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The Governing Board expects all employees to perform their jobs satisfactorily, exhibit professional and appropriate
conduct, and serve as positive role models both at school and in the community. A certificated employee may be
disciplined for conduct or performance in accordance with law, the applicable collective bargaining agreement, Board
policy, and administrative regulation.

Disciplinary action shall be based on the particular facts and circumstances involved and the severity of the conduct
or performance. An employee's private exercise of personal beliefs and activities, including religious, political,
cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for disciplinary action against the
employee, provided that the beliefs or activities do not involve coercion of students or any other violation of law,
Board policy, or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or otherwise
retaliated against solely for acting to protect a student engaged in exercising any free speech or press right
authorized by, or for refusing to infringe upon a student's conduct protected pursuant to, Education Code 48907 or
48950.

Disciplinary actions may include, but are not limited to, verbal warnings, written warnings, reassignment, suspension,
freezing or reduction of wages, compulsory leave, or dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, nondiscriminatory
manner and are appropriately documented.

Suspension/Dismissal Procedures

The Superintendent shall notify the Board whenever there is cause to suspend or dismiss an employee pursuant to
Education Code 44932 or 44933.

When the Board finds that there is cause to suspend or dismiss an employee pursuant to Education Code 44932 or
44933, it may formulate a written statement of charges specifying instances of behavior and the acts or omissions
constituting the charge, the statutes and rules that the employee is alleged to have violated when applicable, and the
facts relevant to each charge. The Board shall also review any duly signed and verified written statement of charges
filed by any other person. (Education Code 44934, 44934.1)

Based on the written statement of charges, the Board may, upon majority vote, give notice to the employee of the
Board’s intention to suspend or dismiss the employee at the expiration of 30 days from the date the notice is served.
(Education Code 44934, 44934.1)

Prior to serving a suspension or dismissal notice that includes a charge of unsatisfactory performance, the district
shall give the employee written notice of the unsatisfactory performance that specifies the nature of the
unsatisfactory performance with such specific instances of behavior and with such particularity as to furnish the
employee an opportunity to correct the faults and overcome the grounds for any unsatisfactory performance
charges and, if applicable, that includes the evaluation made pursuant to Education Code 44660-44665. The written
notice of the unsatisfactory performance shall be provided at least 90 days prior to the filing of the suspension or
dismissal notice or prior to the last one-fourth of the school days in the year. (Education Code 44938)

Prior to serving a suspension or dismissal notice that includes a charge of unprofessional conduct, the district shall
give the employee written notice that describes the nature of the unprofessional conduct with such specific
instances of behavior and with such particularity as to furnish the employee an opportunity to correct the faults and
overcome the grounds for any unprofessional conduct charges and, if applicable, that includes the evaluation made
pursuant to Education Code 44660-44665. The written notice of the unprofessional conduct shall be provided at
least 45 days prior to the filing of the suspension or dismissal notice. (Education Code 44938)



Except for notices that only include charges of unsatisfactory performance, the written suspension or dismissal
notice may be served at any time of year. Such notice shall be served upon the employee personally if given outside
of the instructional year or, if given during the instructional year, may be served personally or by registered mail to
the employee's last known address. Notices with a charge of unsatisfactory performance shall be given only during
the instructional year of the school site where the employee is physically employed and may be served personally or
by registered mail to the employee's last known address. (Education Code 44936)

If an employee has been served notice and demands a hearing pursuant to Government Code 11505 and 11506, the
Board shall either rescind its action or schedule a hearing on the matter. (Education Code 44941, 44941.1, 44943,
44944)

Pending suspension or dismissal proceedings for an employee who is charged with egregious misconduct, immoral
conduct, conviction of a felony or of any crime involving moral turpitude, incompetency due to mental disability, or
willful refusal to perform regular assignments without reasonable cause as prescribed by district rules and
regulations, the Board may, if it deems it necessary, immediately suspend the employee from assigned duties. If the
employee files a motion with the Office of Administrative Hearings for immediate reversal of the suspension based
on a cause other than egregious misconduct, the Board may file a written response before or at the time of the
hearing. (Education Code 44939, 44939.1, 44940)

When a suspension or dismissal hearing is to be conducted by a Commission on Professional Competence, the Board
shall, no later than 45 days before the date set for the hearing, select one person with a currently valid credential to
serve on the Commission. The appointee shall not be an employee of the district and shall have at least three years'
experience within the past 10 years at the same grade span or assignment as the employee, as defined in Education
Code 44944. (Education Code 44944)
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Nondiscrimination/Harassment -
h ://simbli rdsolution m rP9vB8YKcEI8kaV3gg==

Sexual Harassment -

httpsffs mb ean[dSQ utions.com {s ”hﬂféha ] gZd)(' }(EIEQS}(SIShZQ!N==

Sexual Harassment -
https://simbli.eboardsolutions.com/SU/F81vgNUe2ghM9N9pNBTQtA==

Title IX Sexual Harassment Complaint Procedures -

https{ {s mb ean[dsQ utions.com/SU/rZPreT [éslsh Zlqyysgils Btggm{::

Title IX Sexual Harassment Complaint Procedures -

https://simbli.eboardsolutions.com/SU/qSbCRxeqGOsBuNxpZPtPGQ==



5145.9

6145.2

6145.2

6162.54

9000

9321

9321-E PDF(1)

9321-E PDF(2)

Hate-Motivated Behavior -

https://simbli.eboardsolutions.com/SU/zXaTq2y3Bf8f0rt8zzpcyw==

Athletic Competition -
h ://simbli.eboardsolutions.com WijFHslshd WHJg2f7Kfh

Athletic Competition -
https://simbli.eboardsolutions.com/SU/3b046re WKA4At9vT9uKSHg==

Test Integrity/Test Preparation -
h ://simbli rdsolution m 1uChFzb417hEf7 MfgAw==

Role Of The Board -

https://simbli.eboardsolutions.com/SU/8aBslshkYpCel kOFfduR9FE4g==

Closed Session -
https://simbli.eboardsolutions.com/SU/60kac2n002IH7Qi

Closed Session -
h ://simbli rdsolution m vBUvmtCplus4 F3r ZPN

Closed Session -

httos:/ boardsoluti SU/Z3iPYRYSOACX Wy 23swSe=z
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Regulation 4118: Dismissal/Suspension/Disciplinary Action Status: ADOPTED

Original Adopted Date: 07/01/2000 | Last Revised Date: 09/01/2022 | Last Reviewed Date:
09/01/2022

Causes for Suspension or Dismissal

A certificated employee with permanent status may be suspended without pay or dismissed only
for one or more of the following causes: (Education Code 44932)

1. Immoral conduct including, but not limited to, egregious misconduct that is the basis for a
sex offense or controlled substance offense described in Education Code 44010 or 44011
or child abuse and neglect as described in Penal Code 11165.2-11165.6

2. Unprofessional conduct

3. Commission, aiding, or advocating the commission of acts of criminal syndicalism

4. Dishonesty

5. Unsatisfactory performance

6. Evident unfitness for service

7. Physical or mental condition unfitting the employee to instruct or associate with children

8. Persistent violation of or refusal to obey the school laws or reasonable regulations of the
state or district

9. Conviction of a felony or of any crime involving moral turpitude

10. Violation of Education Code 51530 or Government Code 1028 prohibiting the advocacy or
teaching of communism

11. Alcoholism or other drug abuse that makes the employee unfit to instruct or associate with
children

An employee may be suspended or dismissed on grounds of unprofessional conduct consisting of
acts or omissions not listed above if the charge specifies instances of behavior deemed to

constitute unprofessional conduct. (Education Code 44933)

Suspension/Dismissal of Permanent Employees

When a permanent certificated employee is charged with one or more of the offenses specified in
the section "Causes for Suspension or Dismissal" above, the following procedures shall apply:



1. The person preparing a written statement of charges that there is cause to suspend or
dismiss an employee shall submit the signed statement to the Governing Board, or a written
statement of charges shall be formulated by the Board that cause to suspend or dismiss the
permanent employee exists (Education Code 44934, 44934.1)

2. The employee, upon receiving notice of the Board's intent to suspend or dismiss, may
request a hearing on the matter. The hearing shall be conducted by the Commission on
Professional Competence, except that any case involving only egregious misconduct shall
be heard instead by an administrative law judge and, in any other case, the hearing may be
conducted by an administrative law judge when both the district and the employee so
stipulate. (Education Code 44943, 44944, 4494405, 44944.1, 44944.3)

3. Except when the employee is charged solely with egregious misconduct, the district may
amend the charges less than 90 days before the hearing only upon showing of good cause
and upon approval of the administrative law judge. (Education Code 44934)

4. The employee shall be suspended or dismissed when the Commission on Professional
Competence or administrative law judge has issued its decision supporting suspension or
dismissal or, if the employee did not request a hearing, at the expiration of 30 days after
service of the notice of intent to suspend or dismiss. (Education Code 44941, 44943,
44944)

The Superintendent or designee shall notify the Commission on Teacher Credentialing when the
employment status of a certificated employee has been changed as a result of alleged misconduct
or while an allegation of misconduct is pending. (Education Code 44030.5, 44242.5, 44940; 5 CCR
80303)

Suspension/Dismissal of Probationary Employees

The district may choose not to rehire probationary employees for the following school year without
giving a statement of reasons, if proper notice is provided by March 15. (Education Code
44929.21, 44929.23)

During the school year, a probationary employee who is in the first or second year of service may
be dismissed only for one or more of the causes listed in Items #1-11 in the section "Causes for
Suspension or Dismissal" above or for unsatisfactory performance determined pursuant to
Education Code 44660-44665. (Education Code 44948.2, 44948.3)

Whenever a first- or second-year probationary employee is so charged, the following procedures
shall apply for dismissing the employee during the school year: (Education Code 44948.3)

1. The Superintendent or designee shall give 30 days' prior written notice of dismissal, not
later than March 15 in the case of second-year probationary employees. The notice shall
include a statement of the reasons for the dismissal, notice of the opportunity to appeal,
and, if the cause is unsatisfactory performance, a copy of the evaluation conducted
pursuant to Education Code 44664.

2. Upon receipt of the notice of dismissal, the employee may be dismissed if no request for a
hearing is submitted to the Board within 15 days.



3. If a hearing is requested, the district may arrange for the appointment of an administrative
law judge to conduct the hearing and to recommend a decision to the Board.

A probationary employee may be suspended without pay for a specified period of time as an
alternative to dismissal. (Education Code 44948.3)

Compulsory Leave of Absence

Upon being informed by law enforcement that a certificated employee has been charged with a
"mandatory leave of absence offense," the Superintendent or designee shall immediately place the
employee on a leave of absence. A mandatory leave of absence offense includes: (Education Code
44830.1, 44940)

1. Any sex offense as defined in Education Code 44010
2. Violation or attempted violation of Penal Code 187 prohibiting murder

3. Any offense involving the unlawful sale, use, or exchange to minors of controlled
substances as listed in Health and Safety Code 11054, 11055, and 11056

The Superintendent or designee may place on an immediate compulsory leave of absence a
certificated employee who is charged with an "optional leave of absence offense," defined as a
controlled substance offense specified in Education Code 44011 and Health and Safety Code
11357-11361, 11363, 11364, and 11370.1, except as it relates to marijuana, mescaline, peyote, or
tetrahydrocannabinols. (Education Code 44940)

If an employee is charged with an offense that falls into both the mandatory and optional leave of
absence definitions, the offense shall be treated as a mandatory leave of absence
offense. (Education Code 44940)

An employee's compulsory leave for a mandatory or optional leave of absence offense may extend
for not more than 10 days after the entry of judgment in the criminal proceedings. However, the
compulsory leave may be extended if the Board gives notice, within 10 days after the entry of
judgment in the proceedings, that the employee will be dismissed within 30 days from the date of
service of the notice unless a hearing is demanded. (Education Code 44940, 44940.5)

During the period of compulsory leave, the employee shall be compensated in accordance with
Education Code 44940.5.

Upon receipt of telephone or electronic notification from the Department of Justice that a current
temporary, substitute, or probationary employee serving before March 15 of the second
probationary year has been convicted of a violent or serious felony, the Superintendent or designee
shall immediately place the employee on leave without pay. Upon receipt of electronic notification
of the conviction from the Department of Justice, such employee shall be automatically terminated
and without regard to any other termination procedure. (Education Code 44830.1)

Policy Reference Disclaimer:



These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.
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Reports of change in employment status; alleged misconduct

Notice of sexual misconduct

Inalienable rights

Effect of termination of probation
Conviction of specified crimes

Sex offense; definitions

Controlled substance offense

Reports and review of alleged misconduct
Conviction of a sex or narcotic offense

Evaluation and assessment of performance of certificated
employees
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Notice of reelection decision; districts with 250 ADA or more
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Resignations, dismissals and leaves of absence

Drawing of warrants for teachers

Exercise of free expression; time, place and manner rules and
regulations
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Advocacy or teaching of communism
Advocacy of communism

Hearing

Scope of representation

Schedule I; substances included
Schedule IlI; substances included
Schedule lll; substances included
Marijuana

Peyote

Opium

Possession of controlled substances with a firearm

Child abuse or neglect; definitions



Pen. Code 1192.7
Pen. Code 187
Pen. Code 291
Pen. Code 667.5

Federal
U.S. Constitution

Management Resources
Commission on Teacher Credentialing
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Court Decision

Court Decision

Court Decision
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Cross References

Code
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Murder

School employees arrest for sex offense
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Amendment 1, Free exercise, free speech, and establishment
clauses

Description
California's Laws and Rules Pertaining to the Discipline of
Professional Certificated Personnel, 2007

Kennedy v. Bremerton (2022) 142 S.Ct. 2407

Crowl v. Commission on Professional Competence, (1990)
225 Cal. App. 3d 334

Morrison v. State Board of Education (1969) 1 Cal.3d 214
Office of the Attorney General

Office of Administrative Hearings
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Complaints Concerning District Employees
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Uniform Complaint Procedures
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Uniform Complaint Procedures
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3512 Equipment

3513.3 Tobacco-Free Schools
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35134 Drug And Alcohol Free Schools
3515.2 Disruptions

3515.2 Disruptions

3515.21 Unmanned Aircraft Systems (Drones)
3516.2 Bomb Threats
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4020 Drug And Alcohol-Free Workplace
4030 Nondiscrimination In Employment
4030 Nondiscrimination In Employment
4040 Employee Use Of Technology

4040 Employee Use Of Technology

4112 Appointment And Conditions Of Employment
4112.1 Contracts

4112.4 Health Examinations

4112.42 Drug And Alcohol Testing For School Bus Drivers
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4112.5 Criminal Record Check
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4112.6 Personnel Files

4112.9 Employee Notifications

4112.9 Employee Notifications

4113.5 Working Remotely

4114 Transfers

4115 Evaluation/Supervision
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4117.7 Employment Status Reports

41191 Civil And Legal Rights

4119.11 Sexual Harassment

4119.11 Sexual Harassment

4119.12 Title IX Sexual Harassment Complaint Procedures



4119.12 Title IX Sexual Harassment Complaint Procedures

4119.21 Professional Standards

4119.21 Professional Standards

4119.22 Dress And Grooming

4119.23 Unauthorized Release Of Confidential/Privileged Information
4119.25 Political Activities Of Employees
4119.25 Political Activities Of Employees
4127 Temporary Athletic Team Coaches
4127 Temporary Athletic Team Coaches
41311 Teacher Support And Guidance
41311 Teacher Support And Guidance
4136 Nonschool Employment

4141 Collective Bargaining Agreement
4141.6 Concerted Action/Work Stoppage
4141.6 Concerted Action/Work Stoppage
4154 Health And Welfare Benefits
4154 Health And Welfare Benefits
4157 Employee Safety

4157 Employee Safety

4158 Employee Security

4158 Employee Security

4159 Employee Assistance Programs
4161 Leaves

4161 Leaves

4212.4 Health Examinations

4212.42 Drug And Alcohol Testing For School Bus Drivers
4212.42 Drug And Alcohol Testing For School Bus Drivers
4212.5 Criminal Record Check

4212.5 Criminal Record Check

4212.6 Personnel Files

4212.9 Employee Notifications

4212.9 Employee Notifications
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42191 Civil And Legal Rights

4219.11 Sexual Harassment

4219.11 Sexual Harassment

4219.12 Title IX Sexual Harassment Complaint Procedures
4219.12 Title IX Sexual Harassment Complaint Procedures
4219.21 Professional Standards

4219.21 Professional Standards

4219.22 Dress And Grooming
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4219.25 Political Activities Of Employees

4219.25 Political Activities Of Employees

4227 Temporary Athletic Team Coaches
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4236 Nonschool Employment

4241 Collective Bargaining Agreement

4241.6 Concerted Action/Work Stoppage
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4254 Health And Welfare Benefits

4254 Health And Welfare Benefits

4257 Employee Safety
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4258 Employee Security
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Sexual Harassment
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Athletic Competition
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Test Integrity/Test Preparation

Role Of The Board

Closed Session
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Regulation 4161.5: Military Leave Status: ADOPTED

Original Adopted Date: 03/01/2004 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

Military leave shall be granted in accordance with applicable state and federal law to employees performing military
duties on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for training, initial
active duty for training, inactive duty training, full-time National Guard duty, examination to determine fitness for
duty, and performance of funeral honors duty. (Education Code 44800; Military and Veterans Code 395, 395.01,
395.02, 395.05, 395.1, 395.2, 395.9; 38 USC 4301, 4303, 4316)

Any district employee who needs to be absent from the district service to fulfill military service shall provide advance
written or verbal notice to the Superintendent or designee, unless the giving of such notice is precluded by military
necessity or is otherwise impossible or unreasonable. (38 USC 4312; 20 CFR 1002.85, 1002.86)

Salary/Compensation

The district shall pay an employee's salary or compensation for the first 30 days of any one absence for military leave
or during one fiscal year, under any of the following conditions:

1. Active Military Training or Exercises: The employee is granted a temporary military leave of absence to
engage in ordered military duty for purposes of active military training, encampment, naval cruises, special
exercises, or like activity as a member of the reserve corps or force of the United States Armed Forces,
National Guard, or Naval Militia, provided that: (Military and Veterans Code 389, 395, 395.01)

a. The employee has been employed by the district for at least one year immediately prior to the day the
military leave begins.

b. The ordered duty does not exceed 180 days, including time involved in going to and returning from such
duty.

2. Active Military Duty: The employee is on military leave, other than a temporary military leave, to engage in
active military duty as a member of the reserve corps or force of the United States Armed Forces, the National
Guard, or the Naval Militia, provided that the employee has been employed by the district for at least one year
immediately prior to the day the military leave begins. (Military and Veterans Code 389, 395.02)

3. War or Other Emergency: The employee, however long employed by the district, is a member of the National
Guard who is engaged in military or naval duty during a state of extreme emergency as declared by the
Governor, or during such time as the National Guard may be on active duty in situations described in Military
and Veterans Code 146, including travel time to and from such duty. (Military and Veterans Code 395.05)

4. Inactive Duty Training: The employee is a member of the reserve corps or force of the United States Armed
Forces, National Guard, or Naval Militia who is engaged in temporary inactive duty training, provided that the
employee has been employed by the district for at least one year immediately prior to the day the military
leave begins and the ordered duty does not exceed 180 days, including time involved in going to and returning
from such duty.

In determining the length of district employment when necessary to determine eligibility for compensation for
military leave, all recognized military service performed during and prior to district employment shall be included.

For classified employees, 30 days' compensation shall be one month's salary. For certificated employees, 30 days'
compensation shall be one-tenth of the employee's annual salary. (Education Code 45059)

During the period of military leave, an employee may request to use any vacation or similar paid leave accrued
before the commencement of the military leave in order to continue receiving compensation for the employee's
employment with the district. The district shall not require the employee to use such leave. (38 USC 4316; 20 CFR
1002.153)

Benefits



An employee may elect to continue health plan coverage during the military leave. The maximum period of coverage
for the employee and any dependents shall be either 24 months from the beginning of the leave or until the day after
the employee fails to apply for or return to employment, whichever is less. (38 USC 4317; 20 CFR 1002.164)

An employee on military leave may be required to pay the employee cost, if any, of any funded benefit to the extent
that other employees on leave are so required. (38 USC 4316)

An employee absent for 30 days or fewer shall not be required to pay more than the employee share for such
coverage. An employee absent for 31 days or more may be required to pay not more than 102 percent of the full
premium under the plan. (38 USC 4317; 20 CFR 1002.166)

Any employee called into active military duty as a member of the California National Guard or a United States
Military Reserve organization shall receive, for up to 180 days, the difference between the amount of the employee's
military pay and the amount the employee would have received from the district and all benefits that the employee
would have received had the employee not been called to active military duty, unless the benefits are prohibited or
limited by vendor contracts. (Education Code 44018)

Vacation and Sick Leave Accrual

An employee on temporary military leave under the conditions described in Item #1 in the section entitled
"Salary/Compensation" above, shall continue to accrue the same vacation, sick leave, and holiday privileges to which
the employee would otherwise be entitled if not absent. (Military and Veterans Code 395)

An employee on military leave who is serving in active duty in time of war, national emergency, or United Nations
military or police operation shall not accrue sick leave or vacation leave during the period of such leave. (Military and
Veterans Code 395.1)

However, an employee who is a National Guard member on active duty as described in Item #3 in the section
entitled "Salary/Compensation” above, shall not suffer any loss or diminution of vacation or holiday privileges
because of the employee's leave of absence. (Military and Veterans Code 395.05)

Pension Plan Service Credit

Pension plan service credit and vesting shall continue during an employee's military leave as though no break in
service had occurred. Payment of employer and employee contributions shall be made in accordance with law for
members of the State Teachers' Retirement System or Public Employees' Retirement System. (Education Code
22850-22856; Government Code 20990-21013)

Employment Status

Absence for military leave shall not affect the classification of any employee. In the case of a probationary employee,
the period of such absence shall not count as part of service required to obtain permanent status, but shall not be
construed as a break in the continuity of service for any purpose. (Education Code 44800; Military and Veterans
Code 395; 20 CFR 1002.149)

Reinstatement Rights

At the conclusion of the military duty, an employee shall be promptly reinstated in the position held at the beginning
of the leave, at the salary to which the employee would otherwise have been entitled, except under the conditions
noted below in this section. (Education Code 44800; Military and Veterans Code 395, 395.2; 38 USC 4304, 4313;
20 CFR 1002.180-1002.181)

Any employee who performs active military duty in time of war, national emergency, or United Nations military or
police operation has a right to return to the position held prior to the military service, during terminal leave prior to
the employee's discharge, separation, or release from the armed forces, or within six months of the employee's
release, separation, honorable discharge, or placement on inactive duty. Reinstatement rights shall not be extended



to any such employee who fails to return within 12 months after the first date upon which the employee could
terminate or could cause to have terminated active service. (Education Code 44800; Military and Veterans Code
395.1)

When an employee has been on military leave for reasons other than war or national emergency, the time frame for
seeking reinstatement shall depend on the length of military service as follows: (38 USC 4312; 20 CFR 1002.115,
1002.118)

1. For aleave of 30 days or fewer, the employee shall report for duty no later than the beginning of the first full
work day following the completion of the military service plus a period of eight hours of rest following a period
for safe transportation to the employee's residence.

2. For aleave of 31-180 days, the employee shall submit a written or verbal application for reinstatement not
later than 14 days after the completion of military service.

3. For aleave of more than 180 days, the employee shall submit a written or verbal application for reinstatement
within 90 days after the completion of military service.

Where an employee's reporting or application for reinstatement within the periods specified in Items #1 and #2
above is impossible or unreasonable through no fault of the employee, the report or application shall be made as
soon as possible after the expiration of the period. In the case of Items #2 and #3 where an application is required,
the employee's application may be made orally or in writing and need not follow any particular format. (38 USC
4312; 20 CFR 1002.115, 1002.117, 1002.118)

An employee who is hospitalized for, or convalescing from, an illness or injury incurred in or aggravated during the
performance of military service shall report for duty or submit an application for reinstatement at the end of the
period that is necessary to recover from such illness or injury, but no more than two years after the completion of
military service unless circumstances beyond the employee's control make reporting within the two-year period
impossible or unreasonable. (38 USC 4312; 20 CFR 1002.116)

Upon receiving an application for reinstatement, the Superintendent or designee shall reinstate the employee as
soon as practicable under the circumstances of the case, but within a time period not to exceed two weeks, absent
unusual circumstances. (20 CFR 1002.181)

If the employee's previous position has been abolished, the district shall reinstate the employee in a position of like
seniority, status, and pay, if such position exists, or to a comparable vacant position for which the employee is
qualified. (Military and Veterans Code 395, 395.1; 38 USC 4313; 20 CFR 1002.192)

An employee who fails to report or apply for reinstatement within the appropriate period does not automatically
forfeit the entitlement to reinstatement but shall be subject to the district's rules and/or practices governing
unexcused absences. (38 USC 4312)

The Superintendent or designee may elect not to reinstate an employee following military leave if any of the
following conditions exists:

1. The district's circumstances have so changed as to make such re-employment impossible or unreasonable, such
as a reduction in force that would have included the employee. (38 USC 4312; 20 CFR 1002.139)

2. The accommodation, training, or effort described in 38 USC 4313(a)(3), (a)(4), or (b)(2)(B) would impose an
undue hardship on the district as defined in 20 CFR 1002.5 or 1002.198. (38 USC 4312; 20 CFR 1002.139)

3. The employee's position was for a brief, nonrecurrent period and there was no reasonable expectation that
such employment will continue indefinitely or for a significant period. (38 USC 4312; 20 CFR 1002.139)

4. The employee's cumulative length of absence and length of all previous military leave while employed with the

district exceeds five years, excluding those training and service obligations specified in 38 USC 4312(c). (38
USC 4312; 20 CFR 1002.99-1002.103)

5. The employee was separated from military service with a disqualifying discharge or under other than
honorable conditions. (Military and Veterans Code 395.1; 20 USC 4304, 4312; 20 CFR 1002.134-1002.138)

Notices



The Superintendent or designee shall provide employees a notice of the rights, benefits, and obligations of
employees granted military leave and of the district under the Uniformed Services Employment and Reemployment
Rights Act (USERRA), 38 USC 4301-4334. (38 USC 4334)

This requirement may be met by posting the notice where the district customarily places notices for employees. (38

USC 4334)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
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Nondiscrimination based on military service

Military leave

Description
Uniformed Services Employment and Reemployment Rights Act of 1994
Uniformed Services Employment and Reemployment Rights Act of 1994

Description

18 Ops.Cal.Atty.Gen. 178 (1951)

63 Ops.Cal.Atty.Gen. 924 (1978)

69 Ops.Cal.Atty.Gen. 290 (1986)

77 Ops.Cal.Atty.Gen. 56 (1994)

Bowers v. San Buenaventura (1977) 75 Cal. App.3d 65
Wright v. City of Santa Clara (1989) 213 Cal. App.3d 1503

A Non-Technical Resource Guide to the Uniformed Services Employment and
Reemployment Rights Act (USERRA), rev. April 2005

CSBA District and County Office of Education Legal Services -

Natlonal Commlttee for Employer Support of the Guard and Reserve -

U.S. Department of Labor, USERRA -
h ://simbli rdsolution m PNGGXVyMj8ZxONMpl WUVA==

National School Boards Association -

o uti SU/PGLYbcP29vuf ISotSEEG Ja==



Cross References

2121

4030

4030

4032

4112.9

4112.9-E(1)

4112.9-E PDF(1)

4116

4116

4161
4161

41611

4212.9

4212.9-E(1)

4212.9-E PDF(1)

4217.3

4261
4261

42611

4312.9

4312.9-E(1)

4312.9-E PDF(1)

4361

4361

4361.1

Description

Superintendent's Contract -

https://simbli.eboardsolutions.com/SU/fcslsh1ixO2EdCt2pz2NabYgA==

Nondiscrimination In Employment -
https://simbli.eboardsolutions.com

Nondiscrimination In Employment -

https://simbli.eboardsolutions.com/SU/vx2430TXDnJg9PODHTilzg==

Reasonable Accommodation -

httos:/ | SU/DZueYkplusHoNslsh53DXislshibmlLw==

Employee Notifications -
h ://simbli rdsolution m IzOl6sIshnwrecwplusn8LplusKslshvsfw==

Employee Notifications -

I f soluti SU/nxsNzGInhGyiE228 o

Employee Notifications -

Probationary/Permanent Status -
h ://simbli rdsolution m 4 BDt2XEfyrzyQxvw==

Probationary/Permanent Status -

I f | SU/50I4EiGaDLWBXIrAxpA2fe==

Leaves -
https://simbli.eboardsolutions.com/SU/EEXMgQObslshgslshiKqtJJUX7vSg==

Leaves - https://simbli.eboardsolutions.com/SU/1j87G85jaeaw3FbkyNX3fw==

Personal lliness/Injury Leave -
https://simbli rdsolution m wmtZ2H40Dc4HcrB9slshN1zcw==

Employee Notifications -
Employee Notifications -

Employee Notifications -
https://simbli rdsoluti

Leaves -
https://simbli.eboardsolutions.com/SU/NEon3h0paWxSWoNITTgbmA==

Leaves - https://simbli.eboardsolutions.com/SU/cns20x14MXb4vgIRIm84fA==

Personal lliness/Injury Leave -
https://simbli rdsolution m 71IGWMkFdeFkQBbHk7gxzig==

Employee Notifications -

Employee Notifications -
https://simbli.eboardsolutions.com/SU/2aBW0q0A11slsh9KahGJYr69A==

Employee Notifications -

h ://simbli rdsolution m LslshgslshO92fRVoP rgz7w==
Leaves -
I -/ /simbli | . SU/37Bp9HImWAWCIBYK UOQ==
Leaves -

https://simbli.eboardsolutions.com/SU/m923RQnCPlyUeeeBo4hULBQ==

Personal lllness/Injury Leave -
https://simbli rdsolution m V 7zJpl 1nFHLGslshrl ==



CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4216: Probationary/Permanent Status Status: ADOPTED

Original Adopted Date: 06/01/1996 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board desires to employ and retain highly qualified classified personnel to support the district's
educational program and operations. Newly hired classified employees shall serve a probationary period during
which the Board shall determine their suitability for long-term district employment.

A probationary employee who has been employed by the district for six months or 130 days of paid service,
whichever is longer, shall be classified as a permanent employee of the district. (Education Code 45113, 45301)

However, in order to receive permanent classified service status, a full-time district police officer or public safety
dispatcher who operates a dispatch center certified by the Commission on Peace Officer Standards and Training shall
serve in a probationary status for not less than one year from the date of appointment. (Education Code 45113,
45301)

Probationary employees shall receive written performance evaluations by their supervisor during the probationary
period. These evaluations shall indicate whether the evaluator is satisfied or not satisfied with the employee's ability,
performance, and compatibility with the job.

The district may, without cause, dismiss a new employee during the probationary period.
Permanent employees promoted to a higher classification shall be considered probationary in their new position until

they have satisfactorily completed the probationary period.

A permanent employee who accepts a promotion and fails to complete the probationary period for that promotional
position shall be employed in the classification from which the employee was promoted. (Education Code 45113,
45301)

This policy shall be made available to classified employees and the public. (Education Code 45113)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

Ed. Code 45113 Notification of charges; classified employees

Ed. Code 45240-45320 Merit system

Management Resources References Description

Website CSBA DI.StI’ICF and County.Offlce of Education Legal Services -

https://simbli.eboardsolutions.com/SU/UdykszdmPETuDslshXkéR5akQ==

Website California School Employees Association -

https://simbli.eboardsolutions.com NOB1plusNOcLNRMHnggHE1slshjg==
Cross References Description
3515.3 Distri.ct Ffolicg/Security Dgpartment - _ B
35153 District F?olicse/Security D(?partment - '
https://simbli.eboardsolutions.com/SU/I11J1QKjZow3q8v7pZhTCDQ==
41129 Employee Notifications -

h ://simbli rdsolution m [zOl6sIshnwrecwplusn8LplusKslshvsfw==



4112.9-E(1)

4112.9-E PDF(1)

4161.11

4212.9

4212.9-E(1)

4212.9-E PDF(1)

4215

4218

4218

4218.1

42611

4261.11

4312.9

4312.9-E(1)

4312.9-E PDF(1)

4361.11

Employee Notifications -

I i soluti SU/nxsNZGInhGyiE 728 o

Employee Notifications -
://simbli.eboardsoluti

Industrial Accident/lliness Leave -

Employee Notifications -

https://simbli.eboardsolutions.com/SU/mHaW2Ebnocl 5Pl6rr10dMw==

Employee Notifications -

https://simbli

Employee Notifications -

I soluti SU/U68IKBBwiztUHegl tPiIMOw==

Evaluation/Supervision -
https://simbli.eboardsolutions.com/SU/KVo7Z1slshuyfé6nLyCQOYsslshzAQ==

Dismissal/Suspension/Disciplinary Action -
h ://simbli rdsolution m Kémub4JLplus3BKAIOelL A==

Dismissal/Suspension/Disciplinary Action -

I -/ /simbli | . SU/Exyplus8bf8wU5QNILUDbuCig==
Dismissal/Suspension/Disciplinary Action (Merit System) -
https://simbli.eboardsolutions.com/SU/Gs8gwy3Wx2plusPXU7EUKFEWg==

Personal lllness/Injury Leave -
https://simbli rdsolution m 7IGWMkFdeFkQBbHk7gxzig==

Employee Notifications -
https://simbli.eboardsolutions.com/SU/CqgOQIb4XnDnSONdYu7jm2Q==

Employee Notifications -

Employee Notifications -

https://simbli.eboardsolutions.com/SU/LslshgslshO92fRVoPUpuUergz7w==

Industrial Accident/Iliness Leave -
https://simbli.eboardsolutions.com/S Wihes2DRXblzgW5Aplus4xw==



CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED

Original Adopted Date: 07/01/2019 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit professional and
appropriate conduct. A classified employee may be disciplined for unprofessional conduct or unsatisfactory
performance in accordance with law or any applicable collective bargaining agreement, Board policy, or
administrative regulation.

Disciplinary actions shall be based on the particular facts and circumstances involved and the severity of the
employee's conduct or performance. An employee's private exercise of personal beliefs and activities, including
religious, political, cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for disciplinary
action against the employee, provided that the beliefs or activities do not involve coercion of students or any other
violation of law, Board policy, or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or otherwise
retaliated against solely for acting to protect a student engaged in exercising any free speech or press right
authorized by, or for refusing to infringe upon a student's conduct protected pursuant to, Education Code 48907 or
48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary reassignment,
demotion, suspension without pay, reduction of pay step in class, compulsory leave, and dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, nondiscriminatory
manner and are appropriately documented.

A probationary classified employee may be dismissed without cause at any time prior to the expiration of the
probationary period.

Permanent classified employees shall be subject to disciplinary action only for cause as specified in the
accompanying administrative regulation. (Education Code 45113)

Procedures for Serious Disciplinary Proceedings

The Superintendent or designee shall develop disciplinary procedures for use when dismissal, suspension, demotion,
involuntary reassignment, or other serious disciplinary action is contemplated against an employee. The procedures
for such discipline shall include an opportunity for an employee for whom any such disciplinary action is
recommended to meet with, or respond in writing to, a designated district official ("Skelly officer") who will
determine whether the recommended discipline should proceed further or be modified or withdrawn.

After meeting with the employee or considering the employee's written response, if the Skelly officer determines
that the recommended discipline should proceed, the Superintendent or designee shall send the employee a notice
of the recommended disciplinary action, a statement of charges, and the results of the Skelly hearing. The notice
shall include a statement advising the employee of the right to request a Board hearing on the matter.

If the employee fails to request a hearing within the time specified in the notice, the employee is deemed to have
waived the right to do so, and the Board may order the recommended disciplinary action into effect immediately.

If a timely request is submitted, a hearing shall be conducted by the Board. (Education Code 45113, 45312)
The hearing shall be held at the earliest convenient date, taking into consideration the established schedule of the
Board and the availability of legal counsel and witnesses. The employee shall be notified of the time and place of the

hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be heard in an open session
meeting. (Government Code 54957)



The employee shall be entitled to appear personally, produce evidence, and be represented by legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions, objections to evidence, and
issues of law. The Board may review and consider the records of any prior personnel action proceedings against the
employee in which a disciplinary action was ultimately sustained and any records contained in the employee's
personnel files and introduced into evidence at the hearing. The Board shall not be bound by rules of evidence used
in California courts. Informality in any such hearing shall not invalidate any order or decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or designee may, with the
consent of the Board, serve on the employee and file with the Board an amended or supplemental recommendation
of disciplinary action. If the amended or supplemental recommendation includes new causes or allegations, the
employee shall be afforded a reasonable opportunity to prepare a defense. Any new causes or allegations shall be
deemed controverted and any objections to the amended or supplemental causes or allegations may be made orally
at the hearing and shall be noted on the record.

Following the hearing or, if the employee has not requested a hearing, after reviewing the Superintendent or
designee's recommendation for disciplinary action, the Board shall affirm, modify, or reject the recommended
disciplinary action. The decision of the Board shall be in writing and shall contain findings of fact and the disciplinary
action approved, if any. The decision of the Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be delivered to the employee
and/or designated representative personally or by registered mail.

Except for an allegation of egregious misconduct in which a minor is involved, the Board may delegate the authority
to determine whether sufficient cause exists for disciplinary action to an impartial third-party hearing officer. When
a matter is heard by a third-party hearing officer, the Board shall review the determination and adopt or reject the
recommended decision. (Education Code 45113)

When any matter involves an allegation of egregious misconduct as defined in Education Code 44932 and involves a
witness who is a minor, the matter shall be referred to an administrative law judge to determine whether sufficient
cause exists for disciplinary action against the employee. In such cases, the ruling of the administrative law judge
shall be binding on the district and the employee. (Education Code 45113)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

CA Constitution Article 1, Section 1 Inalienable rights

Ed. Code 35161 Board delegation of any powers or duties

Ed. Code 44009 Conviction of specified crimes

Ed. Code 44010 Sex offense; definitions

Ed. Code 44011 Controlled substance offense

Ed. Code 44940 Compulsory leave of absence for certificated persons

Ed. Code 44940.5 Procedures when employees are placed on compulsory leave of absence
Ed. Code 45101 Definitions; disciplinary action and cause

Ed. Code 45109 Fixing of duties

Ed. Code 45113 Notification of charges; classified employees

Ed. Code 45123 Employment after conviction of controlled substance offense
Ed. Code 45302 Demotion and removal from permanent classified service

Ed. Code 45304 Compulsory leave of absence for classified persons



Veh. Code 1808.8

Federal References

42 USC 12101-12213

U.S. Constitution

Management Resources References

Court Decision
Court Decision

Court Decision

Court Decision

Website

Website

Website

Website

Cross References

1114

1114

13121

13121

1312.3

1312.3

1312.3-E PDF(1)

1312.3-E PDF(2)

3230

3230

3512

3512-E(1)

3513.3

3513.3

School bus drivers; dismissal for safety-related cause

Description
Americans with Disabilities Act

Amendment 1, Free exercise, free speech, and establishment clauses

Description
Kennedy v. Bremerton (2022) 142 S.Ct. 2407

California School Employees v. Livingston Union School District (2007) 149
Cal. App. 4th 391

CSEA v. Foothill Community College District (1975) 52 Cal. App. 3rd 150
Skelly v. California Personnel Board (1975) 15 Cal.3d 194

Office of the Attorney General -
//simbli luti /SU/KYMplusPKVWKTngiVFOT4AD8Q==

Office of Administrative Hearings -
https://simbli.eboardsolutions.com hkXUvTmkSbRSTIh3V79tXg==

Department of General Services, About Teacher Dismissal Case Type -

CSBA District and County Office of Education Legal Services -

Description
District-Sponsored Social Media -
| -/ /simbliel | . SU/GPX87Yasvl ATKOSg==

District-Sponsored Social Media -

httos: board SU/viVorBCGm2rPCIKEL GYV 5 A==

Complaints Concerning District Employees -
https://simbli.eboardsolutions.com/SU/dIGslshefvOqyWh8DLTuprGWw==

Complaints Concerning District Employees -

| ./ /simbli.el | . SU/ZC F80JFVdSVEedfwiAA==
Uniform Complaint Procedures -

Uniform Complaint Procedures -

h ://simbli.eboardsolutions.com PKMAKsIsh8XdmxbODX9gY2A==

Uniform Complaint Procedures -

https{ (s mb ean[dSQ utions.com/S ”YSQK pB Y3LEBnNr4 MNQ}](D{““EQ::

Federal Grant Funds -
h ://simbli r lution m VH379Rj 1a07I1TFHYg==

Federal Grant Funds -

Equipment -
https://simbli.eboardsolutions.com/SU/ezslshZHMnYpluscHnfpO2vztUslshg==

Equipment -
h ://simbli rdsolution m htmpluswvNopsrGRvHNnZmL57Q==

Tobacco-Free Schools -

Tobacco-Free Schools -
https://simbli.eboardsolutions.com/SU/PDOMCVsIshDCYPHDW,ijcAvbVoQ==



35134

3515.2

3515.2

3515.21

3515.3

3515.3

3516.2

3542

4000

4020

4030

4030

4040

4040-E(1)

4040-E PDF(1)

4112.42

4112.42

4112.5

4112.5-E(1)

4112.5-E PDF(1)

4112.6

4113.5

41191

4119.12

4119.12-E(1)

Drug And Alcohol Free Schools -
I //simbliel | . SU/rviOKslshMplusW4HslshslshWMh5sS7 1w==
Disruptions -

Disruptions -
https://simbli.eboardsolutions.com/SU/plusM9xri3ZWfyas59c77cpluscg==

Unmanned Aircraft Systems (Drones) -

District Police/Security Department -

District Police/Security Department -
https://simbli.eboardsolutions.com 11J1QKjZow3q8v7pZhTCDQ=

Bomb Threats -
| ./ /simbliel | . SU/IVIK9sIshAlIKtBcZcE8y5age==

School Bus Drivers -

Concepts And Roles -
h ://simbli.eboardsolutions.com mx5slshSslshVUX9evNt7 7w==

Drug And Alcohol-Free Workplace -

Nondiscrimination In Employment -

Nondiscrimination In Employment -
h ://simbli rdsolution m vx2430TXDnJg2PODHTilzg==

Employee Use Of Technology -
| ./ /simbliel | . SU/3Md2dslshuvEroXYhiStKTrOw==

Employee Use Of Technology -
https://simbli.eboardsolutions.com/SU/Fe6BHPh6DOzDpVRGUgP8hQ==

Employee Use Of Technology -
h ://simbli rdsolution m josKeRFFqgslshEcP1vE5cw ==

Drug And Alcohol Testing For School Bus Drivers -

Drug And Alcohol Testing For School Bus Drivers -
https://simbli.eboardsolutions.com/SU/plusx1sIshGxTJQKIXLOKrYP8gplusg==

Criminal Record Check -
h ://simbli rdsolution m XxVcsvXel4dTKDtGnWVslshaAA==

Criminal Record Check -

https:/ boardsoluti SU/iMaubXaetDmzZQ7GVvkalZw==

Criminal Record Check -
https://simbli.eboardsolutions.com/SU/UxsEts3DeYsIshRZpXyPvEL 7w==

Personnel Files -

httpe:/ boardsoluti SU/sIshc7i5iVISoLYA79vr9rhw==

Working Remotely -
| ./ Jeimbliel | . /SU/IplusUYB21IDXQLw2I2viW3Eg==

Civil And Legal Rights -
h imbli.eboardsol

Title IX Sexual Harassment Complaint Procedures -

Title IX Sexual Harassment Complaint Procedures -



4119.12-E PDF(1)

4119.21

4119.21-E(1)

4119.21-E PDF(1)

4119.22

4119.23

4119.24

4119.25

4119.25

4127

4127

4136

4141.6

4141.6

4154

4154

4157

4157

4158

4158

4159

4161
4161

4161.11

4200

4200

Title IX Sexual Harassment Complaint Procedures -

https://simbli.eboardsolutions.com/SU/fsIshcrFHUsDwQYFjvy2R0xQg==

Professional Standards -
h ://simbli.eboardsolutions.com RUg2A0z lusrWMBTJVdIsyg==

Professional Standards -

Professional Standards -

https:/ boardsoluti /SUNES7GY LXvtUMmMUN2SXiO0g==

Dress And Grooming -
h ://simbli rdsolution m EV8wb6UMpXbhNFrslshMaMYLw==

Unauthorized Release Of Confidential/Privileged Information -

httos://simbli.eboardsoluti /SU/2wWECPnGEMA8I3knlusPslshlOslshSw==

Maintaining Appropriate Adult-Student Interactions -
https://simbli.eboardsolutions.com/SU/xhAslsh4UhGwmbKwkbl Sslf4Q==

Political Activities Of Employees -
h ://simbli rdsolution m FkeMlvswgn3L B9slshA==

Political Activities Of Employees -
I /simbli.el | . SU/dvZ 7mfafyAOYM7 EMfw==

Temporary Athletic Team Coaches -
https://simbli.eboardsolutions.com/SU/rdpzrJrsafrxuBrElcbGnA==

Temporary Athletic Team Coaches -
h ://simbli rdsolution m ZOYyuTYMNL2Ja28meyeFQ==

Nonschool Employment -

https://simbli.eboardsolutions.com/SU/kG34JHzi7hlemKdooJNm%g==

Concerted Action/Work Stoppage -
https://simbli.eboardsolutions.com/SU/TtH8mfb4Zwc222YN760Tdg==

Concerted Action/Work Stoppage -
| //simbliel | . SU/nCKbnl3vsF4ywC2CsN850A==

Health And Welfare Benefits -
I ./ /simbli.el | . SU/8W7iXCSa7Dmi20hsA1O04me==

Health And Welfare Benefits -
https://simbli.eboardsolutions.com/SU/bUKajshf9NH4tnZI9utk7g==

Employee Safety -
| ./ /simbli.el | . SU/URY09LOe63e3eiYa2 WLV T Q==

Employee Safety -
I -/ /simbli.el | . /SU/pCyFLivDAXQFxkBhUbSHF A==

Employee Security -

h ://simbli.e

Employee Security -

Employee Assistance Programs -

https://simbli.eboardsolutions.com/SU/HoMI4ixzNoFrMhcAKsYU5Q==

Leaves - https://simbli.eboardsolutions.com/SU/EEXMgObslshgslshiKgtJJUX7vSg==

Leaves - https://simbli.eboardsolutions.com/SU/1j87G85jaeaw3FbkyNX3fw==

Industrial Accident/Iliness Leave -
https://simbli.eboardsolutions.com/SU/HD5z30hgJS1829uMir9NEw==

Classified Personnel -
h ://simbli rdsolution m IshlitwGTK T4GXakWHcMg==

Classified Personnel -



4212

4212.42

4212.42

4212.5

4212.5-E(1)

4212.5-E PDF(1)

4212.6

4213.5

4216

42191

4219.12

4219.12-E(1)

4219.12-E PDF(1)

4219.21

4219.21-E(1)

4219.21-E PDF(1)

4219.22

4219.23

4219.24

4219.25

4219.25

4227

4227

4236

4241.6

Appointment And Conditions Of Employment -

Drug And Alcohol Testing For School Bus Drivers -
https://simbli.eboardsolutions. jTXWzNHPacaieY2R44

Drug And Alcohol Testing For School Bus Drivers -
| ./ /simbli.el | . SU/VR OXAFd9IXURAKOL ke==

Criminal Record Check -

Criminal Record Check -

https://simbli

Criminal Record Check -

https://simbli.eboardsoluti /SU/sDVasUdnkvGYxDODtyXKag==

Personnel Files -
https://simbli.eboardsolutions.com/SU/Kp3DemXWMRr4slshb8EnhyJPw==

Working Remotely -
h ://simbli rdsolution m PfSM TISM41uslshvw==

Probationary/Permanent Status -

https://simbli.eboardsolutions.com/SU/y3QVGjp7mUPym2Tw8APoplusA==

Civil And Legal Rights -
https://simbli.eboardsolutions.com/SU/gInWNgn2l FslshtDzTClLslsh592A==

Title IX Sexual Harassment Complaint Procedures -
h ://simbli rdsolution m BcyzA9IS2uF2sCKACIVsw==

Title IX Sexual Harassment Complaint Procedures -

https://simbli.eboardsolutions.com/SU/D3ssIshZJNNbv4WIlamsEWM4pQ==

Title IX Sexual Harassment Complaint Procedures -
https://simbli.eboardsolutions.com/SU/VEMAXxwF6VTWEh7mmlLHH7xg==

Professional Standards -

Professional Standards -

httpsffs mb ean[dSQ utions.com {S '{SZS ShI en\ {be5EI |Qgp55)ﬁ{| |g==

Professional Standards -
https://simbli.eboardsolutions.com/SU/52slshZb5LuYO0skwfJSoBbY0Q==

Dress And Grooming -

httos:/ boardsoluti SU/73WaAoB7xV TilWdye8iPUA==

Unauthorized Release Of Confidential/Privileged Information -

https://simbli.eboardsolutions.com/SU/DzT84jcjiN31dA50dXs|shEoA==

Maintaining Appropriate Adult-Student Interactions -
h ://simbli.eboardsolutions.com jMxddslsh nzzslshENYSWHwA==

Political Activities Of Employees -
I //simbli.el | . SU/EpuQD | 0SaTDILbw==

Political Activities Of Employees -
I //simbliel | . /SU/7hEQzi8hdkRLUYbn3mcUYw==

Temporary Athletic Team Coaches -
h ://simbli rdsolution m fwf9BJayE72I14RVoDpluspl ==

Temporary Athletic Team Coaches -

| ./ /simbli.el | . sU (L 9thoVivly 74nf e
Nonschool Employment -
https://simbli.eboardsolutions.com/SU/2EYg4TWTxHfIKGniO4gkGA==

Concerted Action/Work Stoppage -
h ://simbli rdsolution m hHTloULRupEKUU4HVtdg==



4241.6

4254

4254

4257

4257

4258

4258

4259

4261
4261

4261.11

4312.42

4312.42

4312.5

4312.5-E(1)

4312.5-E PDF(1)

4312.6

4313.5

43191

4319.12

4319.12-E(1)

4319.12-E PDF(1)

4319.21

4319.21-E(1)

4319.21-E PDF(1)

4319.22

Concerted Action/Work Stoppage -

Health And Welfare Benefits -
h ://simbli.eboardsolutions.com A1ITc070pl XGSViT8tew==

Health And Welfare Benefits -
I ./ /simbli.el | . SU/4MRmni4JOiaDWVDL 30krzA==
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Regulation 4218: Dismissal/Suspension/Disciplinary Action Status: ADOPTED
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Causes for Disciplinary Action

A permanent classified employee may be subject to suspension, demotion, involuntary reassignment, or dismissal for
one or more of the following causes:

10.

11.

12.

13.

14.

15.

16.

17.

Immoral conduct, including, but not limited to, egregious misconduct that is the basis for a sex offense as
defined in Education Code 44010, a controlled substance offense as defined in Education Code 44011, or child
abuse and neglect as described in Penal Code 11165.2-11165.6

Conduct that constitutes a violent or serious felony as defined in Penal Code 667.5(c) or 1192.7(c)

Unlawful discrimination, including harassment, against any student or other employee

Violation of or refusal to obey state or federal law or regulation, Board policy, or district or school procedure

. Falsification of any information supplied to the district, including, but not limited to, information supplied on

application forms, employment records, or any other school district records

. Unsatisfactory performance
. Unprofessional conduct
. Dishonesty

. Neglect of duty or absence without leave

Insubordination

Use of alcohol or a controlled substance while on duty or in such close time proximity thereto as to affect the
employee's performance

Destruction or misuse of district property

Failure to fulfill any ongoing condition of employment including, but not limited to, maintenance of any license,
certificate, or other similar requirement specified in the employee's class specification or otherwise necessary
for the employee to perform the duties of the position

A physical or mental condition which precludes the employee from the proper performance of duties and
responsibilities as determined by competent medical authority, except as otherwise provided by a contract or
by law

Retaliation against any person who, in good faith, reports, discloses, divulges, or otherwise brings to the
attention of any appropriate authority any information relative to an actual or suspected violation of state or
federal law occurring on or directly related to the job

Violation of Education Code 45303 or Government Code 1028 prohibiting the advocacy or teaching of
communism

Any other misconduct which is of such nature that it causes discredit or injury to the district or the employee's
position

No disciplinary action shall be taken for any cause which arose before the employee became permanent, nor for any
cause which arose more than two years before the date of the filing of the notice of cause unless this cause was
concealed or not disclosed by the employee when it could be reasonably assumed that the employee would have
disclosed the facts to the district. (Education Code 45113)



Initiation and Notification of Charges

The Superintendent or designee shall provide notice to the employee of a recommendation for discipline, which
includes the charges and materials upon which the recommendation is based. The notification shall identify an
impartial district official ("Skelly officer") with whom the employee may meet at a specified time and place or to
whom the employee may provide a written response to the recommendation of discipline. After meeting with the
employee or considering any response from the employee, the Skelly officer shall recommend to the Superintendent
or designee whether to proceed with the recommendation for discipline.

The Superintendent or designee shall file any final recommendation for a disciplinary action in writing with the
Governing Board. A copy of the recommendation shall be served upon the employee either personally or by
registered or certified mail, return receipt requested, at the employee's last known address.

The notice shall, in ordinary and concise language, inform the employee of the specific charge(s) or cause(s) for the
disciplinary action, the specific acts and omissions upon which the action is based, and, if applicable, the district rule
or regulation that the employee has allegedly violated. In addition, the notice shall include the employee's right to a
hearing on those charges, the time within which the hearing may be requested which shall be not less than five days
after service of the notice to the employee, and a card or paper which the employee may sign and file to deny the
charges and request a hearing. (Education Code 45113, 45116)

Request for Board Hearing

Within the time specified in the notice of the recommendation of disciplinary action, the employee may request a
hearing on the charges by signing and filing the card or paper included with the notice. (Education Code 45113)

Any other written document signed and appropriately filed within the specified time limit by the employee shall
constitute a sufficient notice of the request for a hearing. The request shall be delivered to the office of the
Superintendent or designee during normal work hours of that office. If mailed to the office of the Superintendent or
designee, it must be received or postmarked no later than the time limit specified by the district. In cases where an
order of suspension without pay has been issued in conjunction with a recommendation of dismissal, any request for
a hearing on the dismissal shall also constitute a request to hear the suspension order, and the necessity of the
suspension order shall be an issue in the hearing.

Employment Status Pending a Hearing

A classified employee against whom a recommendation of disciplinary action has been issued shall remain on active
duty status pending any hearing on the charges, unless the Superintendent or designee determines that the
employee's continuance in active duty would present an unreasonable risk of harm to students, staff, or property.
The Superintendent or designee may, in writing, order the employee immediately suspended from duty without pay
and shall state the reasons that the suspension is deemed necessary. The suspension order shall be served upon the
employee either personally or by registered or certified mail, return receipt requested, immediately after issuance.

Compulsory Leave of Absence

Upon being informed by law enforcement that a classified employee has been charged with a "mandatory leave of
absence offense," the Superintendent or designee shall immediately place the employee on a leave of absence. A
mandatory leave of absence offense includes:

1. Any sex offense as defined in Education Code 44010
2. Violation or attempted violation of Penal Code 187 prohibiting murder or attempted murder

3. Any offense involving the unlawful sale, use, or exchange to minors of controlled substances as listed in Health
and Safety Code 11054, 11055, and 11056

The Superintendent or designee may place on an immediate compulsory leave of absence a classified employee who
is charged with an "optional leave of absence offense," defined as a controlled substance offense specified in



Education Code 44011 and Health and Safety Code 11357-11361, 11363, 11364, and 11370.1 except as it relates
to marijuana, mescaline, peyote, or tetrahydrocannabinols.

An employee's compulsory leave for a mandatory or optional leave of absence offense may extend for not more than
10 days after the entry of judgment in the criminal proceedings. However, the compulsory leave may be extended if
the Board gives notice, within 10 days after the entry of judgment in the proceedings, that the employee will be
dismissed within 30 days from the date of service of the notice unless the employee demands a hearing on the

dismissal.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References
CA Constitution Article 1, Section 1
Ed. Code 35161
Ed. Code 44009
Ed. Code 44010
Ed. Code 44011
Ed. Code 44940
Ed. Code 44940.5
Ed. Code 45101
Ed. Code 45109
Ed. Code 45113
Ed. Code 45123
Ed. Code 45302

Ed. Code 45303
Ed. Code 45304

Veh. Code 1808.8

Federal References
42 USC 12101-12213
U.S. Constitution

Management Resources References

Court Decision
Court Decision

Court Decision

Court Decision

Website

Website

Website

Website

Description

Inalienable rights

Board delegation of any powers or duties

Conviction of specified crimes

Sex offense; definitions

Controlled substance offense

Compulsory leave of absence for certificated persons
Procedures when employees are placed on compulsory leave of absence
Definitions; disciplinary action and cause

Fixing of duties

Notification of charges; classified employees

Employment after conviction of controlled substance offense
Demotion and removal from permanent classified service

Additional cause for suspension or dismissal of employee charge with
mandatory or optional leave of absence offense

Compulsory leave of absence for classified persons

School bus drivers; dismissal for safety-related cause

Description
Americans with Disabilities Act

Amendment 1, Free exercise, free speech, and establishment clauses

Description
Kennedy v. Bremerton (2022) 142 S.Ct. 2407

California School Employees v. Livingston Union School District (2007) 149
Cal. App. 4th 391

CSEA v. Foothill Community College District (1975) 52 Cal. App. 3rd 150
Skelly v. California Personnel Board (1975) 15 Cal.3d 194
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CSBA District and County Office of Education Legal Services -
https://simbli.eboardsolutions.com dykszdmPETuDsIshXk6R5akQ=
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h ://simbli rdsolution m zslshZHMnY pluscHnfpO2vztUslshg==
Equipment -

Tobacco-Free Schools -
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Regulation 4261.5: Military Leave Status: ADOPTED

Original Adopted Date: 03/01/2004 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

Military leave shall be granted in accordance with applicable state and federal law to employees performing military
duties on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for training, initial
active duty for training, inactive duty training, full-time National Guard duty, examination to determine fitness for
duty, and performance of funeral honors duty. (Education Code 44800; Military and Veterans Code 395, 395.01,
395.02, 395.05, 395.1, 395.2, 395.9; 38 USC 4301, 4303, 4316)

Any district employee who needs to be absent from the district service to fulfill military service shall provide advance
written or verbal notice to the Superintendent or designee, unless the giving of such notice is precluded by military
necessity or is otherwise impossible or unreasonable. (38 USC 4312; 20 CFR 1002.85, 1002.86)

Salary/Compensation

The district shall pay an employee's salary or compensation for the first 30 days of any one absence for military leave
or during one fiscal year, under any of the following conditions:

1. Active Military Training or Exercises: The employee is granted a temporary military leave of absence to
engage in ordered military duty for purposes of active military training, encampment, naval cruises, special
exercises, or like activity as a member of the reserve corps or force of the United States Armed Forces,
National Guard, or Naval Militia, provided that: (Military and Veterans Code 389, 395, 395.01)

a. The employee has been employed by the district for at least one year immediately prior to the day the
military leave begins.

b. The ordered duty does not exceed 180 days, including time involved in going to and returning from such
duty.

2. Active Military Duty: The employee is on military leave, other than a temporary military leave, to engage in
active military duty as a member of the reserve corps or force of the United States Armed Forces, the National
Guard, or the Naval Militia, provided that the employee has been employed by the district for at least one year
immediately prior to the day the military leave begins. (Military and Veterans Code 389, 395.02)

3. War or Other Emergency: The employee, however long employed by the district, is a member of the National
Guard who is engaged in military or naval duty during a state of extreme emergency as declared by the
Governor, or during such time as the National Guard may be on active duty in situations described in Military
and Veterans Code 146, including travel time to and from such duty. (Military and Veterans Code 395.05)

4. Inactive Duty Training: The employee is a member of the reserve corps or force of the United States Armed
Forces, National Guard, or Naval Militia who is engaged in temporary inactive duty training, provided that the
employee has been employed by the district for at least one year immediately prior to the day the military
leave begins and the ordered duty does not exceed 180 days, including time involved in going to and returning
from such duty.

In determining the length of district employment when necessary to determine eligibility for compensation for
military leave, all recognized military service performed during and prior to district employment shall be included.

For classified employees, 30 days' compensation shall be one month's salary. For certificated employees, 30 days'
compensation shall be one-tenth of the employee's annual salary. (Education Code 45059)

During the period of military leave, an employee may request to use any vacation or similar paid leave accrued
before the commencement of the military leave in order to continue receiving compensation for the employee's
employment with the district. The district shall not require the employee to use such leave. (38 USC 4316; 20 CFR
1002.153)

Benefits



An employee may elect to continue health plan coverage during the military leave. The maximum period of coverage
for the employee and any dependents shall be either 24 months from the beginning of the leave or until the day after
the employee fails to apply for or return to employment, whichever is less. (38 USC 4317; 20 CFR 1002.164)

An employee on military leave may be required to pay the employee cost, if any, of any funded benefit to the extent
that other employees on leave are so required. (38 USC 4316)

An employee absent for 30 days or fewer shall not be required to pay more than the employee share for such
coverage. An employee absent for 31 days or more may be required to pay not more than 102 percent of the full
premium under the plan. (38 USC 4317; 20 CFR 1002.166)

Any employee called into active military duty as a member of the California National Guard or a United States
Military Reserve organization shall receive, for up to 180 days, the difference between the amount of the employee's
military pay and the amount the employee would have received from the district and all benefits that the employee
would have received had the employee not been called to active military duty, unless the benefits are prohibited or
limited by vendor contracts. (Education Code 44018)

Vacation and Sick Leave Accrual

An employee on temporary military leave under the conditions described in Item #1 in the section entitled
"Salary/Compensation" above, shall continue to accrue the same vacation, sick leave, and holiday privileges to which
the employee would otherwise be entitled if not absent. (Military and Veterans Code 395)

An employee on military leave who is serving in active duty in time of war, national emergency, or United Nations
military or police operation shall not accrue sick leave or vacation leave during the period of such leave. (Military and
Veterans Code 395.1)

However, an employee who is a National Guard member on active duty as described in Item #3 in the section
entitled "Salary/Compensation” above, shall not suffer any loss or diminution of vacation or holiday privileges
because of the employee's leave of absence. (Military and Veterans Code 395.05)

Pension Plan Service Credit

Pension plan service credit and vesting shall continue during an employee's military leave as though no break in
service had occurred. Payment of employer and employee contributions shall be made in accordance with law for
members of the State Teachers' Retirement System or Public Employees' Retirement System. (Education Code
22850-22856; Government Code 20990-21013)

Employment Status

Absence for military leave shall not affect the classification of any employee. In the case of a probationary employee,
the period of such absence shall not count as part of service required to obtain permanent status, but shall not be
construed as a break in the continuity of service for any purpose. (Education Code 44800; Military and Veterans
Code 395; 20 CFR 1002.149)

Reinstatement Rights

At the conclusion of the military duty, an employee shall be promptly reinstated in the position held at the beginning
of the leave, at the salary to which the employee would otherwise have been entitled, except under the conditions
noted below in this section. (Education Code 44800; Military and Veterans Code 395, 395.2; 38 USC 4304, 4313;
20 CFR 1002.180-1002.181)

Any employee who performs active military duty in time of war, national emergency, or United Nations military or
police operation has a right to return to the position held prior to the military service, during terminal leave prior to
the employee's discharge, separation, or release from the armed forces, or within six months of the employee's
release, separation, honorable discharge, or placement on inactive duty. Reinstatement rights shall not be extended



to any such employee who fails to return within 12 months after the first date upon which the employee could
terminate or could cause to have terminated active service. (Education Code 44800; Military and Veterans Code
395.1)

When an employee has been on military leave for reasons other than war or national emergency, the time frame for
seeking reinstatement shall depend on the length of military service as follows: (38 USC 4312; 20 CFR 1002.115,
1002.118)

1. For aleave of 30 days or fewer, the employee shall report for duty no later than the beginning of the first full
work day following the completion of the military service plus a period of eight hours of rest following a period
for safe transportation to the employee's residence.

2. For aleave of 31-180 days, the employee shall submit a written or verbal application for reinstatement not
later than 14 days after the completion of military service.

3. For aleave of more than 180 days, the employee shall submit a written or verbal application for reinstatement
within 90 days after the completion of military service.

Where an employee's reporting or application for reinstatement within the periods specified in Items #1 and #2
above is impossible or unreasonable through no fault of the employee, the report or application shall be made as
soon as possible after the expiration of the period. In the case of Items #2 and #3 where an application is required,
the employee's application may be made orally or in writing and need not follow any particular format. (38 USC
4312; 20 CFR 1002.115, 1002.117, 1002.118)

An employee who is hospitalized for, or convalescing from, an illness or injury incurred in or aggravated during the
performance of military service shall report for duty or submit an application for reinstatement at the end of the
period that is necessary to recover from such illness or injury, but no more than two years after the completion of
military service unless circumstances beyond the employee's control make reporting within the two-year period
impossible or unreasonable. (38 USC 4312; 20 CFR 1002.116)

Upon receiving an application for reinstatement, the Superintendent or designee shall reinstate the employee as
soon as practicable under the circumstances of the case, but within a time period not to exceed two weeks, absent
unusual circumstances. (20 CFR 1002.181)

If the employee's previous position has been abolished, the district shall reinstate the employee in a position of like
seniority, status, and pay, if such position exists, or to a comparable vacant position for which the employee is
qualified. (Military and Veterans Code 395, 395.1; 38 USC 4313; 20 CFR 1002.192)

An employee who fails to report or apply for reinstatement within the appropriate period does not automatically
forfeit the entitlement to reinstatement but shall be subject to the district's rules and/or practices governing
unexcused absences. (38 USC 4312)

The Superintendent or designee may elect not to reinstate an employee following military leave if any of the
following conditions exists:

1. The district's circumstances have so changed as to make such re-employment impossible or unreasonable, such
as a reduction in force that would have included the employee. (38 USC 4312; 20 CFR 1002.139)

2. The accommodation, training, or effort described in 38 USC 4313(a)(3), (a)(4), or (b)(2)(B) would impose an
undue hardship on the district as defined in 20 CFR 1002.5 or 1002.198. (38 USC 4312; 20 CFR 1002.139)

3. The employee's position was for a brief, nonrecurrent period and there was no reasonable expectation that
such employment will continue indefinitely or for a significant period. (38 USC 4312; 20 CFR 1002.139)

4. The employee's cumulative length of absence and length of all previous military leave while employed with the

district exceeds five years, excluding those training and service obligations specified in 38 USC 4312(c). (38
USC 4312; 20 CFR 1002.99-1002.103)

5. The employee was separated from military service with a disqualifying discharge or under other than
honorable conditions. (Military and Veterans Code 395.1; 20 USC 4304, 4312; 20 CFR 1002.134-1002.138)

Notices



The Superintendent or designee shall provide employees a notice of the rights, benefits, and obligations of
employees granted military leave and of the district under the Uniformed Services Employment and Reemployment
Rights Act (USERRA), 38 USC 4301-4334. (38 USC 4334)

This requirement may be met by posting the notice where the district customarily places notices for employees. (38

USC 4334)
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Regulation 4361.5: Military Leave Status: ADOPTED

Original Adopted Date: 03/01/2004 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

Military leave shall be granted in accordance with applicable state and federal law to employees performing military
duties on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for training, initial
active duty for training, inactive duty training, full-time National Guard duty, examination to determine fitness for
duty, and performance of funeral honors duty. (Education Code 44800; Military and Veterans Code 395, 395.01,
395.02, 395.05, 395.1, 395.2, 395.9; 38 USC 4301, 4303, 4316)

Any district employee who needs to be absent from the district service to fulfill military service shall provide advance
written or verbal notice to the Superintendent or designee, unless the giving of such notice is precluded by military
necessity or is otherwise impossible or unreasonable. (38 USC 4312; 20 CFR 1002.85, 1002.86)

Salary/Compensation

The district shall pay an employee's salary or compensation for the first 30 days of any one absence for military leave
or during one fiscal year, under any of the following conditions:

1. Active Military Training or Exercises: The employee is granted a temporary military leave of absence to
engage in ordered military duty for purposes of active military training, encampment, naval cruises, special
exercises, or like activity as a member of the reserve corps or force of the United States Armed Forces,
National Guard, or Naval Militia, provided that: (Military and Veterans Code 389, 395, 395.01)

a. The employee has been employed by the district for at least one year immediately prior to the day the
military leave begins.

b. The ordered duty does not exceed 180 days, including time involved in going to and returning from such
duty.

2. Active Military Duty: The employee is on military leave, other than a temporary military leave, to engage in
active military duty as a member of the reserve corps or force of the United States Armed Forces, the National
Guard, or the Naval Militia, provided that the employee has been employed by the district for at least one year
immediately prior to the day the military leave begins. (Military and Veterans Code 389, 395.02)

3. War or Other Emergency: The employee, however long employed by the district, is a member of the National
Guard who is engaged in military or naval duty during a state of extreme emergency as declared by the
Governor, or during such time as the National Guard may be on active duty in situations described in Military
and Veterans Code 146, including travel time to and from such duty. (Military and Veterans Code 395.05)

4. Inactive Duty Training: The employee is a member of the reserve corps or force of the United States Armed
Forces, National Guard, or Naval Militia who is engaged in temporary inactive duty training, provided that the
employee has been employed by the district for at least one year immediately prior to the day the military
leave begins and the ordered duty does not exceed 180 days, including time involved in going to and returning
from such duty.

In determining the length of district employment when necessary to determine eligibility for compensation for
military leave, all recognized military service performed during and prior to district employment shall be included.

For classified employees, 30 days' compensation shall be one month's salary. For certificated employees, 30 days'
compensation shall be one-tenth of the employee's annual salary. (Education Code 45059)

During the period of military leave, an employee may request to use any vacation or similar paid leave accrued
before the commencement of the military leave in order to continue receiving compensation for the employee's
employment with the district. The district shall not require the employee to use such leave. (38 USC 4316; 20 CFR
1002.153)

Benefits



An employee may elect to continue health plan coverage during the military leave. The maximum period of coverage
for the employee and any dependents shall be either 24 months from the beginning of the leave or until the day after
the employee fails to apply for or return to employment, whichever is less. (38 USC 4317; 20 CFR 1002.164)

An employee on military leave may be required to pay the employee cost, if any, of any funded benefit to the extent
that other employees on leave are so required. (38 USC 4316)

An employee absent for 30 days or fewer shall not be required to pay more than the employee share for such
coverage. An employee absent for 31 days or more may be required to pay not more than 102 percent of the full
premium under the plan. (38 USC 4317; 20 CFR 1002.166)

Any employee called into active military duty as a member of the California National Guard or a United States
Military Reserve organization shall receive, for up to 180 days, the difference between the amount of the employee's
military pay and the amount the employee would have received from the district and all benefits that the employee
would have received had the employee not been called to active military duty, unless the benefits are prohibited or
limited by vendor contracts. (Education Code 44018)

Vacation and Sick Leave Accrual

An employee on temporary military leave under the conditions described in Item #1 in the section entitled
"Salary/Compensation" above, shall continue to accrue the same vacation, sick leave, and holiday privileges to which
the employee would otherwise be entitled if not absent. (Military and Veterans Code 395)

An employee on military leave who is serving in active duty in time of war, national emergency, or United Nations
military or police operation shall not accrue sick leave or vacation leave during the period of such leave. (Military and
Veterans Code 395.1)

However, an employee who is a National Guard member on active duty as described in Item #3 in the section
entitled "Salary/Compensation” above, shall not suffer any loss or diminution of vacation or holiday privileges
because of the employee's leave of absence. (Military and Veterans Code 395.05)

Pension Plan Service Credit

Pension plan service credit and vesting shall continue during an employee's military leave as though no break in
service had occurred. Payment of employer and employee contributions shall be made in accordance with law for
members of the State Teachers' Retirement System or Public Employees' Retirement System. (Education Code
22850-22856; Government Code 20990-21013)

Employment Status

Absence for military leave shall not affect the classification of any employee. In the case of a probationary employee,
the period of such absence shall not count as part of service required to obtain permanent status, but shall not be
construed as a break in the continuity of service for any purpose. (Education Code 44800; Military and Veterans
Code 395; 20 CFR 1002.149)

Reinstatement Rights

At the conclusion of the military duty, an employee shall be promptly reinstated in the position held at the beginning
of the leave, at the salary to which the employee would otherwise have been entitled, except under the conditions
noted below in this section. (Education Code 44800; Military and Veterans Code 395, 395.2; 38 USC 4304, 4313;
20 CFR 1002.180-1002.181)

Any employee who performs active military duty in time of war, national emergency, or United Nations military or
police operation has a right to return to the position held prior to the military service, during terminal leave prior to
the employee's discharge, separation, or release from the armed forces, or within six months of the employee's
release, separation, honorable discharge, or placement on inactive duty. Reinstatement rights shall not be extended



to any such employee who fails to return within 12 months after the first date upon which the employee could
terminate or could cause to have terminated active service. (Education Code 44800; Military and Veterans Code
395.1)

When an employee has been on military leave for reasons other than war or national emergency, the time frame for
seeking reinstatement shall depend on the length of military service as follows: (38 USC 4312; 20 CFR 1002.115,
1002.118)

1. For aleave of 30 days or fewer, the employee shall report for duty no later than the beginning of the first full
work day following the completion of the military service plus a period of eight hours of rest following a period
for safe transportation to the employee's residence.

2. For aleave of 31-180 days, the employee shall submit a written or verbal application for reinstatement not
later than 14 days after the completion of military service.

3. For aleave of more than 180 days, the employee shall submit a written or verbal application for reinstatement
within 90 days after the completion of military service.

Where an employee's reporting or application for reinstatement within the periods specified in Items #1 and #2
above is impossible or unreasonable through no fault of the employee, the report or application shall be made as
soon as possible after the expiration of the period. In the case of Items #2 and #3 where an application is required,
the employee's application may be made orally or in writing and need not follow any particular format. (38 USC
4312; 20 CFR 1002.115, 1002.117, 1002.118)

An employee who is hospitalized for, or convalescing from, an illness or injury incurred in or aggravated during the
performance of military service shall report for duty or submit an application for reinstatement at the end of the
period that is necessary to recover from such illness or injury, but no more than two years after the completion of
military service unless circumstances beyond the employee's control make reporting within the two-year period
impossible or unreasonable. (38 USC 4312; 20 CFR 1002.116)

Upon receiving an application for reinstatement, the Superintendent or designee shall reinstate the employee as
soon as practicable under the circumstances of the case, but within a time period not to exceed two weeks, absent
unusual circumstances. (20 CFR 1002.181)

If the employee's previous position has been abolished, the district shall reinstate the employee in a position of like
seniority, status, and pay, if such position exists, or to a comparable vacant position for which the employee is
qualified. (Military and Veterans Code 395, 395.1; 38 USC 4313; 20 CFR 1002.192)

An employee who fails to report or apply for reinstatement within the appropriate period does not automatically
forfeit the entitlement to reinstatement but shall be subject to the district's rules and/or practices governing
unexcused absences. (38 USC 4312)

The Superintendent or designee may elect not to reinstate an employee following military leave if any of the
following conditions exists:

1. The district's circumstances have so changed as to make such re-employment impossible or unreasonable, such
as a reduction in force that would have included the employee. (38 USC 4312; 20 CFR 1002.139)

2. The accommodation, training, or effort described in 38 USC 4313(a)(3), (a)(4), or (b)(2)(B) would impose an
undue hardship on the district as defined in 20 CFR 1002.5 or 1002.198. (38 USC 4312; 20 CFR 1002.139)

3. The employee's position was for a brief, nonrecurrent period and there was no reasonable expectation that
such employment will continue indefinitely or for a significant period. (38 USC 4312; 20 CFR 1002.139)

4. The employee's cumulative length of absence and length of all previous military leave while employed with the

district exceeds five years, excluding those training and service obligations specified in 38 USC 4312(c). (38
USC 4312; 20 CFR 1002.99-1002.103)

5. The employee was separated from military service with a disqualifying discharge or under other than
honorable conditions. (Military and Veterans Code 395.1; 20 USC 4304, 4312; 20 CFR 1002.134-1002.138)

Notices



The Superintendent or designee shall provide employees a notice of the rights, benefits, and obligations of
employees granted military leave and of the district under the Uniformed Services Employment and Reemployment
Rights Act (USERRA), 38 USC 4301-4334. (38 USC 4334)

This requirement may be met by posting the notice where the district customarily places notices for employees. (38

USC 4334)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
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Policy 6158: Independent Study Status: ADOPTED

Original Adopted Date: 03/01/2005 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board authorizes independent study as an optional alternative instructional strategy for students
whose needs may be best met through study outside of the regular classroom setting. Independent study shall offer
a means of individualizing the educational plan to serve students who desire a more challenging educational
experience, whose health or other personal circumstances make classroom attendance difficult, who are unable to
access course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their learning. As
necessary to meet student needs, independent study may be offered for short- or long-term placements, on a full-
time or part-time basis, and/or in conjunction with part- or full-time classroom study.

The Board shall hold a public hearing when considering the scope of its existing or prospective use of independent
study as an instructional strategy, its purposes in authorizing independent study, and factors bearing specifically on
the maximum realistic lengths of assignments and acceptable number of missed assignments for specific populations
of students or adult education students. (Education Code 51747;5 CCR 11701)

The Superintendent or designee may provide a variety of independent study opportunities, including, but not limited
to, through a program or class within a comprehensive school, an alternative school or program of choice, a charter
school, and an online course.

Student participation in independent study shall be voluntary and no student shall be required to participate.
(Education Code 51747, 51749.5, 51749.6)

Independent study for each student shall be under the general supervision of a district employee who possesses a

valid certification document pursuant to Education Code 44865 or an emergency credential pursuant to Education
Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as prescribed by law

and reflected in the accompanying administrative regulation. (Education Code 51747.5)

The minimum period of time for any independent study option shall be three consecutive school days. (Education
Code 46300)

General Independent Study Requirements

The Superintendent or designee may offer and approve independent study for an individual student upon
determining that the student is prepared to meet the district's requirements for participation and is likely to succeed
as well as or better than the student would in the regular classroom setting.

The minimum instructional minutes shall be the same for all students at each school including students participating
in independent study, except as otherwise permitted by law. (Education Code 46100)

Because excessive leniency in the duration of independent study assignments may result in a student falling behind
peers and increase the risk of dropping out of school, independent study assignments shall be completed no more
than one week after assigned for all grade levels and types of programs. When necessary based on the specific
circumstances of the student's approved program, the Superintendent or designee may allow for a longer period of
time between the date an assignment is made and when it is due. However, in no event shall the due date of an
assignment be extended beyond the termination date specified in the student's written agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent
study whenever the student fails to make satisfactory educational progress and/or misses three assignments.
Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code
51747)

1. The student's achievement and engagement in the independent study program, as indicated by the student's
performance on applicable student-level measures of student achievement and engagement specified in



Education Code 52060

2. The completion of assignments, assessments, or other indicators that evidence that the student is working on
assighments

3. Learning of required concepts, as determined by the supervising teacher

4. Progress towards successful completion of the course of study or individual course, as determined by the
supervising teacher

The Superintendent or designee shall ensure that students participating in independent study are provided with
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to in-
person instruction. For high schools, this shall include access to all courses offered by the district for graduation and
approved by the University of California (UC) or the California State University (CSU) as creditable under the A-G
admissions criteria. (Education Code 51747)

The Superintendent or designee shall ensure that all students participating in independent study for 15 school days
or more receive the following throughout the school year: (Education Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily
synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous
instruction

3. For students in grades 9-12, opportunities for at least weekly synchronous instruction

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all
students participating in an independent study program for 15 school days or more who are: (Education Code
51747)

1. Not generating attendance for more than ten percent of required minimum instructional time over four
continuous weeks of the district's approved instructional calendar

2. Not participating in synchronous instructional offerings pursuant to Education Code 51747.5 for more than 50
percent of the scheduled times of synchronous instruction in a school month as applicable by grade span

3. Inviolation of their written agreement
Tiered reengagement strategies procedures used in district independent study programs shall include local programs
intended to address chronic absenteeism, as applicable, including but not limited to the following: (Education Code

51747)

1. Verification of current contact information for each enrolled student

2. Notification to parents/guardians of lack of participation within one school day of the recording of a
nonattendance day or lack of participation

3. A plan for outreach from the school to determine student needs, including connection with health and social
services as necessary

4. A clear standard for requiring a student-parent-educator conference to review a student's written agreement
and reconsider the independent study program's impact on the student's achievement and well-being

The Superintendent or designee shall, for students who participate in an independent study program for 15 school
days of more, develop a plan to transition students whose families wish to return to in-person instruction from
independent study expeditiously, and, in no case, later than five instructional days. (Education Code 51747)



When any student enrolled in classroom-based instruction is participating in independent study due to necessary
medical treatment or inpatient treatment for mental health or substance abuse under the care of appropriately
licensed professionals, the student shall be exempt from the live interaction and/or synchronous instruction, tiered
reengagement strategies, and transition back to in-person instruction requirements specified above. In such cases,
evidence from appropriately licensed professionals, of the student's need to participate in independent study, shall
be submitted to the Superintendent or designee. (Education Code 51747)

The Superintendent or designee shall ensure that a written agreement exists for each participating student as
prescribed by law. (Education Code 51747, 51749.5)

Upon the request of the parent/guardian of a student, and before signing a written agreement as described below in
the section "Master Agreement," the district shall conduct a telephone, videoconference, or in-person student-
parent-educator conference or other meeting during which the student, parent/guardian, and, if requested by the
parent/guardian an advocate, may ask questions about the educational options, including which curriculum offerings
and nonacademic supports will be available to the student in independent study. (Education Code 51747)

Master Agreement

A written agreement shall be developed and implemented for each student participating in independent study for
three or more consecutive school days. (Education Code 46300, 51747)

For student participation for 15 school days or more, a signed written agreement shall be obtained before the
student begins independent study. For student participation of less than 15 school days, a signed written agreement
shall be obtained within ten school days of the first day of the student's enrollment. (Education Code 46300, 51747)

The agreement shall include general student data, including the student's name, address, grade level, birth date,
school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but is not limited to, all of the
following: (Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments, reporting the student's
academic progress, and communicating with a student's parent/guardian regarding the student's academic
progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that work

3. The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

4. A statement of the Board's policy detailing the maximum length of time allowed between an assignment and
its completion, the level of satisfactory educational progress, and the number of missed assignments which will
trigger an evaluation of whether the student should be allowed to continue in independent study

5. The duration of the independent study agreement, including the beginning and ending dates for the student's
participation in independent study under the agreement, with a maximum of one school year

6. A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the agreement, to be earned by the student upon completion

7. A statement detailing the academic and other supports that will be provided to address the needs of students
who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports

8. A statement that independent study is an optional educational alternative in which no student may be required



10.

to participate

. In the case of a suspended or expelled student who is referred or assigned to any school, class, or program

pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through
independent study only if the student is offered the alternative of classroom instruction

Before the commencement of independent study projected to last for 15 school days or more, or within ten
school days of the first day of enrollment for independent study for less than 15 school days, the agreement
shall be signed and dated by the student, the student's parent/guardian or caregiver if the student is under 18
years of age, the certificated employee responsible for the general supervision of independent study, and for
students with disabilities, the certificated employee designated as having responsibility for the special
education programming of the student

Written agreements may be signed using an electronic signature that complies with state and federal standards, as
determined by the California Department of Education (CDE). (Education Code 51747)

The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction
through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be subject to the following
requirements: (Education Code 51749.5)

1.

A signed learning agreement shall be completed and on file for each participating student, pursuant to
Education Code 51749.6

. Courses shall be taught under the general supervision of certificated employees who hold the appropriate

subject matter credential and are employed by the district or by another district, charter school, or county
office of education with which the district has a memorandum of understanding to provide the instruction

Courses shall be annually certified by Board resolution to be of the same rigor and educational quality and to
provide intellectual challenge that is substantially equivalent to in-person, classroom-based instruction, and
shall be aligned to all relevant local and state content standards. For high schools, this shall include access to all
courses offered by the district for graduation and approved by UC or CSU as creditable under the A-G
admissions criteria. The certification shall, at a minimum, include the duration, number of equivalent daily
instructional minutes for each school day that student is enrolled, number of equivalent total instructional
minutes, and number of course credits for each course, consistent with that of equivalent classroom-based
courses. The certification shall also include plans to provide opportunities throughout the school year, for all
students in transitional kindergarten, kindergarten, and grades 1-3 to receive daily synchronous instruction, for
all students in grades 4-8, to receive both daily live interaction and at least weekly synchronous instruction,
and for all students in grades 9-12 to receive at least weekly synchronous instruction.

Students enrolled in independent study courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and
enrollment requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3

. For each student participating in an independent study course, satisfactory educational progress shall be

determined based on the student's achievement and engagement in the independent study program as
indicated by the student's performance on applicable student-level measures of student achievement and
engagement set forth in Education Code 52060, completion of assighments, assessments, or other indicators
that evidence that the student is working on assignments, learning of required concepts, as determined by the
supervising teacher, and progress toward successful completion of the course of study or individual course, as
determined by the supervising teacher.

If satisfactory educational progress in one or more independent study courses is not being made, the teacher
providing instruction shall notify the student and, if the student is under 18 years of age, the student's
parent/guardian. The teacher shall conduct an evaluation to determine whether it is in the student's best
interest to remain in the course or whether the student should be referred to an alternative program, which
may include, but is not limited to, a regular school program. A written record of the evaluation findings shall be
treated as a mandatory interim student record maintained for three years from the date of the evaluation. If



10.

11.

12.

13.

14.

15.

16.

the student transfers to another California public school, the record shall be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory
educational progress in one or more courses or who are in violation of the written learning agreement, as
described in the section "Learning Agreement for Course-Based Independent Study" below. These procedures
shall include, but are not necessarily limited to, the verification of current contact information for each enrolled
student, a plan for outreach from the school to determine student needs, including connection with health and
social services as necessary, and a clear standard for requiring a student-parent-educator conference to review
a student's written agreement and reconsider the independent study program's impact on the student's
achievement and well-being.

Examinations shall be administered by a proctor
Statewide testing results shall be reported and assigned to the school at which the student is enrolled and shall
be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of

comparisons with the test results of students enrolled in classroom-based courses.

A student shall not be required to enroll in courses included in the course-based independent study program

. The student-teacher ratio in the courses in this program shall meet the requirements of Education Code

51745.6

For each student, the combined equivalent daily instructional minutes for courses in this program and all other
courses shall meet applicable minimum instructional day requirements, and the student shall be offered the
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208

Courses required for high school graduation or for admission to UC or CSU shall not be offered exclusively
through independent study

A student participating in this program shall not be assessed a fee that is prohibited by Education Code 49011

A student shall not be prohibited from participating in independent study solely on the basis that the student
does not have the materials, equipment, or access to Internet connectivity necessary to participate in the
course

A student with disabilities, as defined in Education Code 56026, may participate in course-based independent
study if the student's individualized education program specifically provides for that participation

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3
through course-based independent study

The district shall maintain a plan to transition any student whose family wishes to return to in-person
instruction from course-based independent study expeditiously, and, in no case, later than five instructional
days

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within a course-based independent study program, the Superintendent or
designee shall provide the student and, if the student is under age 18 years, the student's parent/guardian with a
written learning agreement that includes all of the following: (Education Code 51749.6)

1.

2.

3.

4.

A summary of the district's policies and procedures related to course-based independent study pursuant to
Education Code 51749.5

The duration of the enrolled course(s) and the number of course credits for each enrolled course, consistent
with the Board certifications made pursuant to Item #3 of the Course-Based Independent Study section above

The duration of the learning agreement, which shall not exceed a school year or span multiple school years
The learning objectives and expectations for each course, including, but not limited to, a description of how

satisfactory educational progress is measured and when a student evaluation is required to determine whether
the student should remain in the course or be referred to an alternative program, which may include, but is not



limited to, a regular school program

5. The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

6. A statement detailing the academic and other supports that will be provided to address the needs of students
who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports

7. A statement that enrollment is an optional educational alternative in which no student may be required to
participate. In the case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through
course-based independent study only if the student is offered the alternative of classroom instruction.

8. The manner, time, frequency, and place for submitting a student's assignments, for reporting the student's
academic progress, and for communicating with a student's parent/guardian regarding a student's academic
progress

9. The objectives and methods of study for the student's work, and the methods used to evaluate that work

10. A statement of the adopted policies regarding the maximum length of time allowed between the assignment
and the completion of a student's assigned work, the level of satisfactory educational progress, and the
number of missed assignments allowed before an evaluation of whether the student should be allowed to
continue in course-based independent study

11. A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the learning agreement, to be earned by the student upon completion.

12. Before the commencement of an independent study course projected to last for 15 school days or more, or
within ten school days of the first day of enrollment for an independent study course projected to last less
than 15 school days, the learning agreement shall be signed and dated by the student, and by the student's
parent/guardian or caregiver if the student is less than 18 years of age, the certificated employee responsible
for the general supervision of the independent study course, and as applicable for students with disabilities, the
certificated employee designated as having responsibility for the special education programming of the
student. For purposes of this paragraph "caregiver" means a person who has met the requirements of Family
Code 6550-6552.

Learning agreements may be signed using an electronic signature that complies with state and federal
standards, as determined by CDE. (Education Code 51749.6)

A signed learning agreement from a parent/guardian of a student who is less than 18 years of age shall constitute the
parent/guardian's permission for the student to receive instruction through course-based independent study.
(Education Code 51749.6)

Upon the request of a student's parent/guardian, and before signing a learning agreement as described above, the
district shall conduct a telephone, videoconference, or in-person student-parent-educator conference, or other
meeting during which the student, parent/guardian, and, if requested by the parent/guardian, an advocate, may ask
questions about the educational options, including which curriculum offerings and nonacademic supports will be
available to the student in independent study. (Education Code 51749.6)

Student-Parent-Educator Conferences
A student-parent-educator conference shall be held as appropriate including, but not limited to, as a reengagement
strategy and/or, if requested by a parent/guardian, prior to enrollment or disenrollment from independent study.

(Education Code 51745.5, 51747, 51749.5)

Records



The Superintendent or designee shall ensure that records are maintained for audit purposes.

These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures related to independent study

2. Alisting of the students, by grade level, program, and school, who have participated in independent study,
along with the units of the curriculum attempted and completed by students in grades K-8 and the course
credits attempted by and awarded to students in grades 9-12 and adult education

3. Afile of all agreements, with representative samples of each student's work products bearing the supervising
teacher's signed or initialed and dated notations indicating that the teacher has personally evaluated the work
or personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly attendance register
that is separate from classroom attendance records, maintained on a current basis as time values of student
work products judged by a certificated teacher, and reviewed by the supervising teacher if they are two
different persons

5. Appropriate documentation of compliance with the teacher-student ratios required by Education Code
51745.6 and 51749.5 (Education Code 51745.6 and 51749.5)

6. Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to
ensure the coordination, evaluation, and supervision of the independent study of each student by a district
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency
credential pursuant to Education Code 44300 (Education Code 51747.5)

The district shall document each student's participation in live interaction and synchronous instruction pursuant to
Education Code 51747 on each school day, as applicable, in whole or in part, for which live interaction or
synchronous instruction is provided as part of the independent study program. A student who does not participate in
scheduled live interaction or synchronous instruction shall be documented as nonparticipatory for that school day.
(Education Code 51747.5)

The Superintendent or designee shall also maintain a written or computer-based record such as a grade book or
summary document of student engagement, for each class, of all grades, assignments, and assessments for each
student for independent study assignments. (Education Code 51747.5)

Signed written and supplemental agreements, assignment records, work samples, and attendance records may be
maintained as an electronic file in accordance with Education Code 51747 and 51749.6, as applicable.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students participating in
independent study, the average daily attendance generated for apportionment purposes, student performance as
measured by standard indicators and in comparison to students in classroom-based instruction, and the number and
proportion of independent study students who graduate or successfully complete independent study. Based on the
program evaluation, the Board and Superintendent shall determine areas for program improvement as needed.
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Regulation 6158: Independent Study Status: ADOPTED
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Definitions

Live interaction means interaction between the student and classified or certificated staff, and may include peers,
provided for the purpose of maintaining school connectedness, including, but not limited to, wellness checks,
progress monitoring, provision of services, and instruction. This interaction may take place in-person, or in the form
of Internet or telephonic communication. (Education Code 51745.5)

Student-parent-educator conference means a meeting involving, at a minimum, all parties who signed the student's
written independent study agreement pursuant to Education Code 51747 or the written learning agreement
pursuant to Education Code 51749.6. (Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-on-one instruction
delivered in-person, or in the form of Internet or telephonic communications, and involving live two-way
communication between the teacher and student. Synchronous instruction shall be provided by a teacher or teachers
of record for that student pursuant to Education Code 51747.5 or the certificated employee providing instruction for
course-based independent study. (Education Code 51745.5)

Educational Opportunities

Educational opportunities offered through independent study may include, but are not limited to: (Education Code
51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualized study in a particular area of interest or in a subject not currently available in the regular school
curriculum

3. Continuing and special study during travel

4. Volunteer community service activities and leadership opportunities that support and strengthen student
achievement

5. Individualized study for a student whose health, as determined by the student's parent/guardian, would be put
at risk by in-person instruction or for a student who is unable to attend in-person instruction due to a
quarantine due to exposure to, or infection with, COVID-19, pursuant to local or state public health guidance

In addition, when requested by a parent/guardian due to an emergency or illness, independent study may be used on
a short-term basis to ensure that the student is able to maintain academic progress in the student's regular classes.

No course required for high school graduation shall be offered exclusively through independent study. (Education
Code 51745)

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to classroom
instruction to enable participating students to complete the district's adopted course of study within the customary
timeframe. Students in independent study shall have access to the same services and resources that are available to
other students in the school and shall have equal rights and privileges. (5 CCR 11700, 11701.5)

Students participating in independent study shall have access to Internet connectivity and devices adequate to
participate in the educational program and complete assigned work. (Education Code 51747)

The district shall not provide independent study students and their parents/guardians with funds or items of value
that are not provided for other students and their parents/guardians. Providing access to Internet connectivity and
district-owned devices adequate to participate in an independent study program and complete assigned work



consistent with Education Code 51747, or to participate in an independent study course, as authorized by Education
Code 51749.5, shall not be considered funds or other things of value. (Education Code 46300.6, 51747.3)

Eligibility for Independent Study

To participate in independent study, a student shall be enrolled in a district school. (Education Code 51748)

The Superintendent or designee may approve the participation of a student who demonstrates the motivation,
commitment, organizational skills, and academic skills necessary to work independently provided that experienced
certificated staff are available to effectively supervise students in independent study. The Superintendent or
designee may also approve the participation of a student whose health would be put at risk by in-person instruction.
A student whose academic performance is not at grade level may participate in independent study only if the
program is able to provide appropriate support, such as supplemental instruction, tutoring, counseling, ongoing
diagnostic assessments, and/or differentiated materials, to enable the student to be successful. For an elementary
student, the Superintendent or designee may consider the parent/guardian's level of commitment to assist the
student.

A student participating in independent study must be a resident of the county or an adjacent county. Full-time
independent study shall not be available to students whose district residency status is based on their
parent/guardian's employment within district boundaries pursuant to Education Code 48204. (Education Code
46300.2, 51747.3)

A student with disabilities, as defined in Education Code 56026, may participate in independent study if the student's
individualized education program (IEP) specifically provides for such participation. If a parent/guardian of a student
with disabilities requests independent study because the student's health would be put at risk by in-person
instruction, the student's IEP team shall make an individualized determination as to whether the student can receive
a free appropriate public education (FAPE) in an independent study placement. A student's inability to work
independently, need for adult support, or need for special education or related services shall not preclude the IEP
team from determining that the student can receive FAPE in an independent study placement. (Education Code
51745)

In addition, any student with disabilities who receives services from a nonpublic, nonsectarian school through a
virtual program may be permitted to participate in independent study if the student's IEP team determines that FAPE
can be provided to the student by means of the virtual program and other conditions of law are satisfied.

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 through
independent study. (Education Code 51745)

Except for students participating in independent study due to an emergency as described in Education Code 41422
and 46392 and pregnant and parenting students who are the primary caregiver for their child(ren), no more than 10
percent of the students enrolled in a continuation high school or opportunity school or program shall be enrolled in
independent study. (Education Code 51745)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any failure by
the student to meet the terms of the student's written agreement. The following supportive strategies may be used:

1. Aletter to the student and/or parent/guardian
2. A meeting between the student and the teacher and/or counselor

3. A meeting between the student and the independent study administrator, including the parent/guardian if
appropriate



4. Anincrease in the amount of time the student works under direct supervision

When the student has failed to make satisfactory educational progress or missed the number of assignments
specified in the written agreement as requiring an evaluation, the Superintendent or designee shall conduct an
evaluation to determine whether independent study is in the student's best interest. This evaluation may result in
termination of the independent study agreement and the student's return to the regular classroom program or other
alternative program. (Education Code 51747,51749.5; 5 CCR 11701)

A written record of the findings of any such evaluation shall be treated as a mandatory interim student record which
shall be maintained for three years from the date of the evaluation, and if the student transfers to another public
school in California, the record shall be forwarded to that school. (Education Code 51747, 51749.5)

Responsibilities of Independent Study Administrator

The responsibilities of the independent study administrator include, but are not limited to:
1. Recommending certificated staff to be assigned as independent study teachers at the required teacher-student

ratios pursuant to Education Code 51745.6 and supervising staff assigned to independent study functions who
are not regularly supervised by another administrator

2. Approving or denying the participation of students requesting independent study

3. Facilitating the completion of written independent study agreements

4. Ensuring a smooth transition for students into and out of the independent study mode of instruction
5. Approving all credits earned through independent study

6. Completing or coordinating the preparation of all records and reports required by law, Board policy, or
administrative regulation

Assignment and Responsibilities of Independent Study Teachers

Each student's independent study shall be coordinated, evaluated, and carried out under the general supervision of a
district employee who possesses a valid certification document pursuant to Education Code 44865 or emergency
credential pursuant to Education Code 44300, registered as required by law, and who consents to the assignment.
(Education Code 44865, 51747.5; 5 CCR 11700)

The ratio of student average daily attendance for independent study students age 18 years or younger to full-time
equivalent certificated employees responsible for independent study shall not exceed the equivalent ratio for all
other education programs in the district, unless a new higher or lower ratio for all other educational programs
offered is negotiated in a collective bargaining agreement or the district enters into a memorandum of understanding
that indicates an existing collective bargaining agreement contains an alternative ratio. (Education Code 51745.6)

The responsibilities of the supervising teacher shall include, but are not limited to:

1. Completing designated portions of the written independent study agreement and signing the agreement
2. Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the date the
assignment is due

4. Maintaining a daily or hourly attendance register in accordance with Item #4 in the section on "Records" in the
accompanying Board policy

5. Providing direct instruction and counsel as necessary for individual student success

6. Regularly meeting with the student to discuss the student's progress



7. Determining the time value of assigned work or work products completed and submitted by the student
8. Assessing student work and assigning grades or other approved measures of achievement

9. Documenting each student's participation in live interaction and/or synchronous instruction pursuant to
Education Code 51747 on each school day, as applicable, in whole or in part, for which live interaction or
synchronous instruction is provided as part of the independent study program

The Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.
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Policy 6164.2: Guidance/Counseling Services Status: ADOPTED

Original Adopted Date: 11/01/2007 | Last Revised Date: 09/01/2022 | Last Reviewed Date:
09/01/2022

The Governing Board recognizes that a structured, coherent, and comprehensive counseling
program promotes academic achievement and growth, and serves the diverse needs of district
students. The district shall provide an educational counseling program that offers students services
and supports within a Multi-Tiered Systems of Support (MTSS) framework, in accordance with law.
Counseling staff shall be available to provide students with individualized reviews of their
educational progress toward academic and/or career and vocational goals and, as appropriate, may
discuss social, personal, or other issues that may impact student learning and well-being.

The Superintendent or designee shall ensure that all persons employed to provide direct school
counseling, school psychology, school social work services to students, and/or implement equitable
school programs and services that support students' academic and social emotional development
and college and career readiness shall possess the appropriate credential from the Commission on
Teacher Credentialing authorizing their employment in such positions. Responsibilities of such
positions shall be clearly defined in a job description.

Responsibilities of school counselors include, but are not limited to:

1. Engaging with, advocating for, and providing all students with direct services, such as
individual counseling, group counseling, risk assessment, crisis response, and instructional
services, including mental health and behavioral, academic, and postsecondary educational
services and indirect services, including but not limited to, positive school climate strategies,
teacher and parent consultations, and referrals to public and private community services

2. Planning, implementing, and evaluating school counseling programs

3. Working within a MTSS that uses multiple data sources to monitor and improve student
behavior, attendance, engagement, and achievement

4. Developing, coordinating, and supervising comprehensive student support systems in
collaboration with teachers, administrators, other pupil personnel services professionals,
families, community partners, and community agencies, including county mental health
agencies

5. Promoting and maintaining a safe learning environment for all students by providing
restorative practices, positive behavior interventions, and support services, and by
developing a variety of intervention strategies, and using those strategies, to meet
individual, group, and school community needs before, during, and after a crisis

6. Intervening to ameliorate school-related problems, including problems related to chronic
absences and retention



7.

10.

11.

Using research-based strategies to promote mental wellness, reduce mental health stigma,
and to identify characteristics, risk factors, and warning signs of students who develop, or
are at risk of developing, mental health and behavioral disorders and who experience, or are
at risk of experiencing, mistreatment, including mistreatment related to any form of conflict
or bullying

Improving school climate and student well-being by addressing the mental and behavioral
health needs of students during a period of transition, separation, heightened stress, and
critical changes, accessing community programs and services to meet those needs, and
providing other appropriate services

Enhancing students' social and emotional competence, character, health, civic engagement,
cultural literacy, and commitment to lifelong learning and the pursuit of high-quality
educational programs

Providing counseling services for unduplicated students who are classified as English
learners, or foster youth, homeless children, and students eligible for free and reduced-
priced meals, including interventions and support services that enhance equity and access
to appropriate education systems and public and private services

Engaging in continued development as a professional school counselor

Educational And Career Counseling

Beginning in grade 7, parents/guardians shall receive a general notice at least once before career
counseling and course selection so that they may participate in the counseling sessions and
decisions. (Education Code 221.5)

The educational counseling program shall include academic counseling and postsecondary services,
in the following areas (Education Code 49600):

1.

Development and implementation, with parent/guardian involvement, of the student's
immediate and long-range educational plans

Optimizing progress towards achievement of proficiency standards and competencies

Completion of the required curriculum in accordance with the student's needs, abilities,
interests, and aptitudes

Academic planning for access and success in higher education programs, including
advisement on courses needed for admission to colleges and universities, standardized
admissions tests, and financial aid

High-quality career programs at all grade levels in which students are assisted in doing all of
the following:

a. Planning for the future, including, but not limited to, identifying personal interests,
skills, and abilities, career planning, course selection, and career transition



b. Becoming aware of personal preferences and interests that influence educational
and occupational exploration, career choice, and career success

c. Developing work self-efficacy for the ever-changing work environment, the
changing needs of the workforce, and the effects of work on quality of life

d. Understanding the relationship between academic achievement and career success,
and the importance of maximizing career options

e. Understanding the value of participating in career technical education pathways,
programs, and certifications, including, but not limited to, those related to regional
occupational programs and centers, the federal program administered by the United
States Department of Labor offering free education and vocational training to
students, known as "Job Corps," the California Conservation Corps, work-based
learning, industry certifications, college preparation and credit, and employment
opportunities

f. Understanding the need to develop essential employable skills and work habits

g. Understanding entrance requirements to the Armed Forces of the United States,
including the benefits of the Armed Services Vocational Aptitude Battery (ASVAB)
test

The district's educational counseling program also may include, but not be limited to, identification
of students who are at risk of not graduating with their peers, development of a list of coursework
and experience necessary to assist students to satisfy the curricular requirements for college
admission and successfully transition to postsecondary education or employment, and counseling
regarding available options for students who fail to meet graduation requirements to continue with
their education.

The Superintendent or designee shall establish and maintain a program of guidance, placement, and
follow-up for all high school students subject to compulsory continuation education. (Education
Code 48431)

As part of the district's educational counseling program, students may be offered mental and
behavioral health services under which a student may receive prevention, intervention, short-term
counseling services, and mental health related classroom instruction to reduce stigma and increase
awareness of counseling support services.

No counselor shall unlawfully discriminate against any student. Guidance counseling regarding
school programs and career, vocational, or higher education opportunities shall not be
differentiated on the basis of any protected category specified in BP 0410 - Nondiscrimination in
District Programs and Activities.

In addition, counselors shall affirmatively explore with a student the possibility of careers, or
courses leading to careers, that are nontraditional for that student's sex. (Education Code 221.5)

For assessing or counseling students, the district shall not use testing or other materials that permit
or require impermissible or unlawful differential treatment of students. (5 CCR 4931)



Colleges and prospective employers, including military recruiters, shall have the same access to
students for recruiting purposes. (Education Code 49603; 10 USC 503; 20 USC 7908)

The Superintendent or designee shall collaborate with businesses, government agencies,
postsecondary institutions including universities and career technical schools, community
organizations, and/or other employers to provide students with actual or simulated work-based
learning opportunities through college and/or career fairs.

When planning to hold a college or career fair, the Superintendent or designee shall notify each
apprenticeship program in the county. The notification shall include the planned date, time and
location of the college or career fair. (Labor Code 3074.2)

Personal or Mental Health Counseling

A school counselor, school psychologist, or school social worker may provide individualized
personal, mental health, or family counseling to students in accordance with the specialization(s)
authorized by their credential. Such services may include, but are not limited to, support related to
the student's social and emotional development, behavior, substance abuse, mental health
assessment, depression, or mental illness. As appropriate, students and their parents/guardians
shall be informed about community agencies, organizations, or health care providers that offer
qualified professional assistance.

Written parent/guardian consent shall be obtained before mental health counseling or treatment
services are provided to a student, except when the student is authorized to consent to the service
pursuant to Family Code 6920-6929, Health and Safety Code 124260, or other applicable law.

Any information of a personal nature disclosed to a school counselor by a student age 12 years or
older or by the student's parent/guardian is confidential and shall not become part of the student
record without the written consent of the person who disclosed the confidential information. The
information shall not be revealed, released, discussed, or referred to except under the limited
circumstances specified in Education Code 49602. (Education Code 49602)

A counselor shall consult with the Superintendent or designee and, as appropriate, with the
district's legal counsel whenever unsure of how to respond to a student's personal problem or
when questions arise regarding the possible release of confidential information regarding a student.

Crisis Counseling

The Board recognizes the need for a prompt and effective response when students are confronted
with a traumatic incident. School counselors shall assist in the development of the comprehensive
school safety plan, emergency and disaster preparedness plan, and other prevention and
intervention practices designed to assist students and parents/guardians before, during, and after a
crisis.

Early identification and intervention plans shall be developed to help identify those students who
may be at risk for violence so that support may be provided before they engage in violent or
disruptive behavior.



In addition, the Superintendent or designee shall identify crisis counseling resources to train district
staff in effective threat assessment, appropriate response techniques, and/or methods to directly
help students cope with a crisis if it occurs.

Teacher-Based Advisory Program

The Board recognizes that a supportive, ongoing relationship with a caring adult can provide a
student with valuable advice, enhance student-teacher relationships, and build the student's
feelings of connectedness with the school. The Board authorizes the development of a teacher-
based advisory program in which teachers advise students in such areas as academic planning,
character development, conflict resolution, and self-esteem. Any teacher participating in this
program shall be under the supervision of a credentialed school counselor as appropriate, receive
related information and training, and be subject to this Board policy and law, including
requirements pertaining to student confidentiality and nondiscrimination.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.

State
5 CCR 4930-4931

5 CCR 80049-80049.1
5 CCR 80632-80632.5
Ed. Code 221.5

Ed. Code 44266

Ed. Code 48431

Ed. Code 49600-49604
Ed. Code 51250-51251
Ed. Code 51513

Fam. Code 6920-6930
Gov. Code 6254

Description
Counseling

Pupil Personnel Services credential

Preparation programs for Pupil Personnel Services
Equal opportunity

Pupil Personnel Services credential

Establishing and maintaining high school guidance and
placement program

Educational counseling

Assistance to military dependents
Personal beliefs

Consent by minor for medical treatment

Exemption for personnel records if invasion of personal
privacy

H&S Code 124260 Mental health services; consent by minors age 12 and older

Lab. Code 3074.2 College and career fairs; notice to apprenticeship programs
Pen. Code 11166-11170 Reporting known or suspected cases of child abuse

W&I Code 5850-5883 Mental Health Services Act

Federal Description
10 USC 503 Military recruiter access to directory information



20 USC 1232g
20 USC 7908

34 CFR 99.1-99.67

Management Resources
California Department of Education
Publication

Website
Website
Website
Website
Website
Website
Website

Cross References

Code
0410

0415
0450
0450
0460
0460
0470
1312.3
1312.3
1312.3
1312.3
1313
1400

3515
3515
3516
3516

Family Educational Rights and Privacy Act (FERPA) of 1974

Armed forces recruiter access to students and student
recruiting information

Family Educational Rights and Privacy

Description
California Results-Based School Counseling and Student
Support Guidelines, 2007

California Division of Apprenticeship Standards

CSBA District and County Office of Education Legal Services

California Association of School Counselors

American School Counselor Association

U.S. Department of Education, access to military recruiters

Commission on Teacher Credentialing

California Department of Education

Description
Nondiscrimination In District Programs And Activities

Equity

Comprehensive Safety Plan
Comprehensive Safety Plan

Local Control And Accountability Plan
Local Control And Accountability Plan
COVID-19 Mitigation Plan

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Civility

Relations Between Other Governmental Agencies And The
Schools

Campus Security
Campus Security
Emergencies And Disaster Preparedness Plan

Emergencies And Disaster Preparedness Plan


https://www.dir.ca.gov/das/#
https://legalservices.csba.org/#
http://www.schoolcounselor-ca.org/#
http://www.schoolcounselor.org/#
http://www.ctc.ca.gov/#
http://www.cde.ca.gov/#

3516.2
4112.2
4112.2
4119.23
4131
4219.23
4319.23
5022
5022
5113
5113
5113.1
5113.1
5113.11
5125
5125
5125.1
5125.1
5125.1
5131
5131.2
5131.2
5131.6
5131.6
5136
5136
5137
5138
5141.22
5141.22
5141.4
5141.4
5141.52

Bomb Threats

Certification

Certification

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Unauthorized Release Of Confidential/Privileged Information
Unauthorized Release Of Confidential/Privileged Information
Student And Family Privacy Rights
Student And Family Privacy Rights
Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy
Chronic Absence And Truancy
Attendance Supervision

Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Conduct

Bullying

Bullying

Alcohol And Other Drugs

Alcohol And Other Drugs

Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation
Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting

Suicide Prevention



5141.52
5141.6
5141.6
5144
5144
5145.3
5145.3
5145.6
5145.6
5145.9
5147
6120
6141.4
6141.5
6142.8
6142.8
6143
6143
6146.2
6146.2
6146.2
6164.5
6164.5
6171
6171
6172
6172
6173
6173
6173
6173
6173.1
6173.1

Suicide Prevention

School Health Services

School Health Services

Discipline

Discipline

Nondiscrimination/Harassment
Nondiscrimination/Harassment
Parent/Guardian Notifications
Parent/Guardian Notifications
Hate-Motivated Behavior

Dropout Prevention

Response To Instruction And Intervention
International Baccalaureate Program
Advanced Placement

Comprehensive Health Education
Comprehensive Health Education
Courses Of Study

Courses Of Study

Certificate Of Proficiency/High School Equivalency
Certificate Of Proficiency/High School Equivalency
Certificate Of Proficiency/High School Equivalency
Student Success Teams

Student Success Teams

Title | Programs

Title | Programs

Gifted And Talented Student Program
Gifted And Talented Student Program
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth



6175 Migrant Education Program

6175 Migrant Education Program

6178 Career Technical Education

6178 Career Technical Education

6178.2 Regional Occupational Center/Program
6184 Continuation Education

6184 Continuation Education

6185 Community Day School

6185 Community Day School

6200 Adult Education

6200 Adult Education
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Policy 6178: Career Technical Education Status: ADOPTED

Original Adopted Date: 03/01/2008 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board desires to provide a comprehensive career technical education (CTE) program in the secondary
grades which integrates core academic instruction with technical and occupational instruction in order to increase
student achievement, graduation rates, and readiness for postsecondary education and employment. The district's
CTE program shall be designed to help students develop the academic, career, and technical skills needed to succeed
in a knowledge- and skills-based economy.

The district's CTE program shall focus on preparing students to enter current or emerging high-skill, high-wage,
and/or high-demand occupations by providing a rigorous academic component and practical experience in all aspects
of an industry. CTE opportunities may be offered through linked learning programs, partnership academies,
apprenticeship programs or orientation to apprenticeships, regional occupational centers or programs (ROC/Ps),
charter schools, small learning communities, magnet programs, or other programs that expose students to career
options while preparing them for future careers in a given industry or interest area.

The Superintendent or designee shall explore available funding sources that may be used to support CTE programs.
The Board shall review and approve all district plans and applications for the use of district, state, and/or federal
funds supporting CTE.

The Board shall adopt district standards for CTE which meet or exceed the state's model content standards and
describe the essential knowledge and skills that students enrolled in these courses are expected to master. The
course curriculum shall be aligned with district-adopted standards and the state's curriculum framework.

At least every three years, the Board shall compare the district's curriculum, course content, and course sequence of
CTE with the model state curriculum standards. (Education Code 52376)

The Superintendent or designee shall systematically review the district's CTE courses to determine the degree to
which each course may offer an alternative means for completing and receiving credit for specific portions of the
course of study prescribed by the district for high school graduation. CTE courses approved for these purposes shall
be equivalent in content and rigor to the courses prescribed for graduation. (Education Code 52376)

The Superintendent or designee shall develop partnerships with local businesses and industries to ensure that course
sequences, career technical and integrated curriculum, classroom instruction and projects, and assessments have
real-world relevance and reflect labor market needs and priorities. The Superintendent or designee shall also work to
develop connections with businesses, postsecondary institutions, community organizations, and/or other employers
to provide students with actual or simulated work-based learning opportunities.

The Superintendent or designee shall collaborate with postsecondary institutions to ensure that the district's
program is articulated with postsecondary programs in order to provide a sequential course of study. Articulation
opportunities may include dual or concurrent enrollment in community college courses.

The Board shall appoint a CTE advisory committee to develop recommendations on the district's CTE program and
to serve as a liaison between the district and potential employers. The committee shall consist of at least one
student, teacher, business representative, industry representative, school administrator, member of the general
public knowledgeable about the disadvantaged, and representative of the field office of the California Employment
Development Department. (Education Code 8070)

The Superintendent or designee shall inform all secondary students and their parents/guardians about the CTE
experiences available in the district, CTE courses that satisfy college admission criteria, and, if applicable, CTE
courses that satisfy high school graduation requirements. In addition, secondary students shall receive individualized
academic counseling which provides information about academic and CTE opportunities related to the student's
career goals.



Prior to the beginning of each school year, the Superintendent or designee shall advise students, parents/guardians,
employees, and the general public that all CTE opportunities are offered without regard to any actual or perceived
characteristic protected from discrimination by law. The notification shall be disseminated in languages other than
English as needed and shall state that the district will take steps to ensure that the lack of English language skills will
not be a barrier to admission and participation in the district's CTE program. (20 USC 2354; 34 CFR 100 Appendix B,
104.8, 106.9)

To the extent required by law, the Superintendent or designee shall invite the participation of private school
students in CTE programs supported by federal funding under the Strengthening Career and Technical Education for
the 21st Century Act (Perkins). (20 USC 2397)

The Superintendent or designee shall collaborate with businesses, government agencies, postsecondary institutions
including universities and career technical schools, community organizations, and/or other employers to provide
students with actual or simulated work-based learning opportunities through college and/or career fairs.

When planning to hold a college or career fair, the Superintendent or designee shall notify each apprenticeship
program in the county. The notification shall include the planned date, time and location of the college or career fair.
(Labor Code 3074.2)

The Superintendent or designee shall ensure that teachers of CTE courses possess the qualifications and credentials
necessary to teach their assigned courses. The Superintendent or designee shall also provide teachers and
administrators with professional development designed to enhance their knowledge of standards-aligned CTE and
shall provide opportunities for CTE teachers to collaborate with teachers of academic courses in the development
and implementation of integrated curriculum models.

The Superintendent or designee shall provide counselors and other guidance personnel with professional
development that includes, but is not limited to, information about current workforce needs and trends,
requirements of the district's CTE program, work-based learning opportunities, and postsecondary education and
employment options following high school.

The Superintendent or designee shall regularly assess district needs for facilities, technologies, and equipment to
increase students' access to the district's CTE program.

The Superintendent or designee shall annually report to the Board achievement data on participating students,
including, but not limited to, the percentage of participating students who successfully complete CTE programs, their
performance on state and district academic achievement tests, and graduation rates. Data shall be disaggregated by
program and various student subgroups. Based on such data, the Board shall determine the need for program
improvements and update the goals in the district's local control and accountability plan as necessary.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.

State References Description

5 CCR 10070-10075 Work experience education

5 CCR 10080-10092 Community classrooms

5 CCR 10100-10111 Cooperative vocational education

5 CCR 11500-11508 Regional occupational centers and programs

5CCR 11535-11538 Career technical education contracts with private postsecondary schools

5CCR 11610-11611 Regional adult and vocational education councils



5CCR 1635
5CCR 3051.14
8 CCR 200-240

Ed. Code 1205

Ed. Code 17078.70-17078.72

Ed. Code 33430-33432
Ed. Code 35168

Ed. Code 41540-41544
Ed. Code 44257.3

Ed. Code 44260-44260.1
Ed. Code 44260.9

Ed. Code 48430

Ed. Code 48980

Ed. Code 51220-51230
Ed. Code 51760-51769.5
Ed. Code 52060-52077

Ed. Code 52300-52499.66

Ed. Code 52519-52520
Ed. Code 53010-53016
Ed. Code 53020-53025
Ed. Code 53070-53076.4
Ed. Code 53086

Ed. Code 54690-54699.1

Ed. Code 54750-54760

Ed. Code 56363

Ed. Code 66205.5-66205.9

Ed. Code 8006-8155

Ed. Code 88500-88551
Gov. Code 54950-54963
Lab. Code 3070-3099.5
Lab. Code 3110-3112.1
Lab. Code 3120-3122.4

Federal References

20 USC 2301-2414

20 USC 6301-6578

34 CFR 100

Credit for work experience education
Specially designed career technical education for students with disabilities
Apprenticeships

Classification of counties -
h ://simbli rdsolution m fkpApjV7imvOijsQ92n604A==

Career technical education facilities -

https://simbli.eboardsolutions.com/SU/SGsBKsvontcoplusWQOY921ua3Q==
Health science and medical technology grants

Inventory of equipment

Targeted instructional improvement block grant

CTC recognition of study in linked learning teaching methods
Designated subjects career technical education credential
Designated subjects career technical education credential
Continuation education schools and classes

Parent/Guardian notifications

Course of study for grades 7-12

Work experience education

Local control and accountability plan

Career technical education

Adult education; occupational training

California Career Pathways Trust

Golden State Pathways Program

The California Career Technical Education Incentive Grant Program
California Career Resource Network

California Partnership Academies

California Partnership Academies; green technology and goods movement
occupations

Related services for students with disabilities; specially designed career
technical education

Approval of career technical education courses for admission to California
colleges

Career technical education

Community college economic and workforce development program
The Ralph M. Brown Act

Apprenticeships

Apprenticeship Innovation Funding Program

Youth Apprenticeship

Description
Strengthening Career and Technical Education for the 21st Century Act

Improving the Academic Achievement of the Disadvantaged -

https{{s”:ﬂb eboardsolutions.com/SU/ |Bg[EnE42 TLKL llké 30ndJw==

Appendix B Guidelines for eliminating discrimination in career technical
education programs



34 CFR 104.1-104.39
34 CFR 106.1-106.61

Management Resources References

California Department of Education Publication

California Department of Education Publication

California Department of Education Publication

CSBA Publication

CSBA Publication

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Website

Cross References

0410

0415

0420.4

0420.4

Section 504 of the Rehabilitation Act of 1973

Discrimination on the basis of sex, effectuating Title IX

Description

California Career Technical Education Model Curriculum Standards, Grades
Seven Through Twelve, January 2013

Career Technical Education Framework for California Public Schools, Grades
Seven Through Twelve, January 2007

Multiple Pathways to Student Success: Envisioning the New California High
School, 2010

The Linked Learning Approach to High School Reform, Governance Brief,
January 2014

A Governance Perspective: Interviews with School Board Members from the
Nine Linked Learning Initiative School Districts, March 2014

CSBA District and County Office of Education Legal Services -
U.S. Department of Education, Office of Vocational and Adult Education -
P | . /SU/KUENXqUEDNSWYVyc3V8IWQ==

U.S. Department of Labor, Bureau of Labor Statistics -
h ://simbli rdsolution m RHwiAxFpluséwwheRAXtEJRbg==

California Department of Education, Career Technical Education -

https://simbli.eboardsolutions.com/SU/GbU76énS5slsh50DkSZTrslshUuTg==

California Department of Employment Development -
https://simbli.eboardsolutions.com/SU/hmvLawVOABCNaBPANCxKxw==

California Workforce Development Board -
h ://simbli rdsolution m ROXhmuEJ51Z69DPxdsIshDSuA==

Association for Career and Technical Education -

PR | . SU/LING9 £t CdohEEKaSaF Q==
California Association of Regional Occupational Centers and Programs -
https://simbli.eboardsolutions.com/SU/2ZDdJmPMSffihBrgll7xnA==

California Career Resource Network -
h ://simbli rdsolution m iIMKCOwIC2eTM BMcl9g==

California Department of Industrial Relations -

https://simbli.eboardsolutions.com/SU/Lh5JVplusYhNJm5slshcgG07zs0Q==

University of California, A-G Course Submissions -
https://simbli.eboardsolutions.com/SU/dI7biMSP81bUfpxMPCF ==

Commission on Teacher Credentialing -

CSBA -
P | . /SU/W3QxkK2FPsDsQBNMIENxGg==

Description

Nondiscrimination In District Programs And Activities -

https://simbli rdsolution m rplusplusaBQeAE4 ZiBFBO9dQ==
Equity - h ://simbli.

Charter School Authorization -

https://simbli.eboardsolutions.com/SU/yqvHtAwxzffp2smLplusmfcAQ==

Charter School Authorization -

https://simbli.eboardsolutions.com/SU/6aKw9KbSgexg fcQrYo5eQ==



0440 DIStI‘I.Ct Techpology Plan - _
0440 District Technology Plan -

h ://simbli.eboardsolutions.com xvfOpluskxWXJhSWUIB3QBmMhA==
0460
0460 LocaI.Co.ntro! And Accounﬁabnlnty Plan - _
0500 Accountgblllt.y -

://simbli.

1220
1220 Citizen Advisory Committees -

https://simbli.eboardsolutions.com/SU/WXKjOn8KOplusMplLzpTd3uj
13123 Uniform Complaint Procedures -

’ h ://simbli rdsolution m vzpYbttZOPNWrpR2Lc9VQ==

1312.3

Uniform Complaint Procedures -
https://simbli.eboardsolutions.com/SU/YsqKpKY3LEBnr4vNoyMVGA==

1312.3-E PDF(1)

Uniform Complaint Procedures -

1312.3-E PDF(2) https://simbli.eboardsolutions.com/SU/sDRNJKOF JdrérBfMAplusbMplusg==

Relations Between Private Industry And The Schools -

1700 | Y bli.el SU/ZC 5 7c9nTl AL As=
3230 Federal Grant Funds -
https://simbli.eboardsolutions.com/SU/OVH379RjC0a1a07I1TFHYg==
3230 Fede.ral (‘Sran.t Funds - ' _
3440 Inven.torl.es - ) _
3512 Equipment -
https://simbli.eboardsolutions.com/SU/ezslshZHMnYpluscHnfpO2vztUslshg==
3512-E(1) IEq“'?mef‘tl'l. | , SU/htmol RVHNZinL 57000
41122 Certlflcapon -
NTCPS: mo
4112.2 Certlflca?lon -
h ://simbli.e
4131 Staff 'De\./elo;.)ment - . . _
4331 Staff .De\'/elopment - ‘ _
5113.1 Chronic Absence And Truancy -
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Federal Grants for Career Technical Education (Perkins)

The district shall submit to the California Department of Education an application for a basic grant of the federal
Strengthening Career and Technical Education for the 21st Century Act. The application shall address the
components specified in 20 USC 2354 and any additional requirements specified in the state plan developed
pursuant to 20 USC 2342. (20 USC 2354)

The district shall conduct a needs assessment in accordance with 20 USC 2354, which shall be updated at least once
every two years. The needs assessment shall be conducted in consultation with representatives of district career
technical education (CTE) programs, postsecondary CTE programs, state or local workforce development boards and
businesses, parents/guardians, students, and other specified stakeholders. (20 USC 2354)

To meet the needs identified in the needs assessment, the Superintendent or designee shall develop, coordinate,
implement, or improve CTE programs that are of sufficient size, scope, and quality to be effective and that fulfill the
following purposes: (20 USC 2355)

1. Provide career exploration and career development activities through an organized, systematic framework
designed to aid students, including students in the middle grades, in making informed plans and decisions about
future education and career opportunities and programs of study. Such activities shall occur before students
enroll and while they are participating in a CTE program, and may include:

a. Introductory courses or activities focused on career exploration and career awareness, including non-
traditional fields

b. Readily available career and labor market information, including information on occupational supply and
demand, educational requirements, other information on careers aligned to economic priorities, and
employment sectors

c. Programs and activities related to the development of student graduation and career plans

d. Career guidance and academic counselors who provide information on postsecondary education and
career options

e. Any other activity that advances knowledge of career opportunities and assists students in making
informed decisions about future education and employment goals, including nontraditional fields

f. Activities that provide students with strong experience in, and comprehensive understanding of, all
aspects of an industry

2. Provide the skills necessary to pursue careers in high-skill, high-wage, or in-demand industry sectors or
occupations

3. Integrate academic skills into CTE programs and programs of study to support participating students in
meeting state academic standards

4. Provide professional development for teachers, school leaders, administrators, specialized instructional support
personnel, guidance counselors, and/or paraprofessionals, which may include the types of activities listed in 20
USC 2355

5. Plan and carry out elements that support the implementation of CTE programs and programs of study and that
result in increased student achievement. Such elements may include curriculum aligned with program
requirements, sustainable relationships among community stakeholders, opportunities for students to
participate in accelerated learning programs, equipment and instructional materials aligned with business and
industry needs, and other activities specified in 20 USC 2355.



6. Develop and implement evaluations of the activities funded by the grant

The district's program shall provide activities to prepare special populations for high-skill, high-wage, or in-demand
industry sectors or occupations that will lead to self-sufficiency. Special populations shall be provided with equal
access to CTE programs and shall not be unlawfully discriminated against. Special populations include, but are not
limited to, students with disabilities, students from economically disadvantaged families, pregnant and parenting
students, out-of-work individuals, English learners, homeless students, foster youth, children of military families, and
students preparing for nontraditional fields. Nontraditional fields include occupations or fields of work, including
careers in computer science, technology, and other emerging high-skill occupations, for which individuals from one
gender constitute less than 25 percent of the individuals employed in each such occupation or field of work. (20
USC 2302, 2354, 2373)

Upon written request from a nonprofit private school within the geographical area served by the district, the
Superintendent or designee shall consult with private school representatives in a timely and meaningful manner and
may provide for the participation of private school secondary students in the district's programs and activities funded
pursuant to 20 USC 2301-2414. To the extent practicable, the Superintendent or designee shall also, upon request,
permit participation of CTE teachers, administrators, and other personnel from private schools in the district's
inservice and preservice professional development programs funded through such grants. (20 USC 2397)

Linked Learning Programs

The district shall offer one or more comprehensive, multi-year linked learning programs in grades 9-12 that are
organized around a broad theme, interest area, or industry sector including, but not limited to, the industry sectors
identified in model standards adopted by the State Board of Education pursuant to Education Code 51226. The
program shall provide all participating students with curriculum choices that prepare them for career entry and a full
range of postsecondary options, including two-year and four-year colleges, apprenticeships, and formal employment
training.

At a minimum, the district's linked learning program shall include:

1. Anintegrated core curriculum that meets the eligibility requirements for admission to the University of
California (UC) and the California State University (CSU) and is delivered through project-based learning and
other engaging instructional strategies that bring real-world context and relevance to the curriculum where
broad themes, interest areas, and CTE are emphasized

2. Anintegrated technical core of a sequence of at least four related courses that may reflect CTE standards-
based courses and that provide students with career skills, are aligned to academic principles, and fulfill
academic core requirements described in Item #1 above to the extent possible

3. A series of work-based learning opportunities that begin with mentoring and job shadowing and evolve into
intensive internships, school-based enterprises, or virtual apprenticeships

4. Support services, including supplemental instruction in reading and mathematics, that help students master the
advanced academic and technical content that is necessary for success in college and career

Partnership Academies

The district shall operate one or more partnership academies as a school-within-a-school focused on a broad career
theme. The program shall be available to students in grades 10-12, at least half of whom shall be students who are at
risk of dropping out of school as indicated by three or more of the following criteria: (Education Code 54690-54691)

1. Past record of irregular attendance, with absence from school 20 percent or more of the school year

2. Past record of underachievement in which the student is at least one-third of a year behind the coursework for
the respective grade level, or as demonstrated by credits achieved

3. Past record of low motivation or disinterest in the regular school program



4. Economic disadvantage

5. Scores below basic or far below basic on the mathematics or English language arts test of the California
Assessment of Student Performance and Progress

6. A grade point average of 2.2 or below or the equivalent of a C minus

Ninth-grade teachers and counselors shall identify students eligible to participate in a partnership academy.
Participating students shall be selected by academy staff from among those who have expressed an interest in the
academy and whose parents/guardians have approved the student's participation. (Education Code 54695)

The district's program shall provide: (Education Code 54692)
1. During each regular school term, instruction in at least three academic subjects that:
a. Prepares students for a regular high school diploma

b. Where possible and appropriate, prepares students to meet subject requirements for admission to UC
and CSU

c. Contributes to an understanding of the occupational field of the academy

2. CTE or science, technology, engineering, and mathematics courses offered at each grade level at the academy
that are part of an occupational course sequence that targets comprehensive skills and meets the criteria
specified in Education Code 54692

3. Classes that are block scheduled in a cluster whenever possible to provide flexibility to academy teachers and
which may vary in number during grade 12

4. A mentor from the business community for students during grade 11

5. An employer-based internship or work experience that occurs during the summer following grade 11 or during
grade 12

6. Additional motivational activities with private sector involvement to encourage academic and occupational
preparation

Attendance in academy classes shall be limited to students enrolled in the academy. (Education Code 54692)

The Superintendent or designee shall establish an advisory committee consisting of individuals involved in academy
operations, including district and school administrators, lead teachers, and representatives of the private sector.
(Education Code 54692)

Apprenticeship Programs
The district shall offer high school and/or adult education students a program of orientation to apprenticeships that
acquaints students with a broad range of career options, provides information regarding available apprenticeship

programs, and provides classroom instructional job training which guides students to a registered apprenticeable
occupation.

The district's program shall:

1. Introduce students to what they need to know in order to apply, test, and interview for acceptance into an
apprenticeship program

2. Demonstrate the need for proficiency in reading and comprehension, mathematics, science, and technology

3. Emphasize the necessity to have the ability to communicate in reading, writing, speaking, listening, and
numeration skills

4. Identify the knowledge, skills, and attitudes needed to enter and successfully complete an apprenticeship



program

5. Provide an orientation to a specific craft or trade or to an industry

The district may enter into an agreement with a local business, labor or management apprenticeship committee,
and/or joint labor-management apprenticeship committee that has been approved by the Department of Industrial
Relations' Division of Apprenticeship Standards to sponsor an apprenticeship program in order to develop and
deliver related and supplemental instruction to students participating in a registered apprenticeship program.
(Education Code 8150-8155; Labor Code 3074, 3075, 3078)

Regional Occupational Center/Program

The district shall operate and/or partner with a regional occupational center or program (ROC/P), established
pursuant to Education Code 52335.12, which offers CTE courses, linked learning programs, partnership academies,
and/or pre-apprenticeship and apprenticeship programs as appropriate.

Occupational course sequences offered by ROC/P shall provide prerequisite courses needed to enter apprenticeship
or postsecondary vocational certificate or degree programs, focus on occupations requiring comprehensive skills
leading to high entry-level wages and/or the possibility of significant wage increases after a few years on the job,
offer as many courses as possible that meet college admission requirements, and lead to attainment of an
occupational skill certificate. (Education Code 52302)

Student Organizations

The district may provide support, including supplies, materials, activities, and advisor expenses, to student
organizations which engage in activities that are integral to the CTE program and provide for the development of
student leadership skills. However, no state or federal funds shall be used to pay students' membership dues, food or
lodging expenses, out-of-state travel, or the cost of a social activity or assemblage.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 10070-10075 Work experience education

5 CCR 10080-10092 Community classrooms

5 CCR 10100-10111 Cooperative vocational education

5 CCR 11500-11508 Regional occupational centers and programs

5CCR 11535-11538 Career technical education contracts with private postsecondary schools
5CCR 11610-11611 Regional adult and vocational education councils

5CCR 1635 Credit for work experience education

5CCR 3051.14 Specially designed career technical education for students with disabilities
8 CCR 200-240 Apprenticeships

Classification of counties -

Career technical education facilities -

Ed. Code 1205

Ed. Code 17078.70-17078.72

Ed. Code 33430-33432 Health science and medical technology grants
Ed. Code 35168 Inventory of equipment
Ed. Code 41540-41544 Targeted instructional improvement block grant

Ed. Code 44257.3 CTC recognition of study in linked learning teaching methods
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Code 44260-44260.1
Code 44260.9

Code 48430

Code 48980

Code 51220-51230
Code 51760-51769.5
Code 52060-52077
Code 52300-52499.66
Code 52519-52520
Code 53010-53016
Code 53020-53025
Code 53070-53076.4
Code 53086

Code 54690-54699.1

Code 54750-54760

Code 56363

Code 66205.5-66205.9

Code 8006-8155
Code 88500-88551

Gov. Code 54950-54963
Lab. Code 3070-3099.5
Lab. Code 3110-3112.1
Lab. Code 3120-3122.4

Federal References

20 USC 2301-2414

20 USC 6301-6578

34 CFR 100

34 CFR 104.1-104.39
34 CFR 106.1-106.61

Management Resources References

California Department of Education Publication

California Department of Education Publication

California Department of Education Publication

CSBA Publication

Designated subjects career technical education credential
Designated subjects career technical education credential
Continuation education schools and classes
Parent/Guardian notifications

Course of study for grades 7-12

Work experience education

Local control and accountability plan

Career technical education

Adult education; occupational training

California Career Pathways Trust

Golden State Pathways Program

The California Career Technical Education Incentive Grant Program
California Career Resource Network

California Partnership Academies

California Partnership Academies; green technology and goods movement
occupations

Related services for students with disabilities; specially designed career
technical education

Approval of career technical education courses for admission to California
colleges

Career technical education

Community college economic and workforce development program
The Ralph M. Brown Act

Apprenticeships

Apprenticeship Innovation Funding Program

Youth Apprenticeship

Description
Strengthening Career and Technical Education for the 21st Century Act

Improving the Academic Achievement of the Disadvantaged -

https://simbli.eboardsolutions.com/SU/uBgrPnE4ZTLKuykA30OndJw==

Appendix B Guidelines for eliminating discrimination in career technical
education programs

Section 504 of the Rehabilitation Act of 1973

Discrimination on the basis of sex, effectuating Title IX

Description

California Career Technical Education Model Curriculum Standards, Grades
Seven Through Twelve, January 2013

Career Technical Education Framework for California Public Schools, Grades
Seven Through Twelve, January 2007

Multiple Pathways to Student Success: Envisioning the New California High
School, 2010

The Linked Learning Approach to High School Reform, Governance Brief,
January 2014
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A Governance Perspective: Interviews with School Board Members from the
Nine Linked Learning Initiative School Districts, March 2014
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The Governing Board believes that education is a lifelong endeavor and that it is important for individuals to
continuously develop new skills necessary to participate effectively as citizens, workers, parents/guardians, and
family and community members. Eligible adults shall be offered opportunities to enroll in programs and courses that
develop academic and workforce skills and, as appropriate, lead to completion of requirements for high school
graduation.

The Superintendent or designee shall recommend, for approval by the Board and the California Department of
Education, courses to be offered through the district's adult education program.

Adult education classes may be offered any day or evening, including weekends, for such length of time during the
school year as determined by the Board. (Education Code 52505)

The Superintendent or designee shall ensure that all teachers of adult education classes possess an appropriate
credential issued by the Commission on Teacher Credentialing and have access to high-quality professional
development to continuously enhance their knowledge and skills.

Upon recommendation of the administrator of the student's adult school or noncredit program of attendance, the
Board may authorize an adult education student pursuing a high school diploma or a high school equivalency
certificate to attend a community college during any session or term as a special part-time student. (Education Code
52620)

The Board may award diplomas or certificates to adults and eligible minors enrolled in adult schools upon
satisfactory completion of a prescribed course of study in an elementary school program. (Education Code 52508,
52509)

Adult education students who fulfill the district's graduation requirements shall receive a diploma of high school
graduation.

If the district has an adult school or classes for adults but is unable to maintain such school or classes because of an
inability to secure a teacher(s) or because of a lack of facilities, the district may, with the approval of the County
Superintendent of Schools and the Superintendent of Public Instruction, contract with another district for the
instruction of such students. (Education Code 52511)

To ensure efficient and coordinated adult education services, the district may join a regional adult education
consortium. The district shall participate in the consortium's identification of the educational needs of adults in the
region, identification of available funding and services, development and approval of an adult education plan
pursuant to Education Code 84906, and implementation of strategies to address the identified needs, improve the
effectiveness of district services, and improve students' transitions into postsecondary education and the workforce.

The district's representative to the regional adult education consortium shall be designated by the Board. (Education
Code 84905)

The Superintendent or designee shall regularly report to the Board on the effectiveness of the district's adult
education program. This report shall include, but not be limited to, the number of adults and high school students
participating in the program, student participation in each type of adult education course or class, and the extent to
which students successfully completed these programs, including, as applicable, the completion of requirements for
the high school diploma or certificate of equivalency.
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Enrollment

For adult education programs, adults include persons age 18 or older and other persons not concurrently enrolled in
a regular high school program. However, high school students may be concurrently enrolled in adult education under
the conditions specified in the section "Concurrent Enrollment of High School Students" below. (Education Code
52523,52610)

Adults shall have first priority for enrollment in any adult education class, provided they enroll during the regular
enrollment period. (Education Code 52523)

With the exception of programs for adults with disabilities specified in Education Code 52570, adult education
classes shall be located in a facility which clearly identifies attendance in the class as being open to the general
public. (Education Code 52517, 52570)

Concurrent Enrollment of High School Students

High school students may be permitted to enroll in an adult education program, course, or class for sound
educational purposes, including, but not limited to, the following: (Education Code 52523)

1. The adult education program, course, or class is not offered in the regular high school curriculum.

2. The student needs the adult education program, course, or class in order to make up deficient credits for
graduation from high school.

3. The adult education program, course, or class allows the student to gain vocational and technical skills beyond
that provided by the regular high school's vocational and technical education program.

4. The adult education program, course, or class supplements and enriches the high school student's educational
experience.

High school students are expected to enroll in regular high school classes before seeking admission to any similar
classes offered in the adult education program. A failed course, however, may be repeated through adult education.

Before enrolling in an adult education class, the high school student shall complete a counseling session that includes
the student, the student's parent/guardian, and a certificated representative of the high school. The certificated high
school representative shall ensure that the student's school record includes written documentation of the counseling
session and both of the following statements: (Education Code 52500.1, 52523)

1. That the student is enrolling voluntarily in the adult education course or class

2. That the enrollment will enhance the student's progress toward meeting educational requirements for high
school graduation

The above statement shall be signed by the student, the student's parent/guardian, and the certificated high school
representative.

Classes offered in the district's adult education program shall supplement and not supplant the regular high school
curriculum. No course required by the district for high school graduation or necessary for students to maintain
satisfactory academic progress shall be offered exclusively through the adult education program. (Education Code
52523)

Programs and Courses

The district's adult education program shall offer instruction in one or more of the following areas: (Education Code



41976)

1. Programs in elementary and secondary basic skills, including programs leading to a high school diploma or high
school equivalency certificate

2. Programs for immigrants eligible for educational services in citizenship, English as a second language,
workforce preparation, and immigrant integration

3. Programs that are primarily related to entry or reentry into the workforce

4. Programs that are primarily designed to develop knowledge and skills to assist elementary and secondary
students to succeed academically in school

5. Programs for adults with disabilities
6. Short-term career technical education programs with high employment potential
7. Programs offering pre-apprenticeship training activities in coordination with one or more apprenticeship

programs approved by the Division of Apprenticeship Standards for the occupation and geographic area.

The district may also offer programs in parenting, family and consumer awareness, English as a second language,
classes for older adults, home economics, and health and safety education. Such programs shall not be paid for with
Adult Education Program Funds.

The Superintendent or designee shall regularly submit to the California Department of Education for approval the
titles of classes that have been approved by the Governing Board to be offered in any of the program areas listed
above.

Adults may also be enrolled in community service classes offered by the district. (Education Code 51811)

All adult education programs, courses, and classes and their enrollment period shall be published in the district's
catalog of adult education classes provided to the public. (Education Code 52523)

Independent Study

The Superintendent or designee may make independent study available as an instructional strategy for students
enrolled in adult education as appropriate to meet their individual needs.

Student participation in independent study shall be voluntary and no student shall be required to participate.
(Education Code 51747)

Fees

The district may require fees for enrollment in an adult education class. However, no fees shall be charged for the
following adult education programs or classes: (Education Code 52612, 52613)

1. A class for which high school credit is granted, if the class is taken by an individual who does not hold a high
school diploma.

2. Aclass in an elementary subject or a class in English as a second language or citizenship, unless the student is a
nonimmigrant with an F-1 visa status. Any nonimmigrant enrolled in these classes shall be charged a fee to
cover the full cost of the instruction, not to exceed actual costs. The fee shall be adopted by the Board at a
regular meeting at least 90 days before the beginning of the class for which the fee is charged.

Except for those fees required by law, the payment of fees may be waived in cases of hardship at the
recommendation of the Superintendent or designee.



The Board may fix a charge, not to exceed cost, for books furnished to adult education students. In lieu of fixing
such charge, books may be loaned to students with the payment of a refundable deposit. (Education Code 60410)
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Certificate Of Proficiency/High School Equivalency -

Differential Graduation And Competency Standards For Students With Disabilities

6146.2-E PDF(1)

caed - https://simbli.eboardsolutions.com/SU/Xs7XqDX5xXWGTjFqvve54w==
- WM@M
o mmmmmwmmg
6158 Lndepfen(?;nt“-Study -

. Wm@ﬁigwﬁbﬁ@
6172.1 Concurrent Enrollment In College Classes -

h ://simbli rdsolution m BBPHW 6bnozwslshP8S2Cj02w==



6178

6178

6178.2

6184

6184

9140

Career Technical Education -

Career Technical Education -
h ://simbli.eboardsolutions.com 4gxTuQvaqZWs07diDIxw9g==

Regional Occupational Center/Program -

Continuation Education -

https://simbli.eboardsolutions.com/SU/3Ht4rBWGbplusXBfB2lhozFRg==

Continuation Education -

https://simbli.

Board Representatives -

httos: bli el . Ui KV BWORG5EWNX38SKea==
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Policy 7110: Facilities Master Plan Status: ADOPTED

Original Adopted Date: 02/01/1996 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board recognizes the importance of long-range planning for school facilities in order to address
changes in student enrollment, teacher housing needs, and the district's educational program. The Superintendent or
designee shall develop, for Board approval, a master plan for district facilities which describes the district's
anticipated short- and long-term facilities needs and priorities.

Plan Development

The district's facilities master plan shall be based on an assessment of the condition and adequacy of existing
facilities, a projection of future enrollments, and alignment of facilities with the district's vision for the instructional
program.

To solicit broad input into the planning process, the Superintendent or designee may establish a facilities advisory
committee consisting of staff, parents/guardians, and business, local government, and other community
representatives. The Superintendent or designee shall ensure that the public is informed of the need for
construction and modernization of facilities and of the district's plans for facilities.

At least 45 days prior to completion of any facilities plan that relates to the potential expansion of existing school
sites or the necessity to acquire additional school sites, the Superintendent or designee shall notify and provide
copies of the plan or any relevant and available information to the planning commission or agency of the city or
county with land use jurisdiction within the district. (Government Code 65352.2)

If the city or county commission or agency requests a meeting, the Superintendent or designee shall meet with the
commission or agency within 15 days following the notification. Items that the parties may discuss at the meeting
include, but are not limited to, methods of coordinating planning with proposed revitalization efforts and recreation

and park programs, options for new school sites, methods of maximizing the safety of persons traveling to and from
the site, and opportunities for financial assistance. (Government Code 65352.2)

The master plan shall be regularly reviewed and updated as necessary to reflect changes in the educational program,
existing facilities, finances, or demographic data.

Plan Components

The facilities master plan shall include:

1. A statement of purpose, including district goals, philosophy, and related policies
2. A description of the planning process

3. Demographics of the community, such as economic trends, migration patterns, employment base, residential
base, socioeconomic makeup, historical school enrollments, and inventory of physical resources and needs

4. A description of the educational program, such as grade-level organization, class size, staffing patterns,
technology plans, special programs and support services, and other educational specifications

5. Analysis of the safety, adequacy, and equity of existing facilities and potential for expansion, including the
adequacy of classrooms, school cafeterias and food preparation areas, physical activity areas, playgrounds,
parking areas, and other school grounds

6. Site selection criteria and process

7. Development of a capital planning budget and identification of potential funding sources

8. Policy for reviewing and updating the plan



Planning shall ensure that school facilities meet the following minimum standards: (5 CCR 14001)

1. Are aligned with the district's educational goals and objectives

2. Provide for maximum site enrollment at school facilities

3. Are located on a site that meets California Department of Education standards as specified in 5 CCR 14010

4. Are designed for the environmental comfort and work efficiency of the occupants

5. Are designed to require a practical minimum of maintenance

6. Are designed to meet federal, state, and local statutory requirements for structure, fire, and public safety

7. Are designed and engineered with flexibility to accommodate future need

Plans for the design and construction of new school facilities shall also meet the standards described in 5 CCR
14030, the California Green Building Standards Code, Title 24, Part 11 of the California Code of Regulations
("CALGreen"), the Americans with Disabilities Act (ADA) pursuant to 42 USC 12101-12213, and any other
requirements applicable to the funding source and type of project.

However, plans for residential housing, which includes any building used or intended to be used by the district as a
personal residence by a teacher or employee of the district, is not considered to be a "school building" and does not
require approval by the Department of General Services regarding earthquake safety and/or the ADA. (Education
Code 17283.5; Government Code 4454.5)

To facilitate the efficient use of public resources when planning for new construction or modernization of school
facilities, the district may consider designs that facilitate joint use of the facility with a local governmental agency,
public postsecondary institution, or nonprofit organization.

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.
State References
2 CCR 1859-1859.199

24 CCR 101

5 CCR 14001

5 CCR 14010

5 CCR 14030-14036

Ed. Code 16011

Ed. Code 16322

Ed. Code 17017.5

Ed. Code 17070.10-17079.30

Ed. Code 17251-17256

Ed. Code 17260-17268

Ed. Code 17280-17317

Description

Leroy F. Greene School Facilities Act -

https://simbli.eboardsolutions.com/SU/nuvesXH7Af1QqDOmMGTa3wA==
California Building Standards Code

Minimum standards for school facilities

Procedure for site acquisition

Standards, planning, and approval of school facilities

Long-range comprehensive master plan -

https({s mbli.eboardsolutions.com/Sl “nBlEy kCBWVwIUsIshOCxSAA==

California Department of Education services -
https://simbli.eboardsolutions.com/SU/Kys0QUslshslshslshRcKslsh1FUOzDoww==

Approval of applications for projects -
https://simbli rdsolution m XplusZMetKGleiY7A jslshSQ==

Leroy F. Greene School Facilities Act -

https://simbli.eboardsolutions.com/SU/fu4PsUtUAb4qYYOY9breHg==

CDE powers concerning buildings and building sites -
https://simbli.eboardsolutions.com/SU/NwS30m8nmJ04YslshoOjglt8A==

Plans and specifications for school facilities -

_ | . SU/K93eKC5SsIshBGM5azl OpZgig==

Field Act; approval of plans and supervision of construction



Ed. Code 17283.5 School building does not include residential housing

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board members

Ed. Code 17405 Relocatable structures; lease requirements

Ed. Code 35275 New school planning; cooperation with recreation and park authorities
Ed. Code 4454.5 Approval of plans and specifications; exemption of residential housing
Gov. Code 53090-53097.5 Regulation of local agencies by counties and cities

Gov. Code 65352.2 Communicating and coordinating of school sites

Gov. Code 65995.6 School facilities needs analysis

H&S Code 53570-53574 Teacher Housing Act of 2016

Federal References

28 CFR 35.101-35.190

42 USC 12101-12213

Management Resources References

California Department of Education Publication

California Department of Education Publication

California Department of Education Publication
CSBA Publication

CSBA Publication
Office of Public School Construction Publication
Office of Public School Construction Publication

State Allocation Board Publication

Website

Website

Website

Website

Cross References
0000

0200

0400

0410

0415

0460

Description
Americans with Disabilities Act

Americans with Disabilities Act

Description

Educational Specifications: Linking Design of School Facilities to Educational
Program, 1997

Guide for the Development of a Long-Range Facilities Plan, 1986
Schools of the Future Report, September 2011

Maximizing Opportunities for Physical Activity Through Joint Use of
Facilities, Policy Brief, February 2010

Facilities Master Planning, Fact Sheet, November 2007
School Facility Program Handbook, January 2019

A Brief Overview of the School Facility Program, May 2016
Public School Construction Cost Reduction Guidelines, 2000

CSBA District and County Office of Education Legal Services -

Department of General Services, Office of Public School Construction -
h ://simbli. rdsolutions.com xUcD zZWNedr16Dp8wuQ==

California Department of Education -

CSBA -

Description

Vision - https:

Goals For The School District -
h ://simbli rdsolution m 92i200JApxGvOQisl1lyD8g==

Comprehensive Plans -

YT luti SU/UILsVaPZVBoSMYEMSsSpeO==
Nondiscrimination In District Programs And Activities -
https://simbli.eboardsolutions.com/SU/rplusplusaBQeAE4bUpZiBFBO9dQ==

Equity -
https://simbli rdsolution m ZGZhz17ATfHIBPQ13Jplus7cw==




0460

1220

1220

1330.1

1340

1340

3280

3280

33111

33111

3311.3

3470

3510

3511

3511

35111

35111

3514

3514

3517

3517-E(1)

3550

3550

5030

5141.7

Local Control And Accountability Plan -

Cltlzen AdV|sory Commlttees -

Citizen Advisory Committees -

Py luti SU/WXKiOn8KODlusMplLznTd3uinQ==

Joint Use Agreements -

./ /simbli luti SU/MADP1VZ 1GaebiSyK5KQ==
Access To District Records -
h ://simbli. rdsolution m VQd4HhnIB5p70gDHH HA==

Access To District Records -
Sale Or Lease Of District-Owned Real Property -
https://simbli.eboardsolutions.com/SU/nI52FBYBISbzNGRG8Crh

Sale Or Lease Of District-Owned Real Property -
h ://simbli rdsolution m Havl4DJJ4VVaplus02n5bFkg==

Uniform Public Construction Cost Accounting Procedures -

e luti SU/O3stT7bsNcaKaai5 xliBe==

Unlform Publlc Constructlon Cost Accounting Procedures -

Design-Build Contracts -
h ://simbli rdsolution m HUU7 Bgéml3pX0HeFQ==

Debt Issuance And Management -

T luti SU/uaUO1PslshiOViouOL bEBEePe==

Green School Operatlons -

Energy And Water Management -

Energy And Water Management -
> uti SU/iAnvY3ud9coMif (e ARg==

Integrated Waste Management -
https://simbli.eboardsolutions.com Y9FYyWGORGodKIGNRsIshKMofg==

Integrated Waste Management -

PR i SU/UNBKIGKO (MiEAE2w==

Environmental Safety -

s luti SU/EREeZf6a8MyvAGYS87P lusw==

Enwronmental Safety -

Facilities Inspection -

AP luti SU/EwTPOhVRi! EW1LnHO==

Facilities Inspection -

Food Service/Child Nutrition Program -
h ://simbli rdsolution m N2JplusCipasRtU7nhplus2gqg==

Food Service/Child Nutrition Program -
DN luti SU/Q09575aT 68knWPK2vi8Dig==

Student WeIIness -

Sun Safety -
h ://simbli rdsolution m NagxwzDtpfEKQaff RRQ==



5142

5142

5142.2

5142.2

5145.3

5145.3

5148

5148

5148.3

5148.3

6117

6141

6141

6142.7

6142.7

6145.2

6145.2

6163.1

6178

6178

7000

7111

7131

7140

7140

7150

Safe Routes To School Program -
https://simbli.eboardsolutions.com/SU/gniZuSpCW8HMRg1QFYP8IA==

Safe Routes To School Program -
h ://simbli rdsolution m E8fbNAIdA2FvDrNJg==

Nondiscrimination/Harassment -

https://simbli.eboardsolutions.com/SU/m3D8kgCbYf75xXSrWéY27Q==

Nondiscrimination/Harassment -
https://simbli.eboardsolutions.com/SU/be0JrP9vB8YKcEI8kaV3gg==

Child Care And Development -
e luti SU/ThxEL | be5kdCBI2Tw6 7 A==

Child Care And Development -

Preschool/Early Childhood Education -
h ://simbli.eboardsolutions.com

Preschool/Early Childhood Education -
Py luti SU/NNifbEeTHYMLXa20vKW Te==

Year-Round Schedules -

https://simbli.eboardsolutions.com/SU/PGJOeoOEaMcrbETUgSfnfg==

Curriculum Development And Evaluation -
h ://simbli. rdsolution m LdZ PdBmM96KAMTQJmpl ==

Curriculum Development And Evaluation -

) | SU/sJisENaci000UNIGT _

Physical Education And Activity -
https://simbli.eboardsolutions.com/SU/ZmslshJWRRGIhooOnKOkYcl2w==

Physical Education And Activity -
h ://simbli rdsolution m 7Tuzch26C948sIshkHXr3eriw==

Athletic Competition -
YRR luti SU/WiEHslshd0qO8WHJa9f7Kfh50 ==

Athletic Competition -
https://simbli.eboardsolutions.com/SU/3b046re WKA4At9vT9uKSHg==

Library Media Centers -
h ://simbli rdsolution m j mAwZwqggwJNVcdg==

Career Technical Education -

PR luti SU/GOGbINIY33 ONOIWBA==
Career Technical Education -
https://simbli.eboardsolutions.com/SU/S4gxTuQvaZWs07diDIxw9g==

Concepts And Roles -
o luti /SU/N2KtQLFeCplus5t3ksz8 .

Evaluating Existing Buildings -
P luti 3 1JCk1h60Ju8MfDmENYslshe==

Relations With Local Agencies -
https://simbli.eboardsolutions.com bQsW7PFwODMY20OdILsldslshg==

Architectural And Engineering Services -

Architectural And Engineering Services -

https://simbli.eboardsolutions.com/SU/eplusxHoNRZuWE7z0AyyEFABplusQ==

Site Selection And Development -
h ://simbli. rdsolutions.com YsAsWmYH IshuVYRgMCbA==



7150

7160

7160

7210

7212

7213

7214

7214

9000

Site Selection And Development -

https://simbli.eboardsolutions.com/SU/9MaBvnOs2WPkslshb54TqcMZQ==

Charter School Facilities -
https://simbli.eboardsoluti

Charter School Facilities -

e luti S/ WxGxeUBYOQVCeGhLRIx LKA==

Facilities Financing -

Mello-Roos Districts -
h ://simbli rdsolution m 18Zy2SNDA5mv BleMCg==

School Facilities Improvement Districts -

PR luti SU/IC6pRUISMT8RZ8EiIGaslshzA==
General Obligation Bonds -
https://simbli.eboardsolutions.com/SU/dOKQx4NVWC5LFmUtiJEplusXw==

General Obligation Bonds -
h ://simbli rdsolution m Hc8HsIxMjvZItK9cK5rUw==

Role Of The Board -
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Policy 7150: Site Selection And Development Status: ADOPTED

Original Adopted Date: 02/01/1999 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

The Governing Board believes that a school site should serve the district's educational needs in accordance with the
district's master plan, as well as show potential for contributing to other community needs.

The Board recognizes the importance of community input in the site selection process. To this end, the Board will
solicit community input whenever a school site is to be selected and shall provide public notice and hold public
hearings in accordance with law.

The Superintendent or designee shall establish a site selection process which complies with law and ensures that the
best possible sites are acquired and developed in a cost-effective manner.

Before acquiring property for a new school or an addition to an existing school site, the Board, at a public hearing,
shall either evaluate the property using state site selection standards specified in 5 CCR 14010 or, if a district
advisory committee was appointed to evaluate the property, receive the committee's report of findings based on
those standards. (Education Code 17211, 17251)

Environmental Impact Investigation for the Site Selection Process

The Superintendent or designee shall determine whether any proposed development project is subject to the
requirements of the California Environmental Quality Act (CEQA) and shall ensure compliance with this Act, including
any web site posting requirements. When evaluating district projects, the CEQA guidelines shall be used.

Environmental review documents, including a draft environmental impact report, environmental impact report,
negative declaration or mitigated negative declaration, and public notice of the preparation and availability of such
documents, shall be posted on the district's web site. (Public Resources Code 21082.1, 21092, 21092.2)

Agricultural Land

If the proposed site is in an area designated in a city, county, or city and county general plan for agricultural use and
zoned for agricultural production, the Board shall determine all of the following: (Education Code 17215.5)

1. That the district has notified and consulted with the city, county, or city and county within which the
prospective site is to be located

2. That the Board has evaluated the final site selection based on all factors affecting the public interest and not
limited to selection on the basis of the cost of the land

3. That the district shall attempt to minimize any public health and safety issues resulting from the neighboring
agricultural uses that may affect students and employees at the site

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

14 CCR 15000-15285 Implementation of California Environmental Quality Act of 1970

5 CCR 14001-14036 California Department of Education: school facilities construction

CCP 1263.710-1263.770 R.em.edlatlon of hazardous substances on property to be acquired by school
district

Ed. Code 17006 Definition of self-certifying district -

https://simbli.eboardsolutions.com/SU/JyroSyXQrb4GnslshgVQuNx5A==



Ed. Code 17024

Ed. Code 17070.10-17077.10

Ed. Code 17210-17224

Ed. Code 17240-17245

Ed. Code 17250.10-17250.55

Ed. Code 17251-17256

Ed. Code 17260-17268

Ed. Code 17280-17317
Ed. Code 17565-17592.5
Ed. Code 35271

Ed. Code 35275

Gov. Code 53094

Gov. Code 65402

Gov. Code 65995-65997

Gov. Code 66455.9

H&S Code 44360
Pub. Res. Code 21000-21177

Management Resources References

Attorney General Opinion

Website

Website

Website

Website

Website

Website

Cross References

1113

1113

Prior written approval of CDE for selection of school site or construction of
building -

h ://simbli rdsolution m lusT IshxGAtnD3wéeRJslshxw==
Leroy F. Greene School Facilities Act of 1998 -

https://simbli.eboardsolutions.com/SU/fu4PsUtUAb4qYYQY%breHg==

School Sites; general provisions -

https://simbli.eboardsolutions.com ur/7Jgl2vMelWTCc XTPA==

New Schools Relief Act -
I -/ /simbli | . SU/IE ONTULIVOV (Q SsO==

Design-build contracts -

CDE powers concerning buildings and building sites -
httos://simbli .

imbli.e rdsolutions.com Nw! m8nmJO4Yslsh

Plans and specifications for school facilities -

I ./ /simbli | . SU/K93eKC5SsIshBGM5azL OpZgig==
Field Act; approval of plans and supervision of construction

Board duties; management and control of school property

Power to acquire and construct on adjacent property

New school planning; cooperation with recreation and park authorities
Authority to render zoning ordinances inapplicable

Acquisition or disposition of property

Developer fees

Written notices of proposed public school site within development;
investigation and report; conditions for acquisition

Risk assessment

California Environmental Quality Act of 1970

Description
82 Ops.Cal.Atty.Gen. 130 (1999)

Governor’s Office of Planning and Research -
https://simbli rdsolution m MyvslshHMG1znUbWW FH ==

Department of Toxic Substances Control -
-/ /simbliel . SU/POmXdiUm5t3RaPAHNX5AF A==

California Department of Education, School Site Selection and Approval Guide

//simbliel . SU/TT OE70plusSI3WeZk3ERYig==

CSBA District and County Office of Education Legal Services -

Department of General Services, Office of Public School Construction -
https://simbli.eboardsolutions.com xUcD zZWNedr16Dp8wuQ==

California Department of Education, School Facilities -

https{{s mbh Qan[dSQ tions ng{S! J/ATZT(C !Ed /NwWSB3FBNCcFes sh!é::

Description

District And School Web Sites -
https://simbli.eboardsolutions.com/SU/ZqsOlbYX5FOKNZRBttrSjA==

District And School Web Sites -
h ://simbli rdsolution m ZEoWA4ZKHcT3nfglLxRTR1fw==



District And School Web Sites -

1113-E(1) ) | SU/i5TLslsh83D1npl HTIsMébew==
Citizen Advisory Committees -

1220 h ://simbli.eboardsoluti

1220 Cltlzetn Adwspry Commlttges - ' o

1330.1 Jomt.Use: Agfeements - . _
Lease-Leaseback Contracts -

33112 h ://simbli rdsolution m | NdaRV09ZFslshUu78sxOA==

3510 Greefl Sc.hoo'I Operations - . . _

3514 Environmental Safety -
https://simbli.eboardsolutions.com/SU/FREeZf6a8MvAoYS87PslIshlplusw==
Environmental Safety -

3514 h ://simbli rdsolution m BSLtf iNMI wWVEU7A==

5142.2 Safe .Rou.tes To School Prggram - . _

51422 Safe Routes To School Program -

’ https://simbli.eboardsolutions.com/SU/J8othF8fbNAIdA2FvDrNJg==

Concepts And Roles -

7000 https://simbli.eboardsolutions.com/SU/N2ktQL FeCplus5t3ksz8contg==

7110 FaC|I|'t|es.Mas.ter Plan - . _

7131 Relations With Local Agencies -
https://simbli.eboardsolutions.com/SU/bQsW7PFwODMY20dILsldsIshg==

7140 Archl.tect'uraI.And Englnee_rlng Services - _ _

7140 Archl.tect.uraI.And Engmegrmg Services - _

7210 Facilities Financing -
https://simbli.eboardsolutions.com MIGIRHTFRsKW9LuyRObsDw==

9000 Role F)f '!'he Board - . _

9320 Meet.lng§ Anq Notices - _ . _

9323.2 Actions By The Board -

h ://simbli. rdsolutions.com TallJZz7LWxdOXZSRTVLAA==

9323.2-E PDF(1) Actlo.ns By The Board -

Actions By The Board -

9323.2-E PDF(2) i S U/Nira TV MZIORY wiEnGholusWWOoe
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Regulation 7150: Site Selection And Development Status: ADOPTED

Original Adopted Date: 11/01/2000 | Last Revised Date: 09/01/2022 | Last Reviewed Date: 09/01/2022

As part of the district's site selection process, the Superintendent or designee shall:

1.

Meet with appropriate local government recreation and park authorities to review all possible methods of
coordinating the planning, design, and construction of new school facilities and school sites or major additions
to existing school facilities and recreation and park facilities in the community. (Education Code 35275)

. Notify the appropriate local planning agency in writing and request its report and recommendations regarding

the proposed site or proposed addition's conformity with the adopted general plan. (Government Code
65402; Public Resources Code 21151.2)

Have the site investigated by competent personnel with regard to population trends, transportation, water
supply, waste disposal facilities, utilities, traffic hazards, surface drainage conditions, and other factors affecting
initial and operating costs. This investigation shall include geological and soil engineering studies to preclude
locating the school on terrain that has the potential for earthquake or other geologic hazard damage as
specified in Government Code 65302. (Education Code 17212-17212.5)

. Make a written request for information necessary or useful to assess and determine the safety of a proposed

school site, or an addition to an existing school site, from a person, corporation, public utility, locally publicly
owned utility, or governmental agency regarding pipelines, electric transmission and distribution lines,
railroads, and storage tanks in accordance with law. (Education Code 17212.2, 17251)

. Ensure that the site meets state standards for school site selection as specified in 5 CCR 14010-14012.

. Ensure compliance with the California Environmental Quality Act (CEQA) as required by law, including posting

required notices to the district web site. (Public Resources Code 21000-21177)

. Notify the California Department of Education in writing before acquiring title or leasing the site if the

proposed site is within two miles of the air line of an airport runway or proposed runway. (Education Code
17215)

. Conduct an air quality analysis pursuant to Health and Safety Code 44360 and Education Code 17213 if the

proposed site is within 500 feet of the edge of the closest traffic lane of a freeway or other busy traffic
corridor and determine that the air quality at the proposed site is such that neither short-term nor long-term
exposure poses significant health risks to students. (Education Code 17213)

In the selection and development of projects funded pursuant to the School Facilities Program of 1998 (Proposition
1A) as contained in Education Code 17070.10-17077.10, the Superintendent or designee shall:

1.

Determine whether the proposed site is free of toxic contamination by ensuring that a Phase | environmental
assessment and/or preliminary endangerment assessment is conducted as required by law (Education Code
17213.1)

The Superintendent or designee shall ensure that the preliminary endangerment assessment is made available
for public review and comment in accordance with Education Code 17213.1.

Submit an annual summary report of expenditures to the State Allocation Board in accordance with law
(Education Code 17076.10)

Include in the plans a hard-wired connection to a public switched telephone network or utilization of wireless
technology (Education Code 17077.10)

Establish a participation goal of at least three percent, per year, of the overall dollar amount expended each
year by the district for disabled veteran business enterprises (Education Code 17076.11)

Policy Reference Disclaimer:These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the

policy.



State References
14 CCR 15000-15285
5 CCR 14001-14036

CCP 1263.710-1263.770

Ed. Code 17006

Ed. Code 17024

Ed. Code 17070.10-17077.10

Ed. Code 17210-17224

Ed. Code 17240-17245

Ed. Code 17250.10-17250.55

Ed. Code 17251-17256

Ed. Code 17260-17268

Ed. Code 17280-17317
Ed. Code 17565-17592.5
Ed. Code 35271

Ed. Code 35275

Gov. Code 53094

Gov. Code 65402

Gov. Code 65995-65997

Gov. Code 66455.9

H&S Code 44360
Pub. Res. Code 21000-21177

Management Resources References

Attorney General Opinion

Website

Website

Website

Website

Website

Description
Implementation of California Environmental Quality Act of 1970
California Department of Education: school facilities construction

Remediation of hazardous substances on property to be acquired by school
district

Definition of self-certifying district -
Prior written approval of CDE for selection of school site or construction of
building -

Leroy F. Greene School Facilities Act of 1998 -
https://simbli.eboardsolutions.com/SU/fu4PsUtUAb4qYYQOY9breHg==

School Sites; general provisions -

https://simbli.eboardsolutions.com/SU/ur7Jgl 2vMelWTCc3SCXTPA==

New Schools Relief Act -
I /simbli | . SU/IE ONTULIVOVSIShfQ SsQ==

Design-build contracts -
https://simbli.eboardsolutions.com KyAwX1K9LOu c4 4Rw==

CDE powers concerning buildings and building sites -

https://simbli.eboardsolutions.com/SU/NwS30m8nmJ04YslshoQjqlt8A==

Plans and specifications for school facilities -

https://simbli.eboardsolutions.com/SU/K93eKC5SsIshBGM5azL OpZgjg==
Field Act; approval of plans and supervision of construction

Board duties; management and control of school property

Power to acquire and construct on adjacent property

New school planning; cooperation with recreation and park authorities
Authority to render zoning ordinances inapplicable

Acquisition or disposition of property

Developer fees

Written notices of proposed public school site within development;
investigation and report; conditions for acquisition

Risk assessment

California Environmental Quality Act of 1970

Description
82 Ops.Cal.Atty.Gen. 130 (1999)

Governor’s Office of Planning and Research -

./ /simbliel . SU/MvslshHMG BWW5UOEHtJqQ==
Department of Toxic Substances Control -

./ /simbli.el . SU/POmMXdiUm5t3RaPAHNX5AF A==

California Department of Education, School Site Selection and Approval Guide

//simbliet . SU/TT OF7QolusSI3WeZK3FBYig==

CSBA District and County Office of Education Legal Services -
https://simbli.eboardsolutions.com/SU/UdykszdmPETuDslshXk6R5akQ==

Department of General Services, Office of Public School Construction -
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California Department of Education, School Facilities -

https://simbli.eboardsolutions.com/SU/ATZTQPdZNwSB3EBNcFeslshYA==

Description

District And School Web Sites -
https://simbli.eboardsolutions.com/SU/ZqsOlbYX5FOKNZRBttrSjA==

District And School Web Sites -
h ://simbli rdsolution m ZEoWA4ZKHcT3nfglLxRTR1fw==

District And School Web Sites -
PP luti SU/i5TLslsh83D1npl HTIsMéew==

Citizen Advisory Committees -
https://simbli.eboardsolutions.com/SU/7wRcaQ9giBXCOugWB54wfA==

Joint Use Agreements -

luti SU/MADP1VZ 1 GagbiSYKEKO==

Lease-Leaseback Contracts -
https://simbli.eboardsolutions.com | NdaRV09ZFslshUu78sxOA==

Green School Operations -

| SU/KOGKZABSI2S6weill PEfUw==

Environmental Safety -

Environmental Safety -
h imbli. rd

Safe Routes To School Program -

Safe Routes To School Program -

https://simbli.eboardsolutions.com/SU/J80tbF8fbNAIdA2FvDrNJg==

Concepts And Roles -
h ://simbli rdsolution m N2ktQLF | ksz8contg==

Facilities Master Plan -

Relations With Local Agencies -
https://simbli.eboardsolutions.com/SU/bQsW7PFwODMY20dILsldslshg==

Architectural And Engineering Services -
h ://simbli rdsolution m luslZaM zsWVjWTpJ4pKRQ==

Architectural And Engineering Services -

https://simbli.eboardsolutions.com/SU/eplusxHoNRZuWE7z0AyyFABplusQ==

Facilities Financing -
https://simbli.eboardsolutions.com/SU/MIGIRHTFRsKW9LuyRObsDw==

Role Of The Board -
h ://simbli rdsolution m BslshkY] LkOFfduR9FE4g==

Meetings And Notices -

Actions By The Board -
https://simbli.eboardsolutions.com/SU/qTqllZz7L WxdOXZSRTVLAA==

Actions By The Board -
AT luti /SU/Xwrd3NON3u1713Zp1VbXkw==

Actions By The Board -
A luti SU/NiraTVMZIOhYwiEnGl WWO==



District Policy Manual
CSBA Policy Management Console

Bylaw 9100: Organization Status: ADOPTED

Original Adopted Date: 09/01/1992 | Last Revised Date: 09/01/2022 | Last Reviewed Date:
09/01/2022

Each year, the Governing Board shall hold an annual organizational meeting. In any year in which a
regular election of district Board members is conducted, the organizational meeting shall be held
within 15 days following the second Friday in December after the regular election. During all other
years, the meeting may be held on any date in December, but no later than December

20th. (Education Code 35143)

During any year in which a regular election is conducted, the Board, at the regular meeting held
immediately prior to the second Friday in December, shall select the day and time of the
organizational meeting. For any other year, the day and time of the organizational meeting shall be
selected at the last regular meeting held immediately before the annual meeting. On behalf of the
Board, the Superintendent shall notify the County Superintendent of Schools of the day and time
selected. Within 15 days prior to the date of the annual meeting, the Superintendent shall notify in
writing all Board members and members-elect of the date and time selected for the

meeting. (Education Code 35143)

At this meeting the Board shall:
1. Elect a president and a clerk and/or vice president from its members
2. Appoint the Superintendent as secretary to the Board
3. Authorize signatures
4. Approve a schedule of regular meetings for the year and a Board governance calendar
stating the time when the Board will address important governance matters
5. Designate Board representatives to serve on committees or commissions of the district,

other public agencies, or organizations with which the district partners or collaborates

6. Review and/or consider resources that define and clarify the Board's governance and
leadership roles and responsibilities including, but not limited to, governance standards,
meeting protocols, Board rules and bylaws, and other Board development materials

Election of Officers
The Board shall each year elect its entire slate of officers.

The election of Board officers shall be conducted during an open session of the annual
organizational meeting.




Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.

State
Ed. Code 35143

Ed. Code 35145
Ed. Code 5017
Gov. Code 54953
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Attorney General Opinion
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Cross References

Code
9000

9005
9121
9123
9140
9223
9224
9230
9240
9320
9323

Description
Annual organizational meetings; date and notice

Public meetings
Term of office
Meetings to be open and public; attendance

Description
59 Ops.Cal.Atty.Gen. 619 (1976)

68 Ops.Cal.Atty.Gen. 65 (1985)

CSBA District and County Office of Education Legal Services

Description
Role Of The Board

Governance Standards
President

Clerk

Board Representatives
Filling Vacancies

Oath Or Affirmation
Orientation

Board Training
Meetings And Notices

Meeting Conduct


https://legalservices.csba.org/#
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