847              4,041              4,253              4,470              4,705              4,846              4,991              5,142              5,295              
30 3,752              3,940              4,164              4,353              4,583              4,797              4,941              5,089              5,242              5,399              
31 3,847              4,041              4,254              4,470              4,705              4,934              5,082              5,234              5,392              5,552              
32 3,940              4,162              4,354              4,583              4,797              5,061              5,213              5,370              5,530              5,696              
33 4,040              4,253              4,470              4,705              4,934              5,192              5,348              5,508              5,673              5,844              
34 4,162              4,353              4,584              4,797              5,061              5,320              5,480              5,645              5,813              5,988              
35 4,251              4,469              4,706              4,934              5,193              5,442              5,605              5,773              5,947              6,125              
36 4,353              4,582              4,799              5,061              5,320              5,591              5,758              5,933              6,109              6,293              
37 4,469              4,705              4,935              5,192              5,442              5,712              5,884              6,061              6,242              6,429              
38 4,582              4,796              5,062              5,320              5,591              5,859              6,034              6,214              6,402              6,594              
39 4,705              4,934              5,194              5,442              5,712              6,010              6,191              6,376              6,567              6,764              
40 4,796              5,060              5,321              5,591              5,859              6,165              6,349              6,539              6,737              6,937              
41 4,934              5,192              5,443              5,712              6,010              6,313              6,502              6,698              6,899              7,105              
42 5,060              5,320              5,592              5,859              6,165              6,484              6,677              6,879              7,084              7,296              
43 5,192              5,442              5,713              6,010              6,313              6,643              6,843              7,049              7,259              7,476              
44 5,319              5,590              5,860              6,165              6,484              6,807              7,011              7,221              7,438              7,662              
45 5,442              5,711              6,011              6,313              6,643              6,956              7,165              7,380              7,601              7,830              
46 5,590              5,857              6,166              6,484              6,807              7,149              7,364              7,585              7,812              8,046              
47 5,711              6,009              6,315              6,643              6,956              7,331              7,551              7,777              8,010              8,251              
48 5,857              6,164              6,485              6,807              7,149              7,510              7,736              7,967              8,207              8,451              
49 6,009              6,313              6,645              6,956              7,331              7,699              7,930              8,167              8,411              8,664              
50 6,164              6,483              6,809              7,149              7,510              7,894              8,131              8,374              8,625              8,884              
51 6,312              6,643              6,957              7,331              7,699              8,084              8,327              8,576              8,834              9,098              
52 6,483              6,806              7,151              7,510              7,894              8,295              8,544              8,800              9,064              9,337              
53 6,642              6,955              7,333              7,699              8,085              8,488              8,743              9,006              9,275              9,554              
54 6,806              7,148              7,512              7,894              8,295              8,717              8,980              9,249              9,526              9,811              
55 6,955              7,330              7,701              8,084              8,488              8,939              9,205              9,483              9,767              10,060            
56 7,148              7,509              7,896              8,295              8,718              9,155              9,431              9,713              10,004            10,305            
57 7,330              7,698              8,086              8,488              8,939              9,369              9,651              9,940              10,239            10,546            
58 7,509              7,894              8,297              8,718              9,156              9,602              9,890              10,187            10,493            10,808            
59 7,698              8,084              8,491              8,939              9,370              9,841              10,136            10,440            10,752            11,074            

History:
2012-13 Increase of 1.45% effective 7/1/2012 (1.45% Total Compensation) 2.00% one-time (7.00% emps pay PERS)
2013-14 Increase of 2.50%
2014-15 Increase of 2.50%
2015-16 Increase of 3.50%
2016-17 Increase of 3.50%
2017-18 Increase of 3.50%
2018-19 Increase of 3.20%
2019-20 Increase of 2.21%
2020-21 Increase of 3.00%
2021-22 Increase of 5.00% Base and $1200/yr H&W inc
2022-23 Increase of 5.00% Base and $1000/yr H&W inc

Updated 9-22-2022
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Mgt Source = ESCAPE SalSched99a Mgt

1 2 3 4 5 6 7 8

Asst Principal HS and MS 220 153,130  156,928  160,726  164,531  168,331  172,128  175,923  181,167  

Principal - Elementary 215 159,684  163,665  167,616  171,578  175,611  179,508  183,624  189,815  

Principal - Middle School 215 161,048  165,045  169,047  173,042  177,042  181,037  185,036  190,554  

Principal - Adult School 210 154,973  158,821  162,670  166,513  170,364  174,211  178,055  183,366  

Principal - High School 220 173,807  178,129  182,440  186,765  191,075  195,393  199,709  205,667  

Director - Education Tech 215 150,218  151,736  153,269  154,817  156,382  157,962  159,558  163,648  

Director - Curric/Spec Projects 220 160,369  164,346  168,327  172,312  176,293  180,275  184,248  189,743  

Director - Student Services 220 162,722  166,762  170,804  174,839  178,882  182,922  186,958  192,534  

Summer School Principal 215 10,300   10,300   10,300   10,300   10,300   10,300   10,300   10,300   

Director - Nutrition
Annual 

225 107,563  111,925  116,286  120,649  125,010  129,372  133,733  138,096  
Daily Rate 488.92 508.75 528.57 548.40 568.23 588.05 607.88 627.71

Director of Facilities and Trans
Annual 

220 141,635  145,237  148,934  152,724  156,514  160,397  164,381  168,461  
Daily Rate 629.49 645.50 661.93 678.77 695.62 712.88 730.58 748.72

Director - Technology Systems
Annual 

222 140,870  142,527  144,203  145,891  147,600  149,326  151,068  152,829  
Daily Rate 634.55 642.01 649.56 657.17 664.86 672.64 680.49 688.42

Director II - Human Resources
Annual 

225 163,770  167,834  171,899  175,971  180,036  184,100  188,160  193,771  
Daily Rate 727.87 745.93 764.00 782.09 800.16 818.22 836.27 861.20

Fiscal Officer
Annual 

261 91,258   94,891   98,292   102,687  106,873  111,925  116,977  122,029  
Daily Rate 349.65 363.65 376.60 393.44 409.48 428.83 448.19 467.54

Adult School Program Coordinator
Annual 

220 101,061  104,346  107,737  111,238  114,853  118,586  122,439  126,419  
Daily Rate 459.37 474.30 489.71 497.66 505.63 539.03 556.54 574.63

Assistant Superintendent 
Business Services

Annual 
225 192,500  210,000  218,400  221,081  232,134  232,134  232,134  232,134  

Daily Rate 855.55 924.44 970.67 982.58 1,031.71 1,031.71 1,031.71 1,031.71
Longevity:
A longevity increase of 2.50% of salary will be granted after completion of 10, 12, 15 and 20 years of service in a
management capacity in PGUSD.
Doctorate stipend of 3.02% of Step 1 of Asst Principal's salary. Members of Management will have ACSA dues paid.
Health Care Allowance: $3,000
In addition to other compensation, each full-time management employee who is enrolled in the District's medical
dental and vision insurance plans shall have their annual compensation increased by the amount of this payment.
The payment shall be made in equal installments over the normal monthly payroll. 
History:
2011-12 Increase of 0.70% effective 7/1/2011 (0.70% Total Compensation)
2012-13 Increase of 1.45% effective 7/1/2012 (1.45% Total Compensation) 2.00% one-time
2013-14 Increase of 2.25%
2014-15 Increase of 2.25%
2015-16 Increase of 3.35% plus health care swap (3.50% Total Compensation)
2016-17 Increase of 3.50%
2017-18 Increase of 3.50%
2018-19 Increase of 3.20%
2019-20 Increase of 2.21%
2020-21 Increase of 3.00%
2021-22 Increase of 5.00% to base salary eff 7/1/2021
2022-23 Increase of 5.00% to base salary eff 7/1/2022

Pacific Grove Unified School District
2022-2023 Salary Schedule - Management 
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Confid  Source = ESCAPE SalSched99a Conf

A B C D E F G H I J Step A
10 15 20 25 Hourly Equiv

Executive Assistant 
(Supt) 83,672  87,508  91,524  95,738  100,156  104,788 ###### 111,170   114,504  117,938  40.23$     

Admin Secretary I 
(AS) 77,377  80,909  84,220  88,494  92,564    96,826   99,732  102,724   105,805  108,979  37.20$     

Payroll/Benefits 
Specialist 74,420  77,812  81,363  85,089  88,992    93,085   95,877  98,753     101,717  104,769  35.78$     

Personnel Technician 67,912  70,991  74,215  77,595  81,140    84,855   87,400  90,022     92,722    95,505    32.65$     

Personnel Specialist 71,792  75,052  78,466  82,043  85,794    89,724   92,415  95,187     98,043    100,985  34.52$     

Longevity:
Longevity increase of 3.00% is granted for 10, 15, 20, & 25 years. Longevity granted on anniversary date.

Health Care Allowance: $3,000

History:
2005-06 Increase of 2.50% effective 7/1/2005 (7.00% Total Compensation)
2006-07 Increase of 5.68% effective 7/1/2006 (6.87% Total Compensation)
2007-08 Increase of 3.49% effective 7/1/2007 (4.00% Total Compensation)
2008-09 Increase of 2.00% effective 7/1/2008 (2.00% Total Compensation)
2009-10 No increase for 7/1/2009
2010-11 Increase of 1.40% effective 7/1/2010 (1.40% Total Compensation) 1.10% one-time
2011-12 Increase of 0.70% effective 7/1/2011 (0.70% Total Compensation)
2012-13 Increase of 1.45% effective 7/1/2012 (1.45% Total Compensation) 2.00% one-time. Exec Asst & Admin Sec I
were increased 10.0%.
2013-14 Effective July 1, 2013 salaries were increased 7.00% and employees will pay their own PERS contributions
2014-15 Increase of 2.50% effective 7/1/2014
2015-16 Increase of 3.50% effective 7/1/2015; added longevity columns 10,15,20,25
2016-17 Increase of 3.50% effective 7/1/2016
2017-18 Increase of 3.50% effective 7/1/2017
2018-19 Increase of 3.20% effective 7/1/2018
2019-20 Increase of 2.21% effective 7/1/2019
2021-22 Increase of 5.00% effective 7/1/2021 to base salary
2022-23 Increase of 5.50% effective 7/1/2022 to base salary

Pacific Grove Unified School District

2022-2023 Salary Schedule - Confidential
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-Psych  Souce = ESCAPE SalSched99a Psy

2.27% 2.27% 2.27%

1 100,832            103,121            104,378            106,746            107,418            109,857            
2 104,378            106,747            107,418            109,857            110,964            113,483            
3 107,418            109,857            110,964            113,483            114,511            117,110            
4 110,964            113,483            114,511            117,110            117,549            120,217            
5 114,511            117,110            117,549            120,217            121,095            123,844            
6 117,549            120,217            121,095            123,843            124,133            126,951            
7 121,095            123,843            124,133            126,951            127,682            130,580            
8 124,133            126,951            127,682            130,580            131,226            134,205            
9 127,682            130,580            131,226            134,205            134,265            137,313            

10 128,416            131,331            131,962            134,959            135,001            138,066            
11 128,416            131,331            131,962            134,959            135,001            138,066            
12 128,416            131,331            131,962            134,959            135,001            138,066            
13 128,416            131,331            131,962            134,959            135,001            138,066            
14 128,416            131,331            131,962            134,959            135,001            138,066            
15 128,416            131,331            131,962            134,959            135,001            138,066            
16 128,416            131,331            131,962            134,959            135,001            138,066            
17 128,416            131,331            131,962            134,959            135,001            138,066            

Longevity:
$600 stipend after year 10, which is included in the salary schedule and subject to COLA
$750 additional stipend at years 20-24, years 25-29 and year 30 and above. (Not subject to COLA)
Stipends are based on initial salary placement plus accumulated years of satisfactory service thereafter.
Masters-Doctorate Stipend:
$1,500 stipend for a Masters Degree or Doctorate Degree. Effective 15/16 Masters stipend increased to $2,000
$1,000 for a doctorate stipend effective 21/22.
History:
2006-07 Increase of 5.43% effective 7/1/2006 (6.87% Total Compensation)
2007-08 Increase of 3.42% effective 7/1/2007 (4.00% Total Compensation)
2008-09 Increase of 0.70% effective 7/1/2008 (2.00% Total Compensation)
2009-10 No increase for 7/1/2009
2010-11 Increase HCA up to $10,361 effective 7/1/2010 (1.40% Total Compensation) 1.10% One-time
2011-12 Increase of 0.70% effective 7/1/2011 (0.70% Total Compensation)
2012-13 Increase of 2.00% effective 7/1/2012 (1 addtl work day=184), and a 2.00% one-time payment.
2013-14 Increase of 2.25%
2014-15 Increase of 2.25% - $7,361 was added to each cell on the salary schedule
Added $7,361 to each cell effective April, 2015
2015-16 Increase of 3.25%
2016-17 Increase of 3.50%
2017-18 Increase of 3.50%
2018-19 Increase of 4.0%
2019-20 Increase of 2.0% plus an increase of $350 to the annual health benefits
2020-21 Increase of 2.27% plus an increase of $1,350 to the annual health benefits

Updated  10-22-2021
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  SS-AE  Source = ESCAPE SalSched99a Adlt 

3.00%

1 32.91           36.29       36.81           36.81       37.39           37.39       37.94           37.94       

2 34.09           37.58       38.16           38.16       38.73           38.73       39.30           39.30       
3.60% 3.55% 3.67% 3.67% 3.58% 3.58% 3.58% 3.58%

3 34.61           38.16       38.73           38.73       39.30           39.30       39.89           39.89       
1.51% 1.54% 1.49% 1.49% 1.47% 1.47% 1.50% 1.50%

4 35.13           38.73       39.30           39.30       39.89           39.89       40.50           40.50       
1.52% 1.49% 1.47% 1.47% 1.50% 1.50% 1.53% 1.53%

5 35.65           39.30       39.89           39.89       40.50           40.50       41.10           41.10       
1.47% 1.47% 1.50% 1.50% 1.53% 1.53% 1.48% 1.48%

6 36.18           39.89       40.50           40.50       41.10           41.10       41.71           41.71       
1.50% 1.50% 1.53% 1.53% 1.48% 1.48% 1.48% 1.48%

7 36.73           40.50       41.10           41.10       41.70           41.70       42.32           40.30       
1.51% 1.53% 1.48% 1.48% 1.46% 1.46% 1.46% -3.38%

8 37.28           41.10       41.71           41.71       41.71           41.71       42.99           40.94       
1.49% 1.48% 1.48% 1.48% 0.02% 0.02% 1.58% 1.59%

9 42.35           42.35       42.35           40.94       43.62           43.62       
1.53% 1.53% 1.53% -1.85% 1.47% 6.55%

10 42.98           40.94       42.99           42.99       44.28           44.28       
1.49% -3.33% 1.51% 5.01% 1.51% 1.51%

11 43.62           43.62       43.62           43.62       44.95           44.95       
1.49% 6.55% 1.47% 1.47% 1.51% 1.51%

12 44.28           44.28       44.28           44.28       45.62           43.45       
1.51% 1.51% 1.51% 1.51% 1.49% -3.34%

13 44.95           44.95       44.95           43.45       46.31           46.31       
1.51% 1.51% 1.51% -1.87% 1.51% 6.58%

Between all steps is 1.50% and between all columns is 1.50%
Step movement is based on length of service - one step is equal to 600 hours of service.
Column movement is based on credential, then degree
Step movement is effective July 1st each year based on length of service (hours)
Column movement shall occur for any specific pay period only for teachers providing evidence by at least
30 days prior to the closing date of the pay period of changes in credential or advanced degree status.
Maximum of one step movement and one column movement per year.
Adult School annual computation for STRS rate x 1,560 = Annual.
History:
2010-11 No increase
2011-12 Increase of 4.00%
2012-13 No increase
2013-14 No Increase
2014-15 Increase of 5.00%
2015-16 (2015-16 increase is included in the 2016-17 increase)
2016-17 Increase of 7.00%
2017-18 Increase of 3.50%
2018-19 Increase of 3.20%
2019-20 Increase of 2.21%
2020-21 Increase of 3.00%
2021-22 Increase of 5.00%
2022-23 Increase of 5.00%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Negotiations  

Prop Total Salary Total Salary
Year Tax % Comp Sched Other Comp Sched H & W
84-85 2.70% 2.70% 0.00%
85-86 9.70% 6.19% 6.19% 0.00%
86-87 9.60% 7.03% 7.03% 0.00%
87-88 14.10% 4.40% 4.40% 0.00%
88-89 10.50% 9.10% 9.10% 0.00%
89-90 12.10% 7.50% 5.40% 0.00%
90-91 10.60% 2.41% 2.41% 0.00%

4.37% One-time 0.00%
91-92 21.50% 3.94% 3.94% 0.00%

1.24% One-time 0.00%
92-93 0.90% 0.73% 0.70% 0.73% 0.00%

5.50% One-time 0.00%
93-94 1.10% 5.97% 5.97% 5.97% 0.00%
94-95 3.40% 4.00% 4.00% 4.00% 0.00%
95-96 2.40% 2.00% 2.00% 2.00% 0.00%

0.50% One-time 0.50% 0.00%
96-97 4.00% 4.50% 4.50% In-lieu $48.21/mo 4.50% 0.00%
97-98 4.00% 3.85% 3.85% 3.85% 0.00%
98-99 6.30% 8.35% 6.08% 2.27% In-lieu & Dep $104.28 8.35% 0.00%
99-00 5.60% 4.56% 3.81% 0.75% In-lieu 3,927$       4.56% 0.00%
00-01 9.30% 10.23% 8.98% 1.25% In-lieu 4,386$       10.23% 0.00%
01-02 9.40% 7.14% 6.54% 0.60% In-lieu 4,709$       7.14% 0.00%
02-03 7.40% 11.26% 4.76% 1.00% In-lieu 5,379$       11.26% 2.00% 9.26%

2.75% Dependant 2,000$       0.00%
2.75% Add steps V13,VI17&22 0.00%

03-04 6.70% 3.13% 2.53% 0.60% In-lieu 5,615$       3.13% 3.13% 0.00%
04-05 7.70% 5.31% 2.41% 1.02% In-lieu 6,729$       5.31% 5.31% 0.00%

0.58% Dependant 2,440$       0.00%
0.90% add step VI-25 0.00%
0.40% add step V-17 0.00%

add 1 day 0.00%
05-06 9.10% 7.00% 4.00% 1.70% In-lieu 7,866$       7.00% 5.36% 1.64%

0.20% Dependant 0.00%
0.60% add step VI-27 0.00%
0.50% add MA/PhD 0.00%
0.14% Medi-Gap to $104 0.00%

add 1 day 0.00%
06-07 7.80% 6.87% 5.43% 0.99% In-lieu 8,565$       6.87% 5.00% 1.87%

0.45% Dependant 3,377$       
07-08 5.60% 4.00% 3.42% 0.33% In-lieu 8,822$       4.00% 3.69% 0.31%

0.25% Dependant 3,377$       
08-09 8.80% 2.00% 0.70% 1.00% In-lieu 9,653$       2.00% 2.00% 0.00%

0.30% Dependant 4,274$       
09-10 -0.22% 0.00% 0.00% 0.00% 0.00% 0.00%
10-11 -1.24% 1.40% 0.00% 1.40% In-lieu 10,361$     1.40% 1.40% 0.00%

1.10% One-time 1.10% One-time
11-12 0.99% 0.70% 0.70% 0.70% 0.70% 0.00%

Pacific Grove Unified School District

Negotiations History
PGTA CSEA
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Negotiations  

Prop Total Salary Total Salary
Year Tax % Comp Sched Other Comp Sched H & W

PGTA CSEA

12-13 1.80% 2.00% 1.45% plus 0.55% for one extra work day 1.45% 1.45% 0.00%
2.00% One-time 2.00% One-time 0.00%

13-14 4.51% 2.25% plus 80% of any increase in Prop Tax > 5.00% 2.50% 2.50% 0.00%
14-15 3.56% 2.25% plus 80% of any increase in Prop Tax > 5.00% 2.50% 2.50% 0.00%
15-16 5.84% 3.50% 3.25% 0.20% increase MA stipend,0.05% Speech stipend3.50% 3.50% 0.00%

16-17 5.90% 3.50% 3.50% 3.50% 3.50% 0.00%

17-18 5.96% 3.50% 3.50% 3.00% 3.00% 0.00%

18-19 6.52% 3.20% 4.00% (3.20% plus .80% for extra day) 3.20% 3.20% 0.00%

19-20 4.71% 2.00% 2.00% plus increase of $350 per year for 2.21% 2.21% 0.00%
 Health & welfare

20-21 6.62% 3.35% 2.27% plus increase of $1,350 per year for 3.69% 3% Plus one-time off schedule
 Health & welfare; additional one-time off $2,500 per 1.0 FTE
schedule of $2,500 per .8 FTE and higher

21-22 8.15% 5.00% 5.00% plus increase of $1200 per year for 5.50% 5.00% 0.50%
 Health & welfare

22-23 7.90% 5.50% 5.00% plus increase of $1000 per year for 5.50% 5.00% 0.50%
 Health & welfare

11-12 12-13 13-14 14-15 15-16 16-17 17-18 18-19 19-20 20-21 21-22 22-23
0.99% 1.80% 2.25% 3.56% 3.50% 3.50% 3.50% 3.20% 2.00% 3.35% 5.00% 5.50%
0.70% 2.00% 2.50% 2.50% 3.50% 3.00% 3.00% 3.20% 2.21% 3.69% 5.00% 5.50%

Updated 12-14-2023
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  1%  Salaries and Benefits

PGTA: 2019-202020-212021-22 2020-21 2021-22 2022-23
Teachers Salaries 1100 13,566,818  14,076,475    13,507,224    14,656,134       15,519,281       
Teachers Stipends 1160 no stipends no stipendsno stipends no stipends no stipends no stipends
Support Salaries 1200 1,467,009    1,737,734     1,482,907     1,576,539        1,789,009        
Fund 11 Cert Salaries 956,502      632,714        751,537        709,630           600,360           
Fund 12 Cert Salaries 64,163        65,948          61,637          65,799             75,227             
Total Salaries 16,054,492  16,512,871    15,803,305    17,008,102       17,983,877       
Statutory Benefits % 20.180% 23.820% 19.990% 21.640% 23.830%
Benefits 3,239,796    3,933,366     3,159,081     3,680,553        4,285,558        
Total Salaries and Benefits 19,294,288  20,446,237    18,962,386    20,688,655       22,269,435       
1% 192,943      204,462        189,624        206,887           222,694           

180,677      
CSEA: 2019-202020-212021-22 2020-21 2021-22 2022-23

Instruct Aides & subs & hrly 2100 2,111,308    2,296,943     1,977,005     2,213,689        2,577,068        
Support Salaries & OT 2200 1,937,448    1,841,233     1,928,335     1,997,659        2,106,285        
Clerical and Office 2400/29 1,949,509    2,251,896     2,045,126     2,154,447        3,053,798        
Less: Confidential Emps (505,500)     (531,859)       (521,901)       (531,859)          (561,111)          
Fund 11 Class Salaries 999,450      912,991        922,250        968,796           982,354           
Fund 12 Class Salaries 296,237      299,509        291,569        291,081           245,125           
Fund 13 Class Salaries 284,961      323,330        286,419        294,607           358,095           
Total Salaries 7,073,413    7,394,043     6,928,803     7,388,420        8,761,614        
Statutory Benefits % 29.001% 36.290% 30.740% 33.830% 33.830%
Benefits 2,051,361    2,683,298     2,129,914     2,499,502        2,964,054        
Total Salaries and Benefits 9,124,774    10,077,341    9,058,717     9,887,922        11,725,668       
1% 91,248        100,773        90,587          98,879             117,257           
General Fund 74,533        

Confidential: 2019-202020-212021-22 2020-21 2021-22 2022-23
Clerical and Office 2400 505,500      531,859        521,901        531,859           561,111           
Total Salaries 505,500      531,859        521,901        531,859           561,111           
Statutory Benefits % 29.001% 36.290% 30.740% 33.830% 33.830%
Benefits 146,600      193,012        160,432        179,928           189,824           
Total Salaries and Benefits 652,100      724,871        682,333        711,787           750,935           
1% 6,521          7,249           6,823           7,118              7,509              

5,055          
Management: 2019-202020-212021-22 2020-21 2021-22 2022-23

Sups & Admin - Cert 1300 1,813,270    1,866,408     1,755,298     1,864,959        2,115,565        
Sups & Admin - Class 2300 526,617      697,884        524,185        706,795           850,735           
Total Salaries 2,339,887    2,564,292     2,279,483     2,571,754        2,966,300        
Benefits % Cert 20.180% 23.820% 19.990% 21.640% 21.640%
Benefits % Class 29.001% 36.290% 30.740% 33.830% 33.830%
Benefits Cert 365,918      444,578        350,884        403,577           457,808           
Benefits Class 152,724      253,262        161,134        239,109           287,804           
Benefits 518,642      697,840        512,019        642,686           745,612           
Total Salaries and Benefits 2,858,529    3,262,132     2,791,502     3,214,440        3,711,912        
1% 28,585        32,621          27,915          32,144             37,119             

23,399        
Total All Salaries & Benefits 31,929,691  34,510,581    31,494,938    34,502,805       38,457,950       

1% 319,297      345,106        314,949        345,028           384,579           
Total General Fund cost & FS 290,316      39,870          34,738          39,262             44,628             
Total GF Salaries only 236,569$     250,919$      235,065$      254,648$         283,698$         

1.00% of Salary Calculation

 Pacific Grove Unified School District
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Stat Benefits  Source = SSC, MCOE Bulletin 

2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
actual actual actual actual actual actual

CERTIFICATED
Employee Costs

STRS (Classic member) 10.25% 10.25% 10.25% 25.37% 25.37% 25.37%
STRS (New member) 10.205% 10.205% 10.205% 25.37% 25.37% 25.37%
FICA (SS) 6.20% 6.20% 6.20% 6.20% 6.20% 6.20%
Medicare 1.45% 1.45% 1.45% 1.45% 1.45% 1.45%
Unemp Insurance 0.50% 0.50% 0.50% 0.50% 0.50% 0.50%
State Disability Insurance
Workers Comp 2.77% 2.77% 2.77% 2.77% 2.77% 2.77%
Total Employee Costs (avg) 21.148% 21.148% 21.148% 36.290% 36.290% 36.290%

CERTIFICATED
Employer Costs

STRS (Classic member) 16.28% 17.10% 16.15% 19.10% 19.10% 19.10%
STRS (New member) 16.28% 17.10% 16.15% 19.10% 19.10% 19.10%
Medicare 1.45% 1.45% 1.45% 1.45% 1.45% 1.45%
Unemp Insurance 0.05% 0.05% 0.05% 0.50% 0.50% 0.50%
State Disability Insurance
Workers Comp 1.6500% 1.5800% 2.3400% 2.7700% 2.7700% 2.7700%
Total Employer Costs 19.430% 20.180% 19.990% 23.820% 23.820% 23.820%

CLASSIFIED
Employee Costs

PERS (Classic members) 7.00% 7.00% 7.00% 7.00% 7.00% 7.00%
PERS (new members) 6.00% 7.00% 7.00% 7.00% 7.00% 7.00%
FICA (SS) 6.20% 6.20% 6.20% 6.20% 6.20% 6.20%
Medicare 1.45% 1.45% 1.45% 1.45% 1.45% 1.45%
Unemp Insurance
State Disability Insurance
Workers Comp
Total Employee Costs (Avg) 14.150% 14.650% 14.650% 14.650% 14.650% 14.650%

CLASSIFIED
Employer Costs

PERS (Classic members) 18.062% 19.721% 20.700% 25.370% 26.680% 26.680%
PERS (new members) 18.062% 19.721% 20.700% 25.370% 26.680% 26.680%
FICA (SS) 6.200% 6.200% 6.200% 6.200% 6.200% 6.200%
Medicare 1.450% 1.450% 1.450% 1.450% 1.450% 1.450%
Unemp Insurance 0.050% 0.050% 0.050% 0.500% 0.500% 0.500%
State Disability Insurance
Workers Comp 1.6500% 1.5800% 2.3400% 2.7700% 2.7700% 2.7700%
Total Employer Costs 27.412% 29.001% 30.740% 36.290% 37.600% 37.600%
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  STRS-PERS  ACSA, SSC, CASBO reports

STRS 16-17 17-18 18-19 19-20 20-21 21-22 22-23 23-24 24-25
Old Rate 8.25% 8.25% 8.25% 8.25% 8.25% 8.25% 8.25% 8.25% 8.25%
Cert Payroll 15,120,421   16,068,126   17,090,954   17,036,292   17,741,410   17,715,125   18,485,672   20,186,130   20,071,703    
Cost 1,247,435    1,325,620    1,410,004    1,405,494    1,463,666    1,461,498    1,525,068    1,665,356    1,655,916      

New Rate 12.58% 14.43% 16.28% 17.10% 16.15% 16.92% 19.10% 19.10% 19.10%
Cert Payroll 15,120,421   16,068,126   17,090,954   17,036,292   17,741,410   17,715,125   18,485,672   20,186,130   20,071,703    
Cost 1,902,149    2,318,631    2,782,407    2,913,206    2,865,238    2,997,399    3,530,763    3,855,551    3,833,695      

Addtl Cost 654,714     993,010     1,372,404  1,507,712  1,401,571  1,535,901  2,005,695  2,190,195  2,177,780   
compared to old rate
Addtl Cost 305,820     338,296     379,393     135,308     (106,140)    134,330     469,794     184,500     (12,415)       
compared to prior year

PERS 16-17 17-18 18-19 19-20 20-21 21-22 22-23 23-24 24-25
Old Rate 11.44% 11.44% 11.44% 11.44% 11.44% 11.44% 11.44% 11.44% 11.44%
Class Payroll 5,478,317    5,892,951    6,605,049    6,521,442    6,582,045    6,554,260    7,798,713    9,087,793    8,980,049      
Cost 626,829       674,271       755,750       746,183       753,118       749,938       892,329       1,039,825    1,027,497      

New Rate 13.89% 15.53% 18.062% 19.721% 20.700% 22.910% 25.370% 26.680% 27.100%
Class Payroll 5,478,317    5,892,951    6,605,049    6,521,442    6,582,045    6,554,260    7,798,713    9,087,793    8,980,049      
Cost 760,938       915,234       1,193,004    1,286,094    1,362,483    1,501,581    1,978,533    2,424,623    2,433,593      
(these rates were adopted by Cal-PERS on 4-17-18)
Addtl Cost 134,109     240,963     437,254     539,910     609,366     751,643     1,086,205  1,384,798  1,406,096   
compared to old rate
Addtl Cost 113,616     106,854     196,291     102,656     69,456       142,277     334,562     298,593     21,298        
compared to prior year

STRS-PERS 16-17 17-18 18-19 19-20 20-21 21-22 22-23 23-24 23-24
Combined 788,823     1,233,973  1,809,658  2,047,622  2,010,937  2,287,544  3,091,900  3,574,993  3,583,876   
Compared to old rate
Combined 419,435     445,150     575,685     237,964     (36,685)      276,607     804,356     483,093     8,883          

compared to prior year

16-17 17-18 18-19 19-20 20-21 21-22 22-23 23-24 24-25
STRS 305,820     338,296     379,393     135,308     (106,140)    134,330     469,794     184,500     (12,415)       
PERS 113,616     106,854     196,291     102,656     69,456       142,277     334,562     298,593     21,298        
Total 419,435     445,150     575,685     237,964     (36,685)      276,607     804,356     483,093     8,883          

Pacific Grove Unified School District

STRS-PERS Cost Increases
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32 - PGUSD - FY22-23 (12.14.23 First Interim)(Final).xlsx  Overview  12/7/23  11:02 AM

Enrollment by Forest Robert Middle High Comm English
Ethnicity and Site Grove Down School School High Total % Learners %
Native American 2          3                  8             6             -      19         1.1% 1 0.1%
Asian 39        25                63           61           -      184       10.4% 0 0.0%
Pacific Islander 4          3                  1             4             -      12         0.7% 6 0.3%
African American 6          5                  7             13           -      31         1.8% 1 0.1%
White 197      268              238         335         -      1,038    58.7% 0 0.0%
Hispanic 100      67                84           100         6         354       20.0% 16 0.9%
Two or More 28        29                18           16           5         92         5.2% 43 2.4%
None Reported 13        8                  2             16           1         39         2.2% 0 0.0%
Total 389      408              421         551         12       1,769    100.0% 67 3.8%

9,219,480    
2023-24 Revenues: 2015-16 5.84% 2015-16 10.7% 348,895    
Property Taxes and LCFF 37,323,418  2016-17 5.90% 2016-17 12.6% 654,714    
Federal 1,051,287    2017-18 5.96% 2017-18 14.4% 993,010    
State 3,756,550    2018-19 6.52% 2018-19 16.3% 1,372,404 
Local 2,455,706    2019-20 4.71% 2019-20 17.1% 1,507,712 
Total Revenues 44,586,961  2020-21 6.62% 2020-21 16.2% 1,401,571 

2021-22 3.48% 2021-22 16.9% 1,535,901 
2023-24 Expenditures: 2022-23 8.49% 2022-23 19.1% 2,005,695 
Certficated Salaries 19,751,435  2023-24 19.1% 2,190,195 
Classified Salaries 8,831,677    2015-16 16.7%
Employee Benefits 10,477,245  2016-17 17.4% 2016-17 13.9% 134,109    
Books and Supplies 2,665,550    2017-18 12.6% 2017-18 15.5% 240,963    
Services 5,260,413    2018-19 12.1% 2018-19 18.1% 437,254    
Capital Outlay 60,909         2019-20 12.8% 2019-20 19.7% 539,910    
Other 82,000         2020-21 14.2% 2020-21 20.7% 609,366    
Transfers Out 400,000       2021-22 14.7% 2021-22 22.9% 751,643    
Total Expenditures 46,937,357  2022-23 12.1% 2022-23 25.4% 1,086,205 
Ending Fund Balance 6,469,084    2023-24 10.8% 2023-24 26.7% 1,384,798 

SBAC
FG ELA* Math* Science*

3rd 55% 68% N/A 68 10-11 17.0%
4th 58% 50% N/A 57 11-12 19.9%
5th 66% 55% 55% 61 12-13 20.8%

RD 13-14 19.0%
3rd 79% 86% N/A 70 14-15 19.8%
4th 77% 73% N/A 76 15-16 19.3%
5th 77% 56% 63% 67 16-17 16.5%

PGMS 17-18 20.0%
6th 73% 60% N/A 150 18-19 19.1%
7th 68% 53% N/A 138 19-20 20.6%
8th 69% 46% 56% 124 20-21 18.6%

PGHS 21-22 13.8%
11th/12th 81% 52% 56% 98 22-23 17.5%
 * percent of students who have "met or exceeded" the standards

Updated 12-14-2023

150

Total Assessed
2022-23 2022-23 Free & Reduced Meals

Pacific Grove Unified School District

Budget Information

General Information

District Overview for 2023-24
Enrollment Information

2023-24 Beginning Fund 
Balance Property Tax Revenue Trend: STRS Rate Increases:

General Fund Reserve Trend:
PERS Rate Increases:
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☐Student Learning and Achievement 
☐Health and Safety of Students and Schools 
☒Credibility and Communication 
☒Fiscal Solvency, Accountability and 

Integrity 

 
☐Consent  
☒Action/Discussion 
☐Information/Discussion 
☐Public Hearing

______________________________________________________________________________ 
 
SUBJECT: Supplemental Employee Retirement Program Final Approval 

 
DATE: December 14, 2023 
 
PERSON(S) RESPONSIBLE: Joshua Jorn, Assistant Superintendent Business Services 
______________________________________________________________________________ 
 
RECOMMENDATION: 
The District Administration recommends that the Board review and adopt the Final Supplemental 
Employee Retirement Plan for certain eligible employees as presented. 
  
BACKGROUND: 
Per Education Code, Section 53224 an LEA is authorized to make contributions to an employees 
retirement plan.   
 
A Supplemental Employee Retirement Plan (SERP) is a unique plan developed by Keenan to encourage 
employees to retire earlier than anticipated. The program provides an attractive incentive to valued long-
term employees while taking into consideration the agency’s financial ability in funding the plan.   
 
SERP generates cost savings through the differential in salary costs for a retiring employee and a new 
hire. 
 
INFORMATION: 
The District presented SERP Resolution #1111 which was unanimously approved by the Board of 
Trustees on September  7th, 2023.  The Resolution allowed PGUSD Administration to pursue the SERP 
with all employee groups for a retirement date of June 30, 2024. 
 
The criteria was as follows: 

● Employee must be a Certificated, Certificated Management, Classified or Classified Management 
employee of the District 

● Employee must be at least 55 years of age by June 30, 2024 
● Employee must have at least five (5) years of service with the District by June 30, 2024 
● Employee must be eligible to retire from CalSTRS/CalPERS 
● Employee must retire from the District by June 30, 2024 
● Employees must submit a Letter of Resignation and SERP Enrollment Package by November 9, 

2023. 
● PGUSD must realize $1.5 million dollars in savings over five years 

 
The proposed SERP will: 

● Provide a benefit of 75% of base salary plus the employees Masters and PhD stipend placed into 
a guaranteed fixed annuity administered by Keenan and funded through United of Omaha. 
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● 21 District employees have agreed to take advantage of the SERP (35% of eligible employees) 
○ 11 Certificated (PGTA) 
○ 10 Classified (CSEA) 

● Net a reduction of positions 3.0 FTE Certificated (PGTA) / 0 FTE Classified 
○ Staff FTE reductions are based on declining enrollment and staffing/enrollment 

projections for 2024/25 school year 
The next steps are: 

● Board approval of the final estimated SERP package as presented 
● Keenen final evaluation of salary in April 2024 following retro negotiated settlement 
● Keenan to invoice PGUSD final 2023/24 SERP payout in June 2024 for remittance prior to June 

3oth 
● Annual Invoices to PGUSD from Keenan for years 2-5 in the estimated amount of $299,300 

 
FISCAL IMPACT: 
General Fund 5-year expenditure - $1,496,108 (estimated pending final negotiations with CBA’s) 
General Fund - 2023/24 SERP Payout $299,300 (estimated pending final negotiations with CBA’s) 
General Fund relief over 5 years - $1,527,629 (estimated) 
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Classification Plan Type
Total 

Number of 
Eligible

Normal 
Attrition

Actual 
Number of 
Participants

Actual % of 
Total 

Employees

Average 
Salary

Average 
Lifetime 
Benefit

Period 
Certain 5 

Average  
Cost Per 
Retiree

Average 
Commission 

(billed 
separate)

Average 
Plan Savings 

per 
Employee

Total Actual 
Savings

Savings with 
No Plan

5 Year Actual 
Total Net 
Savings

Break 
Even 

Retirees

Certificated
75% of Salary  - 3 Not Replaced -  
Eligible Age (min) 55 and Years of 

Service (min) 5
31 2 11 35% $126,638 $470 75 $1,579 20 $94,978 $4,749 $205,707 $2,262,781 $610,869 $1,651,912 3

Classification Plan Type
Total 

Number of 
Eligible

Normal 
Attrition

Actual 
Number of 
Participants

Actual % of 
Total 

Employees

Average 
Salary

Average 
Lifetime 
Benefit

Period 
Certain 5 

Average  
Cost Per 
Retiree

Average 
Commission 

(billed 
separate)

Average 
Plan Savings 

per 
Employee

Total Actual 
Savings

Savings with 
No Plan

5 Year Actual 
Total Net 
Savings

Break 
Even 

Retirees

Classified
75% of Salary  - All Replaced -  

Eligible Age (min) 55 and Years of 
Service (min) 5

41 3 10 24% $60,181 $261 84 $750 47 $45,135 $2,257 $2,556 $25,562 $149,845 -$124,283 n/a

Total 72 5 21 29% $93,409 $7,006 $2,288,343 $1,527,629

Pacific Grove Unified School District Summary Sheet - 3 Certificated NR & Classified All Replaced

Average Years of Service-21.1; Total Eligible Employees: 11; Average Age-61.6

11/27/2023 License # 0451271 
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Pacific Grove Unified School District

75% of Salary 
Benefit

Minimum Age Commencement Date
55 Years 8/1/2024

Number of Eligible Employees: 11
Projected Regular Retirees: 2
Projected SERP Retirees: 11
Retirees Replaced: 100%
Average Salary (Eligible Employees Only) $126,638

     

Retiree Health Care (HC) Assumptions:
HC Cost: $5,900 HC Change Cost Age: 65
HC COLA: 0.00% HC Change Cost: $0
HC Pay to Age: 65 HC Change COLA: 0.00%

Statutory Benefits Year 1 Year 2 Year 3 Year 4 Year 5
STRS Contributions: 19.10% 19.10% 19.10% 19.10% 19.10%
Workers Compensation: 2.77% 2.77% 2.77% 2.77% 2.77%
Unemployment Insurance: 0.50% 0.50% 0.50% 0.50% 0.50%
Medicare: 1.45% 1.45% 1.45% 1.45% 1.45%
Statutory Total: 23.82% 23.82% 23.82% 23.82% 23.82%

Existing Salary
COLA Salary

Year 1: 0.00% $129,170
Year 2: 0.00% $131,754
Year 3: 0.00% $134,389
Year 4: 0.00% $137,077
Year 5: 0.00% $139,818

Replacement Salary
COLA Salary Description

Year 1: 0.00% $88,150 Column IV Step 4
Year 2: 0.00% $90,753 Column IV Step 5
Year 3: 0.00% $93,356 Column IV Step 6
Year 4: 0.00% $100,353 Column V Step 7
Year 5: 0.00% $103,365 Column V Step 8

Keenan Commission (Billed separate) 5.00%

Certificated Assumptions

Minimum Service
5 Years

11/27/2023 License # 0451271
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ALT
MONTHLY 
AMOUNT

A $470.75

B $435.77

C $460.13

D Five (5) Year - Monthly Payments * $1,579.20

E Six (6) Year - Monthly Payments * $1,343.79

F Seven (7) Year - Monthly Payments * $1,175.96

G Eight (8) Year - Monthly Payments * $1,050.38

H Nine (9) Year - Monthly Payments * $952.94

I Ten (10) Year - Monthly Payments $875.21

Birthday:                                           

Date of Hire:                                           

Salary: $126,638                                                                                

District Verification

Printed on: 11/27/2023

Number: 0

U  5/2022

Pacific Grove Unified School District
Supplemental Employee Retirement Plan (SERP)

Certificated
ESTIMATED BENEFITS

Average Employee,  

Ref:ECWHCXEJ6

June 26, 2003

Joint & 50% Survivor

Life or Ten (10) Years, Whichever is Longer

Acceptance of the Supplemental Employee Retirement Plan (SERP) is contingent on the District's verification of eligibility.

Annuity benefits are provided by an insurance company and are estimates only. Estimated benefits are subject to change prior to
actual purchase of annuity benefits. Estimated benefits may change due to changes in the data supplied by the District, changes in
current interest rates, mortality assumptions, commission percentages and state premium tax.  

The District may be subject to penalty fees for late premium payments and benefits may cease if all installment premiums are not
paid in accordance with the installment premium schedule.

License # 0451271

* Eligible for tax-deferred IRA Rollover.  Subject to a mandatory 20% Federal tax withholding if not rolled over.

CORRECTIONS(1) ASSUMPTIONS

December 18, 1962

Life Only

for:

Commencement on:

August 1, 2024

MONTHLY ALTERNATIVE BENEFIT

(1) Benefit Based On 75% of Salary
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Pacific Grove Unified School District

75% of Salary 
Benefit

Minimum Age Commencement Date
55 Years 8/1/2024

Number of Eligible Employees: 10
Projected Regular Retirees: 3
Projected SERP Retirees: 10
Retirees Replaced: 100%
Average Salary (Eligible Employees Only) $60,181

     

Retiree Health Care (HC) Assumptions:
HC Cost: $6,225 HC Change Cost Age: 65
HC COLA: 0.00% HC Change Cost: $0
HC Pay to Age: 65 HC Change COLA: 0.00%

Statutory Benefits Year 1 Year 2 Year 3 Year 4 Year 5
PERS Contributions: 27.00% 28.10% 28.80% 29.20% 29.20%
Workers Compensation: 2.77% 2.77% 2.77% 2.77% 2.77%
Unemployment Insurance: 0.50% 0.50% 0.50% 0.50% 0.50%
Social Security and Medicare: 7.65% 7.65% 7.65% 7.65% 7.65%
Statutory Total: 37.92% 39.02% 39.72% 40.12% 40.12%

Existing Salary
COLA Salary

Year 1: 0.00% $61,384
Year 2: 0.00% $62,612
Year 3: 0.00% $63,864
Year 4: 0.00% $65,141
Year 5: 0.00% $66,444

Replacement Salary
COLA Salary Description

Year 1: 0.00% $52,174 80% of Salary
Year 2: 0.00% $54,179 85% of Salary
Year 3: 0.00% $56,225 90% of Salary
Year 4: 0.00% $58,315 95% of Salary
Year 5: 0.00% $60,450 100% of Salary

Keenan Commission (Billed separate) 5.00%

Classified Assumptions

Minimum Service
5 Years

11/27/2023 License # 0451271
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ALT
MONTHLY 
AMOUNT

A $261.84

B $238.26

C $250.22

D Five (5) Year - Monthly Payments * $750.47

E Six (6) Year - Monthly Payments * $638.59

F Seven (7) Year - Monthly Payments * $558.84

G Eight (8) Year - Monthly Payments * $499.16

H Nine (9) Year - Monthly Payments * $452.85

I Ten (10) Year - Monthly Payments $415.91

Birthday:                                           

Date of Hire:                                           

Salary: $60,181                                                                                

District Verification

Printed on: 11/27/2023

Number: 0

U  5/2022

Pacific Grove Unified School District
Supplemental Employee Retirement Plan (SERP)

Classified
ESTIMATED BENEFITS

Average Employee,  

Ref:DBWGBWDI6

March 9, 1999

Joint & 50% Survivor

Life or Ten (10) Years, Whichever is Longer

Acceptance of the Supplemental Employee Retirement Plan (SERP) is contingent on the District's verification of eligibility.

Annuity benefits are provided by an insurance company and are estimates only. Estimated benefits are subject to change prior to
actual purchase of annuity benefits. Estimated benefits may change due to changes in the data supplied by the District, changes in
current interest rates, mortality assumptions, commission percentages and state premium tax.  

The District may be subject to penalty fees for late premium payments and benefits may cease if all installment premiums are not
paid in accordance with the installment premium schedule.

License # 0451271

* Eligible for tax-deferred IRA Rollover.  Subject to a mandatory 20% Federal tax withholding if not rolled over.

CORRECTIONS(1) ASSUMPTIONS

July 19, 1957

Life Only

for:

Commencement on:

August 1, 2024

MONTHLY ALTERNATIVE BENEFIT

(1) Benefit Based On 75% of Salary

853



854



855



856



857



858



Pacific Grove Unified School District
Certificated 75% of Salary

0.8

Savings of Total Total Retiree Comm

2024 2025 2026 2027 2028 2024 2025 2026 2027 2028 2024 2025 2026 2027 2028 Salary Statutory Savings of SERP Health Billed Total
2025 2026 2027 2028 2029 2025 2026 2027 2028 2029 2025 2026 2027 2028 2029 Differential Benefits Payroll Cost Care Cost Outside Savings

$147,291 $150,237 $153,242 $156,306 $159,433 $0 $0 $0 $0 $0 $35,085 $35,786 $36,502 $37,232 $37,977 $766,509 $182,582 $949,091 $108,302 $17,700 $5,415 $823,089
$67,584 $68,936 $70,315 $71,721 $73,155 $66,229 $67,388 $68,547 $69,706 $70,865 $323 $369 $421 $480 $546 $8,976 $2,138 $11,114 $49,694 $0 $2,485 -$38,580

$134,595 $137,287 $140,033 $142,833 $145,690 $117,183 $120,325 $121,484 $122,643 $123,802 $4,148 $4,040 $4,418 $4,809 $5,214 $95,001 $22,629 $117,631 $98,967 $0 $4,948 $18,664
$134,595 $137,287 $140,033 $142,833 $145,690 $117,183 $120,325 $121,484 $122,643 $123,802 $4,148 $4,040 $4,418 $4,809 $5,214 $95,001 $22,629 $117,631 $98,967 $0 $4,948 $18,664
$147,291 $150,237 $153,242 $156,306 $159,433 $0 $0 $0 $0 $0 $35,085 $35,786 $36,502 $37,232 $37,977 $766,509 $182,582 $949,091 $108,302 $5,900 $5,415 $834,889
$136,840 $139,577 $142,368 $145,216 $148,120 $117,183 $120,325 $121,484 $122,643 $123,802 $4,682 $4,586 $4,975 $5,377 $5,793 $106,685 $25,412 $132,097 $100,618 $0 $5,031 $31,479
$147,291 $150,237 $153,242 $156,306 $159,433 $117,183 $120,325 $121,484 $122,643 $123,802 $7,172 $7,125 $7,565 $8,019 $8,487 $161,072 $38,367 $199,439 $108,302 $5,900 $5,415 $85,237
$126,819 $129,355 $131,942 $134,581 $137,273 $0 $0 $0 $0 $0 $30,208 $30,812 $31,429 $32,057 $32,698 $659,969 $157,205 $817,174 $93,249 $29,500 $4,662 $694,425
$100,582 $102,594 $104,646 $106,739 $108,873 $117,183 $120,325 $121,484 $122,643 $123,802 -$3,954 -$4,224 -$4,011 -$3,788 -$3,556 -$82,003 -$19,533 -$101,536 $73,958 $29,500 $3,698 -$204,994
$132,736 $135,390 $138,098 $140,860 $143,677 $117,183 $120,325 $121,484 $122,643 $123,802 $3,705 $3,589 $3,958 $4,339 $4,734 $85,325 $20,324 $105,649 $97,600 $5,900 $4,880 $2,150
$145,251 $148,156 $151,119 $154,142 $157,224 $117,183 $120,325 $121,484 $122,643 $123,802 $6,686 $6,629 $7,059 $7,503 $7,961 $150,455 $35,838 $186,294 $106,802 $29,500 $5,340 $49,992

Group Average 62 $129,170 $131,754 $134,389 $137,077 $139,818 $80,592 $82,697 $83,540 $84,382 $85,225 $11,571 $11,685 $12,112 $12,552 $13,004 $255,773 $60,925 $316,698 $94,978 $11,264 $4,749 $205,707

Replacement SalariesExisting Employees' Salaries Statutory Benefits Savings

License # 0451271
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Pacific Grove Unified School District
Classified 75% of Salary

0.8

Savings of Total Total Retiree Comm

2024 2025 2026 2027 2028 2024 2025 2026 2027 2028 2024 2025 2026 2027 2028 Salary Statutory Savings of SERP Health Billed Total
2025 2026 2027 2028 2029 2025 2026 2027 2028 2029 2025 2026 2027 2028 2029 Differential Benefits Payroll Cost Care Cost Outside Savings

$80,821 $82,437 $84,086 $85,768 $87,483 $64,657 $70,072 $75,677 $81,479 $87,483 $6,129 $4,825 $3,340 $1,720 $0 $41,227 $16,015 $57,242 $59,427 $0 $2,971 -$2,185
$54,307 $55,394 $56,501 $57,631 $58,784 $53,242 $54,401 $55,560 $56,719 $57,878 $404 $387 $374 $366 $364 $4,818 $1,895 $6,713 $39,932 $0 $1,997 -$33,219
$42,743 $43,598 $44,470 $45,360 $46,267 $34,195 $37,059 $40,023 $43,092 $46,267 $3,242 $2,552 $1,766 $910 $0 $21,803 $8,470 $30,273 $31,429 $0 $1,571 -$1,156
$81,916 $83,554 $85,225 $86,929 $88,668 $63,780 $64,939 $66,098 $67,257 $68,416 $6,877 $7,264 $7,597 $7,893 $8,125 $95,802 $37,755 $133,557 $60,232 $0 $3,012 $73,325
$38,636 $39,408 $40,197 $41,001 $41,821 $37,878 $39,037 $40,196 $41,355 $42,514 $287 $145 $0 -$142 -$278 $81 $12 $93 $28,409 $24,900 $1,420 -$53,216
$56,442 $57,571 $58,723 $59,897 $61,095 $55,335 $56,494 $57,653 $58,812 $59,971 $420 $420 $425 $435 $451 $5,463 $2,151 $7,614 $41,502 $0 $2,075 -$33,887
$89,156 $90,939 $92,758 $94,613 $96,505 $67,044 $68,203 $69,362 $70,521 $71,680 $8,385 $8,872 $9,293 $9,666 $9,960 $117,162 $46,175 $163,337 $65,556 $0 $3,278 $97,781
$74,687 $76,180 $77,704 $79,258 $80,843 $62,184 $63,343 $64,502 $65,661 $66,820 $4,741 $5,009 $5,244 $5,455 $5,626 $66,162 $26,075 $92,237 $54,917 $0 $2,746 $37,320
$54,557 $55,648 $56,761 $57,896 $59,054 $43,646 $47,301 $51,085 $55,001 $59,054 $4,138 $3,257 $2,255 $1,161 $0 $27,830 $10,811 $38,640 $40,115 $0 $2,006 -$1,475
$40,576 $41,388 $42,216 $43,060 $43,921 $39,780 $40,939 $42,098 $43,257 $44,416 $302 $175 $47 -$79 -$199 $671 $246 $918 $29,836 $6,225 $1,492 -$35,143

Group Average 67 $61,384 $62,612 $63,864 $65,141 $66,444 $52,174 $54,179 $56,225 $58,315 $60,450 $3,492 $3,291 $3,034 $2,739 $2,405 $38,102 $14,961 $53,062 $45,135 $3,113 $2,257 $2,558

Replacement SalariesExisting Employees' Salaries Statutory Benefits Savings

License # 0451271
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☒Student Learning and Achievement 
☒Health and Safety of Students and Schools 
☒Credibility and Communication 
☒Fiscal Solvency, Accountability and Integrity 
 

☐Consent  
☒Action/Discussion 
☐Information/Discussion 
☐Public Hearing 

 
______________________________________________________________________________ 
 
SUBJECT: Board Calendar/Future Meetings  
 
DATE:  December 14, 2023 
 
PERSON(S) RESPONSIBLE:  Linda Adamson, Superintendent 
 
 
 
RECOMMENDATION: 
 
The Administration recommends that the Board review and possibly modify the schedule of meeting 
dates on the attached calendar and determine, given information from the Administration, whether 
additional Board dates or modifications need to be established.  
 
BACKGROUND:  
 
The Board has approved Bylaw 9320, which states that regular Board meetings be held on the first and 
third Thursday of each month, from August through June. At the annual organizational meeting held in 
December, Trustees approve the meeting calendar as presented. The calendar is reviewed at each Board 
meeting.  
 
INFORMATION: 
 
Changes to the Board meeting dates must be approved by a majority vote of the Trustees.  
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Board Meeting Calendar August-December 2023 
Closed session times vary. Open session begins at 6:30 p.m. 

 
Thursday, August 3 Regular Board Meeting  

 Quarterly Facilities Project Updates* 
 Review of Legal Services Costs 

Thursday, August 17 Regular Board Meeting   
 Student Enrollment Update 
 Property Tax Report 

Thursday, September 7 Regular Board Meeting   
 Quarterly District Safety Update* (Superintendent Report) 
 CSBA Policy Update 
 Cultural Proficiency/Equity Presentation 

Thursday, September 14 
Closed session 5:30 p.m. 

Special Board Meeting  
 Unaudited Actuals 
 Board Goals Discussion 

Thursday, September 21 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 

Regular Board Meeting  
 Williams Uniform Complaint Report 
 Resolution for the GANN Limit for 2023-2024 

Monday, October 2 
Closed session: 5:30 p.m. 
No open session 

Special Board Meeting- Closed Session  
 Candidate selection- Superintendent 

Thursday, October 5 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 

Regular Board Meeting                                                                
 Week of the School Administrator 
 Board Goals check-in 

Tuesday, October 10 
Closed session: 9am-5pm 
No open session 

Special Board Meeting- Closed Session  
 Candidate interviews- Superintendent  

Thursday, October 12 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 

Special Board Meeting- Closed Session  
 Negotiations- Superintendent 

Thursday, October 26 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 
 

Regular Board Meeting  
   Quarterly District Safety Update (Superintendent Report)     
 Budget Revision #1 on 2023-24 working budget (preliminary First Interim)    
 CAASPP/ELPAC Review of Data                                       

Thursday, November 2 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 

Regular Board Meeting   
   

Thursday, November 16 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 

Regular Board Meeting   
 Intent Form Due (to serve as Board President/Clerk)   
 Review of Special Education Contracts                                           
 PGHS Course Bulletin Information/Discussion 
 CSBA Policy Update 

Thursday, December 7 
Closed session: 5:30 p.m. 
Open session: 6:30 p.m. 
 

Regular Board Meeting  
 District Goals Update      
 Annual Cultural Proficiency Implementation Plan  
 Quarterly Facilities Project Updates 
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Tuesday, December 12 
 

Special Board Meeting- Closed Session  
Board Governance and self-evaluation  

Thursday, December 14 
 
 

Organizational Meeting  
 Election of 2023-24 Board President and Clerk 
 First Interim Report 
 PGHS Course Bulletin Action/Discussion 
 Williams Uniform Complaint Report 
 CSBA Board Comments 
 Employee Recognition 
 CSBA Policy Update 
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Board Meeting Calendar January-June 2024 

Closed session times vary. Open session begins at 6:30 p.m. 
 

Thursday, January 11 
 

Regular Board Meeting   
 Superintendent Goals- midyear check-in 
 Preliminary Enrollment Projection for 2024-25 
 Property Tax Update 
 LCAP Update 

Thursday, January 25 
 
 

Regular Board Meeting   
 CSBA Policy Update 
 School Accountability Report Cards       
 School Resource Officer Contract    
 Resolution recognizing February as Black History Month    
 Approve Aug.- Dec. 2024-25 Board Meeting Calendar                                                                             

Thursday, February 8 
 

Regular Board Meeting  
 Report on Governor’s Budget Proposal                                             
 Budget Development Calendar 
 Possible Personnel Action Presented as Information (RIF) 
 Preliminary Review of Site Master Schedules 
 2023-24 Audit Report 
 Quarterly Facilities Project Updates* 
 Resolution recognizing March as Women’s History Month 

Thursday, March 7 
 

Regular Board Meeting  
 Second Interim 
 TRAN Resolution  
 Williams/Valenzuela Uniform Complaint Report 
 Board considers legislative action at local and state levels 

Thursday, March 21 
 

Regular Board Meeting   
 Board Goals Study Session  

Thursday, April 4 
 

Regular Board Meeting   
 Review of Strategic Plan and LCAP (as needed) 
 Quarterly District Safety Update (Superintendent Report) 
 District Goals Update 

Thursday, April 18 
 

Regular Board Meeting   
 Review of Strategic Plan and LCAP (as needed) 
 Begin Superintendent Evaluation 
 CSBA Policy Update  
 Resolution recognizing May as Asian American Pacific 

Islander Heritage Month 
Thursday, May 9 
 

Regular Board Meeting   
 Continue Superintendent Evaluation 
 Board Goals for 2024-25 
 Review of Site Master Schedules 
 California Day of the Teacher 
 Week of the CSEA Employee 
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Thursday, May 23 
 
 

Regular Board Meeting  
 Complete Superintendent’s Evaluation 
 2024-25 Board Goals 
 Review Governor’s Revised Budget 
 Suspensions/Expulsions Annual Report 
 Retiree Recognition 
 2024-25 Budget Public Hearing 
 LCAP Public Hearing  
 Resolution recognizing June as LGBTQ+ Month 

Thursday, June 6 
 

Regular Board Meeting  
 Williams/Valenzuela Uniform Complaint Report 
 2024-25 Budget Public Adoption 
 LCAP and Local Indicators Adoption 
 Approval of Contracts and Purchase Orders for 2024-25 
 Resolution recognizing Juneteenth 
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